3ATBEP/IDKEHO

PosmnopsmkeHHs TOIOBU

obJiacHOi paau

Biz 27 BepecHsa 2019 poky Ne 207-p

IHCTPYKIOIA
3 AOKYMEHTYBAaHHS YIPaBJIiHCbKOI iH(popmanii B elekTpoHHIi dopmi
Ta Opratizauii po0oTH 3 eJIeKTPOHHUMH JOKYMEHTAMH B AIJIOBOACTBI,
€JIEKTPOHHOI'0 MIZKBiIOM4Y0ro 00MiHy B MuKoJIaiBCbKill 001acHii paai

Po3nin 1. 3AT'AJIBHI TIOJIOKEHHSA

1. THcTpykilisi 3 MOKYMEHTYBaHHS YNpPaBIiHCHKOI 1H(OpMaIi B eIeKTpOHHIN
dbopmi Ta oprasizaiii poOOTH 3 EJIEKTPOHHUMHU JOKyMEHTaMHU B JIUIOBOJICTBI,
CJICKTPOHHOTO MDKBIJOMYOro oOMiHYy B MuKoOJaiBChKiil 0OJacHIM pajil BiAMOBIIHO
10 3akony Ykpainu "IIpo eneKkTpoHHI TOKYMEHTU Ta €NEeKTPOHHHUI JOKYMEHTO0OIr"
Ta 1HIIMX aKTIB YUHHOTO 3aKOHOJIaBCTBA BU3HAYAE:

NOPSJIOK MPOXOJKEHHS €JIEKTPOHHOTO JOKYMEHTAa 3 MOMEHTY HOro CTBOPEHHS
ab0 oJepKaHHS 1 JO MOMEHTY II€pelaBaHHs Ha apXiBHE 30epiraHHs o
BIIMOBIJAIBHOTO CTPYKTYPHOTO MIAPO3/1Ty BUKOHABYOTO anapaTy o0JacHO1 paau,

3acaay Oprasi3alli JOKYMEHTYBaHHS YNPAaBIIHCHKOI 1H(OpMaIli B €1eKTPOHHIN
dopmi 111 MukonaiBchkoi 00J1acHOT pajiu, sika TUMYAcOBO CTBOPIOE JTIOKYMEHTH Y
naneposiit popmi;

3arajpHl 3acaad (PYHKI[IOHYBaHHS Ta BUKOPUCTAaHHS CHUCTEMHU EIEKTPOHHOI
B3a€MO/IIi OpraHiB BUKOHABYOT BJIaH (Jai - CUCTEMa B3aEMO/IIT);

orepaTuBHUM 1H(GOPMAIIHHUN 0OMIH 13 BUKOPUCTAHHSM CITY>kK00BO1 €IEKTPOHHOT
TIOTIITH.

[{s [HCTpyKIIisl BCTAHOBJIOE 3arajibHi MpaBuia 3A1MCHEHHS MOHITOPUHTY CTaHy
BUKOHAHHS YIPABIIHCHKUX PIIIEHb Ta MOLIMPIOETHCA Ha BCl €JIEKTPOHHI JOKYMEHTH,
IO CTBOPIOIOTHCS, BIANMPABIAIOTHCS a00 OJEPKYIOThCS MUKOIAIBCHKOIO 00JIaCHOI0
pamoro (mami — oOiacHa pajaa), MOCTIHHMMH KOMICIAMH oOJiacHOi paam (mami —
MOCTIMHI KOMICIi), 1HITUMHU KOJIETIaJbHUMH OpraHaMH, CTBOPEHHWMHU PIIICHHSIMH
obnacHOi paju ab0 PO3MOPSAIKEHHSIMHU TOJIOBU 00JIACHOT pajIu.

OcoOnuBOCTI Oprasizailii AUJIOBOACTBA OOJIACHOI pagu 3 JOKyMEHTaMH, IO
MICTATHh 1H(GOPMAII0O 3 OOMEXKEHUM JIOCTYIOM, [IJIOBOJICTBA 33 3BEPHECHHSIMH
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IrpOMaJsiH, 3amuTamMd Ha nyOsiuyHy 1H(OpMaIlil0o BH3HAYAIOTHCA OKPEMHUMU
HOPMAaTHUBHO-IIPABOBIMH aKTaMH Ta HE MOXYTbh PETYJIIOBATHCS 1i€t0 [HCTpyKITi€to.

Bumoru miei IHcTpykuii 10 poOoTH 3 NEPBHUHHO-OOIIKOBOIO, OaHKIBCHKOIO,
(bhiHaHCOBOIO, 3BITHO-CTAaTUCTUYHOIO, HayKOBO-TEXHIYHOIO JTIOKYMEHTAITIEI0
MONIUPIOIOTHLCS JIUIIIE B YACTHHI 3arajbHUX MPUHIIUAITB POOOTH 3 TOKYMEHTAMHU.

2. OcHOBHOIO (OPMOIO TIPOBAKEHHS IJI0BOJCTBA Y MUKOJNAIBChKINA 00JacHIN
paji € enekTpoHHa (opma.

JlokyMeHTyBaHHSI yNIPaBIIHCHKOT iH(GOpMarii B o0JacHId paai 3AIHCHIOETHCS B
eJIEKTPOHHIN (opMi 13 3aCTOCYBaHHSIM KBali()iKOBAHOTO EJIEKTPOHHOTO IMiJIIUCY,
KBaTI(h1KOBAHOI €JIEKTPOHHOI TEYaTKW Ta KBai(hiKOBAHOI E€JIEKTPOHHOI IMO3HAYKH
yacy, KpiM BUNAJKIB HAsgBHOCTI OOTPYHTOBAaHMX MIJCTaB MJisi JOKYMEHTYBaHHS
yIpaBIIHCHKOI 1H(OpMaIii y maneposiii popmi, SIKUMU BU3SHAIOTHCS:

JIOKYMEHTH, 110 MICTATh 1H(pOpPMAIlI0 3 0OMEKEHUM JOCTYIIOM, BUMOTH IO
3aXHUCTY SIKO1 BCTAHOBJICHO 3aKOHOM;

€JIEKTPOHHI JOKYMEHTH, 1110 HE MOKYTh OyTH 3aCTOCOBAHI SIK OPUTIHAJ 3T1IHO 3
BUMOTaMH 3aKOHY;

JOKYMEHTH, BUMOTH LI0JI0 ONPALIOBAHHS SIKMX Y ManepoBiit ()opMi BCTAHOBIIEHO
akramu Kabinety MiHicTpiB YKpaiHu.

3. 3arayibHi 3acay JOKyMEHTYBaHHS YIIPaBIIHCHKOI 1H(GOpMaIlii B 00acHii paji
Ta OCOOJMBOCTI BEJEHHS [IJIOBOJCTBA Yy TamepoBiii ¢Gopmi BU3HAYAIOTHCS
[HCTpyKITi€Ero 3 auIoBoACTBAa Yy MuKonaiBebki obnacHid pani (gam - [HCTpyKIis 3
JIIJTIOBOZICTBA).

JinoBoacTtBo y manepoBid ¢GopMi JOMYCKAETbCS JIMINE IS JOKYMEHTIB,
BU3HAYCHUX ITyHKTOM 2 Mi€i [HCTpyKITii.

4. J1o eneKTpOHHUX JOKYMEHTIB, MiIMUCAHUX (TOTOKEHUX) 13 3aCTOCYBaHHAM
KBaJII(PIKOBAHOIO  €JIEKTPOHHOIO MiANMCY ab0 3acBiAYEHUX KBadi(hiKOBAHOIO
€JICKTPOHHOIO TE€YaTKOI, HE JOIMYCKAE€TbCSI BUMOTA BIATBOPEHHS Bi3yaJlbHOIO
mianucy abo BiIOWTKA TMEYATKH HE3AIEKHO BiJl 0ocoOauBOCTE 0hOpMIICHHS
JIOKYMEHTIB.

5. IlpoxomkeHHsl B I1I0BOACTBI 00JAaCHOI pajgy OJHOIO 1 TOTO * JOKYMEHTa B
CJICKTPOHHIN Ta Mmaneposiit popMax He JOMYCKAETHCS.

6. Tepminu y uiid [HCTpyKIli BAKUBAIOTHCSA Y TAKOMY 3HAUEHHI:
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1) eneKTpOHHMI ayaiOBI3yaJbHHHA JOKYMEHT - CJICKTPOHHHMHA JTOKYMEHT, 3MICT
SKOTO TIPEACTABJICHO y BUIUIIAL BiAcopsy, 300pakeHHS 1/a00 3amucy 3BYKy, s
GbikcyBaHHS 1/a00 BIATBOPEHHS SKUX 3aCTOCOBYIOTH BIJIOBIJIHY amapaTrypy, Ha sSKUi
HaKJIaJIeHO KBall(piKOBaHUMN €JIEKTPOHHUM ITi/ITHC;

2) OJIaHK eJICKTPOHHOTO JJOKyMeHTa (0JIaHK) - yHi(ikoBaHa (opMa eICKTPOHHOTO
JOKyMeHTa oOjacHOi paau abo 11 KoJerialbHOTO OpraHy 3 BiANOBIIHUMH
PEKBI3UTaMH Ta MOJSMU MOCTIHHO] 1 3MIHHOI 1H(OpMaIii;

3) Bi3yamizallisi - MpOIEC BIATBOPEHHS IaHUX Yy (OpMi, IO € CIPUHHATHOIO
JIO/IMHOIO;

4) BUTAT - 3aCBiYcHA KOS YAaCTHHHM TEKCTY CJIEKTPOHHOIO JOKYMEHTA, SKHii
MICTHTh TIEBHHI 00csr iHpopMaIlii ado 3amucy peecTpy;

5) Bi3yBaHHS NPOEKTY EJICKTPOHHOIO JOKyMeHTa (Bi3yBaHHs) - HaKJaJaHHS
MOCaJ0BOI0  0CO00I0  KBaNi(DIKOBAHOTO  €JIIEKTPOHHOTO IMIAMKHCY Ha MPOEKT
CJIEKTPOHHOTO JOKYMEHTa JUJIsi 3acBIAYEHHA (DAKTy TOTO/KEHHS I1€0 0CO00I0
3aBI130BAHOTO MPOEKTY JOKYMEHTA,

6) eNeKTpOHHHH JOKyMEHTOOOIr o0OyiacHOl pagum — 00Iir (IIPOXOKCHHS)
CIIy’KOOBHX €JIEKTPOHHUX JOKYMEHTIB 3 MOMEHTY iX CTBOPEHHS a00 OJIep>KaHHS 10
3aBEepILIECHHS BUKOHAHHS, BIAMIPAaBICHHS, 3HULIEHHS a00 MepeaaBaHHs 0 apXiBy;

7) ©eNeKTPOHHA KOSl EJEKTPOHHOTO JIOKYMEHTa - Bi3yalilbHE IMOJAHHS
CJICKTPOHHOTO JIOKYMEHTa B €JIEKTPOHHINA GopMi 0e3 KBami(piKOBaHUX €IEKTPOHHUX
MIJMNACIB, SKUMH Horo OyJio 3aBi30BaHO Ta/abo mMmiAMMCaHO, BIATOBITHICTH Ta
MPaBOBUH CTATYC SKOI 3aCB1IUEHO KBaJ1(hiKOBAHOIO €JIEKTPOHHOIO MEYATKOIO;

8) enexTpOHHA KOIIisl OPUTiHAIY MANepOBOro JOKyMeHTa ((pOTOKOIIs) - Bi3yalbHE
MOJIaHHS TANEepoBOro JOKYMEHTa B €JEKTPOHHIN (opmi, OTpUMaHE IUIIXOM
ckanyBaHHs ((potorpadyBaHHs) ManepoBOro JOKYMEHTa, BIMOBIIHICTh OPUTTHAITY Ta
IPaBOBUM CTAaTyC $KOTO 3aCBIYEHO KBaNII(PIKOBAHOIO EJIEKTPOHHOIO IE€YaTKOIO
o0JlacHOi pajay;

9) eJIeKTPOHHUMI BHYTPILIHIM OMUC JIOKYMEHTIB CIHpPaBU - OKPEMHH OOJIIKOBHIA
€JIEKTPOHHUN JOKYMEHT, 1110 MICTUTh MEPENIK 3arojOBKIB JI0 TEKCTIB €IEKTPOHHUX
JOKYMEHTIB CHOpaBU 13 3a3HAYEHHSM [MOPSAKOBUX HOMEPIB JOKYMEHTIB, iX
pEeECTpalifHUX 1HJIEKCIB, JaT, KIIbKOCTI CTOPIHOK Ta HaiiMeHyBaHHs (ailmiB
BIJIMOBITHUX €JIEKTPOHHUX JTOKYMEHTIB,;

10) eneKTpOHHHMH KYpHAl - OKPEMHH pEECTP CHUCTEMH EJIEKTPOHHOTO
JIOKyMEHTOO0ITY 00JIaCHOT pajiy, 110 MICTUTD 3aIMCH PO 3aPEECTPOBAHI IOKYMEHTH,
00’eTHaHI1 3a TIEBHOIO 03HAKOIO a00 TPYIOI0 O3HAK;



11) emexkTpoHHa PE30OJIOLIS - PEKBI3UT, CTBOPCHUU y CHCTEMi EJIEKTPOHHOTO
JOKYMEHTOOO0ITY o0jacHOi paau Ta SKUH BHOCUTBCS JO peecTpaliiHo-
MOHITOPHHTOBOI KApTKH €JICKTPOHHOTO TOKYMEHTa 1 HEPO3PUBHO OB’ I3aHUH 13 HEIO.
EnextponHa pe3osroliisi MiCTUTh CTHCIIMHM 3MICT JAOpYYeHHS (BKa3iBKH) IOCAI0BOT
0co0M 11010 HOro BUKOHAHHS Ta MOB’S3aHUM 3 HEIO KBali(DIKOBaHHM €IEKTPOHHUN
mianuc 1€l mocamoBoi ocobu. EnexTpoHHaA pe3omionis € €IWHOK TOMYCTHMOIO
SJIEKTPOHHOIO (popMOIO peamizailii JOpydeHb, BUIAAHUX B EJICKTPOHHIA QopMi,
Bi3yautizallisi IKoi BU3HAYAETHCS [HCTPYKITIEO 3 A1TOBOACTBA 00JIACHOT pajiu;

12) enmexkTpoHHa cmpaBa - CyKyHHICTh (ailfliB €IEeKTPOHHUX TOKYMEHTIB, IO
BXOJISITh JI0 HEl, €JIEKTPOHHOTO BHYTPIIIHHOTO OIMHUCY Ta 3aCBIAYYBAJIBHOTO HAIHUCY
CIpaBy;

13) eNeKTPOHHHWI TOBIMHUK - €JICKTPOHHO-IOBIAKOBHH MEPETiK MPUKIAIHOTO
XapakTepy, B IKOMY 310paHO TUIIOBI HA0OpHU JJaHUX;

14) enekTpoHHE MOBIIOMJICHHS - aBTOMATHYHO a00 y pasi HEOOXIJTHOCTI
aBTOMAaTU30BaHO CTBOpPEHA Ta MEpelaHa B EJIEKTPOHHIW (opmi 1HPopMaLis Mpo
JIOCTaBKYy/ OTpUMaHHsI/ BIIMOBY B peecTpallli/ peecTpallito eJIeKTPOHHOIO JOKYMEHTa
aJpecaToM Ta 1HIIIE;

15) iHguKaTopuW CTaHy BHKOHAHHS JOKYMCHTIB - BH3HAuYeHI KpHUTEpil eTariB
MPOXOJIPKEHHS TOKYMEHTIB B 00JIACHIH pajil 3 METOIO iX MOHITOPUHTY;

16) KOHTPOJIb - KOMIUIEKC 3aXO/iB, IO 3AIHCHIOIOTHCS IJIs MEPEBIPKU Ta OL[IHKU
BUKOHAHHS TIOCTABJICHUX 3aBJIaHb (YIPABIIHCHKUX PIIICHb);

17) cucTtemMa MOHITOPMHTY - KOMILJICKCHa aBTOMATH30BaHA CHCTEMa
oesnepepBHOro 300py, 0OpPOOKH, cHcTeMaTH3alii Ta aHam3y iH(opMallii mpo cTaH
BUKOHAHHS YNPABIIHCHKUX PIIIEHB (€JIEKTPOHHUX JTOKYMEHTIB) B O0JacHIM paji;

18) omuc cmnpaB y enekTpoHHIN (opMi - IOBIIHUK B EIEKTPOHHIN ¢opmi,
NpU3HAYEHUN Ui OOJIKY Ta PO3KPUTTS 3MICTYy OJMHHULL 30epiraHHs, OJWHHUIIb
001Ky, 3aKpIIUICHHA iX CUCTEMAaTH3allll B MeXaxX apXiBHOTO (HOHAY;

19) marmepoBa KoITisl OPUTIHATY CIIEKTPOHHOIO JOKYMEHTA - Bi3yajbHE IOJaHHS
€JIEKTPOHHOTO JIOKYMEHTa Yy TamnepoBii (opMi, fAKe 3acBiJ4eHEe B MOPSAKY,
BCTaHOBJIEHOMY I1i€10 [HCTpYKITi€to;

20) mianucaHHs MPOEKTY €IIEKTPOHHOIO JOKyMeHTa (IAMUCAHHS) - HAKIaIaHHsI
YIOBHOBA)XEHOIO 0CO00I0 (YITIOBHOBKEHUMHU 0CO0aMM), 3a3HAYCHOIO (3a3HAYCHUMHU )
y PEKBI3WTaxX MIAMKMCYBauya TAaKOTO JIOKYMEHTa, KBai(h)iKOBAaHOTO EJIEKTPOHHOTO
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nianucy (MiANUCIB) Ha MPOEKT E€JIEKTPOHHOTO JIOKYMEHTa JJIsl 3acBiA4eHHS (akTy
Horo 3aTBEpHKCHHS,

21) moromkyBad - IocajaoBa 0co0a, sika 3AIMCHIOE Bi3yBaHHS (IIOTOKCHHS)
MIPOEKTY TIOKYMEHTA;

22) paBoOBUH CTATyC - HAOpAHHS EICKTPOHHUMU JTAHUMH FOPUIAMYHOI CUIIH;

23) IpUMIPHUK E€JIEKTPOHHOTO JOKyMEHTa - (aii, KU MiCTUTh HAOIp MaHWHX,
TOTOXXKHHUM OpUTIHATY €IEKTPOHHOTO TOKYMEHTA;

24) TIPOEKT ENEKTPOHHOTO ITOKYMEHTa - JIOKYMEHT B EJEKTPOHHii (opMi 110
HAKJIQJICHHsI KBaJIi(IKOBAHOTO €JIEKTPOHHOIO TMIAMUCY YIOBHOBAXEHOI OCO00I0
(YIOBHOBaXEHMMU  0co0aMM), 3a3HAYCHOIO  (3a3HAUYEHHMMH) Y  PEKBI3UTax
MMCyBaya TaKOTO JOKYMEHTA,

25) penakiiifina npaBka - OyAb-KC peIaryBaHHS IPOEKTY EICKTPOHHOTO
JIOKyMEHTa, BAKOHYBaHE aBTOPOM, MOTOKyBaueM a0o MiIMUCyBaueM;

26) peecTpaTop — mocaaoBa 0co0a BiAMOBITAIEHOTO CTPYKTYPHOTO ITiIPO3.ILTY
BUKOHABYOrO amapaTry oOJIacHO1 pajau, Ha SKy NOKJIaAeHO (QYHKIII peecTpaiii
JIOKYMEHTIB, YIIOBHOBaXXEH1 Ha 3/1MCHEHHS peecTpauii BXIIHUX Ta/ad0 BHYTPIIIHIX,
Ta/ab0 BUXITHUX JIOKYMEHTIB 00JIaCHOI pajiu;

27) peecTpaliiHO-MOHITOPUHTOBA KapTKa - KapTKa B CICKTPOHHINM (opmi, 110
MICTUTh BHUYEPHHY I1H(OpPMAIII0 TPO CTBOPEHHS, OJIEPKAHHS, TPOXOIHKCHHS,
BUKOHAHHS, BIJNpAaBIICHHS, 30€piraHHs Ta 3HMINCHHS B OOJIACHIN pajl JTOKyMEHTa
HE3aJIe)KHO Bij] pOpMHU HOTO CTBOPEHHS;

28) pEKBI3UT EJEKTPOHHOTO JOKyMeHTa - iHQopmallis, 3adikcoBaHa B
CJIEKTPOHHOMY JOKYMEHTI Ta PEECTPALlIfHO-MOHITOPUHTOBIN KapTIl [JIs HOro
1aeHTrdiKallii, oprasizauii 00iry Ta HaJaHHs oMY IOPUIUYHOI CUJIH;

29) cucteMa EIEKTPOHHOTO JOKYMEHTOOOIry o00JacHOl paaud - CYKYIHICTb
MIPOTPAMHO-TEXHIYHUX 3aC001B, MPU3HAYEHUX ISl aBTOMATH3allil OpraHi3aiiii poooTu
3 €JIGKTPOHHUMH JOKYMEHTAMH Yy JIJIOBOJICTB1 00JIaCHO1 pajau,

30) ciyxba IiIOBOJACTBA — 3arajbHHMK B BUKOHABYOrO amapaTy 00JacHOi
paau, 1o 3abe3nevye peecTparliro, 00K, OPraHi3aIiio JOKYMEHTOOOITY CITyKO0BUX
JOKYMEHTIB, 30epiraHHs JOKyMeHTauiiHoro ¢onay abo ¥Ooro 4dYacTWHU [0
nepeaBaHHs Ha 30epiraHHs 10 apXiBy 00JIAaCHOT pajiu;
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31) cayx0a KOHTpOJIO - Mmiapo3ai1 abo mocamoBa oco0a, BiAMOBIJANbHI 3a
3IIHCHEHHS] MOHITOPUHTY CTaHy BUKOHAHHS YIIPABJIiHCHKUX PIIlIEHb Ta KOHTPOIIIO 32
BIJIMOBITHICTIO X BUKOHAHHS TIOCTABJICHOMY 3aBJIaHHIO;

32) ciyx00Ba €JICKTPOHHA IIOIITA - CJIEKTPOHHA TMOIITa (IOIITOBA CKPHHBKA)
1ocaIoBoi ocobu obacHoi paau, chopMoBaHa 3 BUKOPUCTAHHSM JIOMEHHOTO IMEHI y
nomeni GOV.UA nnst oOMiHYy ynpaBIiHCHKOIO iH(pOpMalli€lo, sika He Ma€ IOPUANIHOT
CHIIN;

33) ynoBHOBaXxkeHa 0coba - 0co0a, sika HaJiieHa IPaBOM BUHMHSTH il Ta 3TiTHO 3
YUHHUM 3aKOHOJABCTBOM BIIITOBIJA€ 32 HACIIIKYU iX BUMHCHHS,

34) ympaBniHchka iH(QOpMAIliS - CYKYNHICTh HEOOXITHUX JIaHUX, SKi
CIPUSATUMYTh BUPIIMICHHIO YIIPABIIHCHKUX PIIICHB;

35) ynpaBiiHCBKE pillleHHs - Oy Ib-sIKe 3aBaHHs, BU3HAYCHE T0CAJ0BOI0 0CO00I0
a00 KoJeTiaJIbHUM OPraHOM y MEKax MOBHOBa)XEHb, Ta CIIPSIMOBAHE Ha JOCATHEHHS
MOCTABJICHUX IILJICH;

36) GopmyBaHHs EIEKTPOHHHX CIpaB - TPYMyBaHHS BUKOHAHUX EJICKTPOHHUX
JOKYMEHTIB y CIPaBH BIANOBIAHO O HOMEHKIIATYPH CIIPaB 00JIACHOI paJiH.

[HI11 TEpMiHK BXKUBAIOTHCS Y 3HAUCHHI, HaBeJeHOMY B 3akoHax Ykpainu "lIpo
€JIEKTPOHHI JOKYMEHTH Ta €JIEKTPOHHUHN ToKyMeHTooOIr”, "IIpo enexkTpoHH1 J0BIpUl
nociyru”, "IIpo HamionanbHuii apxiBHUM ()OHI Ta apXiBHI YCTAHOBH , & TAKOXK y
PernmamenTi oprasizaiiii B3a€eMO/Iii OpTraHiB BUKOHABYOI BJIaJU B €JIEKTPOHHIN (hopmi,
3aTBep/KeHOMY nocTaHoBoto Kabinety MinictpiB Ykpainu Bix 17 ciuns 2018 poky
Ne 55 (3i 3miHamu 1 JOMMOBHEHHSIMH, BHCCCHMMHM BIAMOBIZHUMH akTamMu KaOinery
MisnictpiB Ykpainn).

7. Opranizailis €1eKTpOHHOTO JTIOKYMEHTOOOITY B OOJIACHIM pajli MOKJIaa€ThCs
Ha 3arajbHUM BIJJAUI BUKOHABYOTO amapary oOjacHoi paau (#ami — 3arajibHUMA

B1/1J1UT), SIKMH 3a0e3meuye:

PO3pO0JIEHHS €AMHOTO MOPSAIKY JOKYMEHTYBaHHS YHPaBIIHCHKOT 1H(OpMaIi Ta
po0oTH B 00J1acHIM pajl 3 JOKYMEHTaAMH HE3aJIE€KHO BiJl (GOPMH iX CTBOPEHHS;

PO3pO0JICHHSI HOMEHKJIATYPH CIIpaB 00JaCcHO1 pajaH,
peeCTpalliro Ta 00K JOKYMEHTIB,;
HaJaHHS METOJIUYHOI JOTIOMOTH Ta KOHTPOJb 32 JOTPUMAHHSIM YCTAaHOBJICHOTO

MOPSIIKY pOOOTH 3 EJIEKTPOHHUMHU JIOKYMEHTAMH Y CTPYKTYPHUX TMiApO3iiax
BUKOHABYOTO arapaTy 00JIACHOI pajiu;


http://zakon2.rada.gov.ua/laws/show/851-15
http://zakon2.rada.gov.ua/laws/show/851-15
http://zakon2.rada.gov.ua/laws/show/852-15
http://zakon2.rada.gov.ua/laws/show/852-15
http://zakon2.rada.gov.ua/laws/show/3814-12
http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n1251

opraHizallilo JIOKyMeHToo0Iry, popMyBaHHS crpaB, iX 30epiraHHs Ta MATOTOBKY
TS TIepelaBaHHs 70 3arajIbHOTO BIIJIUTY Ha apXiBHE 30epiraHHs;

BIIPOBA/PKCHHS Ta HArjsal 3a JOTPUMAHHAM CTPYKTYPHHUMH IiIpO3aiJIaMH
BUKOHABYOTO arapaTy OO0JIACHOI paju IHCTPYKIIA 3 MIJIOBOJICTBA Ta HaIllOHATBHUX
CTaHJIapTiB;

MPOBENCHHS PETYJSIPHUX TIEPEBIPOK CTaHy [IJOBOJCTBA Yy CTPYKTYPHHUX
MiPO3/1JIax BUKOHABUOTO anapaTy 00JIaCHO1 pajiu;

BUKOPUCTAHHS CHUCTEMH  EIIGKTPOHHOTO JIOKyMEHTOOOITY, BEIACHHS Ta
aKTyaJli3aIliio eJCKTPOHHUX JIOBIIHUKIB B 00JIacHIN pai;

JOTPUMAaHHSI BUMOT IIOJIO IMiJITOTOBKU €JIEKTPOHHHUX Ta MANepoBUX JOKYMEHTIB
Ta oprasizaiiii poooTH 3 HUMU;

OpraHizaiilo Harjisiy 3a CTaHOM 30€peXeHHS JIOKYMEHTalliiHOTO (OHITY
00J1acHOI pajy B €IEKTPOHHIM POpMI Ta KOPUCTYBAHHS HUM;

1H(pOpMaIlIiiHy B3a€MOJII0 3 OpraHaMy BUKOHABYOI BJIAJY, OpraHaMu MICLEBOIO
CaMOBPSIIyBaHHS Ta IHIIUMH JIEP>KABHUMHU YCTAHOBAMM Y€PE3 CUCTEMY B3a€EMO/III;

PO3pO0JICHHST TUIIOBUX MApIIPYTIiB MPOXOKEHHS JTOKYMEHTIB y BUKOHABYOMY
amapati 00JIacHOI pajiu;

MEepeBIpKy  MPaBWIBHOCTI  BIJOMOCTEH, BHECEHMX JO  PEECTpAIliiHO-
MOHITOPHHTOBOT KapTKH EJICKTPOHHOTO JOKYMEHTa 3a 3BEJICHOK HOMEHKIIATYPOIO
crpaB 00JIacCHOI pajiyd, Ta YTOYHEHHS ITMX BIJIOMOCTEH 3a E€KCIIEPTH30I0 IIHHOCTI
CJICKTPOHHOTO JJOKYMEHTA,

IHIIIIOBaHHS Ta TPOBEACHHS Yy BHKOHABUOMY amapaTi oOJlacHOi paau
MIJBUIICHHS KBasi(ikallii mpalliBHUKIB BUKOHABUOTO arapary 3 NUTaHb J1JI0BOJICTRA.

