Wy

MUKOJIAIBCBEKA OBJIACHA PAJIA

POSNNOPAIAXKXKEHHA

Bix 27 BepecHs 2019 poky Mukonais No 208-p

[Ipo 3aTBepmkenns [HcTpykii
3 IIJIOBOJICTBA Y MUKOIaiBChKi
oOJacHii pai

BianosigHo 1o crarri 55 3akony Ykpainu «lIpo micueBe camoBpsiiyBaHHS B
VYkpaini», BpaxoByrwoun llocranoBy Kabinery MinicTpiB Ykpainu Bijg 17 KBITHA
2019 poky Ne 375 «IIpo BHecenHs 3MiH 10 noctaHoB Kabinery MiHicTpiB YKkpainu
18 numns 2007 poky Ne 950 1 Big 17 ciuns 2018 poxy Ne 55»:

1. 3arBepautu I[HCTpYKIIIO 3 JUIOBOACTBA Y MuKomaiBChkiii 00J1acHi
paai (mam — [HeTpyKiis), 1110 101a€ThCs.

2. Kepyrwouomy crnpaBaMu BUKOHaBYOIO amapaTy oOJacHOi  paau
JlabaptkaBi T., HauajdbHUKAM BIJJUIIB BUKOHABYOTO amapary oO0JacHOi paau
3a0e3MeunT JTOTPUMAaHHS BUMOT [HCTpyKIii MpaiiBHUKaMH BUKOHABUOTO arapary
obnacHoi paau.

3. g Inctpykiis Habupae ynHHOCTI 3 01 sx0BTHS 2019 poKy.

4. BuzHaTk TakuM, W10 BTPATWJIO YHHHICTh, Ta 3HATH 3 KOHTPOIIO
PO3MOPSIIKEHHS T0JI0BU obsacHOi paau Bin 27 yepBHs 2018 poky Ne 116-p "IIpo

3aTBepMKeHHs [HCTpyKIii 3 A1710BOACTBAa y MuKoJaiBChKii oOacHii pami".

5. KoHTpos1b 32 BUKOHAHHAM LbOTO PO3MOPSAKEHHS 3aJIMIIAI0 32 COO0I0.

["onmoBa o6stacHoi paau B.MOCKAJIEHKO



3ATBEPJDKEHO

Posnopsmxenns

roJIoBU 00JIaCHOI pajau

Bix 27 BepecHs 2019 poky Ne 208-p

IHCTPYKIOIS
3 pijioBoacTBa Y MHKOJIAIBCHKIN 00J1acHii paji

Posain 1. 3AT'AJIBHI ITOJIOKEHHA

1.1. IncTtpykimis 3 pgigoBojacTBa y MukomaiBcekiii oOnacHiM pami (mami -
[HCTpYKIIis1) BCTAHOBIIOE BUMOTH IOJI0 JOKYMEHTYBaHHS YIIPABIIHCHKOI 1H(pOpMaIIii
Ta Oprasizamli poOOTH 3 JOKyMEHTaMH, CTBOPEHMMH Y mHamnepoBiid ¢dopmi
Muko1aiBCbkOI0 00JIACHOIO pPajor0 (maimi — oOjacHa pajga) Ta i1 BUKOHABYUM
anapatoM (Jajii - BUKOHABUMM amapar), y TOMY YMCIl Ha MIJACTaBl 3aKOHY YKpaiHH
"IIpo micueBe camoBpsiAyBaHHs B YkpaiHi" Ta Permamenty pobotu MukomnaiBchKoi
o0JlacHOi paju.

[TonoxenHs ui€ei [HCTPyKIIIT 3aCTOCOBYIOTHCS JIUIIE Y pa3l HAIBHOCTI BU3HAYEHUX
3akOHOM a0o0 aktoM KalOinery MiHicTpiB VYKpaiHM NIACTaB, sIKI BHU3HAIOTHCA
OOIPYHTOBAaHMMHU JUIsl CTBOPEHHSI Ta/ab0 ONpAalLOBaHHS YCTaHOBaMH JIOKYMEHTIB Y
narepoBiit ¢popmi.

1.2. Tlopsimok 3miiiCHEHHS [IJIOBOJICTBA CTOCOBHO JIOKYMEHTIB, IO MICTSTh
iH(popMaLil0 3 OOMEXEHUM JOCTYNOM, 32 3BEpHEHHSIMU TPOMAJISH, 3alUTaMH Ha
1H(}OpMaIlil0 BU3HAYAETHCS OKPEMUMHU HOPMATHUBHO-ITPABOBUMHU aKTaMH Ta HE MOXKE
peryJitoBaTucs i€ [HCTpyKITi€ero.

[ToBHOBaXK€HHSI CTPYKTYPHHX MiAPO3/111B BAKOHABYOrO anapaTy o0JIacHOT paau
II0JI0 BEACHHS AUIOBOACTBA 3/IMCHIOIOTHCA B €JIEKTPOHHIN (hOpMi, 3 €IeKTPOHHUMHU
HOCIIMM  1HopMalii Ta  BHU3HAYaKOTHCS [HCTPYKIIE€ 3  TOKYMEHTYBaHHA
yOpaBIIHCHKOI 1H(GOpMalii B eJeKTpoHHIM ¢opMi Ta opradizauii poOOTH 3
€JIEKTPOHHUMH IOKYMEHTaMHU B AUIOBOJCTBI, €IEKTPOHHOTO MIXKBIJOMYOIO OOMIHY Yy
MukonaiBcbkiii oOnacHiM paal (mami — [HCTpykuist 3 JIIJIOBOJCTBA B €IEKTPOHHIM
dbopmi).

1.3. He nomyckaeTbcsi OAHOYACHE MPOXOIKEHHS OJHOTO 1 TOTO K JTOKyMEHTa B
CJICKTPOHHIN Ta maneposiit hopmi.

1.4. BignoBizaapHICTh 32 OpraHi3allito JiJI0BOJICTBA B 00JACHIN pajii HECE TOJI0OBA
00JacHOi pajy, y CTPYKTYPHUX MiAPO3/1JaX BUKOHABYOTO arnapary - iX KepIBHUKHU.

1.5. 3a mAroTOBIEHWM MPOEKT AOKYMEHTa BIJMOBIAAIBHUM € HOTO aBTOp.
BianoBiganpHICTh 32 3MICT JOKYMEHTA, SIKUM BI3y€ThCSA KUJIBKOMA 0COOaMU, HECYTh
OJIHAKOBOIO MipOIO BCI 111 0OCOOH.
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1.6. Opranizanis JI17I0BOACTBa B 00JacHIA pajal TMOKIAJAEThCS Ha 3arajbHUM
B1JIJIJT BUKOHABYOTI'O arnapary 00acHoi paau (1aji — 3arajdbHUuN BiAJILT).

1.7. Opranizaiiisi A1JIOBOJICTBA y mamnepoBiii ¢hopmi B CTPYKTYPHHUX IiIpo3/iiaax
BUKOHABYOTO amapaTy IOKJIaJaeThCs Ha TMpaliBHUKA MiAPO3/iTy, BHU3HAYEHOTO
BIJIMOBITAJIbHUM 332 BEICHHS [IIJIOBOJICTBA Y  BIAMOBITHOMY CTPYKTYpPHOMY
T1APO3ILTI.

1.8. ¥V pa3i 3BUIbHEHHsS TMpaliBHUKA, a TaKOX Yy pa3l HOro BIAMYCTKH,
BIJPSIPKEHHS YU TPUBAJIOI BIICYTHOCTI 3 1HIIUX MPHYUH YCI CIIYy>KO0B1 TOKyMEHTH Y
nanepoBiii popmi 3a BKa3iBKOIO KepPiBHUKA MEPENalOThCs 0co01, Ka HOro 3aMiliae, 3
BIIMITKOIO 3araJIbHOTO BIJJAUTY Y peeCTpaliiHO-KOHTPOIBHIN KapTii.

1.9. IlyGmikarii y npeci ciy»KOOBUX JTOKYMEHTIB MPOBOASTHCS 3a MOTOHKEHHIM
roJI0OBU 00JIACHOT paJiv, MEPIIOro 3aCTYIMHUKA, 3aCTYITHUKA TOJIOBU O0JIACHOI paju Ta
KEpYyIOUOoro cripaBaMi BUKOHABUOTO anapary 00JIacHO1 paJiu.

Po3zin 2. JOKYMEHTYBAHHS YIIPABJIHCBKOI IHOOPMAIIII
2.1. 3arajibHi BUMOI'M 11010 CTBOPEHHS JOKYMEHTIB

2.1.1. JlokyMeHTyBaHHs YMNpaBIIHCbKOI 1H(OpMalii Mojsira€ y CTBOPEHHI
JIOKYMEHTIB, Y SIKMX 3 JOTPUMaHHSAM yCTaHOBJIEHUX MpaBuil (mogaTok 1) dikcyeTbes
1H(pOopMaIlis PO yIPABIIHCHKI 1.

OxpeMi BHYTpIIIHI JOKYMEHTH (3asiBU, TMOSICHIOBAJIbHI Ta JOIMOBIIHI 3alUCKU
TOIII0), aBTOPAMH SIKUX € TI0CAJIOBI Ta iHIII (Hi3UYHI 0COOH, AO3BOJIAETHCS OPOPMIITH
PYKOIMCHUM CIIOCOOOM.

2.1.2. Ilix yac miArOTOBKY OPTaHi3alliiHO-PO3NOPSIINX JOKYMEHTIB y TTANIEPOBIi

dbopmi TpaIiBHUKK BUKOHABYOrO amapary O(OpMIISIOTH iX 3 ypaxyBaHHSM BUMOT
JACTY 4163-2003.

2.1.3. TlpaBo Ha CTBOpPEHHS, MiAMNUCAHHS, TIOTOJDKEHHS, 3aTBEPKEHHS
JIOKYMEHTIB BHM3HAUa€TbCsl aKTaMHM 3aKOHOJaBCTBa, PermameHToM MuKOIaiBChKOI
obnacHoi panu, [lonmoxxeHHSIM Mpo TMOCTIHHI KoMicii obsacHoi paau, IlonoxeHHIM
npo ii BUKOHABYMM amapaT, CTPYKTYpHI MiJPO3AUIH, MOCAJOBUMH IHCTPYKLISIMHU
MpaliBHUKIB BUKOHABYOIO arapary Ta Li€r [HCTpyKui€ero.

2.1.4. B obnacHiif paai CyKymHICTh JAOKYMEHTIB, HEOOXIIHUX 1 AOCTaTHIX IS
JTOKyMEHTYBaHHS 1H(GOpMAIli Tpo iX IISIIbHICTh, BU3HAYAETHCS HOMEHKIJIATYPOIO
CIIpaB.

3 NHUTaHb, IO CTAHOBIIATH B3AEMHUM 1HTEPEC 1 HAJIEXKATh JO KOMIETEHIIIT PI3HUX
YCTaHOB, MOXYTb CTBOPIOBATHCS CIUIbHI JOKYMEHTH.
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2.1.5. BubGip Buay [OKYMEHTa, NPU3HAYEHOTO /IS JOKYMEHTYBaHHSI
yIpaBIIHCHKOI 1H(OpMaIIil (pO3MOPSKEHHS, PIIICHHS, BHUCHOBOK, pPEKOMEHAAIlli,
MPOTOKOJ TOINO), 3yMOBIIOETHCS MPABOBHM CTaTyCOM OOJAacHOI pajad, IHIIUX
KOJIeT1aJbHUX OPTaHiB 00JIACHOT pa/ik, KOMIIETEHIIIEIO IT0CAI0BOi 0COOM Ta MOPSIAKOM
NPUUAHATTS ~ YNPABIIHCBKOrO pillleHHsS (HAa TIJACTaBl €IMHOHAYaJbHOCTI  abo
KOJICT1aJIbHOCTI).

2.1.6. JlokyMEHT TIOBHHEH BIAMOBIJATH TOJIOKCHHSIM aKTIB OpPTaHiB MICIIEBOTO
CaMOBPSTyBaHHS, OpraHiB JEp>KaBHOI BJIaJ Ta CIOPSMOBYBAaTHCS Ha BUKOHAHHSI
00JIaCHOIO PaJIoI0 MOKJIAeHUX Ha Hel PyHKIIIH 1 3aB/IaHb.

2.1.7. Knacu ympaBiiHCBKOI JOKyMEHTAIlil BU3HAYAIOTHCS 3TiMHO 3 JlepKaBHUM
kiacudikaropom ymnpasiiHcbKoi gokymenTaiii JJK 010-98 (mani - AKY [1).

2.1.8. JIoOKyMEHT TIOBMHEH MICTHUTH OOOB’SI3KOBI JJII MHOTO IE€BHOTO BHUIY
PEKBI3UTH, II0 PO3MIIIYIOTHCS B YCTAaHOBICHOMY IOPSAKY, a came: HaMEHYBaHHS
YCTaHOBH - aBTOpa JOKYMEHTa, Ha3By BHIY JOKyMeHTa (KpiM JIHCTIB), HaTy,
peecTpanifHui 1HIeKC JOKYMEHTA, 3aT0JI0BOK JI0 TEKCTY, TEKCT, ITi/IIHC.

[1ix yac miAroTOBKH Ta O(OPMIIEHHS TOKYMEHTIB MOXYTh 3aCTOCOBYBATHCSl HE
TUIbKM OOOB’A3KOBI, ajie ¥ 1HII PEKBI3UTH, SKIIO 1€ BIAMOBIIAE€ MPU3HAUYCHHIO
JIOKyMeHTa abo croco0y MOoro onparroBaHHS.

2.1.9. 3 meTor0 nigBULIEHHS €(DEKTUBHOCTI Ta ONEPATUBHOCTI OpraHizalli poooTH
3 JIOKYMEHTaMH OJHAKOBl 32 3MICTOM JOKYMEHTH MOXYTh OyTH YHI(iKOBaHHUMHU
HUIAXOM po3po0JieHHd TpadapeTHUX TEKCTIB, SKI BKJIOYAIOThCA J0 30ipHUKA
(anbOoMy) yHI(iKOBaHUX (TUIIOBUX) (POPM JOKYMEHTIB 00JIACHOT paJiu.

2.1.10. MukonaiBcbka 00J1acHa pajia 3/11HCHIOE JT1JIOBOACTBO JIEPKABHOIO MOBOIO.
JIOKyMEHTH CKJIaIal0ThCsl JIEPKABHOIO MOBOIO, KpIM BHUIAJKIB, Iepea0aueHux
YUHHUM 3aKOHOJaBCTBOM IIPO MOBU B YKpaiHi.

JIokyMeHTH, $IKI HAJCUIAIOTHCA 1HO3EMHUM ajpecataM, OQOPMIIIOThCS alo
JepKaBHOIO MOBOIO, ab00 MOBOK Jep)KaBu-aapecaTa, ab0 OJHIEIO 3 MOB
MI>)KHAPOJIHOTO CHIJIKYBaHHS.

2.1.11. JlokyMeHTH, IO BHUAAIOTHCA Ha IMIJCTaBl PO3MOPSIAYUX JTOKYMEHTIB
OpraHiB Jep>KaBHOI BjaJW, MOBUHHI MAaTH TOCHWJIAHHA Ha HHUX 13 3a3HAYCHHSIM
HallMEHYBaHHS LIMX JOKYMEHTIB, 1aT, HOMEPIB 1 3ar0JIOBKIB.

2.1.12. Xim oOroBopeHHs MHUTaHb 1 PIllIEHb, 0 MPUUMAIOTHCA Ha TICHAPHHUX
3acijaHHAX 00JIACHOI paaM, MPe3u/Iii, 3aCiTaHHAX MOCTIMHUX KOMICIH, Hapajax TOIIIO,
bikcyroThcss 'y mnporokonax. [IpoTokomu cecif, mpe3umii, 3aciiaHb MOCTIHHUX
KOMICIi, pilieHHs 00JacHOi pajau, peKOMEH allli, BACHOBKM Ta PIIICHHS MOCTIHHUX
KOMiciii obnacHOi paau oQOpMISIOTECA 3 ypaxyBaHHSM BuUMOr PeriameHty
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MuxkosaiBcbkoi o0nacHoi panu, IlonoxenHs npo mnpesuaito Ta IlosoxkeHHs Tpo
MOCTIMHI KOMIcii 001aCHOT paIu.

2.2. BJIaHKH TOKYMEHTIB

2.2.1. OprasizamiifHo-po3mopsiyi  JOKYMEHTH, WI0 MaroTh OOIPYHTOBaHi
MiCTaBH JJIA OIpalfoBaHHsS B MamnepoBiid ¢opMi BIAMOBIIHO 10 I[HCTpyKMHil 3
JIIIOBOJICTBA B €JIEKTPOHHIHM (hopMi Ta HE € IPUMIPHUKAMHU a00 KOMISIMH JTOKYMEHTIB,
CTBOPEHHX B €JIICKTPOHHIN (Hopmi, 0hOpPMIIIIOTECS Ha OJaHKAX, 110 BUTOTOBJISIOTHCS
3TiHO 3 BUMOTaMH i€l [HCTpyKIi.

Jlis BUTOTOBIIEHHS ONaHKIB BUKOPHCTOBYIOTHCS apKylui mamnepy dopmary A4
(210 x 297 mimimeTpiB) Ta AS (210 x 148 mimimerpiB). [[03BOJI€HO BUKOPUCTOBYBATH
omanku Qopmary A3 (297 x 420 mumiMerpiB) aig OGOPMIIEHHS JTOKYMEHTIB Y
BUTJISLI1 TAOJIALLD.

brnanku TOKyMEHTIB OBUHHI MaTH Taki MoJis (MUIIMETPIB):

30 - miBe;

10 - mpage;

20 - BEpXHE Ta HUXKHE.

2.2.2. Bunu OnaHKiB IOKYMEHTIB BU3HAYAIOTHCS [HCTPYKIII€EIO 3 J1JI0BOJICTBA B
€JIEKTPOHHIN (popMmi.

2.2.3. ObnacHa pajga 3aCTOCOBYE BIAcHI ONaHKK JIOKYMEHTIB. Y CTPYKTYpPHHUX
M1pO3/1JIax BUKOHABUOI'O arapaTy BiANOBIAHI OJIaHKM 3aCTOCOBYIOTBCS y pasi, KOJIH
KEpIBHUK MIAPO3AUTYy Ma€ NpaBO NIANUCYBaTH JOKYMEHTHM B MeXax Horo
IIOBHOBAXEHb.

2.2.4. bnaHku JOKYMEHTIB MOXYTh BUTOTOBIISITUCS B JIPyKapHi Ha mamnepi 61710ro
KOJIbOPY BHUCOKOT SIKOCTI (papOaMu HAaCHYEHUX KOJBOPIB (MarnepoBi O1aHKH).

2.2.5. Buam OnasHkiB y mamnepoBiii (opmi, IO BHUTOTOBJICHI JIPYyKAPCHKUM
crocoOoM, MiUIsATatoTh OOJIIKY Ta OOJIKOBYIOTHCS 3T1IHO 3 Ii€l0 [HCTPYKIIi€r0
(monmatox 2).

OOmiKk BemeTbcss 3a MOPSAAKOBUMH  HOMEpPaMH, IO  IPOCTABJISIFOTHCS
HYMEPATOPOM, JIPYKApChbKUM a00 1HIIMM CIOCOOOM Ha HUKHBOMY TOJI1 3BOPOTHOTO
00Ky ab0 Ha JIIBOMY IOJI1 JIMIILOBOTO OOKY OJaHKa.

Ocobu, 5Kl TepCOHATBLHO BIAMOBIAAIOTH 3a BEJEHHS OOJIKy, 30epiraHHs Ta
BUKOPHUCTaHHS OJIaHKIB, BU3HAYAIOTHCS OKPEMUM PO3IOPSIKEHHSIM TOJI0BH 00J1acHOT
paau.

BuroTtoBneHHss 0naHKIB KOHKPETHHX BHUIB JOKYMEHTIB JIOMYCKA€THCS, SIKIIO
KUIBKICTh 3apEECTPOBAHUX JOKYMEHTIB TaKOTO BUAY B OOJACHIN pajl MEepeBUIIyE
2 TUCSY1 OJIMHUIIB HA PIK.
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SKIIO KITBKICTh 3apeecTpOBAHUX JIOKYMEHTIB Yy TarnepoBid ¢Gopmi MeHIe
2 THCAY OJUHUIIb, TOKYMEHT IPYKYETHCS 3 TEKCTOBOTO PENaKTOpa, B SKOMY HOTO
CTBOpEHO, O€3 3aCTOCYBaHHs OJIaHKIB, BATOTOBIICHUX JAPYKapChKUM CIIOCOOOM.

2.2.6. Jlesxi BHyTpilIHI JOKYMEHTH (3asgBU TMPAIliBHHUKIB, IOSCHIOBAJIbHI Ta
JIOTIOBIJIHI 3allMCKU, JOBIJKM TOIIO) Ta JOKYMEHTH, IIO CTBOPIOIOTHCS BiJ 1MEHI
KUTBKOX YCTaHOB, O(OPMIISIIOTHCS] HE Ha OJIaHKAaX.

2.3. 3o0paxenns lep:xkaBHoro I'epda Ykpainu

2.3.1. 3o0paxennsa [lepxkaBHoro ['epba VYkpaiHu po3MillyeTbcsi Ha OnmaHKax
nokyMeHTiB BiamoBigHo 10 I[locranoBu BepxoBnoi Pamu Ykpainu Big 19 mororo
1992 poxy Ne 2137-XI1I "IIpo epxaBuuii ['epd Ykpainu".

2.3.2. 3o0paxennsa JlepxaBHoro I'epba VYkpaiHu po3MIIIYyETbCS MO LEHTPY
BEpXHBOro TmoJisi. Po3mip 300pa’keHHS CTaHOBUTH 17 MUIIMETpIB 3aBBUIIKA Ta
12 MiTiMeTpiB 3aBIIUPILIKH.

2.4. Koan

2.4.1. Kog MuxkonaiBcbkoi 00JaCHOT pagu MPOCTABISETHCSA 3rIAHO 3 €IUHUM
JEP)KABHUM  PEECTPOM MIANPUEMCTB Ta opraHizamiii  Ykpainu (€PIIOY).
3a3HayeHuil KO pO3MIILYETHCS MICs peKBI3UTY "JlOB1IKOBI AaH1 MPO YCTaHOBY".

2.4.2. Kon yHiikoBaHOi (OopMH TOKYMEHTA (32 HAsIBHOCTI1) PO3MILLLYETHCS 3T1HO
3 JIKY [ Bulie Ha3BM BUAY JOKYMEHTA.

Pimenns momo HeoOXimHOCTI (PikCcyBaHHA KOAY YHI(iKOBaHOT (POPMH JOKYMEHTA
IpUiiMae Kepyr4yuil cripaBaMyd BUKOHABYOI'O amapaTry OKpeMO LI0J0 KOXKHOTO BHIY
JIOKyMEHTA.

2.5. HalimeHyBaHHS YCTAHOBH

2.5.1. HaiimenyBanHs oO0jacHOi paju, MOCTIHHOI KOMIcili OO0JacHOi pajaw,
KOJIET1aJIbBHOTO OpraHy, CTBOPEHOIO BIAMOBIJHUM pIIIEHHAM 00JacHOT pagu ado
PO3MOPSIIPKEHHAM TOJIOBU O0JIACHOI pajid, CTPYKTYPHOTO MiJPO3LTYy BUKOHABUOI'O
anmapary o0JacHOi paad TOBHHHI BiANOBIIaTH HAaWMEHYBaHHIO, 3a3HAYEHOMY Y
BIJINOBIJTHOMY pilIEHH1 00J1aCHOT pajin a00 PO3NOPAIKEHH1 TOJI0OBU 00JACHOI pajy.

2.5.2. Ha OmaHkax 3a3HayaeTbCsi IMOBHE HANMEHYBAaHHSA TMOCTIHHOI KoOMicCii
o0nacHOi paju, KOJIETIaJLHOTO OpraHy, CTBOPEHOTO BIAMOBIAHUM PIllICHHAM
obOnacHOi paau abo0 PO3MOPSHKEHHSIM TOJIOBU OOJACHOI paau, 1 PO3MINIYEThCA
HUKY€ HAMEHYBaHHS 00JaCHOT paju.
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2.5.3. HaiimMmenyBaHHSI CTPYKTYpHOTO MiAPO3J1Ty BHUKOHABUOTO amapary
3a3HAYAETHCS Y pas3l, KOJM BIH € aBTOPOM JOKYMEHTa, 1 PO3MINIYETbCS HUKYE
HaliMEHYBaHHsI 00JIaCHOI pajIy.

2.6. IoBiaKoBi 1aHIi PO YCTAHOBY

2.6.1. JloBigkoBi maHi mpo 0OJacHy paay MICTSTh TOIITOBY aapecy, HOMEpPH
TenedoHiB, TenedakciB, aapecy eICKTPOHHOI MOIITH, aapecy odimiiiHoro BedcaTy
tomo. JIOBIIKOBI JaHi PO3MIIIYIOTHCS HIDKYE HaMEHyBaHHsS o0iacHOi pamu abo
CTPYKTYPHOTO ITAPO3ILITY.

PekBi3uTu TOMITOBOI aJpecH 3a3HAualOTbCA B TakKiil IOCHIIOBHOCTI: Ha3Ba
BYJIULI1, HOMEp OyAMHKY, Ha3Ba HACEJICHOTO MYHKTY, 00JIacTi, MOLITOBUNA 1HJEKC.

2.7. Ha3Ba Buay 10KyMeHTAa

2.7.1. HazBa Bumy g0KyMeHTa (PO3MOPSKEHHS, PIIICHHS, JIOIMOBIIHA
3alMcKa TOIO) 3a3HAayaeTbcsl Ha OJaHKy Ta TOBWMHHA BIAMOBIAAaTH Ha3BaM,
nependoadenum JAKVY 1.

2.8. lata nokymeHTa

2.8.1. Yci cinyx00B1 JOKYMEHTH HJIATalOTh JaTyBaHHIO. J[aTOl0 JOKyMEHTa €
nata Moro peectpauii. Jlata 3a3HadaeTbcs apaOCBKUMH IUGpamMu B OAUH PSIOK Y
Takid TMOCHIJOBHOCTI: YMCJIO, MiCSlb, piK Ta odopmisieTbes MuppoBUM abdo
CJIOBECHO-ITU(POBUM CIOCOOOM.

VY pasi opopmieHHs JaTH TUOPOBUM CIIOCOOOM YHUCIIO 1 MICAIb MPOCTABISIOTHCS
JIBOMa MapamMu 1udp, po3AUICHUMH Kpamkow; piK - 4oThpMma Ludpamu, Kparmka
HAIPUKIHII HEe cTaBUThCs, Hanpukiaa: 05.05.2018.

VY TekcTax HOPMATUBHO-TIPABOBUX aKTIB Ta MOCHWJIAHHAX HAa HUX 1 JIOKYMEHTax,
0 MICTATh BIAOMOCTI (DIHAHCOBOTO XapakKTepy, 3aCTOCOBYETHCS CIIOBECHO-
1dpoBUil CrIOCiO 3a3HAYEHHS JIaT 13 TPOCTABJISHHIM HYJISI B TTIO3HAYCHH1 JHS MICSIIS,
SKIIO BIH MICTUTh OJHY LH(py, Hanpukiaa: 02 rpyans 2017 poxy. [do3BonseTscs
BXKMBATH cJI0BO "pik" y ckopoueHoMy BapiaHTi "p.", Hanpuknaza: 05 tpasHs 2018 p.

2.8.2. Skmo AOKYMEHT CKJaJeHO HEe Ha OJlaHKy, JaTa 3a3HA4acThCs HIKYE
nianucy JiBopyd. Jlata JoKymMeHTa MPOCTABISIETHCS MOCAZAOBOIO 0CO00I0, sika Horo
MIJMHUCY€E a00 3aTBEPJIKYE.

2.8.3. OOO0B’s3KOBOMY JATyBaHHIO 1 MIJNUCAHHIO MIJJISATAaIOTh yCl CIy>KOOBI
BIJIMITKH Ha JOKYMEHTAaX, MTOB’53aHi 3 1X MPOXOKEHHSIM Ta BUKOHAHHSIM (pe30JTIO1Iii,
MOTO/PKCHHSI, Bi3W, BIAMITKA NP0 BUKOHAHHS JOKYMEHTA 1 HANpaBlIEHHS HOTO [0
CIIpaBH).


http://zakon2.rada.gov.ua/laws/show/v1024217-98
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2.8.4. Ha noxyMeHTi, BUAaHOMY JBOMa a0o0 Olibllle YCTaHOBAMHU, 3a3HAYAETHCS
OJIHA J1aTa, sIKa BIAMOBIAA€ AaTi OCTAHHLOTO IIJIMHKCY.

2.9. PeecTpaniiinnii iHgeKc T10KYMEHTIB

2.9.1. Ingexcariisi TOKyMEHTIB TOJISITA€ Y TMPUCBOEHHI IM YMOBHHX IO3HAa4YeHb -
1HJICKCIB, SIK1 HAJAIOTHCS IOKYMEHTaM ITiJT 9ac iX peecTpariii.

[TpucBo€eHHST peecTpaliiiHOro 1HJIEKCY 3IIHCHIOETHCS B aBTOMAaTHYHOMY abo
aBTOMATH30BAHOMY PEKHUMI 3a JOTIOMOTOI0 IPOTPAaMHO-TEXHIUHUX 3aCO01B.

2.9.2. PeecTpamiiiHuil 1HAEKC CKJIAJAETHCS 3 TMOPSAIKOBOTO HOMEpa JTOKYMEHTa y
MeXax TpyIu JOKYMEHTIB, IO PEECTPYIOThCS, SIKUW JTOTIOBHIOETHCSA 1HIEKCAMH, IO
3aCTOCOBYIOThCSL B 00JIacHIM pajil, 30KpemMa 1HAEeKCaMH 32 HOMEHKJIATypOlO CIIpasB,

BI/IKOHaB]_IH/OTpI/IMyBaLIa Ta POKOM CTBOPCHHA OJOKYMCHTA.

2.9.3. CxiaioBi 4YaCTUHHM PEECTPAIIAHOTO 1HACKCY B1IOKPEMITIOIOTHCS OJIHA Bij
OJIHO1 MPaBOOIYHOIO TTOXUJIOI PUCKOIO a00 THPE.

2.9.4. TlocninOBHICTh HANMCAHHS CKJIAJ0BUX YACTUH PEECTPALIMHOIO 1HIAEKCY
BX1JTHOI Ta BUXIJTHOT KOPECIIOH IEHLIIi PO3MIILIYIOTHCA Y TAKOMY MOPSAKY:

MOPSIKOBUM peECTpaIlIiHUN HOMED;
1HJIEKC 32 HOMEHKJIaTypOIO CIPaB;
1HJIEKC BUKOHABIIS/OTpUMYBaya;
1HJIEKC POKY peecTpallii JOKyMeHTA.

2.9.5. CknamoBi  peecTpamiiHOrO  1HAEKCY  BXITHOT  KOPECTOHJEHITI
BIJIOKPEMITIOIOTHCS OJMH B1JI OHOTO TUpe, Hanpukiam: 123-03-05-18, ne

123- nopsaKoBHil HOMEP JOKYMEHTA;

03 — iHIeKC TOKYMEHTa 3a HOMEHKJIATypoOro, 1[0 BH3HAYa€ KOPECIOHJIeHTa abo
MMUTAaHHS TISIbHOCTI,

05 — iHIEeKC OTpUMyBaya;
18 — iHIEeKC pOKY peecTparllii JOKyMeHTa.
2.9.6. CximamoBi peecTpamiiHOTO 1HAEKCY JOKYMEHTa, CTBOPEHOTO Y

BUKOHABYOMY armapari, BiIOKPEMIIIOIOTHCS OJUH BiJ] OJHOTO TUPE Ta MPaBOOIYHOIO
MOXUJIOK0 PHUCKOI0, Hanpukiaa: 123-03/05-18, ne:



123 - nopsaakoBHil HOMEp JOKYMEHTA,

03 - iHIeKC TOKYMEHTa 3a HOMEHKJIATYpOIO, III0 BHU3HAYA€ KOPECIOHACHTa a00
MMUTAaHHS TISIJIbHOCTI;

05 - iHACKC BUKOHABIIS,
18 - iHaeKC POKY peecTpallii JOKyMeHTa.

2.9.7. Micue postamryBaHHS PEECTPAIIMHOTO 1HACKCY BU3HAYAETHCS (HOPMOIO
OJ1aHKa.

JIsi HaHECEHHSI PEECTPAIifHOTO 1HACKCY 3aCTOCOBYETHCS INTPUX-KOA Ta/abo
QR-kox y mopsnky, mepemdadeHoMmy [HCTPYKITi€l0 3 MUTOBOJICTBA B €IEKTPOHHIN

dbopmi.
2.10. ITocny1aHHS HA TOKYMEHT

2.10.1. IlocumaHHs y TEKCTI JOKyMEHTa Ha JOKYMEHT, Ha SKHH Ja€TbCs
BIIMOBIZ, @00 HAa BUKOHAHHA SKOTO MIiJATOTOBJICHO 1€ JOKYMEHT, HABOJIUTHCS Y
Takii TOCHIZOBHOCTI: Ha3Ba BUIY JIOKYMEHTAa, HallMEHYBaHHS YCTaHOBU - aBTOpa
JIOKYMEHTA, J1aTa Ta peecTpalliHui 1HIEKC, KOPOTKUI 3MICT IOKYMEHTa, HAalIPUKIa/I:

muct bamrancekoi paitonHoi paau Bix 20.03.2018 Ne 55/10-18 mpo BHeceHHs
3MIH /10 NEPCHEKTUBHOIO IJIaHy (POPMYBaHHS TepUTOpid rpoMaj MUKOIaiBChbKOI
o0nacri.

2.11. Micue ckJ1ajeHHs a00 BUIAaHHA

2.11.1. BigomocTi mpo Micie CKiajgeHHs ab0 BUAAHHS 3a3HAYAIOTHCS Ha BCIX
JOKYMEHTaX, KpiM JIMCTIB. 3a3HA4eH1 BIJIOMOCTI O(QOPMIISIOTHCS BIAMOBIAHO 0
aJMIHICTPATUBHO-TEPUTOPIAILHOTO MOMAUTY YKpainu. SIKImI0 BIZOMOCTI  TPO
reorpagiyHe MiCUE3HAXOI)KEHHSI BXOJATh 10 HAllMEHYBaHHS YCTaHOBH, LIEH PEKBI3UT
HE 3a3HAYA€THCA.

2.12. Aapecar Ta oco0HuCTE 3BEPTAHHSA

2.12.1. JJokyMEHTH aapecylOThCs yCTaHOBI, il CTPYKTYpPHUM IMiApO3aiiaM ado
KOHKPETH1H 1M0caIoBii 0CcOO0l.

VY pasi aapecyBaHHs TOKyMEHTa YCTaHOBI a0o ii CTPYKTYpHHUM Miapo3aiiaM 0e3
3a3HauEHHS MOCAJ0BOI 0COOU 1X HallMEHyBaHHS HaBOJATHCS Y HA3UBHOMY BIJMIHKY,
HaAIPUKIIA;

Amnapat BepxoBHoi Panu Ykpainu


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912%23n18
http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912%23n18
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SIKIIO TOKYMEHT HaJICUJIA€ThCS TIOCAI0BIN 0c001, HAMEHYBaHHS YCTAaHOBH Ta 1l
CTPYKTYPHOTO MiJPO31Ty HABOAATHCS Y HA3WUBHOMY BIJIMIHKY, a ITOCajia, BJACHE 1M’
(3 BeNMKO1 JTITEPH ) 1 Mpi3BUILIE (BEIMKUMH JIITEPAMH) ajipecarta - y JaBajJbHOMY.

Amnapar BepxoBHoi Pagu Ykpainu
VYrpaBmHHSA 3B’S3KIB 3 MICIEBHMU
opraHamMu BJIaJy 1 OpraHaMu MICIIEBOTO
CaMOBPSAyBaHHS

HAYQJIBHHUKY YIIPaBIIHHS

['puropito CKOITHEHKY

Y pa3i KOIM JOKYMEHT aApeCyeThCS KEPIBHUKOBI YCTAaHOBHM ab0 MOTo
3aCTYITHUKOBI, HAMMEHYBaHHS YCTaHOBU BXOJUTH JIO CKJIaJy HallMEHYBaHHS MOCAJH
ajipecara, iK€ HaBOJIMTHCA Y 1aBAIbHOMY BIJIMIHKY, HalIPUKJIA];:

HavanpHuky ymnpaBiiHHA 3B’SI3KIB 3
MICIIEBUMH OpraHaMU BIIaJy 1 OpraHaMu
MICLIEBOTO CaMOBpsAyBaHHS Armapary
BepxoBHoi Pagu Ykpainu
I'puropiro CKOITHEHKY

SAKIIO TOKYMEHT aJIpeCy€eThCsl KUIBKOM OJHOPIIHUM 33 XapaKTepOM ISIIbHOCTI
yCTaHOBaM, 3a3HAYA€ThCA y3arajlbHEHE HAllMEHYBaHHS aJpecaTiB, HAMPUKIIAL:

['osoBam pailoOHHMX paj

2.12.2. IokyMeHT HEe TIOBUHEH MaTu OLIbIIe YOTUPHOX anapecaTiB. CioBo "komis"
nepea HaMEHYBAaHHSIM JIPYTOro - YETBEPTOrO aJipecaTiB HE CTaBUThCA. Y pasi
HAJICWJIAHHS JTOKyMEHTa OLIBIIE HIK YOTUPHOM ajJpecaraM CKIIAJAEThCS CIHCOK Ha
PO3CHIIKY 13 3a3HAYEHHSIM Ha KOKHOMY JJOKYMEHTI TUIBKH OJTHOTO ajpecara.

