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BianosigHo o crarti 55 3akony Ykpainu "lIpo miciieBe camoBpsiiyBaHHS B
Vkpaini", BpaxoByroun nyHKT 7 IloctanoBu KaOinery MinicTpiB YKpaiHu Bix
17 ciunsa 2018 poky Ne 55 "IIpo nesiki muUTaHHS JOKYMEHTYBaHHS YIPABIIHCHKOI
IISUTBHOCTI'":

1. 3arBepautu I[HCTpyKIiIO 3 JAUIOBOJACTBA Yy MuKOJNAiBChKiM 00MacHIN
paai (mam — [HeTpyKIis), 110 A0/1a€ThCs.

2. Kepyrwouomy cmnpaBaMmu BHKOHABYOTO  amapary OOJIacCHOiI  panu
JlabaptkaBi T.C., HavambHHUKaM BIIJIUJIIB BHKOHABUOTO amapary oOJacHOI paau
3a0e3MeunT JOTPUMAaHHS TMpalliBHUKAMU BUKOHABUOTO amapaTry oOJacHOI paau
BUMOT [HCTpyKITi.

3. BusHatu TakuM, 10 BTPATWIO YMHHICTh, Ta 3HATHU 3 KOHTPOJIIO
PO3MOpSKEHHS ToJIoBU oOsiacHoi paau Biag 18 TpaBus 2012 poky Ne 59-p "IIpo

[HCTpYKLitO 3 A17I0BOACTBAa Y MUKONaiBChKiM o0nacHii pami".

4. KoHTpob 32 BUKOHAHHSIM I[bOTO PO3MOPSIKEHHS 3aJIMILA0 33 COOOIO.

["onmoBa ob6sacHoi paau B.B.Mockajnenko
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3ATBEPIXKEHO
Po3nopsxenus

roJIoBU 00JIaCHOI pajiu

Bij1 27 uepBHs 2018 poxky Ne 116-p

IHCTPYKIOIS
3 aitoBoacTBa y MukoJaiBebKiid o0J1acHii paxi

I. 3AT'AJIBHI TOJIOKEHHSA

1. IacTpykiis 3 mimoBoacTBa Y MUKOMIAiBChKiN 001acHii pasi (maii - [HcTpyKiis)
BCTAHOBJIIOE BHUMOI'M INOJO JIOKYMEHTYBaHHS YIPABIIHCHKOI 1H(popmamii Ta
oprasizaimii poOOTH 3 JOKyMEHTaMH, CTBOPEHHMH Yy TanepoBit ¢opmi, Y
MukonaiBcbkiit obsacHid pafdl (mami — obnacHa paja) Ta il BUKOHABUOMY amapari
(mami - BUKOHABUMM arapar), BKJIIOYAIOYM 1X MIATOTOBKY, peecTparlito, OOJiK 1
KOHTPOJIb 32 BUKOHAHHSM, Y TOMY YHCII Ha mijacTaBi 3akony Ykpainu "[Ipo miciieBe
caMOBpsIyBaHHs B YKpaiHi" Ta Pernmamenty po6otu MukosaiBcbkoi 001acHOT pajiu.

[Tonoxenns 1i€i [HCTPyKIIT 3aCTOCOBYIOTHCS JIUIIE Y pa3l HAIBHOCTI BU3HAYEHUX
3akoHOM abo aktoM KaGinery MiHicTpiB VYKpaiHM TiJCTaB, SKi BH3HAIOTHCS
OOIPYHTOBAaHMMHM JJII CTBOPEHHSI Ta/a00 OMpAaIlOBAHHS YCTAHOBAMH JIOKYMEHTIB Y
nanepoBiit popmi.

1.2. Tlopsimok 3miCHEHHS MUJIOBOJICTBA CTOCOBHO JOKYMEHTIB, IO MICTATH
iH(popMaIlio 3 OOMEXEHUM JOCTYIOM, 32 3BEPHEHHSIMHU TPOMAsH, 3allUTaMUd Ha
1H(pOpMaI[i}0 BU3HAYAETHCSI OKPEMUMH HOPMATUBHO-ITPABOBUMHU aKTAMH Ta HE MOXE
peryiroBaTucs i€l [HCTpyKIi€ero.

OCHOBHI TIOBHOBXXEHHSI CTPYKTYpHUX TMIAPO3JAUIIB BUKOHABUOTO amapary
00J1acHOI pajy 100 BEACHHS JIJIOBOJICTBA 31MCHIOIOTHCS B €JICKTPOHHIN (popmi, 3
CJIEKTPOHHUMH  HOCIsIMH  i1HoOpMalii Ta  BU3HAYAIOTHCH [HCTpyKIi€lo 3
JIOKyMEHTYBaHHSI YIPaBIIHCHKOI 1H(pOpMallii B eNeKTpoHHIN (opmi Ta opraHizarii
pOOOTH 3 €JIEKTPOHHUMHU TOKYMEHTAMHU B J1IJIOBOJICTBI, €IEKTPOHHOTO MI>KB1JIOMYOTO
oOMiHy y MukonaiBcekiii oOnacHid pami (mami — IHCTpyKiis 3 AUIOBOJACTBA B
€JIEKTPOHHIN (popmi).

1.3. Ilepesnik JOKYMEHTIB, IPOXOKEHHS B 00JIaCHIM pajii IKUX MPOJIOBKYETHCS Y
nanepoBii  ¢opmi, 3aTBEPIKYETHCS PO3MOPSIHKEHHSM TOJOBH MMKOIAIBCHKOT
o0nacHOi paay Ha MiACTaBl BU3HAYEHUX 3aKOHOM abo aktom KaOinery MiHicTpiB
VYKpainu mijcTaB, $KI BU3HAIOTBCA OOIPYHTOBAHMMM JJiIi CTBOPEHHsSI Ta/a0o
OTpaIllOBaHHs JOKYMEHTIB y Maneposiil popmi.

He nomyckaeTbcsi ogHOYacCHE MPOXOMKEHHS OIJHOTO 1 TOTO * JOKYMEHTa B
CJICKTPOHHIN Ta maneposiit hopmi.

1.4. BignoBizaapHICTh 32 OpraHi3allito JiJI0BOJICTBA B 00JIACHIN pajii HECE TOJI0BA
00J1acHOT pajy, y CTPYKTYPHUX MiAPO3/ij1aX BUKOHABYOTO arapary - iX KepiBHUKU.


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n18
http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n18
http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n18
http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n18

1.5. 3a miAroToBiIeHWI MPOEKT JOKYMEHTa BiJIMOBIAAJLHUM € MOTrO aBTOP.
BiamoBimaneHICTh 3a 3MICT TOKYMEHTA, SKUH BI3YETHhCS KiTbKOMa 0co0aMu, HECYTh
OJTHaKOBOIO MIpOIO BCi I1i 0COOM.

1.6. Opranizaiiisi I17I0BOACTBa B 00JacHIM pajl TMOKIAIAEThCsl Ha 3arajbHUM
B1JIJIJT BUKOHABYOTI'O anapary 001acHoOi paau (1aji — 3aradbHuN BiAILT).

1.7. Opranizanisi JiJI0BOJCTBA y HanepoBiil Gopmi B CTPYKTYpHHUX MiAPO3/iIax
BUKOHABYOI'O arapary IOKIAJaeThCd Ha TMpalliBHUKA ITIPO3IiTy, BH3HAYCHOTO
BI/IMOBIAIBHUM 32 BEJIEHHS IJOBOJICTBA Y BIANOBITHOMY CTPYKTYPHOMY ITiJIPO3-
JTUTL.

1.8. V¥V pa3i 3BUIBHEHHsS TMpallBHUKA, a TakKOoX Yy pa3l HOro BIAMYCTKH,
BIJIPSI/DKEHHS YW TPUBAJIOT BIACYTHOCTI 3 1HIIMX MPUYUH YCI CIIYKOOB1 JOKYMEHTH Y
nanepoBiil popMi 3a BKa31BKOIO KEPIBHUKA MEPEIAOThCS 0c001, sika HOro 3aminiae, 3
BIJIMITKOIO 3arajibHOTO BIAJIUIY Y PEECTPALIMHO-KOHTPOJBHINA KapTLI.

1.9. IlyGmikaii y mpeci ciiyO00BUX JOKYMEHTIB MPOBOJATHCS 32 MOTOKEHHIM
rOJIOBU 00JIACHOT pajiv, EPIIOTO 3aCTYITHUKA, 3aCTYITHUKA T0JIOBU 00JIACHOT paju Ta
KEpYyI4Oro cripaBaMi BUKOHABUOTO anapary o0JIacHOT paJiu.

II. IOKYMEHTYBAHHS YIIPABJIHCBbKOI IH®OOPMAIIIT
2.1. 3arajibHi BUMOI'M 1100 CTBOPEHHS JOKYMEHTIB

2.1.1. JlokyMeHTyBaHHs YNpPaBIIHCHbKOI 1H(OpMalii Mojsirae y CTBOPEHHI
JIOKYMEHTIB, Y SIKHX 3 JOTPUMaHHSM yCTAHOBJIEHUX MpaBuil (mogaTok 1) dikcyerbes
1H(pOopMaIlis PO YIPABIIHCHKI 1.

Oxpemi BHYTpIIIHI JTOKYMEHTH (3asiBU, MOSICHIOBAJIbHI Ta JOMOBIAHI 3alUCKH
TOIII0), aBTOPAMH SIKUX € TI0CAJIOBI Ta iHIII (i3UYHI 0COOH, JO3BOJIAETHCS OPOPMIIATH
PYKOTIIMCHUM CIIOCOOOM.

2.1.2. Ilix yac miATOTOBKY OPTaHi3alliiHO-PO3MOPSIINX JOKYMEHTIB Y TAaNIepOBIii
dbopmi TpaIiBHUKK BUKOHABYOTO amapary OGOPMIISIOTH iX 3 ypaxyBaHHSM BUMOT

JACTY 4163-2003.

2.1.3. TlpaBo Ha CTBOpPEHHS, MiAMUCAHHS, TIOTOJDKEHHS, 3aTBEPKEHHS
JIOKYMEHTIB BHM3HAUYa€TbCsl aKTaMHM 3aKOHOJAaBCTBa, PermameHToM MuKOIaiBChKOI
obnacHoi panu, [lomoxkeHHSM Mpo TMOCTIHHI KoMicii obacHoi paau, IlonoxeHHsIM
npo ii BUKOHABYMM amapaT, CTPYKTYpPHI MIJPO3AUIH, MOCAJOBUMH IHCTPYKIISIMHU
MOCaJI0OBUX 0C10 BUKOHABYOTO arapary Ta 1€l [HCTPyKITi€ro.


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n1142

2.1.4. B obnacHiif paai CyKyHmHICTh JAOKYMEHTIB, HEOOXIIHUX 1 AOCTaTHIX IS
JOKYMEHTYBaHHs 1HQoOpMaIli mpo iX MiAIbHICTh, BU3HAYAETHCS HOMEHKIIATYPOIO
CIIpas.

3 muTaHb, 1110 CTAHOBIIATH B3a€EMHUH 1HTEPEC 1 HAJEKaTh 10 KOMIETEHIIIT Pi3HUX
YCTaHOB, MOXYTb CTBOPIOBATHCS CIUIbHI JOKYMEHTH.

2.1.5. BubGip Buay MAOKyMEHTa, TPU3HAYEHOTO JJs JOKYMEHTYBAaHHS
yIpaBiIiHChKOT 1H(OpMaIIii (po3MOpsKEHHsI, PIIICHHS, BHUCHOBOK, pPEKOMEHAAIlli,
IIPOTOKOJI TOIIO), 3yMOBIIOETHCSI IPABOBUM CTAaTyCOM OOJIACHOI paJivd, KOMIICTCHIII€I0
MOCaJ0BOT 0COOM Ta TMOPSIAKOM MPUUHATTS YIPaBIIHCHKOTO pillleHHS (Ha IMiJICTaBl
€TMHOHAYAJIPHOCT1 200 KOJIET1aJIbHOCT1).

2.1.6. JIOKyMEeHT MOBHHEH BIJAMOBIAATH TMOJOKEHHSIM aKTiB OpPraHiB MICIIE€BOTO
CaMOBpSIJIyBaHHS, OpPraHiB JIE€pKABHOI BJIAJIM Ta CIPSIMOBYBAaTHUCS HA BUKOHAHHS
00JIaCHOIO PaJIOI0 MOKJIAJEHUX HA HEl 3aBAaHb 1 (PyHKIIIM.

2.1.7. Knacu ynpaBiiHCBKOI JTOKYMEHTAIlli BU3HAYAIOThCS 3TiHO 3 Jlep:kaBHUM
kjacudikaropoM ynpasiHcbKoi fokyMeHTaii JJK 010-98 (nani - AKY [I).

2.1.8. JIoKkyMEHT TIOBMHEH MICTHUTH OOOB’SI3KOBI I MHOTO IEBHOTO BHUIY
PEKBI3UTH, II0 PO3MIIIYIOTHCA B YCTAHOBIICHOMY IOPSAKY, a came: HaMEHYBaHHS
YCTAaHOBH - aBTOpa JOKYMEHTa, Ha3By BHIY JOKyMeHTa (KpiM JHCTIB), HaTy,
peecTpaIiiHui 1HAEKC TOKYMEHTA, 3ar0JIOBOK J0 TEKCTY, TEKCT, ITiJIITHC.

[Tin gac miaroToBku Ta OGOPMIICHHS TOKYMEHTIB MOXXYTh 3aCTOCOBYBATHCS HE
TUIBKH OOOB’S3KOBi, ajie ¥ 1HIN PEKBI3WUTH, SKIIO II€ BIAMOBIJAE MPU3HAYCHHIO
JIOKyMeHTa abo croco0y Moro onparroBaHHS.

2.1.9. 3 meToro nigBUIIEHHS €(DEKTUBHOCTI Ta ONEPATUBHOCTI OpraHizallii poooTH
3 JIOKYMEHTaMH OJHAaKOBl 32 3MICTOM JOKYMEHTH MOXYThb OyTH YHI(IKOBaHHUMHU
HUIAXOM PpO3po0JieHHd TpadapeTHUX TEKCTIB, SKI BKJIOYAIOThCA J0 30ipHUKA
(apOoMYy) yHI(iIKOBaHUX (TUIIOBUX) (OPM JOKYMEHTIB 00JACHOT paJiu.

2.1.10. MukonaiBcbka 00J1acHa pajia 3/11HCHIOE TIOBOACTBO JEPHKABHOIO MOBOIO.
JIOKyMEHTH CKJIQIal0ThCsl JIEPKABHOIO MOBOIO, KpIM BHUIAJKIB, Mepead0adueHux
YUHHUM 3aKOHOJIJABCTBOM IIPO MOBH B YKpaiHi.

JIoKkyMeHTH, $IKI HAJCUIAIOTBCA 1HO3EMHUM ajpecataM, OQOPMIIIOThCS abo
JIepKaBHOIO MOBOIO, ab00 MOBOI Jep)KaBu-aapecaTa, abo OJHIEIO 3 MOB
MDKHAPOIHOTO CIIJIKyBaHHSI.

2.1.11. JlokyMeHTH, II0 BHUAAIOTHCA HA MIACTaBl PO3MOPSIAYUX JTOKYMEHTIB
OpraHiB Jep>KaBHOI BJaJM, MOBUHHI MaTH TOCWJIAHHSA HA HUX 13 3a3HAYCHHSIM
HallMEHyBaHHS LIMX JOKYMEHTIB, 1aT, HOMEPIB 1 3ar0JIOBKIB.


http://zakon2.rada.gov.ua/laws/show/v1024217-98
http://zakon2.rada.gov.ua/laws/show/v1024217-98
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2.1.12. Xix oOroBopeHHs MHUTaHb 1 PillIEHb, IO MPUIMAIOTHCS Ha IJICHAPHUX
3aCiIaHHsIX 00JIACHOI pajau, MPe3nIii, 3aciJaHHAX TMOCTIMHNX KOMICiH, Hapagax TOIIIO,
¢ikcyroTecs y mpotokonax. [IpoTokonu cecii, mpe3uaii, 3acijaHb TOCTIHHUX KOMICIi
o0nacHOl pajau Ta pilieHHS 00JIacHOI paau, PEKOMEHJallli, BUCHOBKH, PIIICHHS
NOCTIHHUX KOMICiii oOjacHOi paau oGOpMISIOTHCA BIAMOBIAHO 10 PermameHnty
MuxkosaiBebkoi o0macHoi panu, IlonoxeHnHs mnpo mnpesuaito Ta IlooxeHHsS Tpo
MOCTIMHI KOMIicii 001acHOT paju.

2.2. BJIaHKH TOKYMEHTIB

2.2.1. OpranizaniiiHo-po3nopsaul  JOKYMEHTH, III0 MAarTh OOIpyHTOBaHI
MIJICTaBU JIJIA ONpaIfoBaHHS B MamnepoBid ¢dopmi BiAMoBiAHO 10 I[HCTpykMii 3
JJIOBOJICTBA B €JIEKTPOHHIN (hopMi Ta HE € TPUMIPHUKAMU a00 KOMISIMU JOKYMEHTIB,
CTBOPEHUX B €JICKTPOHHIN (hopMi, 0OpMIISIIOTHCS Ha OJIaHKaX, 110 BUTOTOBJISIIOTHCS
3T1THO 3 BUMOTaMH L€l [HCTpyKii.

JInst BUTOTOBJIEHHSI OJaHKIB BHKOPUCTOBYIOTHCA apKylll mamepy (opmaty A4
(210 x 297 minimetpiB) Ta AS (210 x 148 minimerpiB). J{03B0JICHO BUKOPHUCTOBYBATH
omanku Qopmary A3 (297 x 420 mumiMerpiB) aig OPOPMIIEHHSA IOKYMEHTIB Y
BUTJISIA1 TAOTUIL.

branku 10KyMEHTIB OBUHHI MaTH Taki MoJis (MUTIMETPIB):

30 - miBe;

10 - mpage;

20 - BEpXHE Ta HUXKHE.

2.2.2. Buau OnmaHKIB JIOKYMEHTIB BHU3HAYAOTHCS [HCTPYKITi€IO 3 J1JI0BOJICTBA B
€JIEKTPOHHIN (popmi.

2.2.3. ObnacHa paja 3aCTOCOBYE BJacHI OJaHKK JIOKYMEHTIB. Y CTPYKTYPHHUX
M1pO3/11JIax BUKOHABUOT'O arapaTy BiANOBIAHI OJIaHKM 3aCTOCOBYIOTBCS y pasl, KOJIH
KEpIBHUK MIAPO3AUTYy Ma€ NpaBO NIANUCYBaTH JOKYMEHTM B MeXax Horo
MOBHOBAXEHb.

2.2.4. bna"ku TOKyMEHTIB MOXYTh BUTOTOBIIATUCS B APYyKapHI Ha O11oMy manepi
BHCOKOI KOCTI (papOaMy HACHYEHUX KOJIbOPIB (TIariepoBi OaHKM).

2.2.5. Buam OnasHkiB y mnamepoBiii (opmi, IO BHUTOTOBJICHI JIPYKAPCHKUM
criocoboM, TAIATaloTh OOJIKYy Ta OOJIKOBYIOTHCS 3TiAHO 3 W€l [HCTpyKui€ro
(momatok 2).

OOmik  BemeTbCsd 3a TOPSAKOBUMH — HOMEpPaMH, IO MPOCTABISIOTHCS
HYMEpPATOPOM, JIPYKapChbKUM a00 1HIIMM CIOCOOOM Ha HUKHBOMY MOJII 3BOPOTHOTO
00Ky ab0 Ha JI1BOMY IOJI1 JIMI[LOBOTO OOKY OJaHKa.

Ocobu, 5Kl TepCOHATBLHO BIAMOBIAAIOTH 3a BEJEHHS OOJIKy, 30epiraHHs Ta
BUKOPHUCTAHHS OJaHKIB, BU3HAYAIOTHCS OKPEMHUM PO3IOPSIKEHHIM TOJIOBU 00JaCHOT
paau.


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n18
http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n18
http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n18
http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n18

BurotoBnenHst 0JlaHKIB KOHKPETHUX BHUIIB JIOKYMEHTIB JOIYCKA€ThCS, SKILO
KUTBKICTh 3apEECTPOBAHUX JOKYMEHTIB TaKOTO BHUAY B OOJACHIN pajl MEpEeBHIILyE
2 THC. OTMHHIIH HA PIK.

2.2.6. Jlesaxi BHYTpIIIHI JOKYMEHTH (3asBU MpAaliBHHUKIB, JOMOBIAHI 3alKCKH,
JIOBIJIKM TOIO) Ta JOKYMEHTH, IO CTBOPIOIOTBHCS BiJ IMEHI KIJIbKOX YCTaHOB,
oOopMIISIIOTHCS HE Ha OJIaHKaX.

2.3. 3o0paxenns [depxaBnoro I'epoa Ykpainu

2.3.1. 3o00paxenns J[epxaBHoro I'epba VYkpainu po3MmilryeTbcsi Ha OJIaHKaxX
JTOKyMEHTIB BiamoBigHO 110 IlocranoBu BepxoBnoi Pagm Ykpainu Big 19 mrororo
1992 poxy Ne 2137-XI1I "IIpo HdepxaBuuii ['epd Ykpainu".

2.3.2. 3o0paxenna JlepxaBHoro I'epba VYkpaiHu po3MIIIYETHCS MO LEHTPY
BEpXHbOro mnois. Po3mip 300pakeHHs CTaHOBUTH 17 MUIIMETPIB 3aBBHILKH,
12 M1IiMETp1B 3aBIIUPILKH.

2.4. Koan

2.4.1. Kog MukomnaiBcbkoi 00J1aCHOI pajayd MPOCTABISETHCS 3TigHO 3 €IUHUM
JIEpP’)KaBHUM ~ PEECTPOM  MIANPUEMCTB Ta opraHizamiii  Ykpainu (€PIIOY).
3a3HayeHul KO pO3MIMIYETHCS MICis pekBI3UTY "JlOBIIKOBI AaH1 MPO yCTaHOBY'.

2.4.2. Kon yHidikoBaHoi ¢hopMu TOKyMEHTa (32 HASBHOCTI1) PO3MIIILYETHCS 3T1THO
3 AKVY ]I Buie Ha3Bu BUAY TOKYMEHTA.

PimeHHs moao HeoOXiHOCTI (pikcyBaHHA KOAY YHi(ikoBaHOI (POPMHU JOKYMEHTA
npuiiMae Kepyrodyuil cripaBaMyd BUKOHABYOrO amapaTry OKpeMO HI0JI0 KOXHOTO BUIY
JIOKYMEHTA.

2.5. HalimeHyBaHHS YCTAHOBH

2.5.1. HaiimenyBanHs oOjacHOi paju, MOCTIHHOI KOMicii oOmacHOi panaw,
KOJIET1AJIbHOTO OpraHy, CTBOPEHOTO BIAMOBITHUM pIllIEHHAM 00JacHOT pajau abo
PO3MOPSKEHHSIM TOJIOBU O0JIACHOI pajiy, CTPYKTYPHOTO MIAPO3ALTY BUKOHABYOTO
amapaTy oOJacHOi paiy TOBHMHHI BIANOBIJATH HaMEHYBaHHIO, 3a3HAYEHOMY Y
BIJIMOBITHOMY pillieHH1 00J1aCHOT pajii a00 PO3MOPSKEHH] TOJIOBU 00JIACHOT pajiu.

2.5.2. Ha OnaHkax 3a3Ha4yaeTbcs NOBHE HAWMEHYBaHHS MOCTIMHOI KoOMicCIi
0o0nacHOi paju, KOJIETIaJbHOTO OpraHy, CTBOPEHOTO BIAMOBIAHUM PIlICHHAM
oOnacHOi paau abo pO3NOPSIHKEHHSIM TOJIOBU OOJACHOI paau, 1 PO3MINIYETHCA
HIDKYE HalMEHYBaHHsI 00JIaCHOT paju.


http://zakon2.rada.gov.ua/laws/show/2137-12
http://zakon2.rada.gov.ua/laws/show/v1024217-98
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2.5.3. HailimeHyBaHHS CTPYKTYpPHOIO MiJpO3AUTy BHKOHABYOTO amapary
3a3HAYAETBCS Yy pasi, KOJIM BIH € aBTOPOM JIOKYMEHTa, 1 PO3MIIIYETHCS HIDKYE
HalilMEHyBaHHs 00JIACHOI pajH.

2.6. JIoBiaAKOBI JaHi PO YCTAHOBY

2.6.1. JloBiakoBi JdaHi mpo OOJIACHY pajy MICTATHh MOIITOBY aJpecy, HOMEpH
tenedoHiB, TenedakciB, apecy eIEKTPOHHOI MOIITH, aapecy OQIiliifHOTO BeO-calTy
tomno. JIOBIAKOBI JaHI pO3MINIYIOThCS HUXKYE HallMEHyBaHHS 00JIacHOI paau abo
CTPYKTYPHOTO MiPO3ALTYy.

PekBi3uTH TOMITOBOI aJpecH 3a3HAuYaloThCs B TakKiil IOCHIIOBHOCTI: Ha3Ba
BYJIMIII, HOMEp OyIWHKY, Ha3Ba HACEJIEHOTO MYHKTY, pailoHy, 00JIacTi, MOIITOBHMA
1HJIEKC.

2.7. Ha3Ba Buay 10KYMEHTA

2.7.1. Hasza Buay JoKyMeHTa (pO3MOPSAKEHHS, pIIIEHHS, JOMOBIIHA
3alKMCKa TOUIO) 3a3HAYaeTbCsd Ha OJaHKy Ta [OBUHHA BIANOBIIATH Ha3Bawm,
nependoadenum JAKVY 1.

2.8. /lata nokymeHnTa

2.8.1. Yci cmyx00B1 TOKYMEHTH MiJIATal0Th JaTyBaHHIO. JlaTOlO OKyMEHTa €
nata Woro peectpaiii. Jlata 3a3HadaeTbcs apaOCHLKUMH IUGpaMu B OAUH PSJIOK Y
Takiil TOCHIJOBHOCTI: YHCIO, MiCSIb, PIK Ta odopMIsieThess UUPpoBUM abdo
CJIOBECHO-ITU(POBUM CIOCOOOM.

VY pasi ohopmieHHs AaTH TUPPOBUM CIIOCOOOM YHUCIIO 1 MICSIb MPOCTABIISIIOTHCS
IBOMa MapamMu Ludp, pO3AUIEHHMMH Kpamkow; piK - 4oTUpMa LU]paMu, Kpamka
HaIpPUKIHII HE CTaBUThCs, Hanpukiaa: 05.05.2018.

VY TekcTax HOpPMATHBHO-TIPABOBUX aKTIB Ta MOCWJIAHHAX HA HUX 1 JTOKYMEHTax,
[0 MICTATh BIAOMOCTI (DIHAHCOBOTO XapakTepy, 3aCTOCOBYEThCS CIOBECHO-
1dpoBUii criocid 3a3HAYCHHS J1aT 3 MPOCTABIISIHHAM HYJIS B TIO3HAYCHH] JTHS MICSIIA,
SKIIO BIH MICTUTH OJHY mudpy, Hanpukian: 02 rpyanas 2017 poxy. Jo3BonseTses
BXKMBATH CJIOBO "pik" y ckopodyeHomMy BapianTi "p.", Hanpukiazd: 05 tpasas 2018 p.

2.8.2. SIKmo NOKyMEHT CKJaJIeHO He Ha OJaHKy, JaTa 3a3HAavyaeTbCs HIDKYE
nianucy JiBopyd. Jlara TOKyMeHTa MpPOCTaBISETHCS MOCAJA0BOI0 0C000I0, sKa HOro
nianucye ado 3aTBEPIKYE.

2.8.3. OOOB’s3KOBOMY JaTyBaHHIO 1 MIANUCAHHIO MIAJATalOTh yCl1 CIIy>»KOO0BI
BIJIMITKM Ha JJOKYMEHTAaX, NTOB’513aH1 3 X MPOXOKEHHSIM Ta BUKOHAHHM (pe30JIIo11ii,
MOTOJ/PKEHHSI, Bi3M, BIJIMITKA MPO BUKOHAHHS JOKYMEHTa 1 HaNpaBJICHHS MHOro 10
CIIPaBH).


http://zakon2.rada.gov.ua/laws/show/v1024217-98
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2.8.4. Ha moxymeHTi, BUAAHOMY JBOMa a00 OUIbIIIE YCTAaHOBAMH, 3a3HAYAETHCS
OJIHA J1aTa, sIKa BIJIOB1/Ia€ 1aTl OCTAHHBOTO MIAMHUCY.

2.9. PeecTpauniiiHuii iHAEeKC JOKYMEHTIB

2.9.1. Ingexcaniss JOKYMEHTIB HOJISATA€ Y NMPUCBOEHHI IM YMOBHMX IO3HA4YEHb -
1HJIEKC1B, K1 HAJAIOThCS JOKYMEHTaM IIiJ1 9ac iX peecTpaliii.

[TprcBO€HHST peecTpaliiiHOrO 1HJIEKCY 3JIHCHIOETBCS B aBTOMAaTUYHOMY alo
aBTOMATHU30BAHOMY PEXKHUMI 3a JOTIOMOTO0 IIPOIPaMHO-TEXHIUHUX 3aCO01B.

2.9.2. PeecTpauiiiHuil 1HAEKC CKIAJAETHCS 3 MOPAIKOBOrO HOMEpa TOKYMEHTa y
MeXax Ipynu JOKYMEHTIB, IO PEECTPYIOThCS, SIKUW JTOTIOBHIOETHCS 1HIEKCAMH, IO
3aCTOCOBYIOThCSA B OOJIacHIM pajl, 30KpeMa IHJIEKCaMu 3a HOMEHKJIATypoOlO CIIpas,

BI/IKOHaBHH/ OTpUMYyBada Ta POKOM CTBOPCHHA NJOKYMCHTA.

2.9.3. CkJaioBl YaCTUHU PEECTPAIIHHOTO 1HJEKCY BIIOKPEMIIIOIOTHCSA OJIHA Bij
OJIHO1 MPaBOOIYHOIO MOXUIIOI0 PUCKOIO 200 THPE.

2.9.4. TlocninoBHICTh HANMCAHHS CKJIQJIOBUX YAaCTUH PEECTPALIMHOTO 1HIEKCY
BX1JTHOT Ta BUXI1JTHOT KOPECTIOH ICHIIIi PO3MIIIYIOTHCS Y TAKOMY MOPSIAKY:

MOPSIIKOBUI peecTpalliiHuii Homep;
1HJIEKC 32 HOMEHKJIATYPOIO CIIPaB;
1HJIEKC BUKOHABIIS/OTPUMYBaya;
1HJIEKC POKY peecTpallii TOKyMeHTa.

2.9.5. CknagoBl  peecTpaliiHOrO  IHAEKCY  BXIJHOI ~ KOPECHOHIEHIII
B1JIOKPEMITIOIOTLCS OJIMH BiJl OJHOTO TUpe, Hanpukiaa: 123-03-05-18, ne

123- nopsinkoBUil HOMEpP JOKYMEHTA,

03 — iHAeKC JOKyMEHTa 32 HOMEHKJIATypOlO, 110 BU3HAYA€ KOpPECMOHAeHTa abo
MMUTAHHSA TISJIbHOCTI;

05 — iHgeKc oTpuMyBaya;
18 — iHIEKC pOKY peecTpallii TOKyMeHTa.
2.9.6. CknagoBi peecTpaliiHOro 1HIAEKCY JOKYMEHTa, III0 CTBOPEHO Y

BUKOHABYOMY amapari, BIJOKPEMIIOIOTHCS OJWH Bl OJHOTO TUPE Ta MPaBOOIYHOIO
MOXMWJIOK pUCKOr0, Hanpukiad: 123-03/05-18, ne:



123 - nopsinkoBUiA HOMEP JOKYMEHTA;

03 - iHgeKC TOKYyMEHTa 3a HOMEHKJIATYpOIO, III0 BU3HAYA€ KOPECIIOHIEHTa a00
MMUTAHHS TISIbHOCTI;

05 - iHeKC BUKOHABIIS;
18 - iHAeKC POKY peecTpallii TOKyMEHTA.

2.9.7. Sxmo [OOKyMEHT TWIArOTOBJICHO [JBOMa YW OUIbIIE YCTaHOBAMH,
3aCTOCOBYETHCS pEECTpAIliiHUN 1HJEKC FOJIOBHOTO PO3POOHUKA.

2.9.8. Micue po3TainryBaHHS PEECTPALINHOTO 1HAEKCY BHU3HAYAETHCS (POPMOIO
OJlaHKa.

JInsi HaHECEHHS PEECTPAIIHHOIO 1HJAEKCY 3aCTOCOBYETHCS IITPUX-KOJ Ta/abo
QR-kon y mopsaky, nependadeHoMy [HCTpyKili€ro 3 AUIOBOACTBA B EJIEKTPOHHIM
dopmi.

2.10. ITocnyI1aHHS HA TOKYMEHT

2.10.1. IlocumaHHs y TEKCTI JOKyMEHTa Ha JOKYMEHT, Ha SKHH Ja€TbCs
BIJINOBI/Ib 200 Ha BUKOHAHHS SKOTO MIJATOTOBJICHO IIEH JIOKYMEHT, HAaBOJIUTHCS Y
Takiil MOCTIZOBHOCTI: Ha3Ba BHUAY JOKYMEHTA, HalilMEHyBaHHS yCTaHOBH - aBTOpa
JIOKYMEHTA, JlaTa Ta peeCTpaIliiHui 1HEKC, KOPOTKUM 3MICT IOKYMEHTa, HAITPUKJIIAI:

muct bamrancekoi paitonHoi paau Bix 20.03.2018 Ne 55/10-18 npo BHeceHHs
3MiH 110 [lepcniekTuBHOTO MIany popMyBaHHS TEPUTOPIH. . .

2.11. Micue ckjageHHs 200 BUIAHHA

2.11.1. BigomocTi npo Micle CkjajeHHs a00 BHJIAHHS 3a3HAYAlOThCS Ha BCIX
JOKYMEHTaX, KpiM JIMCTIB. 3a3HA4eH1 BIJIOMOCTI O(QOPMIISIOTHCS BIAMOBIAHO 0
aJMIHICTPATUBHO-TEPUTOPIATILHOTO MOMAUTY YKpaiHnu. SIKImo BIZOMOCTI  TPO
reorpaiyHe MiCIIe3HaXOKEHHS BXOJIATh 0 HAWMEHYBAaHHs YCTAaHOBH, LIEH PEKBI3UT
HE 3a3HAYAETHCS.

2.12. Aapecar

2.12.1. JJokyMEHTH aapecyroThCs yCTaHOBI, il CTPYKTYpPHUM IMiApO3aiiaM ado
KOHKPETH1H 1M0caIoBii 0coO0l.

VY pasi agpecyBaHHS JOKYMEHTa YCTaHOB1 a00 11 CTPYKTYypHHUM IMiJipo3aiiamMm 0e3
3a3HAYEHHS MMOCaJ0BOi 0COOU X HalMEHYBaHHSI HaBOJATHCA Y Ha3UBHOMY BIJIMIHKY,
HaIPUKIIA;

Amnapar BepxoBHoi Pagu Ykpainu


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n18
http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n18
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SIKII0 JOKYMEHT HaJICHIIA€ThCS TIOCa0BIi 0c001, HAliMEHyBaHHS YCTAaHOBH Ta 1i
CTPYKTYPHOTO IMiIPO3/iTy HABOASATHCSA y Ha3MBHOMY BIIMIHKY, a TTOCaaa 1 MPI3BUIIE
aapecara - y JaBadbHOMY; IHIIIad IMEHI Ta TpI3BUINE aapecara 3a3HAYalOThCS
BEJIMKUMHU JIITEpaMH, HalTPUKIAI:

Amnapar BepxoBHoi Pagu Ykpainu
VYrpaBimiHHS ~ 3B’S3KIB 3 MICIIEBUMHU
OpraHaMu BJIaJyd 1 OpraHaMu MiCI[€BOTO
CaMOBpSITyBaHHS

Ha4yaJbHUKY YIIPaBIIIHHS

I'. CKOIIHEHKY

Y pa3l KoiM JIOKYMEHT aJpecyeThCsi KEpPIBHUKOBI yCTaHOBU abo0 Moro
3aCTYNMHUKOB1, HAHMEHYBaHHSI YCTAHOBU BXOJUTH JI0 CKJIaay HaliMEHYBaHHS IMOCau
azpecarta, iK€ HaBOJAUTHLCA Y JaBaJbHOMY BIIMIHKY, HAIIPUKIIA/I:

HavyanpHuky ympaBiiHHA 3B’S3KIB 3
MICIICBUMH OpraHaMH BJIAJU 1 OpraHaMu
MICLIEBOTO CaMOBpSAyBaHHS Armapary
BepxoBHoi Pagu Ykpainu

I'. CKOIITHEHKY

SKIO TOKYMEHT aJIpeCy€eThCs KUIBKOM OJHOPITHUM 32 XapaKTepOM IsITBHOCTI
yCTaHOBaM, 3a3HAYAETHCS y3araJlbHeHE HAallMEHYBaHHS aJpecaTiB, HAPUKIIA;

['osoBam paiiOHHMX paj

2.12.2. JIokyMEeHT HE TOBUHEH MaTH OlblIe YOTUPHhOX afapecaTiB. CioBo "komis"
nepea HallMEHYBaHHSIM JIPYrOro - YE€TBEPTOro aJipecaTiB HE CTaBUThCA. Y pasi
HAJICUJIAaHHS TOKYMEHTa OUIbIlIe HI)K YOTUPbOM ajJpecaTaM CKJIala€ThCsl CIMCOK Ha
PO3CHUJIKY 13 3a3HAYEHHSIM Ha KOXKHOMY JOKYMEHTI TUIbKK OJIHOTO ajpecara.