8. B o0OnacHiii paai  AUTOBOJACTBO  3MIMCHIOEThCS Ha  MIACTaBl  III€i
[HcTpykuii, [HeTpykuii 3 npumoBoacTBa 'y MuKomnaiBebkid oOsacHid paai Ta 3
ypaxyBaHHSAM IHILIKX aKTIB YAHHOTO 3aKOHOJIaBCTBA.

9. BaranpHUI BT pO3polssie [HCTPYKINIO 3 AUIOBOACTBA, SIKOK OJHOYACHO
pErIaMEeHTYEThCSl MUTAHHS OpraHi3allli JUTOBOJACTBA Y IMANepoBid Ta €IEKTPOHHIN
dbopmax.

10. JlimoBoacTBO oOmacHOi paau, OpraHizaiis OOMIHY €JIEeKTPOHHUMHU
JOKyMEHTaMHU 3 1HITUMHU YCTAaHOBAMH 31HMCHIOIOTHCS BUKIIFOYHO 3 BUKOPUCTAHHSIM


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n593
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CHUCTEMH €JIEKTPOHHOT'O0 JOKYMEHTOOOITY O0JIaCHOI pajiv, IHTerPOBAHOI 10 CHCTEMH
B3aEMO/III.

11. V¥V pas3i BiicyTHOCTI B 00JIaCHI# paji CUCTEMU €JIEKTPOHHOTO JJOKYMEHTOO00ITy
JUTSL OpTaHi3alii JUCTyBaHHS 3 iHIIMMH YCTaHOBAaMH BUKOPHCTOBYETHCS CIICIiaIbHUMI
BEOMO/TyJIb CUCTEMH B3aeMO/IIT (J1aj1i - BeOMOJIYJIb CHCTEMH B3a€MO/IIT).

12. Cucrema €JIeKTPOHHOTO JOKYMEHT00O0Iry o0macHOi paad TMOBHHHA
BIJITOBIJITaATH BUMOTAaM 3aKOHOJABCTBAa A0 (GOpMAaTIB JaHWUX, CEPBICY IHTErpamii 10
CHUCTEMHU B3a€EMOJIIi Ta BHUMOTaM HOPMAaTHBHO-TIPABOBHX aKTiB y cdepi 3axucTy
iHpopMaIii.

13. BukopuctanHs KBali(iKOBaHOI €JIEKTPOHHOI IMO3HAYKH Yacy TMiJ Yac
HAKJIQJaHHs KBaTi(piKOBAHOTO EJNEKTPOHHOrO miAmucy abo  KBaiihiKoBaHOI
CJICKTPOHHO1 IIEYaTKU € 000B’ I3KOBUM.

14. TexHiyHEe CYNPOBOJKEHHS CUCTEMH €JIEKTPOHHOTO JOKYMEHTOOOIry Yy
BUKOHABYOMY arapari o0JacHOl paju Ta MOro mporpamMHo-anapatHe 3a0e3leyeHHs,
BIJIIOBIJIAJIBHICTG 32  30€pEKEHICTh JTOKYMEHTIB Ta Cc(OPMOBAaHUX CIpAB,
3a0e3nedeHHs (yHKLUIOHYBAaHHS €JUHOTO MAaCUBY €JIEKTPOHHUX IOKYMEHTIB, a TAaKOXK
(GopMyBaHHS CTPYKTYpH €JEKTPOHHHUX JOBIJHUKIB Yy CHCTEMI €JIEKTPOHHOIO
JIOKYMEHTOOOITY TMOKJIaIa€ThCsl Ha BIAAUT CYCHUJIBHMX KOMYHIKaIlM Ta 3B'S3KIB 13
3acobamMu MacoBoi iH(opMallli BUKOHABYOro amapary oOjacHoi paau (Aaii — BIIII
CYCIIJIbHUX KOMYHIKAI[iH).

15. 3abe3nedenHs 3axucty iHQopMarii, 1m0 O0OpOOJISETbCS B  CHUCTEMI
CJIEKTPOHHOTO JIOKYMEHTOOOIry 00JIacHOiI pajau, TMOKIAJa€eThcsi Ha  0co0y,
BIJIMOBIJIAJIbHY 332 TEXHIYHUN 3aXHUCT 1H(OpMaIli y BUKOHABUOMY amapari o0JacHOi
panu.

Po3zin 2. MIDKBIIOMYMHA OEMIH EJJEKTPOHHUMHA
JOKYMEHTAMU

16. OOMiH eJIEKTPOHHUMHU JOKYMEHTaMU Yepe3 CUCTEMY B3a€MOJI1 3/IIHCHIOETHCS
BUKJIFOYHO 3 IOTPUMAaHHSIM BUMOT J0 BCTAHOBJIEHUX (OPMATIB JJAHUX €IEKTPOHHOTO
JIOKyMEHTOOOITY B yCTaHOBAX.

OOMiH TOKYMEHTaMH 11033 CHCTEMOIO B3a€EMOJIi JOMYCKA€ThCS JIUIIE CTOCOBHO
JOKYMEHTIB, JO0 SKHX MOXYTh OyTH 3acTOCOBaHI OOIDYHTOBaHI IIiJICTaBH,
BH3HAUEH1 MYHKTOM 2 wi€i [HeTpyKIii.

17. Cucrtema B3aeMoaii 3a0e3nedye TrapaHTOBaHY JIOCTaBKY EJIEKTPOHHHUX
JOKYMEHTIB BiJl X BiIIPaBHHUKIB JI0 iX OJep)KyBayiB (agpecaris).


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n29
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18. KopuctyBaui cucteMu B3a€MOJ11 BIAMOBIAIOTh 3@ MIOBHOTY Ta JIOCTOBIPHICTh
iH(opMalrii, BHECEHOT HUMU JI0 CUCTEMHU.

IIpuiiMaHHA BXiIHUX €JIeKTPOHHMUX JOKYMEHTIB

19. EnexTpoHHI NTOKYMEHTH, IO HAAXOJATH J0 OOJACHOI paau Yepe3 CUCTEMY
B3a€EMO/IIT, TPUIMAIOTHCS 3aTATBHUM BiIIOM.

20. EnexTpoHHMI OKyMEHT, IO 3aBaHTAXXHMBCS 13 CHCTEMU B3a€EMOJIl [0
CUCTEMHU EJIEKTPOHHOTO JOKYMEHTOOO0Iry a0o HaIiWIIoB 10 BEOMOMYIS CHUCTEMHU
B3a€MO/IIT 00JIACHOT paid, BBAXKAETHCS IOCTABICHUM aJpecary.

21. Tlomepenmuiii po3MJIA E€JIECKTPOHHOTO JIOKYMEHTa 3JIIMCHIOETHCS B
CJIEKTPOHHIN (HOpMi 3arajibHUM BIJITIJIOM 13 BUKOPUCTAHHSIM CUCTEMH €JIEKTPOHHOIO
JIOKyMEHTOO00ITy 200 y pasi ii BiICyTHOCTI BEOMOTYJ IS CHCTEMHU B3aEMO/III.

[Tig yac monepeIHbOTO PO3IIISTy BU3HAYAETHCA:
YU MOJKE €JIEKTPOHHHMM TOKYMEHT OyTH JOMYILIEHUM A0 PeECTpallii;

yu NOTpeOy€e PO3rIisiy KEpIBHULTBOM OOJACHOI paau abo0 HaJCWUJIAHHS MIiCHs
peecTpalii 3a HAJIEXKHICTIO J0 CTPYKTYpPHOTO MIAPO3AULy abo0 CTPYKTypHHX
M1PO3/1JIIB BAKOHABYOTO anapary o0JlacHOI pajay BIAMOBIAHO /10 (YyHKILIOHATIBLHOTO
PO3MO1Ty 000B’A3KIB;

Y  HAJICXKHUTh JO0 CICKTPOHHMX JIOKYMEHTIB TEPMIHOBOTO  PO3IIISAY
(omparrroBaHHs).

22. TlomepenmHiii po3rJisi €JIEKTPOHHUX JIOKYMEHTIB 3JIHCHIOETHCS Y JI€Hb
HaJIXO0/DKeHHS (1mocTaBku) abo He mi3Hime 10 roguHu HACTYMHOro podOYoro JHS Y
pa3i iX HaJaXO/pKeHHS (JOCTaBKHM) MICHS 3aKiHUYEHHS poOOYOro mHS, y BHUXIIHI,
CBATKOBI Ta HepoOoul JHI. JIOpy4yeHHs YCTaHOB BHILOIO PIBHS PO3IJISAAIOTHCA
MEPIIOYEPTOBO.

23. 3a pe3ynbTaTaMy HONEPEAHBOIO PO3IJSAY OTPUMAHMNA Yepe3 CUCTEMY
B3a€MO/I1i €IEKTPOHHUI TOKYMEHT MIJJISrae peeCTpallii, KpiM BUNIAIKIB, KOJIU:

MOPYIICHO BUMOTH 11100 ¢Gopmu miaroroBku (myHKT 2 miei [HcTpykmii) ado
odopmieHo 3 nopymeHasM BuMor myHKTiB 130 ta 131 miei [HcTpykiii;

eJICKTPOHHUN JOKYMEHT HaJIiIIOB HE 3a aJpecolo;

€JICKTPOHHUN JJOKYMEHT HaJ1iIIIOB MIOBTOPHO;


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n29
http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n335
http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n341
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3asBJICHUM CKJIaJ] €JICKTPOHHOTO JOKYMEHTA HE BIJNOBIIa€ (PAKTUUHOMY;

PEKBI3UTH BXITHOTO €JICKTPOHHOTO JOKyMEHTa He 30IraloThCs 3 PEKBIZUTaMH,
3a3HAUYCHUMHU B CJICKTPOHHOMY JIOKYMEHTI;

BIACYTHIA TOB’S3aHUNA 3  €JNEKTPOHHUM JOKYMEHTOM  KBalli(hiKOBaHHIA
eJICKTPOHHUN MIANUC MiANKMCYBaya Yd MOB’si3aHA 3 HUM KBamipikoBaHa €IEKTPOHHA
nevaTka yCTaHOBH, HasIBHICTH SIKOT HA HbOMY Iepen0adeHo i€t [HeTpyKii€eo;

Ha JIOKyMEHT HaKJIaJCHO KBai(hiKOBAaHUN €IEKTPOHHMM MIAMUC OCOOH, SKa HE €
MiMUCyBaYeM JTOKYMEHTa ab0 0c000t0, III0 BUKOHYE HOTO 000B’ I3KU;

MOB’5I3aHI 3 EJIEKTPOHHUM JIOKYMEHTOM KBajli(hiKOBaH1 €JIEKTPOHHI MiAMUCH
Ta/ab0 MeYaTKu HEMOXJIMBO MEPEeBIPUTH 3 JTOTPUMAHHSIM BUMOI YACTUHU APYroi
ctatTi 18 3akony Ykpainu "lIpo enexTpoHHi 10Bipyi mocayru'",

BIJICYTHS KBasTIi(piKOBaHA €JIEKTPOHHA MTO3HAYKA Yacy;

Bi3yaJlbHa (opMa EJNEeKTPOHHOIO JOKYMEHTa HE MNpUJaTHA I CIpPUMMAaHHS
JIFOJIMHOIO ii 3MICTY.

Y nux BuUmagkax 3arajdbHAM BIAAUT BIIMOBIISIE Y PEECTpalii TaKoro
€JICKTPOHHOTO JJOKYMEHTA 13 3a3HaUCHHIM OJIHI€T 3 HaBEJCHUX I11/ICTaB.

HajacuiianHs BUXIZHUX €JIEKTPOHHHMX JOKYMEHTIB

24. HapcunaHHs €IEeKTPOHHUX JOKYMEHTIB ajJjpecaraM 4epe3 CHCTeMY B3aeMO/Iii
3IIMCHIOETHCS aBTOMATUYHO, 32 (D)aKTOM 1X 3aBaHTAXKECHHS 13 CUCTEMH CJICKTPOHHOTO
JOKYMEHTO00Iry (BeOMOmysst cHcTeMH B3aeMojii) 0O0JacHOiI pagd B CHCTEMY
B3a€MO/IIT Ofpa3y Micis iX peecTpartii.

[lin yac 3aBaHTaXKEHHS aBTOMATUYHO CTBOPIOIOTHCS MPUMIPHUKHU €JIEKTPOHHUX
JOKYMEHTIB Yy KUIBKOCTI, IO BIANOBIAA€E 3aBJICHOMY B PEeECTpaLliHO-
MOHITOPUHIOBIN KapTLi MEepeiKy aapecariB, A iX MOAAIBIIOTO MEPCOHAI30BAHOTO
HaJICUJIaHHS BIJMIOBIIHUM ajipecaTam.

25. EnexTpoHHUN ~ JOKYMEHT, IIUNICHICTb  SIKOTO  HE  MIATBEPIKEHO
KBaII(PIKOBAHUM  €JICKTPOHHUM MIANUCOM a00 KBali()iKOBAHOK EJIEKTPOHHOIO
MEeYaTKOIO 3TiAHO 3 BUMOTaMH I1i€l [HCTpyKInii, abo sikuii 0hOpMIIEHO 3 MOPYIICHHIM
BUMOT MyHKTIB 117 ta 118 miei Inctpykuii, He Moke OyTH BiANpaBlICHUN dYepes
CUCTEMY B3a€EMOJIII.


nau://ukr/2155-19|st18/
nau://ukr/2155-19/
http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n335
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26. I3 cucremMu €JIEKTPOHHOrO JOKYMEHTOOOIry OOJacHOi pajau 10 CHUCTEMH
B3a€EMO/IiT 3aBaHTAXKYIOThCSI 3apEECTPOBAHI €JIEKTPOHHI JOKYMEHTH abo 3acBiadycH1
CJICKTPOHHI KO JOKYMEHTIB.

[3 BeOMoOIynsi cuCTEMH B3a€MOJii /0 CHUCTEMH B3a€MOJIl 3aBaHTAXYIOTHCS
CJIGKTPOHHI KOMil JOKYMEHTIB, 3acBiIueHl KBalli(DiKOBAaHUMH €JIEKTPOHHUMU
nevYaTkaMH, CTBOPEHHS, 3aCBIUEHHS Ta BHECEHHS 10 BEOMOIYJNS SIKMX 3I1MCHIOE

peecTpartop.

27. EnekTpoHHHMI NOKYMEHT BBaXXA€ThCS OJIEP’KAaHUM aJpPecaToM 3 MOMEHTY
HAJIXO/KEHHS BIANPABHUKY €JIEKTPOHHOTO MOBIAOMIICHHS 13 3a3HAYEHUM YacoM IPO
JIOCTaBKy LIbOTO JOKYMEHTa ajjpecary.

Yy pa3i HCHAIXOAXKXCHHS BiI[I'IpaBHI/IKy IpoTAroMm meCTu IOAWH 3 MOMCHTY
Bi,Z[HpaBKI/I CIICKTPOHHOI'0O AOKYMCHTA CJIICKTPOHHOI'O HOBiI[OMJIGHHH IIpO A0OCTAaBKYy
ObOI0 JOKYMCHTA aApcCaTy BBaXXa€TbCA, IO TaKui JOKYMCHT aapeCaToOM HC
OJACPIKAHO. Yy TaKOMY BHIIAJKY Bi,[[HpaBHI/IK BJKMBA€ BCIX MOJKJIMBHX SaXOI[iB a0
3a0e3IeueHHs OACPKaHHA aApcCaToOM BiI[HOBiI[HOFO JOKYMCHTa B CJIGKTpOHHiﬁ

dopmi.

VY pasi onepxkaHHS BIJ agpecara €JIEKTPOHHOrO IMOBIIOMJIEHHS NPO BIIIMOBY Y
peecTparlii eIeKTPOHHOTO JOKyMEHTa BIAMPAaBHUKOM B)KMBAIOTHCS 3aXOIU IS
YCYHEHHSl TiJCTaB BIiAMOBH 1 3a0e3Me4YeHHs TMOBTOPHOTO HAJCHIIAHHSA TaKOTO
JIOKYMEHTa B €JICKTPOHHIN popmi.

BinxuneHHs agpecatoM eIeKTPOHHOTO JOKYMEHTa 0e3 3a3Ha4eHHS MiJCTaB, 110
BU3HAYCHI Y yHKTI 23 1i€i [HCTPYKIIii, BBAKAETHCA CBIIOMUM MOPYIICHHSIM.

JlonatkoBe TMIATBEPKCHHS (akTy OTpUMAHHS EIEKTPOHHOTO JOKyMEHTa
apecaToM HE BUMAara€eThCsl.

KypHaj 00MiHY eJIEKTPOHHHMX IOKYMEHTIB

28. KypHai OoOMIHY € OKpEMHUM EJIEKTPOHHHUM PEECTPOM Yy CKJIaAl CUCTEMHU
CJIEKTPOHHOTO JIOKYMEHTO00Iry (BeOMOYJISI CUCTEMH B3a€EMOJIIT), IKUH (POPMYEThCS
13 MepeniKy 3alucCiB MPO MNPOXOKEHHS NPUMIPHHUKIB EJIEKTPOHHUX JOKYMEHTIB
4yepe3 CUCTEMY B3a€MO/III.

29. XKypHan oOMiHY CKIIQJAETHCS 3 TAKUX PO3JILIIB!
HaJICIaHl - HOMEp 1 JaTa peecTpallii eJIeKTPOHHOTO JTOKyMEHTa, ajpecar,

KOpOTKI/II/I 3MICT BuU1d, Aarta 1 yac HaACHUIaHHA, a TAaKOX anI/I6YTI/I CICKTPOHHOI'O
HOBlI[OMJ'IeHH}I,
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OTpUMaHl - BHXIJIHI HOMEp 1 Jara peecTpalli eJeKTPOHHOIO JOKYMEHTa,
KOPECIIOH/ICHT, /1aTa i 4ac JJOCTaBKH;

3apeeECTPOBaHi - CKJIJ0B1, aHAJIOTIYHI 0 CKJIAJIOBUX PO3JUIY OTPUMAaHI, a TAaKOXK
HOMEp 1 Jara peecTpamii eleKTPOHHOTO JOKyMEHTa YCTaHOBOIO-aJpecaToM Ta
Ipi3BUIIE, BJIACHE IM’Sl peecTparopa, HaWMEHYBaHHS CTPYKTYpHOTO MiApPO3ALIY,
BiJIMOBIIAJTLHOTO 32 BUKOHAHHS JOKYMEHTa Yy BUKOHABUOMY amaparti o0JacHOi paju,
npi3BuUIIle, BJIacHE iM’s, TeIePOH Ta CIy)0O0Ba €leKTpOHA MOIITa WOTr0 KEpiBHHKA,
npi3BUIIE, BIAcHE 1M’sl MpalliBHUKA, BIAMOBIJAJIBHOTO 32 BUKOHAHHS JOKYMEHTA,
fioro TenedoH Ta ciry>k00Ba eIeKTPOHHA TOIIITA;

BiJIMOBJICHO B PEECTpAIlii - 0 aTpUOYTIB PO3IITy OTPUMAHUX TOMAOTHCS AaTa i
M1JICTaBa BIJIMOBH, MPI3BUIIE, BIACHE 1M s Ta TeJe(OH peecTpaTropa, sSIKUM 371HCHEHO
B1JIMOBY.

30. EnexkTpoHH1 MOBIJJOMJICHHSI aBTOMATUYHO BHOCSITHCS J0 KypHalTy OOMIHY Ta
JOJIAIOTHCS 10 BIATOBIIHUX 3aIMKCIB MPO MPOXOJKEHHS MPUMIPHUKIB €JIEKTPOHHUX
JIOKYMEHTIB 4Yepe3 CHUCTEMYy B3aeMOJIl Ta peecTpaliiHO-MOHITOPUHTOBUX KapTOK
BI/IMOBIAHUX €JICKTPOHHUX JTOKYMEHTIB.

EnexkTpoHHE MOB1IOMIIEHHSI aBTOMAaTHYHO T€HEPYETHCS CHCTEMOIO €IEKTPOHHOTO
JOKYMEHTO00ITy (BEOMOIYJIEM CHCTEMH B3a€MOJIii) Ta HAICHJIAETHCS BiIPABHUKY
olpazy 3a (akTOM JOCTaBKH, OTpPUMAaHHS, peecTpailii, BIIMOBH Yy peecTpauii
eJIEKTPOHHOI'0 JIOKYMEHTA aJIpECaTOM.

EnexTpoHHI TMOBIIOMJIEHHS HE TOTPEOYIOTh OKpemMoi iX peecTpamii Ta
Bi3yastizarlii.

31. EnexTpoHHI MOBIIOMIICHHS MalOTh Taki 000B’I3KOB1 aTpUOYTH

PO HAJCUJIAaHHS - CTaTyCHE €JICKTpOHHE moBimomuieHHs 'Hamicmano" Tta mata i
Yyac HaJICUJIaHHI,

PO JIOCTABKY - CTaTyCHE €JIEeKTPOHHE MoBigoMieHHs "JlocTaBneHo" Ta qaTta 1 yac
JIOCTaBKH,

PO PEECTpAIlil0 - CTaTyCHE EJIEKTPOHHE IMOBIIOMJIEHHS ''3apeecTpoBaHO’ Ta
HOMED 1 J]aTa peecTpallii eJIeKTPOHHOIO TOKYMEHTA;

PO BIJIMOBY y peEeCTpallii - CTaTyCHE €JICKTPOHHE MOBITOMIICHHS ''BigmoBa y
peectpamii", marta, 4ac, mijJcTaBa BIJMOBH, MPI3BHUINE, BIACHE IM’s Ta TelnedoH
peecTparopa, SKUM 31HCHEHO BITIMOBY.
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32. Takox cucTemMa B3aeMOJii Ma€ 3M1MCHIOBATH oOllepaTuBHE 1HGOPMYBAHHS
KOpHCTyBa4a CUCTEMH B3a€MO/Iii MPO:

MO3UTUBHUM PE3yJIbTaT TEXHIYHOI MEPEBIPKU CUCTEMOIO B3a€MOJIi HAIICIAHOTO
KOPUCTYBaue€M CHCTEMH B3a€MOJIi JOKyYMEHTa Ta HOro MOCTAaHOBKY B uepry Ha
3aBaHTAXXEHHS JI0 CHCTEMH EJIEKTPOHHOTO JIOKYMEHTO00Iry (BeOMOIyJs CHCTEMH

B3a€EMO/IIT) agpecara;

KUTBKICTh JOKYMEHTIB, IO CTOSTh B uep3l HAa 3aBaHTAXKEHHS 1O CHUCTEMH
eNIEKTPOHHOTO JIOKYMEHTO00iry (BeOMOIyI I CHCTEMH B3a€MOJIi) KOpHCTyBaya.

Oco0MBOCTI €JIEKTPOHHOI B3a€EMO/iI 0€3 3aCTOCYBAaHHSI CHCTEMH B3a€MOJil

33. Indopmarriitnuit 0OMiH MK IpaliBHUKAMH BUKOHABYOrO amapary o0JacHOi
paau 31ACHIOETHCS JIMIIE 3 BUKOPUCTAHHAM CITY>KO0BO1 €JIEKTPOHHO1 MOIIITH.

34. InpopmariiftHuit 0OMIH 3/11MCHIOETHCS 3 METOIO:

NOMNEPEIHBOr0 TOTO/KEHHS PENaKUli IMPOEKTIB  CIUIBHUX  EJIEKTPOHHUX
JIOKYMEHTIB, 30KpeMa CIIBPO3POOJIEHHS MPOEKTIB PO3MOPSAIAKEHb TOJOBU 00JIACHOI
panu,

JOBEACHHS YIPABIIHCHKOT 1H(POpMaIii 10 BigoMa, 30KpeMa Mpo MIaHu Ta poOOTy
BI/IMOBIJTHUX YCTAHOB,

1H(OpMYBaHHS TIPO MPUNHSATI 00JIACHOIO PAIOI0 YIIPABIIHCHKI PIIEHHS;

3’sICyBaHHS CTaHy OIpaIlfOBaHHS OO0JACHOIO PAJOI0 CJIEKTPOHHHMX JIOKYMEHTIB,
10 HATIUIIUTA Ha 11 pO3TIIAIL.

35. Iudopmariss 3 nuUCTyBaHHS CIIyKOOBOIO EJIEKTPOHHOIO TIOIITOI0 MOXKE
BUKOPHCTOBYBATHUCS TSI I ATBEPIKEHHS BUKOHAHKX JiHA.

36. IndopmamiitHuii OOMIH CIY>KOOBOIO €JEKTPOHHOIO TMOIITOK HE Mae
IOPUANYHOI CHIIN.

37. Indopmariiitnuii 0OMIH CITy>KOOBOIO €IE€KTPOHHOIO MOILITOK HE I0MYCKAETHCS
110,10 1HpopMaIlii 3 0OMEKEHUM JOCTYIIOM.
Po3nin 3. OPTAHIBALIA EJIEKTPOHHOI'O AJOKYMEHTOOBITY

38. Opranizaiist JOKYMEHTOOOITY 00JIacHOI paau 3A1MCHIOETHCS 3a JIOIMOMOTOIO
CUCTEMHU E€JIEKTPOHHOTO JOKYMEHTOOOITY, IO IHTETPYETHCS 13 CHCTEMOIO B3a€EMOIII.
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39. Cucrtema eJEKTPOHHOTO JIOKYMEHTOOOITY TIOBMHHA 3a0e3nedyBaTu
MPOXO/DKCHHS ENEKTPOHHUX JIOKYMEHTIB, €JIEKTPOHHUX KOIMKM JTOKyMEHTIB Ta
B3a€MO3B 30K 13 CHCTEeMaMH €JIEKTPOHHOTO JJOKYMEHTOOOITY 1HIIIUX YCTaHOB.

O0.1iKk 00CATY €JIEKTPOHHOI'0 JOKYMEHTO000iry

40. OO6mik 00csTy eNEeKTPOHHOTO JOKYMEHTOOOITY  3M1MCHIOETbCA B
aBTOMATH30BAHOMY PEXKHMI CHUCTEMOIO E€JIEKTPOHHOTO TOKYMEHTOOOIry 00JacHOi
panu.

41. IlincymkoBi JaHi 001Ky 00CIry JOKYMEHTOOOITY MOJAI0ThCS B €IEKTPOHHIH
dbopmi (momarox 1).

PeecTpanis 1oKyMeHTIB

42. BxinHi, BHYTpIIIHI, BUXIJHI, 1HII JOKYMEHTH HE3aJeXKHO BiJ (opMmH iX
CTBOPEHHSI, MIATOTOBJICHI B OOJIACHIN pajil, pEECTPYIOTHCS B CUCTEMI €JIEKTPOHHOIO
JIOKyMEHTOO0O0ITY, a y pa3i il BIACYTHOCTI BXIJIHI T4 BUX1JHI JOKYMEHTH PEECTPYIOThCS
y BEOMOJ1yJ1l CHCTEMH B3a€EMOJII.