2.12.3. PekBizut "Apapecatr" moxe BkitodaTu aapecy. [lopsanok i ¢dopma 3anucy
BIJIOMOCTEH MpO aJpecy YCTAHOBU MOBMHHI BiANMOBLAaTH [IpaBunam HagaHHA mocityr
MOIITOBOTO 3B’S3KY, 3aTBEP/KEHUM mnocTtaHoBo0 Kabinery MiHicTpiB YKpainu Bij
5 6epesns 2009 p. Ne 270 (Odiuivinuit BicHuk Ykpainu, 2009 p., Ne 23, ct. 750).
[loBHa agpeca 3a3HayaeTbCs |y pa3l  HAJACUJIAHHS  JOKYMEHTa Pa3OBUM
KOPECIOHICHTaM, HallpUKJIa;:

BepxoBHa Pana Ykpaiau
ByJI. I'pymieBcbkoro, Oya. 5,
M. KuiB,

01001


http://zakon2.rada.gov.ua/laws/show/270-2009-%D0%BF/paran11%23n11
http://zakon2.rada.gov.ua/laws/show/270-2009-%D0%BF/paran11%23n11
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VY pa3i HaacuinaHHSA JOKyMeHTa (i3udHI 0c0o01 CIoYaTKy Yy JdaBajbHOMY
BIJIMIHKY 3a3HA4aeThCs ii BIacHE 1M’ (3 BEIMKOI JIITepH), MpI3BUIIE (3 BEIMKOI
JTEepH), a MOTIM TIOIITOBA ajpeca, HAPUKJIIA/;

Onekcanapy ['onuapyky

Byq. [liBnenna, Oym. 3-A, kB. 1,
M. Mukonais,

54025

2.12.4. YV pa3i HajcuiaHHS JOKYMEHTa OpraHaM 3aKOHOJAaBYOi 1 BHKOHaBUOI
BJaJM, TOCTIHHUM KOPECHOHJEHTaM iX TMOIITOBa aJapeca Ha JAOKyMEHTax He
3a3HAa4Ya€eThCsl.

2.12.5. Skmo JOKyMEHT aJpecyeTbcs KOHKPETHIA 0c001, y JHCTI HUXKYE
aTpuOyTa "ampecaT" MOXKe HABOJAUTHUCS OCOOHMCTE 3BEPTAHHS y KIMYHOMY BIJIMIHKY:
[Tane (mani) Brnacue im’s1, Ilane (nmani) [IpizBumie, [lane (mani) nmocaga (3BaHHs) a0o
[Tanose. Hanmpuknan:

[Tani Oneno!
[Tani KoBanbcbka!
[Tane MonKOBHUKY!

VYV pa3i HeoOximHocti mepen cioBoMm "[lane", "Ilani" abGo "IlanoBe" Mmoxe
BukopucToByBatucs cioBo "lllanosuuii", "[llanoBHa" abo "lllaHoBHI" BiAMOBIJIHO,
HaIMpPUKIAI:

[ITanorHa mani KoBanbchka!
2.13. I'pu¢ 3aTBepa:KeHHS JOKYMEHTA

2.13.1. lokymMeHT MOke OyTH 3aTBEPKEHUI BIAMOBIIHUM aKTOM 00JIACHOT pajau
ab0 y BUIAJKax, BU3HAYEHUX Y JOJATKy 3, MOCaT0BOK 0C000I0 (TOCaT0BUMU
oco0aMu), 10 MOBHOBAXKEHb SIKOI1 (SKUX) HaJekaTh MUTAHHS, 3a3HAYEHI Y TaKOMY
nokymeHTl. HopmaTuBHI akTu (MOJOKEHHA, 1HCTPYKIIii, MpaBuia, MOPSAKUA TOMIO)
3aTBEPKYIOTBCS  PO3MOPS/KEHHSIM TOJIOBH 00JIacHOT paau  abo  pIIICHHSM,
MPUUHATUM Ha TIJICHAPHOMY 3aCiJIaHH1 paJid.

2.13.2. JIoKyMeHT, SIKHil HE € MPUMIPHUKOM abO0 KOMIE€K JOKYMEHTA, CTBOPEHOTO
B CJICKTPOHHINA (hopmi, MOke OyTH 3aTBEPIKEHUN KOHKPETHOIO TI0CAI0BOI0 0CO0O0TO.
VY takomy Bumanky rpud 3artBep/uKeHHs ckiamaerbes 13 cioBa "3ATBEPIDKYIO",
HallMEHYBaHHS TOCA/H, MIJMUCY, BIACHOTO IMEH1 (3 BEJIMKOi JITepH) 1 Mpi3BUIINA
(BeMMKMMHU JTiTEpaMH) OCOOM, sSKa 3aTBEpAMIA JOKYMEHT, JaTH 3aTBEP/KCHHS,
HaAIMPUKJIIA;


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912%23n1164
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3ATBEP/IXXVYIO

[NonoBa o61acHoOi paau

manuc Biacue im’s, ITIPI3BUILE
12 6epesnst 2018 poky

2.13.3. V pa3i koiu JOKYMEHT 3aTBEPDKYETHCS PIIICHHSIM, PO3MOPSIKEHHSM,
rpud 3arBepmkenHs ckinagaerbess 13 cinoBa "3ATBEP/DKEHO", na3zBu Buxy
JIOKYMEHTA, SIKUM 3aTBEp/DKYETHCSI CTBOPEHHUM TOKYMEHT, Y HA3MBHOMY BIJIMIHKY 13
3a3HAUEHHSM JAaTHU CTBOPEHHS JOKYMEHTA 1 HOro HoMepa, HallpUKIal;

3ATBEP/IXKEHO
Posnopsikenns ronosu
o6JtacHoi paau

12 6epesns 2018 poxy Ne 100-p

2.13.4. I'pud 3aTBEepaKEHHS PO3MIIIYETHCS y MPABOMY BEPXHHOMY KYTI MEPIIOi
CTOPIHKH JIOKYMEHTA.

VY pasi 3arBep/uKEHHS JOKYMEHTa KUIbKOMa TI0CaJIOBUMU Ocobamu Tpudu
3aTBEPKEHHS PO3TAIIOBYIOTHCS HA OJJHOMY PIBHI.

2.14. Pe3oaronis

2.14.1. Pe3omowist € 0CHOBHOIO (hOPMOIO peasizailii ynpaBIlHCbKUX JTOPYYEHb Y
NUCBbMOBIN (hopMmi, 1O BUKJIAJE€HA y BUIJISAl HAMKMCY HA JOKYMEHTI Ta mepeadayae
MOCTAHOBKY KOHKPETHOI'O 3aBJAHHS, BU3HAYEHHS WOro MpeIMeTa, METH, CTPOKY Ta
BIIIOBIIAJILHOI 3@ BUKOHAHHS OCOOH.

2.14.2. Pesomomisi Mae Taki OOOB’SI3KOB1 CKJIQJOBI: TMpI3BUINE, BJIACHE 1M S
BUKOHABIl (BHUKOHABIIIB) Yy JaBajJbHOMY BIJIMIHKY, 3MICT JOPYYEHHs, CTPOK
BUKOHAHHS, OCOOMCTHH IMAMKC KepIBHUKA, J1aTa.

2.14.3. Ha noxyMeHTax 31 CTpOKaMH BUKOHAHHS, K1 HE MOTPEOYyIOTh 10JJaTKOBUX
BKa31BOK, Y PE30JIIOLII1 3a3HAYaI0THCSl BUKOHABEIh, MTIMKC aBTOpa PE30JIIollii, AaTa.

2.14.4. Skmo nOpydeHHS HaJaHO KIUIBKOM TOCAQJ0BUM 0C00aM, TOJOBHUM
BUKOHABIIEM JIOKYMEHTa € 3a3HauyeHa IMepIIol o0co0a, SKiM HaTaeTbCsl IMPaBo
CKJIMKATH 1HIIMX BUKOHABIIIB 1 KOOPJMHYBATH iXHIO POOOTY.

2.14.5. YV pa3i HeEOOXiIHOCTI 3alyuyeHHs JO BHMKOHaHHA pe3oiouii abo
HEOOX1IHOCTI 03HAHOMJICHHS 3 JOKYMEHTOM IHIIMX MPaliBHUKIB, HE 3a3HAYEHUX Y
MePIIii Pe30ITIOIi, MepITuii 3aCTyTHUK TOJOBH O0JIACHOT pajiv, 3aCTyMHHUK TOJOBH
001acHO1 paau, KepyrUHii cripaBaMy BUKOHABUYOTO amnapaTry O0JIaCHOT pajy HaJaloTh
OKpeM1 JJOPYUYEHHS Ha CIieliaJbHOMY IMEHHOMY OJIaHKY.
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2.14.6. 3aBnanHs y pe30tolii GopMyItOeThCSl CTUCIO Ta 3p03yMiusIo. CTBOPEHHS
HekoHKpeTHUX ("mpuckoputn", "mominmmTH", "akTHBI3yBaTH", "3BEepHYTH YyBary"
TOII[0) 32 3MICTOM PE30JIIOLIM HE OMYyCKAEThCH.

2.14.7. Pesomonisi MNpPOCTAaBISEThCS O€3MOCEPEeAHBO0 Ha JOKYMEHTI HUXKYE
pekBizuTy "Anpecar" mapaneabHO 10 OCHOBHOTO TEKCTY. SIKIIO MICIIS JIJIsT PE30ITFOITT
HEJOCTaTHBO, ii MOXKHA MPOCTABJIATH Ha BUIBHOMY BiJ TEKCTy MiCLll Yy BEpXHIH
YaCTHHI MEPIIOi CTOPIHKK JOKYMEHTA 3 JIUILOBOTO OOKY, aje He Ha MOJi JOKYMEHTa,
IpU3HAYECHOMY IS TT1IIMBAHHS.

2.15. KopoTkuii 3MiCT 10OKyMeHTA

2.15.1. 3aroyoBOK /10 TEKCTY (KOPOTKHUI 3MICT) JOKYMEHTAa MOBUHEH MICTHTH
CTUCIUN BUKJIAJ CYTI JIOKyMEHTa. 3arojJioBOK O TEKCTY (KOPOTKHUH 3MICT), 0OCsr
skoro nepesuiye 150 3HakiB (II’SITh PSIIKIB), AO3BOJSETHCS MPOJOBXKYBATH O MEXI

IIpaBOIo II0JIA. Kpam(a B KIH]_II 3arojJIOBKa HC CTaBHUTLCAI.

2.15.2. 3aronoBok (KOpOTKUM 3MICT) BIAMOBIa€ HAa nuTanHs "mipo mo?", "koro?",
"qoro?", HanpuKIaa;

qucT (Tpo 1m10?) Ipo HalaHHS MTPOMO3UIIIA;
pO3MOpPsIKEHHS (PO 1107) MPO HAJAHHS BIITYCTKH;
POTOKOJI (40oT0?) 3acijaHHs aTeCcTalliiHOT KOMICIT;
1ocajoBa IHCTPYKIIis (KOro?) roJoBHOTO CIIeIiamicTa.

2.15.3. CynpoBiaHi JUCTH, AOIMOBiAHI, MOSCHIOBaJIBHI Ta CIy>XOOB1 3aIMCKH,
JIOBIIKU CKJIAAAr0THCA 0€3 3arojI0BKa.

2.16. BigmiTKa Ipo KOHTPOJIb

2.16.1. BigMiTKa Mpo KOHTPOJIb O3HAYAE, IO JIOKYMEHT B35TO HAa KOHTPOJb IS
3a0€e3Me4eHHs HOro BUKOHAHHS B YCTAHOBJICHUM CTPOK.

2.16.2. BigmiTka po KOHTPOJIb POOUTHCA IUIAXOM IpocTaBiieHHs ditepu "K" uu
cioBa "KonTtposp" (Big pyku a00 3 BUKOPUCTAHHSM IIITaMIIa) Ha JIIBOMY MOJIi MEPIIOT
CTOPIHKH JIOKYMEHTa Ha PiBHI 3aroJIoBKa JI0 TEKCTY.

2.16.3. Y pa3i HeoOXigTHOCTI BiAMITKa MPO KOHTPOJIb MOXE JOTIOBHIOBATHUCS
MIPOCTABIISIHHSIM JIATH OCTAHHBOTO JHS KOHTPOJIIO.
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2.17. TekeT TOKYMEHTA

2.17.1. Tekct moKymMeHTa MICTUTh i1HdoOpMalio, aIsd (GiKCyBaHHA SKOI HOTro
cTBopeHO. [HpopMmallis B TEKCTI OKyMEHTa BHUKJIAJA€ThCS CTHUCIO, TPaMOTHO,
3pO3yMUIO Ta 00’ €KTUBHO. JJOKyMEHT HE TOBUHEH MICTHUTH MOBTOPIB, a TAKOXK CIIB 1
3BOPOTIB, SIKI HE HECYTh 3MICTOBOTO HaBaHTakeHHs. [1im 9ac ckiagaHHs TOKYMEHTIB
BXKUBAETHCS JUIOBUN CTWIIb, IJISl SKOTO XapaKTEpHUI HEUTpalbHUM, 1MO30aBICHUIMA
00pa3HOCTI Ta €eMOLIHHOCTI, TOH BUKJIaICHHS.

Texct mokymeHTa OQOPMISETHCS y BHUIVIAMAlI CYILIIBHOTO 3B’SI3HOTO TEKCTY,
aHKETH 4u TabmuIl abo MIITXOM MOEAHAHHS IUX (GOpM.

CyminbHUN 3B’SI3HUM  TEKCT JIOKyMEHTa MICTUTh TpaMaTHYHO 1 JIOTIYHO
y3ropkeHy iHdopmariito mpo ympaiiHChki aii. Taka dopma BUKIAIEHHS TEKCTY
JIOKYMEHTa BUKOPHUCTOBYETHCS IIiJ] Yac CKJIAJaHHS IOJOXKEHb, MOPSAKIB, MpPaBUI,
PO3MOPSAAUUX TOKYMEHTIB Ta JIHCTIB.

TekcT, sIK MpaBUIIO, CKJIAJAETHCS 13 BCTYMHOI, MOTHBYBAJbHOI Ta 3aKJIFOUHOI
yacTUH. BCcTynmHa yacTMHA MICTUTH MIJCTaBYy, OOIPYHTYBAaHHS ab0 METy CKJIAJCHHS
JOKYMEHTa, MOTUBYBajJbHa - OOIPYHTYBaHHS TO3MIIi YCTaHOBM, 3aKJIIOYHA -
BHUCHOBKH, IIPOMNO3UIIi1, pILICHHS, IPOXaHHS.

TexkcTu CKIIAJHUX 1 BENMKUX 32 O00CATOM JIOKYMEHTIB (IIOJIOKEHHS, IMpaBuia,
IHCTPYKIIii, OrJSAM, 3BITH TOLIO) MOAUISIIOTBCA HA PO3AUIM, MiAPO3IALIH, MYHKTH,
HIJIYHKTH, Kl HYMEpPYIOTbCS 3a JOIMOMOIOI0 pUMCBhKUX ab0 apabcbkux 1mudp 6e3/3
Kparkoio ado JAYKKOIO.

2.17.2. ®opMa aHKETH BUKOPUCTOBYETHCS Y pa3l BUKIAJICHHS Y IUPpoBOMY abo
CJIOBECHOMY BUIIISAl 1H(MOpMalii Opo OAWH OO0 €KT 3a MEBHUM OOCATOM O3HAK.
[TocTiitHoto 1H(OpPMAIII€I0 B aHKETI1 € y3arajbHEHI HalMEHYBaHHS O3HAaK, 32 SIKUMH
MPOBOJUTHCA OMUC 00’ €KTa, a 3MIHHOIO - KOHKPETHI XapaKTePUCTHKHU.

2.17.3. Tabnuuna gopmMa JOKyMEHTa BUKOPUCTOBYETHCS y pa3i BUKIQJCHHS Y
udpoBoMy abo CIOBECHOMY BWIJISiAI 1H(PoOpMallii Mpo KiJibka 00 €KTIB 3a PSIOM
O3HaK.

3aronoBku rpa¢ TaOIUI[l MUIIYTHCSA 3 BEJIMKOI JITEPH, MIA3aroJOBKH - 3 Majoi
mitepu. Kpanku B KiHIIl 3aroJIOBKIB 1 MIJ3aroJ0BKIB rpad) HE CTaBISAThCSA. 3aroJOBKH 1
Mi3aroJioBKM rpad Ta psaKiB TaOJMIl MOBHHHI OyTH BHUKJIAJA€HI IMEHHUKOM Y
HA3MBHOMY BIIMIHKY OJIHMHHU. Y 3aroJIoBKax 1 MiJ3arojioBKax psakiB 1 rpad Tabmuii
B)KMBAIOTHCS JIUIIIE 3arajJlbHONPUIHATI YMOBHI MO3HAYEHHSI 1 CKOPOUYECHHS.

I'padu Tabmuii, gKi po3MILIYIOTHCA HA KIIBKOX CTOpIHKaxX, HymepyroTbcsa. Ha
JIpyrid Ta HACTYNMHUX CTOpIHKAaX TaOJMIl 3a3HayaloTbcsi HoMepu rpad, a y
BEPXHbOMY IIpaBoMy KyTi - cioBa "[IponoBxeHHs nonatka’.

2.17.4. 3 MeTo0 TPUCKOPECHHS BUKOHAHHS JOKYMEHTIB Ta MPABWILHOTO
dbopMyBaHHS CIpaB y JOUIOBOACTBI KOXHHMM JOKYMEHT TOBHHEH MICTHUTH OJIHE
NUTaHHSA. BUHSATKOM € CKJafaHHS MPOTOKOJIIB, TUIAHIB, 3BITIB Ta Yy3arajJbHIOIOYUX
JIOKYMEHTIB.
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2.18. BigMiTKH po HASIBHICTH 10AATKIiB

2.18.1. JlomaTku 10 JOKYMEHTIB, KpIM JOJATKIB JIO0 CYIPOBIJHUX JIUCTIB,
CKJIAJal0ThCS 3 METOIO JOTIOBHCHHS, TOSICHCHHS OKPEMUX MHUTaHb a00 JIOKyYMEHTa B
IJIOMY.

2.18.2. lonaTku 10 JOKYMEHTIB MOXKYTh OyTH TaKHX BUJIIB:

JOJIaTKW, IO 3aTBEPKYIOTbCS PO3MOPSAUYMMHU JOKYMEHTaMH (IIOJIOKEHHS,
THCTPYKIIIi, IpaBuiIa, MOPSAKH TOIIO);

J04aTKH, 11O JOIIOBHIOXOTH Ta/a00 MOSICHIOIOTH 3MICT OCHOBHOI'O JAOKYMCHTA,
JO04aTKH, ITO HAACHUIAOTHCs 13 CYHpOBiIIHI/IM JIUCTOM.

2.18.3. ¥V TekcTi OCHOBHOTO JOKyMEHTa pOOUTHCS Taka BIAMITKA MPO HASBHICTD
noaaTkiB: "mo mgomaeThesa", "3rimHO 3 moxatkom', "(momaTtok 1)", "BiAMOBIAHO 10
nonaTka 2" abo "(muB. nomarok 3)".

2.18.4. Nonatku opopMISIOTBCS, K TPaBUIIO, HA CTAHAAPTHUX apKyllax IMarnepy.
Ha npyriii 1 HacTymHIM CTOpiHKAxX J0AaTKa poOUThCs Taka BiaMiTKa: "IIpoaoBkeHHs
nonatka", "[Ipomosxenns gonartka 1".

2.18.5. Ha nonmatkax A0 MOJIOKEHb, MPaBU, IHCTPYKIINA TOLIO MPOCTABIISAETHCS
BIJIMITKA y BEPXHbOMY IIPABOMY KYTI MEPLIOI CTOPIHKH J0JATKa, IKa BKIIOYA€ HOMEP
JI0JIaTKa, 3aroJIOBOK HOPMaTUBHOTO aKTa Ta MOCWJIAHHSA HA BIAMNOBIIHY CTPYKTYpHY
oauuuiro. Hampukian:

Honarok 14

1o [HCTpyKIi 3 11JI0BOICTBA

y MukonaiBchekiit o0nacHii pasui
(myHkT 8.2.3.)

2.18.6.CTOpiHKM KOXKHOTO JI0J]laTKa MarOTh CBOI HyMeparlito. Y KIHI ij
TEKCTOM J0JIaTKa MIPOCTABISETHCS PUCKA, IO CBIYUTH PO MOTO 3aKiHYEHHS.

2.18.7. ¥V pa3i HasBHOCTI KIJBKOX JOJATKIB HAa HUX 3a3HAYAIOTHCS TMOPSIKOBI
HOMEpH, Hampukiana: pgoxarok 1, momatoxk 2. 3Hak "Ne" mepen uudppoBuM
MO3HAYECHHSIM Y J0JIaTKy He cTaBUThCs. Hanpukian:

Honartok 2
JI0 pilIeHHsT 00JIacCHOT paau
28 cepnns 2019 poky Ne 5
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2.18.8. VYci gomatku 10 JAOKYMEHTIB BI3YHOTHCS NPAIliBHUKOM, SKHUA CTBOPHUB
JIOKYMEHT, Ta KEPIBHUKOM CTPYKTYPHOTO MiAPO3/ILTy, B IKOMY HOTO CTBOPEHO.

2.18.9. JlomaTku HOPMATUBHOTO XapakTepy (MOJOKEeHHS, 1HCTPYKINi, MpaBuia,
MOPSIIKK TOLIO), IO 3aTBEP/KYIOTHCA PO3NOPATUMMHU JOKYMEHTAMH, IiIMHUCYIOThCS
KEpyIOUUM CITpaBaMy BUKOHABYOTO arnapary Ha JUIIbOBOMY OOIli OCTAaHHBOTO apKyIia
J0/1aTKa.

2.18.10. [JomaTku HOPMATUBHO-IIPABOBOTIO XapakTepy (IMOJIOKEHHs, NpaBuia,
MOPSIIKK  TOIIO), IO 3aTBEPDKYIOTHCS PIMICHHSAM OOJIACHOI paju, MiIMHACYIOThCS
KEpIBHUKAMH YCTaHOB-PO3POOHHKAMU TOKYMEHTA Ha JUIILOBOMY OOIll OCTaHHBOTO
apKylia J0JaTKa.

2.18.11. ¥V pa3i konu J0AaTKU HAJICUIIAIOTHCS 13 CYMPOBIIHUM JIUCTOM, BIMITKA
PO HASBHICTH JOJIATKIB PO3MIIIYETHCS IICIS TEKCTY JINCTA MEPET I AIHUCOM.

2.18.12. Skmo JOKyMEHT Ma€ J0AaTOK, TOBHE HAMMEHYBaHHS SIKOTO HaBOJAUTHCS
B MOro TEKCTI, BIAMITKAa PO HASIBHICTh ILOTO J0JIaTKa O(QOPMIISIETBCSA 3a TaKOIO
dbopmoto:

Jonarok: Ha 7 apk. y 2 npum.

2.18.13. S0 1OKyMEHT Ma€ JOJaTKH, TIOBHE HalMEHYBaHHS SIKUX Y TEKCTI HE
HABOJIUTHCS, 1X HEOOXIHO MEPETIYMTH TMICIAsS TEKCTY 13 3a3HAYCHHSIM KUIBKOCTI
CTOPIHOK y KO)KHOMY J0JATKy Ta KUJIbKOCTI iX IPUMIPHUKIB, HAITPUKJIIA:

Jonmartku:

1. 3BiT Ipo BUKOHAHHS pimieHHsT oOsacHoi paaun Bim 12.03.2018 Ne 11 Ha
5 apk. B 1 nmpum.

2. Ilpomo3uiii 10 MPOEKTY peKOMEHAIlli TMOCTIMHOI KoMicii Ha 2 apkK. B
1 npum.

2.18.14. Skmo 10 NOKyMeHTa JOAAEThCS 1HIIMN JOKYMEHT, SIKM Ma€ JOJaTKH,
BIIMITKY IIPO HAsIBHICTH J0/aTKa 0(hOPMIISIOTH 3a TaKOI0 (DOPMOIO:

Honatok: nuct Binauipkoi obnacHoi paau Big 10 BepecHs 2019 poky Ne 451-08/19 1
JIOAATOK A0 HbOTO, BChoro Ha 20 apk. B 1 mpum.

2.18.15. V pa3i konu JOKYMEHT MICTUTh OUIbIIE NECATH JOJATKIB, CKIATA€ThCS
OIKC 13 3a3HAYEHHSAM y IOKyMEHTI TaKOi BIIMITKU:

JlomaTok: 3riIHO 3 OITMCOM Ha 3 apK.
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2.18.16. Skimio nomaTok HAACUIAETHCA HE 3a BCiMa 3a3HAUYCHUMHU B JIOKYMEHTI
aZpecaMu, BiJIMITKA PO HASBHICTb JTOKYMEHTa OPOPMIISIETHCS 32 TaKOI (POPMOIO:

Jonatok: Ha 5 apk. B 1 mpuM. Ha TIepIILy ajipecy.
2.19. Ilignuc

2.19.1. T'onoBa o6xacHOI paau, IMEpIIUi 3aCTyIHHUK T'OJIOBH OOJIACHOI paau Ta
3aCTYITHUK TOJOBH OOJIAaCHOT paaW TMIANUCYIOTh TOKYMEHTH B MeXaxX CBOIX
MOBHOBAXCHb, BU3HAYEHWX aKTaMH 3aKOHOAABCTBA, PO3MOPSIHKCHHSIM TOJIOBH
00J1aCHOT pajiy PO PO3MOIiT OOOB'SA3KIB MiXkK MEPIIUM 3aCTYITHUKOM Ta 3aCTYITHUKOM
roJIOBM OOJacHOI paju, IHIIMMH HOPMATHUBHO-TIPABOBUMHU AaKTaMH BiJIOBIIHO
1o [HeTpyKIii 3 IIJIOBOJICTBA B €NIEKTPOHHIN hopmi Ta i€l [HCTpyKITii.

[H1 mocaoBi 0COOM BMKOHABUOTO amapary MiAMUCYIOTh JOKYMEHTH Y Mexax
MOBHOBAXXEHb, BU3HAYCHUX PO3MOPSHKEHHSIM T'OJIOBU 00JaCHOI pajiu, MOJ0KEHHIMU
PO CTPYKTYpPHI MiAPO3JIUIA BHUKOHABUOIO amapary, OCAaJOBUMU IHCTPYKIISMHU
TOIIIO.

2.19.2. Ilignuc ckiagaeTbesi 3 HallMEHyBaHHS MOCagu OCOOH, SKa MIAMHUCYE
JOKYMEHT (IIOBHOTO - Yy pa3l, KOJIM JOKYMEHT HaJpyKOBaHWil He Ha OJaHKY,
CKOPOYEHOT0 - Yy pa3l, KOJIM JOKYMEHT HaJpyKOBaHM Ha OJIaHKY), OCOOMCTOTO
MIJMNACY, BJIACHOTO IMEH1 (3 BEJIMKOI JITEpH) 1 Mpi3BUILA (BEJIUKUMHU JIITEPaMU),
HaIPUKJIIA;

["osmoBa MukonaiBchbKOi 00J1aCHOT paau T1IITHAC Bnacne im’s, [TPI3BUILIE
I'osnoBa T JIITHAC Bmacne im’s, I[TPI3BUILIE

2.19.3. YV pa3i HajcwiaHHS JOKYMEHTa Yy mTamnepoBiii ¢opmi 0JHOYACHO
KUIBKOM YCTAaHOBaM MIJAMUCYETbCS TUIBKM OPHUTIHAN, SKUM 3aJIAIIAETHCA Y
CIpaBi, a Ha MICIS PO3CHIAIOTHCA KOMIT JIOKYMEHTa, 3acBITYCHI IME€YaTKOIO
"3AT AJIBHUM BIJILT".

JIucT mianuCcyeThCsl HE MEHII HIXK Y IBOX NpuMipHHKax. [lepinii HanpaBiseTbes
aZipecaroBl, a APYTUil 3HAXOUTHCS y CIPaBi.

Pimenns oOnacHOi pajau, Ope3uiii, pEeKOMEHJallli, BUCHOBKH Ta PpIIICHHS
MOCTIHUX KOMICIH, pO3NOPSIKEHHS TOJOBU O0JIACHOI pajiy, TPOTOKOJIH IMIICHAPHUX
3acijaHb OOJIaCHOI pajau, 3acilaHb Mpe3uAll 00JacHOi paau, MOCTIMHMX KOMICIH
o0nacHOi paad, IHIIMX KOJIETIaNbHUX Ta JOpPaJAuuMX OpraHiB oOJacHOI paau
MMUCYIOTHCS TUTBKH B OPUTIHAII.

2.19.4. JlokyMEeHTH TiAMUCYIOTHCS, K TIPABUIIO, OJTHIEI0 TTOCA0BOIO0 0CO0010, a Y
pa3i, KOJM 3a 3MICT JOKyMEHTa HECyTh BIANOBIJAIbHICTh KUIbKa 0Ci0 (aKTw,
(db1HAHCOBI JOKYMEHTH TOIO), - JBOMa abo Ouibiie mocagoBuMu ocobamu. [lpu
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[IbOMY TMIJMUCH TOCATOBUX OCIO PO3MIIIYIOTHCS OAWH MiJl OJHUM BIAMOBITHO 10
MIAMTOPSAIKOBAHOCTI 0Ci0 (3a CITy’KO0BOIO CXOMHKOI0), HAITPUKJIIA/;

["omoBa o6racHOi panu T IINAC Bnacue im’s, [IPI3BUILLE

Havanpauk Bimainy GiHaAaHCOBO-
rOCIIOIapCHKOTO 3a0€3MeUeHHS
BHKOHABYOTO anapary o0JIacHOI pau  IiJIIUC Brnacue im’s, [IPI3BULIE

2.19.5. ¥V pa3i mignucaHHs CHUIBHOIO JOKYMEHTa KUIbKOMa oco0amu, SKi
3aliMalOTh OJHAKOBl TMOCAAW, iX WIAMHCH PO3MIIIYIOThCS HA OJHOMY piBHI 1
CKPITUTIOIOTHCS MIeYaTKaMU yCTaHOB, HAIPUKIIA/:

['osioBa MukonaiBcpko1 I'onoBa MukonaiBCbkO1

o0nacHOi pajau obmnaepskaaMiHicTparii

ITITHC Bnacue im’s, I[TIPI3BUILE ITITHC Bnacue im’s, I[IPI3BUILE
B1JIOUTOK TepOOBOI MEUATKH BIJIOUTOK TepOOBOI MEeUaATKH

2.19.6. JlIokyMeHTH KOJIET1albHUX OPraHiB MiANMUCYIOTh:

MIPOTOKOIM IUICHAPHUX 3acifaHb, Mpe3uaii 00JIacCHOI paaud - TOJOBYHOYHH Ha
3acliIaHHI;

MPOTOKOJM 3acCiJlaHb IMOCTIMHUX KOMICii 0OJacHOi paaud - TOJIOBYIOUMH Ha
3aCiJIaHHI Ta CEKpeTap NOCTIMHOI KOMICIi, HAPHUKIA:

["omoBa mocTiHOT KOMicii T JIITHC Bmacne im’s, I[TPI3BUILIE
CexkpeTap nocTiitHOT KoMicii T ITHAC Bnacne im’s, I[TPI3BUILE

2.19.7. V pa3i BiicyTHOCTI TTOCaI0BOi 0COOM, HAWMEHYBAaHHS MOCAH, MIPI3BUIIIC,
BJIACHE 1M’ SIKOi 3a3HAYEHO Ha MPOEKTI JOKYMEHTa, HMOTOo miAmucye ocola, 1o
BUKOHYE 11 000B’513KH, a00 i1 3aCTYNMHUK. Y TaKOMy pa3i 00OB’SI3KOBO 3a3HAYaIOThCS
dakTHyHa TMOcaaa, BJIACHE I1M’s, TPI3BHUIINE OCOOM, sKa Mimucaga JOKYMEHT.
BunpaBneHHs pyKOMHUCHUM CIIOCOOOM BHOCHUTH 0C00a, sika MiANMUCY€E JOKyMeHT. [1ix
yac MiJANKMCAHHS JOKYMEHTa HE JOIMYCKA€ThCS CTaBUTH TpUAMEHHUK "3a" uu
NpaBOOIYHY TIOXWJIy PHUCKY Tiepea HaWMeHyBaHHsAM Tnocaau. JlomaBaHHSA 10
HalilMEHYBaHHS TOCaJud KepiBHUKa ciiB "BukoHyrouuid 00O0B'I3kM" ab0 CHMBOJIIB
"B. 0." 3miiiCHIOETBCA y pa3i 3aMilIEHHS MOCAJ0BOI OCOOH 3T1IHO 3 PO3MOPSIKEHHSIM.

2.19.8. ®akcuminbHE BIATBOPEHHS MiJMUCY MOCATO0BOI 0COOU Ha JOKYMEHTaxX He
JIOTTY CKA€ETHCSI.
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2.19.9. V pa3i ctBopeHHs1 B OOJlacHIM pajii JOKyMEHTa y TarepoBiii dopmi 3a
HAsBHOCTI JUIS I[OTO OOTPYHTOBAHUX MIiACTAaB I iX TMOMAJBIIOTO HAJCHUIAHHS
IHIIMM yCTaHOBaM 3arajbHUM BIIIIJIOM B YCTAaHOBJICHOMY TOPSAKY CTBOPIOETHCS
CJICKTPOHHA KOTIiS TMamepoBOTO OpWTIHATY BIAMOBITHOTO JOKYMEHTa, SKa
HAJCHIIAETHCS aJpecaraM 4epe3 CUCTEMY €JIEKTPOHHOT B3a€MO/Iii OpraHiB BUKOHABYOT
BJIA/IU.

2.20. Bizm Ta rpu¢ nOroaKeHHsl I JOKYMEHTIB, IO CTBOPIOKTHCH Y
naneposiii popmi

2.20.1. Y pa3i BUHUKHEHHS NOTpeOM Yy TMPOBEACHHI OLIHKH JOLIBHOCTI
CTBOpPEHHS JIOKyMEHTa, HOro OOIPYHTOBAHOCTI Ta BIAMOBITHOCTI 3aKOHOJABCTBY
3JIACHIOETHCSl TOTOKEHHS NPOEKTY AOKyMeHTa. [loromkeHHs JAOKyMEHTa MOXe
3MIACHIOBATUCA SIK B OOJacHiil paai (BHYTpIIIHE), Tak 1 3a il MeXaMu I1HIIUMH
3a1HTEPECOBAHUMH YCTAaHOBAMU (30BHIIIIHE).

2.20.2. BHyTpillHE TOTO/KEHHS  JIOKyMEHTa O(QOPMIISETHCS  MIISTXOM
MPOCTaBJISIHHS Bi3M. Bi3za BKiIOYae 0COOMCTHH Miamuc, BiacHE 1M’ 1 TPI3BHUILE
ocobu, fiKka BI3y€ JIOKYMEHT, JaTy BI3yBaHHS 13 3a3HAYEHHSIM Yy pa3l MOTpedu
HaliMEHYBaHHSI MIOCA/IU IIi€1 0COOMU.

2.20.3. Bi3a mpocTaBii€TbCcs Ha JMIBOBOMY ab0 B pasi, KOJM MiCls Ha
JUIBOBOMY OOI[l OCTAaHHBOT'O apKyIlla HEAOCTAaTHLO, HA 3BOPOTHOMY OOIIl OCTAHHBOTO
apKylia MPOEKTY JIOKyMEHTa. Bi3W MPOCTaBISAIOTHCS HA MANEpoOBUX MPUMIPHHKAX
JOKYMEHTIB, 1110 CTBOPIOIOTBCA Yy pa3l HasBHOCTI MIJACTaB, SIKI BU3HAIOTHCS
OOTPYHTOBAaHUMH JJIsl CTBOPEHHS 00JIACHOIO Pa/Io0 JOKYMEHTIB y MmanepoBiii ¢hopmi,
Ta 3QJIMIIAIOTHCS B 00JIACHIM paii.

2.20.4. 3ayBakeHHS 1 MPOMO3MINT 10 MPOEKTY MTOKyMEHTa BHKJIQJAIOThCS Ha
OKpPEMOMY apKyIlIi, PO 110 Ha MPOEKTI POOUTHCA BIAMOBIIHA BIAMITKA, HATTPUKIIA:

HavanbHUK IOpUIUYHOTO BiALTY

BUKOHABUYOTI'O anapary 00JIaCHOI paju

JlaTta IT1JTITNC Bnacne im’s, ITPI3BUILE
3ayBak€HHsI 1 IPOTO3UIIT JOAAIOTHCS.

2.20.5. Tlopsmox Bi3yBaHHS BHM3Hauyae€TbCsl B IHCTPyKIi 3 [AUIOBOJACTBA B
€JIEKTPOHHIN (popmi.

2.20.6. 3a 3MICT JOKYMEHTa, SIKHM BI3y€ThCS KUIbKOMa ocobamu, Taki ocoou
BIIITOBITAIOTH 3T1AHO 3 KOMIIETEHIIIEIO.

2.20.7. 30BHIIIHE MOTOJKEHHS MPOEKTIB JIOKYMEHTIB, CTBOPEHUX Yy MamepoBii
dbopmi, opOpPMIISIETBCSA IUISXOM IPOCTaBICHHS Ha HUX rpuda IMOromKeHHs, SKUi


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912%23n18
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Bkitouae B cebe cioBo "IIOT'OJIPKEHO", naliMeHyBaHHS Iocaad oOcCoOM Ta
YCTaHOBH, 3 SIKOIO TOT'0JKYETHCS MPOEKT JTOKYMEHTA, OCOOMCTHH MIANUC 1MOCaI0BOi
0co0H, CKpIIJICHUH TepOOBOIO TEUaTKOI0, BJIACHE 1M’s, TIPI3BUIIE 1 JaTy ab0 Ha3BY
JIOKYMEHTA, 1110 M1ITBEP/IKY€E MOTOHKEHHS, HOoro aTy 1 HoMep (1HJeKC), HalmpuKIal;:

[TOI'O/XKEHO
Havansnuk ['0710BHOTO TEpUTOPIaIBLHOTO
yIpaBIiHHS f0cTUIlli Yy MuKoiaiBChKiit 001acTi

T IC Bnacue im’s, ITPI3BUILE
Jlata

[NHOT'OXKEHO

[IpoToko: 3acilaHHs eKCIIEPTHO-TIEPEBIPHOL
koMmicii JlepskaBHoro apxiBy MuKOIAiBChKOI
obnacrti

Hara Ne

2.20.8. I'pud mNOromKeHHsI CTaBUTHCA HIKYE MIANUCY HA OCTAHHINA CTOPIHII
IPOEKTY JOKYMEHTA.

2.20.9. V pasi Koau 3MICT JOKYMEHTa CTOCYEThCS OUIbIIE HIK TPhOX yCTAHOB,
CKJIQJAETHCS APKYLI MOTOJKEHHS, PO 110 POOUTHCS BIAMITKA y JOKYMEHTI Ha MICIII
rpuda noroJKeHHs, HaPUKIa:

APpKYIII IOTOJI)KEHHS 10/1a€ThCSI.