2.12.3. PekBizut "Anpecatr" mMoxxe BKItodaTu aapecy. [lopsmok 1 dopma 3amucy
BIJIOMOCTEH PO aapecy YCTaHOBU MOBWHHI BinmoBigaTu [IpaBuinam HamaHHS OCITyT
MIOIIITOBOTO 3B 53Ky, 3aTBEP/KEHUM MocTaHoBo0 Kabinery MiunicTpiB Ykpainu Bij
5 6epesnas 2009 p. Ne 270 (Odimiviauii Bicauk Ykpaiau, 2009 p., Ne 23, cr. 750).
[loBHa agpeca 3a3HayaeThCs y pa3i  HAJACWUJIAHHS  JOKYMEHTa Pa30BUM
KOPECITOHICHTaM, HaIPHKJIa/;

BepxosHa Pana Ykpainu
By ['pymieBcrkoro, Oyn. 5,
M. KuiB,

01001


http://zakon2.rada.gov.ua/laws/show/270-2009-%D0%BF/paran11#n11
http://zakon2.rada.gov.ua/laws/show/270-2009-%D0%BF/paran11#n11
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VY pasi HajgcuiaHHs JOKyMeHTa (Pi3ndHii 0c001 COYaTKy Y Ha3UBHOMY BIIMIHKY
3a3HAYa€THCS MPI3BUILE, 1M’ Ta 1O 0ATHKOBI, OTIM MOIITOBA aJipeca, HAPUKIIAT;

INongapyk Onekcannp CepriioBud
By [liBnenna, Oyx. 3a, kB. 1,

M. Mukojais,

54025

2.12.4. YV pa3i HajcCWIaHHA JOKYMEHTAa OpraHaM 3aKOHOJaBYOi 1 BHKOHABYOI
BJIaJId, TIOCTIMHMM KOPECHOHJEHTAaM iX IIOIITOBAa ajpeca Ha JOKyMEHTax He
3a3HAYa€THCSL.

2.13. I'pu¢ 3aTBepaKeHHS JOKYMEHTA

2.13.1. TokyMeHT MOe OyTH 3aTBEPIKEHUI BIAMOBIIHUM aKTOM O0JIACHOT paau
abo y BHUIIQAKaX, BU3HAYEHMX Yy JOAATKY 3, IOCATO0BOK 0CO00I0 (MOCaZOBHMHU
ocobamu), 10 MOBHOBAKEHb SIKOI (SKMX) HAJIEKaTh MUTAHHS, 3a3HAYEHI Yy TAKOMY
nokymeHTl. HopMaTuBHO-IIpaBOBI akTH (MOJOKEHHSI, IHCTPYKLIi, MpaBuiia, MOPSIKU
TOILIO) 3aTBEP/KYIOTHCSI PO3MOPSKEHHSIM TOJOBH O0JIacCHOI panu abo pillIEHHSM,
OPUMHATHAM Ha IUIEHaPHOMY 3acCiIaHHI pajiu.

2.13.2. JIokyMeHT, KUl HE € MPUMIPHUKOM 200 KOIIE TOKYMEHTA, CTBOPEHOTO
B €JICKTPOHHIN (Hopmi, MOke OyTH 3aTBEPIKEHUN KOHKPETHOIO TI0CAaI0BOI0 0CO0O0IO.
VY takomy Bumnanky rpud 3atBep/ukeHHs ckianaerbes 13 ciosa "3ATBEPIDKVYIO",
HallMEHYBaHHS MOCaH, MAMKUCY, 1HIIIaMy IMEH1 1 Mpi3BUIIa 0COOH, sIKa 3aTBepauia
JIOKYMEHT, TaTH 3aTBEPKECHHS, HAITPUKIIA/I:

3ATBEPIXVYIO

I'onoBa ob0nacHoi paau

manuc Iaiman imexi, ITIPI3BUILLE
12 6epesns 2018 poky

2.13.3. ¥V pa3i koM JOKYMEHT 3aTBEP/DKYETHCS PIIMIEHHSAM, PO3MOPSIIKECHHSIM,
rpud 3arBepmkeHHs ckiagaeThes 13 cinoBa "3ATBEP/DKEHO", naszBu Bugy
JIOKYMEHTA, SIKUM 3aTBEPJDKYETHCSI CTBOPEHHUM TOKYMEHT, Y HA3UBHOMY BIJIMIHKY 13
3a3HauEHHSAM HOTO JaTH 1 HOMepa, HapUKJIIaI:

3ATBEP/IKEHO
Po3nopsixkenHs roiosu
o0nacHoi pagu

Bia 12 6epesns 2018 p. Ne 100-p

2.13.4. I'puc 3aTBEpAKEHHS PO3MIILYETHCS Yy PABOMY BEPXHBOMY KYTKY MEpIIOi
CTOPIHKH JIOKYMEHTA.


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n1164
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VY pasi 3arBep/pKeHHS JOKyMEHTa KUIbKOMa TIOCAaIOBUMH Ocobamu Tpudwu
3aTBEP/KEHHS PO3TALIOBYIOTHCSA HA OJTHOMY PiBHI.

2.14. Pe3oaronist

2.14.1. Pe3omtoriisi € oCHOBHOIO (hOpMOIO peaizalilii ynpaBiIiHCEKUX JOPYYEeHb Y
MUCHMOBIH (hopmi, 110 TIependadae MOCTAHOBKY KOHKPETHOTO 3aBJAaHHS, BUSHAYCHHS
fioro mpemMmeTa, METH, CTPOKY Ta BIAMOBIJAIbHOI 3a BUKOHAHHS OCOOM, IO
BUKJIAJICHA Y BUTJIS1 HAIMCY HA JJOKYMEHTI.

2.14.2. Pe3zomoniss Mae Taki OOOB’S3KOB1 CKJIQJIOBi: Mpi3BHILE, 1HIIIAT 1MEHI
BUKOHABIIS (BUKOHABIIIB) VY JIaBaJIbHOMY BIAMIHKY, 3MICT JOpPYYE€HHS, CTPOK
BUKOHAHHSI, 0COOMCTUI MiANMKUC KEPIBHUKA, /1aTa.

2.14.3. Ha nokymeHTax 13 CTpOKaMH BUKOHAHHS, K1 HE MOTPEOYIOTh 10JJaTKOBUX
BKa31BOK, Y PE30JIIOLII] 3a3HAYaI0ThCSl BUKOHABEIh, MIJMKC aBTOpa PE30JIIolLlii, AaTa.

2.14.4. Sxmo [opy4eHHS HAJAaHO KUIBKOM MOCaJ0OBHM 0C00aMm, TOJIOBHUM
BUKOHABLIEM JOKYMEHTa € 3a3HaueHa NepLIo o0coba, s[Kid HaJaeTbCs MpaBo
CKJIMKATH 1HIIIMX BUKOHABIIIB 1 KOOPJUHYBATH IXHIO POOOTY.

2.14.5. 'V pa3i HeOOXITHOCTI 3alydeHHS JO BUKOHAaHHS pe30ioNii abo
HEOOXITHOCTI O3HAMOMJICHHS 3 JIOKYMEHTOM IHIIMX MPaIliBHUKIB, HE 3a3HAUYCHUX Y
MEepIi Pe30roIi, MepuIuii 3aCTyMHUK TOJIOBH 00JIACHOT pajiu, 3aCTYITHUK TOJIOBU
00JacHOI paau, KEPYIOUUid ClipaBaMu BUKOHABYOTO armapary 00JIaCHOI pajy HaJaloTh
OKpeMI JIOpYUYEHHS Ha CIeUIaIbHOMY IMEHHOMY OJIaHKY.

2.14.6. 3aBnanHs y pe30tolnii GopMyIoeThCsl CTUCIIO Ta 3p03yMino. CTBOPEHHS
HeKoHKpeTHUX ("mpuckoputu", "momimmwmrtu", "akTtuBizyBaTtu", "3BEepHYTHM yBary'
TOI0) 3@ 3MICTOM PE30JIIOLIM HE TOMYCKAEThCH.

2.14.7. Pesounrorisi MPOCTABISAETHCS O€3MOCEPEAHHO0 HA JOKYMEHTI HUXKYE
pekBi3uTy "Anpecar" mapageabHO 0 OCHOBHOTO TEKCTY. SIKIO MICIIS IJIs pe30JIFOITi
HEJOCTaTHbO, ii MOXKHA MPOCTABJIATA Ha BUIBHOMY BiJ TEKCTY MICLI Yy BEpXHIH
YaCTHHI MEpIIOi CTOPIHKH JTOKYMEHTa 3 JIMILOBOTO OOKY, aje He Ha MOJi JOKYMEHTa,
IpU3HAUYECHOMY IS IT1IIMBAHHS.

2.15. KopoTkuii 3MiCT 1OKyMEHTA

2.15.1. KopoTkuii 3MICT JOKyMEHTa MOBUHEH MICTHTH CTHUCIHUA BUKIAJ CYTI
nokymeHTa. KopoTkuii 3micT, o0car sikoro nepesuinye 150 3HakiB (II'SITh psIIKIB),
JIO3BOJIIETHCS TIPOJIOBXKYBATH J10 MEXI MpaBoro mnoJis. Kpamka B KiHIIl 3arojioBka He
CTaBUTHCH.
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2.15.2. KopoTkwuii 3mMiCT BianoBigae Ha muTaHHsA "mpo mo?", "koro?", "doro?",
HAIMTPUKJIIA;

po3nopsyKeHHs (Tpo 110?) PO HalaHHS BiIMTYCTKH;

MPOTOKOJI (40T0?) 3acijaHHs aTecTalliiHOT KOMICIi;

1ocajioBa IHCTPYKIIis (KOro?) roJoBHOTO CIIeIiamicTa.

2.15.3. JlonoBiiHI Ta CIIyKOO0BI 3aITUCKH CKJIQJIal0ThCs 0€3 3aroJioBKa.
2.16. BigmiTKa Ipo KOHTPOJIb

2.16.1. BigMiTKa Mpo KOHTPOJIb O3HAYaE, M0 JTIOKYMEHT B3SITO HA KOHTPOJb IS
3a0€e3Me4eHHs I0r0o BAKOHAHHS B YCTAHOBJIEHHUM CTPOK.

2.16.2. BigmiTKa IpO KOHTPOJIb POOUTHCA IUIAXOM IpocTaBiieHHs ditepu "K" un
cioBa "KonTtposp" (Big pyku a00 3 BUKOPUCTAHHSM IIITaMIIa) HA JIIBOMY IOJI1 MEePIIOT
CTOPIHKHM JOKYMEHTa Ha PiBHI 3ar0JIOBKA 10 TEKCTY.

2.16.3. Y pa3i HeoOXiTHOCTI BIIMITKa MPO KOHTPOJb MOXE JOTOBHIOBATUCS
MPOCTABJIIHHSIM JIaTH OCTAHHBOTO JHS KOHTPOJIIO.

2.17. TekeT 1OKyMeHTA

2.17.1. TekcT nokyMeHTa MICTUTh 1H(popmarlito, aas (IKCYBaHHS SIKOi HOro
ctBopeHo. [H(opmaliisi B TEKCTI JOKYMEHTa BHKJIAJA€ThCA CTHUCIO, TPaMOTHO,
3p03yM1JI0 Ta 00’€KTUBHO. JIOKyMEHT HE MOBUHEH MICTHTH MOBTOPIB, & TAKOX CIIB 1
3BOPOTIB, K1 HE HECYTh 3MICTOBOTO HaBaHTa)kKeHHs. [li1 yac ckiagaHHsS JOKYMEHTIB
BXKMBAETHCS AUIOBUIA CTHIIb, JJIS SIKOTO XapaKTepHUN HEUTpaIbHUN TOH BUKJIAJACHHS,
1030aByieHUI 00pa3HOCTI Ta EMOIIAHOCTI.

Texkct AOKyMeHTa OQOPMIISETHCA y BUIIIIAL CYIUIBHOTO 3B’SI3HOTO TEKCTY,
aHKETH YM TabJMIN ab0 NUITXOM MOETHAHHS ITUX GOPM.

CymiapHUN 3B’SI3HMA  TEKCT JOKYMEHTA MICTUTh TPaMaTHYHO 1 JIOTIYHO
y3rojKeHy iHdopmarlito mpo ympaBiiHChki aii. Taka dopma BUKIAIEHHS TEKCTY
JIOKYMEHTa BUKOPHUCTOBYETHCS IiJ] Yac CKJIAJaHHS TOJOXKEHb, MOPSAKIB, MpPaBUI,
PO3MOPSTYUX TOKYMEHTIB 1 JINCTIB.

TekcT, sIK MpaBHIIO, CKJIAJAETHCS 13 BCTYNMHOI, MOTHBYBAJIbHOI Ta 3aKIIIOUHOI
yacTUH. BeTynmHa 4yacThHa MICTUTH MiACTaBy, OOIPYHTYBaHHsS a00 METY CKJIaJICHHS
JIOKyMEHTa, MOTHMBYBaJlbHAa - OOIPYHTYBaHHS MO3MUIII YCTAaHOBH, B 3aKJIOYHINA -
BHUCHOBKH, MPONO3UII1i, PIIICHHS, TPOXAHHS.

TekcTu CKJIaIHMUX 1 BEJIMKHUX 3a 00CATOM JOKYMEHTIB (TIOJIOXKEHHS, MpaBuia,
IHCTPYKIIil, OrJSAM, 3BITH TOLIO) MOAUISIIOTHCA HA PO3IAUIM, MIAPO3IIIN, MYHKTH,
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HIAMYHKTH, K1 HyMEPYIOThCS 32 TOTIOMOTOI0 PUMCBHKUX a00 apabcbkux nudp 6e3/3
Kpamnkoio abo AykKKOIO.

2.17.2. ®opma aHKETH BUKOPUCTOBYETHCS Y pa3i BUKIAJACHHS Y IudpoBOMY ab0
CJIOBECHOMY BUTJIAI iH(MOpMaIi mpo oauH 00’€KT 3a TEBHUM OOCSTOM O3HAaK.
[TocriiiHOIO 1H(GOpMAIlIEI0 B aHKETI € y3araJlbHeHI HaWMEHYBaHHS O3HAaK, 3a SKHUMHU
MPOBOJUTHCSA OMUC 00’ €KTA, @ 3MIHHOIO - KOHKPETHI XapaKTEPUCTUKHU.

2.17.3. TabnuuHa popMa JOKyMEHTa BUKOPUCTOBYETHCS y pa3i BUKIAJCHHS Y
nrdpoBomy abo ciaoBeCHOMY BHUIUIAL 1HGoOpMaIlli Mpo Kidbka 00’€KTIB 3a PSAIOM
O3HaK.

3aronoBku rpad TaOIUI[ MUIIYTHCS 3 BEJIMKOI JITEPH, MIA3aroJOBKU - 3 Majoi
mitepu. Kpanku B KiHIIl 3aroJIOBKIB 1 M1J3aroJI0OBKIB rpad) HE CTaBISATHCSA. 3aroJOBKH 1
M13aroJIoBKM rpad Ta psAaKiB TaOJMLl MOBUHHI OyTH BHUKJIAJAE€HI IMEHHUKOM Yy
Ha3MBHOMY BIJIMIHKY OJTHMHHM. Y 3aroJjioBKax 1 MiJ3arojoBKax psiAKiB 1 rpad Tabmui
B)KMBAIOTHCS JIUIIIE 3arajJlbHONPHUIHATI YMOBHI O3HAYEHHS 1 CKOPOUYECHHS.

['padpu Tabmuui, AKi pO3MILIYIOTHCS HA KIIBKOX CTOpPIHKaxX, HyMepyroThcs. Ha
JIpYrid Ta HACTYNHUX CTOpIHKAaX TaOJMIl 3a3HayaloTbcsi HoOMepu rpad, a y
BEPXHbOMY ITPaBOMY KYTKY - cioBa "lIpomoBxenHst qomarka'.

2.17.4. 3 MeTOol0 NPUCKOPEHHS BUKOHAHHS JOKYMEHTIB Ta MPAaBUILHOTO
dbopMyBaHHS CIIpaB Yy JUIOBOJICTBI KOXXHUM JOKYMEHT TIOBMHEH MICTHTH OJIHE
nuTaHHsA. BUHATKOM € CKiIagaHHS MPOTOKOJIB, IUIAHIB, 3BITIB Ta y3arajibHIOKYHX
JIOKYMEHTIB.

2.18. BigMiTKH po HASIBHICTH 10AATKIiB

2.18.1. JlomaTku 10 MAOKYMEHTIB, KpIM JOJATKIB JI0 CYIPOBIJHUX JIUCTIB,
CKIIAJAI0ThCSA 3 METOI0 JOTIOBHEHHS, MOSICHCHHSI OKPEMUX MHUTaHb a00 TOKyMEHTa B
L1JIOMY.

2.18.2. JlonaTku 10 TOKYMEHTIB MOXYTh OyTH TaKUX BUIB:

JOIaTKH, IO 3aTBEPKYIOTHCS PO3MOPSAYUMH JTOKyMEHTaMu (TIOJIOKCHHS,
IHCTPYKIIii, TpaBuIIa, MOPSAKU TOIIIO);

JIOJTaTKH, 10 JTOMOBHIOIOTH Ta/a00 MOSCHIOIOTH 3MICT OCHOBHOTO JJOKYMEHTA,
JOAATKU, 10 HAJCUIAIOTHCS 13 CYNPOBIIHUM JIMCTOM.
2.18.3. ¥V TeKkcTi OCHOBHOIO JOKyMEHTa pPOOUTHCA BIAMITKAa IMPO HAaSBHICTb

noaaTkiB: "mo aomaeThesa", "3rimHO 3 gojatkom", "(momartok 1)", "BIAMOBIAHO 0
nonatka 2" abo "(auB. nomarok 3)".
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2.18.4. lonatku opopMISIOTECS, SIK TTPABUIIO, HA CTAHAAPTHUX apKyIllax Mmarmepy.
Ha npyriii 1 HacTynHIN cTOpiHKax aoAaTka poOuThes Taka BigmiTka: "[IpogoBkeHHs
nonatka", "[Ipomosxkenns nonarka 1".

2.18.5. V pa3i HasgBHOCTI KUIbKOX JOJATKIB Ha HUX 3a3HAYAIOTHCS TMOPSIIKOBI
HOMEpH, Hampukiaa: pgojmatok 1, momatoxk 2. 3Hak "Ne" mepen umudppoBuM
IMO3HAYECHHSIM HE CTaBUTHLCH.

2.18.6. Yci gomatku 10 JOKYMEHTIB BI3YIOThCSI MPAIliBHUKOM, SKHWA CTBOPHUB
JIOKYMEHT, Ta KEPIBHUKOM CTPYKTYPHOTO MiAPO3/ILTy, B SIKOMY HOTO CTBOPEHO.

2.18.7. JlonaTku HOPMAaTHMBHO-NPABOBOrO XapakTepy (MOJOXKEHHS, 1HCTPYKIIII,
npaBuia, MOPSAKMA TOINO), IO 3aTBEPUKYIOTHCS PO3NOPAIUMMHU JOKYMEHTAMH,
HIJIUCYIOTBCA KEPYIOUUM CIpaBaMd BUKOHABYOI'O amapary Ha JUIbOBOMY OOl
OCTaHHBOI'O APKYIIa TOAATKA.

2.18.8. JlomaTku HOPMATHUBHO-NPABOBOTO XapakTepy (MOJIOXKEHHs, MpaBuia,
MOPSJIKM TOIO), IO 3aTBEPDKYIOThCS PILIEHHSAM OO0JACHOI pajiy, MiANHCYIOThCS
KEpIBHUKAMU YCTaHOB-PO3POOHMKAMH JOKYMEHTa Ha JIMIOBOMY OOIll OCTaHHBOTO
apKyIa Jo/aTka.

2.18.9. V pa3i koau n01aTKU HAJCWIAIOTHCS 13 CYNPOBIAHUM JHCTOM, BIAMITKA
PO HASABHICTH JOJATKIB PO3MIIIYETHCS MICIS TEKCTY JIUCTA MEePE] MM AMUCOM.

2.18.10. Sku1o AOKYMEHT Ma€ J0AaTKH, TOBHE HaMEHYBAaHHS SAKUX HABOIUTHCS
B IOr'0 TEKCTI, BIAMITKA PO HASIBHICTH 10JIaTKIB 0()OPMITIOETHCS 32 TaKOI0 (POPMOIO:

Jonarok: Ha 7 apk. y 2 nipum.

2.18.11. ko 1OKyMEHT Ma€e AOJATKH, TOBHE HAWMEHYBaHHA SKUX Y TEKCTI HE
HABOJIUTHCS, 1X HEOOXITHO MEPETIYMTH TMICIAsS TEKCTy 13 3a3HAUYCHHSIM KUIBKOCTI
CTOPIHOK Yy KO)KHOMY JOJIaTKY Ta KUJIBKOCTI iX MPUMIPHUKIB, HATPUKJIIAI;

Honatku: 1. 3BIT npo BUKOHAHHS pimieHHs obymacHoi pagu Big 12.03.2018 Ne 11 na
5 apk. B 1 nmpum.

2. Ilpomo3wuriii 710 TPOEKTy peKOMEHAAIliil MOCTIHHOI KoMicli Ha 2 apk.
B | mpum.

2.18.12. V pa3i KoM JOKYMEHT MICTUTh OUIbIIE IECATH JOJATKIB, CKIATAEThCS
OIKC 13 3a3HAYECHHSIM Y JOKYMEHTI TaKO1 BIIMITKH:

JloJaToK: 3riHO 3 ONMKUCOM Ha 3 apkK.



15

2.18.13. Skmo 1oAaToK HaJACHUIIAEThCA HE 3a BCIMA 3a3HAUYEHUMHU B JIOKYMEHTI
azipecam, BIIMITKa PO HAsIBHICTh JOKYMEHTa O(hOpPMIIIETHCS 3a TAaKOIO (GOPMOIO:

Jlonarok: Ha 5 apk. B | mpuM. Ha nepury aapecy.
2.19. Ilignuc

2.19.1. T'onoBa o6iacHOi paju, MEpIIUi 3aCTyIMHUK T'OJIOBH OOJIACHOI paau Ta
3aCTYIIHUK TOJOBM OOJIACHOT paiu MIANUCYIOTh JOKYMEHTH B MeXaxX CBOIX
MOBHOBaXEHb, BU3HAYEHUX aKTaMU 3aKOHOAABCTBA, PO3MOPSHKEHHSIM TOJIOBU
00JIacCHO1 pajid MpO PO3MO i 000B'I3KIB MIXK MEPIIUM 3aCTYITHUKOM Ta 3aCTYITHUKOM
rOJIOBM O0JIACHOI pajau, IHIIMMHA HOPMATHUBHO-NIPAaBOBUMHU AaKTaMH BiJIIOBITHO
10 [HeTpyKIii 3 117I0BOJICTBA B €JIEKTPOHHIN (hopmi Ta wiel [HCTpyKIii.

[H11 mocagoBi 0coOM BUKOHABYOTO amapaTy MiANUCYIOTh JTOKYMEHTH y Mexkax
MIOBHOBAXEHb, BU3HAYEHUX PO3MNOPSIIHKEHHSIM T0JIOBU 00JIacCHOI pajiv, MOJI0KEHHIMHU
PO CTPYKTYpPHI MiAPO3IUIM BHUKOHABUOI'O amapary, MOCAaJOBUMH IHCTPYKUIIMH
TOILIO.

2.19.2. Tlignuc cknanaeTbcs 3 HAaWMEHYBaHHS MMOCaAM OCOOM, SKa TMIIMUCYE
JIOKyMEHT (MIOBHOTO - Yy pa3l, KOJMU JOKYMEHT HaJpyKOBaHHM He Ha OJaHKY,
CKOPOYEHOTO - y pa3i, KOJM JOKYMEHT HaJpPYyKOBaHUN Ha OJIAHKY), OCOOHCTOro
MIIUCY, 1HIIIaTy IMEHI 1 IP13BUINA, HATPUKJIIAI;

["onoBa MukonaiBchkoi 06J1aCHOT panu T1ITNC [riman imeni, [TPI3BULLE
['onora T ITTHC Iaimian imeni, ITPI3BUIIE

2.193. 'V pa3i HaacwiaHHS JOKyMEHTa Yy mamnepoBid ¢Gopmi OJHOYACHO
KUIBKOM YCTaHOBaM MIAMUCY€TbCS TUIBKM OpUTIHAI, SKUM 3aJIUIIAETBCA Y
CIIpaBi, a Ha MiCIIs PO3CHIIAIOTHCS HOTro KoIIii, 3acBigueHi meyarkoro "3AT AJIbBHUN
BIJALT".

JIucT mianucyeThesi HE MEHII HIXK Y IBOX NpuMipHUKax. [lepinii HanpaBiseTbes
aJipecaToBi, a IPYTUil 3HAXOUTHCS y CIIPaB.

PimenHss oOmacHOi pamu, mpe3uaii, peKOMeHjalli, BHUCHOBKH Ta pilICHHS
MOCTIMHUX KOMICIH, pO3NOPSAKEHHS TOJIOBH 00JIACHOT pajid, TPOTOKOJIU TIIICHAPHUX
3acianb 00JlacHO1 paau, 3acigaHb mpe3ujii o0JacHOl paau, MOCTIMHUX KOMICIH
o0acHOi paaM, IHIIKUX KOJICTIAJIbHUX Ta JOPaJuuXx OpraHiB oOJlacHOI paau
MMUCYIOTHCS TITBKH B OPUTIHAI.

2.19.4. JIokyMEeHTH MAMUCYIOTHCS, SIK TPaBUIIO, OJIHIEIO MMOCAI0BOIO 0CO00I0, a Y
pasi, KOJM 3a 3MICT JIOKYMEHTa HECYyTh BIJANOBIJAIBHICTh KUIbKa 0Ci0 (aKTw,
(d1HaHCOBI JOKYMEHTU TOLIO), - JBOMa abo Ounblle mnocagoBuMu ocodamu. Ilpu
bOMY MIiAMUCH TMOCATOBUX OCIO PO3MIIIYIOThCS OAWH MiJl OJHHUM BIAMOBITHO 10
MIAMOPSAIKOBAHOCTI 0C10, HAPUKIIA!


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n18
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["onoBa oGmacHoi paau T IITUC Inimian imeni, [TPI3BUILE

HauansHuk Bigainy GpiHaHCOBO-
TOCTIOAPCHKOTO 3a0e3MeUCHHS
BUKOHABYOI'O arapary o0JIaCHOI pagyd  MIAIUC Imimian imeni, [IPI3BUILE

2.19.5. ¥V pa3i mianucaHHS CHUIBHOTO JIOKYMEHTa KUIbKOMa ocobamu, sKi
3aiiMalOTh OJHAKOBl TMOCAAM, iX MIANUCH PO3MINIYIOTbCS Ha OJHOMY PIiBHI 1
CKPITLIIOIOTHCS TICYaTKaMU yCTaHOB, HAITPUKJIIA !

I'onoBa MukonaiBcbKO1 I'onoBa MuxkoaaiBcbKO1

o0nacHoi paau oOnaepkagMiHicTpanii

MIITNAC Imimian imeni, ITPI3SBUIIE MIINAC Imimian imeni, I[TIPISBUIIE
BIJIOUTOK TepOOBOI MEYATKH BIJIOUTOK TepOOBOI NMEYaTKH

2.19.6. JIokyMeHTH KOJIET1aIbHUX OPraHiB MiAMHUCYIOTh:

IIPOTOKOJIM TUICHAPHHUX 3aciJiaHb, Mpe3ujiii 00JacHOi pajau - TOJIOBYIOUMM Ha
3aciJIaHHI;

MPOTOKOJIM 3acilaHb IOCTIMHUX KOMICIM OO0JacHOi pajau - TOJIOBYIOUHMM Ha
3aciJIaHHI Ta CeKpeTap MOCTIMHOI KOMICIT, HAPUKIIa:

["omoBa mocTiHOT KOMicii T JIITHC Iniman imeni, TTPI3BUILIE
CexkpeTap NocTiiiHOT KOMICii 1THC Iniman imeni, [TPI3BUIIE

2.19.7. Y pa3i BiICYTHOCTI MOCa0BOI 0COOU, HAWMEHYBaHHS MOCaU, PI3BUIIIE,
1HIIlaJ IMEH1 SKOi 3a3HAYE€HO Ha MPOEKTI JOKYMEHTa, WOro MiAMMCye ocoba, IIo
BUKOHYE 11 000B’s13KH, a00 i1 3aCTYyNHUK. Y TakOoMy pa3i 000B’SI3KOBO 3a3HAYAIOThCS
dakTHyHa mocaja, HimMiaax iMeH1 1 Tpi3BUIle 0COOM, sSiKa MiAnucana JOKYMEHT, Tpu
[[bOMY BHIIPABIICHHA PYKOIMCHUM CIIOCOOOM BHOCUTH 0c00a, SKa TMIIIMUCYE
nokyMeHT. He nomyckaeTscst mif yac MiANKUCAaHHS JOKYMEHTA CTaBUTH MPUMMEHHUK
"3a" yu mpaBOOIYHY MOXUIYy PUCKY Mepel HalMeHyBaHHSIM mnocaau. JlogaBaHHS A0
HallMEHYBaHHS MOCaJAM KepiBHUKA ciiB "BukoHyrouuit 000B's3ku" ab0 CHUMBOJIIB
"B. 0." 3miiiCHIOETBCA Y pa3i 3aMilIEHHS MOCA0BOI OCOOH 3T1THO 3 PO3MOPSIKEHHSIM.

2.19.8. ®akcuMUIbHE BIATBOPEHHS MiAMUCY MMOCAI0BOI 0COOU HA TOKYMEHTax He
JIONTyCKA€EThCS.

2.19.9. V pa3i ctBopeHHs1 B OOJlacHIM pajii JOKyMEHTa y TarnepoBii dopmi 3a
HAsBHOCTI ISl IIbOTO OOTPYHTOBAHMX IIIJICTAB JJIA iX MOJAQJIBIIOr0 HaJACHIAHHS
IHIIUM yCTAHOBaM 3arajibHUM BIJJIVIOM B YCTAHOBJIEHOMY TOPSIAKY CTBOPHOETHCS
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CJIEKTPOHHA KOMIsl TMAamepoBOrO OpWUTiHANY BIAMOBIJHOTO JOKyMEHTa, SKa
HAJICUIIAETHCS aipecaTaM 4epe3 CUCTEMY €JIEKTPOHHOI B3a€MO/Iii OpraHiB BUKOHABYO1
BJIAJIU.

2.20. Bizm Ta rpu¢ nOromKeHHs IS JOKYMEHTIB, IO CTBOPIOKTHCH Y
namneposii popmi

2.20.1. YV pa3l BUHUKHEHHS MOTpeOM Yy TMPOBEACHHI OIIHKH JOILIBHOCTI
CTBOPEHHS JIOKYMEHTa, HOro OOIPYHTOBAHOCTI Ta BIAMOBIJHOCTI 3aKOHOJABCTBY
3MIIACHIOETHCS TIOTOPKCHHS TPOEKTY AOKyMeHTa. [loromKeHHsI JOKYMEHTa MOXKe
3M1MCHIOBATHCA K B OOJacHIA paai (BHYTpINIHE), TaKk 1 3a i1 MeXaMu 1HIIMMHU
3alHTEPECOBAHUMH YCTAaHOBAMHM (30BHIIIIHE).

2.20.2. BHyTpillHE TOTOMKEHHS  JOKyMEHTa O(OPMISETBCS  MIISAXOM
MPOCTAaBIISIHHS BI3W. Bi3a BKiIOYae OCOOMCTHM MiANUC, 1HIIIAN 1MEHI 1 MPI3BHUILE
ocobu, fiKka BI3y€ JOKYMEHT, HaTy BI3yBaHHS 13 3a3HAYEHHSIM Yy pa3l MOTpeoH
HaliMEHYBaHHSI OCA/IU IIi€1 0COOMU.

2.20.3. Biza mpocTaBis€Tbcs Ha JMIBOBOMY ab0 B pasi, KOJW MicClsl Ha
JUIFOBOMY OOIll OCTAaHHBOTO APKYIIIa HEAOCTATHHO, HA 3BOPOTHOMY OOIll OCTAHHBOTO
apKyllia TpOeKTy JOKyMeHTa. Bi3u mpocTaBisAIOTHCS Ha ManepoBUX MPUMIPHUKAX
JIOKYMEHTIB, 110 CTBOPIOIOTBCA Yy pa3l HAsIBHOCTI MIJCTaB, SKI BHU3HAIOTHCS
OOTPYHTOBAaHUMH JUIsl CTBOPEHHS YCTAaHOBOIO JIOKYMEHTIB y TarnepoBiit gopmi, Ta
3aJIMIIAIOTHCS B YCTAHOBI.

2.20.4. 3ayBaxkeHHS 1 MPOMO3HUIIT O MPOEKTY TOKYMEHTa BUKJIAJAIOThCA Ha
OKpPEMOMY apKyIili, PO 10 Ha MPOEKTI pOOUTHCA BIAMOBIIHA BIAMITKA, HAIPUKIIA/:

HavanbHUK FOpUIUYHOTO BiAALTY BUKOHABUOTO anapaTy 00JIacHO1 paau
Jlata T ATTHC Imimian imeni, [IPI3BUILE
3ayBaXK€HHsI 1 IPOIO3UIIT JOAAIOTHCS.

2.20.5. Tlopsmox Bi3yBaHHS BH3HAuyaeTbcs B IHCTPyKIi 3 dUIOBOJCTBA B
CJIEKTPOHHIN (Popmi.

2.20.6. 3a 3MICT JDOKYMEHTa, SIKHM BI3Y€ThCS KUIbKOMa oco0amu, Taki ocoou
BIIITOBITAIOTH 3T1AHO 3 KOMIIETEHIIIEIO.

2.20.7. 30BHIIIHE MOTOJKEHHS MPOEKTIB JOKYMEHTIB, CTBOPEHHUX y ManepoBii
dbopmi, opopMIISIETECS TUISIXOM TPOCTABICHHS Ha HUX Tpuda MOromKeHHs, SKUi
Bkimoyae B cebe crnoo "IIOI'OJPKEHO", naliMeHyBaHHS TMoOcaaud oOcoOM Ta
YCTAHOBH, 3 KO TOTOKYEThCS MPOEKT JOKYMEHTa, OCOOMCTHUM MiJamucC, iHIIial
IMEHI1, Tpi3BUILE 1 JaTy a00 Ha3By JOKYMEHTA, IO MIATBEPAXKYE MOTOKEHHS, MOro
JaTy 1 HoMep (1HAEKC), HalpUKJIIaI;


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n18
http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n18
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[MTOT'OIKEHO
HavanpHUK TOJIOBHOTO TEPUTOPIATTBHOTO
yIpaBIiHHAS I0cTUIll Y MUKOIaiBChKii 001acTi

T IC Imimian imeni, [TPI3BUIIE
Jata

[HOI'OKEHO

[IpoToko: 3acijaHHsl eKCIePTHO-TIEPEBIPHOT
KOMICIi Jiep»KaBHOro apxiBy MHMKOJIAIBCHKOT
o0mnacTi

Hara Ne

2.20.8. I'pud moroxeHHsI CTAaBUThCA HIXKYE MIANUCY HAa OCTAHHINA CTOpIHII
MPOEKTY JOKYMEHTA.

2.20.9. V pa3si Koau 3MICT JOKYMEHTa CTOCYEThCS OUIbIIE HIK TPhOX YCTAHOB,
CKJIQJAETHCS APKYLI MOTOJKEHHS, PO 10 POOUTHCS BIAMITKA y JOKYMEHTI Ha MICIII
rpu¢a noroKeHHsI, HaIPUKIA:

ApKYHI IIOT'OJ?KCHHSA A0JAa€THCA.