43. Jlnsa 3abe3meueHHs] peecTparii JOKYMEHTIB y €JIEKTPOHHIM Ta MamepoBii
dbopmax (mami - JAOKYMEHTH) B aBTOMATH30BAaHOMY PEXKHUMI 3alOBHIOETHCS
peecTpalifHO-MOHITOPUHIOBA KapTKa, 0 SIKOT BHOCSITHCS BC1 000B’SI3KOBI, JOJIaTKOBI
Ta y pa3l HEOOXIMHOCTI - 1HII PEKBI3UTH JOKYMEHTA BIAMOBIIHO 10 BHUMOT
[HCTpYKIIT 3 A1TOBOACTBA.

44.  PeecTpallifHO-MOHITOPUHIOBAa  KapTKa  €JEKTPOHHOTO  JOKYMEHTa
CTBOPIOETBCS CHCTEMOIO CIIEKTPOHHOTO JIOKYMEHT000Iry (BeOMOIysieM CHCTeMHU
B32€MO/II1) B €IEKTPOHHIH (hopmi.

45. JTo 000B’SI3KOBUX PEKBI3UTIB, 110 BHOCATHCSA Y PEECTPALIMHO-MOHITOPUHTOBY
KapTKy, HaJeXaTh: BHUJA JOKYMEHTa, IHJEKC Ta 3arojIOBOK E€JIEKTPOHHOI CIpaBH,
KOPECHOHIEHT (YCTaHOBa-BIIMPABHUK), MIANUCYBaY JOKyMEHTa Ta KBali(iKOBAHHIA
CJICKTPOHHUN MiANUC MmignucyBadya abo KBali(ikoBaHAa €JIIEKTPOHHA IleyaTka
yCTaHOBU-BIJIIPaBHUKA, ajapecar (Mepesik yCTaHOB, SKUM aJpecOBaHO JTOKYMEHT),
BUXIJTHI HOMEp Ta Jara (peecTpalliiiHi aTpuOyTH KOpPECIOHAEHTa), BXiJHI HOMEpP Ta
nata (peectpariiini atpuOyTH ajapecaTa), BHXITHHH HOMEp Ta JaTa peecTparii
(peecTpariiini aTpuOyTH YCTaHOBM), KOPOTKHM 3MICT JOKYMEHTa, CTPYKTYpHHUUN
1IPO3/I1JI, BIAMOBIIaJIbHUYM 32 BUKOHAHHS 3aBJIaHHS Ta/a00 MIATOTOBKY JOKYMEHTA Y
BUKOHABYOMY amapari 13 3a3Ha4eHHSM HOTO 1HAEKCY, MPI3BHINA, BIACHOTO IMEHI,
HOMEpa TelneoHy Ta CIIy»KOOBOI €JIEKTPOHHOI MOINTH WOTO KEpiBHMKA, €JIEKTPOHHI
pE30IoIli, BIAMOBINATBFHUNA BUKOHABEIb (3T1IHO 3 PE3OJIOIIEI0) 13 3a3HAYCHHSM
Horo mpi3BUINA, BIACHOTO IMEHI, HOMepa TenedoHy Ta CIyKOO0BOI €IEeKTPOHHOI
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MOIITH, CTPOK Ta TMO3HAYKa MPO BUKOHAHHS EJIEKTPOHHOTO JOKYMEHTA, KUTbKICTh
CTOPIHOK CYIIPOBIJTHOT'O JIMCTA Ta KUJIBKICTh CTOPIHOK JOAATKIB, IMTOCUJIAHHS Ha BXKE
3apeecTpoBaHi JOKYMEHTH (icTOpisi TUTaHHs), IHAMKATOPH CTaHy BHUKOHAHHS
JIOKYMEHTa Ta CTPOKH BUKOHAHHS 1HMKATOPIB.

46. Jlo 10JaTKOBUX PEKBI3UTIB, IO BHOCATHCS IO PEECTPALIHHO-MOHITOPUHT OBO1
KapTKH, HaJeKaTh: BHYTPIITHE MEpeapeCyBaHHS EIECKTPOHHOTO TOKyMEHTa MiX
CTPYKTYPHUMHU T1APO3a1JIaMA BUKOHABYOTO amapary, HasBHICTh Ta TIEPEIIiK TOJaTKIB,
OPOMIXKHI CTPOKH BHKOHAHHA, 1H(OpMAIlis MpO 3MIHY Ta TEPEHECEHHS CTPOKIB
BUKOHAHHS, TPUIIMHCHHS MOHITOPUHTY €JIEKTPOHHOTO JIOKYMEHTa, eJIEKTPOHHI
MOBIJOMJICHHS CHCTEMH B3a€MOJil, KOJ JOKyMEHTa 3TiJHO 3 TEMaTHYHUM
KiacudikaTtopoM 00JIACHOI paau, CTPOK IMEpeJaBaHHS /O 3arajbHOTO BTy Ha
apxiBHe 30epiraHHs, IO3HAYKa MPO HAJEKHICTh JOKYMEHTa JO0 JOKYMEHTIB
TEPMIHOBOT'O PO3TJISTY, CTPOK 30epiraHHs €JICKTPOHHOTO JOKYMEHTa (BiIIOBIIHO JI0
HOMCHKJIATYPH CIIPaB).

47. JlomyckaeTbcs BBEJACHHS O0JACHOIO PajIOl0 1HIIMX PEKBI3UTIB €JIEKTPOHHOTO
JIOKyMEHTA, $IKI HE 3BYXYIOTh Ta HE 3MIHIOIOTh 3aCTOCYBaHHS OOOB’S3KOBUX Ta
JIOAATKOBUX MOTO PEKBI3UTIB.

48. Peectpartis BX1THOI 1 BUX1THOI KOPECITOHACHITIT 00JIaCHOT pajiu 3iHCHIOETHCS
3arajibHUM BIJIJIIJIOM IIEHTPaIi30BaHO B €AUHINA CUCTEMI.

[Topsimok peecTpaiiii OKpeMHUX BHJIB JOKYMEHTIB BHU3HA4aeTbCad [HCTPYKLI€EIO 3
JIIJIOBOJICTBA.

49. ®dakcorpamu Ta 1HII €JIEKTPOHHI JOKYMEHTH, 10 HAAXOAATh €JIEKTPOHHOIO
nomTo  0e3/3 KBami(iKOBaHUM  €IEKTPOHHUM  TmianucoM  (kBasti(hiKOBaHOIO
€JICKTPOHHOIO MEYaTKOI0), peecTpallii He MiIsTraoTh.

50. VY cucremi €NeKTpPOHHOTO JOKyMEHTOOOIry (GOpMYyeThCS  €IUHA
LEHTpali30BaHa 0a3a peecTpaliiHUX JaHUX B €JIEKTPOHHIM QopMi, 32 JOMOMOIOIO
SKOT TIPaIIBHUKH 3a0€3MeUyI0ThCsl iH(OpMalli€ro Mpo BCl TOKYMEHTH 00JIACHOI paju 1
1X MICLIE3HAXOKEHHS.

51. Ilopsimok BHECEHHSI PEKBI3UTIB JI0 PEECTPALIHO-MOHITOPUHTOBOI KapTKU
BU3HAYAETHCS [HCTPYKITi€IO 3 A1IOBOJICTBA.

PeecTpanisi BXiTHUX JOKYMEHTIB

52. PeecTpartis BXigHOT KOPECTIOHICHITIT 31HCHIOETHCS TTPAIlIBHUKOM 3arajbHOIO
BIJUTLTY JIMIIIE TICIIS MPOBEACHHS TOMEPETHBOTO PO3TIISAY TOKYMEHTA.
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53. He pomyckaeTbcsi MNpPOBENCHHS TOABIMHOI peecTpallli  eJeKTPOHHOTO
JIOKYMEHTa y CHCTEeMi €JIEKTPOHHOTO JIOKYMEHTOOOIry Ta BEOMOAYJl CHCTEMHU
B3aEMO/III.

54. Ha moKyMeHT, 1110 HaJIWIIOB y TanepoBiid Gopmi, micias peecTparlii MUIIXoM
JIpYKy HAHOCUThCA HOro mrpux-koj  abo QR-koa, NPUCBOEHHN CHCTEMOIO
CJIEKTPOHHOTO JIOKyMEHTOOOIr'y, Ta CTBOPIOETHCSA (POTOKOMIs, $KYy TMpaIliBHUK
3araJibHOTO BIJ/ITy BHOCUTH JI0 PEECTPALIHHO-MOHITOPUHTOBO1T KapTKH.

55. BxigHuil TOKyMeHT NOCTiHHOTO Ta TpuBajoro (monan 10 pokiB) 36epiranHs,
M0 HAAINIIOB y mamepoBiil ¢opmi, micas peecTpaiii Ta CTBOpeHHS (HOTOKOII]
MPAIiBHUKOM 3arajbHOTO BIJJIUTY MEPEIacThCs, OE3MOCEPENHbO, 0 CTPYKTYPHOTO
OiAPO3JUly BUKOHABYOrO amapary, BHU3HAYEHOI'O B YCTAHOBJICHOMY MOPSAKY
BIANOBIIAJIbHUM 32 BUKOHAHHS LBOTO JOKYMEHTa, JHIIEe [Uid 30epiraHHs 3
nojaibiuM (OPMYBaHHSAM Yy CIpPaBH BIAMOBIAHO J0 3aTBEPAKEHOI HOMEHKIATYpPU
CIpaB.

IlepeBipka KBaJIi(PiKOBAHOT0 €JIEKTPOHHOTO MiNKUCY

56. [IlepeBipka KBami(piKOBAHOTO E€JIEKTPOHHOTO IMIANMUACY YA IEYATKH
3MIACHIOETBCS 3 JOTpUMaHHAM [lOpsAKy BUKOPUCTAaHHS E€JIEKTPOHHHUX OBIPUUX
NOCIIyI B OpraHax Jep>KaBHOi BIJIaJy, OpraHax MICLUEBOrO CaMOBpPSAYyBaHHS,
NIJIPUEMCTBAX, YCTaHOBAaX Ta OpraHi3alisix JepkaBHOi (OpPMH  BIACHOCTI,
3aTBepKeHOro moctaHoBoio KaGinety MinictpiB Ykpainu Big 19 Bepecus 2018
poky Ne 749 (Odimiiiamii Bicauk Ykpainu, 2018 pik, Ne 76, ct. 2508).

57. B obOnacHiit paai opraHi3oBY€ThCS IIEHTPATI30BaHE CXOBUIIE KBaTi(hiKOBAHUX
cepruikaTiB  BIAKPUTHX  KIIOUIB a00  3aCTOCOBYETHCS  OHJIAWH-TIEPEBIpKa
ceprudikariB, O€3MOCEPEIHBO, 3 EJIEKTPOHHOTO TMepesiky KBai(hiKoBaHUX
cepTudikaTiB BIAKPUTHX KITFOUIB KBaTi(hiKOBAaHMX HAJaBaYiB €JICKTPOHHUX JIOBIPUUX
MOCIIYT.

59. IlepeBipka Ta MiATBEPKEHHS KBali(piKOBAaHOTO ENEKTPOHHOTO MiMUCY
Ta/ab0 MeYaTKu 3IIACHIOEThCS 3 JOTPUMAHHSIM BHUMOI YaCTUHU Jpyroi crarti 18
3akony Ykpainu «IIpo enekTpoHH1 AOBipY1 MOCITYTH.

PeecTpanisa BUXIZIHUX JOKYMEHTIB

60. Peectpamiss BUXIAHHX €JIEKTPOHHUX JOKYMEHTIB 3/IMCHIOETHCS B
aBTOMATU30BAaHOMY PEXKHMI MM 4ac iX MiAmucaHHs. [HCTPYyKIi€r 3 I1JI0BOJCTBA
MOke OyTH Tiepen0ayeHo aBTOMATUYHY pEECTpallifo BCiX a00 OKpeMHX BH/IIB
JIOKYMEHTIB 3a (PaKTOM iX ITiIMUCAHHS.
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61. Haacunanus D1OKyMEHTIB He3alIeXHO Bijl (OpPMU iX CTBOPEHHS 3/1HCHIOETHCS
gyepe3 CUCTEMY B3a€MOJIII.

VY pasi cTBOpeHHS TOKyMEHTa y marepoBiii popmi aapecaTy HaJACHIAETHCS JIHIE
Horo (GoTOKOIIIS Yepe3 CUCTEeMY B3a€MOJII, KpIM BHUIAJKY HAJCHUJIAHHS JOKYMEHTIB
YCTaHOBI 4d 0C001, SIKI HE € KOPUCTyBauaMU CHUCTEMHU B3a€MOJIii, Ta JOKYMEHTIB,
BU3HAYCHUX ITyHKTOM 2 i€l [HCTpyKITii.

62. SIkmo agpecat He € KOPUCTYBAYEM CHCTEMHU B3a€EMO/IIi, PEECTPATOP CTBOPIOE
MarepoBy KOMII0 €JIEKTPOHHOTO JTOKYMEHTA, 3aCBiMUy€ ii MeYaTKor 00JacHOT paau
Ta HAJICUJIA€ 3a HAJICKHICTIO 3T1THO 3 BUMOTaMH [HCTpyKIii 3 117I0BOJCTBA.

63. V pasi HajcwiaHHg POTOKOIIT JOKyMEHTA Yepe3 CUCTEMY B3a€MO/Iii OpUTiHAI
BUXIJTHOTO JOKYMEHTa B marepoBiit ¢opmi (mine sl JOKYMEHTIB MOCTIHHOTO Ta
tpuBajoro (moHan 10 pokiB) cTpokiB 30epiraHHs) NMEpenaeTbcs A0 CTPYKTYPHOTO
M1JPO3/IUTy BUKOHABUOTO arapaTry (aBTOpY MOKyMEHTAa) TUIbKU IS 30epiraHHs 3
noaanbmuM (HOPMYBAHHSIM Yy CIIPaBU BIJAMOBIIHO /10 3aTBEPKEHOI HOMEHKJIATYPH
cnpaB 0e3 mepeayl ix ajpecarty.

64. [IlepeBipKky BHECEHHX [0 PEECTPALIMHO-MOHITOPUHTOBOI  KapTKH
000B’SI3KOBUX Ta JIOJATKOBUX PEKBI3UTIB BUXIJHOIO JOKYMEHTa 3M1MCHIOE CHCTEMA
€JIEKTPOHHOTO JJOKYMEHTO00ITY B aBBTOMAaTUYHOMY PEXHMI.

KBasijdikoBana ejekTpoHHa neyarka

65. Ilepemik eNEeKTPOHHUX JIOKYMEHTIB, sIKI TOTPeOYIOTh 3acBiIUEHHS
KBaM(pIKOBAHOIO  €JIEKTPOHHOIO  TEYaTKOK, BH3HAYAEThCS  [HCTPYyKIIE€O 3
IJTOBOJICTBA HA IMIJCTaBl aKTIB YHHHOT'O 3aKOHOJAaBCTBA.

66. PosmopsypkeHHSM TOJOBH  O0JAacHOi pajau BU3HAYAIOTBCS  MOPSIIOK
BUKOPUCTAaHHS KBai(hiKOBAHOI E€JIEKTPOHHO! TMEYaTKW Ta YMOBHOBAXKEHI IMOCAI0OBI
ocoOu, BIAMOBIAIbHI 3a 11 3aCTOCYBaHHS.

KinbkicTe KBami(iKOBaHUX €JIEKTPOHHUX TMEYaTOK, 10 BHUKOPUCTOBYIOTHCS
00JIaCHOIO PaJIol0, HE OOMEKYETHCS.

67. Ob6macHa pajga Mae MpPaBO 3acBIIYYBATH EJIEKTPOHHI KOIi JIOKYMEHTIB,
30KpeMa Ha BUMOTY OpPTaHiB CyZ0BOi BJIaJId Ta MPABOOXOPOHHUX OPTaHiB.

Opranizanis neperaBaHHs JOKYMEHTIB
Ta BU3HAYEHHS iX BUKOHABLIB

68. 3apeectpoBaHMii JOKYMEHT 3a (AKTOM BHECEHHS PEECTPATOPOM IO
PEECTPAIITHO-MOHITOPUHIOBOT KapTKX BIJMOBIIATLHOTO 33 PO3MIAJ JOKyMEHTa
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TOJIOBH 00JIACHOI pajiy, IEPIIOTO 3aCTYITHHUKA TOJIOBH 00J1acHOT pajau abo 3acTyIHUKA
roJIoBU 00JacHOI pajau (3TiTHO 3 PO3IMOIIJIOM OOOB’S3KIB), KEPYIOUOTO CIpaBaMu
BUKOHABYOTO amapaTy oOJacHOi paauW, KEepiBHUKA CTPYKTYPHOTO ITiIPO3ALTY
BUKOHABYOTO amapary, SKUH po3MNIAJae TOKyMEHT MepmuM (aii - TepBUHHHNA
pO3TJIsia), aBTOMATUYHO TMEPENacThCs HA PO3TISLA 4Yepe3 CHCTEMY EIEeKTPOHHOTO
JIOKyMEHTOOOITY.

JIOKyMEHT aBTOMATHUYHO Ta OJHOYACHO HAAXOIUTh HA PO3MIISI OAHIA YU
JIEKITbKOM TOCaJ0BUM 0cO0aM BHKOHABYOIO amapaTty, SKi BU3HAU€H! BUKOHABIISIMH
(CTIIBBUKOHABISIMU ) 3a3HAYCHOTO JIOKyMEHTA.

69. JlokymeHTH oapa3y mMiCis iX peecTpamii TepenarThCs Ha TEPBUHHUN
PO3TIISI:

rojioBi 06sacHoi paau abo 0coli, sika BUKOHYE HOTro 0OOB’SI3KH, - aKTH OpPraHiB
JIep>KaBHOI BIaAM, JOPYUYEHHS (JIUCTH) BUIIMX MOCATOBUX OCIO, 3aMUTH, 3BEPHEHHS
JenyTaTiB, JTOKYMEHTH, 1o HaAiinum Big BepxoBHoi Pagu Ykpainu, Aaminictparii
[Ipesunenta VYkpainu, Cekperapiary KaGinery MinicTpiB YKpaiHu, OpraHis
MICIIEBOTO CaMOBpSIIyBaHHS, IIEHTPAJIbHUX OpraHiB [ep:KaBHOI BIagu Ta IiX
TEPUTOpIAJIbHUX OpraHiB, YCTAHOB, OpraHi3aliii Ta MIANPUEMCTB YCIX (opMm
BJIACHOCTI, ~OpraHi3aliifHO-pO3NOopsAaYl Ta MpPOrpaMHl JIOKYMEHTH 3arajibHO-
JIEP’KAaBHOTO XapakTepy TOIIO;

KEpylOUOMYy CIIpaBaMU, KEpIBHUKAaM CTPYKTYPHUX MiAPO3JALIIB BHUKOHABYOIO
anapary a0o oco0aMu, sIKI BUKOHYIOTH iX OOOB’SI3KH, - NMPOEKTU AaKTIB, BHECEHUX
oOJacHi¥ pajii Ha CIIJILHE PO3POOJICHHS, 1HII JOKYMEHTH Y MEXaX 1X KOMIIETEHII]i.

EnexTponna pe3oJionist

70. TlocamoBa ocoba, sKa 3IINCHIOE TIEPBUHHUN PO3TIIAN EJISKTPOHHOIO
JIOKYMEHTa, HaKJIaJla€ Ha HbOTO €JICKTPOHHY PE30JIIOIiI0, B AKI BU3HAYAE TOJTOBHOTO
BUKOHABIIS, BIMOBIAAJIBHOTO 3a OpraHi3allil0 BUKOHAHHS JOKYMEHTa B OOJacHIA
pani, (y pa3i HEOOXiTHOCTI — CITIBBUKOHABIIIB) Ta CTPOK HOTO BUKOHAHHSI.

B enextponHiil pe3ontoiii 000B’A3KOBO 3a3HAYAIOTHCS BCl  CTPYKTYpHI
N1pO3/1JIM BUKOHABUOTO arnapary, ki 0epyTh y4acTh B ONpallOBaHHI JTOKYMEHTa Ta
MOTOXKEHHI MPOEKTY BIAMOBIAL.

[TocamoBi o0co0u, $Ki OJHOYACHO PO3TISAAIOTH EJIEKTPOHHUN JOKYMEHT,
HAaKJIQIal0Th Ha HHOT'O €JICKTPOHHI PE30JIIONIi, B SKMX BH3HAYAIOTh BIiANOBIJAILHUX
BUKOHaBIIB, (y pa3i HEOOXIAHOCTI — CIIBBUKOHABIIB) y MeEXKax BiIMOBIIHOTO
CTPYKTYPHOTO MiJIpO3/ILJTy BUKOHABUOTO arnapary.
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71. EnexTpoHHA pe30JIIOIis CKIAMAEThCA 3 TAKMX PEKBI3WTIB: MPI3BUILE, BJIACHE
iM’sl BUKOHABIlS (BHKOHABIIIB) y JaBaJlbHOMY BIJAMIHKY, 3MICT JIOPYYEHHS, CTPOK
BUKOHAHHSI, KBaJII(piKOBAHUM €IEKTPOHHUI MIMKC IMOCaT0BOI OCOOH.

72. B eleKTpOHHIN pe30Jrolii 10 eJIeKTPOHHOTO JOKYMEHTA, 1[0 HE MA€ CTPOKY
BUKOHAHHS, 3a3HAYCHHS 3MICTy JIOPYUYEHHS Ta CTPOKY BUKOHAHHS HE BUMAra€ThCsl.

73. EnextpoHHa pe30IOIis MOXKE TOTIOBHIOBATHCS IHIMMMU PEKBI3UTAMH, SIKI
BU3HAYAIOTHCS [HCTPYKITIE€IO 3 A1I0BO/ICTRA.

HexonkpetHi ("mpuckoputu”, "mominmmru’”, "aKkTUBi3yBaT”’, "3BepHYTH yBary"
TOIIIO) €JICKTPOHHI PE3OJTIOIIT HE JOIMYCKAIOThCSI.

74. VYci eNeKTpOHHI pe30jolii, HAaKJIaJeHI Ha eJNeKTPOHHUN JOKYMEHT,
BHOCSITBCS JIO IOTO peecTpaliiiHO-MOHITOPUHIOBOT KAPTKH 1 HEPO3PUBHO MOB’sI3aHI 13
Hero. EnexTpoHHa pe3ostionlisi, sika € HACliJIKOM BUKOHAHHS €JIEKTPOHHOI pe30JItoLlii
BUIIIOTO PIiBHSI, JOJATKOBO MICTHTH JIOTIYHE TMOCHJIAHHS Ha BIATOBIIHY €JIEKTPOHHY
PE30JIIOITIIO (JIepeBO €IEKTPOHHHUX PE30JIIOIIN).

75. Ha enekTpoHHY pe30JIIOIiI0 MTOCa0BO1 0COOM HAKIAAAEThCA KBaIi(h1KOBaHUMA
€JICKTPOHHUMN MIAMKC €T %K MOCaA0BOI OCOOHU.

76. Jlo HakiagaHHs eEeKTPOHHOT Pe30JIIOIlii BCTAHOBIIIOIOTHCS TaKi 0COOIUBOCTI:

BUKOHABI[IMU €JICKTPOHHOI PE30JIIoNii TOJOBH O0JIACHOI paay BU3HAYAIOTHCS
KEPIBHUKH CTPYKTYPHHMX IMiAPO3/1JIiB BUKOHAaBYOro amapary (y pasi HEOOXiIHOCTI
BUKOHABIISIMA MOXYTh OyTH TpAI[iBHUKHA BHKOHABYOIO arapary), Mpo IO CHUCTeMa
CJIEKTPOHHOTO JOKYMEHTOOOITY aBTOMAaTUYHO 1H(OPMYE TMEpIIOro 3acTylHUKA
rojioBu 00JacHOi paau abo 3acTymHUKA TOJIOBU OOJIACHOT paju, siKi KOOPAMHYIOThH
JUSTBHICTD  BIAMOBITHOTO CTPYKTYPHOTO MIAPO3MITY BIAMOBIIHO 10 PO3MOALTY
00OB'A3KIB, KEpPYIOUOTO CIpaBaMH BHKOHABYOrO amapaTry. Y pasi HeoOXiJHOCTI
KEpIBHUIITBO Ma€ TIPaBO JOMOBHUTH 3a3HAYCHY PE3OJIIOIII0, HE 3MIHIOIYH CYTi
JIOPYUYEHHSI TOJI0BU 00JIACHOI pajiu Ta HOTO TOJIOBHOTO BUKOHABIIS,

BUKOHABIIMUA PE30JIIONII MEpIIOro 3acTyNMHHMKA TOJOBU 0O0JacHoOi pajw,
3aCTyITHMKa TOJIOBU OOJIACHOT pajy, KEepPYHdOoro ClpaBaMH BHKOHABYOIO amapary
BU3HAYAIOTHCSA KEPIBHUKHU CTPYKTYPHUX MIIPO3/A1JIIB BUKOHABUOTO anaparty, Mpo 110
CUCTEMAa E€JEKTPOHHOTO0 JOKYMEHTOOOIry aBTOMATHUYHO 1H(OpPMYye KEpiBHHKIB
BIJIMOBITHUX CTPYKTYPHHX MiPO3/1JIIB BUKOHABUOTO anapary;

BUKOHABI[IMUA PE30JIIOIII KEepIBHUKA CTPYKTYPHOTO MIAPO3ALUTY BHUKOHABYOTO
amapary BU3HAYAIOTHCS MPAI[iBHUKHU BIIMOBITHOTO MIAPO3ILITY;
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BUKOHABIIEM PE30JIIOLIi TrOoJI0OBH O0JIACHOI pajd, MEpIIOro 3acTyNMHHKAa TOJOBU
obmacHOi paau, 3acTylHHKAa TOJOBUM OOJacHOI pajau, Kepyrudoro CcrpaBaMu
BUKOHABYOTO amaparty Moke OyTu Oyjab-sika 1mocagoBa oco0a BUKOHABYOIO arapary,
710 KOMIIETEHIIi sIKO1 HaJIe)KUTh 3a3HayeHe B pe3osromii nutanHs. [Ipo Bu3HayeHHs B
pE30MIONii BUKOHABILS CHCTEMa EJIEKTPOHHOTO JIOKYMEHTOO0OIry aBTOMAaTHYHO
iHpOpMy€e KepiBHHKA CTPYKTYPHOTO TMiAPO3aTy BHUKOHABYOIO amapary i€l
I10CaI0BOI 0COOH;

OTPUMAaHHS MEPIIUM 3aCTYITHUKOM TOJIOBU 00JIACHOI pajiv, 3aCTYITHUKOM T'OJIOBH
o0nacHOl pajau, KepylodyuM CIpaBaMd BHKOHABYOTO amapary, KepiBHUKOM
CTPYKTYpPHOTO MiAPO3/iTy BUKOHABUOTO amapary €JIEKTPOHHOTO MOBITOMIICHHS PO
CTBOPEHHSI KEPIBHMKOM BHUIIOTO PIBHS €JIEKTPOHHOI pe3oiiolii He mependavae
CTBOPEHHS BIJANOBIIHUM KEPIBHUKOM CBO€i PE30JIOLIi 10 LBOTO X JOKYMEHTa, a
auie nepeadadae 03HaAMOMIIEHHS 3 IOKYMEHTOM;

CJIEKTPOHHOIO PE30JIIOIIEI0 MOXKe€ OyTH BH3HAYEHO TOJIOBHOTO BUKOHABIIA,
CIIBBUKOHABIIIB, CTPOKM BUKOHAHHSI, OTPUMYBayiB JJOKYMEHTa "0 Bijoma".

/7. ENexTpoHHI JOKYMEHTH HAAXOIATh 1O IiX BHUKOHABIIB BHUKIIOYHO Yepe3
CUCTEMY €JEKTPOHHOIO JIOKYMEHTOOOIry Ha TMIJCTaBl HaKJIaJEHUX Ha HUX
€JIEKTPOHHUX PE30JTIOLIIi.

JIOKyMEHT, BUKOHABIIMU SIKOTO € KUJIbKa CTPYKTYPHMX MiApO3ALIiB a0o
MOCaJOBUX OCI0 BHUKOHABYOrO amapary, HaJAXOAUTh OJHOYACHO JO BCiX HOTO
BUKOHABI[IB, BU3HAYEHUX EJEKTPOHHOIO pE30JIOLIEI0 YU TEPEIKOM PO3CHIIKH,
CTBOPEHHUM PEECTPATOPOM 200 aBTOPOM JIOKYMEHTA.