2.20.10. Apkym moromkeHHs oQOpMIISIETbCS HAa JUIOBOMY OOIll apKyiia 3a
TaKow (GOpMOIO:

APKVYII ITOT'OIXXEHHA
(Ha3Ba nmpoexTy 1OKyMEHTa)
HaitmenyBaHHs nocaau T IIHUC Bnacne im’s, ITIPI3BUILLE
Jlara

[Tignucu mocagoBUX OcCi0 B apKylill MOTOKEHHS PO3MIIIYIOTHCS BIAMOBIIHO 0
CITY>K00BOi1 CXOAMHKH.

2.20.11. 3oBHIIIHE MOTOPKEHHA Yy pa3l HEOOXIAHOCTI, BU3HAYEHOI YUHHHUM
3aKOHOJIABCTBOM, 3/IIMCHIOETHCS B TaKii MOCIJOBHOCTI: YCTAHOBU OJTHAKOBOTO PIBHS
Ta 1HIIN yCTaHOBW; TPOMAJIChKI OpraHi3allii; opraHu, Kl 3IMCHIOIOTH JCp>KaBHHMA
KOHTPOJIb y TMIEBHIH cdepi; yCTAaHOBH BUIIIOTO PIBHS.
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2.21. BigOouToKk nmevyarku

2.21.1. Ha noxyMeHTax, 110 3aCBIIUyIOTh MpaBa IPOMAJISH 1 OPUAUIHUX 0C10, Ha
AKUX (IKCYeThCs (PaKT BUTpadaHHs KOIITIB 1 TPOBEJEHHS OIepalliil 3 MaTepialbHUMU
IIHHOCTSIMH, TIAMKC TMOCaa0BOI (BIAMOBIAAIBHOI) 0COOM CKPIIUIIOETHCS TepOOBOIO
MEYaTKOIO YCTAaHOBH.

[lepenik 1HMIKX JOKYMEHTIB, MIAMHUCH Ha SKAX HEOOXIIHO CKpPIIUIIOBATH
repOOBOIO MEYATKOI0, BU3HAYAETHCA YCTAHOBOIO HA TMiICTaBl HOPMATHUBHO-TIPABOBUX
aKTIB Ta MPHUMIPHOTO TMEPENiKy JOKYMEHTIB, MIJNUCH Ha SKUX CKPIIUIIOIOTHCS
repOOBOI0 MEYATKOIO (10JaTOK 4).

2.21.2. Ilopsiaok BUKOpHUCTaHHS, Miclie 30epiranHs repOoBoi evaTku 1 mocaaoBa
ocoba, BIANOBidasbHA 3a ii 30epiraHHs, a TaKOX INEpesiK ocid, MIIMUCH SKUX
CKpPIIUIIOIOTBCST TepOOBOI0 IME€YATKOI0, BHU3HAYAETHCS PO3MOPSIKEHHSAM TOJIOBU
o0nacHOi paju.

2.21.3. BigOWTOK II€4aTKH CTaBUTHCI TAaKUM YHHOM, II00 BIH OXOILIIOBaB
OCTaHHI KIJIbKa JIITep HaMEHYBaHHS IMOCaad OCOOH, sKa MiAmucanga JTOKYMEHT, aje
HE MIANUC TOCaaoBOI 0coOM, a00 Ha OKpPEeMO BUIAUICHOMY JJIsI I[OIO MiCIl 3
BiIMITKOIO "MIT".

2.21.4. BinOuTok meyaTkW, Ha SIKIM 3a3HAYEHO HAWMEHYBaHHSA CTPYKTYpHOIO
MIPO3/1Ty BUKOHABYOTO amapaty (0e3 300paxeHHs repba), y pasi HEOOXI1THOCTI
CTaBUTHCA HA TOKYMEHTaX, sIKI CTBOPIOIOTHCS B PE3YJIbTATI iX JISJIBHOCTI, BIAIOBIAHO
1o ITonoxxeHHs nmpo miaApo3aii Ta PyHKIIOHAIBHUX 000B'SI3KIB, Y TOMY YUCIHI:

MEYaTKOI0 3arajbHOrO BIJJUTY BHUKOHABUOTO arapaTry 3acBiIUyIOThCS JPYTi
MPUMIPHUKY TIIMUCAHUX KEPIBHUIITBOM OOJACHOI pajy JIMCTIB, KOMIii JTOKYMEHTIB,
0 BUJAIOTHCA 3 apxiBy OOJIACHOI paju, PEECTpM Ha BIANPaBKY Ta JOCTAaBKY
KOPECTOH/ICHIIIT MOIITO0 TOIIIO;

neyatkoro "IJIS ITAKETIB" 3acBiguyloTbcs peecTpu Ha  BIANPABKY
KOPECHOHJIEHLIT 4Yepe3 ToJIoBHE ymopaBiiHHA JlepxdenbacnyxOu VYikpaiHu B
MukonaiBcbkii  0051aCTi, TAKeTH, YMNAaKyBaHHS 3 TMO3HauYkow "YpsanoBuit",
"Cryxo6oBuit", "JICK", "Ocobucto", BIAMITKH y peecTpax, >KypHaiaxX JOCTaBKU
KOPECIHOH/ICHIIIT 1HIIIUX YCTAHOB Ta OpraHi3allii;

neuarkoro "BUKOHABUMI ATTAPAT" 3acBimdyroThcst Komil pimeHs o6aacHoi
paau, pimeHs npe3uaii oOimacHoi paau,  PEeKOMEHJalllld, BHUCHOBKIB, PIIICHb
MOCTIMHUX KOMICiii 00JacHOi paau, pO3MOPSKEHb TOJOBU OOJacHOi paau, Kormii
JIOKyMEHTIB, Ha SKUX PYKOIMUCHUM CIOCOOOM MpoCTaBisieThess Tpud "3rigHo 3
opuriHajioM", MaHJaTH, TMEPEmyCTKH Ta 3alpOIICHHS IS Y4YacTl y IUICHApHUX
3acijaHHAX 00JIACHOI pajy TOIIIO.
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2.21.5. OOmik meyaToK 1 IITaMIiB BEACTHCA Y BIAMOBIIHUX JKypHaJIax 3a
BCTaHOBJICHOIO (OPMOIO (JI0JIATOK 5) 3arajJlbHUM BIJJIJIOM BHUKOHABYOT'O arapary.
Taki >xypHanu 0OJIiKy BKIIIOYAIOTHCSA JI0 HOMEHKIATYpH CHpaB 00JacHOI paaM, iX
apKyIlli HyMEPYIOThCS, TIPOITUBAIOTHCS Ta OMCYATYOThCA.

Bungaya medatok, mrammiB 1 OJaHKIB BIAMOBIJAILHUM 3a 1X BUKOPHCTAHHS
0c0o0aM 3/11HCHIOETHCS M1 IX 0COOMCTUN MIAMHUC Y IIUX KypHAallax.

2.21.6. [TeyaTku, mTamnu 1 OJTaHKK B 0OJIACHIN pajil B 00OB’SI3KOBOMY TOPSIIKY
30epiraroThes y cefipax abo MeraneBux madax.

2.21.7. TlewaTku 1 mTaMmu B OOJACHIN pajl 3HUIIYIOThCS Ha MiJCTaBax,
BHU3HAUEHUX YMHHUM 3aKOHOJABCTBOM YKpaiHH, MPO M0 CKJIAJA€THCS BiAMOBIIHHIMA
aKT.

2.22. BigmiTKa npo 3acBiTUeHHs ManepoOBUX KOMiil JOKYMEHTIB

2.22.1. O6nacHa paja Ta ii CTPYKTYpHI HIAPO3IUTA MOXYTh 3aCBIIYyBaTH KOIIIi
JUIIe TUX JOKYMEHTIB, IO CTBOPIOIOTHCS B HIi, KpIM BHUMNAAKIB CTBOPEHHS
NarepoBUX KOIMIA EJNEKTPOHHUX JIOKYMEHTIB, IO HAJIMIUIM J0 YCTAaHOBH 4Yepe3
CUCTEMY €JIEKTPOHHOI B3a€EMOJIi OpraHiB BHKOHABYOi BiaAW (Jall - cHUCTEMaA
B3a€MO/IIi), @ TAKOXK Yy BUIAJKAX, Nepe10aYeHUX LIUM ITYHKTOM.

VY pa3l miAroTOBKH JOKYMEHTIB JUIsl HaJaHHS OpraHaM CyJOBOi BJIAJIW M 4Yac
BUPIIICHHS NMUTaHb MIOJ0 MPUHHATTS TPOMaJsSH HAa POOOTY, HABUAHHS, 3aCBITUCHHS
iX TPYyAOBHX, )KMTJIOBUX Ta IHIIUX MPaB y B3a€EMOBIJHOCHHAX 3 00JIACHOIO Pajolo Ta
il BHMKOHABUMM amapaToM, a TaKOX IMiJg 4Yac (OpMyBaHHS OCOOOBUX CIIpaB
MpaIiBHUKIB  MOXYTh BHTOTOBIIATHCS KOTMIi JOKYMEHTIB, BHJIAHUX I1HIIMMH
ycTaHOBaMU (KOMIi1 AUTIOMIB, CBIIOIITB MPO OJIEP>KaHHS OCBITU TOIIIO).

BigmiTka "Kormiga" npocTaBisieTbCsl y BEPXHHOMY MPABOMY KYTI MEPIIOi CTOPIHKH
NanepoBOro JJOKyMEHTA.

[lopsimok ~ CTBOpEHHS  MANepOBUX  KOMIH  EIIEKTPOHHUX  JIOKYMEHTIB
BU3HAYAETHCS [HCTPYKITIEIO 3 A1JIOBOACTBA B €JIEKTPOHHIM PopMi.

2.22.2. Hanuc mpo 3acBilUEHHSI JIOKYMEHTa Yy TManepoBiil ¢Gopmi CKIATA€ThCS
31 cimiB "3rigHo 3 opuriHajgom'", HAMMEHYBaHHs 1MOCaIU, OCOOUCTOrO MIAMUCY 0COO0H,
sKa 3acBiYy€ KOMIito, 1l BJIACHOTO IMEH1 1 Mpi3BHUINA, JaTH 3aCBIIYCHHS KOIMIi 1
MPOCTABIIAETHCS HIXKYE PEKBI3UTY NokyMeHTa "[lianuc", Hanpukian:

3T1IHO 3 OPUTIHAJIOM

3aBigyBad CEKTOPY MPOTOKOJIBHOI POOOTH

3araJibHOTO BIJ/ILTy BUKOHABYOT'O anapary

obJacHOi pagu IT1JIITHAC Bnacue im’s1, [TPI3BUILE
JlaTta
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2.22.3. VY Bumaakax HaJCWJIaHHS KOIIM JOKYMEHTIB Yepe3 CUCTEMY €JICKTPOHHOI
B3a€EMO/Iii, HAJCUJAHHSA KOMIH JOKyMEHTa KUIBbKOM ajpecataM (po3CHiiKa), IHIIHUX
BUMAJKaxX, rependadyeHux [HCTPyKIli€ 3 J1JI0BOACTBA OOJACHOI pajid, 3aCBITYCHHS
MarepoBHUX KO JOKyMEHTa y manepoBid (opMi 3M1MCHIOETBCS 3T1JIHO 3 BUMOTaMHU
[HCTpYKIIIT 3 A17I0BOJICTBA B €JIEKTPOHHIN (hopmi.

2.22.4. Hamuc mpo 3acBiMYEHHs TMAarepoBOi KOMii CKPIIUIIOETHCS MEYaTKOIO
"BUKOHABUYMI AITAPAT" a60 me4aTKO0 CTPYKTYPHOTO MiApO3/iny (3araibHOro
BIJIUTY, BIAUTY TIO POOOTI 31 3BEpHEHHSIMU T'POMAJISTH TOIIO) BUKOHABYOTO amapaTy
obmacHoi paau.

2.22.5. Ha xomisfix TOKyMEHTIB y mamepoBiii ¢opMi, MOAO SKUX 3AIHCHIOETHCS
BUIMKA, 3a3HAYA€ThCSl HAWMEHYBaHHS MOCAJAM OCOOM, sSKa 3acBiAUMa KOIIO, i
OCOOMCTHH MiANUC, BJIAcHE IM’A (3 BEJMKOI JITEpH) 1 Mpi3BUIIC (BETUKUMHU
JiTepaMu), JaTa 3acBITUCHHS Ta BIAOMTOK MEYaTKH 3arajJbHOIO BiITY, HAIPUKIAI:

3riJIHO 3 OpUTIHATIOM

["omoBHMIA cHIeIiaiCT 3araJIbHOTO BIJIILITY

BUKOHABYOI'O arapaTy 00JIACHOI paju H1ITUC Bnacue im’s, [TPI3BUIE
BigOnTok neuaTku

JlaTta

2.22.6. Ha xomisix BUXIJHUX JTOKYMEHTIB, 1[0 3aJMIIAIOTHCS Y CIIpaBax, MOBUHHI
OyTH BI3M MOCATOBUX OCIO, 3 SIKUMH BOHM MOTOKEHI, BIAMOBIAHO JO BUMOT
[HCTpYKIIi 3 ALTOBOACTBA O0JACHOT pajy.

2.22.7. Kormisg 1oKyMeHTa TOBUHHA BIJMIOBIIATH OPUTIHAITY.
2.23. BigMiTKH PO CTBOPEHHS, BAKOHAHHS IOKYMEHTA

2.23.1. Bnacue iM’s1 Ta TIpi3BHUILIC MPAIIBHUKA, SIKH CTBOPUB JOKYMEHT, 1 HOMED
Horo ciyx0o0Boro tenedoHy 3a3HAYalOTbCS B HUKHBOMY JIIBOMY KyTl OCTaHHBOI
CTOPIHKH TariepoBOTO JOKYMEHTa, HAPUKIIA:

Ceimiana Bacuirok 37 23 29

2.23.2. Ilicns 3aBepiieHHs] poOOTH 3 TOKYMEHTOM MPOCTABISETHCS BIAMITKA PO
HOT0 BUKOHAHHS, KA CBITYUTH MPO TE, MO PoOOTy HAJ JTOKYMEHTOM 3aBEpPIICHO i
HOTO0 MOKHA JTOJIYYHTH JIO CTIPABH.

BinmiTka Moxe Mictutu ciioBa "Jlo cipaBu', HOMEp CIipaBu, MMOCWJIAHHS Ha JATy
Ta pEECTpaliiHUNA 1HAEKC JOKyMEHTa, SIKAW 3acBiA4y€ WOro BUKOHAHHS,
HallMEHYBaHHS MMOCAH, IMMNC 1 JaTy.

Aximo MOKyMEHT He ToTpedye MUCHMOBOI BIJMOBI/I, 3a3HAYAOTHCS KOPOTKI
BIJIOMOCT1 MpO BUKOHAaHHS. [liAmuc 1 maTy BIAMITKH MPOCTABISE MPAIIBHUK, SKHMA
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CTBOPHUB JIOKYMEHT, a00 KEpIBHUK CTPYKTYPHOI'O MiJPO3LTy. 3a3HAYCHUN PEKBI3UT
IPOCTABJSIETBCA Bi PYKH Yy JIBOMY KyTi HIDKHBOTO TIOJNISI TEPIIOi CTOPIHKH,
HaATPUKIIAT;

Mo copasu Ne 03-10-05-19 Ho crpaBu Ne 05-10/05-19

Abo

JIuct-BignoBias Bix 18.03.2019 BpaxoBaHo B 1OKyMEHTax KOHTPOJIIO

Ne 03-10-05-19 BUKOHAHHS peKOMEH Il MOCTIiHOT

KOMicii

mocaja IIgIuc Bnacue im’1, mocaja IIiJIImuc Bnacue iM’s,
[TPI3BUIIE [TPI3BUIIE

18.03.2019 18.03.2019

BinmiTka "Jlo cipaBu" cBIAUUTH PO T€, IO POOOTY HAJl JOKYMEHTOM 3aKIHYEHO.

2.23.3. BigmiTka mpo HaAXOIKEHHS ManepoBOro JOKYMEHTa 10 00JacHOi paau
MIPOCTABIIIETHCS 32 JIOMIOMOTOIO IIITaMIla, aBTOMaTUYHOIO HyMeparopa 4 IITPUX-
KOJy Ha JIMIIbOBOMY IIOJII Y MPaBOMYy KyTli HHIXKHBOTO IMOJISI TEPIIOTO apKyIia
OpuTiHay TOKyMeHTa. ExemMeHTaMu 3a3Ha4€HOT0 PEKBI3UTY € MOBHA Ha3Ba 00JIacHOT
paau, peecTpaliiinuii iHaeKe, aata (y pasl mnoTpeOu roauHa 1 XBUJINMHH ) HAJAXOKEHHS
JTIOKYMEHTA.

KO KOPECHOHJIEHLISI HE PO3KPUBAETHCA BIANOBIAHO 10 MYHKTY 6.2.2. 1mi€i
[HCTpYKIi1, BiAMITKA MPO HAIXOKEHHS JOKYMEHTa MPOCTABIISETHCS HA KOHBEpPTaX
(YyrmakyBaHHSIX).

VYV pa3l HaAXOMKEHHsS 30pOUIYpOBaHUX JOKYMEHTIB pa3oM 13 CyHpOBIIHHUM
JIMCTOM BIJIMITKA CTAaBUTHCS HA CYMIPOBIAHOMY JIUCTI.

BigmiTka mpo HaaAXOMKEHHS CTaBUTHCS TUTBKM Ha OPUTIHAN JIOKYMEHTa. Y pasi
HEOOX1THOCTI Ta HA BUMOTY KOPECTIOH/IEHTAa Ha KO JOKyMEHTa CTaBUTHCS BIIMITKA
PO HOT0 HAIXOKEHHS A0 00JaCHOT pajyl IUISIXOM MPOCTABJISHHS JaTH OTPUMAHHS
JIOKyMEHTa, KOHTAaKTHOTO TeledoHy Ta MIAMNKCY BIAMOBIJAIHHOTO IMpaIliBHUKA
3arajbHOTO BIJUIUTY, SIKHM MPUAHSAB TOKYMEHT.

2.24. KoniroBaHHA Ta THPA:KyBaHHA IOKYMEHTIB

2.24.1. 'V pa3i HeoOX1AHOCTI B 00JacHIN pajl 3A1MCHIOETHCS KOMiIOBaHHS Ta/abo
TUpaXyBaHHS TanepoBOro JokymeHTa. llopsnok TupaxyBaHHS JIOKYMEHTIB
3aco0aMu PO3MHOKYBAJIbHOI TEXHIKM BH3HAYAETHCS KEPIBHUITBOM O00JIACHOT paau
ab0 KepylouuM CIipaBaMy BUKOHABYOIO arapary 00JacHOi paau.

2.24.2. KonitoBaHHS Ta TUPAKYBAHHS HEBEIMKUX 32 00CATOM JIOKYMEHTIB MOXE
3miMcHIOBaTHCS Oe3mocepeIHbO TOJOBHHUM  CHEIIAICTOM — 3arajJibHOTO  BIIJIUTY
BUKOHABYOTO amapaTy o0JlacHO1 paju, Ha SKOTO MOKJIAJAeHO Taki (PYHKINT 3rigHO 3
MOCaIOBUMH 00OB’sI3KaMHU.
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2.24.3. TliAroToBKy Ta THpPa)XXyBaHHS BEJIMKUX 3a O00CATOM JIOKYMEHTIB
3a0€3MeuyIoTh 3arajbHUN BT BUKOHABUOI'O amapary OO0JIaCHOI paaud Ta BiAJLI
(h1HAaHCOBO-TOCIIOAAPCHLKOT0 3a0e3MeUeHHs] BHKOHABUOIO amapary o00JacHOi paau
BIJIIIOBITHO 10 3aMOBJICHHS.

2.25. 3anuc npo aep:kaBHY peecTpaiiio

2.25.1. 3anuc mpo JepKaBHY PEECTpAIII0 POOUTHCA IIOJAO0 HOPMATHBHO-
MPaBOBUX aKTIB YCTAHOB, BKIIOUECHUX [0 CAMHOTO JEPKaBHOTO PEECTPY
HOPMATHBHO-TIPABOBUX aKTiB.

2.25.2. Y pa3i mogaHHs] HOPMATUBHO-IIPABOBOTO aKTa Ha JIEP>KaBHY PEECTPAIIIIO Y
nanepoBiii ¢opmi Ha MEpIIil CTOPIHII NANepoBOro MPUMIPHUKA HOPMATHUBHO-
MIPaBOBOTO aKTa JUIsl MPOCTABJICHHS BIAMITKH MPO JIEPKABHY PEECTPAIliI0 MTOBUHHE
Oyt BiapHE Miciie (60 x 100 mMiliMeTpiB) y BEpXHHOMY MPABOMY KyTI1 IMiCIisi HOMEpa
aKTa yu rpuda 3aTBEpHKEHHS.

2.25.3. 'V pa3i nojiaHHs1 HOPMaTUBHO-TIPABOBOTO aKTa Ha JIEP’KaBHY PEECTPaLIIo B
eJIEKTPOHHINA (POpMi 3amuc Ipo JepKaBHY PEECTPALIiI0O HE HAHOCUTHCS HA JTOKYMEHT,
a BHOCUTBCSA JI0 PEECTPALIITHO-MOHITOPUHIOBOI KAPTKH Ta y pa3l HEOOXITHOCTI MOXKeE
OyTH Bi3yanizoBaHUM 3aco0aMHM CHUCTEMH €JIIEKTPOHHOTO J1JIOBOJCTBA IIiJi dYac
Bi3yauli3anii JOKyMEHTa.

Po3ain 3. CKIAJAHHS JTESAKUX BUJAIB JOKYMEHTIB
3.1. Po3nopsigskeHHst

3.1.1. T'onoBa ob6macHOi pagu y MeXaxX CBOiX TMOBHOBa)XEHb BIAMOBIAHO 0O
YUHHOTO 3aKOHOJABCTBA BUJIA€ POMOPSHKCHHS.

3.1.2. IIpoekTn po3mopsHKEHb CKIAIAIOThCS BIAMOBIIHO 0 BUMOT [HCTpyKIIi 3
JJIOBOJICTBA B €NIEKTPOHHIN (hopmi Ta wi€i [HCTpyKIii.

3.1.3. Po3nopsiiskeHHs BUJIAIOTHCS SIK PIILIEHHS OpraHi3aliiHO-pO3MopsIuoro 4u
HOPMATHBHOIO XapakTepy. 3a 3MICTOM YIPaBIIHCHKOI [Ii pO3MOPSIKEHHS TOJIO0BU
00JIaCHOI1 pai BUAIOTHCS 3 OCHOBHOI JISJILHOCTI 00JIACHOT pajiv, aaMIHICTPATUBHO-
rOCMoOJIapChbKUX 200 KaJpPOBUX MUTAHb.

3.1.4. TIpoekTn po3MOPSAIHKEHb TOJIOBH OOJIACHOI paayd 3 OCHOBHOI JisSIIBHOCTI,
aJIMIHICTPATUBHO-TOCTIOJIJAPCHKUX THUTaHb TOTYIOTHCS 1 MOMAIOTHCS CTPYKTYPHUMU
MiIPO31JIaMid BUKOHABYOTO amapary 3a JOPYUYEHHSM KEpiBHHUIITBA OOJAcCHOI pajw,
KEepyI4oro CripaBaMi BUKOHABUOTO arapary 4M 3a BIACHOIO 1HIIIaTUBOIO.
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3.1.5. IIpoexkTn po3MOPSIXKEHb 3 KaAPOBHX IMUTaHb (0COOOBOro ckjamxy) (mpo
NPUUHATTS Ha poOOTY, 3BUILHCHHS, HAJaHHS BIJITYCTKH, BIAPSJKEHHS TOIIO) TOTYE
BI/IMOBiJaIbHA 0c00a 3arajJbHOI0 BIJI1ITy BUKOHABUOTO armapary Ha MiJCcTaBi pilllcHb
(BKa31BOK) TOJIOBU O0JacHOI paju OpraHizaliiHO-po3MOPSA40Oro Y HOPMATHBHO-
MIPaBOBOI'0 XapakTepy, JAOMOBITHUX 3alMCOK KEPIBHUKIB CTPYKTYPHHX MiAPO3IiTIB
BUKOHABYOTO amapary, KOHKYPCHHX JIOKYMEHTIB (IIPOTOKOJIIB Ta pIIICHb
aTecTaliiHOl YU 1HIIOI KOMICIT), 3asB MPalliBHUKIB, TPYJOBUX TOTOBOPIB Ta 1HIIMX
JIOKyMEHTIB.

3.1.6. IIpoexTn pO3MOPSAIKEHbh 3 OCHOBHOI [ISJTBHOCTI, aJMIHICTPaTHBHO-
rOCIOIaPChKUX MUTaHb y pa3i X MIATOTOBKH Y MarnepoBiit ¢popMi Ta TOAATKU 10 HUX
BI3yIOTBCS TMPAI[IBHUKOM, SKHA CTBOPHUB JTOKYMEHT, KEPIBHHKOM CTPYKTYPHOTO
M1PO31Ty, B SIKOMY HOTO CTBOPEHO, ITOCAJIOBUMH 0CO0aMHU, SIKi BUBHAYEHI Y TIPOEKTI
JIOKyMEHTA SIK BUKOHABIII 3aBJaHb, 1110 MICTATHCS B HhOMY, KEPIBHUKOM 3arajbHOTO
BIJITITY, TMPAIliBHUKOM CEKTOPY THPOTOKOJBHOI pPOOOTH 3arajbHOr0 BIIJLIY,
KEpIBHUKOM a0 T1O0CaJoBOI0 O0CO00I0 CTPYKTYpHOTO MIAPO3JALIYy 3 NHUTaHb
3armo0iraHHsl Ta BUSBJICHHS KOPYIIi, IHIIMMUA TOCAJOBUMH OCO0OAMH, SKHUX
CTOCY€ETbCS JJOKYMEHT.

[TpoexTn po3mOpsKEHb 3 KAAPOBUX MHTaHb (OCOOOBOTO CKIAAy) Bi3YIOTHCS
IPaIiBHUKOM 3arajlbHOr0 BIAJUTYy, SIKMA CTBOPUB JOKYMEHT, Ta HA4YaJbHUKOM
3araJlbHOTO BUIJITY, a TaKoXX 3aJeXHO Bil BHUAIB PO3MOPSIKEHb MOCATOBHUMH
oco0amu 3 MHUTaHb 3am00IraHHA Ta BUSABJIEHHS KOPYIILii, OyXraaTepchKoi CIIyxOu,
THIITMMU TIOCAaIOBUMHU 0CO0aMHU, SIKUX CTOCYETHCS TOKYMEHT.

[Ipo€eKkTH pO3MOPSAIKEHDb, IO HOCATh KOMIUIGKCHHUH XapakTep 1 MICTSTh
JOPYYEHHS JACKIIBKOM CTPYKTYpPHHUM MiAPO3/iJlaM BHKOHABYOrO amapary 00JacHO1
pajau, BI3yIOTbCS X KEpIBHUKAMH.

VY pa3i HEoOXITHOCTI TPOBEJASHHS OIIIHKKH 3MICTY Ta JOIIJBHOCTI BHJIaHHS
PO3MOPSKEHHST 3I1MCHIOETHCST 30BHIIIHE TIOTO/DKEHHS TPOEKTY JOKYMEHTa 3
IHITUMU 3a1HTEPECOBAHUMHU YCTAaHOBAMHU.

[Topsimok Bi3yBaHHS MPOEKTIB PO3MOPSIKEHb PETIIaMEHTYEThCsl TTyHKTOM 2.20).
i€l [HcTpykiii.

3.1.7. KOpuauyHuM BIiJAIJIOM BHUKOHABYOTO amapary OOOB’SI3KOBO BI3YHOTHCS

MPOEKTH YCIX PO3NOPSAKEHb, 10 TOTYIOTHCS B 00JIACHIN paji.

3.1.8. Sxuio B mporeci NMOroJKEHHS 10 MPOEKTY PO3MOPSIHKEHHS BHOCSTHCS
3MiHH, BiH MiJIsITa€ MTOBTOPHOMY TTOTO/KEHHIO (B13yBaHHIO).

3.1.9. Ctpok po3risiny Ta MOTOJKEHHSI MPOEKTY PO3MOPSIKEHHS MOCAAOBUMU
ocobamMu BHKOHABUYOTO amapaTy o0JIaCHOT pajayd He TOBWHEH MEPEBHINYBATH OJIHI€T
no0wu.

3.1.10. Po3nopsimxeHHsT MAMUCYIOTHCS TOJIOBOIO 00JIaCHOT paju, a B pasi WOro
BIJICYTHOCTI — TEpIIUM 3aCTyMHUKOM TOJIOBU OOJIACHOI pajyd YW 3aCTYITHUKOM
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roJioBU 00JIACHOI pajid, IKM BUKOHY€E HOro yHKIIT 1 TOBHOBaKEHHS BIAMOBIIHO J10
3aKOHY.

3.1.11. Po3nopskeHHsT TOJIOBH 00JacHOI pajau HaOMparOTh YMHHOCTI 3 JHS iX
BUJIAHHS, SKIIO 1HIIIE HE BCTAHOBJIEHO TAaKMMH PO3IMOPSIKECHHSIMH.

3.1.12. TekcTu NPOEKTIB PO3MOPSIKEHb, MOAATKH Ta IHII JOKYMEHTH, IO
JOJAI0ThCS 10 HUX, BUKJIAZAIOThCA JEPKaBHOIO MOBOIO.

3.1.13. PosnopsmxeHHst ohopMIISETHCS Ha BIAMOBITHOMY OJIaHKY .

3MICT pO3MOPATKEHHS KOPOTKO BUKIIATAE€THCS B 3arOJIOBKY, SIKUW MOYMHAETHCS 3
npuiiMenHuka "lIpo" 1 cknmagaeTbes 3a gormomororo BiaaiecaiBHoro imenHuka ("IIpo
3arBep/keHHs...", "[Ipo BBeaenns...", "lIpo ctBopeHHs...") abo imennuka ("IIpo
nincymku...", "Ipo 3axonu...").

3.1.14. TekcT po3nopsiHKeHHsS 3 TUTaHb OCHOBHOI JISTILHOCTI 00JacHOi paju Ta
aJIMIHICTPATUBHO-TOCTIOJIAPCHKUX MHUTaHb CKJIAJIAEThCA 3 TPeaMOysM 1 PO3MOPS IOl
YaCTUHHU.

3.1.15. V¥V npeamOyiii 3a3Ha4arOThCS MiICTaBa, OOIPYHTYBaHHA a00 MeTa BUJAHHS
pO3MOpS/KEHHS. 3a3Haue€Ha 4YacTUHA IMo4yuHaeTbess 31 ciaiB "Ha BuxoHaHHs",
"3 metoro", "BinnmosigHo ao", "Ha migcrtasi" Tomio. SAKio TOKYMEHT BUAAETHCS Ha
MIJCTaBl IHIIOTO PO3MOPSAYOr0o JOKYMEHTa, Y KOHCTaTYIOYiil yacTuHi (mpeamOyIi)
3a3HAYa€ThCS MOCUJIAHHS Ha BIAMOBITHUNA JTOKYMEHT.

3.1.16. Posnopsimya yacTMHA TOJUISIETHCS HAa TYHKTH 1 MIANYHKTH, SIKI
HYMEPYIOThCS apabChbKuMu IUppamMu. Y KOKHOMY MyHKTI MOBUHHI OyTH 3a3HaYeHi
oprasizamiifHo-po3nopsa4da s (3aTBep/ukeHHsT a00 BBEJEHHS B JiI0 1HCTPYKIIIi,
MOJIOKCHHS TOIIO) a00 KOHKpPETHE 3aBIaHHS (JIOPYYEHHS) 31 CTPOKOM HOTO
BUKOHAHHS Ta CTPYKTYPHI MAPO3IH - HOTO BUKOHABIT, HAIIPUKIIAT;

IOpUIMYHOMY B1JIJILUTY BUKOHABYOTO arapary o0JIaCHOI pajiu;
HavyaJIbHUKAM B1JIJIIJIIB BUKOHABYOTO anapatry 00JacHOi paju;
rojIOBaM pallOHHUX paJl, TOJI0BaM 00'€ THAHUX TEPUTOPIATLHUX TPOMA.

3.1.17. HekonkpetHi ("npuckoput"”, "mommmutu", "akTuBizyBaTu", "3BepHYTH
yBary" ToIO) Ta HEKOHTpoibHI ("AoBecTn 10 Bigoma", "o3HaHOMHUTHU" TOIIO)
JIOPYYEHHS B PO3MOPSIHKEHHSIX HE 3aCTOCOBYIOTHCS.

3.1.18. Ilicns maGpaHHS YMHHOCTI PO3MOPSKEHHSIM BHECEHHS 3MiH JI0 HBOTO,
BU3HAHHS TaKUM, [0 BTPATUJIO YUHHICTh, Y WOTO CKACYBAHHS 31HCHIOETHCS JIUIIIE
IIUISIXOM BUJIAHHS HOBOTO PO3TIOPSKEHHSI.
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3.1.19. Po3nopsiisKeHHs, SKUM BHOCSITHCS 3MIHHU, O(DOPMIISIETHCS 3 ypaxyBaHHSIM
TaKUX BUMOT:

1) 3arosoBOK pO3NOPSAKEHHS MounMHaeThes 31 ciiB "IIpo BHECEHHS 3MIH [0
pO3MOPSIIKEHHA..." 13 3a3HAY€HHSAM JaTh, HOMEpa, Ha3BU BUAY pPO3MOPSAUOTO
JIOKYMEHTA, JI0 SIKOTO BHOCSATHCS 3MIHU;

2) po3nopsiiua 4acTUHA PO3MOPSHKEHHS TIOYUHAETHCS 3 YyHKTY:

"1. BHectu 10 po3MOPSKEHHS ... Taki 3MiHH:" (Y pa3l BUKJIAJCHHS 3MiH Y TEKCTI
PO3NOPSIIKEHHSA );

"1. BHecTH 10 pO3MOPSIHKEHHS ... 3MIHHU, 0 TOAAOThCA." (Y pasi BUKIIAIEHHS
3MiH y BUTJISIAI OKPEMOTO IOKYMEHTA);

3) 3MiHH, 110 BHOCATHCA, (DOPMYIIOIOTHCA Yy BUIJISAI IMYHKTIB Ta MiAIMYHKTIB
PO3MOPSIIYOTO XapaKTepy, HAPUKIIA;

"1. IlyHKT 2 BUKJIACTH B TaKiH pejakiii:...";

"2. IlyHKT 3 BUKITIOUUATH";

"1) ab3ar npyruii MyHKTY 4 JOTIOBHUTH CIIOBaMHU...";

"2) y manyHKTi 2 myHKTY 7 cioBa "y pa3l HEOOXIAHOCTI" 3aMIHMTH CJIOBOM
"BUMAaraeTbcs'.

3.1.20. V¥ pa3i BuUJaHHS PO3MOPSAINKEHHS MPO BU3HAHHS TaKUM, 110 BTPATUIIO
YUHHICTh, a00 CKacyBaHHS IHIIOTO PO3NOPSDKEHHS, Y PpO3MOpsAUlid YacTHHI
3a3HAYAETHCS TMYHKT, SKWAWA TMOBUHEH MOYMHATHCA 31 cliB "BuszHatu Takum, 10
BTPATUJIO YMHHICTb,..." 2060 "CkacyBartu ..." BIJMOBIJIHO.

3.1.21. KonTponr 3a BUKOHAaHHSM 3aBJaHb (JOpPy4Y€Hb), 3a3HAUYCHUX Y
PO3MOPSKEHH1, TIOKJIAIA€THCA HA TIOCAJ0BY 0CO0Y, Ha Ky MOKIaaeHo (PyHKIIT 3
KOHTPOJTIO.

3.1.22. Jlna o3HallOMJIEHHS 3 PO3HOPSKEHHSIM YKJIaJad rOTye Ta IMOJA€ Ha
peeCTpaliio pa3oM 13 MIAMUCAHUM PO3MOPSIAYUM JTIOKYMEHTOM TMOKKYHUK PO3CHIIKU
pO3NOpSAJIKEHHsT a00 TepeNliK YCTAHOB, CTPYKTYpPHHUX MIJPO3AUTIB, IOCATOBUX
(ciy»00BHUX) 0¢i0, IKUX TpeOa 03HAHOMUTH 13 IUM IOKYMEHTOM

3.1.23. Po3nopskeHHs 3 KaJpOBUX MUTAaHb (0COOOBOIro CKIaAy) ohopMIISIOTHCS
y BUIVISAl IHAWBIAyaJbHUX 1 3BEACHUX PO3MOPSKEHb. B  1HIUBIAYyalbHHUX
PO3MOPSIIPKEHHAX MICTUTHCS 1H(GOpPMALlisl PO OJHOTO MpaliBHUKA (CIIBPOOITHUKA), Y
3BEJICHHX - MPO KITBKOX HE3aJEKHO BiJl TOTO, SIKI YIPABIIHCHKI PIIICHHS 100 HUX
npuiiMaroThesl (MIPUNRHATTS Ha poOOTY, MPU3HAYEHHS HA TOCaay, MEpPEeBElCHHS Ha
1HIIYy ocaay (poOoTy), 3BUIBHEHHS TOLLIO).
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3.1.24. 3MicT IHAMBITYATBHOTO PO3MOPSIKEHHS 3 KaApPOBUX MUTaHb (0COOOBOIO
CKJIaJy) CTHUCIO BHUKIATAETHCSA B 3aroJIOBKY, SKUW IMOYMHAETHCA 3 NPHHUMCHHHUKA
"IIpo" 1 ckiamaeTbes 3a JOMOMOTOIO BIAIIECTIBHOTO IMEHHHKA, HATTPUKJIIA/T;

"IIpo npuzHauenu4... ", "lIpo npukHATTA...".