2.20.10. Apkym mnoromkeHHsS o0GOpMIIIETbCS Ha JMILOBOMY Ta Yy pasi
HEOOX1THOCTI - Ha 3BOPOTHOMY OOI1I OJJHOTO apKyllla 3a TaKo (PopMoro:

APKVYII ITOI'OI>KEHH
(Ha3Ba npoekTy 10KyMeHTa)
HaitmenyBaHHs 1tocaau IIHUC [miman imeni, [IPI3BUILE
JlaTa

2.20.11. 3oBHIIIHE MOTOHKEHHS Yy pa3l HEOOXIAHOCTI, BU3HAYEHOI YMHHUM
3aKOHOJIABCTBOM, 3/I1MCHIOETHCS B TaKii MOCTIJOBHOCTI: YCTAHOBU OJTHAKOBOTO PIBHS
Ta 1HIIN yCTaHOBW, TPOMAJICHKI OpraHi3allii; opraHu, Kl 3MIMCHIOIOTH JCp>KaBHHM
KOHTPOJIb y MEBHIH cdepi; yCTAHOBH BUIIIOTO PIBHS.

2.21. BigOuTOK nme4yarku

2.21.1. Ha noxymeHTax, 110 3aCBIAYYIOTh [paBa rPOMAJISH 1 FOPUAUYHUX OCi0, Ha
AKuX QiKCyeThCs (DaKT BUTPAUYaHHS KOILTIB 1 MPOBEJAEHHS ONEpalliil 3 MaTepialbHUMHU
IIHHOCTSIMH, TIAMUC MOCaa0BOI (BIAMOBIAAIBHOI) OCOOM CKPIIUIIOETHCS TepOOBOIO
MEYaTKOIO YCTaHOBH.
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[lepenik 1HIMIKX AOKYMEHTIB, MIANHUCH Ha SIKAX HEOOX1IHO CKPIIUIIOBATH
repOOBOIO MEYATKOI0, BU3HAYAETHCSA YCTAHOBOIO HA TiICTaBl HOPMATHUBHO-TIPABOBUX
aKTIB Ta MPHUMIPHOTO TMEPENiKy JAOKYMEHTIB, MIJNUCH Ha SKUX CKPIIUIIOIOTHCS
repOOBOIO MEYATKOIO (10JaTOK 4).

2.21.2. Ilopsaok BUKOPUCTAHHS, MicIle 30epiraHds repOooBoi MeyaTKH 1 mocaaoBa
oco0a, BiAMOBITadbHA 3a ii 30epiraHHsA, a TaKOX Iepeik oci0, MIAMUCH SKUX
CKPIILIIOIOTECS T€POOBOIO IMEUATKOI0, BH3HAYAETHCS PO3MOPSHKCHHSIM TOJIOBH
o0J1acHOi paju.

2.21.3. BigOuUTOK II€YaTKH CTaBUTHCSI TAaKMM YHHOM, 100 BIH OXOILIIOBaB
OCTaHHI KIJIbKa JIITep HaMEHYBaHHS IMOCaad OCOOH, sKa MiAmucaga JTIOKYMEHT, aje
HE MIANUC TOCagoBOI 0coOM, a00 Ha OKpPEeMO BHUIAUICHOMY ISl I[OIO MiCIl 3
BiIMITKOIO "MIT".

2.21.4. BinOuToK meyaTkKH, Ha SIKIM 3a3HAYEHO HAWMEHYBaHHS CTPYKTYPHOIO
MIPO3/1Ty BUKOHABYOTO amapaty (0e3 300paxeHHs repba), y pasi HEOOXITHOCTI
CTaBUTHCA HA IOKYMEHTAX, SIKI CTBOPIOIOTHCS B PE3YJIBTATI iX IISJIBHOCTI, BIAIOBIIHO
1o TlonoxxeHHs mpo miaApo3/11 Ta PYHKIIOHAIBHUX 000B'SI3KIB, Y TOMY YHCITI:

MEYaTKOIO0 3arajbHOrO BIJJULYy BHUKOHABUOIO amapaTry 3acBiIUYyIOThCS JPYTi
OPUMIPHUKY TIIMUCAHUX KEPIBHUIITBOM OOJACHOI pajyl JIMCTIB, KOIMIii TOKYMEHTIB,
0 BUJAIOTHCA 3 apxiBy O0OJIAaCHOI paj, PEECTpU Ha BIANPABKY Ta JIOCTaBKY
KOPECTOH/ICHIII{ MOIITO0 TOIIIO;

neyatkoro "IJIS ITAKETIB" 3acBiguyioTbcs peecTpy Ha  BIINPaBKY
KOPECHOHJIEHLIT 4Yepe3 ToJIoBHE ympaBiiHHA Jlepxdenbacnyxx6u VYikpaiHu B
MukonaiBcbkii  0051aCTl, TAKETH, YHNAKyBaHHS 3 [O3HAYKow "YpsanoBuid",
"Cnyxo6oBuit", "JICK", "Ocobucto", BIAMITKH y peecTpax, >KypHanaxX JOCTaBKU
KOPECHOH/ICHLI 1HIIMX YCTaHOB Ta OpraHi3alliii;

neuarkoro "BUKOHABUYMI AITAPAT" 3acBiquyroThcst KoMl pilieHb 061acHOl
paau, pimeHb nOpe3uAii oOjacHoi paau,  PEeKOMEHJalllid, BHUCHOBKIB, pIIICHb
MOCTIMHUX KOMICIH 00JIaCHOT pajau, pO3MOPSIKEHb TOJIOBH 00JacHOi paju, KOrii
JIOKYMEHTIB, Ha SKUX PYKOIMHCHHM CIIOCOOOM MpocCTaBisieThesi Tpud "3rigHo 3
opuriHajoM", MaHJaTH, TMEPENyCTKH Ta 3alpoOIICHHS IS Y4acTl y IUICHApHUX
3acijaHHAX 00JIACHOI pajy TOIIO.

2.21.5. OO6nik me4aTrok 1 INTaMIIB BEAETHCS Y BIJMNOBIIHUX JKypHaJIax 3a
BCTaHOBJICHOIO (OPMOIO (I0JATOK 5) 3arajlbHUM BIJAIJIOM BHKOHABUOIO arapary.
Taki xypHanu oOJIIKY BKJIIOUAIOTHCS 0 HOMEHKJIATYypU cHpaB oOJacHOI paau, iX
apKyIIi HyMEpYIOThCS, TPOIITHBAIOTHCS Ta ONEYATYIOThCS.

Bungaya nedatok, mrammiB 1 OJaHKIB BIAMOBIAAJIBHUM 3a iX BUKOPUCTAHHS
oco0am 31HCHIOEThCS il iX OCOOMCTUH MIANKUC Y IUX KypHaJIax.
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2.21.6. IleuaTku, mraMmnu 1 6J1aHKU B 0OJIacHIN pajil B 000B’SI3KOBOMY MOPSAKY
30epiratoTees y ceiidax abo meTaneBux madax.

2.21.7. TlewaTku 1 mTaMnd B OOJAcHI paji 3HUIIYIOTbCA Ha IIJACTaBax,
BU3HAUEHUX YMHHUM 3aKOHOJABCTBOM YKpaiHH, MpO IO CKJIAJAETHCS BIANOBIAHUNA
aKT.

2.22. BigmiTKa npo 3acBiTUeHHs MAaNePOBUX KOMiil JOKYMEHTIB

2.22.1. O6nacHa paja Ta ii CTPYKTYpHI HIAPO3IUTA MOXKYTh 3aCBIIYyBaTH KOIIIi
JUIEe TUX JOKYMEHTIB, IO CTBOPIOIOTHCA B HIW, KPIM BHUIAIKIB CTBOPCHHS
NarepoBUX KOIMIA EJNEKTPOHHUX JIOKYMEHTIB, IO HAJIMIUIM J0 YCTaHOBH 4Yepe3
CUCTEMY €JIEKTPOHHOI B3a€MOJIi OpraHiB BHKOHABYOi BJaaAW (Jall - cHUCTEMa
B3a€MO/IIi), @ TAKOXK Yy BUIAJKAX, Iepe10aYeHUX LIUM ITyHKTOM.

VY paszi miAroToBKM AOKYMEHTIB JJIsI HaJAaHHS OpraHaM CyAOBOI BIaAM Iij 4ac
BUPIIIECHHS MMWTaHb MIOAO0 MPUHHATTS TPOMAJITH Ha poOOTY, HaBYaHHS, 3aCBIAUCHHS
iX TPYyAOBHX, )KMTJIOBUX Ta IHIIUX MPaB y B3a€EMOBIJHOCHHAX 3 00JIACHOIO Pajioro Ta
il BUKOHABUMM amapaToM, a TakKoX TiJ dYac ¢GOpMYyBaHHS OCOOOBUX CIIPaB
MpaIiBHUKIB, MOXYTh BHIOTOBJIATHCS KOIMI JOKYMEHTIB, BHJAHHX I1HIIUMU
ycTaHoBaMu (KOMIii AUTIOMIB, CBIIOIITB MPO OJIEP>KaHHS OCBITU TOIIIO).

Bigmitka "Komis" mnpocTaBisieTbcss y BEPXHHOMY MPABOMY KYTKY TMEPIIOi
CTOPIHKH MarepoBOro JOKyMEHTA.

[lopsimok ~ CTBOpEHHS  MAaNepOBUX  KOMIM  EJIIEKTPOHHUX  JIOKYMEHTIB
BH3HAYA€ThCs [HCTPYKITi€IO 3 A1IOBOJICTBA B €JISKTPOHHIN (hopMmi.

2.22.2. Hamuc mpo 3acBilYEHHS JIOKYMEHTa Yy TanepoBiil ¢Gopmi CKIIATA€ThCS
31 ciiB "3rigHo 3 opuriHajgoMm'", HaMMEHYBaHHS 1MOCaU, OCOOUCTOrO MIAMUCY 0COo0H,
sKa 3acBIIUy€ KOIIIO, ii I1HINIAJNy IMEH1 1 Mpi3BUINA, AaTH 3acBIAYEHHS KOMIi 1
MPOCTABIIAETHCS HIXKYE PEKBI3UTY NokymeHTa "[lianuc", nanpukian:

3TiJIHO 3 OpUTIHATIOM

3aBigyBad CEKTOPY MPOTOKOJILHOI POOOTH

3araJibHOTO BiJ/ILTy BUKOHABUOTO arnapaTy

obJacHoOi pagu T JTITHC Iniman imeni, [TIPI3BULLIE

Jlata

2.22.3. Hanuc npo 3acBiiU€HHs NaNepoBOi KOIMIi CKPIIUIIOETHCS TE€YATKOIO
"BUKOHABUYMI AITAPAT" aG0 1me4aTkoo CTPYKTYPHOTO MiApO3Aily (3araibHOro
BIJUILTY, BIAJUTY IO pOOOTI 31 3BEpPHEHHSIMU TPOMAJSiH TOIO) BUKOHABYOTO arapary
o0JlacHOI paju.
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2.22.4. Ha xomisix BUXIAHUX JOKYMEHTIB y HamnepoBiii popMi 3a3HAYAETHCS JaTa
HiAMUCAaHHA JOKYMEHTa Ta HOro peecTpaliiiHuii 1HAEKC, I[ocaja ocoOH, sKa
3acBiguMiIa KOMifo, i OCOOMCTHH IiAmuc, AaTa 3acBIIUCHHS Ta BiJOUTOK IEYATKH
"BUKOHABUYMU ATIAPAT", HanpuKaz;

Jara, iHACKC

["omoBa o6racHOi paiu Iaimian imeni, ITPI3BUIIE

["'om0BHUH cITeIiaiiCT 3araJibHOTO
BIJITITY BUKOHABYOTO arapary
o0JlacHOi paau TITHC Iniman iment, [TIPI3BULLIE

BIJIOUTOK II€YaTKU
JlaTa

2.22.5. Ha xomisix BUXIAHUX JOKYMEHTIB, IO 3aJMIIAIOTHCS Yy CIpaBax
(Biamyckax), MOBUHHI OYTH B13M MOCAJ0BUX OCI0, 3 IKUMH BOHU MTOT'OJIXKEHI.

2.22.6. Komig 1okymMeHTa MOBUHHA BIJIIOBIATH OPUTIHAIY.
2.23. BigMiTKH PO CTBOPEHHSI, BAKOHAHHS IOKYMEHTA

2.23.1. IM’a Ta mpi3BUIlE MpaIlliBHUKA, SKUH CTBOPUB JOKYMEHT, 1 HOMEp MOTO
ciyk00Boro TenedoHy 3a3HAYAIOTHCS B HIDKHBOMY JIIBOMY KYTKY OCTaHHbBOI
CTOPIHKH TarepoBOTr0 JOKYMEHTA, HAPUKIIA/I;

Ceitinana Bacunrok 37 23 29

2.23.2. Ilicns 3aBepiueHHs] poOOTH 3 TOKYMEHTOM MPOCTABISETHCS BIAMITKA PO
HOT0 BUKOHAHHS, SKa CBITYUTH MPO TE, MO PoOOTy HAJ JTOKYMEHTOM 3aBEPIICHO i
HOTO0 MOKHA JTOJIYYHUTH JIO CTIPABH.

Binmitka moxe mictutu cioBa "J1O CITPABU", Homep crnpaBu, mocuIaHHS Ha
JaTy 1 peecTpaliHUN 1HJIEKC JOKyMEHTa, SKWW 3acBiguye MHOro BUKOHAHHS,
HallMEHYBaHHS MMOCAJH, MMIMHKC 1 1aTy.

Axmo MOKyMEHT He ToTpedye MHUCHMOBOI BIJMOBII, 3a3HAYAOTHCS KOPOTKI
BIJIOMOCTI TpO BUKOHAaHHS. [liAmuc 1 maTy BiIMITKH MPOCTABIISAE TMPAI[IBHUK, SKHUMA
CTBOPUB JOKYMEHT, 00 KEPIBHUK CTPYKTYPHOTO MiApO3ALTy. 3a3HaUYCHUN PEKBI3HUT
MIPOCTABIIIETECS BiJl PYKH Yy JIBOMY KYTKy HI)KHBOTO TIOJIS TIEPIIOi CTOPIHKH,
HaATPUKIIAT;
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Jlo cripaBu Ne 03-10-05-18 Ho cripaBu Ne 05-10/05-18

Abo

Jluct-BignoBias Big 18.03.2018 BpaxoBaHo B 1OKyMEHTax KOHTPOJIIO

Ne 03-10-05-18 BUKOHAHHS peKOMEH Il MOCTIiHOT

KoMicii

mocajga MIAIHIC IHiman iMeHi, rmocajaa IIINuc [Himian imeHi,
ITPI3BUIIE [TPI3BUILE

18.03.2018 18.03.2018

Bigmitka "JIO CIIPABU" cBiguuTh npo Te, mo poOOTy HaI JTOKYMEHTOM
3aK1HYEHO.

2.23.3. BigMmiTKa Ipo HAAXOMKEHHs (peecTpaliio) NanepoBOro JOKYMEHTa 0
00JacHOl pafl TMPOCTABISETHCS 3a JOMOMOTOI0 IITaMIa YW INTPUX-KOAY Ha
JUIFOBOMY TIOJII Y MPaBOMY KYTKY HIDKHBOTO TOJIA TEPIIOro apKylla OpUTiHAITY
NOKyMeHTa. EneMeHTaMM 3a3HayeHOro pPEKBI3UTY € IMOBHA Ha3Ba OOJAcHOI pajw,
peecTpaliiauii iHaeKkc, Aata (y pas3l moTpeOW ToJAvWHA 1 XBWJIMHHU) HAJIXOMKCHHS
JTIOKYMEHTA.

KO KOPECTOHJIEHIlISI HE PO3KPUBAETHCA BIAMOBIAHO N0 MYHKTY 6.2.2. 1mi€l
[HCTpYKIIii, BiAMITKA MPO HAIXOJKEHHS JOKYMEHTA MPOCTABIISAETHCS HA KOHBEPTaX
(ynakyBaHHSIX).

VY pa3l HaAXOMKEHHsS 30pONIYpOBAaHUX JIOKYMEHTIB pa3oM 13 CYNpPOBIIHUM
JIMCTOM BIJIMITKA CTAaBUTHCS HA CYTIPOBIAHOMY JIUCTI.

BigmiTka mpo HaaAXOMKCHHS CTaBUTHCS TUIBKM Ha OPUTIHANI JOKYMEHTa. Y pasi
HEOOX1THOCTI Ta HA BUMOTY KOPECIIOH/IEHTa Ha KOIii JOKYMEHTa CTaBUTHCS BIIMITKA
Ipo MOTro HAAXOKEHHSI 0 00JacCHO1 paJy NUISIXOM MPOCTABISHHS 1aTH OTPUMAaHHS
JIOKyMEHTa, KOHTAaKTHOro TenedoHy Ta MIANKHCY BIANOBIAAIBHOIO MpalliBHUKA
3arajbHOr0 BIIALLY, IKMM MPUHHAB TOKYMEHT.

2.24. KoniloBaHHA Ta THPAKyBAHHA TOKYMEHTIiB

2.24.1. Y pa3i HeoOxiaqHOCTI B 00JacHIi pajal 371HCHIOETCS KOIIIOBaHHS Ta/abo
TUpaXYBaHHS TAaNepoBOro JokymeHTa. llopsmok TupakyBaHHs JIOKYMEHTIB
3aco0aMu PO3MHOKYBAJIbHOI TEXHIKM BHU3HAYAETHCS KEPIBHHUIITBOM OOJACHOI paau
a00 Kepyr4YuM CIpaBaMy BUKOHABYOTO arapary 00J1acHOi paju.

2.24.2. KomitoBaHHs Ta TUPaKyBaHHS HEBEJIIMKHUX 3a 00CATOM JOKYMEHTIB MOXeE
3MIMCHIOBATUCA OE3MOCEePEIHhO TOJOBHUM  CIEIIAICTOM 3arajilbHOrO  BIJIJILTY
BUKOHABUYOI'O arapary oOJaCHOI pajau, Ha SKOTO TMOKJIaAeHO Taki (PyHKIIi 3rigHO 3
[M0CaI0BUMHU 000B’ I3KaMH.

2.24.3. IliarotoBKy Ta THUPaXyBaHHS BEIUKUX 3a OOCITOM JIOKYMEHTIB
3a0€3MeuyloTh 3arajbHUN BIJJII BUKOHABYOrO amapary OO0JIaCHOI paau Ta BIIALI
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(h1HaHCOBO-TOCIIOAPCHKOTO 3a0e3MeUeHHsT BUKOHABYOTO amapary oOJacHOI panu
BIJIMTOBITHO JT0 3aMOBJICHHSI.

2.25. 3anuc npo aep:KaBHY peecTpaiio

2.25.1. 3anuc mpo JepkKaBHY PpEECTpaIll0 POOUTHCA 100 HOPMATHBHO-
MpaBOBUX aKTIB YCTAHOB, BKIIOUEHUX J0 €AMHOTO JEP>KaBHOTO PEECTPY
HOPMATUBHO-IIPABOBUX aKTIB.

2.25.2. Y pa3i nogaHHs HOPMATUBHO-IIPABOBOT'O aKTa Ha JIEP>KaBHY PEECTPALIIIO Y
narepoBiii ¢opmi Ha TEpIIid CTOPIHIII IManepoBOro MNPUMIPHHKA HOPMAaTHUBHO-
MIPaBOBOTO aKTa JUIsl MPOCTABJICHHS BIAMITKH MPO JEPKABHY PEECTPAIlil0 MOBUHHE
Oytu ButbHE Micte (60 x 100 mMiTiMeTpiB) Y BEpXHbOMY MTPABOMY KYTKY MICJsl HOMEpa
akTa uu rpuda 3aTBEPIKEHHS.

2.25.3. Y pa3i nogaHHs HOPMAaTUBHO-IIPABOBOT'O aKTa Ha JIEp>KaBHY PEECTpPAIIO B
eJIEKTPOHHINA (POopMi 3amuc Ipo JepKaBHY PEECTPALIII0O HE HAHOCUTHCS HA JTOKYMEHT,
a BHOCUTBCSA JI0 PEECTPALIITHO-MOHITOPUHIOBOI KAPTKH Ta y pa3l HEOOXITHOCTI MOXKe
OyTH Bi3yali3zoBaHUN 3aco0aMHM CHCTEMH €JIICKTPOHHOTO JIJIOBOJCTBA IIiJI dYac
Bi3yasizalli JOKyMeHTa.

1. CKUIAJEHHSA JEAKUX BUJIB JOKYMEHTIB
3.1. Po3nopsiazkeHHst

3.1.1. T'onoBa o0macHOi pagM y MeKax CBOIX IMOBHOBAKE€Hb BIJMOBIIHO [0
YUHHOT'O 3aKOHOJABCTBA BUJIA€ PO3MOPSIHKEHHS.

3.1.2. TlpoekTu po3nopsKeHb CKJIAIal0ThCS BIAMOBIIHO 10 BUMOT [HCTpyKIIii 3
JJIOBOJICTBA B €NIEKTPOHHIN (hopmi Ta wi€l [HCTpyKIii.

3.1.3. Po3mnopsiiskeHHs BUJIAIOTHCS SIK PIIICHHS OpraHi3aIlifHO-pO3MopsIuoro uu
HOPMATUBHO-TIPABOBOTO XapakKTepy. 3a 3MICTOM YIMPABIIHCHKOI Jii pO3MOPSIKEHHS
TOJIOBH 00JIACHOI pajy BUIAIOTHCA 3 OCHOBHHUX IHUTaHb JISJIBHOCTI 00JIaCHOI pajw,
aJIMIHICTPATUBHO-TOCTIOIAPCHKUX a00 KaIpOBUX IMUTAHbD.

3.1.4. TIpoekTu po3MOPSAIKEHb T'OJOBH 00JIACHOI pajayd 3 OCHOBHOI IisJIBHOCTI,
aJIMIHICTPATUBHO-TOCTIOJIJAPCHKUX THUTAaHb TOTYIOTHCS 1 MOMAIOTHCS CTPYKTYPHUMU
NiApO3A1JIaMd BUKOHABYOTO amapary 3a JOPYYEHHSM KEpiBHULITBA OOJAcHOI pajw,
KEepYyI4oro cripaBaMi BUKOHABUOT'O anapary M 3a BJIACHOIO 1HILIATUBOIO.

3.1.5. IIpoekTu po3mopsIKeHb 3 KaApOBHX MUTaHb (0COOOBOro ckjanay) (Tpo
OPUIHATTS Ha POOOTY, 3BUILHEHHS, HAJaHHS BIAMYCTKH, BIAPSAJKEHHS TOIIO) TOTYE
BI/IMOBIaIbHA 0c00a 3arajJbHOI0 BII1ITy BUKOHABUOTO arnapary Ha MiJCcTaBl pillleHb



24

(BKa3iBOK) TOJIOBH O0JIACHOI paJl OpraHizaliiHO-pO3MOPSAIYOr0 Y HOPMATHUBHO-
IIPABOBOTO XapaKTepy, JOMOBITHUX 3aMUCOK KEPIBHUKIB CTPYKTYPHUX MiIPO3ALIIB
BUKOHABYOTO amapary, KOHKYPCHMX JIOKYMEHTIB (IIPOTOKOJIIB Ta pIIICHb
aTecTaliiHOT YU 1HIIOI KOMICIT), 3asB MpalliBHUKIB, TPYJOBUX JIOTOBOPIB Ta 1HIINX
JIOKYMEHTIB.

3.1.6. IlpoekTu pO3MOPS/IKEHh 3 OCHOBHOI MISJIBHOCTI, aJMiHICTPATHUBHO-
rOCIOJIApChKUX MUTaHb Yy pasl iX MiATOTOBKH Y MamnepoBid ¢popmi Ta T0JATKH 10 HUX
BI3YIOThCSl TMPAI[IBHUKOM, SIKMM CTBOPUB JOKYMEHT, KEPIBHHUKOM CTPYKTYPHOTO
MIPO3/1TY, B IKOMY MOT0 CTBOPEHO, TOCAAOBUMHU 0CO0aMH, SIK1 BU3HAYEH1 Y MPOEKTI
JIOKyMEHTA SIK BUKOHABIII 3aBJaHb, 1110 MICTATHCS B HhOMY, KEPIBHUKOM 3arajibHOTrO
BIIJIUTY, TIPAIliBHUKOM CEKTOPY MPOTOKOJIBHOI pPOOOTH 3arajibHOTO BiAJALIY,
KEpIBHUKOM a00 TMOCaJI0BOI0 OCOO00I0 CTPYKTYPHOI'O MiAPO3AULYy 3 MHUTaHb
3amo0iraHHsl Ta BUSBJIEHHS KOPYIILIi, IHIIMMUA [OCAJOBHUMH O0CO0aMH, SKUX
CTOCY€THCS JJOKYMEHT.

[IpoekT PO3MOPSIKEHb 3 KaJAPOBUX MNUTaHb (OCOOOBOTO CKJIAJy) BIZYHOTHCS
MpaI[iBHUKOM 3arajJlbHOro BIAJUTY, SIKUA CTBOPUB JOKYMEHT, Ta HA4YaJbHUKOM
3araJibHOTO BUIJITY, a TaKOoXX 3aJeXHO Bil BHUAIB PO3MOPSIKEHb MOCATOBHUMH
oco0amMu 3 MHUTaHb 3aMO0IraHHsS Ta BUSBJICHHS KOPYIIIii, OyXraaTepchbKoi CIIyx oW,
IHIIMMH [10CaIOBUMHU 0COOAMHU, IKUX CTOCY€ETHCS JOKYMEHT.

[IpoekTu poO3NOPSIKEHb, IO HOCATh KOMIUIEKCHUN XapakTtep 1 MICTATh
JOPYYEHHS JCKITLKOM CTPYKTYPHUM IMiJIPO3/1IaM BHKOHABUOI'O arapaTry o00J1acHOi
paau, BI3ylOThCA 1X KEPIBHUKAMU.

VY pa3i HEoOXiTHOCTI TPOBEJASHHS OIIIHKKH 3MICTY Ta JOIIJBHOCTI BHJIaHHS
PO3MOPSIKEHHST  3/IMCHIOETHCS 30BHIIIHE TOTO/DKEHHSI TMPOEKTY JOKYMEHTa 3
IHIIMMH 3aIHTEPECOBAHUMH YCTAHOBAMHM.

[Topsinok Bi3yBaHHSI MPOEKTIB PO3MOPSAIKEHb PErJIAMEHTYEThCS MyHKTOM 2.20.
ui€i [HcTpykuii.

3.1.7. KOpuauyHum BIIAIOM BHKOHABYOrO amapary OOOB’SI3KOBO Bi3yHOThCA
MPOEKTH YCIX PO3NOPSAIKEHb, 1110 TOTYIOTHCS B 00JIACHIM pal.

3.1.8. Sxmo B mporieci MOTOKEHHS 10 MPOEKTY PO3MOPSIHKEHHS BHOCSTHCS
3MiHH, BIH TiJIITa€ TOBTOPHOMY MOTOJIKEHHIO (Bi3yBaHHIO).

3.1.9. Crpok po3risily Ta HOTOKEHHS MPOEKTY PO3MOPSIKEHHS MOCaJ0BUMHU
ocobamMu BHMKOHABUYOTO amapary o0JIacHOT pajau He TOBWHEH MEPEBUINYBATH OJIHI€T
no0wu.

3.1.10. Po3nopsiipkeHHsT MANUCYIOTHCS TOJOBOK OOJIACHOI paau, a B pas3l HOro
BIJICYTHOCTI — MEpPIIMM 3aCTyMHUKOM TOJIOBM OOJIACHOI pagu YM 3acCTYIHUKOM
rOJIOBU 00JIACHOT paau, IKM BUKOHYE HOTO (DYHKIIIT 1 HOBHOBaKEHHSI BIJIIIOBITHO 10
3aKOHY.
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3.1.11. Po3nopsmkeHHs] ToJ0BH 00JacHOI paad HAOMPAIOTh YMHHOCTI 3 JHA iX
BUJIaHHS, SAKIIIO 1HIIIE HE BCTAHOBJIEHO TAKUMHU PO3MOPSIKEHHSIMHU.

3.1.12. TekcTu TOPOEKTIB PO3MOPSKEHBb, NOAATKH Ta I1HII JOKYMEHTH, IO
JOJAI0ThCS 10 HUX, BUKJIAZAIOThCA JEPKaBHOIO MOBOIO.

3.1.13. Po3nopsmkeHHs: 0hOpMIISEThCS Ha BIAMIOBIIHOMY OJIaHKY.

3MICT pO3MOPAIKEHHSI KOPOTKO BUKJIAJAAETHCS B 3ar0JIOBKY, KN MOYMHAETHCS 3
npuiiMeHHuka "[Ipo" 1 ckimamaeTbes 3a gonmomororo BijgiecniBHoro imenHuka ("'IIpo
3atBepmkeHHs...", "IIpo BBeaenHs...", "IIpo crBopeHHs...") abo imennmka ("IIpo
nigcymku...", "IIpo 3axonu...").

3.1.14. TekcT po3NOPSIKEHHS 3 MUTaHb OCHOBHOI JISJIBHOCTI 00JacHOT paau Ta
aJIMIHICTPaTUBHO-TOCIOJJAPCHKUX MUTaHb CKIAAETHCA 3 peamMOyiH 1 po3nopsAIdOi
YaCTUHU.

3.1.15. V¥V npeamOyiii 3a3Ha4arOThCS MiICTaBa, OOIPYHTYBaHHA a00 METa BUJAHHS
pO3MOpS/UKEHHS. 3a3Haue€Ha 4YacTUHA IMo4yuHaeTbess 31 ciaiB "Ha BuxoHaHHs",
"3 metoro", "BinmosigHo m0", "Ha migctaBi" Tomio. AKIIo TOKYMEHT BHIAETHCS Ha
MIJICTaBl 1HIIOTO PO3MOPSAYOro JOKYMEHTa, Y KOHCTaTyrouiil yacTuHi (mmpeamOyi)
3a3HAYAETHCS MOCUIIAHHS Ha BIJIMOBITHUN JOKYMEHT.

3.1.16. Posnopsiqyua yacTMHA TOAUTSIETHCS HA TYHKTH 1 TMIANYHKTH, SIKI
HYMEpPYIOTbCSI apabChbKkuMu 1UpamMu. Y KOKHOMY MYyHKTI TTOBHUHHI OyTH 3a3HadveHi
oprasizamiifHo-po3nopsada s (3aTBep/pKeHHsT a00 BBEJEHHS B JiI0 1HCTPYKIIIi,
MOJIOKEHHSI TOolo) ab0 KOHKpETHE 3aBAaHHS (JAOpPYYEHHs) 31 CTPOKOM HOro
BUKOHAHHS Ta CTPYKTYPHI MiAPO3IUIH - HOTO BUKOHABI, HAPUKIIAL:

IOpUIMYHOMY B1JIJILUTY BUKOHABYOTO arapary oOJIaCHOI paju;
HavyaJIbHUKAM B1JIJIIJIIB BUKOHABYOTO anapaTry 00JacHOi paju;
rojloBaM pailoOHHMX paj, rojloBaM 00'€THAHUX TEPUTOPIAIBHUX TPOMAJ.

3.1.17. HekonkpetHi ("npuckoput", "mommmutu", "akTuBizyBaTu'", "3BEpHYTH
yBary" TOIO) Ta HEKOHTposibHI ("moBecTw n0 Bimoma', "o3HAHOMHUTH" TOIIIO)
JOPYYCHHS B PO3TOPSHKEHHSIX HE 3aCTOCOBYIOTHCS.

3.1.18. Ilicns maOpaHHS YMHHOCTI PO3MOPSKEHHSM BHECEHHS 3MiH JI0 HBOTO,
BU3HAHHS TaKUM, [0 BTPATUJIO YUHHICTh, Y WOTO CKACYBAHHS 31HCHIOETHCS JIUIIIE
IIUIIXOM BUJAQHHS HOBOTO PO3TOPSHKCHHS.

3.1.19. Po3nopsiisKeHHs, SKUM BHOCSITHCS 3MI1HHU, O(DOPMIISIETHCS 3 ypaxyBaHHSIM
TaKuX BUMOT:
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1) 3arosoBOK pO3MOPSIKEHHS] TOYMHAETHCA 31 cmiB "[Ipo BHECEHHS 3MiH 0
pO3MOpSKEHHS..." 13 3a3HAYCHHSIM JaTH, HOMEpa, Ha3BU BUAY PO3MOPSAYOTO

JAOKYMCHTA, A0 SAKOI'0 BHOCATBHCA 3M1HI/I,

2) po3mnops/14a YaCTHHA PO3MOPSIIKEHHS TIOYNHAETHCS 3 TyHKTY:

"1. BHecTH 3MiHH J0 PO3MOPSKEHHS ... :" Y pa3i BUKIAJICHHS 3MIH Y TEKCTI
PO3IOPSIKEHHS,
"1. BHect 3MiHM 70 PO3MOPSKEHHS ..., 110 JOJAIOTHCA." Y pa3l BUKIAJACHHS

3MiH Y BUTJISIZI1 OKPEMOTO JIOKYMEHTA;

3) GopMyIIOIOTBCS 3MIHM y BUIJISAAl IMYyHKTIB Ta IMIAMYHKTIB PO3MOPSIUYOTO
XapakTepy, HAMPUKIAL:

"1. IlyHKT 2 BUKJACTH B TaKid peaakuii:...";

"2. IIyHKT 3 BUKIIFOUUTH";

"1) ab3ar npyruii MyHKTY 4 JOMOBHUTH CJIOBaMHU...";

"2) y mianyHkKTi 2 myHKTY 7 cioBa "y pa3l HEOOX1AHOCTI" 3aMIHMTH CJIOBOM
"BUMaraeTnscA'.

3.1.20. ¥V pa3i BumaHHs PO3MOPSIKEHHS MPO BU3HAHHS TAKUM, IO BTPATUIIO
YUHHICTh, a00 CKAaCyBaHHS IHIIOTO PO3MOPSKEHHS, Y PO3MOPAIYI YacTHHI
3a3HAYAETHCS IMYHKT, SKAW TMOBMHEH MOYMHATHCS 31 ciiB "BuszHatu Ttakum, 10
BTPATUJIO YMHHICTB,..." abo "CkacyBaru ..." BiIMOBITHO.

3.1.21. KonTponb 3a BUKOHAaHHSM 3aBlaHb (JOpy4Y€Hb), 3a3HAUYCHUX Y
PO3MOPSKEHH1, TIOKJIAIA€THCA HA TIOCAJ0BY 0CO0Y, Ha Ky MOKIafeHO (PyHKIIT 3
KOHTPOJTIO.

3.1.22. Jlma O3HaWOMJIEHHS 3 PO3HOPAKEHHSAM YKIAJad TOTye Ta IOJA€ Ha
pEECTpaLli0 pa3oM 13 MIANUCAHUM PO3MOPSAYUM JOKYMEHTOM IEpEeNliK YCTaHOB,
CTPYKTYPHHX TiAPO3A1IIB, MOCAT0BUX (CIIYKOOBUX) 0C10, IKMX TpeOa 03HAMOMUTH 13
UM JIOKYMEHTOM.

3.1.23. Po3nopsipkeHHsT 3 KaJpoOBHUX MUTAaHb (0COOOBOTO CKIIaAy) 0hOPMIISIOTHCS
y BUIISAl IHAWBIAYadbHUX 1 3BEIACHUX pPO3MOPA/KEHb. B  1HAMBIAyaTbHUX
PO3MOPSKEHHSIX MICTUTHCS 1H(POPMAIIis TIPO OJTHOTO TpaIliBHUKA (CIIIBPOOITHUKA), Y
3BEJICHHUX - MPO KITBKOX HE3aJEKHO BiJl TOTO, SIKI YIPABIIHCHKI PIIICHHS 100 HUX
npuiiMaroThest (MPUUHATTS Ha PoOOTY, MPU3HAYCHHS HA TOCaay, MEpPEBE/ICHHS Ha
1HIIY ocay (poOoTy), 3BUIBHEHHS TOLLIO).