78. KepiBHUKU CTPYKTYpPHHX MiAPO3/1IiB BUKOHABUOTO arapary OINpaiboBYIOTh
CJIEKTPOHHI JIOKYMEHTH, OTpPHMaHI BHACIIOK iX TMepeJaBaHHSA Yepe3 CHCTEMY
CICKTPOHHOTO JOKYMEHTOOOITY 3a HaJeXKHICTIO, Ha IMJCTaBl HAKJIQJICHUX Ha HUX
CJIEKTPOHHUX PE30JTIOIIIi.

VY pa3i HeoOXITHOCTI KEPIBHUK CTPYKTYPHOIrO MiPO3A1Ty BUKOHABYOTO arnapary
Ma€ TMpaBoO JIeJIEryBaTH CBOEMY 3aCTYMHHUKY pO3TJs[ YacTUHU EJIEKTPOHHUX
JIOKYMEHTIB, SIKl HAIXOASTh Ha OMpPAIIOBAHHS 0 CTPYKTYPHOTO MiAPO3ILITY.

79. CucremMa eJeKTPOHHOIO JOKYMEHTOOOIry aBTOMAaTH4YHO (IKCye Y
PEECTPALIITHO-MOHITOPUHIOBIA ~ KapTui  (GakTh  nepefaBaHHA  €JIEKTPOHHHUX
JIOKyMEHTIB BUKOHABIISIM 13 3a3Ha4eHHsIM 1HGOpMAIll MPO BHUKOHABIIIB, SKUM
nepesaHo JOKYMEHT.

80. 3MiHa TOJOBHOTO BHWKOHABIA 3MIUCHIOETHCS B CHCTEMI EJIEKTPOHHOTO
JOKyMEHTOOOITY Ha MiACTaBl PE30JIONIi KEepIiBHUKA, KU 3M1WCHIOBAB TEPBUHHHMA
PO3IIISA]T €JIEKTPOHHOTO TOKYMEHTA.
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81. SIkmo nms eNeKTPOHHOTO JOKYMEHTa HE BCTAHOBIICGHO CTPOKIB BUKOHAHHS, a
OTIpaIlfOBaHHsI HE MOTPeOy€e MiArOTOBKH MPOEKTY JOKYMEHTa Ha HOro BHUKOHAHHSA,
BiJIMIOBITaTbHUI BUKOHABEIIb MICJII O3HAMOMIICHHS 3 IOKYMEHTOM Ma€ MPaBO BHECTH
JIO PEECTPALITHO-MOHITOPUHTOBOI KapTKH 1HGOPMAITIIO TIPO C0ciO BUKOHAHHS I[bOTO
TOKyMeHTa (TUTaHHS BUPIIICHO B POOOYOMY MOPSIAKY, B3SITO Y4acTh Y Hapai TOIIIO)
Ta 3aKpPUTH KOr0 "A0 CripaBu’.

82. Skmo enexKTpOHHUN JOKYMEHT pO3ICIaHO MpalliBHUKAM BHUKOHABYOTO
amapaty Uil O3HAMOMJICHHS Yepe3 CHUCTeMY eJEKTPOHHOTO JIOKyMEHTOOOITY
o0nacHOl pajau, MpaliBHUKA BHOCATH BIAMITKY MpO iX O3HAWOMIJIEHHA, a Yy pasi
pO3CHJIaHHS JJI1 O3HAHOMJIEHHS MiA MIAOUC - MIATBEPUKYIOTh HaKIAJaHHIM
KBaTI(pIKOBAHOTO  E€JIEKTPOHHOIO MIANUCY. Y TakoMy BHUMIAQJKy B CHCTEMI
€JIEKTPOHHOT'O JOKYMEHTOOO0Iry 00JacHOi paju aBTOMAaTHYHO TI'€HEPYEThCS JIUCT
O3HaMOMJIEHHS 3 JOKYMEHTOM, y SIKOMY 3a3HAa4a€eThCs MEPENTiK MOCa0BUX 0C10, IKUM
OyJ0 mepeaHo BIANOBIAHUNA JOKYMEHT 3 MO3HAYKOIO PO O3HAWOMIICHHSA, Y TAKOMY
¢dopMari: Mpi3BUILE Ta BJIACHE 1M S, JaTa HAJAXOJKEHHS €JIEKTPOHHOTO JOKyMEHTa,
nata o3HaiomyieHHs (kBasti(hikoBaHa €JICKTPOHHA MO3HAYKA Yacy).

Po3zin 4. JOKYMEHTYBAHHS YIIPABJIHCBKOI IHOOPMAIIII
B EJIEKTPOHHIN ®OPMI

3arajibHi BUMOI'M 10 CTBOPEHHS IOKYMEHTIB

83. JlokymeHTyBaHHS yNpaBIiHCHKOI iHPOpMAIIT B €EeKTPOHHIN (HOopMi MOJIATae
y CTBOpPEHHI ENEKTPOHHUX JOKYMEHTIB, y SKUX (GIKCyeTbesa 1HboOpMaIlis Mmpo
YOPABIIHCHKI PIIIEHHS 3 JOTPUMAHHSIM YCTaHOBJIEHUX I1€10 [HCTPYKIII€I0 MPaBHIL.

85. PexBi3zuTH, BU3HaueHI IIi€l0 [HCTPYKIli€I0, BHOCATHCS JO PEECTPAIiitHO-
MOHITOPUHTOBOI KapTKH.

BiaaHku 10KyMeHTIB

86. HopmaTuBH1 akTH Ta OpraHizaliifHO-po3nopaayl JOKYMEHTH 0OJacHOi paau
oQopMIISIIOTbCST Ha ONaHKax, IO CTBOPIOIOTHCS B EJIEKTPOHHIM (opmi 3rigHO 3
BUMOTaMH 1€l [HCTpyKITii.

87. biaHKu TeHEepyITbCSd CHUCTEMOIO E€JIEKTPOHHOIO JTIOKYMEHTOOOIry 00JacHOi
paay B aBTOMaTUYHOMY PEKMMI Ha TiJCTaBl OOpaHWX aBTOPOM MPOEKTY KPHUTEPIiB
TUIIOBOTO OJIaHKa JIJIs1 0OpaHOro BUAY €JIEKTPOHHOIO JOKYMEHTA.

Jlnst TeHepariii TUMIOBOTO OJIaHKa 3aCTOCOBYIOTHCS TakKi KpUTEpIi: BUJA, THII
JIOKyMEHTA, MIAMKICYBay TOIIIO.
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88. biraHKkM KOXKHOTO BHIy T€HEPYIOTHCS Ha OCHOBI TIO3/I0BXKHBOTO PO3MIIIICHHS
PEKBI3UTIB. PEKBI3UTH 3arojI0BKa pO3MIIIYIOTHCS [IEHTPOBAHUM CITOCOOOM (ITOYATOK 1
KiHEIlb KOYKHOT'O PSKa PEKBI3UTY OJHAKOBO BIJJAJICHI BIJl MEX 30HU PO3TAlllyBaHHS
PEKBI3UTIB).

89. Jlns miAroTOBKU JTOKYMEHTIB y €JIEKTPOHHIM (opMi chcTeMa €JIeKTPOHHOTO
JTIOKyMEHTO00ITY 00J1aCHO1 paii TeHEPYE TaKi BUIU OJaHKIB TOKYMEHTIB:

3araJibHUN OJIaHK I CTBOPEHHS JIOKYMEHTIB - 0€3 3a3Ha4eHHs y OJaHKy Ha3BH
BUy TOKYMEHTa (JIoaatku 2, 3);

CHeliali3oBaHui OJaHK Ui CTBOPEHHSI PI3HUX BHUAIB JOKYMEHTIB IS
JIMCTYBaHHs IHO3eMHUMH MOBaMHU (101aTOK 4);

OJlaHK KOHKPETHOTO BHIY JOKYMEHTA - i3 3a3HAYCHHSIM Ha OJIAHKY Ha3BH BHIY
nokymenra (momatku 5, 6, 7, 8).

90. J[oxymeHT y pa3i HEOOXIJHOCTI JPYKY€ETbCS pa3oM 13 OJIaHKOM,
3r€HEPOBAHUM CHUCTEMOIO EJIEKTPOHHOIO JOKYMEHTO00Iry ©0€3 3acTOCYBaHHS
0JIaHK1B, BUTOTOBJIEHUX JIPYKAPCHKUM CIIOCOOOM.

91. bnaHku TOKYMEHTIB, CTBOPEHUX Y €JIEKTPOHHIN (popmi, HE HyMEpPYIOThCS Ta
HE OTpeOyIOTh OOJIIKY.

JlaTa mixnucaHHs, 3aCBiIYCHHS Ta peecTpauii

92. Jlata mianucaHHs BU3HAYAETHCS KBaJ1(DIKOBAHOIO E€JIEKTPOHHOIO MO3HAYKOIO
Jacy, 110 HEeB1JI’€MHO TOB’si3aHa 3 KBaJi(hiKOBAaHUM €JIEKTPOHHUM IT1IMTUCOM.

93. JlaTta 3acBigueHHsI BU3HAYAETHCS KBaII(PIKOBAaHOIO €JICKTPOHHOIO IMO3HAYKOIO
Jacy, 110 HeB1I’€MHO IOB’si3aHa 3 KBaTi(hiIKOBAaHOIO €JICKTPOHHOO MTEYaTKOIO.

94. Jlata peectparlii BUXiTHOTO JOKYMEHTa aBTOMAaTUYHO (POPMYETHCSI CUCTEMOIO
€JICKTPOHHOTO JIOKYMEHTOO0Iry 00JlacHOi pajau (BeOMOJIyJIeM CUCTEMHU B3a€MOJIIi) y
peecTpalifHO-MOHITOPUHTOBIM KapTIIl 11 Yac HOTo MiAMUCaHHS.

95. OO0O0B’A3KOBOMY JIaTyBaHHIO Y PpEECTpalliiHO-MOHITOPUHTOBIM KapTiii
H1JUISITaI0Th Y€1 CIIY»O0OB1 BIAMITKH, TOB’SI3aHI 3 MPOXOJ/KEHHSM Ta BUKOHAHHAM
JTOKyMeHTa (pe30JItolii, BIAMITKH MPO BUKOHAHHS JOKYMEHTA, HAJICUJIAHHS MOTO 10
CIIpaBH TOLIO).


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n551

23
Odopmiienns noaaTkis

96. Ha ponmarkax, IO 3aTBEP/KYIOTHCS BIJIMOBIIHUMH aKTaMu (TOJIOKEHHS,
IHCTPYKIIii, TpaBWja, TOPSJIKH TOIIO), IPOCTABIAEThCA TpUd 3aTBEPKCHHS
BiAMOBIAHO 70 MyHKTY 102 miei [HeTpykuii. ¥V BIAMOBIIHMX MYyHKTAaX PO3MOPSIUOT
YaCTUHU JOKYMEHTa POOUTHCS MOCUIIAHHS: "0 JomaeThes’ abo "(momaeTbes)”.

97. Ha nmomaTkax 10 pO3MOPSHKCHHS, TOJOXKEHHS, MPaBWJI, 1HCTPYKIII TOIIO
IPOCTABJISIETHCA BIIMITKA Y BEPXHBOMY MPABOMY KyTi MEPIIOi CTOPIHKH JO/IaTKa, KA
BKJIIOUA€ HOMEP J10/1aTKa, HAIPUKIIA:

HomaTox /7

1o [HCTpyKIIi 3 11JI0BOJICTBA Y
MukosaiBcbKil 00acHii pasii
(myHKT 7.3)

CymnpoBigHi MaTepiadd JOBIAKOBOrO ab0 aHAIITHUYHOrO xapaktepy (rpadikwu,
CXeMH, TaOJIHII, CIUCKH TOIIO0) 0 OCHOBHOIO JOKYMEHTA IOBHHHI MaTH BIAMITKY 3
MOCHJIAHHSIM Ha IIe¥ TOKYMEHT, Horo 1aTy 1 HoMep, HalpUKJIaI:

JlomaTok

710 PO3TMOPSIKEHHS TOJIOBU
o0nacHoi pagu

20 cepmast 2019 poky Ne 105-p

PeecTpauniiinuii iHIeKC JOKYMEHTIB

98. JSIkmo JOKYMEHT MiATOTOBJIEHO JBOMa YHM OUIbIIE yCTaHOBaMH,
3aCTOCOBYEThCS PEECTPALIMHUIN 1HIEKC TOJIOBHOT'O BUKOHABIIS.

99. Ilim wac Bi3yamizaiii JOKyMEHTa MiCIle PO3TAIlyBaHHS PEECTPALIMHOTO
1HJIEKCY BU3HAYAETHCS 3T1JTHO 3 (POPMOIO 3reHepOBaHOIO OJIaHKa.

100. ITix wac Bizyamizauii JOKyMEHTa CHUCTEMa €JIEKTPOHHOTO JOKYMEHTOO0OIry
00JIacHOI paju BIATBOPIOE Ta Bi3yalli3ye€ pa3oM 13 JOKYMEHTOM 00pa3 IITPUX-KOIy
a6o0 QR-xoxy (mist nepkaBHOI peectpaiii akTiB juiie QR-kon), skuii 060B’SI3KOBO
MICTHUTB:

JIaTy PEECTpaIlii Ta peECTpAIIHIIN 1HACKC JOKYMEHTA,

peKBi3UT mimmucyBaua (MiAMUCYBadiB) Ta ATy MiAMUCAaHHS 3 KBai(hikoBaHOT
CJIEKTPOHHO1 TTo3HaYKHU 4yacy (mumre 1 QR-komy);

JIaHl PO TOTOKEHHS (JIUIIe JUIS aKTiB).


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n273
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101. Tlig wac peectpaiiii marnepoBUX JTOKYMEHTIB BUKOPUCTOBYETHCS IITPUX-KOJT
a6o QR-kox, a mij yac peectpariii akTiB - guiie QR-ko.

I'pu¢ 3aTBepaKeHHA TOKYMEHTA

102. V pa3i KOJAM E€NEKTPOHHUN JOKYMEHT 3aTBEPIKYEThCS PIIICHHSM,
po3nopsIKeHHsAM, Tpud 3aTBepmkeHHs ckiamaerbes 31 cioBa "3ATBEPIIDKEHO”,
Ha3BU (y Ha3MBHOMY BIMIHKY) By TOKyMEHTa, SIKUM 3aTBEPKYETHCSI CTBOPCHHIA
JIOKYMEHT, 13 3a3HaU€HHSIM HOro JaTH 1 HoMepa, HApUKIIad:

3ATBEPIKEHO
Pimenns obnacHoi paau
12 cepriasa 2019 poky Ne 19

['pud 3aTBepiKEeHHS BI3yalli3ye€TbCsl y TMPABOMY BEPXHbOMY KYTi MEPIIOi
CTOPIHKH JIOKYMEHTA.

JlaHi NIpo BUKOHAHHS JOKYMEHTIB

103. BigMmiTka Tpo 3aKiHYCHHS BHUKOHAHHS JIOKyMEHTa BHOCHUTBHCS JO
peeCTpaliiHO-MOHITOPUHIOBOT KapTKU Ta MICTUTh AaBTOMATUYHO 3TEHEPOBaH1
CHUCTEMOIO €JICKTPOHHOTO JIOKYMEHT00OIry cioBa "Jlo cmpaBu”, HOMEp CIpaBH, a
TaKO KOPOTKI BIJOMOCTI IPO MO0 BUKOHAHHS, HAITPUKJIIA/:

o copasu Ne 03-10-05-19
JIuct-BimnmoBins Bixg 18.09.2019 Ne 03-10-05-19

abo

Jlo cipasu Ne 05-10/05-19

BpaxoBaHO B TOKyMEHTaxX KOHTPOJIIO

BUKOHAHHS PEKOMEH/Ia1lli MOCTIHHOT KOMICIT
Oco0smBoCTI 0OopMIIeHHS TeIKUX BU/IB JIOKYMEHTIB

IIporokosu

104. ITpoTokoM CKIIaAalOThCS B €EKTPOHHIN (hopmi BiAMOBIIHO 10 [HCTpYKITIi 3
JIJIOBOJICTBA 200 PIIIEHHS KOJIET1aIbHOTO OPTaHy.

105. V pa3i BeaeHHs ayjioBizyanbHOI (pikcarlii 3acifiaHHS BiIMOBITHUN 3aIUC
MIMUCYEThCS KBaI(DIKOBAHUM E€JIEKTPOHHHUM IiJIMACOM CEKpeTapsl KOJIET1adbHOTO
oprany (gaii - cekperap) abo yIoBHOBaXXEHOI 0COOM Ta TOJAETHCS JI0 POTOKOITY.
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106. ITpoTokoJiM Ta BUTATU 3 HUX 3aCBIIUYIOTHCS KBaII(PIKOBAHOIO €JIEKTPOHHOIO
MeYaTKOK 00J1acCHOI pajy, Ky HakjIaJae 3arajJlbHUM B, 1 HAJCUIIAIOTLCA Y pasl
HEOOX1JTHOCTI 3alHTEPEeCOBAaHUM YyCTaHOBaM, ITOCAJOBUM 0Oco0aM, IpalliBHUKaM.
[Tepemik pO3CHIIKH CKIaJa€e ceKpeTap abo yIoBHOBaXKEHa 0co0a.

Cuay:xk00Bi JuCTH

107. Cnyx06oBuii 5uCT B eNeKTpoHHIA (opmi odopmiseTbecs Ha OJaHKY,
aBTOMATUYHO 3r€HEPOBAHOMY CHUCTEMOIO €JIEKTPOHHOI'O JOKYMEHTOOOIry 00s1acHOi
panu.

108. aToro nucTa € gara Woro peectparlii y 3araaibHOMY BiJIJILT.
JlokyMeHTH npo ca1yx00Bi BiApAIKeHHS

109. [ns peectpaiiii BIAPSAIKEHb BEIETHCA OKPEMHM EJIEKTPOHHUHN KypHal
(momatox 9), mimg Yac BHECEHHs JO SKOTO 3alKMCy MpPO BIAPS/DKCHHS CUCTEMa
€JIEKTPOHHOTO JIOKYMEHTOOOITy 00JIaCHOI paju 3/11MCHIOE aBTOMAaTUYHE JIeJIETyBaHHS
IMOBHOBa)X€Hb B CHCTEMI B1J OJHIEI ITIOCAJAOBOI OCOOM MO IHIIIOI HAa 4Yac TakKoro
BIJIPSIJKEHHS.

ITiaroroBKa NMPOEKTIB €JICKTPOHHUX JOKYMEHTIB

110. 3a miArOTOBIEHUI MPOEKT EIEKTPOHHOTO JOKYMEHTa BiAMOBIJATHHUM €
aBTOP JOKYMEHTA.

111. 3a opranizaliito BUKOHAHHS €JICKTPOHHOTO JIOKYMEHTa BIIMOBIAAI0Th OCOOH,
3a3HA4YCHI B EJIEKTPOHHINA PE30JIOIil, HAKIAJCHIM 3a pe3yjbTaTaMu MEPBUHHOTO
pO3IIIAy TOKYMEHTA.

112. TligroToBKa TPOEKTY EJIEKTPOHHOTO JOKYMEHTa 3AIMCHIOETHCA 3
ypaxyBaHHSM TaKUX BUMOT:

MIPOEKT EJEKTPOHHOTO JOKYMEHTa TOTYEThCS aBTOPOM JOKYMEHTa B CHCTEMI
€JIEKTPOHHOTO JJOKYMEHTO001Try 00J1acHOT pajiu;

y pa3l HasiBHOCTI1 CYNPOBITHUX MaTepialliB A0 MPOEKTY €IEKTPOHHOTO JOKyMEHTa
BOHM JIOJIAIOTHCS /10 MPOEKTY E€JIEKTPOHHOTO JTOKYMEHTAa BUKIIIOUHO B E€JIEKTPOHHIM
dbopmi (30kpema TabmmuHi Ta TrpadiyHi Marepiand, QOTOKOMIi JOKYMEHTIB,
3aBaHTaXeHI y cucreMy Yy ¢ainax ¢opMmaTiB, BHU3HAUCHHX AaKTaMH YUHHOTO
3aKOHOJAaBCTBA);


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n555
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BHECEHHS JI0 TIPOEKTY €NEKTPOHHOTO JTOKYMEHTA MOCUJIaHHS Ha JOKYMEHT (H), Ha
BUKOHAHHS SIKOTO (MX) CTBOPEHO BIJIMIOBIIHHUI MIPOEKT;

BHECEHHSI JI0 PEECTPaliiHO-MOHITOPUHTOBOI KAPTKM B aBTOMAaTHU30BaHOMY
pexuMi 1HJIEKCY CIpaBH 3a HOMEHKJIATypOlO CIpaB, A0 SKOI BIJIHOCUTHCS
€JICKTPOHHUN JOKYMEHT, 1110 CTBOPIOETHCS;

3a3HauEHHS OOOB’SI3KOBOTO CTAaTyCcy MPHU3HAYCHHS TMPOEKTY (1HIIIaTUBHUM,
iHpopMaIliiHU, MPOMIKHA BIAMOBIIb, MOJAHHS MPO 3MIHY CTPOKY, 3allUT Ha
J0JIaTKOBY 1H(OpPMAIIil0, OCTATOYHE BUKOHAHHS);

dbopMyTIOBaHHS TPOEKTY JOPYYCHHSI 10 JOKYMEHTA 3IIMCHIOETBCA Y TEKCTI
JIOKYMEHTa, JI0 SKOrO IUIAHYEThCS BHJIAHHS BIAMOBIIHOTO JOpYy4YeHHS, Yy dopmi
KOHKPETHOTO 3aBJaHHS 13 3a3HAYCHHSIM CTPOKY HOTO BHUKOHAHHS Ta BHUKOHABIIIB,
HaMpUKIQA: IOPUINYHOMY BIJIJITy BHKOHABUOIO arapary, HadaJlbHUKAM BiIILTIB
BUKOHABYOI'O arapary TOIIIO;

dbopMyBaHHS TIEpeiKy TMOro/LKyBadiB Ta MIAMUCYBadyiB y peecTpariiHo-
MOHITOPUHIOBIN KapTI.

113. Im’s (aiina BUXiAHOTO MPOEKTY €IEKTPOHHOTO JOKYMEHTA, CYyMPOBIAHUX Ta
IHIIMX MaTepiaiiB 10 HbOTO MOBUHHO MaTH CTHUCIY YHI(DIKOBaHY Ha3BY, SKa YITKO
BUXOJIUTH 13 IPUHAJIEAKHOCT] BMICTY (paiiia, HalpuKIaI:

Jlucr ...

Cnyx00Ba 3amucka ..

Posnopsikenns mpo ...

3MIHU 10 PO3NOPSTKEHHS Bif ... Ne ...

Hoga penakiiis po3nopsiikeHHs Bifg ... No ...

1 Tlopsinok (mojaokeHHs, IHCTPYKIIis TOIIIO) ...
2 Tabmuus (rpadik, miad TOio) ...
CxaHoBaHa KoI1is JIUCTA ...

BizyBaHH#1 Ta NOTOAKEHHS MPOEKTIB €JICKTPOHHUX JOKYMEHTIB

114. TToromxeHHs MIPOEKTY €JIEKTPOHHOIO JOKYMEHTA MOJIATa€e y MOro Bi3yBaHHI
YIOBHOBR)XEHUMHU 0CO0aMHM, 3a3HAYEHUMH Y PeeCTpaliiHO-MOHITOPUHTOBIM KapTIl,
0 3a0e3MeUyeThCS CUCTEMOIO €JIEKTPOHHOTO JOKYMEHTO0O0Iry oOnacHoOi paau Ha
mifcTaBli cOPMOBAHOTO TMEPENIKy IOro/KyBauiB, 3a3HAYEHUX Y pEeCTpaLiiHO-
MOHITOPUHTOBIHN KapTIIi.

115. Iadopmariis Ipo MOTOKCHHS, BIAXHICHHS a00 IMOBEPHEHHS aBTOMATHYHO
BHOCHUTBCS JIO PEECTPAIIITHO-MOHITOPUHTOBOT KapTKHU.
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116. TIloromxeHHss Ta MIAMUCAHHA TMPOEKTY E€JIEKTPOHHOIO JOKYyMEHTa
3MIIACHIOETHCS Y TAKOMY TTOPSIKY:

IPOEKT CIIEKTPOHHOTO JIOKYMEHTAa CIIOYaTKy BI3YETbCS HOTO  aBTOPOM,
KEepPIBHUKOM CTPYKTYPHOTIO (BIiIOBIIaIbHOIO) MiAPO3/ily BHKOHABUOTO arapary Ta
YHOBHOBXEHUMH 0CO0aMH IHIIUX CTPYKTYpPHUX MIAPO3/iTIB BUKOHABUOTO arapary,
3a3HAUYEHUMU B PEECTPALIHHO-MOHITOPUHTOBIN KapTIl;

IPOEKT E€JEKTPOHHOTO JOKyMEHTa BI3YEThCS TEPIIUM 3aCTyMHHKOM abo
3aCTyMTHUKOM TOJIOBH OO0JIaCHOI paaH, SKHH KOOPAWHYE pPOOOTY CTPYKTYpPHOTO
HiAPO3UTy BUKOHABYOTO amapary, BIAMOBIAAIBHOTO 3a MIATOTOBKY MPOEKTY
€JIEKTPOHHOTO JTOKYMEHTA,

y pa3l TOTOJKEHHS MPOEKTIB PO3MOPAIKEHb B EICKTPOHHIM (QOpMI MPOEKT
JIOKyMEHTa BI3YEThCS TOCATOBOI0 OCO0O0I0 IOPUJIWYHOTO BIAJAUTY BHUKOHABYOTO
amapary 3a pe3yJbTaTaMUu MPOBEACHHS IOPUANYHOI €KCIEPTU3U Ta YIIOBHOBAKEHOIO
0Cc00010 3 TUTaHb 3ano0IraHHs Ta BUSABJICHHS Kopymiii y MukonaiBcbkiii 00acHii

pani;

MPOEKT EJIEKTPOHHOTO JOKYMEHTa BI3Y€ThCS BCIMA MOCAJOBUMHU OCOOAMH
(moromxyBayamMu), HasABHICTb BI3M SKMX TMEpeadaueHO y  peeCTparliiiHo-
MOHITOPUHIOBIM KapTLi, NpU LIbOMY Bi3yBaHHS MPOEKTY E€JIEKTPOHHOIO JOKyMEHTa
HE 3aTBEP/IKY€ 3a3HAYEHUI TOKYMEHT;

INPOEKT TMIANUCYEThCSI  KEPIBHUKOM  (MIANMUCYBayeM), SIKUM  3aTBEPIXKYE
€JIEKTPOHHUU IOKYMEHT.

117. He mnoromkeHuii y BIANOBIAHOMY TOPSAKY TMPOEKT EJIEKTPOHHOTO
JIOKyMEHTA HE TIePeIa€ThCs Ha MIMUCAHHS (3aTBEPIKEHHS).

118. VYmnoBHOBa)k€HI OCOOM I1HIIMX CTPYKTYPHUX MIAPO3/IIIB BUKOHABUOTO
amapaty 3a (akToM HAIXOUKEHHS JO HUX 4Yepe3 CHCTEMY eJIeKTPOHHOTO
JIOKyMEHTOO0ITY 00JIaCHOI pajyl MPOEKTY €IEKTPOHHOTO JOKYMEHTa OepyTh y4acTh y
HOro ompaifoBaHH1 B YaCTHHI, 1[0 CTOCYETHCS 1X KOMIIETEHIII1.