VY 3BeneHUX PO3NOPAKEHHAX MOXE 3aCTOCOBYBATHCS y3arajlbHEHHUI 3aroJoBOK,
HaIMpUKIAI:

"ITpo xaaposi mutanns", "[Ipo ocoboBuit ckman'.

3.1.25. V Tekcti po3mops/KEHb 3 KaIpoBUX MUTaHb (0COOOBOTO CKIIATY), SIK
paBujIO, KOHCTAaTyloua yacTWHa (mpeamOyjia) HE 3a3HAYAETHhCS, KPIM BUMAJKIB
MpU3HAYEHHsI HA Mocaay a0 3BUIbHEHHS 3 MOCAJM KEPIBHUX IMpalliBHUKIB OpPraHOM
BUIIOTO piBHS a00 3a 1HIIOK MPOIEAYPOI. Y TaKOMy pasi B KOHCTATYIOUll 4acTHHI
(mpeamOyJ1i) HABOJIUTHCA TMOCWUJIAHHS Ha BIAMOBIIHUI HOPMATUBHO-TIPABOBUU aKT
OpraHy BHIIOIO PiBHS Yy TakKiii MOCIIJOBHOCTI: BHUJ aKTa, yCTaHOBAa - aBTOp, JaTa,
HOMED, MMOBHA Ha3Ba.

3.1.26. Po3nopsaua yacThHA PO3MOPSAIKEHHS 3 KaJPOBUX MUTAaHb (0COOOBOIO
CKJIaJTy) TIOUMHAETHCS, SIK TPABHIIO, 3 jiecioBa y dopwmi indinituy "TIPUAHATH",
"TIPUBHAUYNUTHU" "IIEPEBECTHN", "3BUIBHUTHU", "BIAPAAUTHN", "HAILATU",
"OI'OJIOCUTHU" Tomo. Jlam BeIMKUMH JITEpAaMH 3a3HAYAIOTHCA MPI3BHILE
IpaliBHUKA, Ha AKOTO MOIIMPIOETHCS Aisl HaKa3zy (PO3MOPSAIKEHHS), 1 MAIUMHU - OTO
BJacHe 1M’s (3 ypaxyBaHHAM cTarTi 28 LIMBIIBHOTO KOAEKCY YKpaiHM) Ta TEKCT
PO3NOPSAKEHHS.

3.1.27. YV xoXHOMY TYHKTI PO3IMOPS/KEHHS 3 KaJIpOBUX MHUTaHb (0COOOBOTO
CKJIaJy) 3a3HA4Ya€ThCs MiJCTaBa JJIS HOro BHUJAHHA (3asBa MpaIliBHUKA, KOHTPAKT,
JOTIOB1THA (CTy>k00Ba) 3amucKa, PillIeHHS aTecTaIliifHOT KOMICIT TOIII0).

3.1.28. I1ix yac 03HAHOMIIEHHS 3 PO3NOPSAKEHHSM 3raIlaHUMH Y HbOMY 0coOaMu
Ha MEpIIOMY MPUMIPHUKY JTOKYMEHTa (31 3BOPOTHOrO OOKY) UM Ha CHEIliaJbHOMY
0JIaHKY TIPOCTABJISIOTHCS MIAMKUCH 13 3a3HAYCHHSM JIJaTU O3HAHOMIICHHS.

3.1.29. V¥V posnopsKeHHI Npo MNpuU3HAYEHHS a0o0 3BUIBHEHHS IIpalliBHUKA
3a3HAYaE€ThCS MOBHA JaTa (YUcio, MICSlb, PiK) (PAKTUYHOTO BUXOY MpalliBHUKA Ha
poboTy (OpUMUHEHHSI TPYAOBUX BIAHOCHH), PO3MIpU HOTrO MOCAJOBOTO OKIady
BIJIMTOBITHO JIO IITATHOTO PO3MUCY, HATOABOK Ta JOILJIAT.

3.1.30. V 3BeneHUX po3NOPSIHKEHHSIX 3 KaIPOBUX MUTAaHb (0COOOBOTO CKIIAY) JI0
pO3MOPSAIYOi YACTHMHH BKIIOUAETHCA 1H(POpMAIlis, IO PO3MINIYETbCS Yy Takii
MOCJIIIOBHOCTI: TPUUHATTA Ha pooOoTy (ciyxkO0y), mepeBeAcHHS, 3BUILHEHHS.
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Jlo OIHOTO 3BEACHOTO PO3MOPSDKEHHS HE MOXKE BKIIIOUATHCS 1HQOpMAIlis, sKa
3T1JIHO 13 3aKOHOJIAaBCTBOM Ma€ Pi3H1 CTPOKHU 30epiraHHs.

VY 3BeneHUX PO3MOPSKEHHSAX MPI3BUILA 0CI0 y MeXax MYyHKTIB PO3MIITYIOThCS
3a aipaBITOM.

3.1.31. ChinpHe pO3MOPSIKEHHS YCTaHOB OIHOTO PiBHS OQOPMIISIETHCA HA
yuCTHX apkymax namnepy ¢opmaty A4 (210 x 297 wmimimerpis). Jepxkasuuii ['ep6
VYkpainu mig yac oGOpMIICHHS TaKMX Hakas3iB HE BIATBOPIOEThCs. HaliMeHyBaHHS
YCTaHOB PO3MIIIYIOThCS HAa OJHOMY DiBHI, a Ha3Ba BHJY JOKYMEHTa - IMOCEPEIUHI.
JlaTa crmiyibHOTO Hakazy (PO3MOPSIKEHHS) MIOBUHHA OyTH €IMHOIO, BIAMOBIIaTH JaTi
OCTaHHBOTO TMIANUCY, a PEeeCTpaliiHuN 1HAEKC JOKyMEHTa CKIajgaThcs 3
peecTpalliiiHuX 1HACKCIB, SKI MPOCTaBISIOTHCSA Yepe3 MpaBoOIYHY MOXUIY PHUCKY B
HOCIIJJOBHOCTI MIANKUCAaHHS Haka3y KEpIBHUKaMM YyCTaHOB. Posmopsaua yacThHA
nounHaetbes 31 crmoBa  "30BOB’A3YEMO". Ilignucu KepiBHUKIB  yCTaHOB
PO3TAlIOBYIOThCS HUKYE TEKCTY Ha OJHOMY PIiBHI 1 CKpPIIUTIOIOTHCS TepOOBUMU
neyaTKaMu WX YCTaHOB.

KinbKicTh TPUMIPHHUKIB CIOUIBHUX — PO3MOPS/HKEHh TMOBHHHA  BIANOBIAATH
KUJIBKOCT1 YCTaHOB, 110 iX BUAAIOTb.

3.1.32. MexaHi3M NOAaHHS HOPMATHBHO-NPABOBUX AaKTIB MIiHICTEPCTB, 1HIIMX
IEHTPAJbHUX OpraHiB BUKOHABYOI BJaJM, a TaKOX IHIIMX OPraHiB, aKTHU SIKUX
BIJIMOBIHO /10 3aKOHOJABCTBA MIJISITAIOTh Jep:KaBHIM peectparii B MiH 1OCTi, 10T0
TEPUTOpPIATIBHUX OpPraHax, yCTAHOBIIOEThCS [1010KeHHSIM PO JepKaBHY PEECTPALIII0
HOPMATHBHO-IIPABOBUX AaKTIB MIHICTEPCTB, I1HIIMX OpPraHiB BHMKOHAaBYOI BIAJH,
3aTBep/KeHUM MocTtaHoBoro Kabinery MinictpiB Ykpainu Big 28 rpyans 1992 p.
Ne 731 (3I1 Vkpainu, 1993 p., Ne 1-2, cr. 28; Odiniitauii Bicauk Ykpaiau, 1998 p.,
No 42, ct. 1551; 2008 p., Ne 25, ct. 770), Ta mOpsSAKOM MOAaHHS HOPMAaTHBHO-
MPaBOBUX aKTIB Ha JIEP’KaBHY PEECTPallil0, BU3BHAYEHUM MiH IOCTOM.

3.1.33. PosmopsypKeHHsT IEHTPAi30BaHO PEECTPYIOTHCS  BIANOBIIATLHUMU
MpaliBHUKaMU 3arajlbHOTO BTy a0o Biaaury (iHaHCOBO-TOCIOAAPCHKOTO
3a0€3MeUYeHHs] BMKOHABUOTO amapary (JoJaTtok 6) oOmacHOi paau y JA€Hb HOro
MIMUCAaHHS Ta HE Mi3HIme 2-X po0ouMx [AHIB, SKIIO 1HIIE HE OOYMOBJIIEHO
PO3MOPSKEHHSIM a00 1HIITMM JOKYMEHTOM, 1 TOBOAUTHLCSA JI0 BiJIOMa BUKOHABIIIB.

3.1.34. Po3nopskeHHd HYMEPYIOTbCA Y TMOPSAINKY I1X BHIAHHI Yy MeXax
KaJICHJAPHOTO POKY.

Po3nopsiipkeHHsT 3 OCHOBHOI  JIiSUTBHOCTI,  aJMIHICTPATUBHO-TOCIOIAPCHKUX
MUTaHb, KaJIPOBUX MUTAaHb (0COOOBOTO CKJIAy) MOCTIHHOTO CTPOKY 30epiraHHs Ta 3
KaJIpOBUX MHUTaHb (0COOOBOTO CKJIATy) TUMYACOBOTO CTPOKY 30€piraHHs MaroTh
OKpeMy MOPSAKOBY HyMepalliio.

3.1.35. Peectpamiiinuii 1HAEKC PO3MOPSKEHHS CKJIAJAETHCS 3 TOPSIKOBOTO
Yyciia Ta BIAMOBIAHUX JIITEP:


http://zakon2.rada.gov.ua/laws/show/731-92-%D0%BF/paran35%23n35
http://zakon2.rada.gov.ua/laws/show/731-92-%D0%BF/paran35%23n35
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n.n

p" — 3 OCHOBHOI JISJIBHOCTI,

pk", "pkT" - 3 KaApoBUX MNUTaHb (PK — 3 (PIHAHCOBUX MHUTaHb, PKB - TPO
BIJIPSJDKEHHS] THMYACOBOT'O CTPOKY 30€piraHHs);

"pa" - 3 aAMIHICTPATUBHO-TOCIIOAPCHKUX IMUTAHb.

n

1 MPOCTABIISIETHCS Y BEPXHHOMY IPABOMY TIOJII TEPIIOTO apKyIla PO3MOPSKCHHS
HUKYE PEKBI3UTY JOKYMEHTA, HAITPUKIIA;

Bij 23 OepesHsa 2018 poky Mukosais No 163-p
B 05 xBiTHI 2018 poky MukosnaiB No 36-pk
B 02 tpaBus 2018 poky MuxkomnaiB Ne 7'7-pa

3.1.36. Komii po3nopsypKeHb  3aCBITYYIOTBCS — 3arajlbHUM — BUIIUIOM 1
HAJICUJIAIOThCS 3alHTEPECOBAHUM YCTaHOBAM, IOCAJOBUM oOco0am, MpalliBHUKaM Y
eNeKTpOHHIA ¢opmi. Y pa3l HEOOXITHOCTI HAACWIAHHS KOMIi PO3MOPSIKEHHS
YCTaHOBI, SIKa HE € YYaCHHUKOM CHCTEMU B3a€EMOJIi, i HAJACWIAETHCA KOMIA Y
nanepoBiii Gpopmi. Y TakoMy BHUIIAJKY CKIAIA€ThCA CHUCOK PO3CUIIKU (JMIIE LIOJ0
TUX YCTAaHOB, SIKMM HaJCHJIA€ThCA KOIIS y TanepoBiil ¢opmi), MO MIAMUCYETHCS
MpaliBHUKOM, KM HOr0 CKIaB.

3.2. IIporokon

3.2.1. ¥V mporokonax ¢ikcyeTbcs i1H(MOpMAIlss TPO XiJ BEJACHHS 3aCi/lIaHb,
OPUIHATTS TPOTOKOJILHUX JOPY4Y€Hb, PIIICHb, PEKOMEHAAIiii abo BUCHOBKIB Ha
Hapajax, IJICHAPHUX 3aciJaHHSIX OOJaCHOI pajiv, 3acilaHHAX TPE3Hii, MOCTIMHHUX
KOMICiii 00JlacHOT paju, TUMYACOBUX KOHTPOJIBHMX KOMICIH, JOpajadux OpraHiB,
pOOOYUX TPYII TOIIIO.

[IpoToKON CKIaAa€eThCs HA MIJCTaBl 3aMUCIB, 3pO0JICHUX 0E3MOCEePEIHbO i Yac
3aci/laHb, MOJAAHUX TEKCTIB Ta T€3 JOMOBIAEH 1 BUCTYMIB, AOBIIOK, MPOEKTIB PIIICHb
TOIIIO.

3.2.2. TlpoTokoin MOXYyTh CKJIaAaTHCs B TMOBHIM abo crucmii Qopmi. Y
MPOTOKOIAX, CKIAJICHUX y CTUCHIN (hopMmi, (DIKCYIOTHCA JIMIIE MPUUHSATI pilIeHHs 0e3
X0J1y 0OTOBOpPEHHSI TUTaHb.

3.2.3. IIporokon opopmisieTbcst Ha oQiIHHOMY OJaHKY KOJIETIaIbHOTO OpraHy
ab0 Ha yncromy apkyii mamnepy dhopmary A4 (210 x 297 migiMeTpiB) 13 MO3I0BKHIM
pO3TaIlyBaHHIM PEKBI3UTIB (101aTOK 7).
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3.2.4. latoro TpPOTOKONY € JaTa TpPOBEACHHs 3acimaHHs. SIKIo 3acigaHHs
TPUBAJIO KUJIbKA JTHIB, Uepe3 TUPE 3a3HAYAIOTHCS MEPIINi 1 OCTaHHIN JIEHb 3aCiIaHHS.

3.2.5. Homep (iHAEKC) MPOTOKOJY IMOBHHEH BIAMOBIIATH MOPSAKOBOMY HOMEPY
3acimaHHs. HyMepartist mpoTOKOJIiB BEACTHCS B MEKaxX KaJICHIAPHOTO POKY OKPEMO 32
KOKHOIO TPYMOI0 MPOTOKOJIIB 3aciJaHHs BIAMOBIAHOI KOMICIi, IOpagdoro Oprasy,
po0OYO0i Tpymu TOIIO, SAKIIO 1HIIE HE Tepen0adeHo BiAMOBIIHUMH HOPMAaTHBHUMHU
aKTaMHu.

3.2.6. Y pekBi3uTi "micIie 3acijaHHs" 3a3HAYAETHCS HA3Ba HACEJIEHOTO MyHKTY, B
SKOMY B1AOYJIOCS 3aciaHHs.

3.2.7. KopoTkuii 3MICT 10 TEKCTy MPOTOKOIY IIOBUHEH BI1JI0OpakaTu BHI
3acimanHs (Hapanga, 300pu, KoHepeHIlis Tomo) abo KoJeriaabHOi JisSIIBHOCTI
(xomicis, paja, KoJerisi, TopaJuuil opraH, podoya rpymna TOIIO) 1 BKJIIOYATH HA3BY
BUJTYy IOKYMEHTA.

3.2.8. TekcT MpOTOKOIY CKJIQTAETHCS 13 BCTYITHOI Ta OCHOBHO1 YaCTHH.

3.2.9. V BcTynHIN 4acCTUHI MPOTOKOJY 3a3HAYAIOTHCS MPI3BUILA Ta BJIACHE 1M S
roJIOBH ab0 TOJIOBYIOUOT0, CEKpeTapsl, 3alpOIIEHUX, a TAKOXK MPUCYTHIX 0Ci0.

VY cnucky npUCyTHIX B ai()aBiTHOMY MOPSIIKY CIIOYATKY 3a3HAYAIOTHCS MPI3BUILA
Ta BJIACHE 1M’ MPUCYTHIX MOCTIHHUX WIEHIB KOJIETIalbHOTO OpraHy, MHOTIM -
3anpouIeHnX 0ci0 13 3a3HAUYEHHAM MOCaj] Ta y pasi NoTpeOu HaliMEHYBaHHS YCTaHOB.
K10 KUIBKICTh MPUCYTHIX NepeBulnye 15 oci0, 3a3HayaeThCs iX 3arajibHa KUIbKICTh
13 MOCUJIAHHSM Ha CIHCOK, 1110 J0AA€THCA 0 MPOTOKOITY.

BerynHa yacTuHa BKIIIOYAa€ MOPSAOK JEHHHUM - MEpeiK MUTaHb, 3alUIAaHOBAaHUX
JI0 PO3TIISAY Ha 3aciaHH1, M0 PO3MIIIEHI Y MOPSAIKY IX 3HAUYIIOCTI 13 3a3HAUYCHHSIM
JOTOB1Iauya 3 KOXHOro mnuTaHHs. [lopsaok neHHui pO3MINIY€EThCsS HANPUKIHII
BCTYITHOI YACTUHH.

Cnoa "TIOPSIZIOK JIEHHUI" npykyloThcsi BENTHKMMH JITEPaMH MOCEPEHHi
apkyma. KokHe mnuTaHHS HyMepyeTbcs apaOCbKUMU LHUPpaMH 1 JIPYKYETbCS 3
ab3anry. @opMyBaHHS NMHUTAHb y MOPSAAKY JEHHOMY MOYMHAETHCSA 3 NPUMMEHHUKA
HHpOH.

3.2.10. OcHoBHa YacTUHA MPOTOKOJY CKJAIA€ThCS 3 PO3JLIIB, sIKI MOBUHHI
BIIMOBIZIATH TyHKTaM TMOPSAJAKY JeHHOTo. Po3ainum HymepyroTbes apaOChKUMU
nudppamu 1 OyayroThes 3a Takow cxemoro: CIIVXAJIM - BUCTVIIMIN -
BUPIIINJIN (Y XBAJINJIN, IOCTAHOBWJIN).

3a3HaueH1 CI0Ba IPYKYIOThCS BEJIMKUMH JIITepaMu 0e3 BIACTYIY BijJ MEX1 JIIBOTO
rosis. [Ticas ux ci1iB CTaBUTHCS JIBOKpAIKa.
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3.2.11. Ilicna cnoBa "CIIYXAJIN" 3a3Haya€TbCsi TEKCT BHUCTYIY OCHOBHOI'O
nonosigaya. [Ipi3Buiie Ta BiaacHe 1M’ KOKHOTO JIOMOBiAaua JPYKYIOThCS 3 HOBOTO
psnka. TeKcT BUCTYIy BUKIIAIA€ThCS y TPETIA 0CO01 OTHUHH.

3.2.12. Texctu abo Te3u JOMOBIJAI Ta BHUCTYIIB, O(GOPMIICHI SK OKpeMi
JOKYMEHTH, J0 TEKCTy TMPOTOKOJIy HE BKIIOYAOThCsA. [licis BimomocTel mpo
JIOTIOBi/Tada CTaBUTHCS THPE 1 3a3Ha4a€Thes "TeKCT AOMOoBil (BUCTYITY) TOTAETHCS IO
MpOTOKOITY".

3.2.13. Iicnas caosa "BUCTYIINJIN" dikcyoTbes BUCTYIH THX OCI0, K1 B3SIIH
ydacTb B OOTOBOPEHHI MUTaHHS MOPSAKY JeHHoro. Buctymu odopmisiorbes y
MPOTOKOJI 13 3a3HAYCHHSM HaWMEHYBAaHHs I10CaJ, TMpPI3BHUINA Ta BJIACHOTO IMEHI
IIPOMOBIIIB Y HA3WUBHOMY BIJIMIHKY, a TaKOX 13 BHUKJIAJEHHSM 3MICTy MHUTaHHS Ta
BIJIMOBIICH HA HHOTO. 3MICT BUCTYIIIB BUKJIAJIA€THCS BiJl TPETHhOI OCOOM OJTHUHH.

3.2.14. Tlicna cnoa "BUPIIMWIIN" ("YXBAJIMJIN", "ITOCTAHOBWJIN")
(b1KCy€eTHCS IPUHHATE PILICHHS 3 PO3IJISIHYTOrO MUTAHHS MOPSAJKY JA€HHOTO. PieHHs
NOBUHHE OYTHM KOHKPETHUM 1 BKJIIOYAaTH CKJIQJOBl, IO BIJMOBIAAIOTh Ha Taki
NUTaHHS: KOMY, 10 3pOOHTH 1 B SIKUW CTPOK.

PimenHs1, Mo MICTATh KibKa MHUTaHb, NOAUISIIOTh HA MYHKTH 1 MIJMYHKTH, SIKI
HYMEPYIOThbCS apaOCbkuMu 1uppamMu. [IyHKTH HyMepyrOThCs LHPpaMu 0€3 JTyxkOK.
[Ticns uudpu craBuThecs Kpamnka. KokeH MyHKT MOYMHAETHCS 3 BEJIUKOL JIITEPH.
[linnyHKTH HyMepyroThcs HHdppamu 3 ayxkoro. Kpamka micns TyXKH, sKa CTOITh
nicas nudpu, He CTABUTHCS, MEPILE CIOBO MIAMYHKTY HOYMHAETHCS 3 MAJIO1 JIITEPH.

3.2.15. V pa3i konu Ha 3aciJaHHI TPUIUMAETHCS PIIMIEHHS PO 3aTBEPKEHHS
JIOKyMEHTa, SKUW OOTrOBOPIOBaBCA Ha 3acijaHHl, Iedl TOKYMEHT JMOJAEThCS 10
MPOTOKOIY 1 B HbOMY POOHWTHCS TOCWJIAHHS Ha HOMEp 1 JaTy MTPOTOKOIy. 3a
HASIBHOCTI 1HIIMX JIOKYMEHTIB, 1110 PO3IJISIIAMCS Ha 3acilaHHl Ta (HakT 0OTOBOPEHHS
AKUX 3a()iKCOBAHO y TEKCT1 MPOTOKOJIY, BOHH HYMEpPYIOThCS apabChbKuMu IudpamMu
(Homatok 1, lomatok 2). Y BiANOBIIHUX MYHKTaX MPOTOKOIY POOUTHCS MOCHIIAHHS
Ha Il JOJATKH.

PexBizut "BiamiTka npo HasBHICTH JOJATKIB" HAMPUKIHII TEKCTY MPOTOKOIY HE
3a3HAYAETHCS.

3.2.16. TlpoTokos MIAMHCYETHCS TOJIOBYIOUMM Ha 3acilaHHl KoOJIeT1aJbHOIO
OpraHy Ta CEKpeTapeM.

3.2.17. TlanepoBi Korii MPOTOKOJIIB a00 BUTSTU 3 HUX 3aCBIIUYIOTHCS MEYATKOIO
"BUKOHABUUM AIIAPAT" i HamcwiaroThes y  pa3si  HEOOXITHOCTI
3alHTEPECOBAHUM YCTaHOBAM, TIOCATOBHM ocobam Ta mpariBHuKaM. CHIHCOK
PO3CHJIKM CKJIQJa€ 1 MiJIMKUCY€E BIAMOBIIabHA MOCaI0BAa 0C00a BUKOHABYOTO amapary
obmacHoi pajau.
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3.2.18. IlpoTtokonu TJI€HAPHUX 3acilaHb 00JIACHOI paju Ta 3aciaHb MPe3uIli
o0JacHO1 paau, a TaKOXX BHUTITH 3 HUX OGOPMISIOTHCS CEKTOPOM IMPOTOKOIBHOI
poOOTH 3arajbHOTO BI/IJILTY BUKOHABUOTO arapary 00J1acHOI pajau (101aTok 8).

3.2.19. Ilporokonu TuICHApHUX 3acijlaHb OOJACHOI pajaM, 3acijiaHb IPE3UIIi,
MOCTIMHUX KOMICiii 00JacHOi paju TPYMYIOTHCS Y XPOHOJOTIYHOMY TOPSIKY 32
HOMEpPAMH Y MEXaX BIAMOBITHOTO CKIIMKAHHS.

3.2.20. [IpoTokonu 3acijaHb 1HIIUX KOJIET1AIbHUX OPTaHiB, CTBOPEHUX PIIICHHIM
obmacHOi panu abo PO3NOPSAKEHHSAM TOJIOBU O00JAacHOI pagd, Hapaja TOIIO
HYMEPYIOThCS Y MEXax KaJeHIapHOTO POKY.

3.2.21. IIpoTokomnu cecii Ta npe3uaii 00JacHOl paau CKIagarThess y 15-aeHHUM
CTPOK MiCHsA IX 3aKIHYCHHS 1 MIANKCYIOTHCS TOJIOBOKO 00JacHoi paau abo
rOJIOBYIOUHMM Ha 3aciaHHI.

3.2.22. TlpoTokoyiu 3aciiaHb MOCTIHHUX KOMICIH OQOPMIISIOTHCS MPOTITOM 3-X
HACTYMHUX pOOOYUX JHIB TICIS MPOBEACHHS 3aCiIaHHS 1 MIAMUCYIOTHCS TOJOBOIO
(roJoBYIOUMM Ha 3acCiJIaHH1) Ta CEKpeTapeM MOCTIMHOI KoMicii (JIogaToK 9).

3.2.23. IIpoTokoau 3acifjaHb 1HIINX KOJIETIAIbHUX OPraHiB, CTBOPEHUX PIIICHHSIM
obyacHO1 paau ab0 PO3MOPSKEHHSIM TOJ0BU 00JacHOi padgu, IIOBHHHI OyTH
NIArOTOBJIEH] Yy JIEHb MPOBEAEHHA Hapaau (3acigaHHsi) ado HE Mi3HILIE HACTYIHOTIO
poOOYOTO JHS.

3.2.24. 3anucu TmIIEHApHUX 3acilaHb O0OJIACHOT pajau 3AIMCHIOIOTHCS Ha
CJICKTPOHHI HOCI].

Crenorpama cecii po3mu@poByeETbCS 1 APYKY€ETbCA Y 45-EHHUNA CTPOK 3 JIHA
mpoBeNeHHsT cecii. BiamoBiganpHICTh 3a JOTPUMAaHHS CTPOKIB  MIATOTOBKH
CTEHOTpaMU CeCii MOKIAJAETHCA CEKTOP MPOTOKOIBHOI POOOTH 3arajibHOTO BIJIILITY
BUKOHABYOIO arapaTy 00JIaCHO1 paJiu.

TexkcT cTeHOrpaMH BI3YEThCS MPALIBHUKOM CEKTOPY MPOTOKOJIBHOI poOOTH
3arajibHOTO BIJITy BUKOHABYOTO amapaTy 00JacHOT paju.

3.2.25. EnekTtpoHHI HOCIi 13 3amucaMu cecii 30epiraloTbCsi 10 TOBHOIO
3aBepIICHHA poOOTHM HaJ cTeHorpamor (po3mu@pyBaHHs, pegaryBaHHs Ta
dbopMmyBaHHs ii y clpaBy) y CEKTOpl MPOTOKOJIBHOI POOOTH 3arajbHOro BIIILTY
BUKOHABYOro amapary oOnacHoi paau. B okpemux BuIlagkax 3amuCcu BHUCTYIIIB
MOYTb 30epiraThcs 10 0COOIMBOTO PO3MOPSHKEHHS KEPIBHUIITBA 00JIACHOT pajH.

3.2.26. [TlamepoBi opuriHagu JOKYMEHTIB, IO 30€piraloTbCcsi y CEKTOpi
MPOTOKOJIBHOI POOOTH 3arajibHOTO BIIUTY BHKOHABUOTO amapary oO0JacHOi panu,
HAJAIOThCS Y THUMYAacOBE KOPHUCTYBAaHHS Ta BWIYYAIOThCS 3 ypaxyBaHHSIM BHUMOT
YUHHOTO 3aKOHOJIaBCTBA.
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3.3. Ci1y:k00Bi JucTH

3.3.1. Cnyx00B1 JUCTH CKJIQJalOTbCS 3 METOI0 OOMIHY 1H(oOpMAIli€o MK
yCTaHOBaMHU $IK BIAMOBIJII Ha BUKOHAaHHS 3aB/JaHb, BU3HAUEHHUX B AKTax OpPraHiB
JIEp’KaBHOI B[, JOPYYEHHSX BUIIUX IIOCAJIOBUX OCI0, HAa 3alMTH, 3BEPHEHHS, a
TaKoXX KopecmnoHaeHuilo BepxoBuoi Pamu VYkpainu, Ha BHUKOHAHHA JOPYYCHb
YCTaHOB BHILIOTO PiBHS, HA 3aMTH 1HIIUX YCTaHOB, 3BEpPHEHHS IPOMAJISIH, 3aIIUTH Ha
iHpOpMaIlito, a TAKOXK SIK 1HILIATHBHI Ta CYNPOBIIHI JHUCTH.

3.3.2. 'V pa3l HagBHOCTI MiJICTaB, sKI BU3HAIOTbCA OOTPYHTOBAHUMH IS
CTBOPEHHS YCTaHOBOIO JIOKYMEHTIB y TamepoBii ¢opMi, ciaykO00BUil JHCT
oopmiiseThesl y manepoBiil Gpopmi Ha creniagbHOMY ISl JTUCTIB OMaHKy dopMmaTy
A4 (210 x 297 wminimeTpiB). SIKIIO TEKCT JHCTa HE TMEPEBUILYE CEMH PAJIKIB,
BUKOPHUCTOBYEThCS OJ1aHK popmaty AS (210 x 148 minmiMeTpiB).

3.3.3. Jluct mae Taki pPEeKBI3WUTHU: JaTa, pPEeECTpaIliiHUN 1HACKC, MOCUJIAHHS Ha
JOKYMEHT, Ha SKMHM Ja€ThCs BIANOBIAb, aJapecar, 3arojioBOK 10 TEKCTy, TEKCT
(OCHOBHUI PpEKBI3UT CIyKOOBOTO JIMCTa) Ta oOcoOucTe 3BepTaHHs (y pasi
HEOOXIJTHOCTI1), BIJIMITKa MpPO HAasBHICTh JOJATKIB (y pa3l HEoOXiJHOCTI), MiAIHC,
BIJIMITKA IIPO BUKOHABIIS.

3.3.4. Jlatoro nucTa € AaTta peecTpaiii BUXIJHOI KOPECHOHACHINT 3arajibHUM
BIJI1JIOM.

3.3.5. SIx mpaBuIio, y JUCTI NOPYUIY€EThCA OAHE MUTAHHS.

3.3.6. TekcT nucTa BUKIATAETHCS Bl MEPIIOT 0COOM MHOXKUHU 3 BUKOPUCTAHHSIM
CiiB: "MPOCUMO TMOBIIOMUTH..." "po3’sicHIOEMO, 110..." abo BiA TPEThOi 0coOU
OJIHWHM - "00sacHa paaa iHdopmye...", "MocTiiiHA KOMICisl BBaXKae 3a JOIIIbHE. .. ".

SKio JaucT CKIIaJieHO Ha OJaHKY I10Ca0BOi OCOOM, TEKCT BHIKJIAMAETHCS BIJ
nepIoi ocodu oHUHY - "mpomy...", "mpononyio...".

3.3.7. Ciyx00Bi1 JIMCTH MIANKCYIOTHCS BIANOBIIHO A0 i€l [HeTpykuii. 'epOboBoro
MEeYaTKOI0 3aCBIUYIOTHCS JIMIIIE TapaHTIMHI JIUCTH.

3.3.8. Cnyx00Bull IUCT y maneposiii (opmi Bi3ye aBTOp JOKYMEHTA, KEPIBHUK
CTPYKTYpPHOTO TiApPO3/Aily BUKOHABYOTO arapary, B SKOMYy HOTo CTBOPEHO, y pasi
HEOOXITHOCT1I (SKIIO B JUCTI MOPYUIYIOTHCS Ba)JHMBI Ta NPHUHIMIOBI MUTAHHS)
KEpPIBHUKU 3aIHTEPECOBAHUX CTPYKTYPHHUX MIAPO3ALUTIB, Y TOMY YUCI FOPUIAYHOTO
BIJITITY, KEpPYIOUHMM CIpaBaMd BHUKOHABUOTO amapary OO0JIACHOI pajau, a TaKOoX
3aCTyMHUK TOJIOBM OOJIaCHOI paau, SKAH KOOPAMHYE pPOOOTYy CTPYKTYPHOTO
M1PO31Ty BUKOHABUOTO anapary, B SKOMY CTBOPEHO B1JIMOBITHUAN JIUCT.
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Po3ia 4. MIZITOTOBKA I O®OPMJIEHHS JOKYMEHTIB
1O IIJIEHAPHUX 3ACIIAHBb OBJIACHOI PAJIN, 3ACLTIAHB ITPE3U 1L
TA HOCTIMHUX KOMICIN OBJIACHOI PAJIU, IHIIINX
KOJIET'TAJIBHUX OPTAHIB OBJIACHOI PAJTN

4.1. 3arajbHi MoJI0KEeHHSA

4.1.1. IlinroroBka Ta OGOPMIICHHS TOKYMEHTIB 10 3acifjaHb KOJIeTiaJbHUX
OpraHiB 3IIMCHIOIOTBCS 3 METOI0 OpraHi3aIlifHOTO 3a0e3NMeUeHHs BIAMOBIIHOTO
Oprasy.

4.42. Y pa3i TpOBENCHHsS 3aKPUTOTO 3acCiaHHSA KOJETiaJIbHOTO opraHy abo
3aKPUTOTO OOTOBOPEHHS OKPEMHX IHUTaHb MIiATOTOBKA JOKYMEHTIB 13 BiJIOBITHHUX
MIUTaHb 3IIMCHIOETHCS 3 JOTPUMAHHAM MOPSAKY POOOTH 3 IOKYMEHTAMH, 1110 MICTSTh
1H(}OopMaIrito 3 00MEKEHUM JJOCTYIIOM.

4.1.3. Ilnmenapni 3acijaHHs o0OJIacCHOI pajau, 3aciJaHHs TNPe3ujiii, 3aciJTaHHsS
MOCTIMHUX KOMICiM 00JIacCHOT paayd MPOBOJSTHCA BIAMOBIIHO 10 3aKOHY YKpaiHu
"IIpo micmieBe camoBpsiAyBaHHS B YKpaiHi" Ta Permamenty MukonaiBcbkoi 001acHO1
paam.

4.1.4. JlokyMeHTH 3 MUTaHb, II0 BHOCATHCS Ha PO3MJIsLA O0JacHOi paau Ta
npe3uii, No1arThes 3rigHo 3 PermamMmenToM MukoaiBChbKoi 001aCHOT paiy.

4.1.5. JIokyMeHTH 3 TUTaHb, II0 BHOCITHCS HA PO3IJIAJ MOCTIHHOT KOMIiCii
o0nacHOi paau, TUMYACOBOI KOMicCii, poO0UYO0i IrpyIy, IHIIUX KOJET1aIbHUX OPraHiB,
CTBOPEHHX BIJMOBIAHUM PIIIEHHSAM 00JacHOi paau abo pO3MOPSIHKEHHSIM TOJIOBU
o0J1acHOi pajy, MMOBUHHI MOAABAaTHUCS HE IMI3HIMI K 3a I’SITh AHIB JI0 3aCijaHHS, a Y
pasi IpOBEACHHS 1103a4eproBOT0 3aCiJaHH - HE IM3HIII SK 32 OJIUH JICHb.

4.1.6. Oco0wu, 5Kl onepkaju MPOEKT PIMICHHS Ta 1HII JOKYMEHTH, YBaXKHO iX
BHUBYAIOTh, @ B pa3l HEOOXIAHOCTI MHUCHMOBO (POPMYIIIOIOTH CBOi 3ayBa)KEHHS 1
MPOTIO3HUIII].

4.1.7. 3acigaHHs KOJEriaJlbHUX OpraHiB, CTBOPEHUX BIAMOBIAHUM PIIICHHAM
o0OslacHOi paau abo PO3MOPSIKEHHSM TOJIOBHM oOJlacHOi pamu (mami — 1HI
KOJIeTiaJbHI OpraHu), MPOBOASTHCS BIAMOBIIHO J0 3aTBEP/KEHUX IUIaHIB iX PoOOTH
Ta y pasi HeOOXiAHOCTI.

VY mnani poOOTH I1HIIIOTO KOJIETIAJLHOTO OpPraHy 3a3HAYarOThCS TMUTAHHS, IO
MOBUHHI PO3MISIIATUCA, JlaTa PO3IJIANy, NpI3BUINE, BJIACHE IM’sl JOMOBigadya Ta
HAalMEHYBaHHS CTPYKTYPHOTO TIiJpO3JLJTy BHUKOHABYOTO amapary, SKHH TOTY€
JIOKYMEHTH JIJISL PO3TIISY MUTAHHS KOJIETIaTbHUM OPTaHOM.
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[TpoexT mia"y poOOTH IHIIOTO KOJIETiaIBHOTO OpraHy CKIIAJAEThCS CEKpeTapeM
IILOTO OpraHy abo TMO0CaJ0BOK 0CO00I0 BUKOHABYOIO amapary BiAMOBITHO IO
[M0CaI0BMUX 00OB'A3KIB.

KepiBHUKH CTPYKTYpHHUX MiAPO3AUTIB BHKOHABYOTO amapaTry oOJlacHOi paau
MOJIat0Th IS BKJIFOUEHHS JI0 TUIaHy POOOTH iHIIOTO KOJIETiaThbHOTO OpraHy Meperik
NUTaHb, SKI BOHM BBaXKAIOTh 3a HEOOXIJHE pO3MNIIHYTH Ha Horo 3acimanHi. [lo
MIEPEITIKy MOAAETHCS JOBIKA 3 OOTPYHTYBAHHSM ITiJICTAB Il BHECCHHS MMUTAHHS Ha
PO3TIISAT KOJIET1aIbHOTO OpTraHy.

3aTBepHKEHUN 1HIIMM KOJIET1aJIbHAM OpPTaHOM IIIaH POOOTH TOBOAMTHCS O
BiJloMa HOTO WIEHIB.

JlonaTkoBl MUTaHHS 1O 3aTBEP/KEHOrO IUIAaHY POOOTH IHIIOTO KOJIET1aJIbHOTO
opraHy MOXYTh OyTH BKJIIOYEHI 3a pIlmICeHHSIM ioro rojioBu. Cekperap IHIIOTO
KOJIETIAJIbHOTO OpraHy 1H(GOpPMYye BCIX WIEHIB KOJETIaJIbHOIO OpraHy Ta
BI/IMOBIJATbHUX BUKOHABIIIB PO BHECEHI JI0 TIJIaHy 3MiHH.