3.1.24. 3MicT IHAUBITYAILHOTO PO3MOPSKEHHS 3 KaApPOBUX MUTaHb (0COOOBOTO
CKJIaJly) CTHCJIO BUKJIAJAETHCS B 3arojiOBKy, SKUW MOYMHAETHCS 3 MPUMMEHHUKA
"IIpo" 1 cknamaeTbes 3a JOMOMOTOIO BIAIIECTIBHOTO IMEHHUKA, HATTPUKJIIA/;

'

"IIpo nmpusnauenns... ", "lIpo npuiHATTS...".
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VY 3BelleHNX PO3MOPSIKEHHAX MOYKE 3aCTOCOBYBATHCS y3araJbHEHUI 3aroJOBOK,
HaIPUKJIIAL;

"ITpo xaaposi mutanns", "[Ipo ocoboBuit ckmaz'.

3.1.25. V Tekcti po3nopsa/KeHb 3 KaJpoBUX MUTaHb (0COOOBOro CKIAMY), SIK
MpaBWJIO, KOHCTaTyro4ya vacThHa (TpeamOylsia) HE 3a3HAYa€ThCs, KPIM BHUIAIKIB
MPU3HAYCHHS Ha Mocaay a0do 3BIILHEHHS 3 MOCAJM KEPIBHUX IMPAIIBHUKIB OpraHOM
BUILOTO piBHS a00 3a 1HIIOK MPOIEAYPOr0. Y TaKkOMy pa3i B KOHCTATYIOUlld YacTHHI
(mpeamOyJ1l) HaBOAMTHLCSA TMOCHJIAHHS Ha BIJAMOBIIHMN HOPMATHBHO-TIPABOBUN aKT
OpraHy BUIIOTO PiBHS y TaKiil MOCTIOBHOCTI: BHJ aKTa, yCTaHOBA - aBTOp, JaTa,
HOMeEp, MIOBHA Ha3Ba.

3.1.26. Po3nopsaua yacThHA PO3MOPSAIKEHHS 3 KaJpPOBUX MUTaHb (0COOOBOIO
CKJIaJy) IOYMHAETHCS, SIK TPABHIIO, 3 jiecioBa y dopwmi indinitusy "TIPUMHATH",
"TIPUSHAUYUTHU" "TIEPEBECTU", "3BUIBHUTHW", "BIAPAAUTN", "HAJJATU",
"OI'OJIOCUTHU" Ttomo. Jam BeIUMKUMH JITEpAMH 3a3HAYAlOThCA MPI3BHILE
IpaliBHUKA, HA AKOTO MOIIMPIOETHCS A1l HaKa3zy (PO3MOPSAIKEHHS), 1 MAIUMHU - OTO
1M’s1, IO 0ATHKOBI Ta TEKCT PO3MOPSIKEHHSI.

3.1.27. Y KO)XHOMY MYHKTi PO3MOPSIKCHHS 3 KaJPOBUX IMUTaHb 3a3HAYAETHCS
mijcTaBa JUI MOTO BHJAHHS (3asBa TpalliBHUKA, KOHTPAKT, JOIMOBITHA 3aIlMCKa,
pIIIIEHHS aTecTaIlfHOT KOMICIi TOIIIO).

3.1.28. Ilix yac o3HAHOMIICHHS 3 PO3MOPSAKEHHSIM 3raIaHMH Y HbOMY 0COOaMu
Ha MEePIIOMY NPUMIPHUKY JOKYMEHTa YU Ha CIelialbHOMY OJIAaHKY MPOCTABIISIOTHCS
MIITUCH 13 3a3HAYEHHAM JaTU O3HANOMJIIEHHS.

3.1.29. V¥V posnopsKeHHI Npo MpU3HAYEHHS a00 3BUIBHEHHS IIpalliBHUKA
3a3HAYa€THhCS MOBHA JaTa (YUCIo, MICSlb, PIK) (PAKTUYHOTO BUXOY MpalliBHUKA Ha
poOOTy (MPUIMHEHHS TPYIOBUX BIAHOCHH), PO3MIpM MOro MOCAJAOBOrO OKIaay
BIJIMTOBITHO /IO IITATHOTO PO3MUCY, HAT0ABOK Ta JOILJIAT.

3.1.30. V 3BeneHUX pO3NOPSIHKEHHSIX 3 KaJpOBUX MUTAaHb (0COOOBOTO CKIIAY) 10
pO3MOPSAIYOi YACTHHHM BKIIOUAETHCA 1H(POpPMAIlis, IO PO3MINIYEThCS Yy TaKii
MOCJIIIOBHOCTI: TPUUHATTS Ha poOoTy (cimyxO0y), mepeBelneHHs, 3BUIbHEHHS. [lpu
IIOMY JI0 OJTHOTO 3BEJACHOTO PO3MOPSIKEHHSI HE MOKE BKJIIOUYATHCS 1H(MOpMAaILis, ska
3T1THO 13 3aKOHOJJABCTBOM MA€ Pi3HI CTPOKHU 30epiraHHsl.

VY 3BeneHuX pO3NOPSIHKEHHSIX MPI3BUILA OCI0 y MekaX MYHKTIB PO3MIIIYIOThCS
3a ajipaBITOM.

3.1.31. ChinbHe pO3MOPSIKEHHS YCTAHOB OJHOTIO PiBHSA O(OPMISIETHCS HA
yUCTUX apkymax namepy ¢opmaty A4 (210 x 297 minimetpiB). depxxaBuuii I'epod
Vkpainu nig yac odopmiIeHHS TaKMX Hakas3iB HE BIATBOPIOEThCS. HaliMeHyBaHHs
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YCTaHOB PO3MIILIYIOThCS HAa OJAHOMY DiBHI, a Ha3Ba BHJY JOKYMEHTa - IMOCEPEIUHI.
JlaTa crmiyibHOTO Haka3zy (PO3MOPSIKEHHS) MIOBUHHA OyTH €IMHOIO, BIAMOBIIaTH JaTi
OCTaHHBOTO TMIANHUCY, a pPEeeCTpaliiHUN 1HAEKC JOKYMEHTa CKIajgaTHCs 3
peecTpalliiiHiuX 1HAEKCIB, SKI MPOCTABISIOTHCSA Yepe3 MpaBOOIYHY MOXUIY PHUCKY B
MOCIIOBHOCTI MIANKUCAaHHS Haka3y KepiBHUKaMH YCTaHOB. Posmopsmuya uacTuHA
nounHaetrbess 13 cinoa "30BOB’A3YEMO". Iliagnucu KepiBHUKIB yCTaHOB
pPO3TAIIOBYIOThCSA HIJKYE TEKCTY Ha OJHOMY pIBHI 1 CKPIIUTIOIOTBCS TepOOBUMHU
NeYaTKaMH [UX YCTaHOB.

KinbKicTh TOPUMIPHUKIB CHUTBHUX PO3MOPSDKEHh ITOBUHHA  BIJIMOBIIATH
KUTBKOCTI YCTAHOB, IO X BUIAIOTh.

3.1.32. MexaHi3M TOJaHHS HOPMATUBHO-TIPABOBUX AKTIB MIHICTEPCTB, I1HIIHMX
IEHTPAJbHUX OpraHiB BUKOHABYOI BIAJM, a TaKOX IHIIMX OPraHiB, aKTHU SIKUX
BIJIMOBIJTHO /10 3aKOHO/JABCTBA MIJISITAIOTh Jep:KaBHIM peectpariii B MiH’10CTi, 10T0
TEPUTOPIATBHUX OpraHax, BCTAHOBIIOETHCS [10JI05)KEHHIM TIPO ACPKABHY PEECTPALIIIO
HOPMATHBHO-IIPABOBUX AaKTIB MIHICTEPCTB, IHIIMX OpPraHiB BHKOHABYOI BIIAIH,
3aTBep/KeHUM mocTtaHoBoro Kabinery MinictpiB Ykpainu Big 28 rpyans 1992 p.
No 731 (3I1 Ykpaiau, 1993 p., Ne 1-2, ct. 28; Odimiitnuii BicHuk Ykpainu, 1998 p.,
No 42, ct. 1551; 2008 p., Ne 25, ct. 770), Ta moOpsSiAKOM MOJAaHHS HOPMaTHUBHO-
MPaBOBUX AKTIB Ha JIEP’KaBHY PEECTpallito, BU3BHaAYEHUM MiH I0CTOM.

3.1.32. Posnops/keHHST IIEHTPAJI30BaHO PEECTPYIOTHCS  BIANOBIIATBEHUM
MPaIliBHUKOM 3arajbHOTO BiJIIITy BAKOHABUOTO arapaTty o0JacHOi paau y JIeHb HOoro
MIJMUCAaHHS Ta HE TMi3HIme 2-X poOoumx MAHIB, SKIIO 1HIIE HE OOYMOBIICHO
PO3MOPSATKEHHSIM a00 1HIIIMM JOKYMEHTOM, Ta JOBOJMUTHCS JI0 BiJOMa BUKOHABIIIB.

3.1.33. Po3nopsmKeHHs HYMEPYIOTbCA Yy TMOPSAOKY IX BHIOAHHI Yy MeXax
KaJIEHJAPHOTO POKY.

Po3nopsipkeHHsT 3  OCHOBHOI  JIISUTBHOCTI, aJAMIHICTPATUBHO-TOCIOIAPChKUX
MUTaHb, 3 KAJPOBUX MUTaHb (0COOOBOI0O CKJIAy) MOCTIHHOTO CTPOKY 30epiraHHs Ta 3
KaJIpOBUX MHUTaHb (OCOOOBOIO CKIJIATy) THUMYAacOBOIO CTPOKY 30€piraHHs MaroTh
OKpeMy TMOPSIIKOBY HyMepaIlio.

3.1.34. Peectpamiiinuii iHIEKC PO3MOPSAIKEHHS CKIAIA€THCA 3 TMOPSAKOBOTO
YHrcia Ta BIAMOBIIHUX JIITEP:

nn

p" — 3 OCHOBHOI JISIIBHOCTI,
pK", "pKT" - 3 KaJIPOBHX IHTAHb,

n '

pa" - 3 aAMIHICTPATUBHO-TOCIIOJAPCHKUX MUTAHb.

n

1 MPOCTABISIETHCS Y BEPXHbOMY IPABOMY IOJII MEPIIOTO apKylla PO3NOPSKEHHS
HUKY€ PEKBIZUTY JOKYMEHTA, HAlIPUKJIIA;

23 0epes3Hsa 2018 poky Mukosais Ne 163-p
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3.1.35. Komii po3nopsyKeHb  3aCBITYYIOTHCS — 3arajbHUM  BUIIAUIOM 1
HAJICWJIAIOTHCS 3alHTEPECOBAHMM YCTaHOBaM, IMOCAJOBUM 0co0aMm, MpaliBHUKAM Yy
CNEKTpOHHIA ¢opmi. Y pa3l HEOOXITHOCTI HAJACWIAHHSA KOIMIi PO3MOPSIKCHHS
YCTaHOBI, fIka HE € YYaCHUKOM CHCTEMHU B3a€MOJIi, 1l HAJCWIAE€TbCS KOMisA Yy
nanepoBiii popmi. Y TakomMy BUTNAJKY CKIIAIA€THCA CHUCOK PO3CUIIKU (JIUIIE HIOJ0
TUX YCTaHOB, SKHM HAQJICHJIA€ThCS KOIiS Yy MamnepoBid (opmi), 110 MiATUCYETHCS
NpaliBHUKOM, KU HOT0 CKJIaB.

3.2. IIporokoJin

3.2.1. ¥V nporokonax ¢ikcyerbecs 1H(poOpMalis Mpo X1 BEAEHHS 3aCi/lIaHb,
OPUIHATTS NPOTOKOJIBHUX JOPY4YE€Hb, PIIIEHb, peKOMEHAAllli ab0 BUCHOBKIB Ha
Hapajax, IJICHAPHUX 3acCiaHHAX OOJACHOI pajiy, 3acilaHHAX IPE3uIii, MOCTIMHUX
KOMICii 00JIacHOT paji, TUMYACOBUX KOHTPOJIbHMX KOMICIH, JOpajdux OpraHiB,
pOOOYHX TPYIT TOIIO.

[IpoToKON CKIaTa€EThCS HA MIJCTaBl 3aMKCiB, 3p00JICHHX O€3MOCEePEIHBO ITiJT Yac
3aci/iaHb, MOJAHUX TEKCTIB Ta T€3 JOMOBIJEH 1 BUCTYMIB, JAOBIIOK, TPOEKTIB PIIICHb
TOIIIO.

3.2.2. TlpoTokoiu MOXYyTh CKJaAaTHCS B TMOBHIM abo crucmii Qopmi. Y
MPOTOKOJIAX, CKIAIEHUX y CTUCHIN (popmi, (DIKCYIOTHCS JIMIIE MPUUHSATI pilIeHHs 0€3
X0Jly OOrOBOPEHHS TUTaHb.

3.2.3. IIpoTokon oopMisieTbCss Ha OPIUIHHOMY OJIAHKY KOJIET1aJIbHOIO OpraHy
ab0 Ha yncromy apkyuii nanepy ¢popmary A4 (210 x 297 minimMeTpiB) 13 MO310BKHIM
PO3TaIIyBaHHIM PEKBI3UTIB.

3.2.4. Jlatoro TPOTOKONY € JaTa MPOBEJACHHS 3acilaHHsA. SIKIIO 3acimaHHs
TPUBAJIO KUTbKA JHIB, Yepe3 TUPE 3a3HAYAOTHCS MEPIIHI 1 OCTaHHIN J€Hb 3aC1IaHHs.

3.2.5. Homep (iHaeKkc) MpOTOKOJY MOBHUHEH BIANOBIIATH MOPSIKOBOMY HOMEPY
3acimanns. Hymeparitis mpoTOKOJIIB BEACTHCS B MEXKax KaJeHIAPHOTO POKY OKPEMO 3a
KOKHOIO TPYMOK MPOTOKOJIIB 3acCiJIaHHs BIJAMOBIIHOI KOMICIi, JOpaauoro opraxy,
poOoUOi Ipynu TOIIO, SKIIO 1HIIE HE TMepeadadeHo BiAMNOBIIHUMU HOPMAaTUBHUMU
aKTaMH.

3.2.6. Y pekBi3uTi "Miclie 3acijaHHA" 3a3HA4Ya€ThCS HA3Ba HACEJICHOTO MMYHKTY, B
SAKOMY B110YyJIOCS 3aC1/1aHHS.
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3.2.7. KopoTkuii 3MICT A0 TEKCTy IMPOTOKOJY TIOBHHEH BigoOpakaTh BUJ
3acimanHs (Hapama, 300pu, KoH(epeHIlis Tomo) abo KoJeTriadbHOI isSIBHOCTI
(xomicis, paga, KoJIerisi, Topaaduil opraH, pododa rpyma TOIIO) 1 BKIIOYATH HA3BY
BUJY JOKYMEHTA.

3.2.8. TekcT NPOTOKOJY CKJIAIA€ThCA 13 BCTYIHOI Ta OCHOBHOI YaCTHH.

3.2.9. ¥V BCTynHIN YacTHHI MPOTOKOIY 3a3HAYaIOThCs MPI3BUIIA Ta 1HIIA IMEHI
roJIOBU 200 TOJIOBYIOUOI0, CEKpETapsi, 3alpOIlEHUX, a TAKOXK MPUCYTHIX OCi0.

VY crucKy NpUCYTHIX B alipaBiTHOMY MOPSAKY CIOYATKY 3a3HAYAIOTHCS MPI3BUIIA
Ta I1HIIAd 1MEHI MNPHUCYTHIX IOCTIMHUX YJICHIB KOJIETiaJbHOIO OpraHy, IOTIM -
3aMpolIeHuX 0ci0 13 3a3HAYEHHAM MOCaj] Ta y pasi NoTpeOu HaliMEHYBAHHS YCTaHOB.
K10 KUIBKICTh NPUCYTHIX NepeBulnye 15 oci0, 3a3HavaeThCs iX 3arajbHa KUIBKICTh
13 TOCUJIAHHSM Ha CIIMCOK, 110 JTIOJA€THCS 10 TPOTOKOY.

Berynaa wacTrHa BKIIIOYAaE MOPSAOK JCHHHWM - MEPENiK MUTaHb, 3aIIAHOBAHUX
JI0 PO3IJISAAY Ha 3aCiJaHHI, 110 PO3MIILIEHI Y MOPAAKY IX 3HAUYIIOCTI 13 3a3HAYEHHIM
JIOTIOBIJIaya 3 KOKHOro NuTaHHs. [lopsmok NeHHUN Nae€ThCsl HANPUKIHII BCTYIHOI
YaCTUHHU.

CnoBa "llopsimox neHHUN" APYKYIOTBCA BIJ MEXI1 JIIBOTO TMOJISI, MICHS HHUX
CTaBUTHCA JIBOKparnka. Ko)kHe mNHUTaHHS HyMepyeThcs apaOCcbkuMu Ludpamu 1
JIpYKyeTbcs 3 ab3arly. @opMyBaHHS MHUTaHb Yy TOPSAIKY JACHHOMY IMOYUHAETHCA 3
npuiiMenHuka "I1po".

3.2.10. OcHoBHA 4YacTHHA MPOTOKOJIY CKJIAJAEThCS 3 PO3JALUIIB, SIKI MOBHUHHI
BIJIOBIJIATH MyHKTaM TMOPSAKY JAEHHOro. Po3ainn HyMepyroThCs apaOChKUMH
uuppamu 1 OyayroTbes 3a Takorw cxemorw: CIIVXAJIM - BUCTYIWIIN -
BUPIINJIN (Y XBAJINJIN, ITIOCTAHOBWUJIN).

3a3HayeH1 cjI0Ba APYKYIOThCA BEIMKUMU JIITepaMu 0€3 BIACTYITY BiJl MEXKI JIIBOTO
nosis. [licnst ciB cTaBUTHCS ABOKpAIiKa.

3.2.11. Ilicmsa cnoBa "CIIYXAJIN" 3a3Ha4a€TbCsi TEKCT BHUCTYIY OCHOBHOIO
nonoBigaya. [Ipi3Buine Ta iHimiaa iMEHI KOXKHOTO JOTOBIada IPYKYIOThCS 3 HOBOT'O
psaka. TekcT BUCTYIy BUKIAAAEThCA Y TPETi 0c001 OTHUHMU.

3.2.12. Tekctu abo Te3W JOMOBIJI Ta BUCTYMIB, OGMOPMIICHI SIK OKpeMi
JTOKYMEHTH, JO0 TEKCTy MPOTOKOJIy HE BKIIOYAIOThesA. [licist BimomocTel mpo
JIOTIOB1/Taua CTaBUTHCS THPE 1 3a3Ha4a€Thes "TeKCT AOMoBil (BUCTYITY) JOIAETHCS 10
MPOTOKOJY".

3.2.13. Ilicnsa cnosa "BUCTYIIMJIN" dikcyroTbcst BUCTYIU TUX OCI0, K1 B3sUIU
ydyacTb B OOrOBOpeHHI JomoBiAl. Buctynu oQopMIsiiOTbCS Yy MOPOTOKOML 13
3a3HAYEHHSIM HalMEHYBAaHHsS I[0OCaJ, MpI3BUIIA Ta IHIIlATy IMEHI MPOMOBIIB Yy
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HA3MBHOMY BIIMIHKY, a TaKOX 13 BUKJIQJCHHSIM 3MICTy NMUTAHHS Ta BIAMOBiAEH Ha
HBOTO. 3MICT BUCTYIIIB BUKJIAJIA€THCS BiJl TPETHOI 0COOM OTHUHH.

3.2.14. Ilicna cnoa "BUPIIIMJIN" ("VXBAJIMIN", "TIOCTAHOBWJIN")
(bikcyeThCs MPUIHATE PIMICHHS 3 PO3TJISIHYTOTO MUTAHHS MOPSAIKY I€HHOTO. PimeHHs
MOBUHHE OyTH KOHKPETHHUM 1 BKJIIOYATH CKJIAJIOBi, IO BIANOBIJAIOTH Ha Takl
MIUTaHHS: KOMY, III0 3pOOHTH 1 B SIKHH CTPOK.

PimenHs, mo MICTATh KilbKa MHUTaHb, MOJULIIOTh HA MYHKTH 1 MIAMYHKTH, SKi
HYMEpYIOTbCsl apaOcbkumu  nmdpamu. IlignmyHKTH HyMepyroThes Iudpamu 3
JTY’KKOFO.

3.2.15. ¥V pa3i konu Ha 3acilaHH] NPUHAMAETHCS PIMICHHS PO 3aTBEPKEHHS
JNOKyMEHTa, AKUMA OOrOoBOpIOBABCA Ha 3acCiJaHHI, L€l JOKYMEHT JIOHAEThCS 10
IPOTOKOIY 1 B HbOMY pOOHMTBHCS NOCWJIAHHS Ha HOMEp 1 JaTy HOpOTOKOIy. 3a
HAsBHOCTI 1HIIMX JOKYMEHTIB, 110 PO3MISIAAIKMCS Ha 3acijaHHl Ta (PaKkT 0OroBOpEeHHS
AKUX 3a()IKCOBAHO y TEKCT1 MPOTOKOIY, BOHH HYMEPYIOTbCS apaOChbKUMHU HUppamMu
(domatok 1, logaTok 2). ¥V BIANOBIAHUX MYHKTaxX MPOTOKOIY POOUTHCS MOCHIIAHHS
Ha Il JOJATKH.

PexBizut "BinMiTka mpo HasBHICTh JOJATKIB" HAMPUKIHII TEKCTY MPOTOKOIY HE
3a3HAYAETHCS.

3.2.16. IIpoTokoa MIAMUCYETHCA TOJOBYIOUMM Ha 3acijaHHI KOJIETriaJbHOTO
OpraHy Ta CeKpeTapem.

3.2.17. IlaniepoBi Korii MPOTOKOJIIB a00 BUTITU 3 HUX 3aCBIIUYIOTHCS MEYATKOIO
"BukonaBuuii amapatr" 1 HaJICHUIAIOTBCS y pa3l HEOOXIIHOCTI 3alHTEPECOBAHUM
yCTaHOBaM, MOCAJ0BUM oco0aM Ta mpaiiBHUKaM. CHUCOK PO3CWIKK CKJIaJae 1
MIJMKACYE BIAMOBIJAIbHA MTOCa0Ba 0c00a BUKOHABYOTO anapaTy 00JacHOi pajiu.

3.2.18. IIpoTokosu M€HApHUX 3acilaHb OOJAcCHOI paju Ta 3aciaHb Mpe3umii
00JacHO1 paau, a TaKOX BHUTITH 3 HUX OGOPMIISIIOTHCS CEKTOPOM IMPOTOKOJIBHOT
poOOTH 3araJibHOTO BIJIUTY BUKOHABYOTO amapary o0JacHOi paju.

3.2.19. Tlporokonu mJAEHAPHUX 3aciaHb OO0JIACHOI paau, 3aciaHb MPE3Uii,
NOCTIMHUX KOMICIH OOJIaCHOI pajgu TPYMYIOTHCS Y XPOHOJIOTIYHOMY MOPSAKY 3a
HOMEpPAMH Y MEXaX BIAMOBITHOTO CKIMKAHHS.

3.2.20. IIpoTokonu 3acifaHb THIIMX KOJET1AIbHUX OPraHiB, CTBOPEHUX PIIICHHSIM
oOnacHOi paau abo pO3MOPSIKEHHSIM TOJIOBU OOJIACHOI paju, HYMEpPYIOThCA Y
MeKax KaJeHIapHOTO POKY.

3.2.21. IIpoTokonu cecii Ta npe3uii 00JacHOI paau CKIagalThesl y 15-aeHHui
CTPOK Ticas iX 3aKiHYeHHS 1 MIANKUCYIOThCS TOJIOBOIO 00JacHoi paau abo
roJIOBYIOUMM Ha 3aciaHHI.
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3.2.22. [IpoTokonu 3aciiaHb MOCTIMHUX KOMICIH O(OPMIISIIOTHCS MPOTIToM 3-X
HACTYITHUX POOOYMX JHIB MICISI MPOBEACHHS 3acilaHHs 1 MAMUCYIOTHCS TOJIOBOIO Ta
CEKpeTapeM MOCTIHHOT KOMICI].

3.2.23. IlpoTokomu 3aciaHb IHIIMX KOJIET1AJIbHUX OpPTaHiB, CTBOPEHHUX PIIICHHIM
obslacHOi paau abo PO3MOPSHKEHHSAM TOJIOBM O00JIaCHOI paiu, TOBUHHI OYTH
MIJTOTOBJICH] Y JICHb MPOBEJCHHs Hapaau (3acilaHHs) a00 He Mi3HiIle HACTYITHOTO
po6oUoro JIHS.

3.2.24. 3anucu TUICHAPHUX 3acilaHb O00JIaCHOI paaud 3IIMCHIOIOTHCS Ha
CJICKTPOHH1 HOCI].

CreHorpama cecii po3MH(PPOBYETbCSA 1 OPYKYeTbCA Y 45-I€HHUNA CTPOK 3 JIHA
MpoBEJEHHs cecli. BiamoBimanbHICT, 3a JOTPUMAHHS CTPOKIB  MMIJATOTOBKH
CTEHOTPAaMH CeCii MOKJIAJAETHCSI CEKTOP MPOTOKOIBHOT pOOOTH 3arajibHOIO BiILTY
BUKOHABYOI'O anapary 00JIaCHOI paJiu.

TekcT cTeHOorpamMu BI3YEThCA MPAIIBHUKOM CEKTOPY MNPOTOKOILHOI POOOTH
3arajibHOTO BIJITy BUKOHABYOTO amapaTy 00JacHOT paju.

3.2.25. ®oHorpamMu 13 3amucamMu cecii 30epiraroThCsl A0 MOBHOTO 3aBEPIICHHS
pobotu Haja creHorpamoro (po3mudpyBaHHS, penaryBaHHs Ta (QopMyBaHHA ii y
CIIPaBy) y CEKTOP1 MPOTOKOJIBHOI POOOTH 3arajbHOTO BIJLTYy BUKOHABYOIO amapary
obOnacHOi pagu. B okpemux BUNaakax 3amycyd BHUCTYIIB MOXYTb 30epiraTucs 10
0COOJIMBOTO PO3MOPSIKEHHS KEPIBHUIITBA 00JIACHOT paIy.

3.2.26. IlanepoBi opuriHaaM JOKYMEHTIB, WO 30epiratoTeCsi Yy CEKTOopi
MPOTOKOJIBHOI POOOTH 3arajlbHOrO BIJJAUTY BHKOHABUOIO amapary OO0JIaCHOI panu,
HAJAIOThCSl Y TUMYAcOBE KOPHUCTYBAaHHS Ta BUIIYYAIOThCS 3 ypaxXyBaHHSIM BHUMOT
YUHHOTO 3aKOHO/IaBCTBA.

3.3. Ci1y:k00Bi JicTH

3.3.1. Cnyx00Bl JHCTH CKJIaIalOThCS 3 METOI OOMiIHY I1H(POpPMAIIEI0 MIX
yCTaHOBaMHU SK BIJIMOBIJIl Ha BUKOHAHHS 3aBJaHb, BU3HAYCHUX B aKTaX OpPTraHiB
JIep’KaBHOI B, JOPYYCHHSIX BUIIMX IMOCAJOBUX OCI0, HA 3alHTH, 3BEPHEHHS, a
TaKOX KopecmoHeHIit0 BepxoBHoi Pamu Vkpainu, Ha BUKOHAaHHS JOPYYCHb
YCTaHOB BHIIIOTO PIBHS, HA 3aITUTH IHIIUX YCTAHOB, 3BEPHEHHS TPOMAJISH, 3alUTH Ha
1H(DOopMaIrito, a TaKOX SK 1HIIIATUBHI Ta CYMPOBITHI JUCTH.

3.3.2. YV pa3l HasgBHOCTI MiACTaB, SIKI BU3HAIOTHCA OOIPYHTOBAHUMH IS
CTBOPEHHSI YCTaHOBOIO JIOKYMEHTIB Yy TmamepoBid ¢(opmi, Ccay>KO00BUH JHCT
oopMIISIETBCS y TManepoBiil ¢popmi Ha CHeIiaJbHOMY JJIsS JUCTIB OJaHKy (opMmary
A4 (210 x 297 wminimerpiB). SIKIIO TEKCT JHCTa HE TMEPEBUILYE CEMH PAJIKIB,
BUKOPUCTOBYEThCS ONaHK popmarty AS (210 x 148 minmimeTpiB).
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3.3.3. Jluct mae Taki pEKBI3UTH: JaTa, PEECTpalliiHUN 1HJEKC, MOCHIAHHS Ha
peECTpalifHAA 1HACKC 1 JaTy MOKyMEHTa, Ha SKHH Ja€ThCsl BIAMOBIAbL, aapecar,
3aroJIOBOK JI0 TEKCTY, TeKCT (OCHOBHHUI PEKBI3UT CIY>KOOBOTO JIMCTA), BIAMITKA MPO
HasIBHICTh A0AaTKiB (Y pa3i moTpedu), MiAnuc, BIAMITKA PO BUKOHABIIS.

3.3.4. Jlatoro nucTa € AaTa peecTparlii BHUXITHOI KOPECHOHACHINT 3arajbHUM
BIJII1JIOM.

3.3.5. SIx mpaBuIio, y JTUCTI MOPYIIYETHCA OJHE MUTAHHS.

3.3.6. TekcT nucTa BUKIAJAETHCS BiJ IEPIIOi 0COOM MHOKMHH 3 BUKOPUCTAHHSIIM
ciiB: "mpocuMO TOBIAOMHUTH..." "po3’sicHioeMo, 1mIo..." abo BiA TpeThoi 0cOOHu
OJIHUHM - "00sacHa paaa iHdopmye...", "MocTiiiHA KOMICisl BBaXKa€ 3a JOIIbHE. .. ".

SKIo JUCT CKIIaJIeHO Ha OJaHKYy IMOCaT0BOi OCOOM, TEKCT BUKJIATAETHCS BIJ

nmn

nepiioi ocodu oAHUHY - "mpomry...", "nmpononyio...".

3.3.7. Ciiy00Bi1 JIMCTH MIANKCYIOTHCS BIAMOBIIHO A0 i€l [HeTpykii. 'epOboBoro
MEYaTKOIO 3aCBIAUYIOTHCS JIUIIE TapaHTIHHI JTUCTH.

3.3.8. Cny>x060Bull IUCT y mamnepoBiii Gopmi Bi3ye aBTOp JOKyMEHTa, KEPIBHUK
CTPYKTYPHOTO TiJpO3/IiJly BUKOHABUOIO arapaTry, B SIKOMYy HOTO CTBOPEHO, Yy pasi
HEOOXITHOCT1 (SKIIO B JUCTI MOPYIIYIOTHCS BaXXJIMBI Ta MPUHIIMIIOBI MHUTAHHS)
KEpPIBHUKHM 3aIHTEPECOBAHUX CTPYKTYPHUX MIAPO3IUTIB, Y TOMY YHUCI FOPUIAYHOTO
BIJITITY, KEpYIOUMM CIpaBaMd BHUKOHABUOTO amapary OO0JIACHOI pajiy, a TaKOoX
3aCTYyIHUK TOJIOBM OOJIaCHOI paau, SKAW KOOPAMHYE pPOOOTY CTPYKTYPHOTO
N1pO3/1JTy BUKOHABUOTO anapary, B SIKOMY CTBOPEHO BIJIIOBIIHUMN JIUCT.

IV. HIATOTOBKA 1 O®OPMJIEHHS TOKYMEHTIB
1O TINIEHAPHUX 3ACIJAHBb OBJIACHOI PAZIU, 3ACIJIAHB ITPE3U 11
TA IIOCTIMHUX KOMICII OBJIACHOI PAIU, THILIMX KOJIETTAJIbHUX
OPI"AHIB OBJIACHOI PAJIN

4.1. 3arajibHi M0JI0KEeHHSA

4.1.1. IliagrotroBka Ta OG(OPMIIEHHS IOKYMEHTIB JI0 3acilaHb KOJIETiaIbHHUX
OpraHiB 3IIMCHIOIOTHCS 3 METOI0 OpraHI3amiifHOro 3a0e3MeueHHs BIAMOBIIHOTO
Oprasy.

4.4.2. Y pa3l NpOBEJICHHsS 3aKpUTOrO 3acCillaHHS KOJEeriaJbHOro OpraHy ado
3aKPUTOTO OOTOBOPEHHS OKPEMHX MUTaHb MIiArOTOBKA JOKYMEHTIB 13 BiJMOBITHUX
MUTaHb 3IIMCHIOETHCS 3 JOTPUMAHHAM MOPSAKY POOOTH 3 IOKYMEHTAMU, 1110 MICTSTh
1H(pOopMaIIio 3 0OMEXKEHUM JOCTYIIOM.
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4.1.3. Tlmenapui 3acimaHHs OO0JAacHOI paaW, 3acigaHHS TPE3uIll, 3aciTaHHs
MOCTIHHUX KOMICIH O0O0JacHOT paju NPOBOAATHCS BIANOBIAHO 10 3aKOoHY YKpaiHu
"IIpo miciieBe camoBpsimyBaHHs B YKpaiHi" Ta Permamenty MukomaiBchkoi 001acHOT
panu.

4.1.4. JlokyMeHTH 3 THUTaHb, IO BHOCSATHCS Ha PO3IJIAA 00JacCHOI paau Ta
Mpe3uii, MoIarThes 3rigHo 3 PermamMmenTtoM MukonaiBCchbKoi 00J1acCHOT pajiy.

4.1.5. JIokyMEHTH 3 MHUTaHb, IO BHOCATHCA Ha PO3IJISAA IOCTIHHOI KOMICIi
00JIacHOI pajiu, TUMYACOBOI KOMicCIii, poO0OYOi TpymH, 1HIIMX KOJETiaIbHUX OpPTaHiB,
CTBOPEHHUX BIJMOBIIHUM PIIMIEHHSIM 00JacHOi paau abo PO3MOPSIHKEHHSM TOJIOBH
o0JlacHOI pajy, MOBUHHI MOJaBAaTUCS HE MI3HINI SK 3a IT’ATh AHIB JI0 3acCigaHHsA, a y
pa3i IpoOBEACHHS 1103a4€ProBOIo 3aCiJJaHHSI - HE IMI3HIII SK 32 OJIUH JICHb.

4.1.6. Oco0u, 5Kl ojiep>KaJId MPOEKT PIMICHHS Ta 1HII JOKYMEHTH, YBa)XHO iX
BHUBYAIOTh, @ B pa3l HEOOXIAHOCTI MHCBMOBO (POPMYIIIOIOTH CBOi 3ayBa)K€HHS 1
IIPOTIO3HUIII].

4.1.7. 3acimaHHs KOJEriaJlbHUX OpraHiB, CTBOPEHUX BIAMOBIIHUM PIllIEHHAM
oOnacHOi pamu abo PO3MOPAKEHHSM TOJIOBM oOOJacHoi pamu (mam — 1HIN
KOJIET1aJIbHI OpPTaHu), TPOBOJISATHCA BIAMOBIIHO JI0 3aTBEP/KCHUX IUJIAHIB iX poOOTH
Ta y pa3i HeOOX1THOCTI.

VY mnani poOOTH I1HIIOTO KOJIETIAJLHOTO OpPraHy 3a3HAYalOThCS MUTAHHS, IO
MOBUHHI PO3TJISAIATHCS, JaTa pO3TJsay, Mpi3BHINE, i1HIMaN IMEH1 JIOIOBijada Ta
HalMEHYBaHHS CTPYKTYPHOTO TIiJPO3AUTy BHUKOHABYOIO amapary, SKUH TOTYyeE
JOKYMEHTH JIJISL PO3TIISAAY MUTAHHS KOJIETiaTbHUM OPTaHOM.

[TpoekT mnaHy poOOTH IHIIOTO KOJIETIATBHOTO OpraHy CKIIAJAEThCS CEKpeTapeM
IOr0 opraHy abo MOCaJo0BOI0 O0CO00K BHUKOHABYOrO amapary BIAMNOBIAHO [0
nocajoBUX 00OB'SI3KIB.