119. Cgoro Mo3uIli0 MO0 ONPallbOBAHOTO MPOEKTY €JIEKTPOHHOTO JTOKYMEHTA
YIIOBHOBa)K€HA 0c00a 3aIHTEPECOBAHOTO MMiIPO3/ILTy BUKOHABUOTO arnapary JI0BOJIUTH
JI0 BiIOMa BIAMOBIJAIBHOTO MIJPO3JALTy BHUKOHABYOTO arapary 4Yepe3 CHUCTEeMY
eJIEKTPOHHOT'O JOKYMEHTOOOITy 00siacHoi paau. Binnosiana no3uiiist Mae OyTH YiTKO
OOTPYHTOBAHOIO, & y pa3l HEOOXIAHOCTI BUKJIQ/ICHA Y TEKCTI MPOEKTY €JIEKTPOHHOTO
JOKyMEHTa B PEXKHMI BUIMpaBieHb (y BUIJIAAI HOBOI peakilii HOro OKpeMux
MOJIOKEHb ).
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120. VY pa3i BHeCEHHsA pPENAKIIMHUX TIPaBOK JO TPOEKTY EJIECKTPOHHOTO
JIOKYMEHTa CHUCTeMa eJIEKTPOHHOTO JOKYMEHTO00ITy 001acHO1 paju:

30epirae MOTOYHYy BEPCIIO0 MPOEKTY €JIEKTPOHHOIO JOKYMeHTa (6€3 peaakiiiHux
MPaBoOK) 3 yciMa HaKJIaJeHUMH Ha Hel KBalTi(hiKOBAaHMMH €JIEKTPOHHHMHU IiINMHCAMHU
(110 MIATBEPIXKYIOTHCS) B apXiBi BEpCii MPOEKTY €NEKTPOHHOTO IOKYMEHTA;

CTBOPIOE HOBY BEPCII0 MPOEKTY €JIEKTPOHHOTO NOKyMeHTa (0e3 KBari(hiKoBaHHX
CJICKTPOHHUX TMIAMKCIB), KA CTAa€ TOTOYHOI BEPCI€I0 TMPOEKTY EIEKTPOHHOTO
JIOKYMEHTA 1 B sIKiii 30epiratoTbcs BCi BHECEHI PEeIaKIiifHI MPaBKH.

Yci Bepcii mpoekTy 30epiraloTbess B apxiBi  Bepcid y  peecTparliitHo-
MOHITOPUHIOBIN KapTii. PenaryBanHs Bepciid, 30epekeHHX B apXiBl peecTpaiiiiHo-
MOHITOPUHIOBOi KapTKH, OJIOKyeTbcs. PeparyBaHHs MOTOYHOI Bepcii OJIOKyeTbCs
HICJIsl 3aTBEPKEHHSI TOKYMEHTA.

121. 3a pimeHHsSAM TOJOBH 0OJacHOT paau, BU3HA4YeHOro B IHCTpykIi 3
JIJIOBOJICTBA, TIOTOJPKEHHS TMPOEKTY EJIEKTPOHHOIO JOKYMEHTa (32 BHUHSITKOM
PO3MOPS/DKEHb TOJOBH O00JIaCHOI pajM Ta pillleHHsS OOJacHOI pajau) MOXKe
3IUCHIOBATHCS Y TAKOMY TOPSAKY:

MIPOEKT EIEKTPOHHOTO JOKYMEHTA BI3YETHCS HOTO aBTOPOM, ITCIISA YOTO CHCTEMa
€JIEKTPOHHOTO JOKYMEHTOO00Iry 00JIaCHOI pajgu aBTOMAaTHUYHO OJHOYACHO HAJCUJIAE
HOro Ha O3HAWOMJICHHSI KEPIBHUKY BIJMOBIIAJIBHOTO CTPYKTYPHOIO MiAPO3ALTY
BUKOHABYOTO amapary, IMepIioMy 3acTylmHHKY a00 3aCTYIHUKY TOJOBH 00JacHOT
paau, KUl KOOPAMHYE POOOTY BIAMOBIIATHHOTO MiAPO3/LTY, KEPYIOUOMY CIpaBaMu
BUKOHABYOrO amapary o0JacHOi pagud Ta YIOBHOBAXXEHUM OCO0aM  IHIIUX
CTPYKTYpPHUX TMIiJPO3AUTIB BHUKOHABUOTO amapary, 3a3Ha4eHUM Yy peecTpalriiiiHo-
MOHITOPUHTOBIN KapTIli;

MOTO/)KyBay, 3a3HAYEHUN y PEECTPAIIfHO-MOHITOPUHIOBIN KapTill, MPOTSATOM
CTPOKY, BH3HAYEHOTO 3T1HO 3 [HCTpyKIi€r0 3 AUIOBOJCTBA 3aJIeKHO BiA 0OCsTy
Ta/ab0 BHIy JHOKyMEHTA, Ma€ O3HAHOMHTHUCS 3 TPOEKTOM EIEKTPOHHOTO JOKyMEHTa
Ta y pasi HAsIBHOCTI 3ayBa)K€Hb BHECTH iX JI0 IPOEKTY EJICKTPOHHOTO IOKYMEHTA,;

SKIIO TOrO/JKyBau MPOTATOM 3a3HAYEHOTO Y peecTpauiiHO-MOHITOPUHIOBIM
KapTili CTPOKY HE MOTOAMB Ta HE BHIC 3ayBa)X€Hb J0 TMPOEKTY EJICKTPOHHOTO
JIOKYMEHTa, CHUCTEMa EJIEKTPOHHOTO JIOKYMEHTOOOITY aBTOMAaTHYHO BHOCHUTH [0
PEECTPAIITHO-MOHITOPUHTOBOI  KapTKX 1H(QOpMAII0 TPO TOTOMKEHHS IHOTO
MPOEKTY 3a 3aMoBUyBaHHSM. [loromkyBau Hece BIAMOBIAAIBHICTH 3a BIATIOBIIHE
MOTOJIKEHHS.

122. ABTomMaThyHE NOTOJKEHHS EJIIEKTPOHHUX JOKYMEHTIB (IIOTOJDKEHHS 3a
3aMOBYYBAHHSIM) HE CTOCY€ETHCS MIPOXO/HKEHHS 1X IOPUINYHOI EKCTIEPTHU3H.
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123. YV pa3i MOTOKEHHS MPOEKTY EIEKTPOHHOIO JTOKYMEHTa YIOBHOBa)KEHA
ocoba IHIIOTO CTPYKTYPHOTO MiApO3/ily BHKOHABYOTO amapary, 3a3HA4YCHOTO Y
peecTpalifHO-MOHITOPUHIOBIM KapTIll, Bi3y€ MPOEKT EJICKTPOHHOTO JOKYMEHTA.

124. Tlicns Bi3yBaHHS BCiMa 3a3HAYCHHUMH Y PEECTPAIlifHO-MOHITOPHHIOBIM
KapTIl MOTO/JKyBauaMHU CHCTEMa EJIEKTPOHHOTO JIOKyMEHTOOOIry oOJacHOi paiu
ABTOMATUYHO HAJICMJIA€ TIPOEKT EJIEKTPOHHOTO JOKYMEHTa Ha IIANHCaHHS
3a3HAUECHOMY y pEeECTpaIiiiHO-MOHITOPHHTOBIHM KapTIii MiIHCYBayy.

IOpuanyna excneprusa

125. FOpunnyHa ekcrepTrsa IpoXOoIUTh Y €JIEKTPOHHIHN (OpMi 3 BAKOPUCTAHHIM
CUCTEMHU E€JIEKTPOHHOTO JJOKYMEHTOOOITY 00J1acHOT pajiu.

126. 3a pe3ynapTaTaMu IOPUIAYHOI €KCIEPTU3HN y Pa3l HASIBHOCTI 3ayBa)KE€Hb JIO
MIPOEKTY EJEKTPOHHOTO JOKYMEHTa I0cajioBa 0co0a IOPUAMYHOTO  BIIJLTY
BUKOHABYOI'O amapary TOTye B €JIEKTpOHHIA ¢GopMi BHCHOBOK 3a (hopmoro,
3aTBEpAKEHOI0 MiH FOCTOM.

127. BUCHOBOK BHOCHUTBHCS I0 CUCTEMH €JIEKTPOHHOTO JOKYMEHTO00Iry 001acHO1
paau sIK BHYTPIIIHIA JOKYMEHT, JIOTIYHO MOB’SI3aHUM 13 MPOEKTOM, JO SKOTO BIH
MIJITOTOBJICHUH, 3a MIAMKUCOM IMOCA0BOT 0COOM IOPUIUYHOIO BIJIUTY BUKOHABUYOTO
amapary.

128. ¥V pasi BiicyTHOCTI 3ayBaK€Hb JO MPOEKTY EJIEKTPOHHOIO JIOKYMEHTa
mocajoBa o0coba HOPUAMYHOTO BiAJITy BHUKOHABUOTO arapaTry BI3y€ IPOEKT
€JIEKTPOHHOTO JOKYMEHTa B CUCTEMI €JIEKTPOHHOTO JOKYMEHTO00Iry 00JacHOT pajiu.

IignucaHHs NPOEKTIB eJIEKTPOHHUX JTIOKYMEHTIB
MignmucyBau

129. TlocanoBi ocobu 00JACHOI paay € MIANUCYyBayaMH MPOEKTIB €IEKTPOHHUX
JIOKYMEHTIB Y MEKaX CBOiX TTOBHOBaXCHb.

130. IlizmucyBayeM MPOEKTIB EIEKTPOHHUX JIOKYMEHTIB, IO HaJACHIIAIOTHCS
obsmacHo panow A0 BepxoBHoi Pamu VYkpainm, Apaminictpamii Ilpesuaenta
VYkpainn, Kabinery MinictpiB Ykpainu, MiHICTEpCTB Ta BIJOMCTB, OOJIACHHX PaJ Ta
oOmepKaaMiHICTpaIlii, IEHTPAIbHUX OPTaHiB ACP)KABHOI BJIAH, iX TEPUTOPIATHHUX
YCTaHOB, OPTaHIB NPOKYpaTypu, MPABOOXOPOHHUX Ta CYJAOBHX OPTaHIB TOMIO €
rojioBa 00JIacHO1 pajau ab0 3aCTYIHUK TOJIOBU OOJIACHOI paju, SKUH BUKOHYE HOTO
00OB’SI3KM BIJIMOBIAHO J0 3aKOHY.
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[TigmucyBayeM TMPOEKTIB  CIEKTPOHHUX JOKYMEHTIB, 10 HAaJCHUJIAIOTHCS
00JIaCHOIO Pajiol0 OpraHaM MICIIEBOIO CaMOBPSAYBaHHS, paijep)KaJMiHICTpaIisaM,
yCTaHOBaM, OpraHi3allisiM Ta MiIIPUEMCTBAM, K1 HajieXkaThb Ta/abo HEe HaleXaThb J0
JIEP’)KaBHOTO CEKTOPY EKOHOMIKH, TPOMaJsiHaM TOINO € TojoBa OO0JacHOi pajw,
MEPIINA 3aCTYITHUK TOJIOBM OOJAcCHOI paju Ta 3acCTYIHHK TOJIOBH 00JacHOI paiu
3T1HO 3 PO3MOLIOM 000B’SI3KIB.

[ligmucyBayeM TPOEKTIB ENEKTPOHHUX JOKYMEHTIB, MIO0 HAaJCHUIAIOTHCS
00JIaCHOIO pajior0, MOXYTh OyTH 1HIN MOCaZAOBI OCOOM BHKOHABYOTO arapary
00JacHOT paau 3TiTHO 3 BU3HAYCHOIO PO3MOPSHKEHHSIM TOJIOBH O0JIACHOI paju abo
M0CaI0BOIO 1HCTPYKIIIEI0 KOMIIETEHIII€IO.

[linmucyBayeM TMPOEKTIB JOIMOBIHUX 1 CIYKOOBHX 3allMCOK € KEPIBHUK
CTPYKTYpPHOTO MIiAPO3JITy BUKOHABUOTO amapaTy oO0JIacHOi paau 3TiAHO 3
BU3HAYCHOIO KOMIIETEHITIEI0 200 0c00a, sika BUKOHYE ii 000B’SI3KH.

131. PekBi3uT mianucyBaya CKJIAJA€ThCSA 3 HaMMEHYBaHHS IOCaad OCOOH, sKa
MIJMHUCYE eIEKTPOHHUM JIOKYMEHT, BJACHOTO IMEH1 Ta MPI13BHUIIA, HAITPUKIIAI:

["omoBa o6acHOi paau Bnacne im’s, TIPI3BUILIE

132. TIpoekTHn €NEeKTPOHHHUX ITOKYMEHTIB MiANUCYIOThCS, SIK MPABUJIO, OJHIEIO
MOCaJ0BOI0 0CO0010, a y pasl, KOJU 32 3MICT MPOEKTY EIEKTPOHHOTO JOKyMEHTa
BIIMOBIJaJIbHI KiJIbKa OCI0 - JBOMa abo Ouibliie mocaaoBuMu ocobamu. IIpu oMy
PEKBI3UTH TOCAJAOBUX 0CIO - MIANUCYBaudiB PO3MIIIYIOTHCS OJMH TiJI OJAHUM
BIJIMOBIAHO JI0 MIAMIOPSAAKOBaHOCTI 0ci16. Hampukman:

["omoBa o6racHoi paau Bnacne im’s, TTPI3BUILE

Havanpauk By hiHaHCOBO-
TOCIOJIapCHhKOTO 3a0e3MeueHHS

BUKOHABYOIO anapary 00JIaCHOI paju Bnacue im’s, TTPI3BUILE
abo

["omoBa kowmicii Bnacue im’s, TTPI3BUILE

Cexkperap KoMicii Bnacue iM’s, TTPI3BUILE

133. V pa3i nianucaHHs IPOEKTY CHUIBHOTO €JIEKTPOHHOTO JOKYMEHTa KUJIbKOMa
ocobamu, SIK1 3aliMarOTh OJTHAKOBI MOCAJH, X PEKBIZUTH PO3MIIILYIOTHCS HA OJTHOMY
piBHI, HAIIPUKJIA;
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I'ommoBa MukoaiBCbKO1 I'omoBa MuxkonaiBCbKO1L
o0J1acHOi paau obJiiepKaIMIHICTpaIi
Bnacue im’s, TIPI3BUIIE Bnacue im’s, ITPI3BUIIE

134. YV pa3i BiACYTHOCTI TOCaJOBOi OCOOM, PEKBI3UTH MiANHCYyBadya SKOi
3a3HAUEHO Y MPOEKTI ENEKTPOHHOTO JOKYMEHTa, aBTOPOM IPOEKTY CTBOPIOETHCA
HOBHI MPUMIPHUK TMPOEKTY, B SIKOMY 3MIHIOIOTHCS JIMIIE€ PEKBI3UTH MiAMHCYyBaya,
MIiCJsl YOro BIANOBIAHUN MPUMIPHUK O€3 MOBTOPHOTO MOTOKEHHS BHOCHUTHCS Ha
MiaUC 0c00i1, sTka BUKOHYE 1i 000B’ S3KHU.

KepiBHUK ycTaHOBH

135. V pasi konu miAnucyBadyeM €JIEKTPOHHOIO JOKYMEHTa € TojoBa 00JIaCHO1
paau, TMOTO/KEHUN TMPOEKT EJIEKTPOHHOTO JOKYMEHTa HaIXOIUTh JO BIIIULY
3a0e3MeUeHHs] AISUTbHOCTI KEpIBHUIITBA OOJACHOI paju BUKOHABUOI'O arapary
o0JlacHOI pajM YW 1HIIOI YIIOBHOBa)XEHOI OCOOM, sIKa OpraHi3oBye Ta 3abe3reuye
po0OOTYy TOJI0OBU 00J1aCHOT pau (i - CiIy»0a KepIBHUKA).

136. YnoBHOBaxkeHa 0coOa CITy kO KepiBHUKA:

nepeBipsie MPOEKT €JIEKTPOHHOIO JOKYMEHTAa Ha MpeaMeT HOro BiJMOBIAHOCTI
BUMOTaM I110JI0 MiATOTOBKHU BIAMOBIAHUX MPOEKTIB;

nepeBipsie INWCHICTh yCIX HAKIAIEHUX Ha TPOEKT EJIEKTPOHHOTO JIOKYMEHTa
KBaJIi(DiKOBAaHUX €JICKTPOHHMX ITi/IMHCIB;

BU3HAYAE MPOEKT €JIEKTPOHHOTO JIOKYMEHTA BIAMOBIIHUM JIJIs TIepeaBaHHs MOro
Ha MIAMUCaHHS TOJO0B1 007acCHOI paju, y pa3l BU3HAYEHHS HOTO TaKUM Bi3y€ MPOEKT
Ta TiepeIae Horo rojoBi 00JacHOT pajyu Ha MIAIHNC,

y pa3l KOJIM JOKYMEHT BIAMOBIAHO JO HOMEHKJIATypH CIIpaB Ma€ MOCTIMHMI a0o
TpuBanuil (moHag 10 pokiB) cTpok 30epiraHHs, JOJATKOBO BUT'OTOBJISIE IMarepoBUI
OPUMIPHUK TOTOPKEHOTO0 EJIEKTPOHHOIO JOKYMEHTa, WI0 MICTUTh PEKBI3UT
nignucyBaya (0e3 M0AaTKiB, 110 HE MOTPEOYIOTh MIJIMUCAaHHA), Ta TOJa€ WOro Ha
MIJITHUC TOJIOB1 00JIACHOT pajIu.

137. ¥V pa3i konu rosioBa 00JIACHOI paau abo Ciyx0a KEepiBHHKAa BHOCHUTH JIO
MPOEKTY EJIEKTPOHHOTO JOKYMEHTa PENaKI[iiHI TMpPaBKH, CUCTEMa EJIEKTPOHHOTO
JIOKyMEHTOO0ITY 00JacHOT pajgu aBTOMATHYHO CTBOPIOE HOBY BEPCIIO TPOEKTY
CJICKTPOHHOTO JOKYMEHTa, sIKa 3a PIIIEeHHSM TOJOBU OOJACHOI paau MoOXe OyTH
miJnmucada 0e3 MOBTOPHOTO MTOTOKCHHS.
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138. Ilicnsa mignmucaHHs JOKYMEHTa TOJIOBOIO OOJIACHOI pajd B EJIEKTPOHHIN
dbopMi BiH aBTOMATUYHO PEECTPYETHCSA Ta HAJCUIIAETHCS YEPE3 CUCTEMY B3a€EMOJIII.
[TarepoBuil NMPUMIPHHK, KM BIAMOBIIHO JO HOMEHKJIATYpH CIIpaB Ma€ MOCTIMHUN
a6o TpuBanuii (monax 10 pokiB) cTpok 30epiraHHs, pa3oM 13 PO3APYKOBAHUM
MEPENIIKOM MOCaTOBUX 0OCI0, IKUMH MOTOJKEHO MPOEKT JOKyMEHTa (1ocaja, BiIacHe
iM’S Ta Tpi3BUINE, JaTa IIOTOJDKEHHS), CIy)K0a KepiBHHUKA Iepeaae Horo o
BIJIMOBITHOTO CTPYKTYPHOTO MiAPO3/ALTY BAUKOHABUOTO anapary JUIIe sl 30epiraHHs
Ta GOpMyBaHHS y CIPaBy 3TAHO 3 HOMEHKJIATypOIO CIpaB.

IignucaHHs NPOEKTY TOKYMEHTA
MepnM 3aCTYIIHUKOM T0JI0BH 00JIACHOI Pa/in, 3aCTYIIHUKOM Tr0JI0BH
00J1aCHOI pajgy, KePYIUYUM CIIPaBaMH BUKOHABYOI0 anapary 00J1acHOI paau
Ta KePIBHMKOM CTPYKTYPHOI0 MiAPO31iJly BUKOHABYOI0 anapary 00J1aCHOI paau

139. V pa3i xonu mianucyBadyeM JOKYMEHTa € TMEepIIMi 3acTyMHHK TOJOBHU
o0nmacHOi paaM, 3acTyIHUK TOJOBM OOJIACHOT paju, KEepyIUuud CclpaBaMu
BUKOHABYOI'O arapaTy 00JIaCHOI pajid, BIAMOBITHUN E€IEKTPOHHUN JOKYMEHT MiCIIs
MOTO/PKCHHSI B YCTAHOBJICHOMY I[HCTPYKIIi€IO 3 JUIOBOJCTBA MOPSAKY HAJAXOAUThH
yepe3 CUCTEMY EJICKTPOHHOTO JTOKYMEHTOOOIry 00J1acHOi paau 0e3mocepeHbo 0
BIIMOBITHOTO TIANMKCYyBaya a00 YIOBHOBAXXEHOI OCOOM, sIKa OpraHizoBye abdo
3abe3reuye HOro poOoTy, a y pasl, KOJu MANUCYBayeM JIOKYMEHTa € KEPiBHUK
CTPYKTYPHOTO MiJIpO3ALTy BUKOHABUOIO amapary oOJacHoi paau, — 0e3mocepeaHbo
JI0 BIJITIOBITHOTO MiIKMCyBaya.

140. BinxwieHu# mianmucyBadeM MPOEKT MOBEPTAETHCS CUCTEMOIO €IEKTPOHHOTO
JOKYMEHTOO00ITy 00JacHOi paad Moro aBTOpy 13 3a3HAUYCHHSIM BMOTHBOBAHOI
MPUYUHU BIIXUJICHHS.

Oc00,1MBOCTI MOTOI5KEHHS MPOEKTIB
€JIEKTPOHHUX JOKYMEHTIB B 00JIacHil paxi

141. Ilpoueaypa  TOTOUKEHHS  MPOEKTY  E€JIEKTPOHHOIO  JIOKYMEHTa
KOHTPOJIOETHCSI MOr0 aBTOPOM, a y pas3l Moro BIJACYTHOCTI - 0CO0O0I0, SIKa BUKOHYE
Horo 000B’SI3KH.

142. 'V pa3i HaIXOIKEHHS MPOEKTY E€JIEKTPOHHOIO JOKYMEHTAa Ha MOTOKCHHS
MOTO/KYyBad TIOBHHEH O3HAHOMUTHCS 3 ¥Oro 3MICTOM, 3aBi3yBaTH MPOEKT
€JICKTPOHHOTO JIOKYMeHTa (y pasl 3roJiv 13 3alpoNOHOBAHOI0 PEAAKIIIEID TEKCTY) ab0
BHECTH 3ayBa)K€HHS Ta MPOTMO3HUIIIi 10 HbOTO.

143. 3ayBaskeHHsI 1 MPOMO3HUIIIi IO MPOEKTY €IEKTPOHHOTO JTOKYMEHTA, 1[0 MAaOTh
y3arajgbHeHUN (KOHIETITyaJIbHUI) XapakTep, MOXYTh BHKJIQJATHCS B OKPEMOMY
KOMEHTapi, 10 BHOCUTHCA JO PEECTPALIMHO-MOHITOPUHTOBOI KapTKH, Ta
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MIMACYIOTHCA  KBaTI()IKOBAaHUM €JIEKTPOHHHMM IMMIJAMKCOM OCOOM, siKa CTBOpHUJIA
KOMEHTap.

144. 3ayBaxxeHHS 1 IPOIO3HULIIT A0 MPOEKTY €IEKTPOHHOIO JTOKYMEHTa BHOCSITHCS
y PSKUMI pelaKIiifHUX MpaBOK OE€3MOCEepPEeTHBO IO TEKCTY MPOEKTY EIEKTPOHHOTO
JOKyMeHTa a00 BHIUISIOTHCS MIPUPTOM UM KOJIHOPOM, BIAMIHHHM Bix MIPUPTY UM
KOJIbOPY OCHOBHOTO TEKCTY IPOEKTY EJIEKTPOHHOTO JOKYMEHTa, 13 3a3HAYCHHSIM
aBTOpa BIAMOBITHUX MPABOK (PEKUM BHUIIPABICHHS).

145. 3ayBakeHHS 1 TPOMO3MINI IIOAO BIAMOBIIHOCTI HOPMAaTHBHO-IIPABOBUM
aKTaM MalOTh BHOCHUTHCS 13 3a3HAYCHHSIM KOHKPETHUX HEBIIMOBITHOCTEH, CTaTeH,
MyHKTIB TOIIO a00 Ma€ HaJIaBaTHCS BiAMOBIIHUI BapiaHT peaKIlii TEKCTY, 0 SIKOTO €
3ayBa)KCHHSI.

146. TloromkyBau Bi3y€ MPOEKT EJIEKTPOHHOTO JOKYMEHTa JHIIEe Yy pasi
BIJICYTHOCTI B HBOTO KOJHHUX 3ayBakeHb. [lOromkeHuil MPOEKT €IEeKTPOHHOTO
JIOKyMEHTa AaBTOMATHUYHO TIEPENAa€TbCd HACTYIMHOMY IOTOKyBady 3TITHO 3
MEpeNIikoM  TOTOJ/PKYBauiB Ta TMIANUCYBayiB, 3a3HAY€HUX Yy PpeecTpaliiHo-
MOHITOPUHIOBIN KapTII.

[ToromxeHHs 13 3ayBaXCHHSIMU HE JIONYCKA€THCSA, KPIM BUIAIKIB MOTOIKECHHS
IIPOEKTIB aKTIB, MOPSAOK MOTOIKEHHS SIKUX BUBHAYEHO YAHHHUM 3aKOHO/JIABCTBOM.

147. 'V pa3l BHeceHHS OyIb-IKUX PpENAKIIMHUX NPaBOK [0 MPOEKTY
€JIEKTPOHHOTO JOKYMEHTa CHCTeMa €JIEKTPOHHOIO JTOKYMEHTOOOIry O0JacHOi paau
aBTOMATUYHO BIJKJIMKA€E MOro 3 MOTOJDKEHHsS Ta TOBEPTAE IMPOEKT EIEKTPOHHOIO
JIOKYMEHTa aBTopY.

148. ABTOp MpOEKTY EIEKTPOHHOTO JOKYMEHTa TIICIs TOBEPHEHHS MoMy
BIJIXMJICHOTO TIPOEKTY JOKYMEHTA 3/I1MCHIOE HOTO TOOTMpPAIIOBaHHS, 32 PEe3yJIbTaTaMH
SKOTO:

npuiimae (MOBHICTIO 00 YAaCTKOBO) HaJlaH1 3ayBa)XEHHs, MPOMO3ULIi, peAaKLiiHi
IIpaBKM Ta HAJICUJIA€ HA MMOBTOPHE MOTOIKEHHSI HOBY BEPCIIO MPOEKTY €IEKTPOHHOTO
JIOKYMEHTA;

BMOTHBOBAHO BIJXWISIE HaJlaHI 3ayBa)KCHHS Ta TMPOIMO3HUINT 13 3a3HAYCHHSIM
NIJCTaB Yy  BIJANOBIIHOMY KOMEHTapi, 110 BHOCUTbCA [JI0 PEECTpPaALIiHO-
MOHITOPUHTOBOI KapTKH, 3 HAKJIaJAaHHSIM KBaTi(iKOBAHOTO EIIEKTPOHHOTO MiIIMUCY
aBTOpa TPOEKTY, TICIS YOrO TOBEPTAE MPOEKT EJIEKTPOHHOTO JOKyMEHTa Ha
MOTO/KCHHST y TIOTEpeIHI Horo pemakiiii 6€3 HeoOXiMHOCTI MOTo MEepeBi3yBaHHS
MOTO/PKyBauaMH, SIKUMU TIPOEKT OYyJIO TTOTOIKEHO.
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149. TloromkxyBad, IKUM OTPUMAHO MPOEKT €JIEKTPOHHOTO JIOKYMEHTa, TOBUHEH
HOTo moroauTu abo MOBEPHYTH 13 BMOTUBOBAaHUMU 3ayBaKCHHSIMU Ta MPOMO3UIIISIMU
MPOTATOM CTPOKIB, BUBHAUCHUX [HCTPYKIII€IO 3 A1IIOBOJICTBA.