4.1.8. JlokyMeHTH 3aCiJIaHHS 1HILIOTO KOJIET1AIbHOTO OpPraHy MOXKYTb CKJIQIAaTHCS 3:

JIOTIOB1THOI 3aITUCKH, aJIpECOBAHOI KOJETialIbHOMY opraHy (y pa3i He0O0XiIHOCT1),
B SIK1{ IPYHTOBHO BUKJIQJI€H1 TUTAaHHS 3 BUCHOBKAaMH 1 ITPOTIO3HIIISIMU;

IPOEKTY PIMIEHHS IHIIOTO KOJET1aIbHOIO OpraHy Ta JOKYMEHTIB JO HbOIO
(aHAMITUYHI TOB1IKHU, TaOJIUIII, llarpaMy TOIIIO) Ta JOBIAKK MPO MOTO MOTOJKEHHS 13
3a1HTEPECOBAHUMHU CTPYKTYPHHUMH MiAPO31IaMU YA YCTAHOBAMHU;

CIIUCKY 0Ci0, K1 3ampOIIyIOThCS Ha 3aCiaHHS 1HIIIOTO KOJIET1aJIbHOTO OpraHy;
THITUX TOKYMEHTIB, HEOOX1THUX JJIsL PO3TIISAY MUTaHb MOPSIKY JEHHOTO.

4.1.9. JlokyMeHTH, MATOTOBIICHI JIJIsi PO3TJIAY 1HITUM KOJIET1aJIbHUM OpraHOM, a
TaKOX OJIMH MPUMIPHUK iX KO, 30epiraroThCs y CEKpeTaps 1HIIOTO KOJIET1aJbHOTO
Oprasy.

4.1.10. 3a mIATOTOBKY JOKYMEHTIB [JIi TMPOBEICHHS 3acifjaHb 1HIIOTO
KOJIET1aJIbHOTO OpraHy BIJIMOBIJAIOTh KEPIBHUKU BIAMOBIJATBHUX CTPYKTYPHUX
MIIPO3/I1TIIB  BUKOHABUOTO amapaTy oO0JlacHOi paau abo cheriajbHO BU3HAYEHI
MoCcaj0Bl 0COOM BUKOHABYOTO arapaTy BiJIMOBIIHO O KOMIIETEHIIII.

4.1.11. Cexkperap 1HIIONO KOJIETiaJbHOIO OpraHy 3AIHMCHIOE KOHTPOJb 3a
CBOEYACHUM TIOJIaHHSM JIOKYMEHTIB Ha PO3TJIAN, TEpeBipse iX Ha HASBHICTh Y
MOBHOMY 00CS31 Ta MPaBUIILHICTH 0(OPMIICHHS.

JIOKyMeHTH, TOAaHi 3 MOPYLICHHSM YCTaHOBJIEHOIO MOPSAIKY 1 CTPOKIB, [0
PO3IIIAly HE IPUMMAOTHCSL.
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4.1.12. Pe3ynbTaTu 3acifjaHHs 1HIIOTO KOJIETiaJbHOTO OpraHy oQOpMIISIOTHCS
MIPOTOKOJIOM 3T1HO 3 BUMOTaMH, 3a3HAYCHUMH y TyHKTI 3.2. miel [HeTpyKitii.

4.1.13. PimieHHsl 1HIIOTO KOJET1AJIBHOTO OpraHy MOXYTh peasli30ByBaTHUCS
IUISTXOM BHJAHHS PO3MOPSIKEHB TOJIOBU 00JIACHOT pajiy.

4.1.14. Butsru 3 npoTOKOJIIB OQOPMISFOTECS 3T1IHO 3 BUMOTaMH ALIOBOJCTBA 1
3acBiguytoThes nedatkoro "BUKOHABUMU AITAPAT" (nomatox 10).

4.2. AKTH 00,1aCHOI paau Ta ii KoJleriaJJbHUX OpPraHis

4.2.1. Y Mexax NOBHOBaXEHb KOJIET1aJlbHI OpraHud O0JIaCHOI paju MPUIIMAIOTh
pllIEHHS, BACHOBKH, PEKOMEH/IAIN].

Pimenns o6macHOi paju, mpe3uiii 00JIacHOT paau, peKOMEHallii, BUCHOBKH,
pIlIEHHST TOCTIAHOT KoMicii oOsacHOi pagu  opOpMIISIOThCS Ha  OJaHKax
YCTAaHOBJICHOTO 3pa3ka BIAMOBIAHO 10 I[HCTPYKIl 3 J1J10BOJACTBA B €IEKTPOHHIN

dbopmi.

4.2.2. OCHOBHUM MPHUHIIUIIOM MOPSIKOBOI HyMmepalli pillieHb 00JacHOi pajiu,
npe3uali o0macHOi pagu, pillieHb, BUCHOBKIB, PEKOMEHJAIi IOCTIMHOI KOMIiCii
00JIaCHOI pajy € MPUHLMNI, 3TIAHO 3 SKUM PIIICHHS pagd HyMEPYIOThCS y Mexax
MOPSZIKY ACHHOTO BIIMOBIIHOI Cecli, 3acigaHHs Mpe3u/ali, MOCTiHOI KoMICiT 001acHOT
paju Ta BUIy JOKYMEHTA.

4.2.3. Komii aKkTiB KOJEriaJIbHUX OPraHiB 00JacHOI paau, PO3NOPSAIKEHb TOJIOBH
o0nmacHOi paaud 3acBIMUYIOTHCS 3arajlbHUM  BIJJUIOM BHKOHABYOTO —arapary
BIIMOBITHO 10 MyHKTY 2.21.4. miei [HCTpyKINi 1 HaACHUIAIOTHCA 3alHTEPECOBAHUM
yCTaHOBaM, MOCAJOBUM Oco0aM, MpaliBHUKaM Yy €JIeKTPOHHIM (opmi 3TiTHO 3
PO3CHUIIKOIO, SIKa CKJIAJAETHCS BIMOBIIAIILHOIO MOCAI0BOI0 0CO000K0 00JIaCHOI paJiu.
VY pa3i HEeoOXiIHOCTI HAJICUJIAaHHS KOMIi TaKOTO TOKYMEHTa YCTaHOBI, sIKa HE €
YYaCHHUKOM CHCTEMH B3a€MOJii, BIJMOBIIHIA YCTaHOBI HAJCUJIAETHCS KOMIS Yy
narnepoBiit popmi.

Komii pimenp o001acHOi pagud HampaBisIOTHCS  BIANOBIAHUM  yCTaHOBAaM,
opraHizaiisiM HiJIpUEMCTBAM Ta MOCAJOBUM 0co0aM HE MI3HINI K Yy JASCATUICHHUI
CTPOK 3 MOMEHTY 1X IPUMHATTS.

Komii mokyMeHTIB mpe3uiii 00J1acHOI paau, MOCTIHHUX KOMicii oOsiacHOi paaw,
IHIIMX KOJIETIaJbHUX OpPraHiB — HE Mi3HiIIe 3-X HACTYMHUX pOOOYMX JHIB 3 MOMEHTY
1X IPUMHSATTSL.

4.2 4. Piluendsa 001acHOI paau

4.2.4.1. PimenHs Mae Taki PEKBI3UTH: Ha3Ba JOKYMEHTa, JaTa, MOPSIKOBHIMA
HOMEP JTIOKYMEHTA, TIOCHJIAHHS Ha MOPSAKOBUN HOMEP IUICHAPHOTO 3acCilaHHs pajH,
3aroJIOBOK JI0 TEKCTY, TEKCT (OCHOBHUM PEKBI3UT PIlICHHS ), T ITHUC.


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912%23n306
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MUiKpsaKOBUN 1HTEpBad MK pPEKBi3MTamMu pimieHHs, ciaoBom "BUPIIINIIA",
IMOBHUHEH CTAaHOBUTH 1,5 - 2.

4.2.4.2. 3micT piieHHs] 00JaCHOI pajil CTUCIO BUKIIAIA€THCSA B 3ar0JIOBKY, SIKHM
MOYMHA€EThCs 3 mpuiiMeHHuKa "[Ipo" 1 ckilamaeTbes 3a TOMOMOIOK0 BiJAIECTIBHOTO
IMEHHWKA, HAIPUKJIA]T;

"IIpo 3atBepmxenHs... ", "[Ipo nepenauy...".

3aroioBOK /10 TEKCTY JOKYMEHTa MOBHHEH JIOTIYHO BiJOOpa)KaTH MOr0 OCHOBHY
CYTb.

4.2.4.3. TlocunanHs Ha TOPAIKOBHM HOMEp IUJICHAPHOIO 3aciaHHS pajau
PO3MIIIYEThCS HA MPaBOMY TMOJI JOKyMEHTa NapalielbHO PEKBI3UTY 3arojioBOK,
HaIpPUKIA:

JIBaamsTa cecid
CHOMOTI'O CKJIIMKAHHS

4.2.4.4. TekcT pimeHHsS 00J1aCHOI paJu CKIAIAa€ThCA 3 KOHCTATyHO4Y01 YaCTUHHU Ta
pPE3yJIbTaTUBHOI.

4.2.4.5. Y KOHCTaTyoOulil YaCTUHI 3a3HAYAIOTHCS MIJCTaBa, OOIPYHTYBAaHHS a00
MeTa MPUUHATTS plllIeHHs. 3a3HaueHa YaCTUHA MOYMHAEThCs 31 ¢iiB "Ha BukoHaHHs",
"3 meToro", "Binnosigno 10", "Ha miacrasi" Torro.

KoHncrarytoua uactuHa pimieHHS 3akiHuyeTbest cimoBoMm "BUPIHIMIIA", sike
JPYKY€EThCS BEIMKUMHU JIITEPAMU HUKYE€ OCHOBHOTO TEKCTy Oe3 ab3airy, Mmicis clioBa
"BUPILLIMITIA" cTaBUTHCS TBOKpAIKa.

4.2.4.6. PesynpTaTMBHA YacTWHA PIlIEHHS OOJACHOI paau TOYHHAETHCS, SK
npaBuio, 3 giecioBa y ¢opmi iHpiniTHBY "3arBepautu”, "Buectu" "Ilinrpumarn",
"[Ipusnauntn”, "Hagatu 3rogy" Tomo Ta MOXe MOAUISATUCS HA MyHKTHU 1 MIAMYyHKTH,
K1 HyMEpPYIOTbCs apaOChKUMU U pamu.

4.2.4.77. PilueHHs, SKUM BHOCSITBCS 3MIHU, OPOPMIISIETHCS 3 YPaXyBaHHAM TaKUX
BHUMOT:

1) 3aroJIoBOK pillleHHS, SIK PABUJI0, TOYMHAETHCS 31 cniB "[Ipo BHECEHHS 3MiH 10
pimmenHs (IIporpamn)..." 13 3a3Ha4eHHSIM 1aTH, HOMEpA, HA3BH JOKYMEHTA, /IO SIKOTO
BHOCSTHLCS 3MIHH;

2) pe3ynbTaTUBHA YaCTHHA PIIIEHHS MOYHMHAETHCS 3 MyHKTY:
"1. Buectu 3minu no pimenHs (IIporpamu) ... :" (y pa3i BUKJIAJIEHHS 3MiH Y
TEKCTI1 pIIIECHHS);
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"1. Buectu 3minum go pimenHs (IIporpamu) ..., mo pomaroteea" (y pasi
BUKJIJICHHSI 3MiH Y BUTJISAJII OKPEMOTO JOKYMEHTA);

3) 3MiHH, IO BHOCATHCSA, (HOPMYIIOIOTHCA y BUIJISAI MYHKTIB Ta IiJAMYHKTIB,
HaIMPUKIIAI;

"1. [lyHKT 2 BUKJIACTH B Takii pegakuii:...";

"2. IlyHKT 3 BUKITIOUUATH";

"1) ab3ar npyruii MyHKTY 4 JOMOBHUTH CJIOBaMHU...";

"2) y miamyHKTi 2 myHKTY 7 cioBa "y pa3i HeoOXiZHOCTI" 3aMiHUTH CIIOBOM
"Bumaraerbcs'.

4.2.4.8. lonatku 10 pilieHb 00JacHOT pagu oQOPMIISIOTHCS BIAMOBIIHO IO IUET
[HCTpYKIIII.

4.2.4.9. OpuriHain OAATKIB JI0 MPOEKTIB PIMIEHh OOJACHOI pajaud BI3YIOTHCS
HayaJbHUKAMU JICTIApTaMEHTIB, YIIPaBlliHb, KEPIBHUKAMH YCTAaHOB, ITAMPUEMCTB,
opraHizailii, SKi 1HII[IIOBaJli BHECCHHS BIJIMOBIJHOIO IHUTAHHS Ha PO3MISLA cecii
oOnacHOi paju.

42.4.10. Komii pimeHb 00JaCHOI  paad  3acCBIIUYIOTBCS  MEYATKOIO
"BUKOHABUUI AITAPAT" 6e3 MIAMKCY TTOCaI0BOI OCOOH.

Komii nopatkiB 0 pillieHb 007aCHOT paJy MICTATH MIANKC KePIBHUKA YCTaHOBU-
PO3pOOHUKA IOKYMEHTA.

4.2.4.11. KoHTposib 3a BUKOHAHHSIM PIIIEHHA 0O0JIACHOI pajy MOKJIAJA€ThCsl Ha
MOCTIMHY KOMICit0 0O0JacHOi paau, 10 BIJaHHS SKOI HaleXaTh TMOPYIICHI Yy

HOPMATUBHOMY aKTi IIUTAHHS.

4.2.5. PekomeHaalli, BACHOBKH, PIIIIEHHS NOCTIMHUX KOMICII 00JIACHOI paJin

4.2.5.1. HopmaTuBHUI aKT TOCTIMHOI KOMICIi 00JIaCHOT pajili Ma€ TakKi PEKBI3UTH:
Ha3Ba JIOKYMEHTa, JaTa, MOPAJIKOBHI HOMEp JIOKYMEHTa, 3arojioBOK A0 TEKCTY,
TEKCT, ITIIIHC.

MixpsaKOBUN 1HTEpBaJl MK PEKBI3UTaMU JOKyMeHTa, ciioBoM "BUPIIINIIA",
MMOBUHEH CTAaHOBUTH 1,5-2.

4.2.5.2. 3MICT peKOMEH/alliii, BUCHOBKIB, PIIICHHS CTHUCJIO BUKIIAA€ThCS B
3aroJIoOBKY, IKUM MTOYMHAETHCA 3 TpuiiMeHHuKa "[1po", Hanpuknan:

"[Ipo moroKeHHS MePEPO3MOILTY
oOcsriB (piHaHCYBaHHA..."
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3aroyioBOK /10 TEKCTY JOKYMEHTa MOBUHEH JIOTIYHO B1AOOpakaTh OCHOBHY MOIO
CYTh.

4.2.5.3. Tekct HOKyMeHTa CKJIQJa€ThCAd 3 KOHCTATYHOYOi 1 pPe3yabTaTUBHOI
YaCTHHH.

4.2.5.4. Y KOHCTaTyIO4id YaCTHHI 3a3HAYAIOTHCS IiJCTaBa, OOIPYHTYBaHHS a0o
MeTa MPUUHATTS aKTa. 3a3HayeHa YacTHMHA MOYMHAETHCS 31 CIiB "3aciayxaBid Ta
obropopuBmu", "3 metor", "BignosigHo 10", "Ha miacTasi" Tomio.

Koncraryroua yactuHa JOKyMeHTa 3akiHuyeTbcs cioBoMm "BUPIIINIIA", sxe
JIPYKY€EThCS BEJIMKUMH JIITEpaMH HIDKYE OCHOBHOTO TEKCTy 0Oe3 ab3amy Ta Ticis
SIKOTO CTaBUTKLCS JBOKpAITKa.

4.2.5.5. PesynpTaTMBHAa YacTHUHA aKTa TMOCTIHHOI KoMmicii oOjacHOi paau
MOYMHAETHCS, SIK TMpaBWiIo, 3 jiecioBa y dopmi iHPiHITUBY "PekomenmyBatu",
"Buectu" "Ilinrpumaru", "Ilorogutu" TOImIO Ta MOXE MOISETHCS HAa MYHKTH 1
MIMYHKTH, K1 HYMEPYIOThCS apabChKUMU IIUPPaAMH.

4.2.5.6. JlonaTku A0 peKOMEHJalllid, BUCHOBKIB, PIIIEHb MOCTIMHUX KOMICIi
00nacHOi pagu oQOpMIISIOTHCS BIANOBIAHO 10 Li€l [HCTpyKIi.

4.2.5.7. Pekomenpailii, BACHOBKH Ta PIIICHHS MOCTIMHOI KOMICIi, MPUUHSATI Ha il
3aciiaHHl, MIAMUCYIOTHCS TOJIOBOIO MOCTIMHOI KOMICIi, a B pa3i Moro BiJICYTHOCTI -
3aCTYITHUKOM T'OJIOBU 200 CEKpeTapeM KOMIcii.

424.8. Komii akTiB TOCTIMHOI  KOMICii  3aCBIIUyIOTBCA  IE€YATKOIO
"BUKOHABUYNU ATTAPAT" 6e3 mianucy mocagoBoi 0coOwu.

4.2.5.9. KoHTposib 32 BUKOHAHHSIM PEKOMEHAIlii, BUCHOBKIB, PIIIIEHb MOCTIHHUX
KOMICIi 00JIaCHOT pajd MOKE TOKJIAJaTHCS Ha CeKpeTapsi MOCTIMHOI KoMicii abo

JenyTaTa 00JIaCHOI pajivi — 4eHa I11€1 MOCTIHOT KOMICI].

4.2.6. Pituenus npe3unaii 00JacHOl paau

4.2.6.1. Pimenns mnpe3unii o6sacHoi pagu o(QOPMIIAIOTHCS BIAMOBIIHO [0
nyHKTIB 4.2.5.1 — 4.2.5.6. wiei lHcTpyKIIii.

4.2.6.2. PimenHs mnpe3uaii oO0JacHOiI pajau, MNPUHHATI HA 11 3acijgaHHi,
MMTUCYIOTHCA TOJOBOIO 00JIacCHOT paju, a B pa3i HOro BiJICYTHOCTI - 3aCTYIHUKOM
roJ0BH 00JIaCHOI pajiy, TOJIOBYIOYMM Ha I[bOMY 3acClaHH.
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4.3. 1i;10BOACTBO MOCTIiHHMX KOMICii 00J1aCHOI paau

4.3.1. JIiIoBOACTBO MOCTIMHUX KOMICIA 0OJlacHOi pamu (OPMYEThCS 3 TaKUX
JIOKYMEHTIB:

CITHCOK YJICHIB ITOCTIMHOT KOMICIT;

0O0JIIK BiJIBIAYBaHHS 3aCiJlaHb JICITyTaTaMHu;
IJIaHU POOOTH TTOCTINHOT KOMICIT;

MIPOTOKOJIM 3aCiJaHb KOMICii,

peKoMeHaIli, BACHOBKH Ta PIIICHHS KOMICIi;

JIOBIJIKOBI JJOKYMEHTH MOCTIMHOI KOMicCii (OBIJIKM, aKTH, 1HQopMarlii Ta iHII
JIOKYMEHTH 3 TIUTaHb, sIKI BUBYAJIMCA JICTyTaTaMU, JINCTYBaHHS MOCTIMHOI KOMICIT);

JIOKYMEHTH 3 KOHTPOJIO 1 TEpeBIPKM BUKOHAHHS pillleHb OO0JacHOi paju,
pPEKOMEH/Ialllii, BUCHOBKIB Ta PIllI€Hb MOCTIMHOI KOMICIi, pillieHb Tpe3uIii 001acHOl
paju, 10 CTOCYIOThCS MOBHOBAKEHb KOMICIT;

aHali3 poOOTH MOCTIMHOT KOMICII.

4.3.2. 3a cTaH AUI0BOJCTBA MOCTIMHOT KOMICIT BIAMOBIIAI0Th TOJIOBA 1 CEKpeTap
KOMICIi.

Po3nin 5. JOKYMEHTHU ITPO CJIYKBOBI BI/IPA/T’KEHHSA

5.1. Cnyx00Bi BIApPAJDKEHHS JEMyTaTiB 00JIaCHOT pajW Ta TMOCaT0BUX OCiO
BUKOHABYOI'O amapary 00JIaCHOI paju mependayaroTbesl y TutaHi poOoTu o0JacHOi
paau 3 ypaxyBaHHSIM aCUTHYBaHb 3a KOIIITOPHCOM BUTPAT HA BiAPSKEHHS.

5.2. YV pa3i BUHUKHEHHSI TIOTPEOUW y HE3alJIaHOBAaHOMY HaIpaBJICHHI JIEMyTaTiB
00JacHOI paju Ta MOCagOBUX OCI0 BUKOHABYOIO arapaTry y BiIPSIKEHHS TOTYEThCS
MPOEKT BIAMOBIHOTO PO3MOPSAKEHHS, SKE Pa3oM 13 JOMOBIIHOIO 3aMUCKOI0 a0o0
IHIMTUMU JIOKyMEHTaMH, IO CTaJdd MiACTaBOIO IS BIAPSIKEHHS, TMOJAETHCS Ha
MOTO/PKCHHSI TOJIOBI 00JIaCHOT pajaM, SIK MPaBWJIO, HE MI3HIII SK 3a TPU 00U [0
MOYATKY BiIPSKCHHS.

5.3. Jlnsa peectparii BiApsIIKEHb BEACThCS KypHaNI, (popMa SKOTO BU3HAYAETHCS
OKPEMHM HOPMAaTHUBHO-TTPABOBUM AKTOM.

5.4. Ilicns noBepHEHHS 3 BIAPAKEHHS MPALIBHUK y TPUJIECHHUN CTPOK 1H(DOpMYE
KEPIBHUIITBO 00JacCHOT pajin a00 KEepPIBHUKA CTPYKTYPHOTO MiJAPO3ILTY BUKOHABYOTO
amapaty Mpo pe3yJbTaTH BIAPSIKEHHS (BUKOHAHHS 3aBJaHHS) Ta y BHU3HAUYCHI
YUHHUM 3aKOHOJABCTBOM CTPOKHM IIOAA€ 3BIT MNpPO BUKOPUCTAHHS KOIITIB Ha
BIJIPSITKCHHS.
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3BIT Npo BiAPSKEHHS (BUKOHAHHS 3aBAaHHs) Ta 3BIT PO BUKOPHUCTAHHS KOIITIB
MIMUCYIOTHCS TPAIlIBHUKOM, SKAW TepeOyBaB y BIAPSKEHHI, Ta TEPEAAlOThCs J10
3arajJlbHOro BLIUTY Ta  Biaaiuly  (IHAHCOBO-TOCIOJAPCHKOTO  3a0e3MnedeHHs
BHKOHABYOTO arapary o0JacHOl paju.

Po3nin 6. OPAHI3ALIA JOKYMEHTOOBIT'Y
TA BUKOHAHHA IOKYMEHTIB

6.1. Bumoru moao pauionaJjizauii J0KyMeHTO00Iry

6.1.1. JloxymeHTH, CTBOpEHI1 y MarnepoBiit popmi, MPOXoaaTh 1 ONPAILOBYIOTHCS B
oOnacHi paJl Ha €IMHUX OpraHi3alliiHUX Ta MPaBOBUX 3acajax opraHizarii
JOKyMEHTOOOITY 13  JIOKYMEHTaMH, CTBOPEHMMU B  E€JIEKTPOHHIN  (opwmi,
BU3HAYCHUMH [HCTPYKIII€IO 3 UIOBOJICTBA B €JIEKTPOHHINA (opMi. Y pa3i HaIBHOCTI
M1JICTaB, K1 BU3HAIOTHCSI OOTPYHTOBAHUMHU JIsI CTBOPEHHSI YCTAHOBOIO JIOKYMEHTIB Y
nanepoBiit (opmi, 3aCTOCOBYIOTHCS 3acaJll OpraHizailii JOKYMEHTO00Iry, BU3HAUYEHI
miero [HCTpyKITi€to.

6.1.2. EdexTuBHA oprasizailisi JOKyMEHTOOOITY nependavae:
MPOXOJIPKEHHS IOKYMEHTIB B 00JIACHIH pajil HAWKOPOTILUM LUISIXOM;

CKOPOYEHHSI KUIbKOCTI 1HCTaHLIM MPOXOJKEHHS JOKYMEHTIB (30Kpema, IiJl 4ac
MOTOJIPKEHHS);
YHUKHEHHSI 1yOJIETHUX OIepalii miJl yac poOOTH 3 TOKyMEHTaMU;

HEeHTpati3alio (3A1MCHEHHS! OJHOTUITHUX OMEpaIliil 3 JOKyMEHTAaMU B OJHOMY
MiCIIi);

YCYHEHHS pyYHUX PYTUHHHUX OTEpaIlii, ikl MO>KHa aBTOMAaTH3yBaTH.

6.2. IlpuiiMmaHHA Ta NEPBUHHE ONMPALIBAHHSA JOKYMEHTIB, 110 HAAXOIATH /10
o0J1acHOI paau

6.2.1. JlocTaBka TOKYMEHTIB J0 OOJIACHOI paau 3IMCHIOETHCS UYepe3 CHUCTEMY
B3a€EMO/Iii, a TAaKOXX MOKE 3IMCHIOBATUCS 3 BUKOPHUCTAHHSIM 3acO0IB TOIITOBOTO
3B’SI3KY, Kyp €PCHKOIO Ta (Pelib/l’€repChKoI0 CIIykKO0O0I0.

[Tomroro Ta 4epe3 Kyp €pCcbKy  CAOyKOy  JOCTaBISETbCS  MMHCHMOBA
KOPECIIOH/ICHLIIS Y pa3l HasBHOCTI MIJCTaB, sIKI BU3SHAIOTHCS OOIPYHTOBAHUMHM JIJISI
CTBOPEHHsI O0JIACHOIO PaJIOI0 JOKYMEHTIB y TamepoBiit (opwmi, MOMITOBI KapTKH,
Oanmepoui, IpiOHI MaKETH, a TAKOXK MEPIoIUYHI JPYKOBaH] BUIAHHS.

®enb1’ €repChKOI0 CITY KOO0 TIOCTaBISETHCS CIeliaTbHa KOPECTIOH ICHITIS.


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912%23n18
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6.2.2. Yci JOKYMEHTH, IO HaaXoAsATh Ha aapecy oO0JacHOi paau, MOCTIHHUX
KOMICii 001acHOT paji, KOJETialbHUX OpraHiB, CTBOPEHUX PIIICHHAM 00JIACHOI paau
ab0 pO3MOPSAKCHHSAM TOJIOBH O0OJacHOI paau, NPUHAMAIOTBCA IEHTPaTi30BaHO
3arajJlbHUM BIAIIIOM 0Oe3 TpaBa JejeryBaHHS BIAMOBIAHOT (QYHKIT 1HIITUM
CTPYKTYpPHHUM TiAPO3/iIaM BUKOHABUOTO arapary.

BinMiTka Tpo OTpuUMaHHS JOKyMEHTa, SIKMA HAAIAIIOB Ha ajpecy IemyraTra
o0nacHOl paau, 3araJbHUM BIJJIUIOM HE TMPOCTABISETHCS, a caM JOKYMEHT
HANPAaBIIETHCS ACMYTATy Yy NPUUHITHUAN 1711 00JaCHOT pajiy Ta JiemyTara crocio.

3aranbHUM BiJIIIOM PO3KPUBAIOTHCA BCl KOHBEPTH, KPIM THX, 110 MAIOTh HAIUC
"ocobucto". Y TakoMy BHUNAAKy pEECTpAIliMHUNA 1HAGKC Ta JaTa peecTpartii
HAHOCATHCS HAa KOHBEPT.

PexomeHnmoBana, cremiaibHa Ta KOPECIOHACHINS 3 OTOJIOMICHOK I[IHHICTIO
MPUIMAETHCS T PO3MUCKY B JKypHAaIIL, pEECTPl a00 MOBIIOMIICHHI TIPO BPYUEHHS.

6.2.3. Y pa3l HaAXOIKEHHS KOPECMOHJACHII 3 BiAMITKOIO '"TepmiHOBO"
(biKCyeTbCs HE JUIIIE J1aTa, aje i TOJIMHU Ta XBUJIMHH JIOCTABKH.

VY pa3i BIACYTHOCTI B OOJacHI paji CUCTEMHU EJIIEKTPOHHOTO JUIOBOJICTBA
JIOKYMEHTH, 1110 HAJINIUIA Yepe3 CUCTEMY B3a€MO/I1T, IPYKYIOTHCS Ta OPOPMIISIOTHCS
3arajJbHUM BIJJUIOM SIK MarnepoBa KOIMis EJIEKTPOHHOIO OpUTiHaly, 3acBlIYeHa
MEYaTKOIO 3arajibHOTO BIJILTY.

6.2.4. KonBeptu 30epiraroThCs 1 J0AAIOTHCS 10 JOKYMEHTIB Y pasi, KOJU JUIIIE 3a
KOHBEPTOM MOKHAa BCTAHOBUTHU aJpecy BIJINpaBHUKA, 4Yac BIAMpPaBICHHS Ta
oJlep>KaHHsS JOKyMEHTa a00 y KOHBEPTI BIACYTHI OKpEM1 JOKYMEHTH UM BCTAHOBJIEHO
HEBIJINOBIJIHICTb HOMEPIB JTOKYMEHTIB HOMEpPaM, 3a3HAYE€HUM Ha KOHBEPTI, a TAKOXK
aJIpeCcHI APIUKUA PEKOMEHOBAaHUX KOHBEPTIB 1 AKETIB.

6.2.5. Y pa3l BiICyTHOCTI NTOAATKIB, 3a3HAYEHUX Y JOKYMEHTi, a0 OKpeMHX
apKyIliB, a TaKOX 3a HAsIBHOCTI TMOMHUJIOK B OG(OPMIICHHI JOKyMEHTa, IO
YHEMOXKJIMBIIIOE WOTO BUKOHAHHSA (BIACYTHICThH MIANMUCY, BIAOUTOK TMe4yaTku, Tpudy
3aTBEPJIKEHHS TOIIO), IOKYMEHT HE PEECTPYETHCS 1 MOBEPTAETHCSA BIAMPABHUKOBI 13
3a3HAYCHHSAM TIPUYMHUA TTOBEPHEHHS, OCKUIBKM HOMY TOBITOMIISIETBCS  TIPO
MOBEpPHEHHSI JOKyMeHTa TenedoHoM. B 000B'I3k0BOMY NOpSAIKY Ha JOKYMEHTI
pOOUTHLCA BIAMOBIIHA BIAMITKA 13 3a3HAYEHHSM JIaTH pO3MOBH Tele(OHOM, IOcaaIu Ta
Mpi3BHUIIA 0COOHU, 3 IKOO BiJI0YyIacs pO3MOBa.

6.2.6. YV pa3i MONIKOIKEHHA KOHBEpTa POOUTHCS BIANOBIAHA BIAMITKA Y
MIOIIITOBOMY PEECTPI.

VY pasi BiACYTHOCTI, HENIUTICHOCTI BKJIQJI€Hh BHACIIIOK TOIIKO/KEHHSI KOHBEPTA,
yIaKyBaHHS, 1[0 TPHU3BEJIO 10 HEMOXJIUBOCTI MPOUYUTAHHS TEKCTYy JTOKYMEHTa,
CKIIQJAETHCS aKT Yy ABOX MPUMIPHUKAX, OJIUH 3 SIKMX HAJCUIAETHCS KOPECTIOHEHTY, a
IHITUH 30epiraeTbes y 3arajibHOMY BiJILIL.
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6.2.7. JIOKyMEHT TIOBEpPTA€ThCS BIINMPABHUKOBI 0€3 pO3rsiay y pas3i Horo
HAJIXO/DKEHHS HE 32 aJIpeCcOr0, HAJXOJDKEHHS MarepoBOro MPHUMipHUKA JOKYMEHTA,
AKAW BXKE€ HAJIWIIOB B EJIEeKTPOHHIM dopMi uepe3 cucTeMy B3aemMojii, ado
HAJIXO/DKCHHS JIOKYMEHTa Yy TarnepoBii (opmi 0Oe3 HasBHUX Ha T€ IIIJICTAB, SKI
BU3HAIOTHCSI OOTPYHTOBAHUMH JIJISi CTBOPEHHSI YCTAHOBOIO OKYMEHTIB Yy IMarepoBii

dopmi.

6.2.8. Y pa3i oxgepxkaHHi (PaKCUMIUIBHOTO TIOBIIOMJICHHS JOKYMEHT HE
peeECTpy€EThCSL.

6.3. Ilonepeauiii po3rjisii JOKYMeHTIB

6.3.1. Bci BXiH1 JOKYMEHTH IIATal0Th MOMEPEIHHOMY PO3TIISY B 3aralIbHOMY
B1JIJI1JII BAKOHABYOT'O amapaTy 00J1acHO1 paau.

6.3.2. [1ix yac monepeAHbOro PO3MJIS Ny BUSHAYAETHCS:
YU Ma€ TOKYMEHT OyTH JOMYILIEHUH 0 peecTpanii;

gu notpeldye po3risay KEpiBHMITBOM oOJlacHOI paau abo mepemadi IMicis
peecTpalli 0 CTPYKTYPHOrO HiAPO3ALTY a00 CTPYKTYpPHHUX MiAPO3J1UIIB BiJIMOBIAHO
110 GYHKI[IOHATBHOTO PO3MOALITY 000B’ 3KIB,;

YU HAJICKUTH JO0 JJOKYMEHTIB TEPMIHOBOTO PO3IJISAY (OIpaIltoBaHHs ).

6.3.3. Ha crazii monepeaHboro po3rsiay 3A1HCHIOETHCS BI0IP JOKYMEHTIB, IO
HE IIJJIATal0Th PEECTpallii 3arajJbHUM BIJIIJIOM, a TaKOX TAaKWX, IO IMEPEIat0ThCs
JUTSI CTICTIAIbHOTO OOJIIKY CTPYKTYPHHUM MIAPO3/iiaMm, 1110 BU3HAUEHO y n1oaatky 11,

6.4. PeecTpanisi 1OKyMeHTIB

6.4.1. Peectpariisi JDOKYMEHTIB YCIX KaTeropiidi MOJIATa€ y CTBOPEHHI 3aluCy
OOJIIKOBUX JIaHUX MPO JOKYMEHT Ta O(OPMIIEHHS peecTpauiiiHO-MOHITOPUHTOBOI
KapTKH B €JICKTPOHHIN (OpMi Yy CUCTEMI €JIeKTPOHHOTO JIIJIOBOJACTBA 13 3a3HAUYCHHSIM
00OB’SI3KOBUX PEKBI3HTIB, 3a JOMOMOTOI0 SKHX (DIKCYeThCcsl (aKT CTBOPEHHS,
BIANpaBlIeHHsT a00 ojepXaHHS JOKYMEHTa IIJISXOM IPOCTABICHHS Ha HbOMY
PEECTPAIIMHOTO  1HAEKCY 3  TMOJAJBIIMM  BHECEHHSM JI0  PEECTpaIliifHO-
MOHITOPUHTOBOI KAPTKX HEOOX1THUX BIJJOMOCTEH.

VY BeOMOIyNl CHCTEMHU B3a€MOJIi JT0OJaTKOBO PEECTPYIOTHCS JIUIIE TOKYMEHTH,
K1 HaIiu abo OyAyTh BiIIPAaBIIECH! 4Yepe3 CUCTEMY B3a€MOII.

Y pasi HeoOxigHOCTI Tepenik 000B’S3KOBUX PEKBI3UTIB pPeeECTpaIiiiHo-
MOHITOPUHIOBOI KapTKU MoOke OyTu nomnoBHEeHU. [Topsaok po3MillleHHsI PEKBI3UTIB
y peecTpaliiHO-MOHITOPUHTOBIM KapTili BAZBHAYAETHCS L1€10 [HCTPYKIIETO.
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Peectpaiiiss JOKyMEHTIB MPOBOAUTHCS 3 METOH 3a0€3MeueHHs iX OOJIKY,
MOHITOPHHTY CTaHy BHUKOHAHHs Ta OIEPAaTUBHOTO BHKOPUCTAHHS HAsSBHOI B
JTOKyMEHTaxX 1HhopmMaItii.

6.4.2. PeecTpamisi JOKyMEHTIB MpPOBOAUTHCS IICHTPANi30BaHO 3arajlbHUM
BiJITIJIOM BUKOHABYOTO arapary.

Micre peectpaltiii OKpeMHUX IrpyI CHeliani3oBaHuX JOKYMEHTIB (PO3MOPsIKEHHS,
pIlIeHHs, JOTOBOPH, 3BITH, MPEHCKYypaHTH, 3asiBU TOIIO) BU3HAYAETHCS IIIEIO
[HCTpYyKIIi€TO.

6.4.3. JIOKyMeHTH pEeCTPYIOThLCS JIUIIE OJUH pa3: BXITHI - y JCHb HAIXOKCHHS
a00 He Mi3HiIIe HACTYITHOTO pOO0YOTro JHS, SKIINO JOKYMEHT HAIINAIIOB y HEPOOOUnid
yac; CTBOPIOBAHI - Y JICHb MiJAMUCaHHS a00 3aTBEPIXKEHHS.

6.4.4. YV pa3il mepemadi 3apeecTPOBAHOTO JOKYMEHTAa 3 OJIHOTO CTPYKTYPHOI'O
MiJPO3/UTy BHKOHABUOTO amapaTry 10 IHIIOrO HOBUM peecTpaliiHUM 1HIEKC Ha
JIOKYMEHTI HE MPOCTABIISETHCSI.