KepiBHUKM CTPYKTypHHMX MiAPO3JLIIB BHKOHABUOTO amapary oOJacHOl paau
MOJAIOTh AJIA BKJIIOYEHHS J0 IUIAHY pOOOTH IHILOTO KOJET1aJIbHOTO OpraHy Hepestik
MUTaHb, SIKI BOHM BBAXAalOTh 3a HEOOXiAHE PO3MIAHYTH Ha Horo 3acimanHi. Jo
MEPEeITiKy TOAAEThCS JOBIIKA 3 OOTPYHTYBAHHSM ITIJICTAB ISl BHECEHHS NMHUTAHHS Ha
PO3TJISiA KOJIET1aIbHOTO OpraHy.

3aTBepKEHUN 1HIIMM KOJET1aJIbHUM OpPTraHOM IIJIaH POOOTH OBOAMUTHCS O
B1JIOMa HOTO YJIEHIB.

JlomaTKoB1 MUTaHHS O 3aTBEPKEHOTO TUIAHY POOOTH IHIIOTO KOJIETiadhbHOTO
OopraHy MOXYTb OyTH BKJIIOYEHI 3a pIlIeHHSM ioro rojioBu. Cekperap IHIIOTO
KOJIETiaJbHOTO oOpraHy 1iHQoOpMye BCIX UIEHIB KOJIETiaJbHOIO OpraHy Ta
BI/IMOBIJAIbHUX BUKOHABIIIB ITPO BHECEHI JI0 TIJIaHy 3MIHHU.

4.1.8. JlokyMeHTH 3aciJJaHHsI 1HIIIOTO KOJIET1aIbHOTO OpraHy CKJIaIatoThCs 3:
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JIOTIOBIJTHOT 3aIIMCKH, aIpECOBAHOI KOJIET1albHOMY oprany (y pasi He0OXiTHOCT1),
B SIKIi IPYHTOBHO BHKJIAJI€H1 MUTAHHA 3 BUCHOBKAMH 1 MPOIO3UIIISIMU;

MPOEKTY pIIIEHHS I1HIIOTO KOJIETIaTbHOTO OpraHy Ta JOKYMEHTIB JO HBOTO
(aHQMITUYHI JOBIAKHM, TAOJIHUII, JiarpaMH TOIIIO);

CIIUCKY 0Ci0, K1 3ampoITyIOThCS Ha 3acCiaHHs 1HIIIOTO KOJIET1aIbHOTO OpraHy;
IHIIMX TOKYMEHTIB, HEOOXITHUX JUIS PO3TIISAY MUTaHb MOPSIIKY JCHHOTO.

4.1.9. lokyMeHTH, TiATOTOBIIEH] U pO3TIISAY IHITUM KOJETiaTbHIUM OPTaHOM, a
TaKOXX OJWH MPUMIPHUK iX KOIIH, 30epiraloThCsl Y CEKpeTapsl 1HIIOTO KOJIEriaJbHOIO
Oprasy.

4.1.10. 3a mIATOTOBKY JOKYMEHTIB [JI1 TMPOBEICHHS 3acifaHb 1HIIOTO
KOJIET1AJIBHOTO OpraHy BIJIMOBIJAIOTh KEPIBHUKHU BIAMOBIJATBHUX CTPYKTYPHUX
MIPO3/1TIIB  BUKOHABUOTO amapaTy o0JlacHOI paau abo cheliajibHO BHU3HAYEHI
MOCaJ0Bl 0COOM BUKOHABYOTO amapary.

4.1.11. Cekperap IHIIOTO KOJETIAJILHOTO OpraHy 3/IMCHIOE KOHTPOJb 3a
CBOEYACHUM TMOJAHHSAM JIOKYMEHTIB Ha PO3IJISA]l Ta MEpeBIps€ iX Ha HASIBHICTh Y
MOBHOMY 00Cs131 Ta MPaBUIILHICTH 0(OPMIICHHS.

JIoKyMeHTH, TMOJaHl 3 TMOPYUIEHHSM YCTaHOBJICHOTO TMOPSAKY 1 CTPOKIB, [0
PO3IIIALY HE NPUMMAIOTHCHL.

4.1.12. Pe3ynbratu 3acijaHHsl 1HIIOTO KOJETIalbHOTO OpraHy O(OpMIISIOTHCS
MPOTOKOJIOM 3T1JIHO 3 BUMOTaMH, 3a3Ha4€HUMHM Y IyHKTI 3.2. 1€l [HCTpyKuii.

4.1.13. PimieHHs 1HIIOTO KOJIET1aJIbHOTO OpraHy peai3yloThCs IUISXOM BHIAHHS
PO3NOPSIKEHB TOJI0OBU 00JIaCHOI paIu.

4.1.14. Bursarn 3 mpoOTOKONIB OQOPMISIFOTECS HA BIANOBIAHOMY OJaHKY i
3acBiguytoTbes nedatkor "BUKOHABUNU ATTAPAT".

4.2. AKTH 00J1aCHOI pajau Ta ii KoJleriaJJbHUX Oprais

4.2.1. Y mexax MOBHOBaXEHb KOJIETIATbHI OpraHu OOJIACHOI paayd NMPUIUMAaIOTh
pIIICHHS, BUCHOBKH, PEKOMEHAII.

Pimenns oGnacHOi paju, npe3uiii 00JIacHOT paau, peKOMEHAallli, BUCHOBKH,
pIIEHHS TMOCTIHHOT KOMicii o0sacHOiT paaun OQOpPMISIOTbCS Ha  OJIaHKax
YCTAHOBJICHOTO 3pa3ka BIAMOBIAHO 10 I[HCTpyKIii 3 IUJIOBOACTBA B EJICKTPOHHIN

dbopmi.


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n306
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4.2.2. OCHOBHMM MPHUHIIMIIOM MOPSAKOBOI HyMepali pillieHb 00JIacHOI pajH,
npe3uaii 00macHOi paau, pilieHb, BUCHOBKIB, PEKOMEHIAIIM TOCTIMHOI KOMICIi
00JacHO1 paau € MPHUHIINI, 3TITHO 3 SKUM PIIICHHS paJd HyMEPYIOThCS Y Mexkax
MOPSIIKY IEHHOTO BiJIMTOBITHOT CeCii, 3aciaHHs MPE3u/Iii, MOCTIHOT KoMicii 00s1acHOT
panu Ta BUAY JOKyMEHTA.

4.2.3. Kormii aKkTiB KoJIET1aJIbHUX OpraHiB 00JIACHOI paju, pO3NOPSKEHb T'OJIOBH
o0nmacHOi paaud 3acBIIUYIOTHCS 3arajlbHUM  BIJJIUIOM BUKOHABUOTO arapary
BIAMOBIAHO 110 MyHKTY 2.21.4. 1iei [HCTpyKIii 1 HaJACWIAIOTHCS 3alHTEPECOBAHUM
yCTaHOBaM, II0CAJ0OBUM 0co0aM, MpalliBHUKaAM Yy e€JIEKTPOHHIM Qopmi 3TiHO 3
PO3CUJIKOIO, SIKa CKJIAJIA€ThCS BIAMOBIIAIBHOIO MOCAT0BOI 0c000K0 00JacHOi pajiu.
VY pa3i HEOOXIMHOCTI HAJICWJIaHHS KOIMIi TaKoro JOKYMEHTa YCTaHOBi, fKa HE €

Komii pimenp o001acHOi pagud HaOpaBJSIIOTECA BIANOBIAHUM  yCTaHOBAaM,
OpraHizaisiM HiJIPUEMCTBAM Ta MOCAJA0BUM 0CO0aM HE MI3HIII SIK y JECATUICHHUI
CTPOK 3 MOMEHTY iX MPUAHSTTS.

Komii mokyMeHTIB mpe3u/iii 00JlacHOi pajid, MOCTIHHUX KOMIicClid 00JlacHOI paju,
1HIIMX KOJIETIaJbHUX OpPraHiB — HE Mi3HIIIE 3-X HACTYNMHHUX POOOYMX JHIB 3 MOMEHTY
1X IPUMHSATTSL.

4.2 4. PitueHHs 001acHOI paju

4.2.4.1. PimenHs Mae Taki PEKBI3UTH: Ha3Ba JOKYMEHTA, JaTa, MOPSIKOBHMA
HOMED JTIOKYMEHTA, TIOCHJIAHHS Ha TOPSAKOBUN HOMEP IUICHAPHOTO 3acCilaHHs paj,
3aroJIOBOK JI0 TEKCTY, TEKCT (OCHOBHUM PEKBI3UT PIllICHHS ), TI1JITHUC.

4.2.4.2. 3MiCT pillleHHs] 00JaCHOT paii CTUCIIO BUKJIAJAETHCS B 3ar0JIOBKY, KU
NOYMHAEThes 3 npuiiMeHHuka "[Ipo" 1 ckiamaeTbes 3a TOMOMOIOK BIIAIECTIBHOTO
IMEHHUKA, HAPUKJIA;

"IIpo 3atBepmxenHs... ", "[Ipo nepenauy...".
4.24.3. TlocunanHs Ha TOPAIKOBHM HOMEp IIJICHAPHOTO 3aciJaHHS paau
pPO3MIIIYETbCSI HA TMPABOMY IOJII JOKYMEHTa MapajiebHO PEKBI3UTY 3arojloBOK,

HaIPUKIIAI;

JIBaansTa cecis
CHOMOI'0 CKJIIMKAHHS

4.2.4.4. TekcT pileHHs 00JIaCHOT paau CKIAAAEThCSA 3 KOHCTATYIHOUOi YaCTUHU Ta
pe3yJIbTaTUBHOI.
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4.2.4.5. Y KoHCTaTyrO4iil 4aCTHHI 3a3HAYalOThCS MIJACTaBa, OOTPYyHTYBaHHS a0o
MeTa MPUIHATTS pillleHHs. 3a3HaueHa YaCTUHA OYMHAETHCSA 31 cniB "Ha BukonanHus",
"3 metoro", "Bigmosigno 10", "Ha miacrasi" Too.

Koncraryroua wactuHa pimeHHS 3akiHuyeThcsi crmoBoM "BUPIIINITIA", ske
JIPYKYETHCS BEIMKUMH JIITEpaMH HIDKYE OCHOBHOTO TEKCTy 0Oe3 ab3amy Ta micis
SIKOTO CTaBUTKCS JIBOKPAITKA.

4.2.4.6. PesynpTaTMBHA YacTWHA pIIMICHHS O00JacHOI paayd IOYMHAETHCA, 5K
npaBuio, 3 giecioBa y ¢opmi iHpiniTHBY "3arBepautu”, "Buectu" "Ilinrpumarun",
"[Ipuznauntn”, "Hamatu 3rogy" TOmo Ta MOXKe MOAUIATUCS HA MYHKTH 1 MIIMTYHKTH,
K1 HyMEPYIOThCs apaObChKUMU ITppamu.

4.2.4.77. PilueHHs, SKMM BHOCSITBCS 3MIHU, O(POPMIISIETBCS 3 YpaXyBaHHAM TAKUX
BHUMOT:

1) 3aronoBOK pillIEHHs, K MPAaBUIIO, HOYMHAETHCSA 31 ciiB "[Ipo BHECEHHS 3MIH 10
pimenHs (IIporpamm)..." 13 3a3HaYeHHSIM JaTH, HOMEpA, Ha3BU JOKYMEHTA, J0 SIKOTO

BHOCSATBLCS 3MIHH;

2) PC3yJIbTaTUBHA YaCTHUHA piIHeHH}I IIOYNHAETHCA 3 ITYHKTY:

"1. Buectu 3minu no pimenas ([Iporpamu) ... :" y pa3i BUKIaACHHS 3MiH Y
TEKCTI1 PIIECHHS;
"1. Buectu 3minu no pimenas ([Iporpamm) ..., mo npomatoTeea" y pasi

BHUKJIAJICHHS 3MIH Y BHUTJISAJII OKPEMOTO JTOKYMEHTA;

3) bopMyIOIOTHCS 3MIHU Y BUIJISIAL MYHKTIB Ta MIAMYHKTIB, HAIPUKIIAA:

"1. IlyHKT 2 BUKJACTH B Takiid peaaxuii:...";

"2. IIyHKT 3 BUKIIOUNTH";

"1) ab3ar npyruii MyHKTY 4 JOMOBHUTH CJIOBaMHU...";

"2) y miamyHKTi 2 myHKTY 7 cioBa 'y pa3i moTpeOu" 3aMIHUTH CJIOBOM
"BUMaraerbcs'.

4.2.4.8. lonatku a0 pimeHs o0gacHOi paau 0hOpPMIISIFOTECS BIAMOBIAHO JO ITET
[HCTpyKIii.

4.2.4.10. Opurisaiiu 10oAaTKIB J0 TMPOEKTIB PIIlIeHh 00JIACHOT pajy Bi3yHOThCS
HAaYaJIbHUKAMU JIETIAPTAMEHTIB, YyIMpaBlliHb, KEPIBHUKAMH YCTAaHOB, MIIIMPUEMCTB,
opraHizailii, SKi 1HII[IFOBaJd BHECCHHS BIATOBIIHOTO NHUTAaHHS Ha PO3TISAI cecii
o0JlacHOi pajau.

4.2.4.11. Komii nojgaTkiB 10 pilieHb OOJACHOI pajy 3acBIAYYIOTHCS MEYATKOIO
"BUKOHABUYNU AITAPAT" 6e3 mianucy mocagoBoi 0CoOHu.
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JIiBopyY Ha KOMIAX HUX JOKYMEHTIB 3a3HAYAETHCS T0CaAa KEPYIOUOTO CIIPaBaMHU
BHKOHABYOTO anapary o0jacHoi paau, npaBopy4 — iHimian ta [IPI3BUIIE nocagosoi
ocobwu, sika 00iiiMae 1o Mmocamy.

4.2.4.12. KoHTpoJib 32 BUKOHAHHSIM pIllIEHHS OOJACHOI pajyl MOKIAJA€ThCS Ha
MOCTIHHY KOMICi0 007acHOi paau, 10 BIJaHHS SIKOI HajekaTh IOPYIICHI Y

HOPMATUBHOMY aKTIl TUTaHHS.

4.2.5. PekomeHaalii, BACHOBKH, PIIIEHHS NOCTIMHUX KOMICII 00JIACHOI paJin

4.2.5.1. HopmaTuBHMI aKT MOCTIHHOI KOMICIi 00JIaCHOT pajy Ma€ Taki peKBI3UTH:
Ha3Ba JIOKYMEHTa, JaTa, MOPAJIKOBHH HOMEp JIOKYMEHTa, 3arojioBOK J0 TEKCTY,
TEKCT, ITIIIHC.

4.2.5.2. 3MICT peKOMEH[alliil, BUCHOBKIB, PIIICHHS CTHUCJIO BUKIIAIA€ThCS B
3aroJoBKY, IKMM ITOYMHAETHCA 3 TpuiiMeHHuKa "[1po", Hanpuknan:

"IIpo moroKeHHs NepepO3noILTy
oOcsriB piHaHcyBaHHS..."

4.2.5.3. TekcT IOKyMEHTa CKJIAJA€ThCS 3 KOHCTATYIOUOi 1 pPE3yJbTaTHUBHOI
YaCTUHHU.

4.2.5.4. Y KOHCTaTy0OUiii YaCTHUHI 3a3HAYAIOTHCS MIJCTaBa, OOIPYHTYBaHHS a0o0
MeTa MPUUHATTS aKTa. 3a3HayeHa YacTHMHA MOYMHAETHCS 31 CIiB "3acimyxaBlId Ta
obrosopuBmu", "3 Meror", "BianosigHo 10", "Ha miacTtasi" Toio.

KoncTaTyroua yacTuHa AOKyMeHTa 3akiHuyeTbesi ciioBoMm "BUPIIINIIA", sike
JIPYKYEThCS BEJIMKUMH JIITEPAMU HUXKYE OCHOBHOIO TEKCTy 0Oe3 ab3aiy Ta michs
SKOTO CTaBUTHLCS JIBOKpAIkKa.

4.2.5.5. Pe3ynbTaTMBHAa YacTHHA aKTa IMOCTIAHOI KoMicii oOxacHoOi paau
MOYMHAETHCS, SIK MpaBWiio, 3 jniecioBa y ¢dopmi iHPiHITUBY "PexkomenmyBatu',
"Buectu" "Ilinrpumaru", "Iloromutu" TOImIO Ta MOXKE MOIISETHCS HA IMYHKTH 1
MITYHKTH, K1 HyMEPYIOThCS apabChKUMU UPpaMH.

4.2.5.6. Jlomatkm A0 peKOMEHMAIlli, BHUCHOBKIB, PIIIEHb MOCTIHHUX KOMICiit
obmacHOi paju oQOPMIISIOTHCS BIAMOBIAHO M0 i€l [HCTpyKITii.

4.2.5.7. PekomeHnpaIlii, BACHOBKH Ta PIIICHHS MOCTIHHOI KOMICIi, IPUUAHATI HA ii
3aciiaHHl, MIAIMUCYIOTHCS TOJOBOIO MOCTIMHOI KOMICIi, a B pa3i MOro BIJACYTHOCTI -
3aCTYITHUKOM T'OJIOBH 200 CeKpeTapeM KOMICii.

424.8. Komii akTiB TNOCTIMHOI  KOMICIT  3aCBIIYYIOTBCA  IEYATKOIO
"BUKOHABUYNU AITAPAT" 6e3 mianucy mocagoBoi 0coOwu.
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4.2.5.9. KoHTpOJb 32 BUKOHAHHSIM PEKOMEHaIliii, BACHOBKIB, PillIeHb MOCTIMHUX
KOMICiii 00ylacHOT paau MO’Ke MOKJIaJaTHCA Ha CeKperapsl MOCTiIMHOI Kowicii abo
JenyTara 00JIaCHOI pajivi — WICHA I11€1 MOCTIHOT KOMICIi.

4.2.6. PitueHHs npe3naii 00JacHOl paau

4.2.6.1. Pimenns mnpe3unii oOmacHOi pamu o(QOpMIIAIOTHCS BIAMOBIIHO [0
nyHKTIB 4.2.5.1 — 4.2.5.6. miei [HCTpyKITi.

4.2.6.2. Pimenns mnpe3unaii oOnacHoi paaud, TPUUAHATI Ha 11 3aciaHHI,
MIMUCYIOTHCS TOJIOBOIO 00JIaCHOI paju, a B pa3l MOro BIJCYTHOCTI - 3aCTYITHUKOM
roJIOBM 00JIaCHOI pajid, rOJIOBYIOUMM Ha LIbOMY 3aCiJaHHI.

4.3. {JIOBOACTBO MOCTiHHUX KOMICii 00/1aCHOI paau

4.3.1. JIII0BOACTBO MOCTIMHMX KOMICIH 00JlacHOT pagu (popmyeTbes 3 TaKUX
JIOKYMEHTIB:

CIIUCOK YJICHIB MOCTIHHOT KOMICI{,

OOJIIK BIIBIAYBaHHS 3aCi/laHb JEMyTaTaMH,
IUIaHU poOOTHU MOCTIIHOT KOMICII;

MPOTOKOJIU 3aCiJIJaHb KOMICI1,

peKoMeHIalli, BACHOBKH Ta PIIICHHS! KOMICIi;

JOBIJKOBI JOKYMEHTH MOCTIHHOI KOMICIi (HOBIAKHM, aKTH, 1H(pOpMalii Ta 1HII
JIOKYMEHTH 3 TUTaHb, K1 BABYAIKCS JICyTaTaMU, JINCTYBAaHHS MOCTIHHOI KOMICIi);

JIOKYMEHTH 3 KOHTPOJIO 1 TIEPEeBIPKM BHUKOHAHHS pIlIEHb O00JIaCHOI paju,
pEeKOMeHIaIliii, BUCHOBKIB Ta PIIlIeHb MOCTIHHOT KOMICIi, pillieHb mpe3uaii 00J1acHOl
pajau, 1o CTOCYIOTHCS MTOBHOBAXKEHb KOMICIT;

aHai3 poOOTH MOCTIHHOT KOMICI].

4.3.2. 3a cTaH JI17I0BOICTBA MOCTIMHOT KOMICIT BIJIMOBIIAtOTh I'OJIOBA 1 CEKpeTap
KOMicii.
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V. JIOKYMEHTH PO CJIYKBOBI BIAPA/KEHHSA

5.1. CnyxO00Bi BiJpsiI>KEHHS JAemyTaTiB oOJacHOi paad Ta MOCaTOBUX OCIO
BUKOHABYOTO amapary OOJIaCHOI paju TepemndadaroThesl y TUTaHi poOoTH 00JacHOi
pazu 3 ypaxyBaHHSIM aCHTHYBaHb 32 KOIITOPHCOM BUTPAT Ha BiAPSIKESHHS.

5.2. Y pa3i BUHMKHEHHS MOTpeOU y HE3aIJIAHOBAaHOMY HAIpaBJICHH JCNyTaTiB
00J1acHOT paju Ta MOCag0BUX OCI0 BUKOHABYOIO arapaTry y BiIpSIKCHHS TOTYEThCS
MPOEKT BIAMOBITHOTO PO3IMOPSAIHKEHHS, SKE Pa3oM 13 JIOMOBIIHOKIO 3aMKCKOI0 abo
IHIMMMH JOKYMEHTAMHM, IO CTaJM ITJICTABOIO IS BiIPSOKCHHS, II0JIA€THCS Ha
MOTOJ/KEHHsI TOJIOBI OOJIACHOI pajiy, SIK MpaBWUJIO, HE IM3HINI SK 3a TpU JOOU 10
MOYATKY BiIPSKCHHS.

5.3. Jlnsa peectpauii BIAPSIKEHb BEAETHCS KypHal, (popMa SKOTO BU3HAYAETHCS
OKPEMHM HOPMATHUBHO-TIPABOBUM aKTOM.

5.4. Ilicns noBepHEHHS 3 BIAPAKEHHS MPALIBHUK y TPUJIECHHUN CTPOK 1H(DOpMYE
KEPIBHUIITBO 00JacHOT pajii ab0 KEepIBHUKA CTPYKTYPHOTO MiIPO3/ILTY BUKOHABYOTO
amapary Mpo pe3yJbTaTd BIIPSIKCHHs (BUKOHAHHS 3aBJIaHHS), a TAKOXK IMOJA€ 3BIT
PO BUKOPUCTAHHS KOIIITIB Y BU3HAYEH1 YAHHUM 3aKOHO/IABCTBOM CTPOKH.

3BIT PO BIAPSAKEHHS (BUKOHAHHS 3aBJaHHS) Ta 3BIT PO BUKOPUCTAHHS KOIITIB
MIMUCYIOTHCS TPAI[iIBHUKOM, SIKHI repeOyBaB y BIAPSIKEHHI, Ta MEPENalOThCs 10
3arajJpbHOTO BTy Ta BIiIAUTy  (1HAHCOBO-TOCIONAPCHKOTO  3a0€3MEeUCHHS
BUKOHABYOIO arapaTy 00JIACHOI pajH.

VI. OPTAHIBALIA JOKYMEHTOOBIT'Y
TA BUKOHAHHA IOKYMEHTIB

6.1. Bumoru moxo pauioHaJizauii J0KyMeHT000iry

6.1.1. JlokymMeHTH, CTBOpEH1 y MmanepoBiid popMi, IPOXOJIATh 1 ONPALbOBYIOTHCS B
oOnacHI paJl Ha €IWHUX OpraHi3alliiHUX Ta MPaBOBUX 3acajax Opraxizaiii
JOKyMEHTOOO0ITY 13  JIOKYMEHTaMH, CTBOPEHMMU B  E€IEKTPOHHIH  (opwmi,
BU3HAYCHUMH [HCTPYKITI€IO 3 NUIOBOJICTBA B €NEKTPOHHINA (opMi. Y pas3i HaIBHOCTI
MiCTaB, sIKI BU3HAIOTHCS OOIPYHTOBAHUMH JJIsi CTBOPEHHS YCTAHOBOIO IOKYMEHTIB Y
nanepoBiii Gopmi, 3aCTOCOBYIOThCS 3aCaJl OpraHi3allii JOKyMEHTO00Iry, BU3HAUYEHI
mieto [HCTpyKITi€To.

6.1.2. EdexTuBHA opranizaiiisi JOKyMEHTOOOITY nependayae:
MIPOXOJIKEHHS IOKYMEHTIB B 00JIaCHIM pajil HAMKOPOTIIUM ILIIXOM;

CKOPOYEHHSI KUIbKOCTI 1HCTaHLIM MPOXO/KEHHS JOKYMEHTIB (30Kpema, IiJl 4ac
MIOTOJIPKEHHS);
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YHUKHEHHS 1yOJIeTHUX Omepalii mija yac poOOTH 3 TOKyMEHTaMH;

HEHTpai3amio (3M1HCHEHHSI OJHOTUITHUX OMEpaliii 3 JOKyMEHTaMHU B OJHOMY
MicIIi);

YCYHEHHS pyYHUX PYTUHHHUX ONEpalliil, siki MO>KHa aBTOMaTH3yBaTH.

6.2. IIpuiiMmaHHA Ta NePBUHHE ONMPAMIOBAHHSA JTOKYMEHTIB, 110 HAAXOIATH /10
00J1acHOI paau

6.2.1. JloctaBka JOKYMEHTIB JI0 00JIACHOT pajy 3M1MCHIOETHCS 4YEpe3 CHCTEMY
B3a€EMOJII, & TAKOX MOXKE 3/1MCHIOBATHUCS 3 BUKOPUCTAHHSM 3acO0IB IOLITOBOTO
3B’SI3KY, Kyp €PCHKOIO Ta (PeIib]l’€repChKOI0 CIIYKOO0K0.

[TomToro Ta 4Yepe3 Kyp €pCbKy  CIyxkO0y  JOCTaBIS€TbCS  MUCHMOBA
KOPECIIOH/ICHIIISl Y pa3l HasiBHOCTI MIJCTaB, SIKI BU3HAIOTHCS OOIPYHTOBAHUMU JIJIsi
CTBOPEHHSI OOJACHOIO paJiol0 JOKYMEHTIB y HamepoBidl (opmi, MOIITOBI KAapTKH,
OanzepoJl, piOHI MAKETH, a TAKOXK MEPIOIUYHI JPYKOBaH1 BUAAHHS.

®denba’erepchbkoro Cyk0010 T0CTABISIETHCS CIelialbHa KOPECIIOHICHIIIS.

6.2.2. Yci JOKYMEHTH, 110 HagXOAsATh Ha ajapecy 00JacHOi paau, MOCTIHHUX
KOMICiif 001aCHOT pajiu, KOJIeTiaJbHUX OpPraHiB, CTBOPEHHUX PIIICHHSM 00JIaCHO1 pajau
abo pO3NOPSAKEHHAM TIOJOBM 00JIacHOI paau, NpUHMAIOThCA LEHTPaIi30BaHO
3arajJbHUM BIJAUIOM ©O€3 TMpaBa JejeryBaHHS BIANOBIAHOT (PYHKINT 1HIIMM
CTPYKTYPHHUM MiAPO3/IiJIaM BUKOHABYOTO arapary.

BiamiTka mpo oTpuUMaHHS MOKYMEHTa, SIKWW HAAINIIOB Ha ajapecy JemyTara
o0nacHOi paau, 3arajdbHUM BIJJAUIOM HE TPOCTABIAETbCA, a CaM JOKYMEHT
HaIpaBJISEThCS ACMYTaTy Y NPUUHATHUIN [Tl 00JIACHOI paju Ta JemyTara crocio.

3aragbHUM BIJIIJIOM PO3KPUBAIOTHCS BCl KOHBEPTH, KPIM THX, IO MAIOTh HAIKC
"ocobucto". Y TakoMy BHIIQJIKy pEECTpalliiHui 1HIEKC Ta Jara peecTparii
HAHOCATHCS Ha KOHBEPT.

PexoMeHi0BaHa, creliajibHa Ta KOPECIOHJICHINSI 3 OTOJOIICHOK IIHHICTIO
MPUIMAETHCS T PO3MUCKY B KypHAJIl, PEECTP1 a00 MOBIIOMIICHH] TIPO BPYUCHHS.

6.2.3. V pa3i HagXxoHKCHHS KOpecmoHAeHIi 3 BiaMiTkow "TepmiHOBO"
(biKCy€eThCS HE JIUIIIE J1aTa, e i TOJMHU Ta XBUJIMHH JIOCTaBKH.

VY pasi BiACYTHOCTI B OOJacHI paji CUCTEMHU EJIEKTPOHHOTO UIOBOJICTBA
JIOKYMEHTH, 1110 HAJIUIIUIA Yepe3 CUCTEMY B3a€EMO/IIi, IPYKYIOTHCS Ta 0(OPMIISTIOTHCS
3arajJbHUM BIJJIUIOM SIK TarnepoBa KOIis EJIEKTPOHHOTO OpHUTIHATY, 3acBia4eHa
MEeYaTKOK 3arajibHOTO BIIALTY.

6.2.4. KonBeptu 30epiraroThcs 1 J0AAIOTHCS J0 JOKYMEHTIB Y pasi, KOJIU JUIIE 3a
KOHBEPTOM MOKHAa BCTAaHOBUTHU aJpecy BIJNpaBHUKA, 4Yac BIANpaBICHHS Ta
OJIep>KaHHS JOKyMEeHTa a00 y KOHBEPTI BIJCYTHI OKpeMi JOKYMEHTH UM BCTAHOBJIEHO
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HEBIJMOBIIHICTh HOMEPIB TOKYMEHTIB HOMEpaM, 3a3HaYCHUM Ha KOHBEPTI, a TAKOX
aJPeCHI APIUKA PEKOMEHOBAaHUX KOHBEPTIB 1 TAKETIB.

6.2.5. V pa3i BIACYTHOCTI NIOJATKiB, 3a3HAYEHHUX Yy JOKYMEHTI, a00 OKpeMux
apKylIiB, a TaKOXX MOMWJIOK B O(OpMIIEHHI JOKYMEHTa, 10 YHEMOXXIUBIIOE HOTO
BUKOHAHHS (BIJICYTHICTh MIJMUCY, BIAOMTOK MeYaTKku, rpudy 3aTBEPKEHHS TOIIO),
JIOKYMEHT HE€ PEECTPYETHCS 1 BiJMPaBHUKOBI HAJICHIIAETHCS MUCHMOBHH 3amuT abo
oMy moBimomisieTbess Tpo 1ie TenedoHoM. Ilpu 1mboMy Ha JOKYMEHTI pOOHTHCS
BIJIMOBIIHA BIAMITKA 13 3a3HAYCHHSM JaTH 3anuTy (PO3MOBH Tele(OHOM), MOcaau Ta
Mpi3BHUIIA 0COOH, AKIH 3p00JICHO 3aIuT, MIANUCY, 1HIIiaTy iIMEHI Ta Mpi3BUILla 0CO0H,
110 3iACHIIIA 3aITnT.

6.2.6. Y pa3l NOIIKOIKXEHHA KOHBEpTAa POOUTHCS BIANOBIAHA BIAMITKA Y
MOIIITOBOMY PEECTPI.

VY pasi BiJICyTHOCTI, HEI[IJIICHOCTI BKJIaJIeHb BHACIIIOK MOIIKOIKEHHSI KOHBEPTA,
yHaKyBaHHs, IO NPHU3BEIO 1O HEMOXJIMBOCTI MPOYUTAHHS TEKCTYy JTOKYMEHTA,
CKJIQJAETHCS aKT y ABOX MPUMIPHUKAX, OJIUH 3 IKUX HAJICUIIAETCSI KOPECTIOHJEHTY, a
1HIIMI 30€piraeThCs y 3aralibHOMY BIJILUII.

6.2.7. JIOKyMEHT TOBEpPTAETHCA BIAMPABHUKOBI 0€3 po3risay y pasi Horo
HAJXO/DKCHHS HE 3a aJ[PECO0, HAJIXOJKEHHS ManepoBOro MPUMIPHUKA JOKYMEHTA,
AKUW BXKE€ HAJIWIIOB B EJEKTPOHHIM ¢opMi uepe3 cucreMmy B3aemojii, ado
HAJXO/DKCHHS JIOKyMEHTa y MamepoBiii ¢opmi 0e3 HasBHUX Ha T MIJCTaB, SKi
BU3HAIOTHCSI OOTPYHTOBAHUMH JJII CTBOPEHHS YCTAHOBOIO JIOKYMEHTIB y MarnepoBii

dbopmi.

6.2.8. Y pa3t oxepxkaHHd (HAKCUMUIBHOTO TOBIJOMJICHHSI JIOKYMEHT HE
peecTpyeThCSL.

6.3. IlonepeaHiii po3risii 10KyMEHTIB

6.3.1. Bci BXiH1 JOKYMEHTH MJIATAIOTh MOMIEPEAHHOMY PO3TIISAY B 3arajbHOMY
B1JIJI1JII BAKOHABYOT'O amapaTy 00J1acHO1 paau.

6.3.2. Tlopsgok TOMEPEeTHBOTO PO3MIISAY BHU3HAYAETHCS [HCTPyKIiElO 3
JIJIOBOJICTBA B €JIICKTPOHHIN (hopMi.

6.3.3. Ha cranii monepeaHporo po3risiay 3A1HMCHIOEThCSA BiAOIp JOKYMEHTIB, IO
HEe TIJJISTal0Th PEECTpallii 3arajJbHUM BIJJIIJIOM, a TaKOX TAaKUX, IO MEpPeIatoThCs
JUISL CIIeHIaJIbHOTO OOJIIKY CTPYKTYPHUM MIiAPO3A1IaMm, 1110 BU3HAYEHO Y JI0JaTKYy 6.


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n18
http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n18
http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n1195

43

6.4. PeecTpanisn 10KyMeHTIB

6.4.1. Peectpaiisi MTOKYMEHTIB yCiX KaTeropiil moysra€ y CTBOPEHHI 3aIluCy
OOJIKOBUX JaHUX NP0 JOKYMEHT Ta O(OpPMIIECHHS peecTpaliifHO-MOHITOPUHIOBOI
KapTKU B €JIEKTPOHHIN (POpPM1 y CUCTEMI EIEKTPOHHOTO AIIOBOJCTBA a00 BeO-MOIyIIi
CUCTEMHU B3a€MOJII 13 3a3HaUYEHHAM OOOB’SI3KOBUX PEKBI3UTIB, 32 JOMOMOIOIO SKUX
bikcyeTbcss (pakT CTBOPEHHS, BIANMPABICHHS a00 OJep)KaHHS JOKYMEHTa MIJISTXOM
MPOCTABJICHHS HA HbOMY PEECTPALITHOTO IHJEKCY 3 TMOJAIbIINM BHECEHHSIM [0
peecTpalifHO-MOHITOPUHIOBO1 KApTKH HEOOX1THUX BIJJOMOCTEH.

Y pa3t HEOOXIITHOCTI Tepedik O0OOB’SI3KOBHUX PEKBI3UTIB peecTpalriiifHo-
MOHITOPHUHT'OBOT KapTKH MoOke OyTu gomoBHeHUH. [Topsaok po3MillieHHS! PEKBI3UTIB
y pEECTpAIItHO-MOHITOPUHTOBIN KapTIill BU3HAYAETHCS 11€k0 [HCTPYKITi€tO.

Peectpaiiisi JOKyMEHTIB MPOBOAUTHCA 3 METOH 3a0€3MEUeHHs iX OOJIKY,
MOHITOPUHTY CTaHy BHKOHAHHS 1 OIEPATHBHOTO BHUKOPHCTAHHS HAsBHOI B
JTOKyMEHTax 1H(popMallii.

6.4.2. Peectpariis JOKYMEHTIB MPOBOJUTHCS IIEHTPAI30BAaHO 3arajbHUM
B1JIJIJIOM BUKOHABYOI'O arnapary.

Miclie peecTpaliii OKpeMHX IpyIIl CIEiali30BaHUX JTOKYMEHTIB (pO3MOPSIKEHHS,
pILIEHHS, JOTOBOPH, 3BITH, NPEUCKYypaHTHU, 3asBU TOIIO) BU3HAYAETHCS IIIEIO
[HCTpYKIITi€THO.

6.4.3. JIOKyMEHTH PEECTPYIOThCS JIMIIE OJUH pa3: BX1JIHI - Y J€Hb HAAXOKCHHS,
a00 He Mi3HillIe HACTYITHOTO poO0YOro JHS, SKIIO JOKYMEHT HAJIINAIIOB y HEPOOOUnid
4ac; CTBOPIOBAHI - Y JI€Hb MiAMUCaHHS a00 3aTBEPIXKEHHS.