150. Sxio y mo3uiisx roJOBHOTO BUKOHABIISI Ta CITIBBUKOHABIIS € PO301KHOCTI,
K1 HE MOXYTh OyTH BPETyJIbOBaHI Ha PiBHI MPAI[iBHUKIB BIAMOBIIHUX CTPYKTYpPHUX
HiAPO3JUTIB  BUKOHABUOTO amapaTy, KEpiBHHUK TOJIOBHOTO BHKOHABIIS 1HIIIIOE
IPOBEJCHHS Y3TOKyBaJIbHUX Hapaj Ta KOHCYJbTAIlll 3 y3ro/KeHHS PO301KHOCTEN
Ha PiBHI KEPIBHUIITBA BIAMOBIIHUX CTPYKTYPHHUX MiAPO3/1TIB BUKOHABUOTO amapary.
Pesynbprat y3romxyBaqbHOI Hapaad OPOPMIISIIOTHCS MPOTOKOJIOM, SIKHH TOTye Ta
BHOCHTD /IO CUCTEMH €JIEKTPOHHOTO JTOKYMEHTO00Iry 00J1acHO1 paju aBTOP MPOEKTY,
SK JIOT1YHO TIOB’S3aHHMM 13 JOKYMEHTOM, IOAO SKOTO CKJIMKAacCh Y3rOJKyBaJlbHA
Hapaja.

3a3HayeHUN MPOTOKOJN BI3YETHCS B CHUCTEMI EJIEKTPOHHOTO JIOKYMEHTOOOITY
o0nmacHOI paau yciMa yYacHHMKaMW HapaJad Ta MIANUCYETbCS KEpIBHUKAMHU
CTPYKTYPHUX IiJIPO3/1TIB BUKOHABUOI'O araparty, y sSIkux OyJu po301>KHOCTI.

PeecTpalliiiHO-MOHITOPUHIOBa KapTKa 3apeeECTPOBAHOIO IMPOTOKOIY MICTHUTh
MOCWJIAHHS Ha €JIEKTPOHHUIN JOKYMEHT, 1010 IKOT'0 HOTo OYyJI0 CTBOPEHO.

JIOMOBIIEHOCTI, JOCSTHYTI MiJ Yac y3ro/UKYBaJbHOI HAapaau Ta BHUKJIAACHI Yy ii
MPOTOKOJIl, € OOOB’S3KOBUMH JJIS BHUKOHAHHS BCiMa YYaCHHMKaMH MPOIECY
MOTOXKEHHS pO301’)KHOCTEH.

151. TTpo€KT €IEKTPOHHOTO JOKYMEHTa BBAXKAETHCS MOTOJKEHUM Ta MOXKe OyTH
MIJMUCAHUHN JIMIIE IMCIsl TOro, SK Horo Oyze 3aBi30BaHO BCiMa IMOTOIKyBadamu,
3a3HAYCHUMU Y PEECTPALIMHO-MOHITOPUHTOBIHN KapTIll.

152. ¥V pa3i HEOOXITHOCTI CHUCTEMa EJIEKTPOHHOIO JOKYMEHTOOOITY 00J1acHO1
pajy reHepye JUCT 30BHIITHBOTO a00 BHYTPIIITHBOTO MOTOI>KEHHS.

Oc00,1MBOCTI MIATOTOBKHU AESIKUX BUAIB €JIEKTPOHHHUX JOKYMEHTIB
IIpoexTH po3nopsaKeHb

153. PosnopsypkeHHsSs 3 NOHUTaHb OCHOBHOI JIISUIBHOCTI  O0JacHOi  paju,
aJIMIHICTPAaTUBHO-TOCIIOJIAPCHKUX Ta KaJgpoBUX (0COOOBOro CKiaay) MHUTaHb
MIJIUCY€E TOJIOBA 00JIacCHOT paau ab0 3acTyMHHUK TOJIOBHM OOJAcHOT paju, SKHMA
BUKOHY€ HOT0 000B’SI3KU BIJMIOBITHO JI0 3aKOHY.

154. TIpoexTu pO3MOPSHKEHb TOTYIOTHCA Ta TMOTOKYIOTHCS B EIEKTPOHHIN
dbopMi BIAMOBIIHO JO 3arajbHUX BHMOI IMJATOTOBKH Ta IIOTOKEHHS ITPOEKTIB
CJIEKTPOHHUX JOKYMEHTIB, BHU3HAUCHUX Ili€t0 [HCTpyKIliero, Ha OllaHKy, 10
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aBTOMATUYHO T€HEPYETHCS CHUCTEMOIO EJEKTPOHHOrO JIOKYMEHTOOOIry 001acHOi
paau.

155. Tlepen momaHHAM TPOEKTY PO3MOPSKCHHS Ha MIJIMUC aBTOP TMPOEKTY
JPYKye HOTO 13 CHUCTEMH EJIEKTPOHHOIO JOKYMEHTOO0OIry 00JacHOi pajau pa3oM i3
3T€HEPOBAaHUM CHCTEMOIO €JIEKTPOHHOTO JOKYMEHTOO00Iry 00JIacHO1 paau OJaHKOM,
HAa SIKOMY Bi3yalli3yeThbCsl aBTOMaTHUHO chopmoBanuii QR-ko.

Ha po3npykoBaHOMY TPOEKTI PO3MOPSKEHHSI BUMAra€ThCsl JIMIIE MPOCTABICHHS
BJIACHOPYYHOI Bi3W MOCaI0BOi 0COOM IOPUAMYHOTO BIIALTY BHKOHABYOTO amapary,
KOO IIPOBEJICHO IOPUANYHY E€KCIIEPTU3Y 3a3HAYEHOTO MPOEKTY.

156. IligmucaHHs PO3MOPSAHKEHHS 3I1MCHIOETHCS OJIHOYACHO Yy TIalepoBiil Ta
CJIEKTPOHHIN (popmax.

157. Po3nopsiiskeHHS PEECTPYIOTHCS B CUCTEMI €JIEKTPOHHOTO JOKYMEHTOOOITy
00JacHOi pajiu 13 3aCTOCYBAHHIM BIJMOBITHOTO MPOEKTY €JIEKTPOHHOTO JOKYMEHTA.
[Ipu uboMy Ha manepoBUil TPUMIPHHUK BIJAMOBIIHOTO aKTa MPOCTABIISETHCA HOMEP Ta
Jata peecTparlii, ski OyJ0 aBTOMATUYHO MPUCBOEHO CHUCTEMI EJIEKTPOHHOIO
JIOKYMEHTOO00ITY 001aCHOT pajiu.

Po3nopsiipkeHHsT 3 OCHOBHOI JAISUTBHOCTI Ta 3 aAMIHICTPATUBHO-TOCIOAAPCHKUX
MUTaHb HYMEPYIOTHCS y TIOPSIIKY X BUJIAHHS y MEKax KaJeHAApHOTO POKY Ta MarOTh
OKpEMY TOPSIIKOBY HyMepalliio.

158. OsnaiiomyieHHsI TpaliBHUKIB BHUKOHABYOrO amapary oOJacHOl paau 3
PO3MOPSKEHHSM 3/I1MCHIOETHCS B €NIEKTPOHHIHN (hopMi.

dakT nOBeJCHHS ITOKYMEHTa JIO BiJOMa II0OCQJ0BOi 0coOu o00macHOi paau
3MIIHCHIOETHCS 3aC00aMU CUCTEMU €JIEKTPOHHOTO JOKYMEHTO00ITY 00J1acHOT pajiu.

159. ®axT o3HalOMIIEHHS TOCaIO0BOi 0COOM 00JIacCHOI paau 3 PO3MOPSIKEHHIM
3IMCHIOETHCST 3aC00aMU CUCTEMH €JIEKTPOHHOTO JIOKYMEHTOOOIry 00J1acHO1 pajau 3
BUKOPUCTAHHAM KBaJII(PIKOBAHOTO €JIEKTPOHHOTO MIJNKUCY BIAMOBIAHOI MOCaT0BOI
0coou.

CnijibHI po3NOpsAIKEHHSI YCTAHOB

160. Tlopsimox MiATOTOBKH CIUIBHOTO PO3IMOPSKEHHS KUIBKOX YCTaHOB
BU3HAYAETHCS [HCTPYKITI€IO 3 NUJIOBOJICTBA.


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n593
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IIpo€exTH aKTiB HOPMATHUBHO-NMIPABOBOI0 XapaKTepy,
SIKi BiIMOBITHO 10 3aKOHOJABCTBA MIVISATal0Th AePKaBHiil peecTpauii

161. Jlep>kaBHa peecTpallisi po3MOpsIKeHb HOPMATHBHO-IIPABOBOTO XapaKTepy
3IIHCHIOETBCS y TOPSIIKY, BU3HaueHOMY lloJ0kKeHHsIM IMpo JepKaBHY peecTpalito
HOPMATHUBHO-TIPABOBUX AaKTIB MIHICTEPCTB Ta IHIIMX OpraHiB BUKOHABYOi BIAJIH,
3aTBepkeHUM noctanoBoio Kabinery MinictpiB Ykpainu Bia 28 rpyans 1992 poky
Ne 731 (3II Ykpainm, 1993 p., No 1-2, ct. 28; Odimiitnuii Bicauk Ykpainu, 1998 p.,
Ne 42, cr. 1551, 2008 p., Ne 25, ct. 770).

162. Jlep>xaBHa peecTpailisi 3M1MCHIOETbCS B EIEKTPOHHIN (QopMmi y BUTIIAIL
3ammcy, BHECEHOTO 10 JlepkaBHOTO peecTpy HOPMATHBHO-TIPABOBUX — AaKTiB
MIHICTEPCTB Ta 1HIIUX OpraHiB BUKOHABYOiI BJIaJM Ta 3aCBIUEHOIO CIEIIaIbHO IS
IIbOTO MTPU3HAYCHOIO KBaTi(hiIKOBAHOI E€JIEKTPOHHOIO MEYaTKOIO0, Ky HakKJiajla ocoda,
110 BHECJIA 3aMKC J0 3a3HAYCHOTO PEECTPY.

Po3ais 5. MOHITOPUHI 3A CTAHOM BUKOHAHHA
YIIPABJIIHCBKHUX PIIIEHDb

163. MOHITOpPUHT BUKOHAHHS YIPAaBIIHCHKUX PIIIEHb € CKIAJOBOI0 CHCTEMHU
KOHTPOJIF0O B OOJIACHIM pajil Ta MPOBOAUTHCS 3 METOK HAIJISAYy 32 BHKOHABCHKOIO
JIUCIUILIIHOIO.

164. MoHniTopyHT BKIIIOYae B cebe OesmepepBHE CIOCTEPEIKEHHS 3a IPOIECOM
BUKOHAHHS YIPABIIHCHKUX PIIIEHb Ta BUSBIEHHS BIIXWJIEHb BlJ CTPOKIB BUKOHAHHS
1HJIUKATOPIB.

165. MOHITOPUHT BUKOHAHHS YIPABIIHCHKUX PIllIEHb 3IHCHIOETHCS 3arajbHUM
BIIIUVIOM 3a JOMOMOTOI CHCTEMHU MOHITOPHUHTY, IHTETPOBAHOI B CHCTEMY
€JIEKTPOHHOTO JOKYMEHTO00Iry 00JlacHO1 pajyu Ha OCHOBI JaHUX 13 peecTpariiiHo-
MOHITOPUHIOBOI KapTku. BiamoBigHa cuctema 3abe3nedye onepaTUBHUN JOCTYII JI0
Bciei i1H(popMmanii npo cTaH BUKOHAaHHA OYJIb-KOTO JOKYMEHTa, WIOJ0 SKOTrO
3MIMCHIOETHCS MOHITOPUHT Ta METOAUYHUIN aHall13 BIMOBIIHUX JTAHUX.

166. MoOHITOPUHI NPOBOAMTHCS LUIIXOM 300py, OOpOOKHM Ta cucTeMaru3allii
iH(dopMallli Mmpo CTaH BHUKOHAHHS YOPABMIHCHKUX PIIIEHb 33 BU3HAYCHUMH
1HIUKATOpaMH.

167. Imamkaropamu CTaHy BHKOHAHHS YMPABIIHCHKUX PIMIEHbh € MOMEHT
3aKIHYEHHS BU3HAYCHUX I, HANpUKIAJ]: HAKIAIACHHS EJIEKTPOHHOI PEe30JIIoIIii,
CTBOPECHHsSI ~ JJOKyMEHTa, TIOTO/DKCHHS JIOKYMEHTa, IMIANHUCAHHSI JOKYyMEHTAa,
peecTpallisi Ta BiAMPaBICHHS TOKYMEHTA TOIIIO.


http://zakon2.rada.gov.ua/laws/show/731-92-%D0%BF/paran35#n35
http://zakon2.rada.gov.ua/laws/show/731-92-%D0%BF/paran35#n35

37

168. Inaukatopu, CTPOKU BUKOHAHHS 1HAMKATOPIB Ta 1HIII JaHi, HEOOX1AH1 JJIs
MOHITOPUHTY, B aBTOMAaTHYHOMY PEKHMI 3aJCKHO BiJ O0O0paHOro CTarycy
IMpU3HAYCHHS JOKyMEHTa Ta/a00 aBTOMATH30BAaHOMY PEXHMIi BHOCATBCS IO
peecTpalifHO-MOHITOPUHIOBOT KapTKH. 3arajJlbHUM BIJJIIJIOM I 4ac BXIJHOI
peecTparii JOKYMEHTa, KEPiBHUKOM - IIiJI 4aCc IEPBUHHOTO PO3TIISAIY; aBTOPOM
JOKyMEHTA - ITi]T 9aC HOT0 CTBOPEHHH.

169. koo JOKYMEHT MICTHTH KiJIbKa OKPEMHX YINPaBIIHCHKUX 3aB/aHb,
MOHITOPUHT BHWKOHAHHS IMX 3aBlIaHb 3IHCHIOETbCS B OJIHIM peeCTpariiiHo-
MOHITOPUHT'OBIN KapTIIi.

170. TIlicns 3aBepmieHHS poOOOTH HAa JOKYMEHTOM JI0 PEECTpaIiitHO-
MOHITOPUHIOBOI KapTKU aBTOMATHYHO BHOCUTBHCS BIMITKA MPO 3aBEPILICHHS HOTO
BUKOHAHHS (1HAMKATOp 3aBEPIICHHS BUKOHAHHS) Ha MIJACTaBl CTATyCy NMPU3HAYCHHS
3apeECTPOBAHOIO TPOEKTY EJIEKTPOHHOIO JOKyMEHTa. BigmiTka mpo 3aBepiieHHS
BUKOHAHHS JIOKYMEHTa CBIIYUTH IPO T€, 10 POOOTY HAJ JTOKYMEHTOM 3aKIHYEHO.

171. MoHITOpUHT 31HCHIOETHCS 32 BUKOHAHHSM 3aBJaHb, BU3HAUCHUX 3aKOHAMH
VYkpainu, nocranoBamu BepxoBHoi Pagu Yxkpainm, ykazamu IIpesmnenra Ykpainw,
aktaMu Ta JopydeHHsmMu lIpesunenta VYkpainu, aktamu KabGinety MiHicTpiB
Vkpainu, npopyudeHHsmu Ilpem’ep-MiHicTpa VYKpaiHu, NPOTOKOJAMU Hapax Mifg
rosioByBaHHsAM [Ipem’ep-minicTpa Ykpainu, I[lepmioro Bine-npem’ep-miHicTpa, Bile-
npem’ep-MmiHicTpiB, Minictpa KaOinery MinictpiB, Jlep:kaBHOro cexkperaps
Kabinery MinictpiB, nuctamu Apaminictpauii Ilpe3uaenta VYkpainu, ['onoBu
BepxoBHoi Panu Ykpainu Ta iioro 3acTynHUKIB (1110 TOTpeOyIOTh HaJlaHHS BIAMOBIII
PO PE3YJbTATH 1X PO3IISAAY), JUCTaMU Y TOBHOBakeHOro BepxoBHoi Paau Ykpainu
3 IpaB JIFOJUHU, 3BEPHEHHSMU KOMITETIB, THMYACOBHUX CHELIaIbHUX Ta TUMYACOBUX
cimauux komiciii BepxoBnoi Paau Ykpainu, genyrarcbkux ¢pakiiii BepxoBHoi Paau
VYkpainu, 3BEpHEHHSMU Ta 3alUTaMU HAPOJHUX JEMyTaTiB YKpaiHu, JHCTaMH
PaxyHkoBoi manaTu, MIDKHAPOJHUMHU 3000B’sA3aHHSMU YKpaiHU B  paMKax
ciBpoOITHUIITBA 3 MIXKHApOJIHUM BaJTIOTHUM (POHIIOM, 3000B’A3aHHSIMU Y KpATHU Y
chepax €BpOMEHCHKOI Ta €BPOATIAHTUYHOI 1HTErpallii, 30KkpemMa CIpPSIMOBaHUX Ha
BUKOHAHHS YTOIUM PO acoliamiro MK YKpaiHOW, 3 OJHIEI CTOpOHHU, Ta
€pponeiicbkkum Coro3oMm, €BponecbKUM CIIBTOBAPUCTBOM 3 aTOMHOI €HEprii Ta
iXHIMUA JepaBaMHU-WICHAMH, 3 1HIIOI CTOPOHM, IHIIMX MIXHApPOJHUX JOTOBOPIB
VYKpainu 3 nUTaHb €BPONENCHKOT IHTETpaIllil 1 JOMOBIEHOCTEN Mik YKpainoto Ta €C,
plYHUX HalloHAJIBHUX MporpaM y pamkax Kowmicii Ykpaina - HATO, pimens Kowmicii
Vkpaina - HATO y pamkax Xaptii npo 0co0JiiBe MapTHEPCTBO MiX YKpaiHOK Ta
Opranizariero [liBHIYHOATIIAaHTUYHOTO IOTOBOPY Ta Jleknapairii mpo ii JOMOBHEHHS,
IHITUX MDKHApOAHUX JoroBopiB Mik YkpaiHoto Ta HATO Ta ymoBHOBakeHUMH
opranamu HATO; micismu OOH, OBCE, CBiToBuM 0aHKOM, €BpONEHCEKUM OaHKOM
PEKOHCTPYKIIi Ta PO3BUTKY, IHIIUMU MDKHAPOJHUMH OpTaHi3allisiMH B YacTHHI
I[IThOBOTO BUKOPUCTAHHS TEXHIYHOI Ta JIOHOPCHKOI JOMIOMOTH; PIlIEHHAMH 00JaCHO1
paau, mpe3unaii o0JacHOi pajau, PEKOMEHMAIisIMH, BHUCHOBKAMH Ta PIMICHHSIMHU


http://zakon2.rada.gov.ua/laws/show/984_011
http://zakon2.rada.gov.ua/laws/show/984_011
http://zakon2.rada.gov.ua/laws/show/984_011
http://zakon2.rada.gov.ua/laws/show/994_002
http://zakon2.rada.gov.ua/laws/show/994_002
http://zakon2.rada.gov.ua/laws/show/950_021
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MOCTIMHMX KOMICIM 00JIacHOI paju, IHIIUX KOJIETIAJIbHUX OpraHiB, CTBOPEHUX
pitmeHHsM o6nacHOi paau abo pO3MOPSHKCHHSAMH TOJIOBH O00JIacHOT paju, Ta
3aBJIaHHSAMH, BU3HAUYCHUMH PO3MOPSHKCHHIMHI a00 JOPYUYCHHSIMH TOJIOBUA 00JacHOI
paam, 3amMTaMyd Ta 3BEpHEHHSMHU JCMyTaTiB 00JacHOi paad TOINO, IIOAO SKHUX
BCTAHOBJICHO CTPOKH iX BUKOHAHHS.

172. Crpokun BUKOHAHHS BHYTPIINIHIX JIOKyMEHTIB OOYHCIIOIOTHCS B
KaJICHAApHUX THSX, TOYMHAIOYM 3 JIaTH PEECTpallii, a BXITHUX - 3 JaTH HAIXOKCHHS
(TocTaBKM Yepe3 cHUCTeMy B3aeMozii) abo 3 JaTH HACTYIHOTO poOOYOro JHA y pasi
HAJXO/KEHHS (IOCTaBKH) TOKYMEHTa MICHsl 3aKiHYEHHs poO0dYoro AHs, y BHXIIHI,
CBATKOBI Ta HEpOOOU1 JHI.

Skio octaHHIA JIeHb CTPOKY BHKOHAHHS JOKYMEHTA IMpUIIAa€ Ha HEpOoOOUMUit
JI€Hb, CTPOKOM BHUKOHAHHS JOKYMEHTa BBaXKA€ThCS MEPIINM poOOYMil JIeHb MiCis
HACTaHHS CTPOKY BUKOHAHHS.

173. Y pa3i 3MiHU CTPOKIB BUKOHAHHS 1HJMKATOpa MPAI[iIBHUKOM 3arajbHOTO
BIIIITY yV PpEeECTpaIliiHO-MOHITOPUHIOBIM KapTill MPOCTABISETHCS HOBUM CTPOK
BU3HAYEHOI0 1HIUKATOpA Ta 3a3HAYAETHCS MPUYMHA OT0 3MIHHU.

174. llepeBipka CTPOKIB BHUKOHAHHS JOKYMEHTIB IPOBOAMTBHCS 3a BCiMa
1HAMKATOpaMH TMPOXOXKEHHSI TOKYMEHTa J10 3aKIHYEHHsSI CTPOKY HMOro BHUKOHAHHS
(Y pa3l BIIXUJIEHb CUCTEMOIO MOHITOPUHTY 3a JOMIOMOTOI0 €JIEKTPOHHUX HaraJayBaHb
BUKOHABII0O HAJCUJIAIOTHCA TIOMNEPEIKEHHS, [0 AaBTOMAaTHYHO T'€HEPYIOThCS
CUCTEMOIO E€JIEKTPOHHOTO JIOKYMEHTOO00Iry 00J1acHOT pajin) y MOPSIIKY, BA3BHAYEHOMY
[HCTpYKIIi€O 3 ITTOBOJCTBA.

175. Tlicna BUKOHAHHS JOKyMEHTa 3arajbHUM BIJIT TEpeBipsi€ BiAMOBIAHICTh
KIHIIEBOTO PE3yJIbTaTy IOCTaBJICHOMY 3aBIaHHIO, 3a PE3yJIbTaTOM YOro NpHiiMae
pIIICHHS TIPO IPUMUHEHHS MOHITOPUHTY.

[IpunuHEeHHsT MOHITOPUHIY 3JIACHIOETHCS JIMIIE Ha MIACTaBl 3a3HAYEHOI
NEPEBIPKU.

176. Jlani npo BUKOHAHHS JOKYMEHTAa Ta MPUIHUHEHHS MOHITOPUHTY BHOCSTBCS
JI0 PEECTPALIIITHO-MOHITOPUHIOBOT KapTKU MPAI[IBHUKOM 3arajibHOTO BIAJLTY.

JlokyMeHT Moke OyTH 3aKpUTUWA 'O CHOpaBU JIMILE MiCiIs BHECEHOI [0
PEECTPAIITHO-MOHITOPUHTOBOT KAPTKHU BIIMITKH MPO MPUITHHEHHS MOHITOPUHTY.

177. JlneM BUKOHAHHS 3aBJlaHb, BU3HAYCHUX B aKTaX OpraHiB JACp>KaBHOI BJIAJIH 1
JTOPYYCHHSIX BHIIUX TOCAJOBUX OCIO0, BUKOHAHHS 3alUTIB, 3BEPHEHb Ta 1HINIOI
kopecnonieHii Bepxosuoi Panu Ykpainu BBakaeThCs ACHb HAJICUIAHHS 00JIaCHOIO
paZiol0 EJIEKTPOHHOTO JOKyMEHTa 4Yepe3 CHUCTEMY B3a€EMOli, a y BHUIIAJIKaX,



39

BU3HAYCHHUX MTyHKTOM 2 1i€i [HCTpyKIi, - J€Hb peecTpalii JOKYMEHTa OpraHOM,
KWW BU3HAYUB BIANOBIAHE 3aB/IaHHA.

Indopmaniiino-10BiaKoBa pod0oTa 3 €JIEKTPOHHUMM JOKYMEHTAMU

178. IndopmariitHo-10BiIKOBA POOOTA 3 €IEKTPOHHUMH TOKYMEHTAMH TOJIATAE Y
MOIIYKYy HEOOXIMHUX JOKYMEHTIB 13 BHKOPUCTAaHHSIM CHCTEMH €JIEKTPOHHOTO
JIOKyMEHTO00ITY 00JIaCHO1 paiu.

179. lns migBUIeHHS €PeKTUBHOCTI pOOOTH MOUTYKOBOI CUCTEMH €JIEKTPOHHOTO
JOKyMEHTOOO0ITY O00JIaCHOI paju 3arajJbHUM BUIIUJIOM PO3POOJISSIOTHCS — TaKi
KiacudikariiHi JOBITHUKH:

KJacu(ikaTop MUTaHb JISTILHOCTI YCTaHOBH;

KJacudikaTop BHUIIIB IOKYMEHTIB;

KJ1acu(ikaTop KOPECIOH/ICHTIB;

KJ1Iacu(1KaTOp PE30JIIOIIH;

KJ1acu(pikaTop BUKOHABLIB;

KJ1acu(iKaTop pe3yJbTaTiB BUKOHAHHS JIOKYMEHTIB;

HOMEHKJIaTypa CIpas.

180. TlomrykoBa cucTemMa CHUCTEMH EJIEKTPOHHOTO JOKYMEHTOOO0Iry 00J1acHO1
paau Mae 3A1MCHIOBATH TOIIYK 32 KOHTEKCTOM (KJIFOUOBHM CJIOBOM abo0 (pa3oro)
€JICKTPOHHOTO JOKYMEHTa, BHJIOM €JIEKTPOHHOTO JOKyMEHTa, HOT0o 3arojOBKOM,

JTATOI0 IPUMHSATTS, HOMEPOM Ta JIaTOI0 HOTO peecTpariii, Horo aBTOpoM TOIIIO.

Po3nin 6. CUCTEMATHU3ALIA TA 3EPITAHHSA TOKYMEHTIB
Y AIJIOBOACTBI

CkiaieHHSI HOMEHKJIATYPH CIIPaB

181. HomenknaTypa cmpaB NpH3Hau€HA JJisl BCTAHOBJICHHS B OOJacHIM paji
€TMHOTO TMOPSAAKY (hOpMyBaHHS CIIpaB JjIsl JOKYMEHTIB, CTBOPEHHX B €JICKTPOHHIN Ta
nanepoBiii popmax, 3ab6e3nedeHHs iX 00Ky, ONepaTUBHOIO MOIIYKY JOKYMEHTIB 3a
iX 3MICTOM 1 BHJIOM, BU3HAUEHHS CTPOKIB 30€piraHHs CMpaB 1 € OCHOBOKO JJisi
CKJIQZICHHS OMKCIB CIpaB MOCTiHOTO Ta TpuBajnoro (moHan 10 pokiB) 30epiranHs, a
TaKOX JJIs 00Ky cripaB TuM4acoBoro (10 10 pokiB BkiIt0YHO) 30epiraHHs.


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n29
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182. Jlo HOMEHKJIATypH CIIpaB BKJIIOYAIOTHCS HA3BH CIpaB, IO (GOPMYIOTHCS Ta
B1I0OpakaroTh yCl €Talu JIIsUIbHOCTI, sIka JOKYMEHTYEThCS B 00JIaCHIN pajil, 30Kkpema
CIIpaBU MOCTIMHUX Ta TUMYACOBO JIFOUYUX PaJi, KOMICIH TOIIIO.

183. Ctpoku 30epiraHHs JOKYMEHTIB (HaJIE€KHICTh 0 CIIPaBH) BU3HAYAIOTHCS ITi[]
gac peecTpamii (I BXIJHUX JOKYMEHTIB) ab0 CTBOPEHHS IMPOEKTY JOKyMEHTa
aBTOPOM 3TiJHO 13 3aTBEPHKEHUM MiH IOCTOM TMEPeiKoM THUIIOBUX JOKYMEHTIB, IO
CTBOPIOIOTBCSI MiJl 4Yac [ISJIBHOCTI JEpKaBHUX OpPraHiB Ta OpraHiB MiCIIEBOTO
CaMOBpSyBaHHS, IHIIUX YCTaHOB, MIANPUEMCTB Ta OpraHizailiii, 13 3a3HaueHHSIM
CTPOKIB 30€piraHHs TOKYMEHTIB.

184. B oOmacHiii pamal CKJIaJalOThCS Ta BEAYThCI HOMEHKJIATYPH CIIpaB
CTPYKTYpHHUX ITIPO3/IUIIB BHKOHABUOTO amapary 1 3BeJcHa HOMEHKIATypa CIpaB
BHKOHABYOTO arapary o0JIacHOT pajiu.