6.4.5. JIOKyMEHTH PEECTPYIOTHCA 3a TpylaMu 3aJIe’KHO BiJ Ha3BU, BUY, aBTOpA 1
3MICTY JOKyMEHTIB. Hampukiaza, oKpeMo peecTpyroThCs:

aKTH OpraHiB JCp>KaBHOI BJIaJId Ta JOPYYCHHS BHIIMX MOCAJOBHX OCi0O, 3aIlUTH,
3BEpPHEHHS, a TaKOXX KopecrnoHeHiis BepxoBnoi Pagu Ykpainu, mo Hagidmoowa 1o
o0J1acHOi pajau;

PO3MNOPAIKCHHA 3 OCHOBHUX ITNTAHDb I[iHJ'IBHOCTi YCTaHOBH;,

PO3MOPSIIKEHHS 3 KaJpOBUX MUTaHb (0CO00BOTO cKiany) (BIAMOBIAHO N0 iX
BU/IIB T4 CTPOKIB 30€epiraHHs);

PO3MOPSIIKEHHS 3 aIMIHICTPATUBHO-TOCTIONAPCHKUX MTUTAHb;
MPOTOKOJIM TICHAPHUX 3aCiJlaHb 001acHOT pajiu;
MIPOTOKOJIH 3acCiiaHb MPe3u/Iii 00J1acHOT pau;

MIPOTOKOJIM 3aCiJIaHb MOCTIMHUX KOMICii 00J1acHOI paju;

MPOTOKOIM 3aci]aHb KOJIET1alIbHUX OpraHiB, CTBOPEHHUX PIIICHHSIM OO0JacHOi
paau abo pO3MOPSIKEHHSIM TOJIOBH 00JIACHOI pajiH;

aKTH peBi3iil (IHAHCOBO-TOCIIOAAPCHKOIL TISUTBHOCTI;
OyXTanTepchKi TIOKYMEHTH;

3asBKH Ha MaTepiaHbHO-TeXHi‘{HC IIOCTA4YaHHA,
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CITy>k00BI JIUCTH;
3BEPHEHHSI TPOMA/JISH;

3alIUTH Ha 1H(POpPMAITiO.

6.4.6. Peectpamis IOKyMEHTa 3IIHCHIOETBCS 3 BHUKOPUCTAHHSIM CHCTEMH
CJICKTPOHHOTO JIJOBOJACTBAa obOyacHOi pamu (momarku 12113) abo y pasi ii
BIJICYTHOCTI:

IIEHTPaJII30BaHO 13 3aCTOCYBaHHIM BEOMOTYJIsI CHCTEMH B3a€MO/IIT;

JIOTIOBIJTHI Ta CJIy»OOB1 3alUCKH, CHEI1ai30BaHl JOKYMEHTH - 13 3aCTOCYBaHHSAM
MPUKJIAIHOTO MPOrPaMHOTO 3a0€3MeUeHHS.

KypnansHa (manepoBa) abo kKapTkoBa (hopMma peecTpallii JOMyCKaEThCA JIUILE B
yMOBaxX Ta MPOTSATOM CTPOKY A1l BIliCbKOBOTO UM HaI3BUYAHHOTO CTaHy Ha TEPUTOPII,
JIe pO3TaIlloOBaHa yCTaHOBA.

6.4.7. Y pa3i 3aCTOCYBaHHS CHCTEMH €JIEKTPOHHOTO JIIJIOBOJICTBA 00JIACHOI pajin
dbopMyeThCs €TMHA TIEHTpali30BaHa 0a3a peecTpalliitHUX NaHuX 00JacHOI pajiu, 10
3a0e3nedye MpaiiBHUKIB 1HGOpPMAIIIEI0 MPO BCl JOKYMEHTH OO0JIACHOI paju Ta iX
MICII€3HAXO/[KEHHSI.

6.5. Oprani3zauis nepegayi JOKyMeHTIiB Ta iX BUKOHAHHS

6.5.1. lnsg 3a0e3neyeHHs] CBOEYACHOTO BUKOHAHHS JOKYMEHTIB BCTAHOBIIOETHCS
Takuil rpadik nepenadi KOpeCrmoHAEHI:

KEpIBHUILITBY 00JacHOi paau — aABi4l Ha AeHb: 00 11.00 Tta 16.00, TepMiHOBI —
HEramHo;

CTPYKTYpPHUM TMiJpO3/lJlaM BUKOHABYOrO amapary o0JacHOi pagu — MOCTIHHO
MPOTATOM JIHSI MICJISI 0OpOOKHU 3arajibHUM BiJIIITIOM.

6.5.2. 3apeecTpoBaHi JOKYMEHTH MEpENAIOTbCSl Ha PO3MIIS KEpIBHUIITBA
o0JlacHOI paau y JeHb iX HaJXOMKEHHS a00 HACTYMHOIro poOouYoro JHs y pasi ix
HAJIXO/KeHHS mmicyst 17 roguHu. AKTH OpraHiB JEp>KaBHOI BIIaJid, JOPYUYCHHS
BUINMX TOCAJTOBUX OCIO, 3allUTH, 3BEPHEHHS, a TaKOX KOpecmoHAeHIlIs BepxoBHOT
Panu Ykpainu, Anminictpanii [Ipesunenra Ykpainu, Kadbinety MinicTpiB Ykpainu,
KOPECIIOH/ICHIIIS, 110 HAaJXOAWTh Bl YCTaHOB BHIIOTO PIBHS, OPraHiB MiCIIEBOTO
CaMOBpSITyBaHHS, IEPEAAIOThCS HA PO3IJISIT HEBIIKJIATHO.
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6.5.3. JIOKyMEeHTH, pO3IIISIHYTI KEPIBHUIITBOM OO0JIACHOI pajiv, TOBEPTAOTHCS 3
BIIMOBITHOIO  PE3OJIIOIEI0  3arajlbHOMY BTy, SKUM 3I1HCHIOE TIepeaady
JIOKYMECHTIB Ha BUKOHAHHS.

6.5.4. JlokyMEHT, BUKOHABI[IMH SIKOTO € KIJIbKa CTPYKTYpPHHX IIiJIPO3/ILIiB,
MEePEeTac€TbCsl BUKOHABIIM OJIHOYACHO y BHIJISAI KOIMKM 3 Tepeaadero OpHTiHATY
TOJIOBHOMY BHKOHABITIO, BU3HAYEHOMY B PE30JIIOIII] MEPITUM.

6.5.5. ®akt mepemadl JOKYMEHTIB BHMKOHABIISIM  (PIKCYETHCS  LUISIXOM
IPOCTABJICHHA BIAMOBITHOI BIAMITKH B PEECTPaliiHO-MOHITOPUHTOBIA KapTii 13
3a3HaueHHSAM 1H(OpMalii MPO BUKOHABIIB, SIKUM MEPEJaHO IMarnepoOBHA OpHUTiHAT
JIOKyMEHTA Ta HOTO KOITii.

6.5.6. Tlepenaya JOKyMeHTa y MexaxX CTPYKTYPHOTO MiAPO3JLTy BUKOHABYOIO
amapary Ta 3 OJIHOTO CTPYKTYpPHOTO MiAPO3JLITy 10 I1HIIOTO B OOOB’S3KOBOMY
MOPSIZIKY 3A1MCHIOETHCS Yepe3 3arajbHui BiJUILI, SIKUA POOUTH BIIMOBIJIHY BIIMITKY B
pEeECTPAIITHO-MOHITOPUHTOBIN KapTiii. JJOKyMeHTH, BUKOHAHHS SIKMX repedyBae Ha
KOHTPOJI1, MEePEAAIOTHCS /10 IHIIUX CTPYKTYPHUX MIAPO3JUIIB BUKOHABUOTO arapary
a00 IHIIIMM BUKOHABISAM TUIBKU 3 MOBIJOMJICHHSIM MPO II€ 0Ci0, Ha AKUX MOKJIAJACHO
(GyHKILIIT KOHTPOJIIO.

6.5.7. BianoBiIanpHICTh 3a BUKOHAHHSA JOKyMEHTa HECYTh OCOOM, 3a3HAYEHl Y
PO3MOPSKEHHI TOJIOBU OOJIACHOI paau, PE30Jolii KEpiBHUIITBA OOJACHOI paju,
JOPYYEHHI ~ KEpPYyKYOro CHpaBaMH, KEpIBHHMKIB CTPYKTYpPHHUX  MIJPO3/ALIIB
BUKOHABYOI'O amapary o0JacHOi paiu, Ta MpaliBHUKH, SKUM Oe3MocepeaHbo
JIOPYYEHO MOTO BUKOHAHHS.

["onoBHUIT BUKOHABEIb OPTaHi30BYE POOOTY CITIBBUKOHABIIIB, 30KpEMa BU3HAYAE
CTPOKH TIOJIaHHS HUMH TPOTO3UILH, MOPSAOK MOTOKEHHS 1 MiITOTOBKU IMPOEKTY
JOKYMEHTA.

CriBBUKOHABII BIJMOBIAAIOTH 32 MIATOTOBKY Ha HAJIEKHOMY PIBHI Ta CBOEYACHE
MOJIaHHS TOJIOBHOMY BHKOHABLIO NPOMNO3MIIM. Y pa3i HECBOEYACHOrO MOJAHHS
MPOMO3UIIIM CIMIBBUKOHABISIMA TOJIOBHUM BHKOHAaBEIh 1H(QOPMYE MPO 1€ TOJOBY
00JacHOi pajy, HOT0 3aCTYIHHUKIB, KEPYIOUOTO CIIpaBaMU, KEPIBHUKIB CTPYKTYPHUX
M1pO3/11J1IB BUKOHABYOTO anapary 00JIaCHOT paJiv, Kl HalaJli JOPYYEHHS.

6.5.8. BukoHaHHs JOKyMeHTa Tmependadae 30uUpaHHS Ta OIpaIfOBaHHS
HeoOX1HOo1 1H(dOpMallii, MATOTOBKY MPOEKTY BIAMOBIAI HA JOKYMEHT YU HOBOTO
JTOKyMEHTa, Horo oQOpMIICHHS, TOTOJKEHHS, TOJAHHA U1 MHiANHCAHHS
(3aTBepIKEHHSI) KEPIBHUIITBY 00JaCHOT pajiu.

6.5.9. Ilepen mogaHHsAM MPOEKTY TOKYMEHTA HA MiJMUC BIANOBIIHOMY KEPIBHUKY
aBTOp JOKYMEHTa 3000B’S3aHUI TMEPEBIPUTH TMPABWIBHICTh HOTO CKIAJEHHS Ta
oopMJICHHS, TTOCWJIAHHSI HAa HOPMATHUBHO-TIPABOB1 aKTHU, YTOUYHUTHU HHUQPOBI daHi,
HasABHICTh HEOOXIIHUX Bi3 1 TOJATKIB.
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6.5.10. JIOKyMEHT TOJIa€ThCS HA MIAMKC pa30M i3 JIOKYMEHTaMH, Ha BUKOHAHHS
YH Ha MIACTaBl SKUX MOT0 CKJIAIEHO.

6.5.11. Sxmo JOKyMEHT HAJCWUIAEThCA JIO KIUIBKOX YCTaHOB, SKi HE €
KOPHUCTyBauaMH CHCTEMH B3a€MOJIIi, TICIAs MOro peecrpailii 3arajJbHUM BT
OpraHi30By€ BUTOTOBIICHHS HEOOX1IHOT KIJTbKOCTI MPUMIPHHKIB.

6.5.12. 'V pa3i BIANYCTKH, BIAPATKCHHS YH 3BUIBHEHHS aBTOpP JOKyMEHTa
3000B’s13aHUN TepefaTH 1HIIOMY MPALIBHUKOBI 3TITHO 3 JIIOUYMM PO3MOJLIOM YCi
HEBUKOHAHI JIOKYMEHTH Ta MOBIJIOMUTH 3arajibHUM BIJJIUT PO Mepeaady T0KyMEHTIB,
BUKOHAHHS SIKUX 1epedyBae Ha KOHTPOJI.

6.6. Opranizanisi MOHITOPMHI'Y BUKOHAHHS JOKYMEHTIB

6.6.1. OcHOBHI 3acajil TMPOBEJEHHS MOHITOPUHTY BUKOHAHHS JOKYMEHTIB
BU3HAYAIOTHCS [HCTPYKITIEIO 3 IIJIOBOJICTBA B €JIEKTPOHHIN hopmi.

6.6.2. Y CTpPYKTypHHX IIiJIpO3/ijJaXx BHUKOHABYOrO amapary oOJacHOi paau
Oe3nocepeHii KOHTPOJIb 32 BUKOHAHHSM JOKYMEHTIB 3/IIMCHIOE BIAMOBIJAILHUN 32
JIJIOBOJCTBO MPAIliBHUK I1IPO3/ILITY.

6.6.3. CTpOK BHKOHAaHHS JOKYMEHTA MOYKE€ BCTAHOBIIIOBATUCS Yy HOPMATHBHO-
MPABOBOMY AaKTi, PO3MOPSAIIOMY JOKYMEHTI ab0 pe3oJitollli KepiBHUIITBA 00JIacHOT
pajau, KEpyroUuoro cpaBaMyd BUKOHABYOIO arapaTty 00J1acHOi pajau.

6.6.4. CTpoku MOXKYTb OyTH TUTIOBUMH a00 1HAMBITY AIbHUMH.

TunoBi  CTPOKM  BUKOHAHHS  JIOKYMEHTIB  YCTAHOBIIOIOTHCS  YMHHHUM
3aKOHOJABCTBOM. CTpOKM BUKOHAHHS OCHOBHHUX JIOKYMEHTIB  HaBOJSATHCS
y aonatky 14.

[HauBiMyanbHI CTPOKHM BCTAHOBIIOIOTHCS  KEPIBHUIITBOM OOJACHOI  pajw,
KEpYIOUUM CIIpaBaMU, KEPIBHUKAMHU CTPYKTYPHUX MiJPO3/UIIB BUKOHABUOTO arapary
o0J1acHOi paju.

6.6.5. BxigHl JOKYMEHTH, B SIKMX CTPOK BHKOHAHHS HE 3a3HA4Y€HO, SIKI HE €
JOKyMEHTaMHu 1H(OpMaLIHHOrO xapakTepy ad0o HE MICTATh KOHTPOJIbHUX 3aBIaHb,
MOBMHHI OyTH BUKOHAHI HE MI3HIMI K 32 30 THIB 3 MOMEHTY iX peecTpallli B 001acHii

pai.

6.6.6. SIkmo 3aBnaHHsA MOTpeOye TEPMIHOBOIO BUKOHAHHS, Y TEKCTI 3aBIaHHS
000B’SI3KOBO 3a3HAYAETHCS KOHKPETHUI KIHIIEBUM CTPOK BUKOHAHHS.

6.6.7. CriiBBUKOHABII 3000B’s13aHi TI0/IaBaTH MPOIIO3HIIIT TOJIOBHOMY BUKOHABITIO
MPOTATOM TIEPIIOi MOJIOBUHHM CTPOKY, BIIBEIEHOTO JJIsi BUKOHAHHS JOPYYECHHS a0o0
3aBIaHHA.
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6.6.8. Y pa3i HEOOX1HOCTI 1HAUBIIYaJTbHUM CTPOK BUKOHAHHS JIOKYMEHTa MOXKE
OyTH MPOJOBKEHO 3a OOTPYHTOBAaHMM IPOXAHHSIM BHKOHABIS, SIKE IMOJAETHCS 0€3
MOTO/DKEHHSI 3 1HIIMMM CTPYKTYPHUMH MIiAPO3AUIaMHU Oe3locepeHbo MocaaoBii
0co01, sIka BCTAaHOBMJIA CTPOK. BiMOBiIHE TPOXaHHS MOJAETHCS HE MI3HIII 5K 32 TPU
poOoUuX JTH1 A0 3aKiHUEHHS BCTAHOBIIEHOTO CTPOKY.

6.6.9. IIpono3uiiist MO0 MPOJOBKEHHS CTPOKY BUKOHAHHS 3aB/IaHb, BU3HAUCHUX
BepxoBHoro Panoro Ykpainu a6o Ilpesuaentom Ykpainu, mo Hazgicnani Kabinerom
MinictpiB Ykpainu, momaetrbcs obOnacHor paaor g0 Cekperapiaty KalGinery
MinictpiB YkpaiHu pa3oM 13 TMPOEKTOM JIMCTA, aaPECOBAHOTO  BIAMOBITHO
kepiBHUKOBI Amnapaty BepxoBuoi Pagn Ykpainu um kepiBauky Odicy [Ipesnnenrta
VYkpainu, 3a ciM JIHIB J]0 3aKIHYEHHS BCTAHOBJIEHOTO CTPOKY.

6.6.10. be3nocepenHiii MOHITOPUHI BUKOHAHHS JOKYMEHTa IPOBOJUTHCS Ha
M1JICTaBl PE30JIIOLlii TOJI0BH 00JACHOI pajau, MEPIIOro 3aCTyMHUKA TOJIOBH 00JaCHOI
paau, 3acTyMHHUKA TOJOBU 00JacHOi pajau abo Kepyrodyoro crpaBaMd BHKOHABUOTO
anapary o0JIacHOT paJiu.

6.6.11. PeectpaniiiHo-MOHITOPUHIOBI KAapTKH JOKYMEHTIB, II0J0 BUKOHAHHS
SAKUX MPOBOJUTHCA MOHITOPHUHT, ISl 3pYYHOCTI MOXKYTh IPYIyBaTHUCS 3a CTPOKaMHu
(HaONMMKEHHSIM ~ CTPOKIB) BMKOHAHHS  JIOKYMEHTIB, 3a BHKOHAaBLSIMH, 32
KOpPECHOHJIEHTaMH a0o0 rpynamMu (pO3HOPSKEHHS 3 OCHOBHOI  JISTIBHOCTI,
PO3NOPSAJIKEHHSI 3 aAMIHICTPATUBHO-TOCHOJAPCHKUX MUTaHb, JOPYYEHHS BHILUX
OpraHiB BJaju, JOPYUYCHHS KEPIBHUIITBA 00JIACHOI pajiy TOIIIO).

6.6.12. Ha onuH DOKyMEHT Moke OyTH 3aBe/ieHa JIMIIE OJHAa pPeecTparliitHo-
MOHITOPMHIOBAa KapTKa HE3aJEKHO BiJ KUIBKOCTI BHUKOHABIIIB a00 CTPOKIB
BUKOHAHHS OKPEMHX 3aBJaHb, 3a3HAUYCHUX Y TJOKYMEHTI.

6.6.13. Jlani mnpo Xig BHUKOHAHHS JOKyMEHTa MOXYTh BHOCUTHUCS [0
pEECTPaLIftHO-MOHITOPUHIOBOI KapTKA HA MiACTaBl iX 3amuTy TeiaedoHoM abo mij
yac NepeBIpKU POOOTH CTPYKTYPHOTO MIIPO3ALTY - BAKOHABIIS.

6.6.14. 3a 3anUTOM CTPYKTYPHOI'O MiAPO3A1Ty BUKOHABYOrO amapaTy 3arajbHUM
BIIUT Hajae iHQopMalio MNpo JAOKYMEHTH, BHUKOHABIIEM SKHX € BIAMOBIAHUMN
P03/, MO0 AKUX MPOBOAUTHCS MOHITOPUHT.

6.6.15. Taudopmariisi mMpo CTaH BUKOHAHHS B3STUX HAa KOHTPOJIb JOKYMEHTIB
y3arajabHIOETHCS CTAHOM Ha TIEPIIE YUCIIO KOKHOTO MICSIIS 1 TIOJIA€THCSA KEPIBHUIITBY
obmacHoi paau (1omarok 15).
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6.7. InpopmaniiiHO-10BiAKOBA Po00TA 3 TOKYMEHTAMU

6.7.1. 3acanu npoBeneHHS 1H(POPMAIITHO-T0BIAKOBOI pOOOTH 3 TOKYMEHTAMHU
BU3HAYalOThCs [HCTPYKINIEIO 3 IIJIOBOJICTBA B €ICKTPOHHIN (popMi.

6.8. Ilopsimok onpamOBaHHA Ta HAACWIAHHS BUXIIHUX JTOKYMEHTIB

6.8.1. Buxigni 1oKkymMeHTH y manepoBiii ¢opMi, CTBOpPEHI B OOMACHIN pajl y pasi
HASIBHOCTI MiJICTaB, sIKI BU3HAIOTHCSI OOTPYHTOBAHUMU JJIsi CTBOPEHHS JOKYMEHTIB Y
nanepoBiit popMi, HAJCUITAIOTHCS ajpecaTaM 13 BUKOPUCTAHHSIM 3ac001B MOIITOBOTO
3B’SI3Ky,  €JEKTPO3B’SI3Ky, A  TaKOX  JOCTaBIIIOTBCA  KYyp €PCBKOIO  Ta
(enba’erepehbKor0 CIIyXk0010.

6.8.2. OrmpairoBanHsi JOKYMEHTIB JJiS BIANpaBICHHS 3aco0aMH MOIITOBOTO
3B’SI3KY 3MIIMCHIOETHCS 3arajibHUM BIJAIOM BiJMOBIAHO 110 [IpaBui HajaHHS MOCITyT
MIOIITOBOTO 3B’SI3KY.

6.8.3. BuxiJiHi JOKYMEHTH OINpPallbOBYIOTHCA 1 HAJCUJIAIOTHCS LIEHTPAII30BAHO B
JI€Hb 1X HAJAXOJKECHHS BiJI CTPYKTYPHHUX HIAPO3JUIIB - BUKOHABLIB a00 HE MI3HILIE
HACTYITHOT'O pOOOYOTO JTHS.

6.8.4. He nomyckaerbcs:

HaJICUJIaHHs a00 mepeaya JOKYMEHTIB 0e3 iX peecTpallii 3arajibHUM BiJIJILIIOM;

nyOneTHe HaJACWIAHHA MPUMIPHUKA, Y TOMY YUCI OPUTIHAJIBHOTO, JOKYMEHTA y
narnepoBiit popMi, SKIIO HOTO MPUMIPHUK a00 KOIIIO BXKE HAICIAHO B €JICKTPOHHIM

dbopmi yepe3 cucTeMy B3a€EMOJIII.

6.8.5. Ilix yac mpuiiMaHHS BiJl BUKOHABIIIB BUXITHUX JOKYMEHTIB BiJIOBIIaIbHI
MpaliBHUKH 3arajibHOrO BIAJALTY 3000B’A3aH1 IEPEBIPUTH:

MPaBWIBbHICT, OGOPMIICHHS JOKyMEHTa (CKJIaJl 1 PO3MIIIEHHS B HBOMY BCIX
PEKBI3HTIB);

HAsIBHICTH 1 MPaBWJIbHICTh 3a3HAUYEHHS aJIPECH;
HAsSIBHICTh Ha JIOKYMEHTI BIIMITKH TIPO JI0JIaTKH;

HasIBHICTh YCIX HEOOXIIHMX MIJNUCIB (M€YaTOK) Ha JOKYMEHTI Ta J0JaTKax J0
HBOT0;

HASIBHICTH JIOJIATKIB Ta iX BIJIMOBITHICTh 3asIBJICHOMY CKJIAJy;
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BIIMOBIHICTD KIJIBKOCT1 MPUMIPHUKIB KIJIbKOCTI aJIpecaTiB,;

HasBHICTh BI3 Ha IAlepOBOMY NPUMIPHUKY BHXIZHOrO jgdokymeHTa (y pasi
HEO0OX1THOCT1 HOTO CTBOPEHHS ), 1110 3aJTUIIAETHCA Y CIIpaBax 00JIaCHOT paJiy.

6.8.6. Ha opurinanax TOKyMEHTIB, SKi MAJSATaIOTh MOBEPHEHHIO, HA BEPXHbOMY
paBoOMy MO nepioi ctopinku ctaButhes mramn "[IAJIAT A€ [IOBEPHEHHIO".

6.8.10. ToxyMeHTH, 110 HAACUIAIOTHCSA OJHOYACHO OJTHOMY 1 TOMY K aJpecaToBl,
BKJIQJIAIOTBCS. B OJMH KOHBepT (ymakyBaHHs). Ha KOHBepTi NpOCTaBIAIOTHCA
peecTpalliiiHi iHIEKCH BCIX JOKYMEHTIB, sIKI MICTSATHCS Y KOHBEPTI.

6.8.11. Aapecu MOKYTb HAHOCUTHUCS HAa KOHBEPT APYKAPCHKUM CIIOCOOOM.

6.8.12. JIokyMeHTH, 10 JOCTaBJSAIOThCA  (PENIba’ €repchKo  CIykO0010,
NepeIaoThCs aJpecaram IiJl PO3MUCKY Y BIAMOBIIHIN KHU3I.

6.8.13. JlocuianHs abo 3aMiHa HAAICIAHOTO paHIIIE€ JOKYMEHTa 3/I1MCHIOIOTHCS
3a BKa31BKOIO IIOCAI0BO1 0COOU, sIKa MiAnuUcana J0KyMEHT, a00 KEPYIOUOro ClipaBaMu
BUKOHABYOrO0 amapary oOjacHoi paad. Y TakoMy BHNAJKy B JOKYMEHTI
3a3HAYA€ThCS, IO BIH € JOCWIAHHAM a00 HAJCWIAE€ThCA Ha 3aMiHy paHilie
HaJICJIAaHOMY .

6.8.14. CTpyKTypHIi MiApO3a1JIM BUKOHABUOTO anapaTry 00JIaCHOI pajay Ta OKpeMi
BUKOHABIIl 3000B's3aHl TepeaaBaTd BXIJHI JOKYMEHTH Ta 1HII ITOIITOBI
BIJITPABJICHHS 70 3arajbHOTO BiAauTy He mi3Hime 16.00.

Po3nin 7. CUCTEMATU3ALIA TA 3EPITAHHSA
JOKYMEHTIB Y AIJIOBOACTBI

7.1. CkiiaieHHSI HOMEHKJIATYPH CIIPpaB

7.1.1. OcHOBHI 3acajy CKJaJ€HHS HOMEHKJIATypHu cipaB, (JOPMYBaHHsS CIIpaB Ta
30epiraHHsi TOKYMEHTIB B OOJIaCHIM paJii BUBHAYAOTHCS [HCTPYKITi€0 3 A1JI0BOJICTBA
B €JIEKTPOHHIN (opMi.

[liero IHCTpyKIli€l0O BHU3HAYAIOTBCA OKPEMI OCOOJMBOCTI CHCTEMaTH3allli Ta
30epiraHHs JOKYMEHTIB y mamnepoBiil (opmi, siKi 3aCTOCOBYIOThCS y pa3l HASIBHOCTI
MiJCTaB, SIKI BU3HAIOTHCA OOTPYHTOBAHMMH ISl CTBOPEHHS OOJACHOIO Pajoro
JIOKYMEHTIB y ManepoBiit popmi.

7.1.2. HomenknaTypa cmpaB - I11¢ OOOB’SI3KOBUHM [IJI1 KOXKHOI YCTaHOBU
CUCTEMATU30BaHMI TIEpEeTiK Ha3B (3arojioBKiB) cmpaB, 10  (GopMyroThes
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B 11 JIJOBOACTBI, 13 3a3HAYEHHSM CTPOKIB 30epiraHHs BIAMOBIIHUX CIpaB
(monmatku 161 17).

7.1.3. 3BeneHa HOMEHKJATypa CIpaB BHUKOHABYOro amapaty MUKoJaiBChKOi
00J1acHO1 paju CKJIAJAE€ThCA Y YOTUPHOX NPUMIPHUKAX, HA KOKHOMY 3 SIKUX IIOBUHEH
OyTH 3anmOBHEHMI TpU( MOTOHKEHHS 3 BIAMOBIIHUM JAepxkaBHUM apxiBoMm. [leprmii
(HeIOTOpPKaHHMI) NPUMIPHUK 3BEACHOT HOMEHKJIATypH CHpaB 30epiraerbcs y
3araJlbHOMY BIJIUT, JPYTH - BUKOPUCTOBYETHCS 3arajlbHUM BIIIIOM SIK POOOYUH,
TPETii - TMepeAaeTbcs M0 apxiBy OOJAacHOI paaud ISl 3AIACHEHHS KOHTPOJIIO
3a (OpMyBaHHSM CIpaB Yy CTPYKTYpPHHUX TMIApO3/AiIax BUKOHABYOTO amapary,
YeTBEPTUH - HaZICHIIaeThes 10 JleprkaBHOTO apXxiBy MukomaiBchkoi 00acTi.

7.1.4. CTpyKTypHI MiAPO3JiIM BUKOHABYOIO amapary OTPUMYIOTh BHUTITH 3
BIJIMOBITHAX  PO3JUIIB  3aTBEP/KEHOI 3BEJEHOI HOMEHKJIATYpPU CHpaB  JyIsd

BUKOPHUCTaHHS Y POOOTI.

7.1.5. Fpad)I/I HOMCHKJIATYPH CIIpAaB 3alIOBHIOIOTHCSA TAKUM YHMHOM.

7.1.5.1. YV rpadi 1 mpocTaBiseThCcsi 1HAEKC KOXHOI CHpaBu. [HAEKC cIpaBu
CTPYKTYPHOTO MIAPO3JLITY CKJIANa€TbCd 3 1HACKCY CTPYKTYPHOTO MiAPO3ILITY
BUKOHABYOI'O anapaTty o01acHOi paju (3a IITATHUM PO3MUCOM a00 KIacHU(PiKaTOpOM
CTPYKTYPHUX HIAPO3JUIIB) Ta MOPAIKOBOIO HOMEpPA CIpPAaBH B Mekax HIAPO3JLTY,
Hanpukiaa: 06-12, ne 06 - iHAEKC caMOCTIHHOTO BiAAUTY, 12 - MOPSAKOBUI HOMEp
CIpaBH.

Y pasi HagBHOCTI y CHpaBl TOMIB IHJEKC CTaBUThCA HAa KOXKHOMY TOMI,
Hanpuknana: 1. 1, T. 2.

7.1.5.2. YV rpady 2 BKIIIOUAIOTHCS 3ar0JIOBKH CTIPaB (TOMIB).

3aroyioBOK CrpaBH MOBUHEH YITKO Y CTUCHIN y3araibHEHid ¢opmi BigoOpaxkaTu
CKJIaJI 1 3MICT JJOKYMEHTIB CITPaBH.

He m03BOs€THCS B)KUBAHHS B 3aroJIOBKAaX CIPaB HEKOHKPETHUX (OPMYITIOBAHb
("p13H1 Marepianu", "3arajgpHe JUCTyBaHHs'", "BXIiJIHA KOpECHOHJEHINA", "BUXigHa
KOpECIOH/IeHIIis" TOINO0), a TaKOXX BCTAaBHUX CJIB 1 CKJIaJHUX CHUHTAKCUYHUX
3BOPOTIB.

[lin dyac QopMyirOoBaHHS 3arojOBKIB CHpPaB BPaxXxOBYIOTbCS Takli O3HAKU
dbopMyBaHHS cHpaB, SK HOMiHaJIbHA, aBTOPCHbKAa, KOPECIOHICHTCHKA, MPEIMETHO-
nuTajabHa, XPOHOJIOTIYHA, TeorpadidHa.

JlokymMeHTH (OPMYIOTHCS ¥ CIIPaBU Ha OCHOBI OKPEMOi 03HAaKH ab0 CTHOyYEHHS
O3HaK.

3aroloBOK CHpaBU CKJIAJA€TbCA 3 €JIEMEHTIB, L0 PO3MIIIYIOTCA Yy Takiid
MOCJIIIOBHOCTI: Ha3Ba BHJY CIIpaBu (JTUCTYBaHHS, XypHaj, KHUTA TOIIO) YU BUIY
JIOKYMEHTIB y CTpaBi (PO3MOPSIKEHHS, TPOTOKOJIM, aKTH TOIIO); aBTOP JTOKYMEHTIB
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(HaliMeHyBaHHSI YCTAHOBH, CTPYKTYPHOTO MIJIPO3/1IY); KOPECHOHACHT abo aapecar
(HaliMeHyBaHHsI yCTaHOBH, J0 AKO1 ajJpecoBaHl abo BiJ AKO1 HAAINIIUIM JTOKYMEHTH);
KOPOTKHUM 3MICT JIOKYMEHTIB CIpaBH (IMMUTaHHSA, 3 SKOTO (POPMYyEThCS ClpaBa); Ha3Ba
periony (TepuTopii), 3 KO MOB’SI3aHUN 3MICT JOKYMEHTA; Jara (mepioj), 10 SKOi
HaJie)KaTh JOKYMEHTH CIpaBH; BKa3iBKM Ha HASBHICTh KON JOKYMEHTIB y CHpaBi
(Y pa3i HEOOXiTHOCTI).

Y 3aromoBkax o0co00BHX (TIEPCOHAIBHUX) Ta IHIIMX CIpaB, IO MICTSTh
JOKYMEHTH 3 OJHOTO THUTAHHS, TIIOB’s3aHI TOCTIAOBHICTIO BEACHHS MPOICAYD
TJIOBOJICTBA, BXKMUBAEThCcs TepmiH 'crpaBa", nHampukmam: "OcoboBa cmpaBa",
"[lIepconanbHa cripasa".

VY 3arosoBKax Copas, IO MICTSATh JOKYMEHTH 3 OJTHOTO MUTAHHS, HE MOB’s3aHi
MTOCJTITOBHICTIO BEACHHS MPOIEAYP A1ITOBOJCTBA, BKUBAETHCS TEPMIH "MTOKYMEHTH'", a
MICJISl HBOTO B IY’KKaxX 3a3HA4Yal0ThCsl OCHOBHI BUM JIOKYMEHTIB CIIPaBH, HAITPUKJIIAJI:
"JlokymeHTH (IUIaHW, JOBIAKK) TPO TPOBEICHHS OISy CTaHy JIJOBOJICTBA Ta
apx1BHOI CIIpaBM y BUKOHABUOMY arapati o0jgacHoi paau'.

Tepmin "moxkymMeHTH" BXKHBAETHCS TAKOX Y 3aroJioBKax CIpaB, IO MICTSTh
JOKYMEHTHU-I0AAaTKH 10 Oy/b-sIKOTO HOPMAaTUBHO-IIPABOBOI'0 aKTa ab0 PO3MOPSAYOro
JIOKYMEHTa YCTaHOBH.

VY 3aronoBKax CrHpaB, MPU3HAYCHHUX ISl TPYIyBaHHS JOKYMEHTIB OJHOTO BUY,
3a3HAYAEThCS BUJ JOKYMEHTa Y MHOXHHI Ta aBTOP JOKYMEHTIB, HANpPUKIAI:
"[IpoTOKONM 3aci/laHb MOCTIHHUX KOMICIH 00sacHOT paau'.

VY 3aroyioBKax crpas, II0 MICTITh JIMCTYBaHHSA, 3a3HAYAIOTHCA KOPECIOHAEHT 1
KOPOTKHUH 3MICT TOKYMEHTIB, Hanpukiaa: "JIucTyBaHHs 3 JenapTaMeHTOM (piHAHCIB
oOnaepxkaaMiHICTpalii 3 MUTAaHb BAKOPUCTAHHS KOIITIB 00JaCHOr0 OrOKeTy".

Y 3aronoBkax cmopaB, IO MICTATh JHCTYBaHHS 3 KOPECIOHACHTaMH,
OJTHOPITHUMH 32 XapaKTEPOM JisIIbHOCTI, TaKl KOPECIIOHICHTU HE TEPEePaxoBYIOThCH,
a 3a3HAYAEThCH iX Yy3arajgbHEHE HaliMEeHyBaHHsS, Hampukiaa: "JlucryBanHs 3
oOmiepKaaMiHICTpaIli€elo Ta i CTPYKTYpHUMHM MIAPO3AUIAaMA 3 TUTaHb OCHOBHOI
IIsUTBHOCTI'".

VY 3arosioBkax crpas, 10 MICTSATh JUCTYBaHHS 3 PI3HUMHU KOPECIIOHIEHTAMH, TaKi
KOPECTIOHJICHTH HE€ 3a3HaudaroThCs, Hanpukiana: "JIucTyBaHHS TpPO HAJaHHSA Y
KOPUCTYBaHHSI MUCIUBCHKUX YTi/1b".

VY 3aroyioBKax crpas, 110 MICTSTh IUIAHOBO-3BITHY JOKYMEHTAIIII0, 3a3HAYA€THCS
nepion (Mmicsllb, KBapTal, IMIBpIYYs, pIK), B SKOMY IUIAHYETbCS CTBOPEHHS
JIOKYMEHTIB, a00 1epio ix (aKTUUHOTO BUKOHAHHS, HAIPUKIIAL:

1. Ilnan ocHOBHUX opraHizariiHux 3axo/iB Ha 2019 pik.
2. 3BIT PO BUKOPUCTAHHS OIOXKETHUX KOIITIB 00J1acHOIO paaoro 3a 2018 pik.

Axmo cmpaBa CKIQJa€ThCesl 3 KUIBKOX TOMIB, (DOPMYJTIOETCS —3arajibHUi
3aroJIOBOK CIIpaBH 13 3a3HAUYE€HHSM HOMepa TOMa.

[Tin yac po3MiLIEHHS 3aroJioBKIB CIpaB y HOMEHKJIATYpl BpPaXOBYETHCS
BaXUIUBICTh JOKYMEHTIB, BKJIIOYEHHUX [0 CIpPaBH, iX B3a€EMO3B’SI30K Ta CTPOKH
30epiranHs. Ha modatky po3MilIyloTbCs 3arojOBKH CIIpaB IIOJO JOKYMEHTIB, SIKi
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HAJIAIILIA BiJ OpPraHiB BHILNOIO PIiBHS, Jajil - IIOJ0 OpPTaHi3aliitHO-pO3NOPsauO0l
JIOKYMEHTAaIlli, IJaHOBO-3BITHOI JOKYMEHTAIlll, JUCTyBaHHS, OOJIIKOBO-I0BIJIKOBUX
BU/JIIB JJOKYMEHTIB.

7.1.5.3. I'paha 3 HOMEHKJIaTypH 3aIIOBHIOETHCS HAMPUKIHII KaJE€HAAPHOTO POKY.

7.1.5.4. Y rpadi 4 HOMEHKJIATYpH 3a3HAYAIOTHCS CTPOKU 30€piraHHs CIpaB,
HOMEPH CTaTeH 3a MepeTikoM JOKYMEHTIB 31 CTpoKaMu 30epiraHHsl.

7.1.5.5. VYV rpadi 5 poOasiThCs MO3HAYKK MPO MEPEeXigHi CIpaBu; Npo (Gopmy
CTBOpPEHHS JOKYMEHTIB CIpaBH (E€JIEKTPOHHA, MalepoBa, 3MillaHa); Mpo MOCaTOBUX
oci0, BIANOBiAaTbHUX 3a (OPMYBaHHsS CHpaB; MPO MepeAady CrapaB 10 apXiBy
YCTaHOBH YH 1HIIMX YCTaHOB JJIS IX MPOJIOBKEHHS TOLIO.