6.4.4. YV pasl mepeaadi 3apeecTpOBAHOTO JOKYMEHTA 3 OJIHOTO CTPYKTYPHOTO
NIAPO3AUTy BHMKOHABUOIO amapaTy [0 IHIIOIO HOBUM peecTpauliiHUM 1HIEKC Ha

JOKYMEHT1 HE MPOCTABISAETHCS.

6.4.5. JIOKyMEHTH PEECTPYIOThCS 3a TpyHaMu 3aJIe’KHO BiJ Ha3BU, BUJY, aBTOPA 1
3MICTY JOKyMEHTIB. Hampukiaza, okpeMo peecTpyroThCs:

aKTH OPTaHIB JIep>KaBHOI BIaJM Ta JOPYUCHHS BUIUX MOCATOBUX OCI0, 3aMUTH,
3BEpHEHHS, a TaKOXX KopecrnoHeHiis BepxoBuoi Pagu Ykpainu, mo Hagidnoa 1o
o0J1acHOi paau;

PO3IOPAINKCHHA 3 OCHOBHHX IINTAHb ILiHHI)HOCTi YCTaHOBH;,

PO3MOPSIIPKEHHS 3 KaIpOBUX MUTaHb (0COOOBOro CKjagy) (BIAMOBIIHO N0 iX
BU/IIB Ta CTPOKIB 30€epiraHHs);

PO3NOPAIKCHHS 3 a,Z[MiHiCTpaTI/IBHO—I‘OCHO,Z[apCBKI/IX IIUTaHBb,
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MPOTOKOJIM TUICHAPHUX 3acilaHbh 00JIaCHOT pajiu;
MIPOTOKOJIM 3acCi/IlaHb Mpe3u/Iii 00J1acHO1 paau;
MPOTOKOJIU 3aciJaHb MOCTIHHIX KOMICIH 00JacHOI pajiu;

IIPOTOKOJIM 3acCiJIaHbh KOJIETiaJbHUX OPTaHiB, CTBOPEHHUX PIMICHHSAM 00JIacHO1
paau abo PO3MOPSHKEHHSIM TOJI0BU 00JIaCHOI pajiu;

aKTH peBi3iil (HIHAHCOBO-TOCIOAAPCHKOL TISUTBHOCTI;
OyXraiaTepchKi JOKYMEHTH;

3asiBKM Ha MaTeplaJIbHO-TEXHIUYHE MOCTAYaHHS;
CITy>KOOBI JIUCTH;

3BEPHECHHS TPOMA/JISH;

3aMUTH Ha 1HPOPMAILIIIO.

6.4.6. Peectpamisi JOKyMEeHTa 3MIMCHIOETHCS 3 BHKOPHUCTAHHSIM CHUCTEMHU
€JIEKTPOHHOTO J1I0BOJICTBA 00JacHOT paau (moxatku 7 1 8) abo y pasi il BIACYTHOCTI:

IIEHTPaJII30BaHO 13 3aCTOCYBaHHIM BEO-MOYJISI CHCTEMH B3a€MO/IIT;

JIOTIOBITHI Ta CJIY»KOOB1 3aMUCKH, CHEI1alli30BaH1 JOKYMEHTH - 13 3aCTOCYBaHHSIM
MIPUKJIAIHOTO MPOrPAaMHOTO 3a0€3MEeUeHHS.

KypnansHa (manepoBa) abo kKapTkoBa (hopMma peecTpallii JOMyCKaEThCS JIUIIE B
YMOBax Ta MNPOTATOM CTPOKY i1 BIICHKOBOTO YW HaJA3BUYAHHOTO CTaHy Ha TEPUTOPII,
Jie po3TalloBaHa yCTaHOBA.

6.4.7. Y pa3i 3aCTOCYBaHHS CHCTEMH €JIEKTPOHHOTO JIIJIOBOJICTBA O0JIACHOI pau
bopMyeThCSL €TMHA TIEHTpali30BaHa 0a3a peecTpaliiftHUX NaHuX 00JacHOI paju, 10
3a0e3nedye MpaiiBHUKIB 1HGOpPMAIIIEI0 TIPO BCI JOKYMEHTH OO0JacHOi paaw Ta ix
MICII€3HAXO[KCHHSI.

6.5. Oprani3zanis nepegayi 10OKyMeHTIB Ta iX BUKOHAHHS

6.5.1. Jlns 3a0e3neyeHHs] CBOEYACHOTO BUKOHAHHS JOKYMEHTIB BCTAHOBIIOETHCS
Takuil rpadik nepeaadi KOpeCToHEHII:


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n1199
http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n1213
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KEpPIBHUIITBY 00JIACHOT panu — 1Bidui Ha aeHb: 00 11.00 Ta 16.00, TepmiHOBI —
HEralHo;

CTPYKTYPHUM TiJpO3/iJlaM BHKOHABYOTO amapary o0JacHOi pagu — IMOCTIHHO
IPOTATOM JHS Miciisi 0OpOOKHU 3aralbHUM BiJIILIIOM.

6.5.2. 3apeecTpoBaHi JOKYMEHTH TMEpENAIOTbCsl Ha PO3MIIS KEpiBHUIITBA
o0acHOl paau y JeHb iX HaJXO/KEHHS abo HacTymHoro po0Oodoro AHsS y pasi ix
HaAXO/KeHHS micns 17 romuuu. Tenerpamu, akTH OpTaHiB JEp)KaBHOI BIIAIH,
JIOPYUYEHHST BUIIUX IMMOCAJ0BUX OCiI0, 3alUTH, 3BEPHEHHS, a TAaKOX KOPECIIOHICHIIIS
BepxoBHoi Paau Ykpainu, Anminictpauii [Ipesuaenta Ykpainu, Kabinety MinicTpiB
VYkpainu, KOPECIOHACHINSI, 0 HATXOIWTh BiJl YCTAaHOB BHUIIOIO PiBHS, OpTaHiB
MICIIEBOTO CAMOBPSITyBaHHS, TIEPEAAIOTHCS HA PO3TIIS] HEBIIKIIATHO.

6.5.3. JIoKkyMEeHTH, pO3IJISIHYTI KEPIBHUUTBOM OOJACHOI pajy, MOBEPTAIOTHCS 3
BIIMOBITHOIO  PE3OJIIOLIEI0  3arajibHOMY BIIJUTY, SIKUM 31HCHIOE Tepeaady
JIOKYMEHTIB Ha BUKOHAHHS.

6.5.4. JIOKyMEHT, BUKOHABIISIMH SIKOTO € KUIbKa CTPYKTYPHHX TiJpO3JALIIB,
NepeacTbCcsl BUKOHABIIM OJIHOYACHO Yy BHUIVISAL KOMIM 3 TEpeiadero OpUriHay
rOJIOBHOMY BUKOHABI[I0, BU3HAYEHOMY B PE30JIIOLIT EPIITIM.

6.5.5. ®akt mepemayl JOKYMEHTIB BHKOHABISAM (IKCYETHCA MUISTXOM
MPOCTABJICHHS BIJAMOBIAHOI BIAMITKH B PEECTPAIIHHO-MOHITOPUHTOBIN KapTIll 13
3a3Ha4eHHSAM 1H(oOpMaIli Mpo BUKOHABIIB, SKUM TEPEaHO TMANepOBU OpUTIHAIT
JIOKyMEHTa Ta MOoro KOTii.

6.5.6. Tlepenaya JOKyMeHTa y MeXaxX CTPYKTYPHOTO MiAPO3JLTy BUKOHABYOIO
amapaty Ta 3 OJHOIO CTPYKTYPHOTO TMIIPO3AiIy JO IHIIOIO B OOOB’SI3KOBOMY
NOPSZIKY 3A1MCHIOETHCS Yepe3 3arajJbHuM B, SIKHA POOUTH BIANOBIIHY BIIMITKY B
pEECTPaLIIfTHO-MOHITOPUHIOBIN KapTui. JJOKyMeHTH, BUKOHAHHS SIKMX repe0yBae Ha
KOHTPOJI1, NMEePEAAIOTHCS 10 IHIIUX CTPYKTYPHHUX MIAPO3JUIIB BUKOHABUOTO arapary
a00 1HIIIMM BUKOHABIISAM TUIBKU 3 MOBIJOMIICHHSM IIPO II€ 0Ci0, Ha SKUX TMOKJIAACHO
(GYHKIIIT KOHTPOJTIO.

6.5.7. BianoBianbHICTh 32 BUKOHAHHS JOKYMEHTa HECYTh OCOOM, 3a3HaueHl y
PO3MOPSIKEHHI TOJIOBH OOJAcHOI paau, Pe30Jtolii KEepiBHHUIITBA OOJACHOI pajw,
JOPYYECHHI  KEPYHYOro  CIpaBaMH, KEPIBHHUKIB CTPYKTYpHUX  MIIPO3ILIIB
BUKOHABYOrO amapary oO0JacHOi paiu, Ta MpaliBHUKH, SKUM Oe3MocepeaHbo
JIOPYYEHO MOTO BUKOHAHHS.

["onoBHUI BUKOHABEIlb OPraHi30BYe pOOOTY CIIBBUKOHABIIIB, 30KpEMa BU3HAYAE
CTPOKHM TOJAHHS HUMH TPOTO3HUIIINA, MOPSIOK MOTOMKEHHS 1 MATOTOBKH TPOCKTY
JTIOKYMEHTA.
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CmiBBMKOHABII BIJMOBIAAIOTH 32 MIATOTOBKY HAa HAJIEKHOMY PIiBHI Ta CBOEYACHE
MOJTAHHSI TOJIOBHOMY BHWKOHABIIIO MPOTO3UINKA. Y pa3l HECBOEYACHOTO TOJIaHHS
MIPOTIO3HINI CITIBBUKOHABISIMH TOJIOBHHI BHUKOHABEIb 1HPOPMYyE TIPO IIE€ TOJOBY
o01acHOl pajau, HOro 3aCTYMHUKIB, KEPYIOUOTO CIpaBaMH, KEPIBHUKIB CTPYKTYPHHUX
HiAPO3/1TiB BAKOHABYOTO anapary 00J1acHoi pajau, SKi HaJanu JOpyYeHHS.

6.5.8. BuKOHaHHS JOKyMEHTa Tmepeadadae 30UpaHHS Ta ONPAIFOBAHHS
HeoOX1Hoi iHdopMallii, MATOTOBKY MPOEKTY BIANOBIJI HAa JOKYMEHT YHM HOBOTO
JTOKyMEHTa, HOro OQOpPMIICHHS, TIOTOJ/UKCHHS, TIOJAHHS JUIA  HiANHCAaHHS
(3aTBEpI>KCHHS ) KEPIBHUIITBY 00JIACHOT paJin.

6.5.9. Ilepen nojaHHAM NPOEKTY TOKYMEHTA HA MIJIUC BIANOBIIHOMY KEPIBHUKY
aBTOp JOKYMEHTa 3000B’A3aHUN MEPEBIPUTH MPABWIBHICTh HOr0 CKIAJAEHHS Ta
oOopMJIEHHS, MTOCUJIAHHS HAa HOPMAaTUBHO-NPABOB1 aKTH, YTOUYHWUTU LHUQPPOBI AaHi,
HasIBHICTHh HEOOX1HUX B13 1 JOJATKIB.

6.5.10. JIOKyMEHT NOJA€eThCA HA MIAMKC Pa3oM 13 TOKYMEHTaMH, Ha BUKOHAHHS
YH Ha I1JCTaB1 IKUX MOr0 CKJIAJIEHO.

6.5.11. SIkmo JOKYMEHT HQJCHIAEThCA OO KUIBKOX YCTAHOB, fKI HE €
KOPHCTYBauaMH CHCTEMH B3a€MOJIIi, TCIAs MOro peecrpaiii 3arajJbHUM BT
OpraHi3oBY€ BUTOTOBJICHHS HEOOX1THOT KIJTBKOCTI MIPUMIPHUKIB.

6.5.12. 'V pa3i BiANYyCTKH, BIJIPSHKCHHS YW 3BUIBHEHHS aBTOpP JOKYMEHTa
3000B’sI3aHUN TIEpeaTh 1HIIOMY MPAaIiBHUKOBI 3TiHO 3 JIIOYUM PO3MOJIIIOM YCi
HEBHMKOHAH1 JIOKYMEHTHU Ta MOBIJOMHUTH 3araJibHUi BIAALUT PO MEepeaady T0KYMEHTIB,
BUKOHAHHS SKUX MepedyBae Ha KOHTPOJI.

6.6. Opranizanisst MOHITOPMHI'Y BUKOHAHHS JOKYMEHTIB

6.6.1. OcHOBHI 3acajiy MNPOBEJAEHHS MOHITOPUHTY BUKOHAaHHSA JOKYMEHTIB
BU3HAYAIOTHCS [HCTPYKIIIEIO 3 IJIOBOJICTBA B €IIEKTPOHHIN (hopmi.

6.6.2. Y CTpPYKTypHUX TiIpO3JUJIax BHKOHABYOTO amapaTry o0jacHoi paau
Oe3mocepeIHid KOHTPOJIb 32 BUKOHAHHAM JIOKYMEHTIB 31MCHIOE BiJIMOBIAIbHUN 32
JIJIOBOJICTBO MPAIIBHUK M1IPO3ILTY.

6.6.3. CTpok BUKOHaHHSA JOKYMEHTa MOXE BCTAaHOBIIIOBATUCS Yy HOPMAaTHBHO-
MPaBOBOMY aKTi, PO3MOPSTIOMY JOKYMEHTI a00 pe3oJroiii KepiBHHUIITBA 00JaCHOI
paau, KepyrUdoro cripaBaMi BUKOHABYOTO arnapary 00JacHOi pajy.

6.6.4. CTpoku MOXKYTb OyTH TUTIOBUMH a00 1HANBIYaTbHUMH.
TunoBi  CTPOKM  BUKOHAHHS  JOKYMEHTIB  YCTAHOBIIIOIOTHCS  YMHHHUM
3aKOHOJABCTBOM. CTpOKM BUKOHAaHHS OCHOBHHUX JOKYMEHTIB  HaBOJATHCS

y goaaTky 9.


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n18
http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n1226
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[HnuBinyanbHI CTPOKM BCTAHOBIIOIOTHCA KEPIBHUITBOM 0OJacHOi  pajw,
KEepPYIOUUM CIIpaBaMU, KEPIBHUKAMU CTPYKTYPHHX M1JPO3/1TiB BUKOHABUOTO armapaTy
obmacHoi paau.

6.6.5. BximHi AOKYMEHTH, B SKMX CTPOK BHUKOHAHHS HE 3a3HAU€HO, SIKI HE €
JTOKyMEHTaMHu 1H(POpPMAIIHHOTO XapakTepy abo HEe MICTITh KOHTPOJIBHUX 3aBJaHb,
MOBUHHI OyTH BUKOHAH1 He Mi3HIII 5K 32 30 THIB 3 MOMEHTY iX peecTpaillii B 00J1acHii

pai.

6.6.6. ko 3aBaaHHs MOTpeOye TEPMIHOBOTO BUKOHAHHS, Yy TEKCTI 3aBJaHHS
000B’SI3KOBO 3a3HAYAETHCS KOHKPETHUI KIHIEBUM CTPOK BUKOHAHHS.

6.6.7. CiiBBUKOHABIII 3000B’s13aH1 M0/1aBaTH MPOIO3UIlii TOJOBHOMY BUKOHABIIIO
MIPOTATOM TIEPIIOi MOJIOBUHH CTPOKY, BIIBEICHOTO JJIT BUKOHAHHS JOPYYCHHS a00
3aBJaHHs.

6.6.8. Y pa3l noTpeOu 1HIMBIAyaTIbHUN CTPOK BUKOHAHHS JOKYMEHTa MOXe OyTH
IPOJOBXKEHO 3a OOIPYHTOBAaHMM TPOXaHHSM BHKOHABIS, fKE TIOJAEThes 0e3
MOTO/PKCHHSI 3 IHIIMMHM CTPYKTYPHUMHM IIJPO3AUIaMH Oe3MOCepeIHbO MOCaI0BIM
0c001, sika BCTaHOBUJIA CTPOK. BiAMoOBiIHE pOXaHHS MOJAETHCS HE MI3HIII AK 32 TPU
po0OoYMX JHI 10 3aKIHYEHHS BCTAHOBIIEHOTO CTPOKY.

6.6.9. [Ipono3wurrist 11010 MPOJIOBKEHHS CTPOKY BUKOHAHHS 3aBJaHb, BU3HAUCHHUX
BepxoBHorwo Panoro Ykpainu a6o Ilpesuaentom Ykpainu, mo Hagiciani KabGineTom
MinictpiB VYkpainu, momaerbcs obOmacHoro pamoro g0 Cekperapiatry KabGinery
MinictpiB  YKpaiHM pa3oM 13 TPOEKTOM JIMCTA, aJAPECOBAHOTO  BIJIMOBIIHO
KepiBHUKOBI Amapaty BepxoBnoi Pamu VYkpainm uwm ['nmaBi  AnmidicTpaii
[Ipe3unenTta Ykpainu, 3a CiM JIHIB 10 3aKIHUEHHS] BCTAHOBJIEHOT'O CTPOKY.

6.6.10. be3nocepenHiii MOHITOPMHI BUKOHAHHS JOKYMEHTa MIPOBOJIUTHCA HA
MIJICTaBl PE30JIIOIlT TOJIOBU 00JIACHOI paju, MEPIIOro 3acTyIMHUKA TOJOBU 00JIacHOT
panu, 3acTyNHUKa TOJIOBU O0JIaCHOI paiu abo Kepyrdoro CIpaBaMH BHKOHABUOTO
anapary o0JacHOT paJiu.

6.6.11. PeectpariiiiHo-MOHITOPUHTOBI KapTKH JOKYMEHTIB, I0J0 BUKOHAHHS
SKUX TPOBOJIUTHCS MOHITOPUHT, ISl 3pYYHOCTI MOXYTh TPYITyBaTHUCS 32 CTPOKAMHU
(HaONMMKEHHSIM  CTPOKIB) BHKOHAHHS  JIOKYMEHTIB, 3a BHKOHABIIIMH, 32
KOpECHOH/IeHTaMu a0 rpynamMu  (PO3MOPSKEHHS 3 OCHOBHOI  JiSTTBHOCTI,
PO3IOPSDKEHHS 3 aJMIHICTPATHUBHO-TOCIIOAAPCHKUX TMHTaHb, JOPYYCHHS BHIIHMX
OpraHiB By, JOPYUYCHHS KEPIBHUIITBA 00JIACHOI pajiy TOIIIO).

6.6.12. Ha onuH HOKyMEHT MOXe OyTH 3aBejicHa JIMIIE OJHAa PEECTpaIliitHO-
MOHITOPMHIOBA KapTKa HE3aJekHO BiJ KIJIBKOCTI BHUKOHABI[IB a00 CTPOKIB
BUKOHAHHS OKPEMHX 3aBJaHb, 3a3HAUYCHUX Y JJOKYMEHTI.
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6.6.13. Jani mnpo XiA BHUKOHaHHA JOKYMEHTa MOXYTb BHOCHUTHCS [0
peecTpalliitHo-MOHITOPUHIOBOI KapTKU Ha MIiJACTaBl iX 3amuTy TenegoHoM abo mif
Yac MepeBipKu poOOTH CTPYKTYPHOTO MiIPO3LTY - BAKOHABIIS.

6.6.14. 3a 3aUTOM CTPYKTYPHOTO MiAPO3/IITy BUKOHABUOTO armapary 3arajbHUN
BIIUT Hajae iHQopMario Npo JAOKYMEHTH, BHUKOHABIIEM SKHX € BIAMOBIAHUMN
MIPO3/1LI, MO0 AKUX MPOBOAUTHCS MOHITOPUHT.

6.6.15. ITndopmMmaris mpo CTaH BUKOHAHHS B3SATUX HA KOHTPOJIb JIOKYMCHTIB
y3araJbHIOETHCS CTAHOM Ha TIEPIIE YUCIIO KOKHOTO MICSIIA 1 OJAEThCA KEPIBHUIITBY
obnacHoi paau (1oaarok 10).

6.7. IndopmauiitHo-10BiAKOBAa PO00TA 3 JOKYMEHTAMH

6.7.1. 3acaau npoBeAeHHs 1H(OPMALIHHO-T0BIIKOBOI pOOOTH 3 JOKYMEHTaMHU
BU3HAYAIOTHCA [HCTPYKIIIEIO 3 IIJIOBOJICTBA B €JIEKTPOHHIN (hopmi.

6.8. Ilopsiiok onpanOBaHHA Ta HAJACUJIAHHA BUXIITHUX JOKYMEHTIB

6.8.1. BuxijgHi 1OKyMEHTH y manepoBiii popMi, CTBOpeHi B o0JacHid pajil y pasi
HAsSIBHOCTI MIJICTaB, K1 BU3HAIOTHCS OOTPYHTOBAHUMHU JUIsI CTBOPEHHS JOKYMEHTIB Y
nanepoBiit popMi, HAJACWIAIOTHCS aJpecaraM 13 BUKOPUCTAHHSIM 3aC00iB MOLITOBOTO
3B’SI3KY, €JIEKTPO3B’A3KY, & TAKOX JOCTaBISIOTHCS Kyp €PCHbKOIO, (Desbs’erepchKoro
CITY>0010.

6.8.2. OmnpaitoBaHHsl JOKYMEHTIB JJIS BiJIpaBleHHsS 3aco0aMM MOIITOBOIO
3B’SI3KY 3J1MCHIOETHCS 3arajbHUM BIAAUIOM BiAnoBiaHO A0 [IpaBui HagaHHS MOCTYT
MOLITOBOTO 3B’ SI3KY.

6.8.3. BuxiJiHi JOKYMEHTH OMpPallbOBYIOThCS 1 HAJCUJIAIOTHCS LIEHTPAII30BAHO B
JI€Hb 1X HAJAXOMKEHHS BiJl CTPYKTYPHHMX HIAPO3JUIIB - BUKOHABLIB a00 HE Mi3HIIIE
HACTYITHOTO pOOOYOTO JTHS.

6.8.4. He nomyckaerbcsi:

HaJICWJIaHHS ab0 Tiepenaya JOKYMEHTIB 0€3 X peecTparlii 3aralbHIM BlIIUIOM;

nyOieTHe HaJACUJIaHHs MPUMIPHHUKA, Y TOMY YHCII OPUTIHAJIBHOrO, JOKYMEHTA Y
narnepoBiit popmi, SIKIO HOro MpUMIPHUK a00 KOIII0 BXKE HAJICIAHO B €JICKTPOHHIN

dbopmi yepe3 cucTeMy B3aEMOJIII.

6.8.5. Ilix yac mpuiiMaHHs BiJ BUKOHABIIIB BUXIJHUX JOKYMEHTIB BiJMOBIIaIbHI
MpaliBHUKM 3arajbHOr0 BIAALTY 3000B’s3aH1 IEPEBIPUTH:


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n1239
http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n18
http://zakon2.rada.gov.ua/laws/show/270-2009-%D0%BF/paran11#n11
http://zakon2.rada.gov.ua/laws/show/270-2009-%D0%BF/paran11#n11
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IPaBWIBHICTE O(QOPMIIEHHS OKyMEHTa (CKJIad 1 PO3MIIIEHHS B HBbOMY BCIX
PEKBI3HTIB);

HAsIBHICTH 1 MPaBUJIBHICTh 3a3HAYCHHS aJIPECH;
HasIBHICTh Ha JIOKYMEHTI BIIMITKH PO JOJATKU;

HasBHICTh YCIX HEOOXITHUX MiANMUCIB (IT€YaTOK) Ha JOKYMEHTI Ta JoJaTKax o
HBOTO;

HasBHICTb JIOJATKIB Ta iX BIJIMOBIAHICTb 3asBJICHOMY CKJIaJly;
BIJIOBIJTHICTh KUIBKOCTI MPUMIPHUKIB KIIBKOCTI a/IpeCaTiB;

HasBHICTh BI3 Ha ManepoBOMY MPUMIPHUKY BHUXIAHOTO JOKymMeHTa (y pasi
HEOOX1THOCT1 1OT0 CTBOPEHHS ), 110 3aJTUIIAETLCA Yy CIIpaBax 00JIaCHOT paJiu.

6.8.6. Ha opuriHanax JOKyMEHTIB, SIKl MJIATalOTh IOBEPHEHHIO, HA BEPXHHOMY
npaBoMmy Mol nepuioi cropinku craButhes mramn "IIAJIAT A€ TIOBEPHEHHIO".

6.8.10. JlIokyMeHTH, 1110 HAJCWIAIOTHCS OJHOYACHO OJTHOMY 1 TOMY X aJpecaToBi,
BKJIAJIAIOThCS. B OJWH KOHBepT (ymakyBaHHs). Ha KOHBEpTI MpPOCTaBISIOTHCS
pEECTpalliifHi 1HAEKCH BCIX JOKYMEHTIB, SIKI MICTSIThCSl Y KOHBEPTI.

6.8.11. Aapecu MOKyTb HAHOCUTHUCS HAa KOHBEPT APYKAPCHKUM CIIOCOOOM.

6.8.12. JIokyMeHTH, 10 JOCTaBJSIOThCA (Pesiba’€repchKor  CIy»K0010,
NepeanThCs afpecaram IiJl PO3NUCKY Y BIAMOBIIHIN KHU3I.

6.8.13. [JocuianHg ab0 3aMiHAa HAJICIAHOTO PAHIIIE JOKYMEHTa 31MCHIOIOTHCS
3a BKa31BKOIO IIOCAI0BO1 0COOU, KA MiJnucana J0KyMEHT, 200 KEPYHUOro ClipaBamMu
BUKOHABYOTO amapary oOjacHOi paaud. Y TakOMy BHUIAAKy B JOKYMEHTI
3a3HAYAETHCS, 1[0 BIH € JOCHJIAHHSAM a00 HAJCWIAEThCS Ha 3aMiHy paHiIie
HaJICITAaHOMY.

6.8.14. CTpyKTypHI TipO3AUTH BUKOHABUOTO amapary oOJacHOi pajau Ta OKpemi

BUKOHABIIl 3000B'i3aHI MepegaBaTd BXIAHI JOKYMEHTHM Ta IHII TOIITOBI
BIJITPABJICHHS 70 3arajbHOTO BigauTy He mi3Hime 16.00.

VII. CUCTEMATU3ALIA TA 3bEPIT'AHHA
JOKYMEHTIB Y AIVIOBOJACTBI

7.1. CkiiaieHHsI HOMEHKJIATYPH CIIPpaB
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7.1.1. OcHOBHI 3acaau CKJaJleHHS HOMEHKJIAaTypu CIpaB, (OpMyBaHHS CIIpaB Ta
30epiranHs JOKYMEHTIB B OOJAcHIN paji BU3HAYalOThCA [HCTPYyKIi€IO 3 A1IIOBOICTBA
B CJIEKTPOHHIH popmi.

[lietro [HCTpyKIi€I0 BH3HAYAIOTHCSA OKpEMi OCOOJMBOCTI CHCTEMaTu3allii Ta
30epiraHHsi JOKYMEHTIB y mamepoBiii Gopmi, siIKi 3aCTOCOBYIOThCSI y pa3i HasBHOCTI
mijicTaB, SKi BHU3HAIOTbCS OOIPYHTOBAaHMMHU JUISI CTBOPEHHS OOJACHOIO pPajoro
JIOKYMEHTIB y manepoBii Gopmi.

7.1.2. Homenknatrypa cmnpaB - 1i¢ OOOB’S3KOBUH JJISI KOXXHOI YCTaHOBH
CUCTEMAaTH30BaHUN Tepelik Ha3B  (3arojioBKiB) crpaB, 110 (OPMYIOTHCS
B 1 JIJOBOACTBI, 13 3a3HAYEHHSM CTPOKIB 30epiraHHs BIAMOBIIHUX CIpaB
(momatkm 111 12).

7.1.3. 3BeleHa HOMEHKJIATypa CIpPaB BUKOHABUOro amapaty MuKonIaiBChKOI
00JIaCHOI paJii CKJIAIa€ThCA Y YOTUPHOX NPUMIPHHUKAX, HA KO)KHOMY 3 SIKMX [TOBUHEH
OyTH 3amOBHEHMI Tpu( MOrOKEHHS 3 BIATOBIAHUM JepX)aBHUM apxiBoM. llepimii
(HEeIOTOpKaHHWI) MPUMIPHUK 3BEICHOI HOMEHKJIATYpU CIpaB 30epiraerbca y
3arajJbHOMY BIJIUI, IPYTUNA - BUKOPUCTOBYETHCS 3arajbHUM BIJAUIOM SIK pOOOYMH,
TPETI - MepefaeTbcs M0 apxiBy OOJAacHOI paaud Uil 3A1IMCHEHHS KOHTPOJIIO
3a (OpMyBaHHSM CIIpaB Yy CTPYKTYpHHUX HIAPO3AUIaX BUKOHABYOIO amapary,
YEeTBEPTUH - HAJCUIIAETHCS J10 IEP>KaBHOTO apXiBy MukosaiBCchbKoi 00JacTi.

7.1.4. CTpyKTypHI MAPO3JIIM BUKOHABYOTO amapary OTPUMYIOTh BHUTITH 3
BIIMOBIAHUX  PO3JUNB  3aTBEPKEHOI  3BEJACHOI HOMEHKIATYpPH CIIpaB  JUIs
BUKOPHUCTAHHS Y POOOTI.

7.1.5. I'padu HOMEHKIIATYpH CIIPaB 3alOBHIOIOTHCS] TAKUM YHHOM.

7.1.5.1. YV rpadi 1 mpocTaBiseThCcsi 1HAEKC KOXXHOI CHpaBu. [HAEKC cIpaBu
CTPYKTYPHOTO MIAPO3JLTY CKIANAEThCA 3 1HACKCY CTPYKTYPHOTO MiAPO3ILITY
BUKOHABUYOI'O amapaTy o0jacHOi paau (3a MITaTHUM PO3MUCOM a0 KiacudikaTopoM
CTPYKTYPHHUX TMiAPO3JIIJIIB) Ta MOPAIKOBOIO HOMEpPA CHpPaBH B Mekax MiAPO3JILITY,
Hanpuknaa: 06-12, ne 06 - iHAEKC caMOCTIHHOTO BTy, 12 - OPSAKOBHN HOMEP
CIIpaBH.

VY pa3i HagBHOCTI y CHOpaBl TOMIB 1HJIEKC CTAaBUTHCA Ha KOXXHOMY TOMI,
Hanpukiag: 1. 1, T. 2.

7.1.5.2. Y rpady 2 BKIIIOYaIOTHCS 3ar0JIOBKH CHIPaB (TOMIB).

3aroyoBOK CHpaBU MOBUHEH YITKO Y CTUCIIN y3arajibHeHiil ¢opmi BigoOpaxaTtu
CKJIaJI 1 3MICT JJOKYMEHTIB CITPaBH.
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He n03BOssI€THCST B)KUBAHHS B 3aroJIOBKAX CIIPaB HEKOHKPETHUX (POPMYITFOBAHB
("pi3Hi martepianu", "3aranpHe JIMCTyBaHHA'", "BXiTHA KOpEeCTHOHJEHIA", "BUXiIHA
KOPECHOHJICHITisI" TOIO), a TaKOXX BCTaBHUX CJIB 1 CKIAQAHUX CHHTAKCUIHUX
3BOPOTIB.

[linx yac QopMyarOBaHHS 3aroJIOBKIB CIIpaB BpPaXOBYIOThCA TaKl O3HAKH
dbopMyBaHHS CHpaB, SK HOMiHaJbHA, aBTOPChKA, KOPECIOHACHTCHKA, MPEIMETHO-
MUTaJIbHA, XPOHOJIOT14YHA, TreorpadivHa.

JlokyMeHTH (OPMYIOThCS Y CIPaBU Ha OCHOBI OKPEMOi 03HAaKH a00 CHOJyYEHHS
O3HaK.

3aroyioBOK CHpPaBH CKJIAAAETbCS 3 €JIEMEHTIB, II0 PO3MILIYIOTBCA Y Takii
MOCJTITOBHOCTI: Ha3Ba BHJY CIIpaBU (JTUCTYBaHHS, *XypHaj, KHHTA TOIIO) UM BUIY
JIOKYMEHTIB y crpaBi (pO3MOpsKEHHS, MPOTOKOJIM, aKTU TOIIO); aBTOP TIOKYMEHTIB
(HailMeHyBaHHSl YCTaHOBH, CTPYKTYPHOrO MiAPO3/11Y); KOPECHOHAECHT abo ajpecar
(HaliMeHyBaHHSI YCTaHOBH, JO SAKO1 aJipecoBaHl abo BiJ AKO1 HAAIUIUIM JTOKYMEHTH);
KOPOTKHI 3MICT JIOKYMEHTIB CIIpaBH (MMUTaHHS, 3 SKOT0 (POPMyeThCS CrpaBa); Ha3Ba
perioHy (TepuTopii), 3 KOO IMOB’A3aHUMN 3MICT JIOKYMEHTa; Jara (mepiof), A0 SIKOi
HaJeXaTh JTOKYMEHTH CIIPaBH; BKa31BKM Ha HAasBHICTh KOIIM TOKYMEHTIB y CIpaBi
(y pa3i He0OX1THOCTI).

VY 3aronoBkax o0co00BHX (NEPCOHANBHUX) Ta IHIIMX CIpaB, IO MICTSTh
JOKYMEHTH 3 OJHOTO TIMTaHHs, IIOB’S3aHl IIOCTIJOBHICTIO BEJCHHS MPOIEAYP
TJIOBOJICTBA, BXKUBA€Thcsl TepMmid 'crpaBa", Hampukian: "OcoboBa cmpasa",
"[Iepconanbha cpasa".

VY 3arosioBkax cropas, 1[0 MICTSATh JOKYMEHTH 3 OJTHOIO NMUTaHHs, HE TMOB’s3aH1
MOCJIIIOBHICTIO BEACHHS IPOLEAYpP A1I0BOJCTBA, BKUBAETHCS TEPMIH "TOKYMEHTH", a
MICTISL HBOTO B IY’KKax 3a3HA4Yal0ThCsl OCHOBHI BUAM JOKYMEHTIB CIIPaBH, HAIIPUKJIIA:
"JlokymeHTH (IUJIaHW, AOBIAKM) TPO TPOBEACHHS OISy CTaHy [IJIOBOJICTBA Ta
apx1BHOI CIIpaBM y BUKOHABUOMY ariapati o0iacHoi paau'.

Tepmin "moxkymeHTH" BXXKHBAETHCS TAKOX Y 3arojioBKax CIHpaB, IO MICTSTh
JTOKYMEHTH-IO0AATK! 10 Oyb-sIKOr0 HOPMATHBHO-IIPABOBOTO aKTa ab0 pO3MOPsTI0TO
JIOKYMEHTa YCTaHOBH.

VY 3arosjoBkax cripaB, MPU3HAYEHUX JUIsI TPYIyBaHHS TOKYMEHTIB OJTHOTO BHIY,
3a3HAYa€ThCS BHJ JOKYMEHTa Y MHOXHHI Ta aBTOpP JOKYMEHTIB, HaNpUKJIaI:
"IIpoTokomu 3aciaHb MOCTIHHUX KOMICii 00y1acHOT paau'.

VY 3aronoBkax cmpas, IO MICTSTh JIMCTYBaHHSA, 3a3HAYAIOThCS KOPECIOHACHT 1
KOPOTKHUH 3MICT TOKYMEHTIB, Hanpukia: "JIucTyBaHHs 3 JenapTaMeHTOM (piHAHCIB
oOJep kaAMiHICTpallll 3 MUTaHb BUKOPUCTAHHS KOIITIB 00JIaCHOTO OrOKETY".
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VY 3arojoBkax cIpaB, IO MICTATh JIMCTYBaHHS 3 KOPECIOHACHTaMH,
OJTHOPITHUMH 32 XapaKTepOM AISUTbHOCTI, TaKl KOPECIIOHIEHTH HE MEePEPaxoBYIOThCA,
a 3a3HAYAEThCH iX Yy3arajdbHEHE HaliMEHYBaHHs, Hampukiaa: "JlucryBaHHS 3
o0nepkaaMiHICTpalie€lo Ta i1 CTPYKTypHHMH MiAPO3AUIaMU 3 TMUTaHb OCHOBHOI
misuTbHOCTI'".