185. Homenkiatypa crpaB CTPYKTYPHOTO HiApPO3ITy BHUKOHABUOTO amapary
CTBOPIOETBbCS B elekTpoHHid dopmi (momaroxk 10) mocamoBoo  0coboro,
BIIMOBIAAIBHOIO 32 J1JIOBOJICTBO B IMIJIPO3/LNI1, HE Mi3HIime 15 aucromnanga moTo4HOTO
POKY Ta IMOTOJUKYEThCS 13 3arajJbHUM BIIAUIOM. Bizyanizalisi HOMEHKIATYpHU CIPAaB
CTPYKTYPHOT'O MIJIPO3AUTY 3IIMCHIOETBCS 32 aBTOMAaTUYHO T'€HEPOBAHOK (HOPMOIO,
BHU3HAYEHOIO [HCTPYKIIi€IO 3 TITOBOJICTBA.

MetoauyHa gomnoMora y CKJaJeHHI HOMEHKJIATypH CIIPaB HAJA€ThCs 3arajbHUM
BI1JII1JIOM.

186. 3Benena HOMEHKIATypa CIpaB BUKOHABUOTO arapaTy OO0JIaCHOI paju
bOpPMYETBCA  CHUCTEMOIO  €JIGKTPOHHOTO  JOKYMEHTOOO0Iry o0OylacHoi paaud B
aBTOMaTH30BaHOMY pexumi (momatok 11) Ha OCHOBI HOMEHKIATYp CIIpaB
CTPYKTYPHHX IiJIPO3ALTIB B €JIEKTPOHHIN (Popmi.

187. Ha mizictaBi 3Be/IeHOT HOMEHKJIATYpU CTIPAaB BUKOHABUYOTO amapary 00JIacHO1
paau B €NEKTPOHHIN (OopMi CHCTEMA EJIEKTPOHHOIO JOKYMEHTOOO0Iry 00JacHOi paau
aBTOMATUYHO 3AIMCHIOE 11 Bizyamizailito 3a (Gopmoro, BHU3HA4YEHOIO [HCTpyKIi€w 3
TITIOBOJICTBA, sIKA JIPYKYETHCS Ta MOJAETbCA HA CXBAJICHHS EKCIEPTHO-TIEPEBIPHIi
KOMICIi JiepKaBHOTO apXiBy MHUKOJIAiBCbKO1 00JIaCTI.

188. 3BesmeHa HOMEHKIATypa chpaB 30epira€rbcsi Ta BHUKOPUCTOBYETHCS
CHUCTEMOIO EJICKTPOHHOTO JIOKYMEHTOOOIry oOOJlacHOi paau Jyisi aBTOMAaTH3allil
npoiieciB GOpMyBaHHs TOKYMEHTIB Y CITpaBu B 00JIaCHIN paji.

189. 3Benena HOMEHKIATypa CIpaB BUKOHABUOTO amapaTy OOJIaCHOI paju
HAIPHUKIHII KOKHOTO POKY (HE Mi3HIIIE TPYAHS) YTOUHSIETHCS Ta HAOUPae YMHHOCTI 3
01 ciyHs HACTYMHOTO KAJIEHIAPHOTO POKY.


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n558
http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n593
http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n567
http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n593
http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n593
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190. V cuctemi eaeKTpOHHOIO JIOKYMEHTOOOIry 0OJlacHOi pagu HOMEHKJIATypa
cipaB mpejacraBicHa y (Gopmi enektponHoi Tabmmmi (momatku 10, 11). I'padwum
TaOJUIII 3aITOBHIOIOTHCSI TAKIM YHHOM:

y rpadi O (mume nas 3BefeHOT HOMEHKJIATYpPH CIpaB) MPOCTABISEThCS Ha3Ba
CTPYKTYPHOTO MiAPO3/LTY, 0 SKOTO BITHOCITHCS 3alMCH PO BIATIOBIIHI CTIPaBH;

y rpadi 1 mpocTaBiseThCs 1HAEKC KOKHOI CIIPaBH;
y rpadyy 2 BKIIOYAIOTHCS 3aT0JIOBKHU CITpaB (TOMY, YaCTUHH);

y rpadi 3, sSKa 3aMOBHIOETHCS HAIMPHUKIHI KaJICHIAPHOTO POKY, 3a3HAYAETHCS
KUIBKICTB CIIpaB (TOMiB, YaCTHH);

y rpadi 4 3a3Ha4aIOTHCS CTPOKH 30€piraHHs CIpaB, HOMEPHU CTaTel 3a MEPesiKoM
JIOKYMEHTIB 31 CTpOKaMH 30€epiraHHs;

y rpadi 5 poOasATECS MO3HAYKH MPO MEPEXIHI CIIPaBU; MPO CIPABH, 110 BEAYThCS
y manepoBiii (opMi; Mpo MOCag0BUX OCIO, BIAMOBIIAIBLHUX 32 (DOPMYBAHHS CIIPaB;
PO MepeJaBaHHs CIpaB 10 3arajbHOro BIAJLIY Ha apXiBHE 30epiraHHs a00 IHIIUX
YCTaHOB AJIA iX MPOJIOBKEHHS TOIIIO.

191. HanpukiHii poky A0 HOMEHKJIATYpH CIpaB CTPYKTYPHOTO MiAPO3ILTY Ta
3BEJIEHOT HOMEHKJIaTypH CIIpaB BUKOHABUOTO amapary OOJacHOi paju CKIalaloThCs
M1JCYMKOBI 3alIMCH B €J1EKTPOHHIN (OpMI PO KIIBKICTh (PAKTUYHO 3aBEJICHUX CIIPAB,
K1 TIMACYIOTHCS BIMOBIIAIbBHUMH 0CO0aMH 3TiHO 3 [HCTPYKIII€rO 3 JIIJTOBOJCTBA.

@dopMyBaHHA €JIeKTPOHHUX CIIPaB

192. I'pynyBaHHS BUKOHAHUX JOKYMEHTIB y €JIEKTPOHHI CIIPaBU 3IIHCHIOETHCS
[EHTPAII30BAaHO B CHUCTEMI EJEKTPOHHOTO JIOKYMEHTOOOIry oOJacHOl paau
BIJIMOBIAHO 10 HOMEHKJIATYPH CIIPaB.

193. ®opmyBaHHS €NEKTPOHHUX CIIPaB 31MCHIOETHCS Y CUCTEMI €JIEKTPOHHOTO
JIOKyMEHTOO0ITY 00JacHOi pajJy B aBTOMaTU30BAHOMY PEXHMMI Ha MiJICTaBl 1HAEKCY
€JIEKTPOHHOI CIIPaBHU.

194. EnexTpoHHI JOKYMEHTH, BITHECEH1 JO OJIHIE€I €JIEKTPOHHOI CIpaBH, MalOTh
OyTH JIOTIYHO TOB’s13aH1 Mk COOOIO 3a IOMIOMOTOI0 BiJOMOCTEH MPO HUX B CUCTEMI
€JIEKTPOHHOT'O JOKYMEHTO00Iry 00J1acHOT paju.

195. Ilix gac ¢opMyBaHHS €IEKTPOHHUX CIPAB CIIiJI JOTPUMYBATUCS 3araJIbHUX
MpaBuJI 3 ypaxyBaHHSIM TaKUX BUMOT:
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IpyMyBaTd A0 EIEKTPOHHUX CIIpaB JOKYMEHTH, BUKOHAHI MPOTATOM OJIHOTO
KaJICHJIapHOTO POKY, 3a BHUHATKOM TMEPEXiIHUX EJIEKTPOHHUX CIpaB (BEILyThCS
MIPOTATOM KIJIBKOX POKIB);

JIOKYMEHT-BIIIIOBI/Ib TPYMY€ETHCS 32 1HIIIATUBHUM JTJOKYMEHTOM;

BKJIIOYATH B €JIEKTPOHHI CIPaBH JIUIIIE OPUTIHAIH, IPUMIPHUKH OPUT1HATIB 200 y
pa3i iX BIACYTHOCTI 3acCBiT4€HI B YCTAHOBJICHOMY HOpPSAKY KOIIi JOKYMEHTIB,
30KpeMa eJIeKTPOHHI KOIii MarnepoBUX OPUTIHATIB Ta €JIEKTPOHHI KOIii eTeKTPOHHUX
JTIOKYMEHTIB;

o0CSiT  €NEKTPOHHOI CMpaBU HE OOMEXKYEThCS KIJIBKICTIO E€JIEKTPOHHUX
JIOKYMCHTIB,

o0CAr €JIEKTPOHHOI CMpaBH (KUIBKICTh JOKYMEHTIB), II0 MICTUTh JOKYMEHTHU
nocTiiiHoro Ta TpuBasioro (moHany 10 pokiB) cTpokiB 30epiraHHs, MOBUHEH
BIJINOBIJIATH 0OCSATY CHpaBH, CHOPMOBAHOI 3 MANEPOBUX NMPUMIPHUKIB €IEKTPOHHOTO
JIOKYMEHTA.

196. [Ins gokyMeHTiB mocTiiHOro Ta TpuBaioro (moHaa 10 poxiB) cTpokiB
30epiraHHs, CTBOPEHUMX HA BHUKOHAHHA BXIJHOTO €JIEKTPOHHOIO JOKYMEHTAa,
TOJIOBHUM BHKOHABLEM BUT'OTOBJISIETHCS MAlEpOBA KOIIisl I[bOTO BX1AHOTO JOKYMEHTA,
sKa 30epiraeTbCa y CTPyKTYpPHOMY HIiAPO3LTIl Ta POPMYETHCS B €IEKTPOHHY CIIPaBY
BIJIMOBIHO /10 3aTBEPAKEHOT HOMEHKJIATYPH CITPaB.

197. MeroauuHe KEpiBHUIITBO Ta HATJIA 32 POPMYBaHHSAM €JIEKTPOHHUX CIPAaB B
oOJacHiM paji Ta il BUKOHABYOMY amaparti 3/IHCHIOIOTHCS 3aralbHUM B1JIIIOM.

30epiranHs eJJIeKTPOHHUX JOKYMEHTIB B 00JIacHIil paji

198. B oOnacHiii pami 3IIHCHIOETHCS IIEHTPali30BaHe 30€piraHHs €JIEKTPOHHUX
JTOKYMEHTIB. JIOKyMEHTH 30€epiratoTbCsi B yCTAHOBAX X CTBOPEHHS.

199. loxymeHTH 3 4acy CTBOPEHHS (HAJXOJKEHHs), a TaKOX YCl BiIOMOCTI MPO
HUX JI0 TIepeiaBaHHs Ha MOCTiiiHe 30epiraHHs ab0 3HMILEHHS B YCTAHOBIEHOMY
MOPSIZIKY 30€epiratoThCsi B CUCTEMI €IEKTPOHHOTO JAOKYMEHTOO00Iry 00JIacHOI paju,
JIOT1YHO 3TPYNOBaH1 y CIPaBU 3T1JIHO 3 HOMEHKJIATYPOIO CIIPaB.

200. AynioBizyanbHi TOKYMEHTH (ay/1i0- Ta BiJI€03aMUCH) 3aCi/IaHb KOJIET1aThbHUX
opratiB 00JlacHOT paju y pasi iX CTBOPEHHsI 30€piraloThCsl y CUCTEMI €JIEKTPOHHOTO
JTOKyMEHTO00ITY o0nacHoi panu. BigmoBimaqbHUM 3a IOAaBaHHS ay/10Bi3yaJIbHUX
JIOKYMEHTIB y CUCTEMY €JIEKTPOHHOTO JTOKYMEHTOO0OIry 00JacHOi pajy € MparliBHUK
BUKOHABYOTO amapary o0JacHOT paau, IKui 0e3mocepeIHhO 3a0e3euye OpraHi3alliro
poOOTH BIJIMOBIAHOTO KOJIETIAIBHOTIO OPraHy.



43

201. 3a 1oCTymHICTb, IITICHICTh Ta BIATBOPIOBAHICTh CICKTPOHHUX JTOKYMEHTIB 1
CJICKTPOHHUX CIHpaB, MO 30€piraroThCsl B CUCTEMi EJIEKTPOHHOTO JIOKYMEHTOOOIry
o0JlacHOI pajy, BIMOBIAAE CTPYKTYPHHUM MiAPO3A171 BUKOHABYOTO arapary, Ha KU
MOKJIaJIEHO O0OB’SI3KM MIOJI0 TEXHIYHOTO CYNMPOBOKCHHSI CHCTEMH E€JICKTPOHHOTO
JIOKyMEHTOO0ITY 00JIaCHO1 paJIu.

202. TlpamiBHUKE BHUKOHABUOTO amapaTy oOOJacHOi paad MarTh JOCTYI 0
CJICKTPOHHUX CIIPaB Yepe3 CHUCTEMY EJIEKTPOHHOTO JTOKYMEHTOOOITy 00JlacHOT paau
BIJIMTOBITHO JI0 TIPaB, BUBHAYEHUX PO3MOPSIAUYNM JOKYMEHTOM O0IacHOI paju.

203. BunaBaHHs €JIEKTPOHHUX CIIPaB, OKPEMHUX €JIEKTPOHHUX JOKYMEHTIB 1HIIUM
YCTaHOBaM 3/1MCHIOETHCS 3 JJO3BOJIY TOJIOBU 00JIacHOT paau abo 0coOH, sika BUKOHYE
oro o0OOB’SI3KM, NUIAIXOM CTBOPECHHS MNPUMIPHHUKIB a00 KOMiNA IUX JTOKYMEHTIB
(ENEeKTPOHHUX CIIPaB).

204. V pa3i 3BepHEHHs 10 00JIaCHOI paju YIMOBHOBAXXEHOI OCOOM Ha MIJCTaBl
OpUTIHANy yXBaJH CIIAYOrO CyAll, CyAy ILI0J0 HaJaHHS THUMYacOBOIO JOCTYITYy 1O
JIOKYMEHTIB TOJIOBa OOJAacHOI paayd HEBIAKIAJHO BHJAAE JOPYUYCHHS 3arajibHOMY
BIIITy Ta BIANOBIAHOMY CTPYKTYPHOMY HIAPO3JIUTY BHKOHABYOIO amapary
3a0€3MeYNTH BUKOHAHHS yXBaJlH.

Y Mexax peanizallii JOpy4eHHs M0caioBa 0co0a 3arajbHOro BIIIITY:

CTBOPIOE Ta PEECTPYE KOIMIKO YXBaJU CIITYOTO CYIl, Cyay MICisl Tmpes’ siBICHHS
OpUTIHATY TaKOi yXBaJIH;

Hajiae 0co0l1, 3a3Ha4YeHId B yXBaJll, TAMYACOBHM JOCTYM O JOKYMEHTIB, 30KpeMa
MOXJIMBICTh O3HAHOMJICHHS 3 HMMH, BUTOTOBJICHHS TAIEPOBHUX KOIMM BiIMOBIIHUX
CJIEKTPOHHUX JOKYMEHTIB a00 y pasi, KOJU B yxXBajl mepeadaueHo iX BUIYyUYEHHS
(3mificHeHHsST BHWIMKH), - CTBOPEHHS €JEKTPOHHUX NPUMIPHHUKIB BIIMOBITHUX
€JIEKTPOHHHUX JOKYMEHTIB;

HaJa€ JIOMOMOTY Yy CKJAQJEHHI ONHCY €JIEKTPOHHUX JOKYMEHTIB, IO
BWJIYYaIOThCS (BUIMKA SIKUX 3/IIMCHIOETHCS ), SIKUM 3aTUIIAETHCS B 00JIACHIM pai.

205. IIpo BUIIyUYEHHS €JNEKTPOHHUX OKYMEHTIB CKIAJAEThCS aKT (IIPOTOKON) Y
JBOX MPUMIPHHUKAX, NEPIIUH 3 IKUX 3aJHUIIAETHCA B YCTAHOBI, a IPYTUH MEPEAAEThCs
BIJIMOBIIaIbHIN 0CO01, 3a3HAYCHII B yXBaJl.
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Pozaia /7. ITIOPAJOK IIIZITOTOBKU EJIEKTPOHHUX CIIPAB
10 ITEPEJABAHHSA J1JI51 APXIBHOT'O 3BEPII'AHHSA

Excnepru3sa miHHOCTI JOKYMEHTIB

206. ExcrepTu3a IIHHOCTI JOKYMEHTIB B €JEKTPOHHINH (hopMi MPOBOAUTHCS
BIJITOBITHO /10 3aKOHOJIABCTBAa y cepi apXiBHOI CIIpaBU Ta JIJOBOJCTBA 3a THMHU XK
NpaBUJIaMH, IPUHIIUIIAME Ta KPUTEPISIMH, 110 1 JOKYMEHTIB y Marneposiit popmi.

207. ExcriepTH3a IHHOCTI IOKYMEHTIB IPOBOAUTHCS B €IEKTPOHHIN Popmi, KpiM
JIOKYMEHTIB, BU3HAUYEHUX a03allaMu IPYTUM - I ITUM MyHKTY 2 1€l [HeTpyKiii.

208. Ilim vac mpoBeACHHS EKCIEPTH3U I[IHHOCTI EJIIEKTPOHHUX JOKYMEHTIB
3MIMCHIOETHCSL BiOIp MOKYMEHTIB MOCTIHHOTO Ta TpuBanoro (moHan 10 pokiB)
CTpOKIB 30epiraHHsi JUJIsi: HaJlaHHA JOCTYIy 0c001, BIJMOBIJAIbHINA 32 BEICHHSA
apXiBHHUX CIpaB; OJIOKyBaHHS IpaBa IHIIUX MPAI[IBHUKIB BUKOHABYOTO arapaTy Ha
penaryBaHHsl peeCTpalliitHO-MOHITOPUHTOBOI KApTKU JOKYMEHTIB, SKI TIEPENat0ThCs
Ha apXiBHE 30epiraHHs; BUJIYUYEHHS [JIi 3HUILNEHHSA JTOKYMEHTIB Ta EJIEKTPOHHUX
CIPaB 32 MUHYJII POKH, CTPOKH 30€piraHHs KX 3aKIHUHIIUCS.

209. 3a pesynpTaTamMM EKCIEPTH3U IIHHOCTI €JIEKTPOHHUX JOKYMEHTIB Y
CTPYKTYPHOMY MiAPO3/1JI BUKOHABYOIO amapary oco0O0l0, BIANOBIAAIBHOK 32
JTOBOACTBO Y MiApo3aini, 1o 31 rpyaHs HACTYMHOTO POKY B €NEKTPOHHIM (opmi
CKJIa/Ial0ThCS OIKMCH €JIEKTPOHHUX CHpaB MOCTiiiHOTO, TpuBajoro (moHaa 10 pokiB)
CTPOKIB 30€piraHHs, a TaKOX TOTYIOTbCA MPOMO3UIIT A0 aKTa MPO BUIYYEHHS IS
3HMINCHHS JOKYMEHTIB, HE BHeCeHHUX 10 HarioHanpHOro apXxiBHOTO (OHIY, 0 SKUX
BKJIFOYAIOTHCS €JIEKTPOHHI CIPaBH 3 JIOKYMEHTAMHU Yy TAepoBii Ta y pa3l MpUUHSITTS
BIJIMOBITHOTO PIIIEHHS T'OJIOBOIO 00JIACHOT paJivd - B €JIEKTPOHHIN (popmax.

Onucu eIeKTPOHHMUX CIIpaB CTPYKTYPHOTO MiAPO3MLTy BUKOHABUOTO amapary 1
MPOMO3UINT 0 aKTa MpO BUIYYEHHS [JI 3HUIIECHHSA JOKYMEHTIB BI3YIOThCS
YKJIaJa4eM OIMCY, KEPIBHUKOM 3arajJlbHOrO BIAJAUTY Ta HIANHCYIOTHCS KEPIBHHUKOM
BIIMOBITHOTO CTPYKTYPHOTO MIIPO3/ILITY.

210. Ha migctaBi €IEKTPOHHUX ONMCIB E€JIEKTPOHHHMX CHpPaB CTPYKTYPHOTO
MIPO3/1Ty BUKOHABYOrO amapaTy Ta MPOMO3HUIIA 0 aKTa MpO BWIYYCHHS s
3HUIIEHHS JOKYMEHTIB 0C00010, BIJIMOBIIAJILHOK 3a BEACHHS apXIBHUX CIIpaB B
CJIEKTPOHHIA (opMi MICAS TPUUHATTS 10 apxiBy OO0JACHOI paau JOKYMEHTIB
CTPYKTYPHUX MIAPO3/TIB, CKIAJAIOTHCA EJIEKTPOHHI OMHWCH EJIEKTPOHHUX CIIpaB
nocrtiitHoro, TpuBajoro (mouan 10 pokiB) cTpokiB 30epiranus (momartok 12) Ta akT B
CJICKTPOHHIN (OopMi MPO BUIYUCHHS NJIsi 3HHUIICHHS JOKYMEHTIB, HE BHECEHHX JI0
HartionansHoro apxisuoro Gonmy (nogarok 13).


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n30
http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n576
http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n584
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211. Ha miacraBi CKIaJ€HUX B €JIEKTPOHHIN (hOpMI OMHUCIB CIpaB Ta aKTa IPo
BUJIYYCHHS JJIsi 3HUIICHHS JOKYMEHTIB YCTaHOBH CHCTEMa EJICKTPOHHOTO
JIOKYMEHTOO00ITy 00J1aCHOT paJy aBTOMAaTUYHO 3/1MCHIOE 1X Bi3yasizallito 3a (opMoro,
BU3HAUYCHOIO |[HCTPYKIli€l0 3 IIJTIOBOJACTBA, sAKa y pa3i HEOOXIJHOCTI Moxe OyTu
pO3ApyKOBaHAa.

212. Tlpoueaypa 3HHILEHHS EJIEKTPOHHUX IOKYMEHTIB 3IIMCHIOETHCS JIHUILIE Y
pa3i TPUAHSTTS KEPIBHUIITBOM OOJAaCHOT paaW BIAMOBITHOTO PIMICHHS Ta
BU3HAYAETHCS [HCTPYKITI€IO 3 TJIOBOICTRA.

213. AKT mpo BWIyYEHHS JJS 3HUIICHHS JOKYMEHTIB 00JacHOi paad, IIo
30epiraroThbes B €ICKTPOHHIM (OpMi, CTBOPIOETHCS JIUIIIE B €IEKTPOHHIN (opMi.

Howmep Ta gata akta mpo BUIIYyYEHHS JUIsl 3HUIIECHHS JTOKYMEHTIB 00JacHOI paau
MPUCBOIOIOTHCSI CHCTEMOIO €JIEKTPOHHOTO JOKYMEHTOOOITY 00JIacHOT paau TMicis
HOT0 3aTBEp/KEHHS B €JIEKTPOHHIN (opMi.

214. YV pa3i xonu Ajs JOKYMEHTa 3a pe3yJibTaTaMH IPOBEACHOI EKCIEPTU3U
IIHHOCTI BU3HAYEHO TMOCTIMHUN CTpPOK 30epiraHHs, BIAMOBIJAIBLHOIO 0CO00I0
BUTOTOBJIIETBCS MallepoBa KOMIS TAaKOrO JOKYMEHTa 3 Bi3yali3all€l0 PEKBI3UTIB
nianucy ocoOu, sika MIANUCYBaja LE eNeKTPOHHUM MTOKyMeHT. Takox 1 Koris
3aCBIIUYETHCS MEUATKOK0 00JIACHOT paJiu.

215. MeTtoauyHa J0TIOMOTa y CKJIAJCHHI OMHCIB €JIEKTPOHHUX CIPaB HAA€THCS
3arajbHUM BIJUIIJIOM BUKOHABYOTO anapary o0JacHOi paju.

OdopMiaeHHS eJTeKTPOHHUX CIIPAB

216. 3a pesynpTaTaMy MPOBEACHOI EKCIEPTU3H LIHHOCTI BiiOpaHi €NIeKTPOHHI
cnpaBu TocTiHOro 1 TpuBasioro (monan 10 pokiB) cTpoKiB 30epiraHHs MOTPEOYIOThH
CTBOPEHHSI TarepoBOro MPUMIPHUKA €JIEKTPOHHOI CIpaBU, 3aCBIAYEHOTO 3TiTHO 3
[HCTpyKILIi€TO 3 A1TOBOCTBA.

[TarepoBl MPUMIPHUKK €JIEKTPOHHOI CIPaBU MOCTIMHOTO Ta TPUBAIOro (IMOHAA
10 pokiB) cTpoKiB 30epiraHHsi CTBOPIOIOTH BIANOBIAQJIbHI MPALIBHUKA CTPYKTYPHHUX
H1PO3A1IIB, SIK1 (POpMYyBaIM BIANOBIAHI €IEKTPOHHI CIIpaBU. Y pasi peopraHizailii 4u
JIKBIAAIl  CTPYKTYPHOTO  MIAPO3AUTY  3a3HAU€HI MPUMIPHUKH  CTBOPIOIOTH
BIIMOBIJaIbHI 0COOM X MPABOHACTYITHUKIB.

VY pasi gikBigaiii CTPYKTYPHOTO MiApO3aAlUTy Oe3 BU3HAUYCHHS NPABOHACTYITHHUKA
eKCIIepTU3a IIHHOCTI Ta CTBOPCHHSI 3a3HAYEHWUX NPUMIPHUKIB 3IIMCHIOETHCS Y
npoleci JIKBiAaNii CTPYKTYPHOTO MiAPO3AUTY MiJl 4ac MiATOTOBKH CIIPaB IMiJIPO3JALTY
JUTSI TIepeIaBaHHs JI0 3arajJbHOTO BIIJIITY Ha apXiBHE 30epiranHs. Y TakoMy BHUIIAJKY


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n593
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JOKYMEHTH THMYacOBOTO 30€piraHHs 3HMIIYIOTBCS JTOCTPOKOBO, OApa3y IiCis
EKCTEPTHU3HU LIHHOCTI.

217. TlinroToBKa mamnepoBUX MPUMIPHUKIB €JIEKTPOHHHUX CIpaB A0 MepeaaBaHHS
3arajJlbHOMy BUIIUTy Ha apXiBHe 30epiraHHs 3JIMCHIOETBCS  CTPYKTYPHUMHU
Miapo3aiiaMu 00JIaCHOT paay BiAMOBIMHO A0 [HCTpyKMil 3 A1I0BOACTBA.

218. 3 MeTOo10 MATrOTOBKHU €JIEKTPOHHOI CIIpaBU IS IEpEaBaHHs J0 3arajibHOTO
BIIJUTy Ha apxiBHE 30epiraHHd B AaBTOMAaTU30BAaHOMY peXUMI 0QOPMISETHCS
eJICKTpOHHA 1H(OpMaIliifHa KapTKa apXiBHOI cmpaBu (OOKJIaJAMHKA CIIPaBH), SKa
MICTUTB TaKi BIJJOMOCTI:

HallMEHYBaHHS CTPYKTYPHOTO MiJIPO3A1Ty BUKOHABYOIO arapary;

1HJIEKC €TIEKTPOHHOI CIIPaBH;

HOMEP TOMY €JIEKTPOHHOI CIIpaBH;

3aroJ0BOK €JIEKTPOHHOI CIIPaBU (TOMY, YaCTHUHU);

KUIBKICTh €JI€KTPOHHUX JOKYMEHTIB;

nepios (GopMyBaHHS CIIPABH;

CTPOK 30€piraHHs CIPaBH;

CJICKTPOHHUN OMUC JOKYMEHTIB CIIPaBU (BHYTPILIHIN);

BIIMITKY TNpO NpUWMAHHS-TIEPEIaBaHHS EJIEKTPOHHOI CIpaBU 0 3arajbHOTO
BIJITITY Ha apXiBHE 30€piraHHs.

219. CrBopeHHS OOKIAIMHKU CIpaBU 3aBEPIIYETHCSA Bi3yBaHHAM OCOOW,
BIIMOBIJAIBHOT 3a JUJIOBOJCTBO Y CTPYKTYpPHOMY MIAPO3AUI, Ta TMiAMHUCAHHIM
KEPIBHUKOM 3arajbHOI0 BIJJILTY BUKOHABUOIO ariapaTy 00JacHOT pajiy.