7.2. ®opMyBaHHA CIIPaB

7.2.1. @opMyBaHHs ClipaB - 1€ TPYMyBaHHS BUKOHAHUX JOKYMEHTIB Yy CIIpaBU
BIJITIOBIJTHO 10 HOMEHKJIATYpH CITPaB.

7.2.2. Ilin 4dac GopmyBaHHS COpaB HE JOMYCKAETHCS BKIIIOUEHHS 10 CIIPaB
YOPHOBUX, OCOOHMCTHUX JOKYMEHTIB, PO3MHOXEHUX KOIIA Ta JOKYMEHTIB, IO
M1JJISATal0Th TOBEPHEHHIO.

JIOKyMEHTH MOCTIMHOTO 1 THUMYacoBOrO 30€piraHHs TPyNyKTbCA y CIpPaBH
okpemo. 3a oOcarom crpaBa y namnepoBiii (opmi He MOBMHHA MEPEBUILYBATU
250 ctopinok (30-40 MUTIMETPiB 3aBTOBIIKH).

7.2.3. JIokyMeHTH TPYMyIOThCS y CIPaBU B XPOHOJIOTIYHOMY Ta/ab0 JOTIYHOMY
MOPSJIKY.

7.2.4. TlonoxeHHs, MpaBuiia, IHCTPYKIUi TOIIO, 3aTBEPIKEHI PO3MOPSIIUYUMU
JIOKyMEHTaMU, TPYMYIOThCS pa30oM 13 3a3HAYCHUMH JIOKYMEHTaAMHU.

7.2.5. Po3nopsaxeHHs 3 TMUTaHb OCHOBHOI JISUJIBHOCTI, aJMIHICTPAaTHBHO-
rOCIoAapChbKuX MUTAaHb, KAAPOBUX MUTaHb (0COOOBOrO CKIaay) rpyMylOThCs Y Pi3HI
cupaBu. Po3nopsypkeHHs 3 KagpOBHX MHUTAaHb (0COOOBOTO CKJIaAy) TPYMYIOThCS
BIJIMOBITHO JI0 iX BUJIIB Ta CTPOKIB 30€piraHHsl.

7.2.6. JIokyMeHTH 3aciJaHb KOJET1aJIbHUX OpPTraHiB IPyNyIOThCA Y /1Bl CIIPABH:

MPOTOKOJIH 1 IOKYMEHTH JI0 HUX (JIOTIOBII1, TOBIIKH, MPOEKTH PIIIEHH TOIIO);

JOKYMEHTH 3 oprasizamii 3acifaHb (TIOPSIOK JACHHHUM, MakeT pPO3MIIICHHS,
CITUCOK 3aIPOIIEHUX TOIIIO).
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7.2.7. TlpoTokoau 3acijaHb KOJEriaJlbHUX OpraHiB TPYMHYIOThCS Yy CIpaBU B
XPOHOJIOTTYHOMY HOPSIKY 1 32 HOMEpaMH.

JIoKyMEeHTH J10 3acifiaHb 3a3HAY€HUX OPraHiB CHCTEMATHU3YIOThCS 3a JlaTaMu Ta
HOMEpAMH TPOTOKOIIB, @ B MeXax TPyNu JTOKYMEHTIB, 110 CTOCYIOTHCS OJHOTO
MPOTOKOIY, - 32 IOPSIKOM JIEHHUM 3aCi/IaHHS.

7.2.8. JlopydyeHHS yCTaHOB BHINOTO PIBHA 1 JOKYMEHTH, IIOB’s3aHl 3 iX
BUKOHAHHSM, TPYIYIOThCS y CIpaBU 3a HalpsiMaMUu JISJIbHOCTI YCTaHOBH abo 3a
aBTOpaMU 1HILIATUBHUX JTOKyMEHTIB. Y CIpaBl JOKYMEHTH CUCTEMAaTH3YIOThCS 3a
JaTaMH JOPYyUYEeHb.

7.2.9. 3aTBep/KeHI TUIaHU, 3BITH, KOIITOPUCH TPYIYIOTHCS Y CIIPABU OKPEMO Bij
IPOEKTIB LUX TOKYMEHTIB.

7.2.10. JIuctyBaHHS TPYIYETHCS 32 3MICTOM Ta KOPECHOHIEHTCHKOI O3HAKOIO 1
CUCTEMATU3YETHCS B XPOHOJIOTITYHOMY MOPSAKY: JTOKYMEHT-BIIIOBIIb PO3MINIY€THCS
3a JIOKYMEHTOM-3aIHUTOM.

7.2.11. Ocobo0Bi crpaBu MOCaTOBUX OCI0O BUKOHABYOIO amapary (GpopMyroTbes y
MOPSIKY, BA3HAYEHOMY 3aKOHOM.

7.2.12. Po3paxyHKOBO-IUIATIXKHI BiJIOMOCTI (0COOOBI paxyHKH) TMpalliBHUKIB
00JIaCHOI pajy CHUCTEMATHU3YIOThCS B MEKax POKY 3a Npi3BHUILAMU B alipaBITHOMY
NOPSZIKY, a BIJIOMOCTI IIOJO BHUIUIATH TpoIIei (BIAOMOCTI IIOJO HapaxXyBaHHSA
3ap00ITHOI MJIaTH) POPMYIOTHCS IIOMICALS 32 KaJE€HAAPHUM PIK.

7.2.13. MeTonuyHe KEpIBHUIITBO 1 KOHTPOJIb 3a (OPMYBAaHHSIM CIpaB Y
BUKOHABYOMY amapaTi o00JlacHOT paau Ta MOro CTPYKTYPHUX MiAPO3.iiax
3MIICHIOETHCS 3araIbHUM BIJ1JIOM BUKOHABYOTO arapaTty 00JacHOi pajiu.

7.3. 30epiranHus 1IOKyMEHTIiB Yy BHKOHABYOMY anapari 00J1acCHOI paau

7.3.1. JlokymMeHTH 3 4Yacy CTBOpPEHHs (HAIXOJKEHHS) 1 J0 Tmepenadi o
3arajbHOr0 BIAJIJTy BMKOHABYOIO amapary OO0JIaCHOI paju Ha apxiBHE 30epiraHHs
30epiratoTbCs 3a MiclleM iX cTBOpeHHs. HopMaTuBHO-IIpaBOBI akTH 30epiratoThbes 3a
MICIIEM iX BHJIaHHS, a JOKYMEHTH IIOAO iX pO3pO0OJICHHS, MOTOKEHHS TOLIO - 3a
MICIIEM CTBOPEHHSI.

7.3.2. 30epiranHs TOKYMEHTIB 1 cripaB B 00JIacHii pai 3a0e3MeuyoTh 3arajbHAN
BIJITIJT BUKOHABUYOTO arapaTy 00JacHOI pajy Ta CTPYKTYPHI MiIPO3A1JId BUKOHABYOTO
amapary 00JIaCHO1 pajy BIJAMOBIAHO /10 TTOBHOBAXXEHB II0JI0 CTBOPEHHSI Ta OOPOOKH
JIOKYMEHTIB 3TIAHO 3 TMOJOKEHHSAMH PO BIJIUIM BUKOHABUOTO amapary 00JiacHOT
paam.
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7.3.3. CnpaBu 30epiraloThCsi y BEPTHKAJIbHOMY IIOJOKEHHI B Imadax, 1o
3aKpUBalOThC. JIJIsI MIJBHMINEHHS OICPATHBHOCTI IOINYKY JOKYMEHTIB CIPaBH
PO3MIIIYIOTBCS BIAMOBIIHO JO HOMEHKJIATypu crpaB. Ha KOpiHISIX OOKIIaguHOK
CIIPaB 3a3HAYAIOTHCS 1HACKCH 32 HOMEHKJIATYPO¥O.

7.3.4. YV pa3i HE0OXITHOCTI 3a MOPYYEHHSIM KEPIBHHIITBA OOJIACHOI pajd 3aImmc
3aCiIaHHs] KOJICTiaJbHOTO OpraHy 3MIMCHIOETHCS Ha EJICKTPOHHHWM HOCIH, SKUI
30epiraeThCsi B 0cCOOM, BIAMOBINATBHOI 3a OpraHizaiilo poOOTH KOJETiadbHOTO
Oprasy, BiAMOBIJHO O BCTAHOBJIEHOTO KEPIBHUIITBOM CTpoKy. Ha Hocii oHOrpamMu
(1 ymakoBI1i) poOUTHCS BIAMITKA PO ATy 3aCiIaHHS 1 4ac 3aIucy.

7.3.5. Bunaua cnpaB, CKJIaICHUX 3 JOKyMEHTIB Yy MarepoBiit ¢opmi, y TUMUYACOBE
KOPUCTYBaHHS TpaIliBHUKAM CTPYKTYPHUX IMiJIPO3UTIB BHUKOHABYOIO arapary
3MIIACHIOETHCS 3 J03BOJIy 0COOU, BIAMOBIAAIBHOI 32 BEJICHHS apXIBHUX CIPaB, 1HIIUM
yCTaHOBaM - 3 MHCHMOBOTO J03BOJY KEpIBHUIITBA OOJIACHOI paju, KEepyruyoro
CIIpaBaMU BHKOHABYOTO amapaTy oOiacHoi pagu. Ha BumaHy crpaBy ckianaeTbcs
KapTKa-3aMiHHUK. Y KapTIll 3a3HA4Yal0ThCA 1HAEKC CIIpaBH, 3aroJIOBOK CIPaBH, Jarta ii
BHJIaul, 0co0a, sIKii BUJAHO CIIpaBy, AaTa ii MMOBEPHEHHS, MIANUCH OCi0, SKI BUJIAIN
Ta MPUNHSAINA CIIPABY.

7.3.6. Hamanus cnipaB y TUMYacOBE KOPUCTYBAHHS 3/11MCHIOETHCS HE OLIBII SIK HA
OJIUH MICHIIb.

7.3.7. ButyueHHs JOKYMEHTIB 31 CIIpaBU MOCTIHHOTO 30epiraHHs 3a00pOHSAETHCS.
Y BUHSATKOBHX BHUITaJKaX BUJIYYCHHS JOKYMEHTIB JOIYCKA€THCS 3 JO3BOJY TOJOBH
o0nacHOi paau 3 OOOB’SI3KOBUM 3alUIICHHSIM Yy CIpaBl 3aCBIAYEHUX HAJICKHUM
YUHOM KOTIiH.

Po3nia 8. OPSIIOK MIATOTOBKM CIPAB JIO MEPEJAUI
JUISI APXIBHOT'O 3BEPITAHHS

8.1. Excniepru3a miHHOCTI JOKYMEHTIB

8.1.1. OcHOBHI 3acaaud MPOBEICHHS EKCIEPTU3M I[IHHOCTI, CKJIAJCHHS OIHCIB
cripaB, o(hOpMJICHHS CHpaB Ta Iepeayl CrpaB A0 3arajibHOTO BiAAUTY BUKOHABYOIO
amapaTy o0JacHOI pajau BU3HAYaIOThCS [HCTPYKIIIEO 3 J1IJIOBOACTBA B €JICKTPOHHIN
dbopmi.

[lieto [HCTpYKII€I0 BU3HAYAIOTHCS OKPEMi OCOOJIMBOCTI MIATOTOBKH CHPAaB,
chopMoOBaHNX y marnepoBiii (Gopmi, 10 mepemayi sl apXiBHOTO 30epiraHHs, sKi
3aCTOCOBYIOTBCS 3a HAsSBHOCTI IMIJICTaB, IO BHU3HAIOTHCS OOIPYHTOBAHUMHU IS
CTBOPEHHSI 00JIACHOIO PAJI0I0 JJOKYMEHTIB Yy TarepoBiit hopmi.

8.1.2. IlpoBeneHHsI €KCIEPTU3M IIHHOCTI JOKYMEHTIB MOJISTa€ y iX BCEOIUHOMY
BHMBYEHHI 3 METOI0 BHEeCEeHHs 10 HamioHanbHOro apxiBHOro (oHIy ab0 BUIYUYEHHS 3
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HbOI'O Ta BCTAHOBJICHHS CTPOKIB 30epiraHHs JOKYMEHTIB, 10 HE MIJIATal0Th
BHECCHHIO J10 3a3HadcHOro ®oHmy.

8.1.3. Jlma opranizaimii Ta MOpPOBEJCHHS EKCIEPTHU3M IIIHHOCTI JOKYMEHTIB B
o0J1acHIM pajil yTBOPIOETHCS MOCTIHHO JiI0Ya €KCIIEPTHA KOMICIS.

8.1.4. Exkcmeptusa IIHHOCTI JOKYMEHTIB TIPOBOJIUTHCS IIOPOKY OCO0OIO,
BIJIMTOBIIAJILHOIO 32 OPTaHi3alliio Ta BEJECHHS JIJIOBOJICTBA B 00JacHIN pafi, ocodamu,
BIJIMOBITATbHUMHU 32 BEJACHHS JIJIOBOACTBA Y CTPYKTYPHHUX MiAPO3/I1JIaX BUKOHABYOTO
amapary, pa3oM i3 eKCIIepTHOIO KOMICIEIO Ta 3aTaJIbHAM BiIJILIOM.

8.1.5. BumyuyeHHs AOKYMEHTIB JJIsl 3HUIIEHHS O€3 MPOBEIEHHS MOMEePEaHbOT
EKCIIEPTHU3H iX I[IHHOCTI 3a00pOHSAETHC.

8.1.6. Binbip MOKYMEHTIB MOCTIHHOTO 30epiraHHs 31HCHIOETHCS Ha ITJICTaBl
TUIIOBUX Ta BIJOMYHMX (Taly3€BUX) MEPENiKiB JIOKYMEHTIB 31 CTpOKamH 30epiraHHs,
HOMEHKJIATypU CIpPaB BUKOHABYOTO amapaTry oO0JacHOi paaud IUIIXOM Meperiismy
KOXXHOTO apKyliia crpaBu. JlopydeHHs opraHiB BiaJy BUIIOTO PiBHS, IO HAIIALIUIHA
0 00JIacHOI paJM y BUIUIAMI MANepoBOi Komii, HE MOXYTb OyTH BiAlOpaHi $IK
JOKYMEHTH MOCTIMHOTO 4M TpuBaioro (moHaza 10 pokis) 30epiraHHsi.

8.1.7. 3a pe3ynbTaramMM €KCHEPTHU3U LIHHOCTI JOKYMEHTIB Y BHUKOHABUOMY
anapari 00JIaCHOT paJy CKIIAJAEThCSA aKT MPO BHIIYYEHHS JJISl 3HUIICHHS TOKYMEHTIB
y naneposiit popmi (mogatok 18).

8.1.8. 3BemeHi omucu chpaB TMOCTiiHOTO, TpuBamoro (moHag 10 pokis)
30epira”Hs, 3 KaJpoBUX MUTaHb (0COOOBOTO CKJIaay) Ta aKT MPO BUIYYECHHS IS
3HMUIICHHS JIOKYMEHTIB, He BigHeceHux 10 HarmionansHoro apxiBHoro (oHxy,
PO3MIIAAAIOTECS  €KCIIEPTHOIO  KOMICi€l0  o0macHOi paau  omHodacHo. Ilicims
3aTBEPKEHHS aKTa 00JIacHA pajia Ma€ MPaBo 3HUIUTH BU3SHAYCHI HEIO JOKYMEHTH.

8.1.9. AKT mpo BUIIy4YEHHS Ji1 3HUINCHHS JOKYMEHTIB CKJIAJA€ThCS 010
JIOKYMEHTIB, He BHeceHuX A0 HamioHanbHOro apxiBHoro (oHay, Ha yci COpaBu
obOnacHoi panu. HaiimMeHyBaHHS CTPYKTYpHOIO MiAPO3JUTYy BHUKOHABYOTO arapary
3a3HaYa€ThCS TIEPEI IPYIOI0 3aro0BKIB CIIPaB BOTO MiAPO3ALTY.

8.2. CkiiajaHHs ONMCIB CNIPaB, 0 CKJIA/JAEHI y naneposii ¢popmi
8.2.1. Ommc cnpaB - apXiBHUHM JOBITHUK, MPU3HAYCHUN I OOJIKY Ta PO3KPUTTS
3MICTYy OJMHMIb 30€piraHHs, OJUHUIL OOJIIKY, 3aKpIIUICHHSA iX cHUCTeMaTH3alii y

MeXax apXiBHOTO (HOHTY.

8.2.2. Omucu crpaB yKIAAal0ThCS OKPEMO Ha CIPaBH MOCTIHOTO Ta TPUBAJIOTO
(monan 10 pokiB) 30epiranHs Ta 3 KaJpoBHX MUTaHb (0cOO00BOTrO CKiamy). Ha ciipaBu
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TuM4acoBoro (10 10 pokiB) 30epiraHHsl OUCH HE CKIIAJIAl0ThCA. Y pasi JIKBiAAIll uyn
peopranizailii yCTaHOBH TaKi OTIMCH CKJIaIAl0ThCS 000B’I3KOBO.

8.2.3. Omnucu cnpaB CTPYKTYPHOTO MiAPO3Jidy BHKOHABYOTO amapary o0JacHOi
pany CKIIaJaloThCs IIOPOKY 3a BCTaHOBJICHOIO (opMmoro (momaTtok 19) mocamoBoro
0c00010, BIAMOBIJAIBHOIO 3a JUIOBOJCTBO y CTPYKTypHOMY MiJIpO3ALUT, 3a
METOJMYHO1 JOTIOMOTH 3aTrajIbHOTO BIJITLTY.

8.2.4. Homep omucy crmpaB CTPYKTypPHOTO MiAPO3/iTy BUKOHABYOTO amapary
MOBUHEH CKJIAJIaTUCS 3 1HAEKCY CTPYKTYPHOTO MiAPO3/A1LTy 32 HOMEHKJIATYPOIO CIpaB
3 I0JIaBaHHAM IOYAaTKOBOI JITEPU HA3BH KATETOpii TOKYMEHTIB, 110 BKIIOYAIOTHCS J10
OIHKCY, Ta YOTUPHOX LU(DP POKY, B AKOMY PO3IMOYATO CIIPABH, BKIIOUEHI IO OMHUCY.

Hampuknan, omwcu copaB mnocTidHoro, TpuBajoro (monax 10 pokiB)
30epiradHs Ta 3 KaJpOBUX MUTaHb (OCOOOBOTO CKIIATy) CTPYKTYPHOIO MiAPO3ILTY 3
iHa. 5, mo posnoyati y 2011 pomi, matumyts HOomepu: S5 I1 - 2011; 5 T - 2011;
50C-2011.

8.2.5. Ilix yac ckialaHHs OMUCIB CIPaB CIiJ IOTPUMYBATHUCS TaKUX BUMOT:

KOXKHa CIpaBa BHOCUTBHCA JO ONKCY MiJ CAMOCTIMHHUM MOPSAIKOBUM HOMEPOM
(KO crpaBa Mae KUIbKa TOMIB, KOKHUM TOM BHOCHUTBCS JI0 OINKCY MiJ OKPEMUM
HOMEPOM);

rpadu onucy oQOPMISIOTHCS BIAMOBIIHO JO BIJIOMOCTEH, 3a3HAYEHUX Ha
OOKJIaJIMHIII CIIPaBU;

y pa3l BHECEHHS J0 OMHCY KUIBKOX CIpaB MIAPSAI 3 OJHAKOBHUM 3ar0oJIOBKOM
3a3HAYAETHCS] TIOBHICTIO JIMIIE 3aroJIOBOK MEPIIOi CIpaBH, a BCl 1HII OJHOPIIHI
CIIPaBU MO3HAYAIOTHCA CJIOBaMH 'Te came", MpH IbOMY 1HII BIJIOMOCTI TIPO CIIPaBH
BHOCSITbCS JIO OIKUCY TOBHICTIO (HAa KOXKHIM HOBIA CTOPIHIIl OIHKCY 3arojoBOK
BIITBOPIOETHCS ITOBHICTIO);

rpada omnucy "llpumiTka" BUKOPUCTOBYETHCS JJIsi BIAMITOK MPO OCOOJHUBOCTI
(GI3MYHOrO CTaHy CIpaB, Npo Mepenady CIpaB 1HIIMM CTPYKTYPHHUM MiIpO3ALIaM
BUKOHABYOIro amapaTry oOjacHOi paau alo IHIIIA YCTaHOBi, MPO HAsBHICTH KOIMIM
JIOKYMEHTIB y CIpaBi.

8.2.6. Onucu cripaB BeyThCS MPOTATOM KIJIbKOX POKIB 13 BUKOPUCTAHHSIM €JIMHOT
Hackpi3zHoi HyMepailii. CripaBu KOKHOTO POKY CTaHOBJISITh PIYHHM PO3/ILT OIHUCY .

8.2.7. ¥V kiHul onucy poOUTHCS MIACYMKOBUM 3amUC 13 3a3HAYEHHSIM KUIBKOCTI
(mudppamu 1 cioBaMH) CIpaB, IO OOJIKOBYIOTBCS 3a OIUCOM, a TaKOX
O0OyMOBITIOIOTBCSI OCOOMBOCTI HyMmepallii cipaB B Oomuci (JTepHI Ta MPOMYIIEHI
HOMEPH CITpaB).


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912%23n1249
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8.2.8. Y piuHuil po3ain ommcy crpaB BHOCATHCS TaKOX CIPaBH, HE 3aBEpPIICHI
MPOTATOM KaJCHJIapHOTO POKY. Y TAaKUX BUIAJKaX y KIHI[ PIYHUX PO3MALIIB OMUCY
KOKHOTO HACTYITHOTO POKY, TIPOTSATOM SKOTO CIIPaBU TPOJOBKYBAINCS B
TTOBOJICTBI, 3a3Ha4yaeThbes "JIOKyMEHTH 3 I[bOTO TUTAHHS JHWB. TAKOXK Y PO3MALUI 3a

"

pik, No .

8.2.9. Omuc cnpa, CKJIaJeHUX Yy ManepoBiil (opmi, CKIagaeTbcs y IBOX
OPUMIPHUKAX, OJUH 3 SKUX MEPEJAETHCS pa3oM 13 crpaBaMu 0c00i, BIAMOBIIATbHIMN
3a BEJCHHS apxiBy OOJIACHOI paau, a IHIIMA 3aJUIIAEThCS SK KOHTPOJIBHHMA
NPUMIPHUK Y 3aTajIbHOMY BIJUILIL.

8.2.10. Ha ocHOBIi onuciB cripaB CTPYKTypHUX HIAPO3ALIIB 0c00a, BIAMOBIJAIbHA
3a BEJCHHA apxiBy OOJacHOi paau, TOTye 3BEACHI ONUCU CIpaB IOCTIMHOrO Ta
TpuBasoro (nmoxaj 10 pokiB) 30epiranss, 3 KaApoOBUX MUTaHb (0COOOBOIO CKIIANY).

8.2.11. 3BegeHuit onuc crpaB MOCTIHHOTO 30€piraHHs CKIAAAE€ThCS Y YOTUPHOX
npuMipHUKax, Tpuayioro (rmoHaa 10 pokiB) 30epiraHHsl - y JABOX MNPUMIPHUKAX, 3
KaJIpOBUX MUTaHb (OCOOOBOTO CKIIANY) - Y TPhOX MpuMipHUKax. OAUH MPUMIPHUK
3aTBEPKEHOr0 OMKCY NMoAaeThes [lepkaBHOMY apXiBy MHKOJIaiBChKOI 00JIACTI.

8.2.12. ToxyMeHTH MHOCTiiiHOTO Ta TpuBayioro (monan 10 pokiB) 30epiranss, 3
KaJIpOBUX IMUTaHb (OCOOOBOTO CKJIa/ly) OMHUCYIOTHCS HE MI3HINI SIK Yepe3 JBa POKHU
Micasi 3aBEpLICHHS CHpaB Yy MAUIOBOACTBI. JIOKyMEHTHM MOCTIHHOrO 30epiraHHs
nepenaroTecs 10 JepkaBHoro apxiBy MwuKomaiBCbKOi 00JacTl BIANOBIIHO [0
3aTBEPJIKEHUX OIKCIB CHPAB Ta B YCTAHOBJIEHI YAHHUM 3aKOHOJAABCTBOM CTPOKH.

8.3. OdopmireHHs cnipas, CKJIaJeHUX Y naneposiid ¢popmi

8.3.1. Odopminenns cmpaBu TMOCTIHHOTO 1 TpuBayioro (moHax 10 pokiB)
30epiraHHs Tmependadae HyMepalilo CTOPIHOK Y CIpaBl, CKIaJeHHS Yy pasi
HEOOXITHOCTI ~ BHYTPIIIHBOIO  ONHCY  JOKYMEHTIB  COpaBH,  HAsSBHICTH
3aCBIAYYBAJLHOTO HAMKMCY CHPaBH PO KIUIBKICTh CTOPIHOK 1 MPO OCOOIMBOCTI
¢13u4HOrO CcTaHy Ta (pOopMyBaHHS CHpPaBH, MIJUIMBAHHA a00 ONpaBIEHHS CIPABH,
oopMIICHHSI OOKJIAIUHKH CIIPaBHU.

8.3.2. JIOKyMEHTH THUMYacoBOTO 30epiranHs, c@opMOBaHI y CHpaBH, HE
H1IIMBAIOTHCS, CTOPIHKA HE HYMEpPYIOTbCS, YTOUYHEHHS €JIEeMEHTIB O(OpPMIICHHS
OOKJIaIMHKK HE TMPOBOAUTHCS, 32 BHUHATKOM TMEPBUHHOI  OyXraJTepchbKoi
JIOKYMEHTaIll].

8.3.3. Ilicns 3akiHUEHHS NUIOBOJHOTO POKY JI0 HAMKMCIB HAa OOKJIAJMHKAX CIIpaB
MOCTIMHOTO 1 TpUBAJIOTO 30€piraHHsl BHOCATHCS HEOOX1/IHI YTOUHEHHSI, IEPEBIPSIETHCS
BIJIMOBIJTHICTh 3aroJIOBKIB CIpaB Ha OOKIAJMHIN 3MICTYy MIAMIUTAX JOKYMEHTIB,
BHOCSATBCS Yy pa3l HEOOXIMHOCTI JO0 3arojloBKa CHpaBU JOJATKOBI BiJIOMOCTI
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(TIPOCTaBISAIOTHCS HOMEPH PO3MOPSIHKEHB, TPOTOKOJIB, 3a3HAYAIOTHCS BUIU 1 (DOPMH
3BITHOCTI TOIIIO).

8.3.4. Jlata Ha OOKJAAWHII CIpaBU TOBHHHA BIAMOBIIATH POKY IOYATKYy 1
3aKIHUCHHS CIIpaBH; Yy CIpaBi, IO Ma€ JOKYMEHTH 3a OUIbII paHHI POKH, HIK PIK
YTBOPEHHS CIPaBH, MijJ JaTOI0 POOUTHCS HaMKC "€ TOKYMEHTH 32 POKH'.

8.3.5. Ha oOxnagmaKax cmopaB, IO CKIAMAIOTBCS 3  KUIBKOX TOMIB,
MPOCTABJISIIOTHCS AATH MEPIIOTO 1 OCTAHHBOTO JOKYMEHTIB KOXKHOTO TOMY (4aCTHUHH).
VY pasi 3a3HaueHHs TOYHOI KaJEHAAPHOI JaTH MPOCTABISETHCS YMCIO, MICALD 1 PIK.
Yucno 1 pik HO3HAYaI0ThCA apaOChbKUMH LU (ppaMu, MiCSIIb MUIIETHCS CIIOBOM.

8.3.6. Ha oOkyamuHIll CIpaBu NPOCTABISIETHCA HOMEDP CIPAaBU 3a 3BEJACHUM
OIKMCOM 1 32 TIOTO/IPKEHHAM 3 0c00010, BIIMOBIJATHHOIO 32 BEJACHHS apXiBY 00JacHOI
paau, - Homep onucy 1 GoHy.

8.3.7. Y pa3i 3miHu HaliMeHyBaHHS yCTaHOBH (1i CTPYKTYpHOTO MiAPO3/LITY)
IOPOTATOM MEpIoy, KU OXOIUTIOITHh JOKYMEHTH CIipaBu, a0 Mij 4Yac mepesaul
COpaBU [0 IHIIOI YCTAHOBU (CTPYKTYpHOI'O MIAPO3JLTY) Ha OOKIAAUHII CIpPaBH
3a3HAYAE€ThCSI HOBE HAllMEHYBaHHS YCTaHOBHU (CTPYKTYpPHOIO MIAPO3AUTY), a
nonepeHe OepeTbes B Iy KKU.

8.3.8. Hammcu Ha oOknagMHKaxX cCOpaB MOCTIHHOTO Ta TPUBAJIOro (MOHA
10 poxkiB) 30epiraHHsi poOJATHCS YITKO YOPHHUM CBITJIOCTIHKMM YOPHUIOM
abo macror. HakieroBaHHS TUTYJIBHOrO apKymia Ha OOKIAJMHKY CIpaBH
HE JI0ITyCKAETHCS.

8.4. Ilepenaua cnpaB, ckJIaieHUX Yy naneposiii popmi, 0co0i, BianosigaabHii
3a BeJIeHHA apXiBy 00JIaCHOI paau

8.4.1. CmpaBu mnocriitHoro Ta TpuBaimoro (monan 10 pokiB) 30epiranHs, 3
KaJIpOBUX NMHUTAaHb (0COOOBOTO CKIIay) YEPE3 ABA POKH IMICII 3aBEPILICHHS X BEICHHS
nepefalnThess 0co0l, BIANOBIAANbHIM 3a BEAEHHSA apxiBy oOJacHOi paau, B
YHOPSAIKOBAHOMY CTaHi JJi MOAAJIBIIOTO 30€piraHHs Ta KOPUCTYBAHHS.

8.5.2. Ilepenaua crpaB 0co0i, BIIMOBIATBHIN 32 BEJIEHHS apXiBy 00JacHOI paau,
3MIACHIOETBCS 3a TpadikoMm, 3aTBEP/DKEHUM KEPYIOUYHMM CIpaBaMH BHUKOHABYOTO
arnapaty 00JacHOI pajiu.

8.5.3. 3a mNHUCBMOBUM 3BEpPHEHHSIM CTPYKTYPHOTO TMiApo3aily  oco0a,
BIJIMOBIJIaJIbHA 3a BEJEHHS apxiBy 0O0JlacHOi paau, odopMmisie BHAAYy CIpPaB,
CKJIQJICHUX Y TIanepoBiil popMi, Ha CTPOK /10 TPHOX MICSIIIB.

8.5.4. [llpuiimaHHs-TIepeiaya KOXKHOI  CIpaBU  3JIMUCHIOETHCS  0CO0OI0,
BI/IMOBIJAIBHOIO 3a BEJEHHSI apXiBy 00JacHOI paju, B NMPUCYTHOCTI MpalliBHUKA
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CTPYKTYpPHOTO TiJpO3/ily BUKOHABUOTO amapary, KW Tepefac YMmopsIKOBaHI Ta
o opMIICHI CITpaBH.

8.5.5. CmpaBu moctiiiHoro Tta TpuBasioro (moHany 10 pokiB) 30epiraHHs
nepenarThess 0co01, BIAMOBIANBHIN 3a BEIEHHS apXiBY 00JIacHOT paju, 3a OMUCAMH.

VY KiHIIl KOKHOTO MPHUMIPHUKA OMUCY 0c00a, BIAMOBIJATbHA 32 BEACHHS apXiBYy
o0nacHOi paju, PO3NMHUCYETHCA y NPUMHATTI crnpaB 1 mnpocTamise npary. OauH
MPUMIPHUK OTNUCY MOBEPTAETHCS CTPYKTYPHOMY IMIIPO3/ILTY, BCI 1HII 3aJUIIAIOTHCS
B 0CO0M, BIJIMOBIIAJILHOI 3a BEJICHHS apXiBY 00JacHOT pajau

Cnpagu, 1m0 nepefarThess 0coll, BIAMOBIAANBHINA 3a BEJACHHS apXiBy 00JacHOI
paau, MOBUHHI OyTH 3B’ A3aH1 HAJICKHUM YHHOM.

Oo6macHa pajga 3000B’si3aHa 3a0e3MeUnTH 30epiraHHs apXiBHUX JOKYMEHTIB Ta
nepenavy AOKYMEHTIB, IO HajexaTh A0 HailoHambHOro apxiBHOTO (hOHIY, Mmiciid
3aKIHYEHHS! BCTAHOBJIEHUX I'PAHMYHUX CTPOKIB iX 30epiraHHs B 0OJIaCHIM paal s
NOCTIitHOTrO 30epiranHs 10 JepxkaBHoro apxiBy MuUKoJaiBCbKO1 00J1aCTI.

Kepyrounii cnpaBamMy BUKOHABYOIO

anapary o0JlacHOT pajiu T. IABAPTKABA
[TOI'O/IXKEHO I[TOI'OJ/IXKEHO

[IpoToko: 3aciiaHHsl €KCIEPTHOI [IpoToKkoa 3acijaHHsl €KCIIEPTHO-
KoMicii 00J1acHOT paau nepeBipHOi komicii JlepxkaBHOTO
12 Bepecns 2019 poky No 2 apxiBy MukosaiBchbKoi 007acTi

20 BepecHst 2019 poky Ne 10
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Honatox 1

10 [HCTpyKINi 3 11JIOBOJCTBA Y
MukoaiBchbKil 001acHIN pasi
(mynkr 2.1.1.)

3ATAJIBHI ITIPABUJIA
o(opMIIeHHSI JOKYMEHTIB
1. Jns odopmieHHS TEKCTIB CIyXOOBHUX JTOKYMEHTIB BHUKOPHUCTOBYETHCS
rapaitypa Times New Roman ta mpudt posmipom 12-14 npykapchkux MyHKTIB a00
8-12 nmpykapChbKUX TYHKTIB JJisi OpyKyBaHHs pekBi3utTy "[Ipi3Buliile BUKOHABIS 1
HOMED Horo TenedoHy", BUHOCOK, MOSICHIOBAJIbBHUX HAIKCIB 10 OKPEMUX €JIEMEHTIB
TEKCTY JOKyMeHTa ab0 Horo peKBI3UTIB TOIIO.
2. Ilig gac opopMIteHHS 3aCTOCOBYETHCS MIPUPT:

HaIBXXKUPHUN IIPUPT BEJIMKUMU JITEPAMH - JJI1 Ha3BU BUIY TOKYMEHTA;

HaIIBXUPHUU (IpsMUN ab0 KypCHB) - ISl 3arOJIOBKIB Ta KOPOTKOTO 3MICTY
JIOKyMEHTA.

3. Ilix yac ohopmIIeHHS TEKCTIB MIKPSAKOBUM 1HTEPBAJl TOBUHEH CTAHOBUTH:

1 - o1t CKIIAOBUX TEKCTY MOKyMeHTa, pekBi3uty "JlomaTok" Ta mocuiaaHHS Ha
JIOKYMEHT, 1110 CTaB MiJCTaBOO JJIS MiITOTOBKY (BUAAHHS ) TOTOYHOTO TOKYMEHTA;

1,5 - nst ckmagoBuX 4yacTUH pekBi3UTIB "Anpecatr” ta "I'pud 3aTBepmxenns";

1,52 - s BIJOKPEMJICHHS PEKBI3UTIB OJWH BIJ OJIHOTO Yy PIIICHHI,
PO3MOPSKEHH, pEKOMEHAAIISIX, BUCHOBKAX;

1,5 - 3 - 115t BIIOKpEMJICHHSI PEKBI3UTIB JJOKYMEHTA OJIMH BiJl OJTHOTO.

4. Bnacue imM’s Ta mpizBuiie B pekBizuti "Ilianuc" po3MillyeTbcsi Ha pIiBHI
OCTaHHBOTO psZIKa Ha3BU MTOCAIN.

5. MakcumanibHa JOBKMHA pAKAa 0araTOpsIKOBUX PEKBIZUTIB (KPIM PEKBIZUTY
TEKCTy) - 73 muniMeTpu (28 ApyKOBaHMUX 3HAKIB).

6. SIk10 KOpOTKUi 3MICT 110 TeKCTy nepeBuitye 150 3HaKiB (1’SITh PSAAKIB), HOTO
JTO3BOJISIETHCSL TPOJIOBXKYBATH 10 MEX1 mpaBoro moss. Kparmka B KiHII 3arojioBka
HE CTaBUTHCS.
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[IponorxeHHs nogaTka 1

7. Ilig gac oopMIIeHHS JOKYMEHTIB BIJCTYI BiJ MEXI JIIBOTO TOJS JOKYMEHTa
CTAaHOBUTE:

125 mimimMeTpiB - 11 iM° s Ta ipi3BuIia peksizuty "lliamuc";
100 mimimeTpiB - 11 pexBizuTy "['pud 3aTBepmKeHH";

90 mimiMeTpiB - 1715 pekBi3uTy "Aapecat";

10 minimMeTpiB - 17151 a03a1liB y TEKCTI;

0 mimzimMeTpiB:

g cme "CIIYXAJIN", "BUCTYIIWJIA", "BUPILUWJIN", "YXBAJIWJIN",
"HAKA3VIO", "30b0B’A3VIO";

st pekBi3uTiB "Jlata nokymenrta", "KopoTkuii 3micT nokymenta", "Tekcr" (0e3
a03aiiB), "BigMiTka ipo HasiBHICTH noAaTkiB", "[Ipi3Buille BUKOHABIIS 1 HOMEP HOTO
tenedony", "BinMmiTka Tpo BUKOHAHHS JOKYMEHTa 1 HAJCUJIAHHS MOTO N0 crpaBu',
cioBo "Jlomatok, pexBizutu "JlogaTok" ta ciopo "IligcTaBa" 3amnucy npo nmocuiiaHHs
Ha JJOKYMEHT, 110 CTaB MiJICTaBOIO JIJIs MiATOTOBKH (BUAAHHS) MOTOYHOTO JOKYMEHTA,
HaliMeHyBaHHA nocaau y pekBi3uTl "llignuc”, 3acBiguyBagbHOrO Hanucy "3riHO 3
opuriHaioM" Ta s mepmoro peksizuty "I'pud 3arBepmkeHHA", SKIMIO iX Y
JIOKYMCHTI JIBa.