VY 3arosnoBkax crpas, IO MICTATh JUCTYBaHHS 3 PI3HUMHU KOPECIOHIEHTaMU, TakKi
KOPECIIOHJICHTH HE€ 3a3HayaloThes, Hampukiaa: "JIUCTyBaHHS MNpo HaJaHHA Yy
KOPUCTYBaHHSI MUCJIMBCHKUX YT1/1b".

V 3arojoBkax copas, IO MICTATh IJIJAHOBO-3BITHY JTOKYMEHTALII0, 3a3HAYA€THCS
nepiog (MmicsAlb, KBapTay, MBpIYYsl, pIK), B SIKOMY IUIAHYETbCS CTBOPECHHS
JIOKYMEHTIB, a00 nepios iX (aKTUUHOTO BUKOHAHHS, HAIPUKIIAL:

1. [Inan ocHOBHMX OpraHi3aliiHux 3axo/iB Ha 2018 pik.

2. 3BIT PO BUKOPHUCTAHHS OFOPKETHUX KOIITIB 00J1acHOIO paaoro 3a 2017 pik.

Ao cmpaBa CKJIQJAa€TbCcsl 3 KUIBKOX TOMIB, (DOPMYJIIOETbCA 3arajibHUi
3aroJIOBOK CIIPaBU 13 3a3HAYE€HHSM HOMEpPA TOMA.

[lim yac po3MilIeHHS 3arojIOBKIB CIpaB y HOMEHKIATYpPl BPaXOBYETHCS
BOXJIMBICTh JOKYMEHTIB, BKIIOYEHHX JO CIPaBH, iX B3aEMO3B’SI30K Ta CTPOKHU
30epiranHs. Ha moyaTky po3MIIIyIOThCS 3arojIOBKH CIpaB IOAO0 JIOKYMEHTIB, SKi
HAJIWIIIA BiJ OPraHiB BHINOIO PIiBHS, Jajli - IIOJA0 OpPTaHi3amiitHO-pO3NOPS YO0l
JIOKYMEHTAIlli, MJIaHOBO-3BITHOI JOKYMEHTAIlll, JUCTyBaHHS, OOJIIKOBO-IOBIJIKOBUX
BH/JIIB JJOKYMEHTIB.

7.1.5.3. I'padpa 3 HOMEHKJIATYpH 3aNIOBHIOETHCS HAMPUKIHI[ KAJIEHAAPHOTO POKY.

7.1.5.4. YV rpadi 4 HOMEHKJIATypH 3a3HAYAIOTHCS CTPOKU 30€piraHHs CIpasB,
HOMEPH CTaTel 3a MepeIikoM JOKYMEHTIB 13 CTpOKaMu 30epiraHHsl.

7.1.5.5. YV rpadi 5 poOGasiThCs MO3HAYKK TPO TEPEXiTHI CIpaBu; Tpo (Hopmy
CTBOpPEHHS JJOKYMEHTIB CIpaBH (CJICKTPOHHA, IMarepoBa, 3MilllaHa); Mpo MOCaTOBUX
oci0, BIAMOBIMANBHUX 3a (OPMYBaHHS CHpaB; MPO TIepeaady ChpaB JI0 apXiBy
YCTaHOBH YH IHITUX YCTAHOB JJIS iX MPOJOBXKCHHSI TOIIIO.

7.2. ®opMyBaHHA CIIPaB

7.2.1. ®opMyBaHHs CIIpaB - 1€ TPYMyBaHHS BUKOHAHUX JIOKYMEHTIB y CIIpaBH
BIJIMOBIHO J10 HOMEHKJIATYPH CIIPaB.

7.2.2. Tlin 4dac dopmyBaHHS COpaB HE JOMYCKAETHCS BKIIIOUEHHS 10 CIIPaB
YOPHOBUX, OCOOMCTHUX JIOKYMEHTIB, PO3MHOXEHMX KOIIi Ta JOKYMEHTIB, IO
MJJISATa0Th TOBEPHEHHIO.
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JIOKyMEHTH TOCTIHHOTO 1 THUMYacOBOrO 30€piraHHs TPYMYIOTbCS y CIpaBU
okpeMo. 3a oOcsiroM cmpaBa y TmamnepoBiii ¢opMi HE NOBHHHA TMEPEBUIYBATH
250 cropinok (30-40 miniMeTpiB 3aBTOBIIKH).

7.2.3. JIokyMEHTH TpYNyIOThCSl y CIpPaBU B XPOHOJIOTIYHOMY Ta/ab0 JOTIYHOMY
MOPSIIIKY.

7.2.4. IlonoxkeHHs, MpaBuiia, IHCTPYKIUi TOIIO, 3aTBEPIXKEHI PO3MOPSIIUYUMU
JIOKyMEHTaMU, TPYIYIOThCS pa3oM 13 3a3HAYCHUMU JIOKYMEHTaMHU.

7.2.5. Po3nopsypkeHHS 3 MHTaHb OCHOBHOI MISJIBHOCTI, 3 aJAMIHICTPAaTHBHO-
rOCIOJAPChbKUX MUTaHb, 3 KAJAPOBUX MUTaHb (0COOOBOIO CKIIAy) IPYIYIOThCS Y Pi3HI
crpaBu. Po3mopsikeHHs 3 KaJpOBUX NHUTaHb (OCOOOBOTO CKJIAay) TPYyNyHOThCS
BIJIMOBITHO 10 iX BU/IIB Ta CTPOKIB 30€piraHHsl.

7.2.6. JIOKyMEeHTH 3aciJaHb KOJET1aJIbHUX OpPTraHiB IPyNyIOThCS y /1Bl CIIPABH:
MPOTOKOJIH 1 IOKYMEHTH JI0 HUX (JIOTMOBII, TOBIIKH, MPOEKTU PIIlIEHb TOIIO);

JOKYMEHTH 3 oprasizaimii 3acijanb (TOpPSIOK JACHHHUM, MakeT PpPO3MIIICHHS,
CITUCOK 3aIpPOIIEHUX TOIIIO).

7.2.7. TlpoTtokonu 3acijaHb KOJETialbHUX OpraHiB TPYMYIOThCS Yy CIpaBU B
XPOHOJIOTTYHOMY TIOPAJIKY 1 32 HOMEpaMHU.

JIOKyMEHTH 110 3aciaHb 3a3HAYEHUX OpPraHiB CHCTEMATH3YIOThCS 3a JaTaMU Ta
HOMEpaMH TIPOTOKOIIB, a B MeXaxX TPyNH TOKYMEHTIB, IO CTOCYHOTHCS OIHOTO
MIPOTOKOITY, - 32 TIOPSIKOM JCHHUM 3aCiTaHHS.

7.2.8. JlopyuyeHHs YCTaHOB BHILIOIO PIBHSA 1 JOKYMEHTH, IMOB’s3aHI 3 IX
BUKOHAHHSM, TPYIYIOTBCS Yy CIpPaBH 3a HANpsIMaMHu disUTBHOCTI YCTaHOBH abo0 3a
aBTOpAaMH 1HIIIATUBHUX JOKYMEHTIB. Y CIpaBi JOKYMEHTH CHCTEMATH3YIOThCS 3a
JaTaMu J0pYyYeHb.

7.2.9. 3atBep/KeHi1 MIaHu, 3BITH, KOMITOPUCH TPYIMYIOTHCS Y CIIPaBU OKPEMO Bijl
IPOEKTIB LIUX JTOKYMEHTIB.

7.2.10. JIucTyBaHHS TPYIYETHCS 32 3MICTOM Ta KOPECHMOHICHTCHKOK O3HAKOIO 1
CUCTEMATU3YETHCS B XPOHOJOTTYHOMY MOPSAKY: TOKYMEHT-BIMOBIIb PO3MIIIYETHCS
32 TOKyMEHTOM-3aITUTOM.

7.2.11. Oco60Bi clpaBu MOCaTOBUX OCI0O BUKOHABYOIO amapary (GpopMyroTbcs y
MOPSIKY, BU3HAYEHOMY 3aKOHOM.
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7.2.12. Po3paxyHKOBO-TUIATIXHI BiZOMOCTI (0COOOBI paxyHKH) TMpaIliBHHUKIB
00JacHOT pajau CUCTEMATHU3YIOThCA B MEXKax pPOKY 3a Mpi3BUIIAMU B aj¢aBITHOMY
MOPSAIKY, @ BIOMOCTI IIOJO BHUIIATH Tpouied (BIZOMOCTI MO0 HapaxyBaHHS
3apo0ITHOT MIaTH) MOBUHHI OyTH c(hOpMOBaHI HIOMICAILIS 32 KaJICHIAPHUHN PIK.

7.2.13. MetoauyHe KEpIBHUITBO 1 KOHTPOJIb 3a (OPMYBAaHHSIM CIpaB Y
BUKOHABYOMY amapaTri o00JiacHOi paau Ta MOro CTPYKTYpHUX MiApO3iiaax
3MIIACHIOIOTHCS 3aTaJIbHUM B1JILIOM BUKOHABUYOT'O anapaTy 00JIaCHO1 paJiu.

7.3. 30epiranusi JOKyMEHTIiB Y BUKOHABYOMY anapari 00J1aCHOI paau

7.3.1. JlokyMeHTH 3 4Yacy CTBOpPEHHs (HAIXOJKEHHS) 1 J0 Tmepenadi Jo
3arajbHOr0 BIJJITy BUKOHABYOIO amapary OOJIaCHOI pau Ha apxiBHE 30epiraHHsd
30epiratoTbCs 3a MiclieM iX cTBOpeHHs. HopMaTuBHO-IIpaBOBI akTH 30€piratoTbes 3a
MICLEM iX BHJAHHA, & JOKYMEHTH IIOAO iX pO3pOOJIEHHS, MOTOKEHHS TOILIO - 3a
MICIIEM CTBOPEHHSI.

7.3.2. 30epiranHs TOKYMEHTIB 1 cIipaB B 00JIacHii paji 3a0e3MeuyroTh 3arajibHul
BIJI/TIJT BUKOHABUOTO arapaTy 00J1acHOI pajiu Ta CTPYKTYPHI MiPO3/1JId BUKOHABYOTO
amapary 00JIacHO1 pajy BIJAMOBIAHO JI0 TOBHOBAXXEHB IIOJI0 CTBOPEHHS Ta OOPOOKH
JIOKYMEHTIB 3TIAHO 3 MOJOKEHHAMH PO BIJIUIM BUKOHABUOTO amapary 00JiacHOT
paau.

7.3.3. CnpaBu 30epiraroThCsi y BEPTHKAJILHOMY IIOJOXKEHHI B Imadax, Mo
3aKpuBaOThCs. JIIsl MIJBHILEHHS OMNEPATUBHOCTI TMOIIYKY JOKYMEHTIB CHpPaBH
PO3MILIYIOTECS BIAMOBIIHO 10 HOMEHKJIaTypu copaB. Ha KopiHIsAX OOKIagMHOK
CIIPaB 3a3HAYAIOTHCS 1HAEKCH 38 HOMEHKJIATYPOIO.

7.3.4. Y pa3i HEOOX1AHOCTI 3a JOPYYECHHSIM KEPiBHUIITBA OOJIACHOI paju 3aIuc
3aciJaHHs KOJICTIAJIBHOTO OpraHy 3M1MCHIOEThCS Ha EJICKTPOHHUN HOCIH, SKUN
30epira€Tbcsi B 0COOHM, BIAMOBIJAIBHOI 3a OpraHizaiil0 poOOTH KOJETriaabHOrO
oprasy, BiJITIOBITHO 10 BCTAHOBJICHOTO KEPIBHUIITBOM CTpOKY. Ha Hocii ¢oHOrpamu
(1 yrmakoBI1i) poOUTHCS BIAMITKA MPO ATy 3aCiIaHHS 1 4yac 3aImucy.

7.3.5. Bunaua cripaB, CKJIaIeHUX 3 JOKyMEHTIB Yy ManepoBiit popmi, y TUMUYACOBE
KOPUCTYBaHHS TpAIliBHUKAM CTPYKTYPHUX MAPO3JUIIB BHUKOHABYOTO amapary
3MIIHCHIOETHCS 3 JO3BOJIY 0COOHU, BIATIOBIAILHOI 32 BEJICHHS apXIBHUX CIIPaB, 1HIIIUM
yCTaHOBaM - 3 TMCHBMOBOTO JO3BOJY KEpiBHHUIITBA OOJACHOI pajau, Kepyrouoro
CIpaBaMHM BHKOHABYOTO amapary obnacHoi paau. Ha BumaHy cnpaBy cKIagaeTbes
KapTKa-3aMiHHUK. Y KapTIi 3a3HAYal0ThCA 1HAEKC CIIpaBH, 3aroJIOBOK CIpPaBH, Aata ii
BHJIa4l, 0c00a, sIKii BUJAHO CIIpaBy, JaTa ii MOBEPHEHHs, MiANMUCH OCIO, sSKi BUIAIU
Ta IPUWHSIINA CIIPABY.
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7.3.6. Hananus cripaB y TUMYacOBe KOPUCTYBAHHS 3/11MCHIOETHCS HE OUTBII SIK HA
OJIH MICSIIb.

7.3.7. BunydeHHsI TOKYMEHTIB 13 CIIpaBH MOCTIHHOTO 30epiraHds 3a00pOHSETHCS.
VY BUHATKOBUX BHUIAJKaX BUIYYEHHS OKYMEHTIB JOMYCKAETHCS 3 JO3BOJIY T'OJIOBH
o0nacHOi pagy 3 OOOB’S3KOBUM 3JIMIICHHSIM Yy CIIpaBi 3acBITYCHHUX HAJIC)KHUM
YUHOM KOTIii.

VIII. HOPAJOK INIAI'OTOBKHU CIIPAB 10 ITEPE/IAYI
IS APXIBHOI'O 3BEPIT'AHHA

8.1. Excniepru3a miHHOCTI JOKYMEHTIB

8.1.1. OcHOBHI 3acaau MPOBEICHHS EKCHEPTU3M I[IHHOCTI, CKJIaJCHHS OIMCIB
crpaB, o(hOpMJICHHS CHpaB Ta Iepeayl CrpaB A0 3arajlbHOTO BiAAUTY BUKOHABYOIO
anapary oOJacHOi paau BU3HAYaIOThCS [HCTpyKIi€r0 3 AUIOBOACTBA B E€IEKTPOHHIM
dopmi.

[liero IHCTpyKII€I0O BU3HAYAIOTHCS OKpPEMi OCOOJIMBOCTI TMIATOTOBKH CIIpPaB,
chopMOBaHUX y TMarepoBid Gopmi, 10 mepenayi sl apXiBHOro 30epiraHHs, sKi
3aCTOCOBYIOTHCS 3a HAsIBHOCTI IMIJICTaB, IO BH3HAIOTHCS OOIPYHTOBAHUMHU JIJIsI
CTBOPEHHSI 00JIACHOIO PAJI0I0 JIOKYMEHTIB Yy Maneposiit hopmi.

8.1.2. IIpoBeaeHHsT €KCHEPTU3U IIHHOCTI JTJOKYMEHTIB MOJISATAE y X BCEOTYHOMY
BHUBYCHHI 3 METOI0 BHECEHHs 70 HarlioHanbHOTo apXiBHOTO (POHY a00 BHIIYHYCHHS 3
HbOT'O Ta BCTAHOBJIEHHS CTPOKIB 30€piraHHs JIOKYMEHTIB, IO HE MiISraiTh
BHECEHHIO 10 3a3HaueHoro DoHmy.

8.1.3. Jlma opranizailii Ta MOpOBEACHHS EKCIEPTU3M I[IHHOCTI JOKYMEHTIB B
o0J1acHIi pajii yTBOPIOETHCS MOCTIMHO J1I04a €KCIIEPTHA KOMICISL.

8.1.4. Excmeptu3a IIHHOCTI JOKYMEHTIB IPOBOJIUTHCS IIIOPOKY 0CO00I0,
BI/IMOBIJAIFHOIO 3a OPTaHi3alliio Ta BEJSHHS JUIOBOJICTBA B 00IacHIN pajii, ocobamu,
BIJIMOBIIAJIbHUMU 32 BEICHHSI IUTOBOJICTBA Y CTPYKTYPHUX MIAPO3/I1JIaX BUKOHABYOTO
amapary, pa3oM 13 eKCIIepTHOI0 KOMICIEIO Ta 3aTaJIbHUM B1IJILIOM.

8.1.5. BuiydyeHHsi MOKyMEHTIB JJig 3HUIIEHHS O€3 MPOBEICHHS MOMEPEIHBOT
EKCIIEPTHU3H iX I[IHHOCTI 3a00POHSAETHCS.

8.1.6. Binlip MOKYMEHTIB MOCTIHHOTO 30epiraHHsl 31HCHIOEThCA Ha IiJICTaBl
TUIIOBUX Ta BIJOMYHMX (Tally3eBHX) MEpeNiKiB JTIOKYMEHTIB 31 CTpOKamH 30epiraHHs,
HOMEHKJIaTypU CIpPaB BHKOHABYOTO amapaTry oO0JacHOi paau IUIIXOM Meperiisiay
KOXKHOT'O apKyliia crpaBu. J[opydeHHs] opraHiB BJaJgyd BUIIOTO PiBHS, 110 HaIMIILIN
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no o0jacHOi paau y BUIJISAAI MamnepoBOi KOmii, HE MOXYTh OyTH BiIIOpaHi SK
JOKYMEHTH TIOCTIHHOTO uu TpuBaioro (moHaxa 10 pokiB) 30epiraHHs.

8.1.7. 3a pe3ynpTaTaMu €KCHEPTHU3U I[IHHOCTI JIOKYMEHTIB y BHKOHABUOMY
amapati 00JIaCHOT paJii CKJIAJAEThCs aKT MPO BUIYUYCHHS IS 3HUILIECHHS JOKYMEHTIB
y nanepoBiii popmi (nogatox 13).

8.1.8. 3BenmeHi omucU chpaB MOCTiHOrO, TpuBagoro (moHag 10 pokiB)
30epiraHHs, 3 KaJpoBHX IUTaHb (0COOOBOrO CKJIaay) Ta akT IMPO BWIYYEHHS IS
3HMUIICHHS JIOKYMEHTIB, He BigHeceHux 10 HarionansHoro apxiBHoro (oHxy,
pPO3TIISAAAIOTECS  €KCIIEPTHOI0  KOMici€to obOmacHoi pagu  omgHouacHo. Ilicos
3aTBEP/KECHHS aKTa 00JacHA pajia Mae MpaBo 3HUIIUTH BU3HAUYEHI HEIO TOKYMEHTH.

8.1.9. AKT mpo BUIIy4YEHHS MJid 3HUINCHHS JOKYMEHTIB CKJIAJA€ThCS 010
JIOKYMEHTIB, He BHeceHuX A0 HamioHanbHOro apxiBHOro (oHay, Ha yci CHpaBU
obOnacHoi panu. HalimMmeHyBaHHS CTPYKTYpPHOTO MiIPO3UTY BUKOHABYOT'O arapary
3a3HAYa€THCS TIEPE] IPYMO0 3arojI0BKIB CIIPaB bOTO MiAPO3ALTY.

8.2. CkianeHHs onuciB cripas, 10 CKJIAJIeHI y maneposiil popmi

8.2.1. Onuc cnpaB - apXiBHUHN JOBIIHUK, MPU3HAUYCHUN 1JIs1 OOJIKY Ta PO3KPUTTS
3MICTY OJMHHMIIb 30€piraHHs, OJMHHIL OOJIKY, 3aKpIIJICHHS iX cHUCTeMaTHh3aili y
MEKax apXiBHOTO (OHY.

8.2.2. Omucu cripaB yKJIaJalOThCA OKPEMO Ha CIPaBU MOCTIHOTO Ta TPUBAJIOTO
(monax 10 pokiB) 30epiranHs Ta 3 KaJpoBUX MUTaHb (0cO00BOrO CcKiany). Ha cnpaBu
TuM4YacoBoro (10 10 pokiB) 30epiraHHsi OMUCH HE CKIIAIal0ThCA. Y pasi JIKBiAAIll un
peopraniszailii yCTaHOBH TaKi OMKMCH CKJIAAI0ThCsl 000B’ I3KOBO.

8.2.3. Onucu crnpaB CTPYKTYPHOTO MIAPO3/17y BUKOHABYOrO amapary oOJacHOi
paau CKJIAAaloThCsl MIOPOKY 3a BCTaHOBJIEHOIO ¢dopmoro (moaaTok 14) mocagoBoro
0Cc00010, BIJAMOBIIATFHOK 3a [IJIOBOJICTBO Y CTPYKTYPHOMY MiJIpO3Aimi, 3a
METOUYHOT JJOTIOMOTH 3arajlbHOTO BiJILTY.

8.2.4. Homep omucy crmpaB CTPYKTYpHOTO MiAPO3/Ty BUKOHABYOTO amapary
MOBUHEH CKJIAQJaTUCS 3 1HAEKCY CTPYKTYPHOTO MiAPO3/1LTy 32 HOMEHKJIATYPOIO CIpaB
3 I0JaBaHHSM TMOYaTKOBOI JITEPH HA3BH KaTEropii TOKYMEHTIB, 110 BKJIFOYAIOTHCS JI0
OIKCY, Ta YOTUPHOX LU(DP POKY, B AKOMY PO3IOYATO CIIPABH, BKIIOUYEHI 10 OIMHUCY.

Hampuknan, onucu copaB mnocTidHoro, TpuBajoro (monax 10 pokiB)
30epiraHHs Ta 3 KaJpOBUX MUTaHb (0COOOBOTO CKIIay) CTPYKTYPHOIO MiAPO3ILTY 3
iHa. 5, mo posnoyati y 2011 pori, matumyts HOMepu: 5 II - 2011; 5 T - 2011;
50C-2011.


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n1247
http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n1249
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8.2.5. Ilix yac ckiagaHHs OMUCIB COPaB CIi JOTPUMYBATHUCS TAKUX BUMOT':

KOKHA CIpaBa BHOCHUTHCSA /0 OMHUCY i CaMOCTIHHUM MOPSAKOBHM HOMEpPOM
(K0 crpaBa Ma€ KilbKa TOMiB, KOKHUH TOM BHOCHUTHCS JIO OMHCY IiJI OKPEMUM
HOMEPOM);

rpadu omucy oQGOPMIISIIOTBCS BIAMOBIIHO JO BIJIOMOCTEH, 3a3HAYEHUX Ha
OOKJIaAWHIIl CIIPABH;

y pa3i BHECEHHS JO0 OMHCY KUIBKOX CIpaB MHIAPAI 3 OJAHAKOBUM 3aroJIOBKOM
3a3HAYa€ThCs TOBHICTIO JIMIIE 3arojIOBOK MEPINOi CHpaBH, a BCl IHIINI OJHOPIAHI
CIpaBU MO3HAYAIOTHCA CJIOBaMHU '"Te came", MpH 1IbOMY IHIII BiJIOMOCTI MPO CIPaBH
BHOCSITBCS JIO OMHUCY IOBHICTIO (HAa KOXHIA HOBIA CTOPIHIII OIMNKUCY 3arojOBOK
BIJITBOPIOETHCA MOBHICTIO);

rpada omnucy "llpumiTka" BUKOPHUCTOBYETHCS JJIsi BIAMITOK MPO OCOOJMBOCTI
(I3MYHOTO CTaHy CIpaB, NpO Mepenady CIpaB 1HIIMM CTPYKTYPHUM IMIIPO3ALIaM
BUKOHABYOIro amapaTry oOjacHOi paau alo IHIIIA YCTaHOBI, PO HAsBHICTh KOIIM
JIOKYMEHTIB y CIIpaBi.

8.2.6. Onucu cripaB BeyThCS MPOTATOM KIJTbKOX POKIB 13 BUKOPUCTAHHSIM €JIMHOT
HacKpi3HOi HyMepailii. CripaBu KOKHOTO POKY CTAHOBJISITh PIYHUM PO3IiT OIHUCY.

8.2.7. Y xiH1l onucy poOUTHCS MiACYMKOBHH 3alKC 13 3a3HAYCHHSIM KUIBKOCTI
(mudppamu 1 cioBaMH) CIpaB, IO OOJIKOBYIOTHCS 3a OIKMCOM, a TaKOX
O0OyMOBIIIOIOTBCSI OCOOJMBOCTI HyMepalli cipaB B ONHUCI (JITEpHI Ta MPOMYIIEHI
HOMEPH CIIPAB).

8.2.8. Y piuHuil po3/ia ONMKUCY CNpaB BHOCATHCS TaKOX CIIpaBU, HE 3aBEpIIEHI
MPOTArOM KaJEHIApHOTO POKYy. Y TAKUMX BHUMAAKaX y KIHI[ PIYHUX PO3ALIIB OMUCY
KOKHOTO HACTYIMHOTO POKY, TPOTSATOM SKOTO CIpaBU TMPOAOBKYBAINCS B
JIJIOBOJICTBI, 3a3HadaeThbesa "JIOKyMEHTH 3 1bOTO MUTAHHS JIMB. TAKOX Yy PO3ILUIL 3a

"

pik, Ne .

8.2.9. Onuc cmopaB, CKIQJCHHX Yy TManepoBid (opmi, CKIATAETHCS Y ABOX
MPUMIPHUKAX, OJIMH 3 SIKUX TMEPEIAEThCS pa3oM 13 cripaBaMu 0c001, BIATIOBITAIbHIMN
3a BEJEHHS apxiBy OOJIACHOI paau, a IHIIMKA 3aJUIIAEThCS SK KOHTPOJBHHMA
MPUMIPHUK y 3aTaIbHOMY BiJILTI.

8.2.10. Ha ocHOBI onuCIB cIipaB CTPYKTYPHUX MIAPO3A1JIIB 0c00a, BIANOBIIadbHA
3a BEJCHHA apxiBy OOJacHOi paau, TOTy€ 3BEACHI OMUCH CIpaB MOCTIHHOTO Ta
TpuBajoro (noxaj 10 pokiB) 30epiranss, 3 KaApoOBUX MUTaHb (0COOOBOIO CKIIANY).
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8.2.11. 3Benenuii onuc crpaB MOCTIMHOTO 30€piraHHs CKIAJAETHCS Y YOTHPHOX
npuMipHuKax, TpuBajoro (moHaa 10 pokiB) 30epiraHHsi - y IBOX NMPUMIpPHHUKAX, 3
KaJpOBUX MHUTaHb (0COOOBOTO CKJIaLy) - Y TpbOoX MpuMipHuUKax. OAMH TPUMIPHUK
3aTBEP/XKEHOTO OIMHUCY MOAAETHCS AepKaBHOMY apxiBy MUKOJIaiBChKO1 001aCTi.

8.2.12. loxyMeHTH moCTiiiHOTO Ta TpuBayioro (monan 10 pokiB) 30epiraHHs, 3
KaJIpOBUX IHUTaHb (OCOOOBOTO CKJIaJy) OMHMCYIOTHCS HE MI3HINII SK Yepe3 JBa POKHU
MICNIS 3aBEpIICHHS CIpaB y JUIOBOACTBI. JIOKYMEHTH TMOCTIMHOTO 30epiraHHs
nepesaloThCsl 0 JIepKABHOrO apxiBy MuKoOIAiBChbKO1 00JacTi  BIATOBITHO 10
3aTBEP/PKEHUX OMKCIB CIPaB Ta B yCTAHOBJICHI YNHHUM 3aKOHOJJaBCTBOM CTPOKH.

8.3. OopMmireHHs cipas, CKIaJAEHUX Y NanepoBid (popmi

8.3.1. Odopmnenns copaBu mnocTiiHOro 1 TpuBayioro (moHaa 10 pokiB)
30epiraHHs nepeadavae HyMepalilo CTOPIHOK y CHpaBl, CKJIAJIEHHA y pa3l MOTpeou
BHYTPIIIHBOI'O OIMHUCY JIOKYMEHTIB CIpPaBH, HAasABHICTh 3aCBIAYYBaJbHOTO HAIUCY
CIPABU MPO KUIBKICTh CTOPIHOK 1 PO OCOOIMBOCTI (PI3UYHOTO CTaHy Ta (POPMyBaHHS
CHpaBH, NIAMIMBAaHHSA a00 OMpaBJIEHHS CIIpaBu, 0)OpMIIEHHS OOKJIaAUHKH CIIPaBU.

8.3.2. JIoKyMeHTH THUMYacoBOTO 30epiranfs, c@opMoOBaHI y CIpaBH, HE
MIIUBAIOTHCS, CTOPIHKA HE HYMEPYIOTbCS, YTOYHEHHS €JEMEHTIB O(OPMIICHHS
OOKJIAIMHKK HE TPOBOJAUTHCS, 32 BHHATKOM TEPBHUHHOI  OyXTraJTepChKOi
JIOKyMEHTAIT1.

8.3.3. Ilicns 3akiHUEHHS AUIOBOJHOIO POKY JO HAMKMCIB Ha OOKJIAJUHKaX CIIpaB
MOCTIAHOIO 1 TPUBAJIOTO 30€piraHHs BHOCATHCS HEOOX1H1 YTOUHEHHS, TIEPEBIPSIETHCS
BI/IMOBIHICTh 3aroJjIOBKiB CHpaB Ha OOKJIAIUHIN 3MICTY MIJIIATUX JOKYMEHTIB,
BHOCSTBCA Yy pa3l HEOOXIAHOCTI JO 3arojioBKa CHpaBu JOJATKOBI BIJOMOCTI
(MpOCTaBISAIOTHCSI HOMEPH PO3NOPSAIKEHB, TPOTOKOIIB, 3a3HAYAI0THCS BUIU 1 GOPMHU
3BITHOCTI TOIIIO).

8.3.4. Jlata Ha oOOKJIaIMHIII CHpaBH TOBUHHA BIJIMOBIJATH POKY TMOYATKY 1
3aKIHYEHHS CIIPaBH; y CIpaBi, 10 MAa€ JOKYMEHTH 3a OLIbII paHHI POKH, HIXK PIK
YTBOPEHHS CIIPaBH, Mij JaTOI0 POOUTHCS HamKC "€ TOKYMEHTH 32 POKH'".

8.3.5. Ha oOkmaguHKax crpaB, IO CKJIQJalOThC 3  KIUIBKOX TOMIB,
IPOCTABJISIIOTHCS AATH MEPIIOTO 1 OCTAHHBOTO JOKYMEHTIB KOXKHOIO TOMY (4aCTHUHU).
VY pasi 3a3HavYe€HHS] TOYHOI KaJICHJAPHOI AATH MPOCTABISAETHCA YMCIIO, MICSLb 1 PIK.
Yuciio 1 pik NO3HAYAIOTHCSA apaOChKUMU LUPPaMU, MICSIb TUIIETHCS CIIOBOM.

8.3.6. Ha oOkyaguHIll CcOpaBu NPOCTABISETHCS HOMEP CIPAaBU 3a 3BEICHUM
OTHCOM 1 3a MOTOKEHHSAM 3 0CO00I0, BIIMOBIAAIHLHOIO 32 BEJACHHS apXiBy 00JacHOT
paau, - Homep onucy 1 GpoHy.
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8.3.7. V pa3i 3MiHM HaiiMeHyBaHHS yCTaHOBU (ii CTPYKTYPHOIO MiJIPO3ALTY)
IPOTSATOM TEpIoAy, SKHM OXOIUTIOIOTH JOKYMEHTH CIIpaBH, abo Mia Yac mepesadi
COpaBU [0 IHIIOI yCTaHOBU (CTPYKTYpHOTO MiApO3idy) Ha OOKJIaJMHII CHpaBU
3a3HAYAETHCS HOBE HAWMEHYBaHHA YCTAHOBH (CTPYKTYpPHOTO MiAPO3ALTY), a
nornepeHe OepeThesi B TyKKH.

8.3.8. Hammcm ©Ha O0OKJIaaAMHKAaX CIpaB TOCTIHHOTO Ta TPUBAJIOro (IOHA
10 pokiB) 30epiraHHs poOOJATBCA YITKO YOPHUM CBITJIOCTIMKMM YOPHHUIOM
abo mactoro. HakieroBaHHS THTYJBHOTO apkKymia Ha OOKIAIUHKY CIpaBU
HE JIOIYCKA€EThCA.

8.4. Ilepexaua cnpaB, ckjIaJieHUX Yy naneposiii ¢popmi, 0co0i, BiAnoBigaabHil
3a BelecHH# apXiBy 00J1aCHOI paau

8.4.1. CmpaBu mnocriiiHoro Ta TpuBajoro (moHag 10 pokiB) 30epiraHHs, 3
KaJpOBUX MHUTaHb (0COOOBOTO CKJIaay) Yepe3 JIBa POKH IMICIIs 3aBEPIICHHS iX BEACHHS
nepearThcss 0co0l, BIANOBIAANBHIM 3a BEAEHHSA apxiBy oOJacHOi pajau, B
YIOPSAKOBAHOMY CTaHI JUIs [OAAJIBIIOTO 30€piraHHs Ta KOPUCTYBaHHS.

8.5.2. Ilepenaua cnpas oco0i, BIAMOBIIAaJbHIN 3a BEIEHHA apXiBy 00JIaCHOT pajiH,
3MIACHIOETBCS 32 TIpadiKoM, 3aTBEP/KEHUM KEpPYHOUYUM CIpaBaMH BHUKOHABYOIO
anapaty o0JacHO1 paju.

8.5.3. 3a TmNHCBMOBHM 3BEpPHEHHSIM CTPYKTYPHOTO MiIPO3ALTy 0co0a,
BIJINOBIJIaJIbHA 3a BEJEHHS apxiBy 00JacHOi paau, odopmisie BHAAYy CIIPasB,
CKJIQJICHUX Y ManepoBiit popMi, Ha CTPOK /10 TPHOX MICSIIIB.

8.5.4. [llpuiimaHHs-TIepelaya KOXXHOiI ~ CIOpaBU  3IHCHIOETBCS  0CO0O0I0,
BIJIOBIJIAJILHOIO 32 BEJIEHHSA apXiBy OOJIACHOI paju, B MPUCYTHOCTI MpalliBHUKA
CTPYKTYPHOTO TMIIPO3/1JIy BUKOHABYOTO arapary, sSIKAW Tepenae yrmopsiaKOoBaHI Ta
o opMIIEH1 CIIpaBH.

8.5.5. CnpaBu mnoctiiHoro Tta TpuBasnoro (moHany 10 pokiB) 30epiraHHs
nepearThest 0co01, BIMOBIIANBHIN 3a BEICHHS apXiBy 00JIaCHOI paju, 3a OMKUCAMH.

VY KiHIII KOKHOTO MPUMIPHUKA OTMHUCY 0c00a, BIAMOBITATbHA 32 BEIACHHS apXiBy
o0JacHOl paju, PO3MUCYEThCS Y NPUUHATTI cOpaB 1 mpoctaBise naty. OnuH
MPUMIPHUK OMHUCY MOBEPTAETHCS CTPYKTYPHOMY MiIPO3LTY, BCI 1HIII 3aJIUIIAIOTHCS
B 0COOH, BIJIMOBITATBHOI 32 BEJICHHS apXiBy 00JIaCHOT paau

CrnpaBu, 1o mepenarThesi 0co01, BIAMOBIAAIBHIN 32 BEJICHHS apXiBYy 00JacHOI
paay, TOBUHHI OYTH 3B’s13aH1 HAJIGKHUM YHUHOM.
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ObnacHa pajga 3000B’s3aHa 3a0e3mednTy 30epiraHHs apXiBHUX JOKYMEHTIB Ta
nepenavdy JOKYMEHTIB, IO HajexaTb no0 HamionanbHOro apxiBHOTO (hOHAY, MiCHS
3aKIHUYEHHSI BCTAHOBJICHUX T'PAHUYHHUX CTPOKIB iX 30epiraHHs B 0OJacHIN paai Juis
MOCTIHHOTO 30epiraHHs 0 AepP>KaBHOTO apXiBy MHKOJIAiBCbKOi 00aCTi.

Kepytouuii cnpaBaMmu BUKOHABYOTO

armapaty o0JIacHOI pajau T.C.JlaGapTkaBa
[TOT'OJI’KEHO I[TOT'OIXXEHO

[IpoToko: 3acijaHHs €KCIEPTHOT [IpoTokon 3acijaHHs eKCIIePTHO-
KOMicii 001acHOi paau nepeBipHOi KOMICIT Aep>KaBHOTO
12 yepBHs 2018 poky Ne 1 apxiBy MuKoJaiBchbKO1 007acTi

22 4gepBHs 2018 poky Ne 6
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Homatox 1

1o [HCTpyKIIii 3 M1JI0BOJCTBA Y
MukonaiBchKii 00J1acHIN pai
(myHkT 2.1.1.)