220. ®opma OOKJIAIMHKKM CHpPaBM Ta Bi3yasizaiis i BIJIOMOCTEH BHU3HAYAETHCA
[HCTpyKIIi€TO 3 A1T0BOJACTBA 3 YpaXyBaHHSIM apXiBHUX MPaBUIIL.

IlepenaBaHHs eJ1eKTPOHHUX CIIPAB
10 3araJibHOIO BiJIiJly Ha apXiBHe 30epiraHHs

221. TlepenaBaHHsI €JIEKTPOHHUX CIOpPaB JO 3arajbHOTO BTy Ha apxXiBHE
30epiraHHsi MOJISITa€ y HaJaHHI JOCTYIy oco0am, BIJNOBIAJbHUM 3a BEACHHS


http://zakon2.rada.gov.ua/laws/show/55-2018-%D0%BF/print1509604924983912#n593
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apXiBHUX CIIpaB, Ta OOMEKEHHS JOCTymy (JIuIIe TpaBOM IMEperismay) [0
CJICKTPOHHUX CIIPaB IHIINM TMpaIliBHUKaM BUKOHABUOTO arapaTy o0JacHOi pay.

222. llepenaBaHHsI €JIEKTPOHHHX CIpaB 10 3arajlbHOro BIJUIITy Ha apXiBHE
30epiraHHs 371HCHIOETHCA 3a rpadikoM, MOTOKEHUM 3 KEpPiBHUKAMH CTPYKTYPHHX
HiAPO3IUTIB 1 3aTBEPHPKCHUM KEPYIOUUM CIIpaBaMH BHKOHABYOIO amapary 00JacHOi
panu, aje He paHilie ABOX POKIB 3 JaTH 3aBEPIICHHS EJIEKTPOHHUX CIIpPaB y
JIJTOBOJICTBI.

Hamanns npoctymy ocobam, BIATNOBIIAIbHUM 3a BEIEHHS apXiBHHUX CIIPaB,
3IACHIOETHCS CTPYKTYPHUM MIIPO3/A1IOM BUKOHABYOTO anapary, Ha SKAN MOKJIaeHO
OOOB’SI3KM  MIOAO  TEXHIYHOIO  CYNPOBOKEHHS  CHUCTEMH  €JIEKTPOHHOTO
JIOKyMEHTOO0ITY 00JIaCHOI pajii, B aBTOMAaTU30BAHOMY PEKUMI 3T1AHO 13 3a3HAYCHUM
rpadikom.

223. EnexkTtpoHH1 crpaBu TOCTiiiHOro Ta TpuBaioro (monan 10 pokiB) cTpokiB
30epiraHHsl TEpeNaloThCcsl J0 3arajlbHOro BTy Ha apxiBHE 30epiraHHs 3a
CJICKTPOHHUMHU OMMCAMU B €NIEKTPOHHIHN dopmi.

224. Tlix 4ac mpuitMaHHS €JEKTPOHHUX CIpaB Ha apxiBHE 30epiraHHs 0coOoIo,
BIJINIOBIJIAJIbHOIO 32 BEJACHHS apXiBHUX CIIPaB, MPOBOAUTHCS MEPEBIpPKa €IEKTPOHHUX
JIOKYMEHTIB KOXHOI CIIpaBU HA HAasBHICTh KBaMI(PIKOBAHUX E€JIEKTPOHHUX MIAMMKCIB,
KBaII(PIKOBAHMX €JIEKTPOHHUX IMO3HAYOK 4Yacy Ta UUIICHICTh naHux. [lepeBipka
3IIACHIOETHCS B aBTOMATU30BAHOMY PEXHUMI 32 BHYTPILIHIM OMHCOM €JIEKTPOHHOI
cupasu. Ilicig BHeceHHsI 0c00010, BIANMOBIJANIBHOIO 32 BEICHHS apXiBHUX CIIPaB, Y
PEECTPALIITHO-MOHITOPUHTOBY KapTKy €JIEKTPOHHOI CIIPaBU BIAMITKU MPO MPUHHSITTS
CJIEKTPOHHOT CMpaBM Ha apxiBHE 30epiraHHsS CHUCTEMOIO  EJIEKTPOHHOIO
JIOKyMEHTOO0ITY 00JIaCHOT pajii aBTOMAaTHYHO OOMEXYEThCS MPABO JOCTYIY J0 IUX
CJICKTPOHHHUX CIIPAB 1HIIMM MpalliBHUKAM YCTaHOBH.

Axmo miag yac mnpuiiMaHHS-TIEpENaBaHHS EJIEKTPOHHUX CIpaB  0CO00IO,

BIIMOBIJAILHOIO 3a BEJCHHS apXiBHUX CIpaB, BHUABJICHO HEIOJIKH, MPAI[iBHUK
BIJIMOBIJTHOTO CTPYKTYPHOT'O MIAPO3/I1Iy IOBUHEH BXXUTH 3aXO/IB 3 X YCYHEHHS.

Kepytrounii cnpaBamMy BUKOHABYOI'O

anapaty oOJIacHO1 pajau T. JABAPTKABA
[TOT'OIKEHO I[TOT'OXXEHO

[IpoToko: 3acimaHHs €eKCTIePTHOT [TpoTokon 3aciganHs eKCIIEPTHO-
KoMicii 00racHOT paau nepeBipHOi Komicii JlepkaBHOTO
12 Bepecus 2019 poxy Ne 2 apxiBy MukosaiBcbKoi 007acTi

20 Bepecus 2019 poxy Ne 10
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Honatoxk 1

10 [HCTPYKINi 3 TOKYMEHTYBaHHSI
YIPaBIIHCHKOI 1HPOpMAIlii B €IEKTPOHHIHN
dhopmi Ta opranizailii poOOTH 3 eTeKTPOHHUMHU
JIOKyMEHTaMH B J1JIOBOJICTBI, €JICKTPOHHOTO
M1XKBIJOMYOT0 0OMiHY Yy MUKOIaIBChKIi
oOmnacHii pami

(myukT 41)

HIACYMKOBI JAHI
00J1iKy 00CATy TOKYMEHTO000iry

3amepion3 . .  p.AO_. . D
JIoKkyMeHTH KibKiCTh JOKYMEHTIB
yCBhOTO 3 HUX
B €JICKTPOHHIM y maneposiit popmi
dhopmi
JIOKyMEHTIB CTOPIHOK

BxiaH1
Buxigai
BryTpimHi
'Ycboro

HauanbHuK 3arajibHOTO BiIALTY
BUKOHABYOI'O arapary
o0JlacHOi paau Bnacae im’s, ITPI3BUILE

Hara renepari: . . p.
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Jonatok 2

10 [HCTpyYKITii 3 TOKyMEHTYBaHHS
YIPaBIIHCHKOI 1HPOpMAIlii B €IEKTPOHHIMI
dbopwmi Ta opraHizailii poOOTH 3 €IEKTPOHHUMH
JIOKYMEHTaMH B J1JIOBOJICTBI, €JIEKTPOHHOTO
MDKBIZJOMYOr0 0OMiHY Y MHUKOJIaiBChKIN
oOacHiii paai

(myHKT 89)

t

MUKOJIAIBCEKA OBJIACHA PAJIA

BYJ. AZMipaibebka, 22, m.Mukomnais, 54001, texn./akc: (0512) 37-05-48, 37-25-23
E-mail: oblrada@mksat.net, Web: http://mk-oblrada.gov.ua, xox 3rigao 3 €JIPIIOY 25696652

BiJl 20 poky Ne Ha Ne BiJl 20__ poky



file:///E:/БЛАНКИ/ФІРМОВІ%20БЛАНКИ/@mk-oblrada
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Honatok 3

10 [HCTpyYKITii 3 TOKyMEHTYBaHHS
yIpaBJIHCHKOI 1HPOpMAIlii B €IEKTPOHHIN
dbopwmi Ta oprasizailii poOOTH 3 €JICKTPOHHUMHU
JIOKYMEHTaMH B J1JIOBOJICTBI, EIIEKTPOHHOTO
MDKBI1ZJOMYOr0 0OMiHY Y MUKOJIaiBChKIN
oOacHiii paai

(myHKT 89)

i

MUKOJIAIBCHKA OBJIACHA PAJTIA
MOCTIMHA KOMICISI

(Ha3Ba MOCTIHHOT KOMIciT)

ByJI. Aamipanbcbka, 22, M. Mukomnais, 54001,
tei./pakc: (0512) (tenedon kyparopa) E-mail: oblrada@mksat.net, Web: http://mk-oblrada.gov.ua

BiJl 20 poky Ne Ha Ne BiJl 20 poky



file:///E:/БЛАНКИ/ФІРМОВІ%20БЛАНКИ/@mk-oblrada
http://mk-oblrada.gov.ua/

o1

Honartok 4

10 [HCTpyYKIIii 3 TOKyMEHTYBaHHS
yIpaBJIIHCHKOI 1HPOpMAIlii B €IEKTPOHHII
dbopwmi Ta opraizailii poOOTH 3 €JICKTPOHHUMHU
JIOKYMEHTaMH B J1JIOBOJICTBI, EIIEKTPOHHOTO
MDKB1JOMYOT0 0OMiHY Y MUKOJIaiBChKIN
oOacHiii paai

(myHKT 89)

MUKOJIAIBCBKA OBJIACHA PAJIA MYKOLAYIV OBLAST COUNCIL

BYJL.Aamipanschbka, 22, M.Mukomais, 54001 Admiralskaya st. 22, Mykolaiv, 54001
Ten./dakc: (0512) 37-05-48, 37-25-23 phone/fax: (0512) 37-05-48, 37-25-23

E-mail; oblrada@mksat.net, E-mail: oblrada@mksat.net,
caiit: mk-oblrada.gov.ua, WEB: mk-oblrada.gov.ua,
koJ 3rigHo 3 €/[PTIOY 25696652 koz 3rizuo 3 €EIPTIOY 25696652

No BiJl 20 poky



file:///E:/БЛАНКИ/ФІРМОВІ%20БЛАНКИ/@mk-oblrada
file:///E:/БЛАНКИ/ФІРМОВІ%20БЛАНКИ/@mk-oblrada
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Jonatok 5

10 [HCTpyYKITii 3 TOKyMEHTYBaHHS
yIpaBJIIHCHKOI 1HPOpMAIlii B €IEKTPOHHIHI
dbopmi Ta opraHizailii poOOTH 3 €IEKTPOHHUMH
JIOKYMEHTaMH B J1JIOBOJICTBI, EJIEKTPOHHOT'O
MDKB1ZJOMYOT0 0OMiHY Y MHUKOJIaiBChKIN
oOacHiii paai

(myHKT 89)

MUKOJIAIBCEKA OBJIACHA PAJIA

POBIHOPAAXKXEHHA

BiJl 20 poky Mukonais No
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Jonatok 6

10 [HCTpyYKITii 3 TOKyMEHTYBaHHS
yIpaBJIIHCHKOI 1HPOpMAIlii B €IEKTPOHHII
dbopwmi Ta opraizailii poOOTH 3 €JICKTPOHHUMHU
JIOKYMEHTaMH B J1JIOBOJICTBI, EJIEKTPOHHOTO
MDKB1JOMYOr0 0OMiHY Y MHUKOJIaiBChKIN
oOacHiii paai

(mynkT 89)

MUKOJIAIBCEKA OBJIACHA PAJIA

PIITEHHA

BiJl 20 poky MuxkonaiB Ne



o4

Honatok 7

10 [HCTpYKITii 3 TOKyMEHTYBaHHS
YIpaBJIIHCHKOI 1HPOpMAIlii B €IEKTPOHHIMN
dbopwmi Ta opraizaiii poOOTH 3 €JICKTPOHHUMH
JIOKYMEHTaMH B J1JIOBOJICTBI, EJIEKTPOHHOTO
MDKBIZJOMYOr0 0OMiHY Y MHUKOJIaiBChKIN
oOacHiii paai

(myHKT 89)

[TPE3U/II51 MUKOJIAIBCEKOI OBJIACHOI PAIU

PIITEHHA

BiJl 20 poky Muxkonais Ne
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Honatok 8

10 [HCTpyYKIIii 3 TOKyMEHTYBaHHS
yIpaBJIIHCHKOI 1HPOpMAIlii B €IEKTPOHHIMN
dbopwmi Ta opraizailii poOOTH 3 €JICKTPOHHUMHU
JIOKYMEHTaMH B J1JIOBOJICTBI, EIIEKTPOHHOTO
MDKB1JOMYOT0 0OMiHY Y MUKOJIaiBChKIN
oOxacHiif paai

(myHKT 89)

MHUKOJIAIBCBKA OBJIACHA PAJIA
[TOCTIMHA KOMICLA

(Ha3Ba MOCTINHOT KOMICIT)

PEKOMEHJIAIIT
(BUCHOBKHM, PIILIEHHS)

BiJl 20 poky Mukonais No
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Honatok 9

1o [HcTpyKIii 3 TOKyMEHTyBaHHS

yIpaBJiHCHKOI 1HPOpMAIlii B €IEKTPOHHIHI

dbopwmi Ta oprasizailii poOOTH 3 €JICKTPOHHUMH

JIOKYMEHTaMH B JIIJIOBOJCTBI, €IEKTPOHHOTO

MDKB1JOMYOT0 0OMiHY Y MUKOJIaiBChKIN

oOacHiii paai
(myukT 109)

KYPHAJI
peecTpauii BiapsiasKeHb

3/

[Ipi3Buiie Ta
BIIACHE 1M’SI
ocoou, sKa

B1/IPS/KAETHCS]

[locanal

Micne
BI1JIpSKCHHS]

JlaTta 1 HomMep
(pO3MOPSIKEHHS )

Jlata
B1IOYTTS

[1pi3BuIe
Ta BJacHe
Jara M’st
npuOyTTs| 0coow,

110

3aMilye




IHPUMIPHA ®OPMA

S

Honarok 10

10 [HCTPYKINT 3 TOKYMEHTYBaHHS

yHOpaBIiHCHKO1 iH(pOpMaILlli B €JIeKTPOHHIN

dbopmi Ta opraizaiiii poOOTH 3 eTeKTPOHHUMHU

AOKYMCHTAMHU B ,HiJ'IOBOI[CTBi, CICKTPOHHOI'O

M1XBIJOMYOT0 0OMiHY Yy MUKOIaIBCHKIi

oOJacHii pai

(rynxTa 185, 190)

€JICKTPOHHOI TA0JIMIi HOMEHKJIATYPH CIIPaB CTPYKTYPHOIO MiAPO3ALLY

[Tigpo3au: OpraHi3alliiHUN BIJUILT
Posznin: (Y pa3i HassBHOCT1)
Pik: 2017
[Tpotoxon EK: 8/17 Bin 01.11.2017
o Crpok
Kinpkicts P :
3aronoBoK 30epiraHHs, Po6oui
[nnekc cripaBu CIIpaB .
CIIpaBH . HOMEp CTaTTi | TMO3HAYKU
(TOMIB) :
3a MepeslikoM
[TimcyMKoBUIA 3amuC
Pazom [Tepexiani EIIK
Ycporo cripas, 53 33 9
3 HUX:
KUIBKICTB CIIPaB MOCTIMHOTO 30epiranHs, 7 3) 2
KUIBKICTh CIIPaB TPUBAJIOTO 30epiraHHs, 12 7 0
KUIBKICTh CIIPaB TUMYACOBOI0 30€epiraHHs 34 21
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[Iponomxenus nogatka 10

KBamnidikoBaHi eleKTpOHHI MIAMUCH*

(xBamdikoBaHa
(mocana) €JICKTPOHHA (cTatyc)
MO3HAYKa 4acy)
TOJIOBHHUH CIIEIATICT 17:36 02.11.2017 M1TBEPKEHO
0co0a, BINOBIIaIbHA 32 BEJACHHS 13:47 03.11.2017 HiATBEPHKEHO

apXxiBHUX CIIpaB

HavyaJbHUK 3arajbHOTO BIIILTY 11:21 05.11.2017 M1TBEPKEHO
BUKOHABYOI'O arapary 00JIacHOi pajiu

* BumararoThcsi KBaJi(PIKOBaHI €JIEKTPOHHI MIANHCH OCOOM, BIANOBIAJIBHOI 3a
JUJIOBOJCTBO Yy MIAPO3AUTL YKIAAaHHS, SKOK C(MOPMOBAHO TaONMIIO (CKIIAJIEHO
HOMEHKJIATypy), KEpIBHHMKA MIAPO3ALTY YKJIaJaHHS Ta OCOOM, BIJIMOBIJAJIBHOI 3a
BEJICHHA apXiBHUX crpaB. I[[iATBepIkeHHA Ta pEKBI3UTH IOCAAOBOI oOcoldu -
MiIUCyBaya  BI3yali3yIOThCSl CHCTEMOIO TijJi Yac TMEpPEeBIPKH  BIAMOBIAHOTO
KBaT1(hiKOBAHOTO €NIEKTPOHHOTO ITi/IMHCY .
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Honatok 11

10 [HCTpyYKITii 3 TOKyMEHTYBaHHS
YIPaBIIHCHKOI 1HPOpMAIlii B €IEKTPOHHIM
dbopwmi Ta opraizailii poOOTH 3 €JICKTPOHHUMHU
JIOKYMEHTaMH B J1JIOBOJICTBI, EJIEKTPOHHOTO
MDKB1JOMYOr0 0OMiHY Y MHUKOJIaiBChKIN
oOxacHiii paai

(mynkTu 186, 190)

HNPUMIPHA ®OPMA

€JICKTPOHHOI Ta0JIMLi 3BeIeHOI HOMEHKJIATYPH CIIPaB

Ycranosa: MukosnaiBcbka 00J1acHa pajia
Pik: 2017
[Tporokon EK: 8/17 Bim 01.11.2017
[Tporoxon EIIK: 22-31/1-17 Bim 17.11.2017
Pozau: 3arajgbHul BIOALT™
KinpkicThb C?pm( .
. Innexc 3arojao0BOK 30epiranHs, PoGoui
Po3min CIIpaB i
CIIpaBu CIIpaBH (Tomip) HOMED CTaTTi| TO3HAYKHU
3a MEPEIKOM
[TimcyMKoBUIA 3amucC
Pazom [TepexinHi EITK
Ycboro cipas, 1040 2 273
3 HUX:
KUIBKICTB CIIPaB MOCTIHHOTO 30epiranHs, 86 0 0
KUIBKICTB CIIPaB TPUBAJIOTrO 30epiraHHs, 432 1 0

KUIBKICTh CIIPaB TUMYACOBOTO 30€epiraHHs 522 1 273
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[Tponorxenus nogatka 11

KBamidikoBaHi eneKTpOHH1 MiAMUCH**

(xBaichikoBaHa
(mocana) CJICKTPOHHA (cTaTyc)
MO3HaYyKa Jacy)
TOJIOBHHUH CIIEIIATICT 13:47 06.11.2017 M1TBEPKEHO
0co0a, BIMOBIIaIbHA 32 BEJACHHS 13:47 06.11.2017 HiATBEPHKEHO

apX1BHHX CITpaB

HavyaJbHUK 3arajJbHOTO0 BIIILTY 11:21 09.11.2017 M1TBEPKEHO
BUKOHABYOI'O arapary 00JIacHOi pajiu

KEepyIOUYui cripaBaMy BUKOHABYOIO 17:36 22.11.2017 HiATBEPHKEHO
anapaty o0JacHOi paau

* InctpymeHT (ikcoBaHOTO BiOOPY JaHMX 3BEICHOI HOMEHKJIATYpPH CHpaB JUIs
MOTOYHOrO BIIOOpakeHHs (BapiaHTH BIAOOPY: BCl MiAPO3JUIM, 3arajllbHUWA BiAJLI,
OpraHi3aliiHUN BIJUILT).

** BumararoThCsi KBaji()iKOBaHI €JEKTPOHHI MIJNUCH OCOOM, BIJIMOBIJAIBHOI 3a
BEJICHHS apXIBHUX CIIpPaB, KOO C(HOPMOBAHO TAOJUIIO (CKIAAEHO HOMEHKJIATYPY),
KEpIBHMKA apxiBy YCTAaHOBH, KEpIBHHMKA CIIy)KOM JIJOBOJCTBA Ta KEpiBHUKA
yctaHoBU. IligTBepkeHHS Ta  PEKBI3UTM  MOCAAOBOI  OCOOU-MIANUCYyBavya
BI3yalli3yIOThCS CHUCTEMOIO TiJ 4Yac TMEpeBIPKU BIAMOBIAHOTO KBaji(hiKOBAaHOTO
€JIEKTPOHHOTO TIITHUCY.
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Jonarok 12

10 [HCTPYKINi 3 TOKYyMEHTYBaHHS
yHOpaBIiHCHKO1 iH(pOpMaILlli B €JIeKTPOHHIN
dbopmi Ta opraizaiiii poOOTH 3 eTeKTPOHHUMHU
JIOKyMEHTaMU B J1JIOBOJICTBI, €JIEKTPOHHOTO
M1XBIJOMYOT0 0OMiHY Yy MUKOIaIBCHKIi
oOJacHii pai

(ryrkt 210)

NPUMIPHA ®OPMA
JJISl BHECEHHSI IAHUX OIHUCY CNIPAB B €JIEKTPOHHY TA0JIMII0
CHCTEMH eJIEKTPOHHOI0 JIOKYMEHTO000iry

Ycranosa: MuxkosaiBcbka o0JiacHa pajia
[Tigposmi: OpraHi3allifHUN BiJIILT
Pik: 2017

[Tportokon EK: 9/17 Bix 23.11.2017 *

[Mporoxon ETIK: 24-31/1-17 Bix 30.11.2017 **

Ingekc (3aronoBok| [Jlara Hata | Kuiekicte | Ctpok Po6oui
COpaBU | CHOpaBU | MOYATKy [3aKIHUECHHSI| CTOPIHOK [30€piraHHsi| IO3HAYKH
(Tomy)
Y 1eit OnuC BKIOYEHO 45 cripas 3 Ne 08-37 10 Ne 08-82 (BKJIHOUHO).
[IpomymieHo cripaBu Ne 08-52 1 08-64

[Tepenano 3a onmucom 45 cripaB



KBamidikoBaHi e1eKTPOHHI MiAMUCH ***

(mocana)

TOJIOBHHUH CIIEIATICT
HAYaJbHUK OpraHi3alifHoOro BLAILTY™

oco0a, BIAIIOBITadbHA 3a BEICHHS

apX1BHHX CITpaB

HauanbHUK 3arajlbHOTO BIIILTY™*™

* Jlnis onycy cripaB MiApO3aiTy.
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** Jlnst 3B€IEHOTO OMKUCY CIIPaB YCTaHOBH.

[Iponorxenus nogatka 12

(xBamdikoBaHa
CIIEKTPOHHA
MO3HavyKa 4acy)

17:36 04.12.2017

11:21 06.12.2017

13:47 12.12.2017

12:32 15.12.2017

(cTatyc)

M1TBEPKEHO

M1TBEPKEHO

MIITBEPKEHO

*** JInst 3B€ACHOrO OMKCY CHPaB yCTAHOBH BUMAraroThCs KBadi(iKOBaH1 €JIEKTPOHHI
MIJMACH BIJIMOBIAAIBHOTO (YIMOBHOBAKEHOT'0) MpaIlliBHUKA apXiBy YCTaHOBH, SKOIO
c(OpMOBaHO TAOIMINO (CKIIAJEHO OMMKC), KEPIBHUKA apXiBy YCTAHOBHU Ta KEPIBHUKA
ciyx0u nimoBojacTBa. st omucy crnpaB MiApO3[UTy BHMAararoThCsl KBalll(piKOBaHI
3a JIJIOBOJCTBO Yy MIAPO3ALII
yKJIagaHHs, SKOK CGHOPMOBAHO TaOJMINO (CKIIAJIEHO OMHKC), KEpIBHUKA apXiBY
YCTAaHOBM Ta KEpIBHUKA MiAPO3AUTY ykiaamgaHHs. [[iATBEpIKEHHS Ta PEKBI3UTH
MOCaJ0BOi 0COOM - MiANKMCYBaya Bi3yalli3yIOThCS CHUCTEMOIO TiJ] 4Yac MEPEBIPKH
BIJIMOBIHOTO KBaTi(hiKOBAHOTO €JICKTPOHHOTO M1 IHNCY.

CICKTPOHHI IMMAMKCH O0COOH, BIATOBITAILHOI
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Jonarok 13

10 [HCTPYKINi 3 TOKYMEHTYBaHHSI
yIpaBIiHCHKOI iH(pOpMaILlli B €JIeKTPOHHIN
dbopmi Ta opraizaiiii poOOTH 3 eTeKTPOHHUMHU
JIOKyMEHTaMU B J1JI0BOJICTBI, €JIEKTPOHHOTO
M1XBIJOMYOT0 0OMiHY Yy MUKOIaIBChKIN
oOJacHii pai

(ryrkt 210)

NPUMIPHA ®OPMA
JJIS1 BHECEHHS IaHUX AKTA NMPO BIIyYeHHS JJIfl 3HUIICHHS TIOKYMEHTIiB B
€JICKTPOHHY TA0JIMII0 CHCTEMH €JIEKTPOHHOI0 TIOKYMEHTO000iry

AKT
PO BUJIYYCHHS ISl SHUIICHHS JOKYMEHTIB

Howmep akra: 4-17

JlaTa akra: 23.12.2017

YcraHoBa: MukosaiBcbka 00J1acHa pajia

[Tigpo3mi: opraHizaiiHui Bl

[Tincrasa:

nporokon EK: 9/17 Bim 28.11.2017
Inpexc |3aromoBok| Jlara Hara | Kubkicte | Ctpok PoGoui
CIIpaBM | CIpaBU | MOYATKY [3aKIHUYEHHS| cIpaB |30epiraHHs| MO3HAYKH

(Tomy) (tomiB)
Pazom 10 3HuUIIIEHHS 12 cnpas 3a 2014-2016 poku
KinpkicTh TOKYMEHTIB 1154 (oxgHa TUCSYA CTO M'SITACCSIT YOTUPH)

[TpuitmansHO-31aBanbHa Hakaaaaa: Ne 741 Binm 19.12.2017 *

MCTOI[ SHUIIICHHA BHUAAJICHHA 3 0asu JaHUX
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[Iponomxenus nogatka 13

KBamiikoBaHi eIeKTpOHHI MIMUCH

(kBai(hikoBaHA
(mocana) €JIEKTPOHHA (ctatyc)
MO3HAYKa 4acy)
TOJIOBHHUHU crierfaiict ** 17:36 18.12.2017 mniaTBepaKeHO
TOJIOBHHUI crierfiajict *** 11:21 19.12.2017 miaTBEpIKEHO
HavyaJbHUK OpraHi3aliiHOTO BIIILTY 13:12 20.12.2017 miaTBepKEeHO

BUKOHABYOIO arapaTy 00JIaCHOI paau™***

HavyaJbHUK 3arajbHOIO BTy BUKOHABYOTO 16:43 21.12.2017 mniaTBEpIKEHO
anapaty o0JacHO1 paau *****

KEepYyIOUuil ClipaBaMy BUKOHABYOIO araparTy 14:14 22.12.2017 mniaTBepaKeHO
00JIacHOI pagu ******

oco0a, BIIMOBIJaIbHA 32 BEJCHHS apX1BHUX 10:01 25.12.2017 miaTBepKEHO
CHpaB *kkkkhkk

* Heo0OOB’A3KOBE MOJIE.

** Ocoba BiANoOBiIaIbHA 3a MJIJOBOJACTBO Y MIAPO3AUN  YKIAIaHHS, SKOIO
c(hopMOBaHO TaOIUINIO (CKIAJCHO aAKT).

*** [TocamoBa ocoba, sika MPOBOXIIA EKCIICPTU3Y IIIHHOCTI.
***% KepiBHUK HiIpO3AiTy YKITagaHHS.

***x* KepiBHHUK CITy:KOM JIiJI0BOJICTBA.

FxxAA* KepiBHUK yCTaHOBH.

FHFAAX* Ocoba, sika 3HMIIMIIA (Y pa3l HASIBHOCTI KBaTi()iKOBAHOTO €JIEKTPOHHOTO
MIJITUCY ).