8. Ilinm wac odopmieHHS TOKYMEHTIB (IOJATKIB 10 HUX) Ha JBOX 1 Oliblie
CTOpIHKaX Jpyra Ta HACTYITHI CTOPIHKY MOBUHHI OyTH MPOHYMEPOBaHI.

9. Homepu CTOpIHOK CTaBIATHCS TOCEPEIWHI BEPXHBOIO TMOJS CTOPIHKU
apabcekumu nudpamu 0e3 3a3HAUYCHHS cjoBa 'CTOpiHKA" Ta PO3IIJIOBUX 3HAKIB.
[lepma cTopiHka HE HYMEpPYEThCA HI B JOKYMEHTI, HI B KOXHOMY 3 JOJATKIB.
JIOKyMEHT 1 KOKEH 3 T0AaTKIB MalOTh OKpEMY HyMepallilo.

10. TekcTH NOKYMEHTIB IPYKYIOThCS Ha OJHOMY Oolil apkyia. JIOKyMeHTH He
MOCTIHOTO CTpOKYy 30epiraHHs oOcsiroM Ounbiie 20 CTOPIHOK JOIMYCKA€ThCS
JIPYKyBaTH Ha JHUILOBOMY 1 3BOpOTHOMY 0011l apkymia. Peksizut "[linnuc" moBuHeH
OyTH pO3MIILIECHUIN Ha JUIILOBOMY, a HE Ha 3BOPOTHOMY OOIll OCTaHHBOTO apKyIla
JIOKYMEHTA.

11. QR-xox po3mipoM 21 Ha 21 MM pO3MINIYETHCS B HUKHHOMY JIIBOMY KYTI
MIEPIIOi CTOPIHKU JOKYMEHTA.



64

Jonatok 2

1o [HCTpyKIi 3 11JI0BOJICTBA

y MukosnaiBchkiii 00acHii pafi
(myHkT 2.2.5.)

KY PHAII
00J1iKy OJaHKIB JHCTIB (pilIeHb 00JaCHOI paid, pillieHb MPE3U/Iii, PO3MOPSIKEHB )
MuxkomnaiBcbkoi o6nacHoi paau (y maneposiit popmi)

JlaTa
HaJIXOIKCHHS Homepu Jata [IpizBumme ta | Po3smumcka [TpumiTka
Ta KUIBKICTh OJIaHKIB BH/1a4l HII AN po
IIPUMIPHHUKIB OTpUMyBaya | OTPUMAaHHS

1 2 3 4 5 6
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Honatox 3

10 [HCTpyKIi 3 11JIOBOJCTBA Y
MukoaiBcbKii 001acHIN pai
(myHkT 2.13.1.)

IPUMIPHUH IEPEJIIK
JIOKYMEHTIB, 110 J03BOJISETHCS 3aTBEPKYBATH MTPOCTABIISIHHIM rpuda
3aTBEPKEHHS MOCAI0BOI OCOOM 32 YMOBH 1X MiATOTOBKH Yy Mamneposiid Gopmi

1. Akt (TOTOBHOCTI 00’€KTa 10 eKCIUTyaTallli; CIMCaHHS, IHBEHTapH3allii;
CKCIICPTU3U;, BUJIYUYCHHS CIIpaB JJIS 3HUILNCHHS; Mepeayl Crpas; JIKBIaIlli YyCTaHOB
TOIIIO).

2. 3aBpaHHs (Ha TPOEKTYBaHHS OO0 €KTIB, TEXHIYHUX CIIOpPYJ, KariTalbHe
OyAIBHUITBO; Ha NPOBEJCHHS HAYKOBO-JOCHIIHUX, MPOEKTHO-KOHCTPYKTOPCHKUX 1
TEXHOJIOTTYHUX POOIT; TEXHIUHI TOIIIO).

3. Kowropucu BuUTpaT (Ha yTpUMaHHS anapary yHOpaBliHHS, OyJIHHKIB,
IPUMILIEHb, CIOPYA; Ha MIATOTOBKY Ta OCBOEHHS BUPOOHUIITBA HOBUX BUPOOIB; Ha

KamiTaJibHe OyA1BHULITBO TOILO).

4. Tlepeniku (mocaa mpaliBHUKIB 3 HEHOPMOBAaHUM POOOYUM JHEM; THUIOBHUX,
B1IOMUHUX (TaJIy3€BUX) JTOKYMEHTIB 31 CTPOKaMH 30epiraHHs TOIIO).

5. Po31iHKM Ha BUKOHAHHS POOIT.
6. CratyTu (IIOJI0’KEHHSI) YCTAHOB.

7. CTpyKTypa YCTaHOBH.
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Honatoxk 4

10 [HCTpyKIIii 3 TIJIOBOJCTBA Y
MukoaiBcbKii 001acHIf pasi
(mynkTt 2.21.1.)

IPUMIPHUM IEPEJIIK
JOKYMEHTIB, MIAMKUCH Ha SIKUX CKPIUTIOIOTHCS TepOOBOIO MEYaTKOIO y pasl iX
CTBOpEHHS y manepoBiid (hopmi abo 3acBIAUYIOTHCS KBai(hiKOBAHOIO EIEKTPOHHOIO
MEYaTKOI0 00J1aCHOT pajn y pasi iX CTBOPEHHS B €IEKTPOHHIN (hopmi

1. Axtu (BUKOHaHHS poOOIT, CNHCaHHS, E€KCHEepPTU3H, (PIHAHCOBUX IMEPEBIPOK;
BUJIYUYEHHS CIIpaB JJisl 3HUILIECHHS; epeaayl CIpas TOILO).

2. BHUCHOBKM 1 BIATYKM YCTaHOB Ha jaucepraiii Ta aBTtopedepaTH, IO
HaJICUJIAl0ThCA 10 Buioi arecramiitnoi komicii Ykpainu.

3. JloBijku (JIIMITHI; MPO BUILIATY CTPAXOBHUX CYM; BUKOPHUCTAHHS OIO/DKETHHX
aCUTHYBaHb Ha 3apO0ITHY IUIATY; MPO HapaxoBaHy 3apOOITHY IJIATY TOIIIO).

4. JloroBopu (mpo MmaTepiadbHy  BIAMNOBIAAIBHICTh, HAYKOBO-TEXHIYHE
CHiBPOOITHULITBO, MIAPSAN, OPEHIY IPUMIIIEHB; IPO BUKOHAHHS POOIT TOLIO).

5. JIokyMeHTH (JI0BIJIKH, IOCBITYEHHS TOIIIO), 1110 3aCBIAYYIOTh [IpaBa rPOMa/IsH 1
IOPUIUYHHX OCI0.

6. JlopyueHHs Ha OJep>KaHHS TOBApHO-MATEplaJbHUX IIHHOCTEW, OIOIKETHI,
OaHKIBCBKI, IICHCIMHI, IUIATIKHI.

7. 3aBmaHHs (HAa TNPOEKTyBaHHA OO €KTIB, TEXHIYHMX CIHOpYJ, KaliTajlbHE
OyIIBHUIITBO, TEXHIYHI TOIIIO).

8. 3asBu (Ha aKpeAUTHUB; IPO BIIMOBY BiJl aKILIETITY TOILO).
9. 3asBku (Ha 00aAHAHHS, BUHAXOJIU TOIIO).

10. 3pa3ku BIZOMTKIB TMEYATOK 1 MIANKUCIB MPAIIBHUKIB, SKI MalOTh MPaBO
3MIIHCHIOBATH (DIHAHCOBO-TOCIIOAAPCHKI Onepaliii.

11. Komropuc BuTpar (Ha yTpUMaHHS amapary YIpaBIiHHS, HA MIATOTOBKY Ta
OCBOEHHS BHUPOOHMIITBA HOBHUX BHUPOOIB;, Ha KaJIbKYJSIIO 3a JIOTOBOPOM; Ha

KariTajabHe OyIIBHUIITBO TOLIO).

12. JIuctu rapanTiitHi (Ha BAKOHAHHS POOIT, HaJaHHS TIOCIIYT TOIIIO).
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[Iponosxkenns nonarka 4
13. TloganHs 1 KkionmoTaHHS (MPO HArOPOJKEHHSI OpJIEHAMU 1 MEAaIsIMH; PO
MIPEMIIOBaHHS ).
14. TIpoTokonu (ITOTOKEHHS TUTaHIB TTOCTABOK).
15. Peectpu (4ekiB, OFOKETHUX TOPYUYECHB).
16. Crietmdikarrii (BUpoOiB, TPOIYKITii TOIIIO).
17. CriapHI TOKYMEHTH, MIATOTOBJICHI Bl IMEHI JIBOX 1 O1IbIIIE YCTAaHOB.
18. CtaTyTH yCcTaHOB.
19. TUTYnIBHI CIIUCKH.
20. Tpy10B1 KHUXKKH.

21. Apky1ii NOroJKEHHs MPOEKTIB HOPMATUBHO-TIPABOBUX AKTIB.
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JlogaTok 5

1o [HCTpyKIi 3 11JI0BOJICTBA

y MukosnaiBchkiit 06acHii pai
(myskrt 2.21.5.)

KYPHAJI
00Ky Ta BUJa4i MEYATOK 1 IITAMIIIB

Haiimeny-
Biour- BaHHSA o ) )
. . Bnache im’s1, Hara 1 Hara 1
KU 1PO31ITY, .
Ne [Ip13BULIE pO3IUCKa | PO3IHUCKA .
IIeYaTOK B IKOMY . : . [Ipumitka
3/ | . . BIJIITOBIJAIBHOT po po
1 mTam- | 30epiraroTbCs .
: . ocobu OTPUMAaHHS | IPUWMAaHHS
1B NEYaTKU 1
ITAMIHN

1 2 3 4 5 6 7
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Jonatok 6

1o [HCTpyKIi 3 11JI0BOJICTBA
y MukomnaiBchkiii 00sacHii pai

(mynkrt 3.1.33.)

KYPHAI
peecTpatiii po3mopsKEHb TOJIOBU 00JIaCHOT paau

3/1

Howmep
po3mnops-
JKCHHS

) . Kinb-
JlaTta 3MicT . Kinb- )
[Ip13Buie . KICTh
Npu- | po3nops- KICTh :
. BUKOHABIIS .| mpuMip-
WHATTS | JHKCHHS apKymwiis |

Ha xoro
MMOKJIaJICHO
KOHTPOJIb 3a
BUKOHaHHSIM
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Jonarok 7

10 [HCTpyKIIii 3 11JIOBOJCTBA Y
MukoaiBchKii 001acHIN pasi
(myHkT 3.2.3.)

MHUKOJIAIBCEKA OBJIACHA PAJIA

NDPOTOKO!I

No [TopsinkoBuit HOMEp cecii (CToBaMM)

MukosaiB Ta CKJIMKaHHS (CIIOBaMU)
Miclie npoBeICHHS TIEHAPHOTO
3aciJjaHHs, yac
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Honatok 8

10 [HCTpyKIIii 3 11JIOBOJCTBA Y
MukoaiBcbKil 001acHIN pasi
(myHkT 3.2.18.)

[IPE3U/IS1 MUKOJIAIBCBKOI OBJIACHOI PAIU

NPOTOKO.I

Ne Micue npoBeieHHS 3aCiIaHHA,

MukosiaiB qac




72
Honatok 9
10 [HCTpyKIIii 3 11JIOBOJCTBA Y

MukosaiBcbKil 001acHIN pasi
(myHkT 3.2.22.)

MUKOJIAIBCBKA OBJIACHA PAJIA

ITOCTIMHA KOMICISA
NPOTOKO.I

3acilaHH IMOCTIMHOT KOoMicii 00J1acHOT paau

(Ha3Ba MOCTIHHOT KOMiciT)

Ne Micue npoBeieHHS 3aCiJaHHs,

MukosiaiB

qac
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Honmatok 10

10 [HCTpyKIIii 3 11JIOBOJCTBA Y
MukoaiBcbKil 00macHIf pasii
(myHKT 4.1.14.)

MHUKOJIAIBCEKA OBJIACHA PAJIA

BUTIAII 3 IPOTOKOJY
IIJIEHAPHOTO 3aciJJaHHs 00JacHOi paau

Big 16 tpaBus 2019 poky Ne 26 JBaaisTh mocTa no3adyeprona cecis
M.MukojJaiB 00J1acCHOT pajii CbOMOTO CKJIIMKaHHS
Micre npoBecHHS:
ceciiHM# 3a1 00J1acHOT pajy,
11 rognna

16. CJIYXAJIN:

[Ipo BHEeceHHSs AOTMOBHEHD 70 [IporpaMu eKOHOMIYHOTO 1 COIIAILHOTO PO3BUTKY
MukonaiBcbkoi o6nacti Ha 2015-2017 poku "MuxonaiBmmnaa-2017", crpok aii sikoi
POJOBXKEHO Ha nepioa 10 2019 poky BKIHOUYHO.

JlonoBigau: Kymnip Onekcanap — 3acTyHUK FOJI0OBU 00JAepKaAMIHICTpaLlli.

B oOroBopenni B3suin ywacTth: Jlyunuit Mukona  (memyraTchka Tpyma
"Onoszumiitna mnatdopma - "3a xurts"), Mockanenko Biktopis — romoBa 001acHOi
paau.

[Tin yac OOroBOpEeHHs MPOEKTY pIIIEHHA JAemyTaT obOsiacHoi paau JlyuHuit
Mukona 3anpornoHyBaB BkJIOUMTH HoBOOy3bky 3aranbHOOCBITHIO MmiKody [-11I
ctynmeniB. Ne 1 10 mepeniKy TIPOEKTIB TMEPCHEKTUBHOTO TUIAHY PO3BUTKY
HoBoOy3pkoro paitony Tta  [lepcrieKTHBHOTO IJIaHy pPO3BUTKY MUKOIAIBCHKOT
obnmacti Ha 2019-2021 pokm [Iporpamu €KOHOMIYHOTO 1 COI[IAJIBHOTO PO3BUTKY
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MuxkosnaiBcbkoi obsacti Ha 2015-2017 poku "MuxkonaiBmuna-2017", ctpok aii axoi
POJIOBXKEeHO Ha nepio 10 2019 poky BKIHOUYHO.

[Iponosumito nemyrara objacHoi paau JlyuHoro MuKoIM MOCTaBICHO Ha
rOJIOCYBaHHS.

[TincyMKH rosiocyBaHHS:
"3a" _ 33

"mpotu" — 0
"yTpumanuce" — 2

"He ronocyBasn" - 8
"Beporo" —43.

v 3B'H3Ky 3 MM 00J1aCHOIO padoro HaAaAHO TaKSC JOPYUCHHA!

oOnacHI JaepxaBHIM ajMiHICTpalli 3BepHyTHCS 10 JlepxkaBHoro ¢oHIy
PEriOHAIbHOTO PO3BUTKY CTOCOBHO BHJIUIEHHS KOINTIB 3 JIEPKABHOTO OIOKETY Ta
nepen0ayuTH KOITH B oOJacHOMY OrO/KeTI Ha cCriB(piHAHCYBaHHSA OyJIIBHUIITBA
HOBoro kopmycy HoBoOy3pkoi 3aranbHOOCBITHROI Iikoau I-III crymeniB Ne 1 3
METOI0 BIJIHOBJIEHHS (DYHKIIIOHYBAaHHS 1IbOTO HABYAJILHOTO 3aKJIay.

BpaxoByroun 0OroBopeHHsi Ta MPOMO3HUIlll, BHECEHI JermyTaTaMHu OO0JacHO1
paau, MPOBEAECHO MOIMEHHE TOJIOCYBaHHS 3a JIOMOMOIOK0 €JIEKTPOHHOI CUCTEMU IS
roJIOCYBaHHSI 32 MPUUHSTTS TPOEKTY PIlICHHSI 00JIACHOT pajiy.

[TincymMKH rojiocyBaHHS:
"3a" — 35

"mpotu" — 0
"yrpumanuce" — 0

"He ronocyBasn" - 8
"Bcporo" —43.

BUPIIINJIN: (pimenus Ne 20 nogaetses Ta POpMyeThCSI B OKPEMY CITPaBY).

Opurinan nignucana:
["onoBa oGnacHoi paau (miamwuc) Bikropis MOCKAJIEHKO

3TiJIHO 3 OpUTIHATIOM

3aBigyBad CEKTOPY MPOTOKOJIBHOT

poOOTH 3araJIbHOTO BiIILITY

BUKOHABYOTO arapary

o0JlacHOi paau INanmuna ®EYJIOBA

22 cepnns 2019 poky
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Honatoxk 11

10 [HCTpyKIIii 3 11JIOBOJCTBA Y
MukoaiBCchbKii 001acHIN pasi
(myHKT 6.3.3.)

TPUMIPHUM IEPEJIIK
JOKYMEHTIB, III0 HE TUISTal0Th PeECTpaltii CIy>KO000 JT1IOBOACTBA

Ne Bua nokymenta CreuianbHuii 00miK™®
3/m
1. 3BeneHHs Ta iH(dOpMallisl, HaaicaaH1 10 HE MIJIATal0Th PEECTpAIlii Y1
BiJIOMa 00JIIKy B OyIb-SIKU 1HIIUH
crnocio
2. PexiiamH1 NOB1IOMJIEHHS, TUTAKATH, IPOrPaMHU

HapaJi, KoH(DEPEHIIIH TOIIO

3. [peiickypantu (Kortii)

4. Hopwmu BuTpatu MarepiaiiB

3. BiTasibHi TUCTH 1 3aMPOIICHHS

6 MicsauHi, KBapTajabHI1, IIBPIYHI 3BITH

7. ['padiku, Haps AK, 3a9BKU, PO3HAPSIAKU

8 dopMH CTATUCTUYHOT 3BITHOCTI

9 JpykoBaHi BUaHHs (KHUTH, KypHAIIH, 010s110TeKa (0OJIIKOBYIOTHCS

OrosieTeHi)

JMIIIe y pasl ii HassBHOCT1)

10. | Haykosi 3BiTH 32 TEeMamMu

CiTy»0a HayKOBO-T€XHIYHOT
iH(popmarrii (00TIKOBYIOTHCS
JIIIe y pasl ii HassBHOCT1)

11. | HapuanbHi maHu, mporpamu (Korii)

KaJIpoBa CiIyx0a

12. | JoroBopu

Oyxrajirepchka ciryx0a

*V pasi BIACYTHOCTI B YCTaHOBI BIJIMOBIJHOTO CHEIiai30BaHOTO MiIPO3/LITY
CHeliaIbHUM  OOJIK 3MIMCHIOETBCS CIIY>K00I0 JiJI0BOJCTBA ab0 3a PIIIEHHAM
KEpIBHUKA YCTAHOBU HE 3/1MCHIOETHCS B3arali.
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Honmatok 12

10 [HCTpyKIIii 3 TIJTIOBOACTBA Y
MukoaiBcbKil 00macHIN pasi
(myHKT 6.4.6.)

MPUMIPHUM CKJIAJL
3aMucy MPO PEECTPAIIIIO BXITHUX TOKYMEHTIB*

[E—

. Bun mokymenra.

\S]

. ,Z[aTa Ta 4aC HAAXOKCHHA JOKYMCHTA B YCTAHOBY.

W

. JlaTa peectpariii JOKyMeHTa.
4. PeecTpariiifHuii 1HIEKC TOKYMEHTA.

5. KopecnoHaeHT.

o)

. lata peectpariii Ta peecTpaiiHuil iHAEKC KOPECTIOHICHTA.
7. KopoTkuii 3MicCT.

8. BinmoBigaabHUN MIAPO3JIT YCTaHOBU, SIKMM B YCTAHOBJICHOMY HOPSIKY
BU3HAYCHH BIJMOBIAAIbHUM 32 BUKOHAHHS IOKYMEHTA B yCTaHOBI.

9. BiamoBiganpHUii BUKOHABElb - IMpPalliBHUK BIAMOBIIAIBHOTO IAPO3ALTY
YCTaHOBH, SIKUM B YCTaHOBJECHOMY TIOPSIIKY BHU3HAYEHWM BIANMOBIJAJbHUM 32
BUKOHAHHS JIOKYMEHTa B yCTaHOBI.

10. BigmiTka po BUKOHAHHSI JOKYMEHTA.

11. Copasa Ne .

*[HCTpYKITiEIO 3 NUTOBOJACTBA YCTAHOBH MOXE OYTH TepedadyeHo I0aTKOBI
CKJIaJI0B1 YaCTHUHU KypHaITy Ta BU3HAUEHO 1HIIUI MOPSIOK iX pO3MILICHHS.
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Honatoxk 13
10 [HCTpyKIIii 3 11JIOBOJCTBA Y

MukosaiBcbKil 00macHIi pasi
(myHKT 6.4.6.)

MPUMIPHUM CKJIA L
3aIlrCy MPO PEECTPAIIO BUXITHUX JOKYMEHTIB, CTBOPEHHX yCTaHOBOIO™*
1. laTa peectpariii JOKyMeHTA.
2. PeecTpaniiHuii 1HAEKC TOKyMEHTA.
3. Anpecar.
4. KopoTkuii 3MICT.
5. BiamoBianbHuUM TiAPO3A1T YCTAaHOBH, SIKUM MATOTOBICHO JOKYMEHT.

6. BianoBiganpbHuUil BUKOHAaBElb - MpPalliBHUK BIANOBIAAIBHOTO MIAPO3ALTY
YCTaHOBH, SIKUW MIATOTYBaB JIOKYMEHT.

7. JaTa Ta yac HagXO/)KEHHS JOKYMEHTA apecary.
8. JlaTa peecTpallii Ta peecTpaliiiHuil 1HACKC aapecara.
9. BiamiTKka mpo BUKOHaHHS JOKYMEHTA aJIpeCaToOM.

10. Copasa Ne .

*HCcTpyKIli€r0 3 AIOBOJICTBA YCTAHOBU MOKE OyTH mependadyeHo J0AaTKOBI
CKJIQJI0B1 YaCTUHU KYPHAIy Ta BU3HAYEHO 1HIIUNA MOPSIIOK iX PO3MIIICHHS.
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Honatok 14

10 [HCTpyKIIii 3 IJIOBOACTBA Y
MukoaiBcbKil 001acHIN pasi
(myHKT 6.6.4.)

CTPOKHA
BUKOHAHHS OCHOBHHUX JJOKYMEHTIB

1. Akt IIpesunenta Ykpainu - 30 AHIiB 3 AaTH HaOpaHHA HUM YMHHOCTI, SKIIO
MM aKTOM He nepe0ayeHo CTPOK BUKOHAHHS BUZHAYEHOI'O HUM 3aBAaHHS.

2. 3anuT ab0 3BEpHEHHS:

HApOJHOTO JenyTrara YKpaiHu — 3TigHO 3 BUMoramMu 3akoHy Ykpainu "IIpo
CTaTyC HapOJIHOIO JieryTara YKpaiHu';

nenytata BepxoBnoi Pagu ABronomuoi Pecriy6niku Kpum - mpotarom 15 nHiB 3
JTHS IoTO HAAXOJKCHHS,

JieryTaTa MICIIeBOi paju - mpoTaroM 10 IHIB 3 THS MOTO HAAXOKEHHS.

3. Sko 3anut (3BEpHEHHS) HAPOAHOTO JAenyTara YKpainu (aemnyrata BepxoBHoi
Panu ABronomHoi PecnyOmiku Kpum, nemyrata micueBoi pagu) 3 00’€KTHBHHUX
NPUYHUH HE MOXE OyTH PO3TJIIHYTO B YCTaHOBJIEHUH CTPOK, HAJICUJIAETHCS MUCbMOBE
MOBIJJOMJICHHSI Cy0’€KTaM BHECEHHS 3aluTy (3BEpPHEHHS) 13 3a3HAYCHHSAM MPUYHMH
IIPOJIOBXKEHHS CTPOKY PO3IIIALY.

Ctpok  po3rjisay JEmyTaTChKOTO 3BEPHEHHS 3  ypaxXyBaHHSIM  CTPOKY
MIPOJIOBXKEHHS HEe MOKe repeBuIyBaTu 30 THIB 3 MOMEHTY MOTO HaJXOKEHHS.

4. Pimenns KaOinery MiHicTpiB YKpaiHM IIOAO JOOMNPALIOBAHHSA MPOEKTIB
HOPMATHBHO-IIPABOBUX aKTIB - OpoTAroM 10 AHIB 3 JHS NPUUHSTTS BIANOBIIHOTO
pILIEHHS, SKILO [IUM PIIICHHSIM HE BCTAHOBJIEHO 1HIINI CTPOK.

5. IlocranoBu Ta BucHOBKM Korerii PaxyHkoBoi nanatu - mpotsarom 15 nHiB 3
JIHSL iX peecTpallii B yCTaHOBI, SIKIIO B HUX HE BCTAHOBJIEHO 1HIIHUMA CTPOK.

6. lloromkeHHs TPOEKTIB akTIB 3ailHTEPECOBAHMMU OpraHaMU - Y CTPOK,
YCTAaHOBJICHWM I1X TOJIOBHMMH PO3POOHMKAMH BIAMOBIAHO 110 BUMOT PermaMeHTy
Kab6inetry MinictpiB Ykpainu.


http://zakon2.rada.gov.ua/laws/show/950-2007-%D0%BF/paran13%23n13
http://zakon2.rada.gov.ua/laws/show/950-2007-%D0%BF/paran13%23n13
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[Iponosxenus nonarka 14
7. 3anuT Ha myOaiyHy 1HQOpMaIio Bl (HI3UYHOI, OPUIUYHOI 0cOOU, 00’ € THAHHS
IrpoMaJisiH 6€3 CTaTyCy IOPUINIHOT 0COOM, KpIM Cy0’€KTIB BIaJJHUX TOBHOBAXKEHB, Ta
HAJaHHA BIAMOBIJII Ha 3amUT Ha 1HGOPMAII0 - MPOTITOM CTPOKY, BH3HAYEHOTO

crarreto 20 3axony Ykpainu "[Ipo goctyn no my6miuHoi iHdopmarii”.

8. Jlopy4eHHs Ta 3allUTH YCTAaHOB BHUILOTO PIBHS - 10 3a3HAYEHOTO Y HUX CTPOKY.


http://zakon2.rada.gov.ua/laws/show/2939-17/paran170%23n170
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Honatok 15

10 [HCTpyKINi 3 11JIOBOJCTBA Y
MukonaiBchbKii 001acHIf pasi
(myHKT 6.6.15.)

THOOPMAIIIS
PO CTaH BUKOHAHHS 3aBlaHb HAa . .20
HaiiMmeHnyBaHHs CrtaH BUKOHaHHS 3aB/IaHb (JOKyMEHTIB)

Ta 1HJEKC
o CTPYKTYPHOTO 3 X
3/m : : yCBOTO CTPOK CTPOK

MApO3 ALY BHKOHAHO

POJIOBKEHO MOPYILIEHO

HavimenyBanHs nmocaau
KepiBHUKA CITY>KOU J1JT0BOACTBA Bnacne im’s, I[TPI3BUILIE
20
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Jonatok 16

1o [HCTpyKIi 3 11JI0BOJICTBA

y MukosnaiBchkiit 06acHii pai
(myskt 7.1.2.)

IMPUMIPHA ®OPMA
HOMEHKJIATypH CIIPaB CTPYKTYPHOTO TiAPO3ALTY
y mareposiit popmi

MukonaiBcbka 00JIacHa paaa
3aranbpHUN BiJ1T BUKOHABUOTO arapaTy o0JacHOl pajau

HOMEHKJIATYPA CIIPAB Ne 08-10 3a 2018 pik

CXBAJIEHO:
[IpoToko: 3acimanHs ekcnepTHO1 KoMicii ooacHoi paau Big 01.11.2018 Ne 8/18
Crpok
. 30epiraHHs :
Innexc KinbkicThb p ’ Po6oui
3aroJ0BOK CIIPaBU . HOMEP
CIIpaBU crpaB (TOMIB) ) MO3HAYKU
CTaTTi 32
nepeTikom
08-05 ITpoTokonu ceciii 06acHOT 15 MTOCTIHHO
paau cr.7a

[TincymkoBHii 3anuc

Cnpasu 3a cTpokamu Y Tomy umci
. Pazom — . m "
30epiraHHs IEePEX1aHI | 3 BiaMiTKOKO "EITK

VYcboro cipas: 53 33 2
MOCTIHOTO 30epiranHs, 7 5 2
TpuBasoro (moxas 10 poki) 12 7 0
30epiraHHs,

TUMYacCOBOT0 30€epiranHs 34 21 0

CKJIAJIEHO:
["'omoBHHUH criemiaiicT
02.11.2018

Bnacue im’s, ITPI3BUILE
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3ATBEP/DKEHO

HauanbHuK 3arajbHOTO BiJILTY
BUKOHABYOTO arapaTy 00JIACHOI paau
05.11.2018

[TOI'O/IXKEHO

3acTynHHUK HavyajdbHUKA 3araJbHOTO
BIJITy BUKOHABYOTO arnapaTty 00JacHoi
paau - oco0a, BiAMOBiJaIbHA 32
BEJICHHA apXiBY 00JIACHOI paau
05.11.2018

[Iponosxxenus nogarka 16

Bmacue im’s1, I[TIPI3BUILIE

Bnacne im’s, I[TPI3BUILE
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Honatok 17

1o [HCTpyKIIii 3 11J10BOICTBA

y MukosnaiBchkiii 00acHii pafi
(myskt 7.1.2.)

MNPUMIPHA ®OPMA
3BEJIEHOT HOMEHKJIATYpH CTIpaB 00JacHO1 paau y maneposiit popmi

MukonaiBcbka 00J1acHa pajia
3BEJIEHA HOMEHKIJIATYPA CIIPAB 3a 2018 pix

CXBAJIEHO:
[TpoTokou 3acijilaHHs eKcnepTHOI komicii o6acHoi paau Big 01.11.2018 Ne 8/18
[IpoTokon 3acimaHHs  e€KCIEepTHO-TIEpeBIpHOiI  Kowmicii  JlepkaBHOTO  apXiBy
MuxkonaiBcbkoi o6macti Big 17.11.2018 Ne 11/18
Crpok
TeKc Kinbkicte | 30epiranss, Poboui
3aroyI0BOK CIpaBH cripaB HOMED
CIIpaBU : ) MO3HAYKHU
(TOMIB) CTarTl 3a
TIepeIIKOM
OpranizamiiHuii Bl
05-02 IIpoTokonu 3acigaHb 10 IMIOCTIMHO CT.
MOCTIMHUX KOMICIH 001acHOT 7a
paau
HOpuauanamii BiaIin
06-09 JIOKyMEHTH 1070 HaJlaHHS Y 4 5 pokis! micost
KOPHUCTYBaHHS MUCIIMBCbKUX cT. 47 a 3aKIHUCHHS
yTiab CTPOKY Aii
abo
aHyJIFOBaH-
HS
minens3ii’

ITiicyMKOBHI 3amuC

Y Tomy ymcmi

CrpaBu 3a CTpokamMu 30epiraHHs Pazom nepexizi 3 Bi,[}[gl\ﬁ"f{l(”o}o
VYcboro cnpas: 1040 2 273
MOCTIIHOTO 30€epiranHs, 86 0 0
TpuBajuoro (moxaj 10 pokis) 432 1 0
30epiraHHs,

TUMYacOBOTr0 30epiranHs 522 1 273
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CKIIAJEHO:
["omOBHMI CHICIIAIICT 3arajJlbHOTO BIIILITY

BUKOHABYOTO arapaTy 00JIACHOI pajn
02.11.2018

IJCYMKOBHH 3AITNC 3ABIPEHO:
3acTyIMHHUK Ha9aJIbHUKA 3arajibHOTO
BIJITy BUKOHABYOTO anapaTty 00JacHOi
paau - oco0a, BIAMOBIAaIbHA 32
BEJICHHA apXiBYy 00JIACHOI paau
02.11.2018

ITOI'OJIKEHO
HadvanpHUK 3arabHOTO BIAILTY

BUKOHABUYOI'O anapary 00JIaCHOI paju
05.11.2018

3ATBEP/IXKEHO

Kepytounii cnpaBaMmyu BUKOHABUOTO
amapary o0JacHOT pajau

22.11.2018

[Iponosxenus pogarka 17

Bnacue im’s, I[IPI3BUILE

Bnacne im’s, I[TPI3BUILIE

Bnacue im’s, [IPI3BUIE

Bnacne im’s1, I[TPI3BUILE
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AKT

Jonatok 18

1o [HCTpyKIi 3 11JI0BOJICTBA
y MukomnaiBchkiit 06sacHii paai
(myskr 8.1.7.)

PO BUJTYYCHHS JIJIS 3HUIICHHS JOKYMCHTIB
MukonaiBchka objlacHa pania

3aranbpHUN BiJ1T BUKOHABYOTO arapary o0JacHOi paau
Bix 15.12.2018 Ne 36-18

[MIACTABA:
[Ipotokon 3acigaHHs ekcnepTHoi Komicii obmacHoi paaum Bim 01.11.2018
Ne 8/18
TeKc 3aroJIoBOK Jlata I.[aTa Kinekicts CTpOK Poboui
CIIpaBU 3aKiHYCH- cripaB 30epiran-
CIIpaBU MOYaTKy : MO3HAYKU
(Tomy) HS (TOMIB) HS

Pazom 510 3uumenHs: 7 (cim) crpan 3a 2013-2016 poku

KinbkicTh 1okymMeHTIB: 951 (AeB'ATCOT M'SITACCAT OJMH)
[IputimanpHO-31aBabHA HakaagHa: Big 12.12.2018 Ne 320*

MeTo/ 3HMINEHHS: 3HUIIICHHS [IJITXOM HEB1IHOBITIOBAIHHOTO TOAPIOHEHHS

CKJIAJZIEHO:
["'onoBHU crieramicT**
18.12.2018

Bnacne im’s1, I[TPI3BUILE

ITOI'OJIXKEHO
HauanbHuk Biaaury***
19.12.2018

Bnacue im’s, I[IPI3BUILLIE

HavanpHuK Bimimy ™ ***

20.12.2018

Bmacne im’s, [TPI3BUILE

HavanpHUK Biimy ™ ****
21.12.2018

Bmacne im’s, I[TPI3BUILE
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[Iponosxxenus noaarka 18

3ATBEP/I’KEHO
Kepytouuii cnpaBaMu BUKOHABYOTO

amaparty o06JacHOT paau Bnacne im’s1, [TIPI3BUILE
22.12.2018

3HUIIEHH ITPOBEJIEHO:
["'onoBHMI cemniajaicT — ocooa,
BIJIITOBIJAJIbHA 3a BEACHHS

apXiBHHX CIIpaB 00JIacHOT pajn Bnacue im’s, [TPI3BUIIE
25.12.2018

*He o00oB'si3k0Be MOJ€, IO 3aCTOCOBYETHCA Yy pa3l mepejadi 1HIIN yCTaHOBI st
3HUIICHHS.

**(Ocoba, BIINOBIJAJIFHA 32 JIJIOBOJICTBO, SIKOIO CKJIAJCHO aKT.

***KeplBHUK MIAPO3AUTY, SKUWA MPOBOJUB EKCIEPTU3Y IIHHOCTEH (CIyxOu
JIIJTIOBOJICTBA).

Ak KepiBHUK MIIPO3AUTY YKIAICHHS.

Ak *KepiBHUK BUIIOTO pIBHS, HAa SKOTO TOKJIaA€HO (YHKIII KOHTPOJIO 3a
JOTPUMAHHSIM 3araJIbHOTO JIIJIOBOJICTBA Y BUKOHABYOMY amapari 00JIacHOI pajiu.

ket Oco0a, sKa MpoBea 3HULICHHS.
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Jonatok 19

1o [HCTpyKIIi 3 11JI0BOJICTBA

y MukomnaiBchkiii 00acHii pafi
(myHkT 8.2.3.)

INPUMIPHA ®OPMA
OIHCY CTIpaB y marneposiit popmi

MukoaiBcbka 00JIacHa pajia
3aranpHUM BIJIUT BAKOHABYOTO amapary o0JacHOi paau

OITHC Ne 08-10 (2018 pik)

CXBAJIEHO:
[Ipotoko:n 3aciganus ekcnepTHoi koMicii* Big 08.11.2018 Ne 8/18

[IpoTokon 3aciaHHS EKCIEPTHO-TIEpeBipHOI KoMicii [lepskaBHOro apxiBy
MuxkonaiBebkoi o6macti** Big 30.11.2018 No 44-31/1-18

3aroJI0BOK ara o :
Innexc Hara I[ KinpkicTe Crtpok Po6oui
CIIpaBH 3aKIHYECH- ) :
crpaBu MOYATKy CTOpPIHOK | 30€piraHHsi | MO3HAYKH
(Tomy) HS

VY ueii onuc BriatoueHo: 18 (BiciMHaAsTh) cripaB 3 Ne 08-14 mo Ne 08-33 (BKiII0UHO)
[Tponymeno cnpasu: Ne 05-24
[Tepenano 3a onucom: 18 cripas

CKJIAZJEHO TA ITEPEJJIAHO:
["omoBHHUII cemiamicT — 0cooa,
BIJIIIOBIAJIbHA 3a BEACHHS

apXiBHUX CITpaB 00J1aCHOT pajau Bnacue im’s, I[TPI3BUITE
05.11.2018

ITOI'OJIXKEHO
HauanbHUK 3arajbHOTO BiIALTY
BUKOHABYOI'O arapary

o0JlacHOi paau Bnacue im’s, ITIPI3BUILE
06.11.2018

3ATBEPIKEHO

Kepyrounii cripaBaMu BUKOHABYOTO

amapaty o0sacHoi pagu™** Bnacne im’s1, ITPI3BUILIE

20.11.2018
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CIIPABU 3I'IJTHO 3 OITUCOM ITPUHHATO:

["omoBHHUII cemiamcT — 0cooa,
BIJIITOBIJAJIbHA 3a BEACHHS
apxiBHUX CIIpaB 00JACHOI paau
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* JIJ1s1 OTICy CTIpaB CTPYKTYPHOTO MiIPO3ALTY.

** ][ 3B€ICHOTO OIMKUCY CIPaB YCTaHOBH.

[Iponosxkenusa nogarka 19

Bnacue im’s, I[IPI3BUILE
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