3AT'AJIBHI [TPABUJIA
odopMIICHHS TOKYMEHTIB

1. Hdns odopmieHHS TEKCTIB CIyKOOBUX JTOKYMEHTIB BHKOPHUCTOBYETHCS
rapHiTypa Times New Roman Ta mpudt po3mipom 12-14 npykapchbkux myHKTIB ab0
8-12 apykapchKMX IYHKTIB JUIS ApyKyBaHHsA pekBi3uty "[Ipi3Bullle BUKOHABIA 1
HOMEDp Horo TenedoHy", BUHOCOK, MOSICHIOBAJIbHUX HAIKCIB 10 OKPEMUX €JIEMEHTIB
TEKCTY JOKYMeHTa a00 HOoro peKBI3HUTIB TOLIO.

2. Ilpu opopMIIEHH1 3aCTOCOBYETHCS MIPUPT:

HaIIBXXKUPHUN HIPUQPT BEIUKUMU JITEPAMH - Ul HA3BU BUlY TOKYMEHTA;

HaIIBXUPHUN (IpsAMUN a00 KypCHB) - ISl 3aroJIOBKIB Ta KOPOTKOIO 3MICTY
JIOKYMEHTA.

3. IIpu oopMieHHI TEKCTIB MIXKPSAIKOBHI 1HTEpBaJl TOBUHEH CTAHOBUTH:

1 - nist CKIIAJIOBUX TEKCTY JOKyMEHTa, pekBi3uty "JlomaTok" Ta mocuiaHHS Ha
JIOKYMEHT, 1110 CTaB MiJCTaBOO JJIS MiITOTOBKY (BUAAHHS ) MIOTOYHOTO TOKYMEHTA;

1,5 - nst ckmagoBux 4yacTUH pekBi3UTIB "Anpecatr” ta "I'pud 3aTBepmxenns";
1,5-3 - 11 BiIOKpEMJIEHHSI PEKBI3UTIB IOKYMEHTA OJIUH Bl OAHOTO.

4. Im’s Ta npizBuiie B pekBizuti "Ilianuc" po3MillyeTbcsi Ha PIBHI OCTAaHHBOTO
psZKa Ha3BU MOCA/IH.

5. MakcumanibHa JOBKMHA pAKa 0araTOpsiIKOBUX PEKBIZUTIB (KpPIM PEKBIZUTY
TEKCTy) - 73 miniMeTpu (28 ApyKOBaHHUX 3HAKIB).

6. SIk10 KOpoTKuit 3MICT 110 TeKCTy nepeBuiye 150 3HakiB (I’ITh PSAKIB), HOTO
JO3BOJISIETHCST TIPOJIOBXKYBATH JIO MEXI1 MpaBoro mosist. Kparnka B KiHIII 3arojoBKa He

CTaBHUTBCA.

7. Tlpu odopmiieHHI JOKYMEHTIB BIJCTYN BiJi MEXi JIIBOrO MOJISI JOKYMEHTa
CTAHOBUTb:

125 minimeTpiB - 11 iM°s1 Ta ipi3BULIa pekBizuty "llianuc";

100 minimeTpiB - 11 pekBizuTa "I'pud 3aTBepaxeHHs";
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[Iponosxxenus nonarka 1

90 mimiMeTpiB - 1S pekBi3uTy "Anpecat";

10 wmimiMerpiB - nans ab3amiB y TekcTi, a Takoxk cuiB  "CIIVXAJIN",
"BUCTYIIAJIN", "BUPIILIAJIN", "VXBAJIWJIN", "HAKA3VYIO",
"30BbOB’A3VIO";

0 mimimeTpiB - 15 pekBi3uTiB "JlaTa qokymenTa", "KopoTkuii 3mMicT JoKyMeHTa",
"Texct" (6e3 ab3ariB), "BiaMiTka npo HasBHICTH goaaTkiB", "IIpi3BuIle BUKOHABII 1
HOMep Horo Tenedony”, "BigMiTka Tpo BUKOHAHHS JTIOKYMEHTa 1 HaJCHJIaHHS HOTro
no crpaBu", cimoBo "Jlomarok, peksizutu "logaTox" Ta cmoBo "IlimcraBa" 3ammcy
PO MOCWJIAaHHS Ha JOKYMEHT, II0 CTaB IIJICTABOIO JIsi MIATOTOBKU (BHUIAHHS)
NOTOYHOIO  JIOKYMEHTa, HaliMeHyBaHHs Tnocaau y  pekBizuti  "Ilignuc",
3aCBIAYYBaJbHOTO HamKcy "3TiIHO 3 opuriHagoMm" Ta ais nepuoro peksizura "['pud
3aTBEpXKEHHS", SKIIO iX B JOKYMEHTI JIBa.

8. Ilig yac odopmiieHHS JOKYMEHTIB (IOAAaTKIB O HUX) HAa JABOX 1 OUIbIIE
CTOpIHKaX Jpyra Ta HaCTYIHI CTOPIHKY MOBUHHI OyTH MPOHYMEPOBaHI.

9. Homepu CTOpPIHOK CTaBIATHCS TIOCEPEIUHI BEPXHBOTO TMOJS CTOPIHKHU
apabcpkumu nudpamMu 0e3 3a3HAYCHHS cjoBa 'CTOpiHKA" Ta PO3IIJIOBUX 3HAKIB.
[lepmra cropiHka HE HYMEpPYEThCS HI B JOKYMEHTI, HI B KOXHOMY 3 JIOJATKIB.
JIOKyMEHT 1 KO>KE€H 3 OAATKIB MalOTh OKPEMY HyMepaIlito.

10. TekcTu NOKYMEHTIB OPYKYIOThCS Ha OAHOMY Ooui apkyima. JIOKyMeHTH He
MOCTITHOTO CTpOKY 30epiraHHs oOcsiroM Ouibmie 20 CTOPIHOK JAOIMYCKA€ThCA
JIPYKYBaTH Ha JMUIBOBOMY 1 3BOPOTHOMY OOIll apKyila, HpH LbOMY PEKBI3UT
"Ilignuc" moBuHEeH OyTH PO3MIIICHHI HA JUIBOBOMY, a HE Ha 3BOPOTHOMY OOIIi
OCTAaHHBOT'O APKYyIIa JOKYMEHTA.
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JomaTok 2

1o [HCTpyKIIii 3 M1710BOICTBA

y MukonaiBchbkiil obmacHii pasi
(myHKT 2.2.5.)

KY P H AI
00J11Ky OJIaHKIB JIUCTIB (pillleHh 00JIACHOI paju, pillIeHb IPE3U/I1ii, pO3TOPSIKEHbD )
MukosaiBcbkoi 001acHOi pajau (y mamnepoBiit hopmi)

JlaTa
HaIXOJUKEHHS Howmepu Jlata [Ipi3Buie Ta | Po3mnucka [Tpumitka
Ta KUJIbKICTH OJIaHKIB BUJa4l IHIIAJIN po
MPUMIPHUKIB OTpUMyBaya | OTPUMAaHHS

1 2 3 4 5 6
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Homatox 3

1o [HCTpyKIIii 3 A17I0BOJCTBA Y
MukonaiBchKii 00J1acHIN pai
(myHkT 2.13.1.)

ITPUMIPHUU ITEPEJIIK
JIOKYMEHTIB, III0 JT03BOJISIETHCSI 3aTBEPKYBATH MIPOCTABIISIHHIM Trpuda
3aTBEPKEHHS I10CaI0BOI 0COOM 3a YMOBH iX IMIJTOTOBKH Y TANepoBiit hopmi

1. Akt (TOTOBHOCTI 00’€KTa A0 €eKCIUIyartarlii; CIHCaHHS;, I1HBEHTapHu3allii;
EKCIIePTU3H; BUIIYUEHHS CIIpaB JIJIsl 3HUILECHHSA, Mepeadl crpas; JiKBiAallil yCTaHOB
TOIIIO).

2. 3aBaaHHs (Ha TPOEKTYBaHHS OO0’ €KTIB, TEXHIYHUX CIOpPYJ, KaliTaJlbHE
OyZIBHUIITBO; Ha MPOBEACHHS HAYKOBO-IOCHIIHHUX, MPOEKTHO-KOHCTPYKTOPCHKUX 1
TEXHOJIOTIYHUX POOIT; TEXHIUHI TOIIIO).

3. Komropucu BuTpaT (Ha yTpUMaHHS amnapary yHpaBliHHS, OyJAWHKIB,
MPUMIIIEHb, CIIOPY/; Ha MIJTOTOBKY Ta OCBOEHHS BUPOOHUIITBA HOBUX BUPOOIB; Ha

KariTaJibHe OyI1BHUIITBO TOIIIO).

4. Tlepeniku (mocaj MpalliBHUKIB 3 HEHOPMOBAaHUM POOOYMM JIHEM; THUIIOBUX,
BiJIOMYHX (TaJly3eBHX) JOKYMEHTIB 31 CTpOKaMu 30epiraHHs TOIIIO).

5. PO311iHKM Ha BUKOHAHHS POOIT.
6. CraryTu (IOJIO’KEHHSI) YCTAaHOB.

7. CTpyKTypa yCTaHOBH.
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Jomatox 4

1o [HCTpyKIIii 3 A17I0BOACTBA Y
MukonaiBCchKil 00JacHIN pai
(myHkT 2.21.1.)

ITPUMIPHUU ITEPEJIIK
JIOKYMEHTIB, TIJMHUCH Ha SIKUX CKPIIUIIOITHCSA IrepOOBOIO MEUATKOI y pasl ix
CTBOPEHHS Y TarepoBiii ¢opmi a00 3aCBIIUYIOTHCS €JIEKTPOHHOIO MIEYaTKOIO
00J1acHO1 paju y pasl iX CTBOPEHHS B €JICKTPOHHIN (Ppopmi

1. Akt (BUKOHaHHS pPOOIT, CIHUCAHHS, EKCHEPTH3H, (HIHAHCOBUX IEPEBIPOK;
BUJTYYEHHSI CIIPaB JIJIsl 3HULLEHHS; [Iepeaadl Crpas TOIIO).

2. BucHoBkM 1 BIATYKM YCTaHOB Ha Jucepraiii Ta aBtopedeparu, 10
HaJICUJIal0ThCA 10 Buiioi arecraiiiinoi komicii Ykpainu.

3. JloBiikM (JIIMITHI; MPO BUIUIATY CTPAXOBHX CYM; BUKOPUCTAHHSA OHOKETHHX
aCUTHYBaHb Ha 3apO0ITHY IUIATy; MPO HapaxoBaHy 3apo0iTHY IUIATY TOIIO).

4. JloroBopu (mpo MmaTepiaibHy  BIAMNOBIJANIBHICTh, HAYKOBO-TEXHIYHE
CHiBPOOITHUIITBO, MIAPSAN, OPEHIY IPUMIIICHB; IPO BUKOHAHHS POOIT TOIIO).

5. lIokyMeHTH (JIOBiJIKH, IOCBITYEHHS TOIIIO), 110 3aCBIAYYIOTh IpaBa rPOMaJIsH 1
IOpUJIMYHUX OCi0.

6. JlopyueHHs Ha OJEp)KaHHS TOBapHO-MaTepialbHUX I[IHHOCTEH, OIOJKETHI,
OaHKIBCHKI, IICHCIMHI, MIATDKHI.

7. 3aBmaHHs (Ha MNPOEKTYBAaHHA OO €KTIB, TEXHIYHUX CHOPY.H, KaliTalbHE
OyJIIBHUIITBO; TEXHIYHI TOIIIO).

8. 3asBU (Ha aKpeAUTHUB; TIPO BIIMOBY BiJ] aKIIETITY TOIIIO).
9. 3asBKkH (Ha 00JaHAHHS, BUHAXOJIH TOIIIO).

10. 3pa3ku BIZOMTKIB TEYATOK 1 MIAMKUCIB TMPAIIBHHUKIB, SKIi MalOTh TMPaBO
3MIICHIOBATH (DIHAHCOBO-TOCIIOAAPCHKI Omepartii.

11. Komropuc BUTpar (Ha yTpUMaHHS amapary yHpaBiIiHHS; Ha MIATOTOBKY Ta
OCBOEHHS BHUpPOOHMIITBA HOBHUX BHUpPOOIB; Ha KaJbKYJSIIO 3a JOrOBOPOM; HA

KamiTajabHe OyAIBHUIITBO TOIIIO).

12. JIuctu rapaHTiiiHi (Ha BAKOHAHHS POOIT, HaJIaHHS TIOCIYT TOIIIO).
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[IponoBxeHHsa nonarka 4
13. Ilomanusa 1 kiIomoTaHHS (PO HATOPOJKEHHS OpJCHAMHU 1 MEAasiMU; IPO
IPEMIIOBaHHS).
14. IIpoTokonu (MOTOMKEHHS IJIaHIB TOCTaBOK).
15. Peectpu (uekiB, OI0JPKETHUX JOPYUEHB).
16. Cneuudikaiii (BUpoOiB, TPOIYKIIi TOIIO).
17. CoinbH1 JOKYMEHTH, MIATOTOBIIEHI Bl IMEHI JIBOX 1 O1IbIIIE YCTAHOB.
18. CtaTyTn ycTaHOB.
19. TUTYBHI CIIUCKH.

20. Tpy10B1 KHUXKKH.
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Jlonatok 5

1o [HCTpyKIIii 3 M1710BOICTBA

y MukonaiBchbkiil obmacHii pasi
(myHKT 2.21.5.)

KYPHAI
00JIIKYy Ta BHJa4l IEYaTOK 1 IITAMITIB

Harimeny-
Binour- BaHHS [Ipi3Buiie . :
4 ) : pI3BHIIL Hara 1 Hara 1
K1 1IPO3/LITY, Ta 1HIIan
S pO3MHKCKA | PO3MUCKA .
MeYaToK B IKOMY IMEHI 106 106 [TpumiTka
1 1mTaM- | 30epiraroTbes | BIAMOBIAATBHOT P P
: . OTpUMaHHS | IPUUMaHHS
miB NeYaTKu 1 ocobu
ITAMITHA

2 3 4 5 6 7
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Jomatox 6

1o [HCTpyKIIii 3 A17I0BOACTBA Y
MukonaiBchKii 00J1acHIN pai
(myHKT 6.3.3.)

[TPUMIPHUWU TTEPEJIIK
JIOKYMEHTIB, 110 HE MiJISITaloTh peecTparliii ciry>k0010 A1JI0BOJICTBA

No Bua nokymenra Cremianpanii 00miK™®
3/m
l. 3BeieHHs Ta iHGOpMaIlis, HaliCTIaH1 J0 HE TUISIraloTh peecTparii 4u
BiJIoMa 00JiKy y OyAb-sIKU 1HIIAN
crocib
2. PexiiamHi MOB1IOMJIEHHS, TUTAKATH, POTPaMU
HapaJ, KoH(pepeHIii TOIIo
3. [peiickypantu (Kortii)
4. Hopwmu BuTpatu Marepianis
5. BiTasibH1 TUCTH 1 3alIPOILIEHHS
6. MicsuHi, KBapTalbH1, MBPIYHI 3BITH
7. ['padiku, HapsiaK, 3asIBKU, PO3HAPSAKA
8. dopMH CTATUCTUYHOT 3BITHOCTI
9. JpykoBaHi BufaHHs (KHUTH, )KypHAIIH, 61610TeKa (00JIIKOBYIOTHCS
OrosieTeHi) JMIIE y pa3l ii HassBHOCTI)
10. | Haykosi 3BiTH 32 TeMaMu ciry»x0a HayKOBO-TEXHIYHOI
iH(popmarii (00JIKOBYIOTHCS
JMIIe y pasi ii HassBHOCTI)
11. | HaBuanbHi maHu, mporpamu (Korrii) KaJIpoBa Ciryx0a
12. | JJoroBopu Oyxranrepchka ciyk0a

* 'V pasi BIACYTHOCTI B YCTAaHOBI BIAMOBIHOTO CIEIIai30BAHOTO MiIPO3IALTY
cHeliaJibHui  OOJIIK 3IHCHIOEThCS CIyKO00I0 JIJIOBOACTBA ab0 3a pIIIEHHSAM
KEpiBHUKA YCTAHOBU HE 31HCHIOETHCS.
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Jonatok 7

1o [HCTpyKIIii 3 A17I0BOACTBA Y
MukonaiBchKii 00J1acHIN pai
(myHKT 6.4.6.)

[IPUMIPHUI CKJIAJ
3aIUCy PO PEECTPAIlII0 BXITHUX JOKYMEHTIB™®

[—

. Bun noxymenra.

\S]

. I[aTa Ta 9aC HAAXOKCHHA JOKYMCHTA B YCTAHOBY.

W

. ata peectpariii JoKyMeHTA.

4. PeecTpallliiHU#l 1HIEKC IOKYMEHTA.

9]

. KopecrnionieHr.

)

. laTa peectpariii Ta peecTpaliiiHuil iHAEKC KOPECTIOHICHTA.
7. KopoTkwuii 3MicCT.

8. BinmoBiganbHUN MIAPO3IIT YCTAaHOBU, SKMM B YCTAaHOBJICHOMY TMOPSIKY
BU3HAYCHHI BIJMOBIAAIbHUM 32 BUKOHAHHS IOKYMEHTA B YCTaHOBI.

9. BianoBiganpbHUN BUKOHaBElb - MpPalliBHUK BIANOBIAAIBLHOTO MiAPO3ALTY
YCTAHOBH, SIKUM B YCTAaHOBJCHOMY TIOPSIAKY BHU3HAYEHUW BIAMOBIJAIBHUM 32
BUKOHAHHSI JIOKYMEHTA B YCTAHOBI.

10. BigmiTka po BUKOHAHHSI JOKYMEHTA.

11. Copasa Ne .

*[HCTpyKITiEI0 3 JAUTOBOJACTBA YCTAHOBH MOXKE OyTH TiependadeHo J10JaTKOBI
CKJIQJI0B1 YaCTUHHU KYpPHAIy Ta BU3HAYEHO 1HIIUNA MOPSIIOK iX PO3MILICHHS.
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Homatox 8
1o [HCTpyKIIii 3 A17I0BOJCTBA Y

MukonaiBchKii 00J1acHIN pai
(myHKT 6.4.6.)

[IPUMIPHUI CKJIAJ
3aIMCy PO peecTpalliio BUXITHUX JOKYMEHTIB, CTBOPEHUX YCTaHOBOIO™
1. laTa peectpariii To0KyMeHTa.
2. PeecTpariiinuii iH7AEKC TOKYMEHTA.
3. Anpecar.
4. KopoTkuii 3MICT.
5. BignoBianbHUM OiApO3A1T YCTAHOBH, SIKUM MIATOTOBJIEHO JOKYMEHT.

6. BianoBiganpHUM BUKOHABElh - IMPAIiBHUK BIANOBIIAIBLHOTO IIPO3ILITY
YCTaHOBH, SIKUH MATOTYBaB JIOKYMEHT.

7. JlaTta Ta yac HAAXOKEHHS TOKYMEHTA aJpecary.
8. Jlata peectpailii Ta peecTpaiiitHuil iHAEKC aapecara.
9. BimMiTKka po BUKOHAHHS JJOKYMEHTA aJIpeCcaToM.

10. CrpaBa Ne .

* IHcTpyKIi€r0 3 MAUTOBOJICTBA yCTAaHOBU MOXKe OyTH mepembavyeHo J0J1aTKOBI
CKJIa/I0B1 YaCTHUHU KypHaIIy Ta BU3HAUEHO 1HIIUI MOPSIOK iX pO3MILICHHS.
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Jomatok 9

1o [HCTpyKIIii 3 A17I0BOJCTBA Y
MukonaiBchKii 00J1acHIN pai
(myHKT 6.6.4.)

CTPOKH
BUKOHAHHS OCHOBHUX JJOKYMEHTIB

1. Akt [Ipesunenta Ykpainu - 30 qHiB 3 JaTW HAOpaHHS HUM YUHHOCTI, SKIIO
UM aKTOM He Tepe0adyeHo CTPOK BUKOHAHHS BU3HAUYCHOTO HUM 3aBJaHHS.

2. 3anur:

HapOJHOrO JAenyTrata YKpaiHW - mpoTAroM 15 NHIB 3 JIHS HMOro HAIXOJKEHHS,
akmo BepxoBHoto Pajgoro Ykpainu He BCTaHOBJIEHO 1HIIUN CTPOK;

nenytara BepxoBHoi Pagun ABroHomHOi Pecniyoiiku Kpum - mpotarom 15 nHiB 3
JIHSI IOTO Ha/IXOJ/IKECHHS,

JieTryTaTa MiCcIieBOi paju - mpoTaroM 10 HIB 3 THS HOTO0 HAAXOKEHHS.
3. 3BepHEHHS:

HapoAHOro jemyrata YKpaiHu - mpotaroMm 10 aHIB 3 JHS MOro HaaXOJKEHHS,
akmo BepxoBHoto Pajgoro YkpaiHu He BCTaHOBJIEHO 1HIINNA CTPOK;

nenytara BepxoBHoi Pagun ABroHomHoi Pecniyouniku Kpum - nmpotarom 10 nHiB 3
JIHSL MOT'0 HAAXOJXKCHHS,

JieryTaTa MiCIIeBOi paau - mpoTaroM 10 IHIB 3 THS MOTO0 HAAXOIKEHHS.

4. Slkmio 3anuT (3BepHEHHS) HAPOJIHOTO JenyTara YKpainu (aemyrata BepxoBHoi
Pamu Astonomuoi PecnyOmiku Kpum, memyrata micrieBoi pagu) 3 00 €KTHMBHUX
MPUYUH HE MOXE OyTH PO3TJITHYTO B YCTAHOBJICHUH CTPOK, HAJICUIIAETHCS MMUCHMOBE
MOBIJJOMJICHHS Cy0’€KTaM BHECEHHS 3amuTy (3BEpHEHHS) 13 3a3HAYCHHSAM TMPUYHH
MIPOJIOBKEHHS CTPOKY PO3TIISY.

CTpok po3risigy JACMyTaTChbKOTO  3BEPHEHHS 3  ypaxyBaHHSM  CTPOKY
MIPOJIOBXKEHHS HE MOJKe repeBuiryBaTd 30 JHIB 3 MOMEHTY HOTO HaIXO/KCHHS.

5. Pimenns KaOinery MiHicTpiB YKpaiHM IIOJO JOOMPAIIOBAHHS MPOEKTIB
HOPMATHUBHO-TIPABOBUX aKTIB - OpOTAroM 10 AHIB 3 AHS OPUUHSTTS BIANOBIIHOTO
pILIEHHS, SKILO [IUM PIIIEHHSIM HE BCTAHOBJIEHO 1HIINI CTPOK.
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[IponoBkeHHs nonarka 9

6. Pimenns PaxynkoBoi mamatu - mpoTsroM 15 aniB 3 AHS iX peectpaiii B
YCTaHOBI, SIKIIIO B HUX HE BCTAHOBJICHO 1HILIUH CTPOK.

7. TloromkeHHs TPOCKTIB aKTIB 3alHTEPECOBAHMMH OpTraHaMHd - Y CTPOK,
YCTaHOBJICHWH iX TOJOBHMMH PO3POOHHMKAMHU BIANOBIIHO J0 BUMOT PeriameHTy
Kabinetry MinictpiB Ykpainu.

8. 3anuT Ha myOaiuHy 1H(OpMaIio BiJ (GI3UYHOI, OPUIUIHOI 0cOOU, 00’ € THAHHS
IrpOMaJIsiH 0€3 CTaTyCy IPUINIHOT 0COOM, KPIM CyO’€KTIB BJIaJIHUX TOBHOBAXKEHB, Ta
HaJaHHS BIAMNOBIAI HA 3a0UT Ha 1HPOPMALIID - MPOTATOM CTPOKY, BH3HAYEHOIrO
crarreto 20 3akony Ykpainu "[Ipo noctyn no my6miuHoi iHpopmaii".

9. lopydeHHsI Ta 3alIUTH YCTAHOB BHILIOTO PIBHS - 10 3a3HAUYEHOT0 Y HUX CTPOKY.


http://zakon2.rada.gov.ua/laws/show/950-2007-%D0%BF/paran13#n13
http://zakon2.rada.gov.ua/laws/show/950-2007-%D0%BF/paran13#n13
http://zakon2.rada.gov.ua/laws/show/2939-17/paran170#n170
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Jomatok 10

1o [HCTpyKIIii 3 A17I0BOACTBA Y
MukonaiBchKii 00J1acHIN pai
(myHKT 6.6.15.)

[HOOPMALIA
PO CTaH BUKOHAHHS 3aBlaHb Ha . .20
No  |[HalimeHyBaHHA Cran BUKOHAHHS 3aBJIaHb (IOKYMEHTIB)
3/m Ta 1HJIEKC
yCBhOI'O 3 HUX
CTPYKTYpPHOTO
- - BHUKOHAHO CTPOK CTPOK
M1IPO3ILTY
MIPOJIOBKEHO MOPYILIEHO

HaiimenyBanns nocaau
KEpIBHUKA CITY>KOU JIIJTIOBOACTBA Im’s TTIPISBUIE
20
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Jonatok 11

1o [HCTpyKIIii 3 M1710BOICTBA

y MukonaiBchbkiil obmacHii pasi
(myHkT 7.1.2.)

[TPUMIPHA ®OPMA
HOMEHKJIATYpH CIPaB CTPYKTYPHOTO MiAPO3ALITY
y manepoBii popmi

MukosaiBcbka 00J1acHa pajia

3arajbHUH BIJUI1IJT BUKOHABYOTO arapary o0JIacHOI paju

HOMEHKIJIATYPA CIIPAB Ne 08-10 3a 2017 pix

CXBAJIEHO:
[IpoToko: 3aciganHs ekcnepTHOl koMicii oonacHoi paau Big 01.11.2017 Ne 8/17
Crpok
. 30epiraHHs .
Ingexc KinpkicTh p ’ Po6oui
3aroyioBOK CrpaBH : HOMEp
CIIpaBU cripaB (TOMIB) . MMO3HAYKHU
CTaTTI 32
nepeTikoM
08-05 [TpoTokonu ceciii 061acHOT 15 MOCTIAHO
cT. 7 a

[TimcyMKoBHMiA 3amuc

Cnpagu 3a cTpokamMu Y Tomy ymcni
. Pazom — — m m
30epiraHas MEepEX1aHI | 3 BimMiTkOIO "EIIK

Ycboro cnpas: 53 33 2
NOCTIMHOTO 30€epiraHHs, 7 5 2
TpuBaioro (moxaxa 10 pokxin) 12 7 0
30epiraHHs,

TUMYACOBOTO 30epiranHs 34 21 0

CKJIAJIEHO:

["onoBHUI criemianicT

02.11.2017

Im’s ITPI3BULLE
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[Iponosxkenusa noparka 11

3ATBEPJIDXKEHO:
HavanpHUK 3arajbHOTO BiIILTY Im’s TTPI3BUIIE

BUKOHABYOIO arapaTy 00JIacHO1 paau
05.11.2017

[NHOI'OI’KEHO:

3acTyNHUK Ha4YaJIbHUKA 3arajibHOTO

B1JIJIUTY BUKOHABUYOTO arapary o0JlacHO1

paau - oco0a, BIJIMOBIaJIbHA 32

BEJICHHSA apXiBYy 00JIACHOI paau Im’s IIPI3BUILE
05.11.2017
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JomaTtok 12

1o [HCTpyKIIii 3 M1710BOICTBA

y MukonaiBchekiit 06macHii pasi
(myHkT 7.1.2.)

I[TIPUMIPHA ®©OPMA
3BEJICHOT HOMEHKJIATypH CIIPaB YCTAHOBH Yy ManepoBiit hopmi
MukosaiBcbka 00J1acHa pajia

3BEJIEHA HOMEHKJIATYPA CIIPAB 3a 2017 pix
CXBAJIEHO:
[TpoTokout 3aciiaHHsl eKcnepTHOI komicii o6acHoi paau Big 01.11.2017 Ne 8/17

[IpoTokon 3acigaHHs  €KCIEPTHO-TIEPEBIPHOI  KOMICIi  JEp>KaBHOIO  apXiBY
MuxonaiBcbkoi ooOnacti Big 17.11.2017 Ne 11/17

Crpok
THeKc Kinbkicte | 30epiranss, Poboi
3aroJ0BOK CIpaBu cIipaB HOMEP
CIipaBu : ) MTO3HAYKH
(TOMIB) CTarTi 3a
nepeITikoM
Opranizamiiaouii By
05-02 [IpoTokonu 3acijiaHb 10 IIOCTIMHO CT.
MOCTIMHUX KOMICii 001acHOT 7a
panu
HOpuauanamii BiaIin
06-09 JIOKyMEHTH 110/10 HAJITaHHS Y 4 5 pOKiB1 micas
KOPHUCTYBaHHS MUCIMBCbKUX cT. 47 a 3aKIHUCHHS
yT1]ib CTPOKY Aill
abo
aHyJIIOBa-
HHS
minensii'

[TincymkoBwMii 3anuc

Y Tomy umucmi
CrpaBu 3a cTpokamMu 30epiraHss Pazom nepexizi 3 B'I'I]gﬁg?m
Ycboro cnpas: 1040 2 273
MOCTIIHOTO 30€epiraHHs, 86 0 0
TpuBajuoro (noxaz 10 poki) 432 1 0
30epiraHHs,

TUMYaCOBOTO 30epiraHHs 522 1 273
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CKJIAJIEHO:
["omoBHMI cHIEIiaIicCT 3arajbHOTO BIILTY

BUKOHABYOIO arapaTy 00JIacHO1 paau
02.11.2017

IIJICYMKOBUH 3ATINC 3ABIPEHO:
3acTyNHUK Ha4YaJIbHUKA 3arajibHOTO
B1JIJIUTY BUKOHABUYOTO arapary o0JlacHO1
paau - oco0a, BIJIMOBIaJIbHA 32
BEJICHHS apXiBy 00JIaCHOI paju
02.11.2017

ITOI'OIXKEHO:
HavanpHUK 3arajbHOTO BiIILTY

BUKOHABYOIO arapaTy 00JIacHO1 paiu
05.11.2017

3ATBEP/IXXEHO:

Kepyrouuii cipaBaMu BUKOHABYOTO
anapaty o0JlacHO1 paau

22.11.2017

[IponoBxeHHs nogatka 12

Im’s TIPI3BULLE

Im’s IIPI3BUILE

Im’s ITPI3BULLE

Im’s ITIPI3BUILE
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AKT

Homatoxk 13

1o [HCTpyKIIii 3 M17T0BOICTBA
y MukonaiBchbkiil obmacHii pasi
(myHkT 8.1.7.)

PO BUJIYUYCHHS JJISI 3HUIIEHHS IOKYMEHTIB
MukosaiBcbka 00J1acHa pajia

3arajbHUM BIJUT1IJT BUKOHABYOTO arapary o0JIacHOI paju
Bix 15.12.2017 Ne 36-17

ITNIJICTABA:
[IpoTokon 3acimaHHd eKcnepTHOI KoMmicii oOnacHoi pamu Big 01.11.2017
Ne 8/17
THeKc 3aroJIoBOK Jlata ,[FaTa KineskicTe CTpOK Poboi
CIIpaBHU 3aKIHYEH- CIIpaB 30epiraH-
CIpaBu (Tomy) MOYaTKy st (owiB) s MMO3HAYKHU

Pazom no 3uumenHs: 7 (cim) crpas 3a 2013-2016 poku

KinbkicTh 1oKyMeHTIB: 951 (AeB'ATCOT M'SITACCAT OJMH)
[IpuiimanbHO-31aBanbHa HakaagHa: Big 12.12.2017 Ne 320*

Metop 3HMIIIEHHS: 3HUIIIEHHS [IJIIXOM HEB1IHOBIIOBAIBHOTO MOAPIOHEHHS

CKJIAJJEHO:
["'osmoBHMI cnemianict **
18.12.2017

Im’s TIPI3BUILE

ITOI'OIXKEHO:
Havanpauk Bimaimy ***

19.12.2017

Im’s TTPI3BUILLE

HauanbHuk Biaaury ****
20.12.2017

Im’a TIPI3BUIIE

HauanbHUK BiajuTy **%%*
21.12.2017

Im’a TIPI3BUIIE
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[Iponosxennsa nonarka 13

3ATBEPIXXEHO

Kepytouuit cnpaBaMyu BUKOHABYOTO

anapary o0JlacHOT pajiu Im’s ITPI3BUILIE
22.12.2017

SHUIIEHHA I[TPOBEJIEHO

["omoBHHUI cemialcT — 0co0a,

BIJINOBIIAJIbHA 3a BEICHHS

apXiBHUX CITpaB 00J1aCHOT paau Im’s TIPI3BUILIE
25.12.2017

* He 00o0B's3k0BE M0JI€, 10 3aCTOCOBYETHCSA y pasl mepenayi 1HIIN yCTaHOBI JJist
3HUIIICHHS.

** Oco0a, BIJITOBIAJIbHA 32 JIIIOBOJICTBO, KOO CKJIaJICHO aKT.

*#%  KepiBHUK TMIAPO3AUTY, SKHH TPOBOJMB EKCIEPTU3Y LIHHOCTEH (CIyKOu
JIIJTIOBOZICTBA).

Ak KeplBHUK TIAPO3AUTY YKIIQIE€HHS.

kdxick KepiBHUK BHUILOTO pIBHS, Ha SKOTO TOKJIAAeHO (YHKIT KOHTPOJIIO 3a
JOTPUMAaHHSM 3arajbHOro JIIJIOBOACTBA Y BUKOHABUOMY amapati 00JIacHOI paju.

FaHAkE Ocoba, sika MpoBesia 3HUIICHHS.
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Jomatok 14

1o [HCTpyKIIii 3 M1710BOICTBA

y MukonaiBchbkiil obmacHii pasi
(myHKT 8.2.3.)

[TPUMIPHA ®OPMA
OTIUCY CTpaB y maneporiit popmi

MukosaiBcbka 00J1acHa pajia
3araibHUH BIJUT1IJT BUKOHABYOTO arapary o0JIacHOI paju

OITNC Ne 08-10 (2017 pik)

CXBAJIEHO:
[Iporoko:n 3aciganus ekcriepTHol komicii™ Big 08.11.2017 Ne 8/17

[IpoTokon 3acilaHHA EKCHEPTHO-NEPEBIPHOI KOMICII JIEPHKABHOTO apXiBYy
Muxkomnaiscbkoi oomacti** Big 30.11.2017 Ne 44-31/1-17

3arogoBOK ara o :
Innexc Hata 'H Kinbkicth Crpox Po6Goui
CIIpaBu 3aKIHYEH- ) :
CIIpaBH MOYaTKy CTOpPIHOK | 30epiraHHs | IMO3HAYKH
(Tomy) HS

V ueit onuc BkioueHo: 18 (BicimHaasaTh) crpa 3 Ne 08-14 mo Ne 08-33
[Tponymeno cnpasu: Ne 05-24
[Iepenano 3a ormcom: 18 cripas

CKJIAJIEHO TA ITEPEJIAHO:
["omoBHMIT cemiamcT — 0co0a,
BIJINOBIIAJIbHA 34 BEICHHS

apXx1BHHX CITpaB 00JIacHOT paju Im’s TIPI3BUILIE
05.11.2017

ITOI'OIXKEHO:
HavanpHuK 3aragsHOTO BIIALTY
BUKOHABYOTO arapary

obJacHOi paau Im’sa TIPI3BUIIE
06.11.2017

3ATBEP/’KEHO:

Kepytrouuii cnpaBaMyu BUKOHABYOTO

anapaty o0sacHoi paau™** Im’s ITPI3BUILE

20.11.2017
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[Iponosxenus nogatka 14

CITPABU 3T'IJIHO 3 OITUCOM ITPUMHSATO:

["'onoBHMI cemiajgicT — ocooa,

BIJIIIOB1IaJIbHA 32 BEICHHS

apX1BHHX CITpaB 00JIacHOT paju Im’s TIPI3BUILIE
22.11.2017

* J11st omKCy CIpaB CTPYKTYPHOTO MiAPO3ALTY.

*% J1J1s 3B€IEHOTO OMHKCY CIPAB YCTAHOBHU.
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